City of Lebanon

Request for Proposal

RFP # 16-EXTERMINATING SERVICES 08/18
*City of Lebanon reserves the right to reject all or any part of any RFP*

The City of Lebanon is exempt from State Tax and Federal Exercise Tax.

NO PROPOSALS RECEIVED AFTER CLOSING WILL BE ACCEPTED.

The City of Lebanon invites sealed proposals for exterminating services, in accordance with the specifications and bidding instructions set forth in this Request for Proposals. Bids will be received by the Purchasing Department, 200 N. Castle Heights Avenue, Lebanon, Tennessee 37087, until 10:00 a.m. local time, August 18, 2016, at which time they will be opened and read aloud.

Please identify as a sealed proposal with stamped on the outside of the envelope “RFP #16-EXTERMINATING SERVICES 8/18”

Any questions in regard to this proposal should be directed to Lisa Lane, Purchasing Agent, (615) 443-2802.

A copy of the bid tabulation will be available upon written request to the Purchasing Department.  All results are posted on the City of Lebanon’s website under the business tab after the bid is awarded.
Any manufacturers’ names, trade names, brand names, or catalog numbers used in the specifications are for the purpose of describing and establishing general quality levels.  Such references are not intended to be restrictive.  Since the “City” does not wish to rule out other competition and equal brands or makes, please remember “ANY APPROVED EQUAL”.  HOWEVER, IF A PRODUCT OTHER THAN SPECIFIED IS BID, IT IS THE VENDORS RESPONSIBILITY TO PROVE TO THE “CITY” THAT SAID PRODUCT IS EQUAL TO OR EXCEEDS THE QUALITY OF THE SPECIFICATIONS LISTED FOR ANY ITEM.

The City of Lebanon is an equal opportunity entity and does not discriminate on the basis of age, race, sex, national origin, religion or disability in admission to, access to, or operations of its programs, services, activities, or in its awarding of such bids.

1. SCOPE AND CLASSIFICATION

1.1 Scope:  The intent of this Request for Proposals and resulting contract is to provide the City of Lebanon with information concerning exterminating services for the City of Lebanon.
1.2 Classification:  The exterminating services specifications shall be of the following types either “equal to “or “better than”.

2. SPECIFICATIONS

CONFIRMATION OF RECEIPT
Please complete this form and return it to the City of Lebanon Purchasing Department as soon as possible.  Fax the completed form to (615) 443-2849, or mail to City of Lebanon 200 N. Castle Heights Avenue, Lebanon, TN  37087 Attn:  Lisa Lane, RFP #16-Exterminating Services 8/18

This form is to verify that the Request for Proposals (RFP) issued by the City of Lebanon has been received.  This form has been devised to ensure that each Bidder has received the Request for Proposals and is given the opportunity to respond.  If an addendum is issued, the contract information provided on this form will also be used to distribute the information.

Those Bidders submitting the Confirmation of Receipt will be sent any related answers to inquiries, etc. pertaining to this Request for Proposals.


BID FOR:  PEST CONTROL SERVICES FOR 5 Years
COMPANY NAME ______________________
PHONE #:_____________

ADDRESS_____________________________
FAX#:_________________

CITY/STATE/ZIP CODE__________________
EMAIL:________________

All copies are clear and free from obstruction?         Yes or No

Request for Proposal (Cover Sheet) was attached to the Bid Form?  Yes or No

Will you be submitting a bid for this product/service:
Yes or No

(IF NO PLEASE PROVIDE REASON IN THE COMMENTS SECTION)

COMMENTS:

CERTIFIED BY:_____________________
DATE:______________

                           (BIDDER)

PRINTED NAME:______________________________

INSTRUCTIONS TO BIDDERS

Notice to hereby given the City of Lebanon, doing business is soliciting experienced and qualified Bidders to provide the goods or services specified in this document.  This Request for Proposals (RFP) outlines the services sought and the required documents for submission.

Questions or requests for clarifications or approved equals and all communications with City of Lebanon personnel concerning the RFP must be received by the Purchasing Department or the Facilities Managers only, using Attachment B, no later than August 16, 2016 @ 10:00 a.m. local time.  Responses and addendum(s) will be made available immediately to all Bidders. Any changes will be valid only if included in an addendum, in writing, and delivered in the same manner as the RFP. If a bidder does not complete all requirements below shall be considered non-responsive and rejected by the City of Lebanon.
Send one original to:



ATTN: Purchasing Department



City of Lebanon



200 N Castle Heights Avenue



Lebanon, TN  37087

The lower left corner of the address label should include:

RFP #16-Exterminating Services 8/18

Bids may also be submitted via fax (615) 443-2849, before the bid opening date and time.  No electronic bids are accepted by the City of Lebanon.

Bids must be received by U.S. Postal Service, or some other shipping service, or hand-delivered with City of Lebanon received before bid opening date and time.  Any bid received after the deadline shall be considered non-responsive and rejected, and the City of Lebanon reserves the right to reject any or all bids and to waive any irregularities or informalities in any bid or in the bid procedure.  Conditional bids and any bid taking exception to any provision in this RFP will be considered non-responsive.  Bids may be withdrawn by written request to the City of Lebanon prior to the Bid opening and being time stamped. 
When awarded, this RFP may also serve as the contractual agreement between the successful bidder and the City of Lebanon, and does not commit the City of Lebanon to award a Contract or to pay any cost incurred in preparation of a bid.  The City of Lebanon reserves the right to cancel the RFP or to issue a subsequent RFP.

1.1 Equipment.   The bidder shall at its own expense furnish all labor, supplies, equipment, chemicals and machinery necessary to fulfill the Scope of Services.

1.2 Personnel.   The Bidder shall represent that it has, or will secure at its own expense, all personnel required in performing this Bid.  Such personnel shall not be employees of or have any contractual relationship with the City of Lebanon.  All the services required hereunder will be performed by or on behalf of the Bidder.  All personnel engaged in performing this Bid shall be fully qualified and shall be authorized, if applicable, under state and local law to perform such services.  All personnel should be hired in compliance with Tennessee’s law on illegal immigration.  All employees must wear a uniform or have some form of identification on said person from the awarded company.
1.3 Tax Exempt.  The Bidder recognizes that the City of Lebanon is exempt from the payment of Federal, State and local taxes.  The City of Lebanon will furnish a Bidder with the necessary tax-exempt certificate.

1.4 Bid Familiarity.   The submission of a bid shall constitute an acknowledgement that the bidder has thoroughly examined and is familiar with the RFP in every detail, agrees with all the conditions.

1.5 Inspection.   All supplies, equipment, chemicals, and machinery used in performance of the Scope of services shall be subject to inspection at any time by the City of Lebanon.
1.6 Insurance.   The bidder shall maintain insurance during the performance of the contract from one or more insurance companies licensed in the State of Tennessee to provide the following forms of insurance, said insurance companies to be reasonably satisfactory to the City of Lebanon.  Upon the execution of a Contract, the bidder shall furnish the City of Lebanon with certificates of insurance showing that the City of Lebanon has been listed as an additional insured.  All insurance is to remain in full force and effect until all work under the contract has been satisfactorily completed and accepted by the City of Lebanon.  Bidder must provide a copy of all liability and property damage proof of insurance forms with bid.

1.7 Invoicing.   Awarded vendor must provide and leave a signed copy of the service provided each month/bi-monthly.  At the end of the serviced month an itemized invoice with an additional signed copy of the work order must be attached and turned into the Purchasing Department.

SCOPE OF SERVICES

The City of Lebanon is seeking bids for a qualified and dependable contractor to provide pest control services.  The contractor shall eradicate, control, monitor, and prevent recurrence of infestation of any type of insect crawling, flying, rodent of any form at the City of Lebanon locations:

1. Cedar Grove Cemetery, 609 S. Maple Street (Sam Crutcher-Manager)
2. Lebanon Municipal Airport, 706 Franklin Road (Heather Bay-Manager)
3. Public Works, 410 Park Drive-(Lee Clark-GSA)
4. Lebanon City Hall, 200 N. Castle Heights Avenue (Debbie Jessen)
5. Lebanon Public Safety, 1017 Sparta Pike (William Glover)
6. Maintenance Office, 410 Park Drive (Lee Clark)
7. Jimmy Floyd Family Center, 511 N. Castle Heights Ave.(Tim Hill-Manger)
8. Water Plant, #7 Gilmore Hill Road (J.C. York-Manager)
9. Wastewater Treatment Plant 1316 Hartmann Drive (Billy Dranes-Manager
10. Gas Department, 215 Maddox Simpson Parkway (Jerry Snodgrass)
11. Animal Control, 1017 Sparta Pike and/or 410 Park Dr. (William Glover)
12. Lebanon Police Department, 406 Tennessee Blvd.(Mike Justice-Chief)
13. Street Department Break Room, 410 Park Drive (Lee Clark)
14. Harold Dean Greer Recreation Center, 416 Baird Park Cr.(William Porter)
15. Fire Department Administration Building, 112 Hartmann Drive (Jason Baird-Asst. Chief for All Fire Locations)
16. Fire Station #1, 209 E. Gay Street

17. Fire Station #2, 306 Babb Drive

18. Fire Station #3, 4300 Lebanon Road

19. Water/Sewer Building, 200 Carver Lane (Clayton Anderson)
The awarded bidder will also be responsible for inspecting and treating the facilities and surrounding grounds which shall be coordinated with the facilities manager. The facilities may be treated any day, Monday thru Friday between the hours of 7:00 a.m-3:30 p.m.  Some of the facilities will be sprayed on an every other month basis and some facilities will be sprayed on a monthly basis.  The awarded vendor will be made aware of which facility is on which rotation.  A contact person must be made available to schedule additional treatments for facilities, if necessary.  The contractor shall not apply any pesticide product that has not been approved for use by federal and state regulatory agencies.  All pesticides used shall be non-flammable, odorless (if possible), secured when unattended and registered by the U.S. Environmental Protection Agency.  Awarded vendor must provide all MSDS/MSDA sheets to each facility upon first scheduled spraying.

The contractor shall be responsible for removing and disposing of all excess and/or unneeded chemicals, materials, or equipment after service is provided.  The contractor may not store chemicals or equipment on the facility sites at any time.

RESPONSIVENESS/EXPERIENCE REQUIREMENTS
1. Bidder must have a minimum of five (5) years’ experience of commercial pest control management.

2. Comprehensive technical familiarity with the core tasks.

3. Please provide at least three (3) references familiar with your company’s past work.

4. Must provide proof of insurances.

5. Must have current Tennessee business license.
1.8 Termination for Convenience.  Termination

a. Termination for Convenience (General Provision) the recipient may terminate this contract, in whole or in part, at any time by written notice to contractor when it is in the recipient’s best interest.  Contractor shall be paid its costs of services performed at the time.  Contractor shall promptly submit its termination claim to recipient.  If contractor is in possession of any of the recipient’s property, contractor shall account for same, and dispose of it as the recipient directs.
b. Termination for Default (Breach or Cause) (General Provision) if contractor does not deliver items in accordance with the contract delivery schedule, or, if the contract is for services, and contractor fails to perform in the manner called for in the contract, or if contractor fails to comply with any other provisions of the contract, the recipient may terminate this contract for default.  Termination shall be effected by serving a notice of termination to contractor setting forth the manner in which contractor is in default.  Contractor shall only be paid the contract price for the services performed in accordance with the manner of performance set forth in the contract.  If it is later determined by the recipient that contractor had an excusable reason for not performing, such as a strike, fire, or flood, events which are not the fault of or are beyond the control of contractor, the recipient after setting up a new performance schedule, may allow contractor to continue work, or treat the termination as a termination for convenience. 
ATTACHMENT A

PRICE BID FORM

TO:
City of Lebanon Buildings
The bidder listed below hereby submits its offer in accordance with the terms of the Request for Proposals Number #16-Exterminating Services 8/18.

The offer is made in accordance with the Scope of Services and subject to the approved equals as described in the documents identified herein.  The bidder has carefully examined the RFP and has informed itself thoroughly regarding any and all conditions and requirements of the RFP.  Any additional information that is requested in the RFP is attached hereto.  Prices must be based on either a monthly or a bi-monthly spray.  In the event that the vendor has to return before the next scheduled spray, and for the same type of extermination, the City of Lebanon shall not be charged.
	LOCATION
	BID PRICE
	
	LOCATION
	BID PRICE

	Cedar Grove Cemetery
	$_________
	
	Municipal Airport
	$_________

	Public Works


	$_________
	
	City Hall
	$_________

	Public Safety


	$_________
	
	Maintenance Office
	$_________

	Jimmy Floyd Family Center
	$_________
	
	Water Plant
	$_________

	Wastewater Plant

	$_________
	
	Gas Building
	$_________

	Animal Shelter

	$_________
	
	Police Dept.
	$_________

	Street Break Room
	$_________
	
	Harold Dean Greer Rec.
	$_________

	Fire Dept. Admin Bldg.
	$_________
	
	Fire Station #1
	$__________

	Fire Station #2

	$_________
	
	Fire Station #3
	$__________

	Water/Sewer Building
	$_________
	
	
	

	Bid Total
	
	$________


	
	

	
	
	
	
	


ATTACHMENT B
REQUEST FOR CHANGE OR APPROVED EQUAL

	Bidder:
	Date:

	RFP Number: #16-Exterminating Service 8/18
	Page/Section:

	Questions/Clarification or Approval Equal:
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	City of Lebanon Response:
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


______________________

______________________
Company 




Authorized Signature

______________________

_______________________

Street Address



Printed Name of Signer

______________________

________________________

City/State/Zip



Title of Signer

______________________

________________________

Phone





Date

______________________

Email Address

SIGNATURE/AGREEMENT PAGE:

RECOMMENDED:




CONTRACTOR:

DEPARTMENT HEAD

__________________________


BY:___________________

Commissioner of Finance








TITLE:_________________

APPROVED AS TO FORM AND


SWORM TO AND SUBSCRIBED

LEGALITY:





TO BEFORE ME., A NOTARY








PUBLIC.

__________________________


THIS ___DAY OF ______,____,

CITY ATTORNEY




BY________________________

EXECUTED BY:




THE_______________________








OF CONTRACTOR AND DULY








AUTHORIZED TO EXCUTE








THIS INSTRUMENT ON 

__________________________


CONTRACTORS BEHALF.

MAYOR








_________________________








NOTARY PUBLIC








MY COMMSION EXPIRES:

__________________________


__________________________

DATE

1

