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Request for Proposals 
 

Project Name: Housing Rehabilitation Category 
CDBG Administration Services 
FFY 2017 (Contract # 19DB-ON-10-40-01-H 03) 

RFP #: 2019036 

RFP Opening Date: January 25, 2019 

RFP Opening Time: 2:00 P.M.  

All submittals must be received by the Purchasing Division, 1800 27th Street, Vero Beach, 
Florida 32960 prior to the date and time shown above. Late submittals will be not be 
accepted or considered.  

PLEASE SUBMIT (1) ONE PRINTED VERSION MARKED ORIGINAL, FIVE (5) PRINTED COPIES 
AND ONE (1) ELECTRONIC COPY OF YOUR PROPOSAL IN PORTABLE DOCUMENT FORMAT 
(PDF) ON EITHER CD OR THUMB DRIVE.  
 

 
 
Refer All Questions to: 
purchasing@ircgov.com 
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REQUEST FOR PROPOSALS 2019036  
CDBG ADMINISTRATIVE SERVICES 

 
The Indian River County Board of County Commissioners is requesting proposals from qualified 
individuals or firms to provide administration services in conjunction with a Florida Small Cities 
Community Development Block Grant (CDBG) in the Housing Rehabilitation category for Federal Fiscal 
Year 2017 (Contract # 19DB-ON-10-40-01-H 03). 
 
The specific project to be administered is a Housing Rehabilitation category CDBG to assist very-low, low, 
and moderate income households in the unincorporated areas of Indian River County with rehabilitation, 
demolition, replacement of housing units that do not meet the standards of safe and sanitary housing. 
 
A CDBG of $750,000.00 was awarded to the County; therefore, procurement and contracting will follow 
CDBG regulations. 
 
The Request for Proposals (RFP) containing a detailed “Scope of Work” and submittal instructions for 
this project may be obtained from www.demandstar.com or by selecting “Current Solicitations” at 
http://www.ircgov.com/Departments/Budget/Purchasing. 
 
All submittals must be received by the Purchasing Division, 1800 27th Street, Building B, Vero Beach, 
Florida 32960 by 2:00 p.m. Friday, January 25, 2019. Late submittals will not be accepted or considered. 
 
The Board of County Commissioners reserves the right to accept or reject any and all proposals in whole 
or in part and to waive any technicality or irregularity. 
 
INDIAN RIVER COUNTY IS AN EQUAL OPPORTUNITY EMPLOYER, A FAIR HOUSING ADVOCATE AND A 
HANDICAP ACCESSIBLE JURISDICTION.   
 

      PURCHASING MANAGER 
INDIAN RIVER COUNTY 

 
Publish: For Publication in the Indian River Press Journal 
Date:   Sunday, December 30, 2018 
 

Please furnish Tear Sheet, Affidavit of Publication, and Invoice to: 

Indian River County 
Purchasing Division 
1800 27th Street 
Vero Beach, FL 32960 

http://www.demandstar.com/
http://www.ircgov.com/Departments/Budget/Purchasing
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Statement of No Bid/Proposal 
Should you elect not to submit a response, please complete and send this page by email 
(purchasing@ircgov.com), fax (772-770-5140) or by mail to Indian River County Purchasing, 1800 27th Street, 
Vero Beach, FL 32960. 
 
 
Please select all of the following that apply. Our decision not to bid on the subject project was based on:  
 

 Project is located too far from our base of operations  
  
 Project value too low 
  
 Project specifications unclear (please explain below) 
  
 Material availability may be a challenge 
  
 Our current schedule will not allow us to perform 
  
 Unable to meet insurance requirements 
  
 Other:                                                                                                                                                    
  
 Other: 

 
General comments regarding the bid and/or plans and specifications: 
              
              
              
              
              
               
 

 

  

mailto:purchasing@ircgov.com
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Proposer Information Form 
 
Please return one copy of this form to assist us in learning more about where our solicitation opportunities are 
most often found. 
 
Please tell us how you found out this Request for Proposals was released/available: 
 

  Indian River Press Journal (TCPalm) 
   
  Demandstar/Onvia 
   
  Email from Purchasing Division 
   
  Indian River County Web Site 
   
  Planroom (Please provide the name):  
    
  Other (please describe):  
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General Project Information and Scope of Services/Work 
 
Purpose 
 
Indian River County is soliciting proposals for consultants to administer a Federal Fiscal Year 2017 
Housing Rehabilitation Category Community Development Block Grant (CDBG). The successful 
proposer shall have the proven ability to provide services required pursuant to this Request for 
Proposals (RFP), which includes, but is not limited to all management, supervision, financing, labor, 
materials, tools, fuel, supplies, utilities, equipment, personnel, and services to provide full and 
complete program administration services for the Housing Rehabilitation CDBG and, in particular, the 
following specific requirements and conditions described in this RFP, including all applicable terms and 
conditions as set forth in the Florida Department of Economic Opportunity (DEO) Agreement and not 
expressly referenced in the RFP. 
 
Overview 
 
Indian River County is an urbanizing county in East Central Florida, encompassing approximately 543 
square miles.   The current population of the County is approximately 151,000.  About 34% of those 
residents live in one of the county's five municipalities, while the remainder lives in the unincorporated 
area of the county.   
 
In August 2018, the County applied for, and was later awarded, a $750,000 Housing Rehabilitation CDBG 
for FFY 2017.  That grant must be used for housing rehabilitation/demolition/replacement for owner-
occupied single family homes as approved by the Florida Department of Economic Opportunity.  A 
minimum of eleven (11) Low and Moderate Income (LMI) households must be assisted, with no less than 
three (3) of those households in the “low-income” category (at or below 50% Area Median Income) and 
no less than two (2) of those households in the “very low income” (incomes not exceeding 30% of Area 
Median Income) category. 
 
The period of performance for the contract for grant administration services is anticipated to run from 
date of contract award to closeout of the CDBG project. 
 
Tentative Submission, Review, and Contract Award Schedule 
 
December 30, 2018  Advertise for Request for Proposals 
January 25, 2019 Proposal Submission Deadline 
January 29, 2019 Selection Committee meets to rank proposals, short-list proposals, and provide 

notification regarding interviews (if held)  
February 1, 2019 Presentation by consultants; and consultants ranking by consultant selection  
   committee (if necessary) 
February 12, 2019 Board of County Commissioners Approval of Proposal 
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Limitation 
 
This request for proposals does not commit the Indian River County Board of County Commissioners to 
award a contract or to pay any costs incurred in preparation of a response to this request.   
 
The County’s Obligations 
 

• The County shall make available to the consultant any data available in the County’s files 
pertaining to the work to be performed under this agreement. 

• The County agrees, upon contract award, to pay fees and other compensation in accordance 
with a fee schedule to be incorporated in a final contract. 

• The County shall have the sole right to determine which units or sections of the work that the 
consultant shall initiate and in what order. 

• The County Community Development Director shall decide and dispose of all claims, questions, 
and disputes arising under this agreement. 

• The County reserves the right to audit the records of the consultant related to this agreement 
at any time during the contract period and for a period of three years after final payment is 
made.  The consultant shall provide copies of any records solely at the cost of reproduction. 

 
The Consultant’s Obligation 
 
The consultant shall administer the County’s CDBG in accordance with the County’s CDBG Housing 
Rehabilitation agreement with DEO (forthcoming), the County’s CDBG Housing Assistance Plan 
(Attachment A), and other applicable documents and requirements related to the County’s CDBG.  All 
professional services must be to current professional standards and adequate qualified staff shall be maintained 
for the duration of the CDBG award.  Specific tasks involved with this project include, but are not limited to: 
 
General Requirements 

• Assist the County in the actions approved by DEO for the CDBG within the specified budget. 
• Perform an environmental review and request release of project funds. 
• Assist County staff with the financial procedures for receiving funds and disbursement of 

payments. Assist in financial reporting. 
• Prepare spreadsheets of budget and expenditures and monitor budget and expenses. 
• Assess and ensure the local government’s compliance with federal, state, and local regulations 

concerning procurement, employment, personnel and property management, records 
retention, fair housing, ethics, etc. 

• Provide assistance in solicitations for needed services, which may include abstractors, 
surveyors, lead inspectors, and contractors. 

• Conduct a project area meeting (if necessary) to explain the program to residents/owners. 
• Meet with the local building official to lay out the parameters of the specific code criteria the 

building department wishes utilized in the rehabilitation of the housing units. 
• Maintain all CDBG Housing Rehabilitation and client/applicant files. 
• Retain CDBG related files/records for the length of time required by DEO and the US Department 
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of Housing and Urban Development and provide access to those files as needed.  
• Supervise all payment authorizations to assure proper documentation and appropriate 

payments. 
• Produce and submit required program reports, including any quarterly, final, Section 3 and 

Women and Minority Business-Owned Enterprises (W/MBE) reports, and other reports as may 
be requested. 

• Represent the local government during local/state/federal agency monitoring visits and inquiries.  
• Provide responses to audits and monitoring reports for review and approval by County. 
• Develop corrective action plans to address noted deficiencies (from audit or monitoring reports). 
• Respond to questions and/or complaints from citizens. 
• Recommend policy and/or grant amendments.  Take necessary actions in response to the local 

government’s decision, such as advertising and conducting public hearings, updating the project 
environmental review file, and attended meetings. 

• Organize and conduct Citizens Advisory Task Force meetings as needed. 
• Perform program close-out activities, including submission of reports and provision of follow-up 

information. 
• Other administrative tasks related to the Indian River County Housing Rehabilitation CDBG for 

the successful administration and closeout of the grant. 
• Ensure compliance with all applicable CDBG requirements. 
• Attend meetings as needed and requested by the County. 

 
Client/Applicant Selection & Work Write-ups 

• Administer an intake application for potential clients and carrying out housing inspections of all 
identified units to determine if applicants qualify for the program and the extent of work needed 
for each residence. 

• Verify each applicant’s income to determine eligibility. 
• Carry out detailed housing inspections, complete work write-ups, and construction cost 

estimates.  If the unit was constructed prior to 1978 a lead based paint test will be carried out by 
an independent contractor.   

• Review work write-ups with the owner and obtain the owners signed acknowledgment that they 
are in agreement with the work to be carried out. 

• Obtain title searches on each potential unit to ensure the applicants have equitable interest in 
the property. 

• Rank all potential clients and present the ranked list to County for approval or revision. 
• Identify and appropriately acknowledging all clients with potential conflicts of interest. 

Consultant must request and obtain from DEO waivers to rehabilitate units belonging to clients 
with potential conflicts of interest.  

 
Construction & Contractor Related Activities 

• Work with County staff to prepare invitations to bid, request for quotes, and associated 
documents. 

• Oversee the rehabilitation work bidding process.  Consultant must ensure that contractors will 
perform a mandatory walk through of the dwellings, prior to bidding and must coordinate with 
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County staff to ensure compliance with county requirements. 
• Review bids and provide input regarding contractor eligibility and compliance. 
• Review proposed bids and coordinate with County staff prior to presenting bids and contracts to 

the homeowner for approval. 
• Oversee execution of rehabilitation contracts.  The contractor and owner will be required to be 

in attendance and both the contractor and the owner will sign a written acknowledgment of the 
work to be completed. 

• Prepare notices to proceed. 
• Ensure that contractors will record Notices of Commencement.  
• Manage construction contracts and ensure that all federal, state and local laws are met. 
• Photo and video pre-construction, during construction, and post construction activities at each 

housing unit. 
• Perform interim and final housing inspections. 
• Relocate the owner out of the dwelling, if it is necessary. 
• Obtain a signed work acceptance verification from the owner prior to release of final funds to 

contractor. 
• Ensure satisfaction of the mechanics’ lien law. 
• Monitor contractor performance and compliance with contract requirements, including required 

evaluation of contractors’ weekly payroll for federal projects. 
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Proposal Instructions 
 
Proposers shall submit the following: 
 
Information to Be Submitted: Submit one marked original, five (5) copies, and one (1) electronic copy of your 
proposal in portable document format (pdf) on either cd or thumb drive. Submittals should be concise and 
should demonstrate the proposer’s ability to provide information in a succinct manner. Submittals must include 
and are requested to be organized as follows:  
 

a. Cover Letter. The proposer shall provide a cover letter with the following information: name, address, 
telephone number, FAX number and e-mail address of the individual(s) with authority to negotiate and 
contractually bind the consultant, if selected.  Proposer shall also provide a comprehensive 
organizational chart.  

b. Proposal. The proposer shall describe how the requested services will be provided. Any specific 
approach or methodology should be identified.  Proposer shall provide proposed timeliness for the 
specified services/deliverables. The proposal must include a statement of recent, current, and projected 
workloads of the firm.  Specific concerns regarding the scope of work called for in this request and 
recommended potential solutions to these concerns should be identified.   

c. Corporate experience and capacity. The proposer shall state the size of the firm, the size of the firm's 
staff, the location of the office from which this service is to be performed and the number and nature of 
the professional staff to be employed in the performance of this service on a full-time basis and the 
number and nature of the staff to be so employed on a part-time basis. Proposals will only be 
considered from those firms demonstrating historical expertise and experience in CDBG grant 
administration. 

d. Qualifications. The proposer shall submit comprehensive statements for qualifications and resumes of 
all involved in the delivery of the offered services.  In addition, the submittal shall include: 

• identification of project manager and statement of amount of project director's time to be 
devoted to the project; 

• a statement as to the amount of time each staff member will spend on the project. 
e. References. The proposer shall provide at least three (3) references for similar CDBG contracts. Include 

the name of the organization, the length of the contract, a brief summary of the work, and the name 
and telephone number of a responsible contact person. References should contain only those for similar 
services. 

f. Cost. The proposer shall state a fee for services, with an explanation of the basis for the fee.  Fees must 
be quoted as lump sum. A proposed payment schedule will be developed prior to contact award. The 
administrative fees will be scored as 5% of the total for ranking of proposals as indicated in the 
Evaluation Criteria section.  Non-CDBG administration fees (if any) will be negotiated after ranking, in 
compliance with the Florida Consultants Competitive Negotiation Act.  

g. Sworn statement on Disclosure of Relationships as per Section 105.08 of the Indian River County Code. 
h. Certification Regarding Prohibition Against Contracting with Scrutinized Companies 

 
Method of Selection: The County shall convene the Selection Committee of which the responsibility shall be as 
follows:  

a. Independently review and evaluate each Submittal 
1. Each committee member shall evaluate each firm by assigning a number of points for each 

criterion, as established in the solicitation, and then totaling the number of points for all criteria.  
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2. Each committee member shall then rank the firms on the basis of the total number of points 
received for all criteria, with the firm receiving the most points being ranked # 1.  

b. As a "committee of the whole", develop a combined ranking order of all Submittals meeting minimum 
qualifications. The ranking of firms shall be done in the following manner: 

1. The rankings received by each firm from all committee members shall be totaled and divided by 
the number of committee members, to produce an average ranking. 

2. The firm receiving the lowest average ranking (i.e. closest to # 1) shall be ranked the # 1 firm, and 
the process repeated until all firms have been ranked according to their average ranking.   

3. In the event of a tie, the ranking of tied firms shall be determined by a comparison of the total 
number of points received by each firm from all committee members.  The firm with the highest 
number of points will be awarded the higher ranking position. 

4. The Committee may discuss the rankings and their reasons behind them, and each member may 
modify their ranking of firms accordingly until the committee is satisfied with the rankings.  

5. After interviews (if the committee decides to hold interviews), and based upon information 
learned during the interviews, each committee member will rank the firms in order of 
preference and a consolidated final committee ranking established.  

6. The committee’s meeting(s) shall be open, except that interviews/presentations and meetings 
(if any) held to discuss negotiation strategies, shall be closed. 

c. The County may, solely at its own option, seek additional Submittals with this or a similar Submittal in 
the event the County, solely at its own option, determines that the quantity and/or quality of Submittals 
received is insufficient to meet the County's needs and/or that award of a contract arising from this RFP 
would not be in the public interest. 

d. The Committee shall forward its recommendations in accordance with the ranking to the Indian River 
County Board of County Commissioners, which shall, at its sole option, authorize negotiations of a 
contract pursuant to the requirements of Florida law. 

e. The Indian River County Board of County Commissioners possesses sole authority to award a contract 
for the services sought herein.  

 
Initial Ranking Criteria: 
 

Criteria Maximum Points Awarded 

Successful similar Florida Small Cities CDBG Experience 25 
Management and staffing: experience, capacity and availability. 25 
Familiarity or ability to quickly become familiar with local 
conditions.  (This does not require previous employment or 
contractual experience with the County.) 

25 

Approach to needs, tasks to be performed (thorough, services 
match needs).       

20 

Administrative Fee 5 
Total 100 
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General Instructions 
Cone of Silence.  Potential respondents and their agents shall not communicate in any way with the Board of 
County Commissioners, County Administrator or any County staff other than Purchasing personnel in reference 
or relation to this solicitation. This restriction shall be effective from the time of bid advertisement until the 
Board of County Commissioners meets to authorize ranking and/or award. Such communication may result in 
disqualification. 
 
Sealed Submittals and Envelope Markings: All proposals shall be submitted in a sealed envelope. The outside of 
the envelope shall be clearly marked with the Submitter’s Name and Return Address, Proposal #, Title, Date of 
opening, and Time of Opening. 
 
Opening Location: Submittals must be received by the Purchasing Division at 1800 27th Street, Vero Beach, FL 
32960, on or before the closing hour and date listed in the Request for Proposals. Submittals received after the 
stated time and date will not be considered. 
 
Submission: Submit one (1) marked original, five (5) copies, and one (1) electronic copy of your proposal in 
portable document format (pdf) on either cd or thumb drive. All proposals must be signed with the legal Firm 
name by an Officer or employee having authority to bind the company or firm by his / her signature.  
 
Confidential or Trade Secret Information: Proposals submitted in response to this request are public records.  
Pursuant to section 119.071, Florida Statutes, any financial statement that the County requires a prospective 
bidder to submit in order to prequalify for bidding or for responding to a proposal for a public works project is 
exempt from the Public Records Law.  Therefore, any financial statement that you submit that you wish to 
remain confidential shall be submitted in a sealed opaque envelope and marked “Confidential Financial 
Statement Enclosed.”  Trade secret information must be clearly identified as instructed per section 
812.081(1)(c), Florida Statutes. Proposers are requested to specifically identify any information contained in 
their proposals which they consider confidential as a trade secret and which they believe to be exempt from 
disclosure. You must cite to the specific facts that demonstrate that such information is exempt as a trade secret 
under the applicable law.  Any Proposer marking, labeling or declaring their entire proposal “Confidential and 
Proprietary” may be disqualified. By submission of a response to this RFP the proposer agrees to indemnify and 
hold the County and its commissioners, officers, employees and agents harmless should any information marked 
as confidential and/or proprietary knowingly or unknowingly be released as the result of a public records 
request or if any information marked as confidential and/or proprietary is not released as a result of a public 
records request. 
 
Taxes: Indian River County is exempt from any taxes imposed by State and / or Federal Government. Exemption 
Certificates, if required, are to be furnished by the successful proposer and will be filled out by the County. 
 
Indemnification: The Proposer  shall defend, indemnify and hold harmless the County and its commissioners, 
officers, employees and agents, from any and all losses, damages, expenses (including reasonable attorneys 
fees) and other liabilities of any type whatsoever, arising out of or relating to any negligence, intentional tort, 
breach of contract, or breach of applicable law by the proposer, or its employees, agents, subcontractors, or 
other persons or entities performing work under the contract.   
 
Public Access:  The Proposer shall comply with Florida’s Public Records Law in accordance with the provisions of 
Chapter 119, Florida Statutes.  Specifically, the Proposer shall keep and maintain public records that ordinarily 
and necessarily would be required by the County in order to perform the service.  The Proposer shall provide the 
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public with access to public records on the same terms and conditions that the County would provide the 
records at a cost that does not exceed the costs provided in Chapter 119 or as otherwise provided by law.   The 
Proposer shall ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law.   The Proposer shall meet all 
requirements for retaining public records and transfer, at no cost, to the County, all public records in possession 
of the Proposer upon termination of the contract and destroy any duplicate public records that are exempt or 
confidential and exempt from public records disclosure requirements.  All records stored electronically must be 
provided to the County in a format that is compatible with the information technology systems of the County. 
 
Public Entity Crimes: Pursuant to Florida Statutes Section 287.133(2)(a), all Submitters are hereby notified that a 
person or affiliate who has been placed on the convicted vendor list following a conviction for a public entity 
crime may not submit a bid, proposal, or reply on a contract to provide any goods or services to a public entity 
(defined as the State of Florida, any of its departments or agencies, or any political subdivision); may not submit 
a bid, proposal, or reply on a contract with a public entity for the construction or repair of a public building or 
public work; may not submit bids, proposals, or replies on leases of real property to a public entity; may not be 
awarded or perform work as a contractor, supplier, subcontractor, or consultant under a contract with any 
public entity; and may not transact business with any public entity in excess of the threshold amount provided in 
Florida Statutes Section 287.017 for CATEGORY TWO [currently $35,000] for a period of 36 months from the 
date of being placed on the convicted vendor list.  A "public entity crime" means a violation of any state or 
federal law by a person with respect to and directly related to the transaction of business with any public entity 
or with an agency or political subdivision of any other state or with the United States, including, but not limited 
to, any bid, proposal, reply, or contract for goods or services, any lease for real property, or any contract for the 
construction or repair of a public building or public work, involving antitrust, fraud, theft, bribery, collusion, 
racketeering, conspiracy, or material misrepresentation. 
 
Suspension and Debarment: Indian River County will not make award to parties listed on the government-wide 
exclusions in the System for Award Management (SAM). The bidder agrees to comply with the requirements of 2 
C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C while this offer is valid and throughout the period of 
any contract that may arise from this offer. The bidder or proposer further agrees to include a provision 
requiring such compliance in its lower tier covered transactions. 
 
Scrutinized Companies Lists: The bidder certifies that it and those related entities of respondent as defined by 
Florida law are not on the Scrutinized Companies that Boycott Israel List, created pursuant to s. 215.4725 of the 
Florida Statutes, and are not engaged in a boycott of Israel. In addition, if this agreement is for goods or services 
of one million dollars or more, Contractor certifies that it and those related entities of respondent as defined by 
Florida law are not on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with 
Activities in the Iran Petroleum Energy Sector List, created pursuant to Section 215.473 of the Florida Statutes 
and are not engaged in business operations in Cuba or Syria. The County may terminate this Contract if 
Company is found to have submitted a false certification as provided under section 287.135(5), Florida Statutes, 
been placed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with 
Activities in the Iran Petroleum Energy Sector List, or been engaged in business operations in Cuba or Syria, as 
defined by section 287.135, Florida Statutes. County may terminate this Contract if Company, including all 
wholly owned subsidiaries, majority-owned subsidiaries, and parent companies that exist for the purpose of 
making profit, is found to have been placed on the Scrutinized Companies that Boycott Israel List or is engaged 
in a boycott of Israel as set forth in section 215.4725, Florida Statutes. 
 
Accordingly, firms responding to this solicitation shall return with their response an executed copy of the 
attached “Certification Regarding Prohibition Against Contracting With Scrutinized Companies.” Failure to return 
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this executed form with submitted bid/proposal/statement of qualifications will result in the response being 
deemed non-responsive and eliminated from consideration. 
 
Non-Discrimination: Indian River County will not knowingly do business with vendors, proposers, or contractors 
who discriminate on the basis of race, color or national origin, sex, sexual orientation, gender identity, age 
and/or disability. Through the course of providing services to the County, Contractors shall affirmatively comply 
with all applicable provisions of Title VI of the Civil Rights Act of 1964, the Civil Rights Restoration Act of 1987 
and the Florida Civil Rights Act of 1992, as well as all other applicable regulations, guidelines and standards. Any 
person who believes their rights have been violated should report such discrimination to the County’s Title 
VI/Nondiscrimination Coordinator through the office of the County Attorney. 
 
Local Preference: Indian River County has no local ordinance or preferences, as described in Florida Statutes 
section 255.0991(2) in place, therefore no preference prohibited by that section will be considered in the 
acceptance, review or award of this bid. 
 
Energy Policy and Conservation Act – The proposer agrees to comply with mandatory standards and policies 
relating to energy efficiency which are contained in the state energy conservation plan issued in compliance 
with the Energy Policy and Conservation Act. 
 
Regulations: It shall be the responsibility of the proposer to assure compliance with any OSHA, EPA and / or 
other Federal or State of Florida rules, regulations, or other requirements, as each may apply. 
 
Interpretations: No oral interpretations will be made to any proposer as to the meaning of the request for 
proposal documents. Every request for such an interpretation shall be made in writing, addressed and 
forwarded to Indian River County (purchasing@ircgov.com) ten (10) or more days before the date fixed for 
opening of the proposals. The County shall not be responsible for oral interpretations given by any County 
employee. Every interpretation made to proposers will be in the form of an Addendum, which if issued, will be 
sent promptly as is practical to all persons to whom RFP documents have been issued. All such Addenda shall 
become part of the RFP documents. Further, it shall be the responsibility of each proposer, prior to submitting 
their response, to contact Indian River County’s Purchasing Division at (772) 226-1416 to determine if addenda 
were issued and to make such addenda a part of their submittal. 
 
Direct Purchase: Indian River County reserves the option to purchase certain tangible materials necessary for 
the performance of the Contract, and thereby save the amount of the sales tax thereon by virtue of the Owner's 
status as a Tax Exempt Institution. For the purpose of these procedures, the proposer will assign to the County 
any rights the proposer may have under quotes, contracts or commitments received from the particular vendor 
or supplier for the materials described in the requisition. The invoiced amount of County Purchased Materials 
and applicable sales tax, had the purchases not been tax exempt, once finalized through the Owner’s Purchase 
Order and after confirmation of completed delivery and acceptance, will be deducted from the proposer’s 
Contract price via Change Order. 
 
Permits, Impact and Inspection Fees. In accordance with Florida Statutes Section 218.80, the "Public Bid 
Disclosure Act", Indian River County as OWNER is obligated to disclose all license, permit, impact, or inspection 
fees that are payable to Indian River County in connection with the construction of the Work by the accepted 
proposer. All permit, impact, or inspection fees payable to Indian River County in connection with the work on 
this County project will be paid by Indian River County, with the exception of re-inspection fees.  The Proposer 
shall not include ANY PERMIT, IMPACT, NOR INSPECTION FEES payable to Indian River County in their cost 
proposal.  

mailto:purchasing@ircgov.com
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Applicable Law and Venue:  This solicitation, its resulting agreement and all rights and duties of the parties 
hereto shall be governed by the laws of the State of Florida, including but not limited to the provisions of the 
Florida Uniform Commercial Code Chapters 671-679 F.S., for any terms and conditions not specifically stated in 
this solicitation and any resulting agreement.  Venue for any lawsuit brought by either party against the other 
party or otherwise arising out of this Contract shall be in Indian River County, Florida, or, in the event of a 
federal jurisdiction, in the United States District Court for the Southern District of Florida. 
 
Conflict of Interest: Any entity submitting a bid or proposal or entering into a contract with the County shall 
disclose any relationship that may exist between the contracting entity and a County Commissioner or a County 
Employee. The relationship with a County Commissioner or a County Employee that must be disclosed is as 
follows: father, mother, son, daughter, brother, sister, uncle, aunt, first cousin, nephew, niece, husband, wife, 
father-in-law, mother-in-law, daughter-in-law, son-in-law, brother-in-law, sister-in-law, stepfather, stepmother, 
stepson, stepdaughter, stepbrother, stepsister, half brother, half sister, grandparent, or grandchild. The term 
“affiliate” includes those officers, directors, executives, partners, shareholders, employees, members, and 
agents who are active in the management of the entity. The disclosure of relationships shall be a sworn 
statement made on a County approved form. Failure to submit the form will be cause for rejection of the bid or 
proposal. 
 
Cancellation: It is the intention of Indian River County to purchase material and / or services from sources of 
supply that will provide prompt and convenient shipment and service. Any failure of the supplier to satisfy the 
requirements of the County shall be reason for termination of the award. 
 
Errors: When an error is made in the extension of generating total prices or in any other process of completing 
the proposal, the original unit prices submitted will govern. Carelessness in quoting prices, or in preparation of 
the proposal otherwise, will not relieve the proposer. 
 
Right to Protest: Any actual or prospective bidder or proposer who is aggrieved in connection with a 
competitive selection process may protest to the Purchasing Manager. The protest shall be submitted to the 
Purchasing Manager in writing within seven (7) calendar days after the bidder or proposer knows or should have 
known of the facts giving rise to the protest.  If the protest is not resolved by mutual agreement, the Purchasing 
Manager shall promptly issue a decision in writing, after consulting the Department and the Office of the County 
Attorney. 
 
Awards: The County reserves the right to cancel the solicitation, reject any and all proposals or waive any 
irregularity or technicality in submittals received. The County reserves the right to not make any award(s) under 
this solicitation. 
 
Termination by the County: The County reserves the right to terminate a contract by giving thirty (30) days 
notice, in writing, of the intention to terminate, if at any time the Contractor/Proposer fails to abide by or fulfill 
any of the terms and conditions of the contract. The County also reserves the right to terminate this contract for 
convenience of the County and / or with or without cause. 
 
Compliance with Laws and Regulations: Submitter agrees that they will comply with all Federal, State, and Local 
Laws and Regulations applicable to the production, sale, and delivery of the goods or the furnishing of any labor 
or services called for by this solicitation and any resulting agreement, and any provisions required thereby to be 
included herein shall be deemed to be incorporated herein by reference. Noncompliance may be considered 
grounds for termination of contracts. 
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Insurance: 
The Selected Firm shall not commence work until they have obtained all the insurance required under this section, 
and until such insurance has been approved by the County.  Firm’s insurance shall be primary.  The County shall 
be named as an additional insured for both General Liability and Automobile Liability.  The awarded firm shall 
maintain the following limits of insurance during the term duration of this agreement.   
 

General Liability  
 Each Occurrence   $500,000 
 Fire Damage-any one fire $50,000 
 Medical Expenses-any one person $5,000 
 Personal and Advertising Injury   $500,000 
 General Aggregate $500,000 

Combined Single Limit $500,000 
 
Automobile Liability – Combined Single Limit $500,000 
 
Worker's Compensation as required by the State of Florida 

 Each accident $100,000 
 Each Disease – Each employee $100,000 
 Each disease – policy limit $500,000 
 

Professional Liability Insurance 
 $1,000,000 per occurrence 
 $2,000,000 aggregate combined single limit 
 $5,000 maximum deductible per claim  
 
The policy shall cover the firm, all employees, and/or volunteers, and all independent 
contractors, subcontractors and professional contractual persons hired or retained by 
contractor. 
 

All above insurance policies shall be placed with insurers with a Best's rating of no less than A-VII. The insurer 
chosen shall also be licensed to do business in Florida.  The insurance policies procured shall be "Claims Made" 
policies or as generally available on the open insurance market.  
 
The Insurance Carriers shall supply Certificates of Insurance evidencing such coverage to the Indian River County 
Risk Management Department prior to the execution of this Agreement. 
 
The insurance companies selected shall send written verification to the Indian River County Risk           
Management Department that they will provide 30 days written notice to the Indian River County Department 
of Risk Management of its intent to cancel or terminate. 

 
Indian River County reserves the right to accept or reject any or all proposals in whole or in part and waive all 
any technicality or irregularity. 
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PROPOSAL PRICING – RFP 2019036 – Housing Rehabilitation Category 
CDBG Administration Services 

    
Proposer submits the following price for the work described in this solicitation: 
 

Description Cost* 
Total Project Budget 
 

$ 

*A proposed payment breakdown by task will be identified prior to contract award. 
 
The undersigned hereby certifies that they have read and understand the contents of this solicitation 
and agree to furnish at the prices shown above all of the services specified in the RFP document, subject 
to all instructions, conditions, specifications and attachments hereto. Failure to have read all the 
provisions of this solicitation shall not be cause to alter any resulting contract or request additional 
compensation. 
 
                
Name of Firm      Address 
 
                
Authorized Signature     City, State, Zip Code 
 
        ( )  -      
Title        Phone 
 
               
Date Signed      E-mail 
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SWORN STATEMENT UNDER SECTION 105.08, INDIAN RIVER COUNTY CODE, ON DISCLOSURE OF 
RELATIONSHIPS 

 
THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICER AUTHORIZED TO 
ADMINISTER OATHS. 
 
1. This sworn statement MUST be submitted with Bid, Proposal or Contract No.  2019036  

for       Housing Rehabilitation CDBG Category Administration Services  

2. This sworn statement is submitted by:         
              

(Name of entity submitting Statement) 

whose business address is: 

              

and its Federal Employer Identification Number (FEIN) is        

3. My name is              
(Please print name of individual signing) 

and my relationship to the entity named above is         

4. I understand that an “affiliate” as defined in Section 105.08, Indian River County Code, means: 

The term “affiliate” includes those officers, directors, executives, partners, shareholders, 
employees, members, and agents who are active in the management of the entity. 

 
5. I understand that the relationship with a County Commissioner or County employee that must 

be disclosed as follows: 
 

Father, mother, son, daughter, brother, sister, uncle, aunt, first cousin, nephew, niece, husband, 
wife, father-in-law, mother-in-law, daughter-in-law, son-in-law, brother-in-law, sister-in-law, 
stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half brother, half sister, 
grandparent, or grandchild. 

 
6. Based on information and belief, the statement, which I have marked below, is true in relation        

to the entity submitting this sworn statement. [Please indicate which statement applies.] 
 
  Neither the entity submitting this sworn statement, nor any officers, directors, executives, 

partners, shareholders, employees, members, or agents who are active in management of the 
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entity, have any relationships as defined in section 105.08, Indian River County Code, with any 
County Commissioner or County employee. 

 
  The entity submitting this sworn statement, or one or more of the officers, directors, executives, 

partners, shareholders, employees, members, or agents, who are active in management of the 
entity have the following relationships with a County Commissioner or County employee: 

 
Name of Affiliate   Name of County Commissioner   Relationship 
 or entity     or employee 
 
               

               

                

 
                
            (Signature) 
 
                
            (Date) 
 
STATE OF       
 
COUNTY OF       
 
The foregoing instrument was acknowledged before me this   day of    , 20 , by  

      , who is personally known to me or who has produced   

        as identification. 

 
          NOTARY PUBLIC 
 
        SIGN:         
 
        PRINT:        
          Notary Public, State at large 
          My Commission Expires: 
 
          (Seal) 
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CERTIFICATION REGARDING PROHIBITION AGAINST CONTRACTING WITH 
SCRUTINIZED COMPANIES 

(This form MUST be submitted with your response) 
 

I hereby certify that neither the undersigned entity, nor any of its wholly owned subsidiaries, majority-owned 
subsidiaries, parent companies, or affiliates of such entities or business associations, that exists for the purpose 
of making profit have been placed on the Scrutinized Companies that Boycott Israel List created pursuant to s. 
215.4725 of the Florida Statutes, or are engaged in a boycott of Israel. 
 
In addition, if this solicitation is for a contract for goods or services of one million dollars or more, I hereby 
certify that neither the undersigned entity, nor any of its wholly owned subsidiaries, majority-owned 
subsidiaries, parent companies, or affiliates of such entities or business associations, that exists for the purpose 
of making profit are on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies 
with Activities in the Iran Petroleum Energy Sector List, created pursuant to s. 215.473 of the Florida Statutes, or 
are engaged in business operations in Cuba or Syria as defined in said statute. 
 
I understand and agree that the County may immediately terminate any contract resulting from this solicitation 
upon written notice if the undersigned entity (or any of those related entities of respondent as defined above by 
Florida law) are found to have submitted a false certification or any of the following occur with respect to the 
company or a related entity: (i) it has been placed on the Scrutinized Companies that Boycott Israel List, or is 
engaged in a boycott of Israel, or (ii) for any contract for goods or services of one million dollars or more, it has 
been placed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with 
Activities in the Iran Petroleum Energy Sector List, or it is found to have been engaged in business operations in 
Cuba or Syria. 
 
Name of Respondent:____________________________________ 
 
By:__________________________________________________ 
(Authorized Signature) 
 
Title:_________________________________________________ 
 
Date:________________________________________________ 
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Attachment A – Indian River County CDBG Housing Assistance Plan 
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