
  
 

 
 

INVITATION TO BID 

ITB-019-2020 

 

 Sealed bids will be accepted by the City of Lake City, Florida until Tuesday, June 30, 

2020 at 2:00 p.m. local time in the Procurement Department located on the 2nd floor in City 

Hall, 205 N Marion Avenue, Lake City, Florida 32055.  Any bids received after the above time 

will not be accepted under any circumstances.  Any uncertainty regarding the time a bid is 

received will be resolved against the Bidder.  Bids will not be accepted via fax.  Bid opening will 

be promptly at 11:15 a.m. in the City Council Chambers located on the 2nd floor in City Hall, at 

which time all bids will be publicly opened and read aloud for:  

 

REPLACEMENT OF VARIABLE FREQUENCY DRIVES AND SOFT START DRIVE 

 
All bid proposals submitted through delivery services such as Federal Express, UPS, or United 

States Postal Service Express Mail, must be marked on the OUTSIDE of the delivery package 

with  the company or Bidder’s name, address , phone number, bid number (ITB-019-2020), bid 

title (Replacement of Variable Frequency Drives and Soft Start Drive) the  date and time (June 

30, 2020 at 2:00 P.M.). The bid proposal must be in a sealed envelope INSIDE the delivery 

package with the same information as listed above. At this time we are not accepting any hand-

delivered bids, please allow adequate time for bids to be received by the carrier of your choice.  

Failure to comply may be reason to reject the bid. 

 

One original plus one copy must be included and must be addressed to the following: 

 

City of Lake City  

  Attention:  Procurement Department 

  205 N. Marion Avenue 

  Lake City, Florida   32055  

 

Bids must be completed in English language, signed with ink, in spaces provided on the enclosed 

bid forms and submitted in duplicate or bid will be subject to rejection. 

 

Any deviation from the specifications must be explained in detail on sheets attached to the bid 

form and labeled “Clarifications and Exceptions,” and each deviation must be itemized by 

number and must specifically refer to the applicable specification paragraph and page.  

Otherwise it will be considered that items offered are in strict compliance with these 

specifications and the successful Bidder will be held responsible for meeting the specification. 



  
 

 

All questions must be in writing and directed to the Procurement Director. All questions will be 

answered in writing. Any answers which may alter the scope of work will be answered in the 

form of addenda.  Any and all addenda must be signed and returned with the original response to  

 

be considered responsive.  Deadline for receiving questions is Tuesday, June 23, 2020 at 4:00 

p.m.  Questions received after this date and time will not be considered.  Questions may be 

submitted via e-mail to procurement@lcfla.com or by mail to City of Lake City, Procurement 

Department, 205 N. Marion Avenue, Lake City, FL 32055. 

 

Bidder may not withdraw his/her bid for a period of sixty (60) days. 

  

The City of Lake City is exempt from State Use Tax, State Retail Tax and Federal Excise Tax.  

The bid price must be net, exclusive of taxes. Bidder’s proposal must be dated, signed by 

authorized representative, title, firm name, address, and telephone number. 

 

Local Vendor Preference:  City of Lake City Administrative Policy #18 states that the bid of a 

resident of Columbia County, Florida will have a 5% preference over the bid submitted by any 

non-resident of Columbia County.  A resident is defined as an individual whose primary 

residence is within Columbia County, Florida, a partnership whose principals are all residents of 

Columbia County, Florida, partnership or other business entity whose principal place of business 

is within Columbia County, Florida, or which maintains a full time business office open to the 

public within Columbia County, Florida.  With these and other contributing factors the City 

Council reserves the right to award a bid or contract in the best interest of the City. 

 

Respondents to this solicitation or persons acting on their behalf may not contact, between the 

release of the solicitation and the end of the 72-hour period following the agency posting the 

notice of intended award, excluding Saturdays, Sundays, and city holidays, any employee or 

officer of the executive or legislative branch concerning any aspect of this solicitation, except in 

writing to the Procurement Department or as provided in the solicitation documents.  Violation 

of this provision may be grounds for rejecting a response. 

 

Any Bidder desirous of protesting a bid for any reason must file a written notice of bid protest 

with the City Manager’s office within 72 hours following posting of notice of intended award.  

All protest will be in writing stating the bid being protested and the specific reason of the protest.  

All protest will be signed by the Protestor and include all detail for a complete and thorough 

review.  The decision of the City Manager, after consultation with the City Attorney will be 

issued within five (5) working days of the receipt of the protest, unless additional time is agreed 

upon by all parties involved should circumstance warrant such a delay. 

 

By submission of his/her bid, the Bidder certifies that: 

 

A. The bid has been arrived at by the Bidder independently and has been submitted without 

collusion with any other vendor of materials, supplies, or equipment described in the 

Invitation to Bid. 

 

mailto:procurement@lcfla.com


  
 

B. The contents of the bid have not been communicated by the Bidder, his/her employees or 

agents, to his/her best knowledge and belief, to any person not an employee or agent of 

the Bidder or his surety in any bond furnished herewith and  

will not be communicated to any such person prior to the official opening of the bids. 

 

The City of Lake City reserves the right to accept or reject any/all bids and to award the contract 

in the best interest of the City of Lake City, Florida. 

 

                                            CITY OF LAKE CITY, FLORIDA 

 

 

          

______________________________                  

           Joseph Helfenberger 

City Manager 
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SEALED BIDS WILL BE ACCEPTED BY THE CITY OF LAKE CITY FOR THE 

PURCHASE AND INSTALLATION OF TWO (2) VARIABLE FREQUENCY DRIVES 

FOR INFLUENT PUMP 70 HP MOTORS, 480 VOLTS AND THE PURCHASE AND 

INSTALLATION OF A NEW SOFT START DRIVE FOR A 60 HP MOTOR.  

 

To schedule a site visit, please call Cody Pridgeon at (386)758-5455. Saint Margaret’s 

Wastewater Treatment Facility is located at 527 SW. St. Margaret’s Street, Lake City, FL 

32025 

 

REQUIREMENTS AND SPECIFICATIONS 
 

1. The purpose of this bid is to obtain competitive pricing for the purchase and installation of 

two (2) Variable Frequency Drives (VFD’s) for 70hp motors, 480 volts with new Yaskawa 

VFDs or equal and make all necessary connection to the control system.  Bid should also 

include purchase of new soft start drive to replace existing starter for 60hp motor and cost of 

installation. 

 

2. The bid prices shall be inclusive of any freight, transportation, handling, delivery, surcharges, 

or any other incidental charges. The proposal shall be exclusive of any Federal or State taxes, 

as the City of Lake City is exempt from payment of such taxes, unless otherwise stated in 

these documents.  

 

3. Both VFD’s and soft start drive shall be new, and shall be warranted against any defects in 

materials and workmanship for 60 months. All other electrical maintenance and repair   

products and/or materials shall be new, and shall be warranted against any defects in 

materials and workmanship for 12 months. This period of manufacturer’s warranty shall 

commence at the time the item or materials are received, and placed into operation by the 

contractor.  

 

4. The elected firm shall ensure that any factory service required while an item or items are 

under warranty shall be performed at the nearest authorized dealer, with no extra charge of 

any nature. Any defective part, components, or assembly which will not fulfill, or that would 

jeopardize the end functional use of the item, shall be replaced at no extra charge to the City, 

inclusive of the return of the item/equipment and return delivery of the same at no extra 

charge. 

 

Pump Motor Specifications 

 

1 - 60 HP motor 

Marathon Electric 

Model UD405TTD37404AN W           FRAME: 405HPV 

P/N AC-155-002-129-999 

VOLT 460           AMP83             RPM885            HZ60           

NEMA NOM. EFF       92.4 

 NOM PF  73.5 

 MAX CAP KVAR 32                    SF 1.15            CORR AMPS 72 
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2- 70 HP motors 

Flygt  

3301.185-1650007 

3301.185-0162 

3~60HZ 52kW-70hp     1185 RPM    S1 

460 V                             89A 

 

See attachments for the current VFD data.  

 

 

MINIMUM CONTRACT SERVICE REQUIREMENTS 

 

1. Installation must be completed 14 days after delivery of the VFD’s and Soft Start Drive.  

 

2. Service and repair office must be located at the maximum of 2 hours from St. Margaret’s 

Street Wastewater Treatment Plant.  
 

3. All invoices must clearly state delivery address, purchase order number, invoice number, 

model number, serial number, horse power rating and voltage, unit price of product, total 

price of invoice, delivery date, and quantity of each product for each item ordered.  
 

4. If a VFD becomes unserviceable while under warranty, then a replacement (loaner) unit 

will be issued until the original unit has been repaired or replaced. If unit cannot be 

repaired, a NEW unit (no reconditioned units) will be issued in its place.  

 

 

GENERAL CONDITIONS 

 

 

BID OPENING:  Shall be public, on the date and at the time specified on the bid form.  It is 

the bidder's responsibility to assure that his bid is delivered at the proper time and place of 

the bid opening. City Hall is closed to the public, so please send your bid in a timely manner. 

The bid opening will take place until further notice on Webex, instructions to join are listed 

within the bid.  Bids which for any reason are not delivered and received in time will not be 

considered.  Offers by telegram; telephone; or fax are not acceptable 

 

BID OPENING INSTRUCTIONS:  

 

JOIN WEBEX MEETING 

https://cityoflakecity.webex.com/cityoflakecity/j.php?MTID=m521d3bb2cf7de298a1a6b560100

67743 

Meeting number (access code): 710 020 542 

Host key: 677215 

Meeting password: mtVyPVdC742 

 

JOIN BY PHONE 

+1-408-418-9388 United States Toll  

https://cityoflakecity.webex.com/cityoflakecity/j.php?MTID=m521d3bb2cf7de298a1a6b56010067743
https://cityoflakecity.webex.com/cityoflakecity/j.php?MTID=m521d3bb2cf7de298a1a6b56010067743
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Tap here to call (mobile phones only, hosts not supported): tel:%2B1-408-418-

9388,,*01*710020542%23%23*01* 

 

Global call-in numbers: 

https://cityoflakecity.webex.com/cityoflakecity/globalcallin.php?MTID=m6bf59ba774c3602f90

8bf54e5fea081c 

 

JOIN FROM A VIDEO SYSTEM OR APPLICATION 

Dial sip:710020542@cityoflakecity.webex.com 

You can also dial 173.243.2.68 and enter your meeting number. 

 

Join using Microsoft Lync or Microsoft Skype for Business 

Dial sip:710020542.cityoflakecity@lync.webex.com 

 

Can't join the meeting? Contact support here: 

https://cityoflakecity.webex.com/cityoflakecity/mc 

 

 

IMPORTANT NOTICE: Please note that this Webex service allows audio and other information 

sent during the session to be recorded, which may be discoverable in a legal matter. You should 

inform all meeting attendees prior to recording if you intend to record the meeting. 

 

PRICES, TERMS and PAYMENT:  Firm Prices include all packing, handling, shipping 

charges and delivery to the destination shown herein.  FOB Destination will apply.  

a. TAXES:  The City of Lake City does not pay Federal Excise and Sales taxes on direct 

purchases of tangible personal property.  See exemption number on face of purchase 

order.  This exemption does not apply to purchases of tangible personal property made by 

contractors who use the tangible personal property in the performance of contracts for the 

improvement of City-owned real property. 

b. MISTAKES:  Bidders are expected to examine the specifications, delivery schedule, bid 

prices, extensions, and all instructions pertaining to supplies and services.  Failure to do so 

will be at bidder's risk.  In case of mistake in extension, the unit price will govern 

c. CONDITION AND PACKAGING:  It is understood and agreed that any item offered or 

shipped as a result of this bid shall be a new, current standard production model available 

at the time of this bid.  All containers shall be suitable for storage or shipment, and all 

prices shall include standard commercial packaging. 

d. SAFETY STANDARDS:  Unless otherwise stipulated in the bid, all manufactured items 

and fabricated assemblies shall comply with applicable requirements of Occupational 

Safety and Health Act and any standards there under. 

e. UNDERWRITERS' LABORATORIES:  Unless otherwise stipulated in the bid, all 

manufactured items and fabricated assemblies shall carry U.L. approval and re-

examination listing where such has been established. 

f. PAYMENT:  It is the expectation of the City that one invoice will be submitted by the 

Contractor upon completion and acceptance of work. Payment to Contractor will be made 

in accordance with FS 218.70 “Local Government Prompt Payment Act” upon receipt of 

invoice, assuming there are no contested amounts with the invoice.  

g. DELIVERY:  Unless actual date of delivery is specified (or if specified delivery cannot 

be met), show number of days required to make delivery after receipt of purchase order in 

tel:%2B1-408-418-9388,,*01*710020542%23%23*01*
tel:%2B1-408-418-9388,,*01*710020542%23%23*01*
https://cityoflakecity.webex.com/cityoflakecity/globalcallin.php?MTID=m6bf59ba774c3602f908bf54e5fea081c
https://cityoflakecity.webex.com/cityoflakecity/globalcallin.php?MTID=m6bf59ba774c3602f908bf54e5fea081c
sip:710020542@cityoflakecity.webex.com
sip:710020542.cityoflakecity@lync.webex.com
https://cityoflakecity.webex.com/cityoflakecity/mc
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space provided.  Delivery time may become a basis for making an award. Delivery shall 

be within the normal working hours of the user, Monday through Friday, unless otherwise 

specified. 

 

MANUFACTURERS' NAMES AND APPROVED EQUIVALENTS:  Any manufacturers' 

names, trade names, brand names, information and/or catalog numbers listed in a specification are 

for information and not intended to limit competition.  The bidder may offer any brand for which 

he is an authorized representative, which meets or exceeds the specification for any item(s).  If 

bids are based on equivalent products, indicate on the bid form the manufacturer's name and 

number.  Bidder shall submit with his proposal, cuts, sketches, and descriptive literature, and/or 

complete specifications.  Reference to literature submitted with a previous bid will not satisfy this 

provision.  The bidder shall also explain in detail the reason(s) why the proposed equivalent will 

meet the specifications and not be considered an exception thereto.  Bids which do not comply 

with these requirements are subject to rejection.  Bids lacking any written indication of intent to 

quote an alternate brand will be received and considered in complete compliance with the 

specifications as listed on the bid form. 
 

INTERPRETATIONS:  Any questions concerning conditions and specifications shall be 

directed in writing to this office for receipt no later than the date specified herein.  Inquiries must 

reference the date of bid opening and bid number.  Failure to comply with this condition will 

result in bidder waiving his right to dispute the bid. 

 

CONTRACT: Contract must be executed and returned to the City Procurement Department 

within 7 days of the date on the Notice of Award. Once all paperwork is on file a Notice to 

Proceed and a Purchase order will be issued.  

 

AWARDS:  As the best interest of the City may require, the right is reserved to make award(s) by 

individual item, group of items, all or none, or a combination thereof; to reject any and all bids or 

waive any minor irregularity or technicality in bids received.  

 

SERVICE AND WARRANTY:  Unless otherwise specified, the bidder shall define any 

warranty service and replacements that will be provided during and subsequent to this contract.  

Bidders must explain on an attached sheet to what extent warranty and service facilities are 

provided. 

 

SAMPLES:  Samples of items, when called for, must be furnished free of expense, on or before 

bid opening time and date, and if not destroyed may, upon request, be returned at the bidder’s 

expense.  Each individual sample must be labeled with bidder’s name, manufacturer’s brand 

name and number, bid number and item reference.  Request for return of samples shall be 

accompanied by instructions which include shipping authorization and name of carrier and must 

be received with your bid.  If instructions are not received within this time, the commodities shall 

be disposed of by the City of Lake City.   

 

INSPECTION, ACCEPTANCE AND TITLE:  Inspection and acceptance will be at destination 

unless otherwise provided.  Title and risk of loss or damage to all items shall be the responsibility 

of the contract supplier until accepted by the ordering agency, unless loss or damage results from 

negligence by the ordering  
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GOVERNMENTAL RESTRICTIONS:  In the event any governmental restrictions may be 

imposed which would necessitate alteration of the material, quality, workmanship or performance 

of the items offered on this proposal prior to their delivery, it shall be the responsibility of the 

successful bidder to notify the buyer at once, indicating in his letter the specific regulation which 

required an alteration.  The City reserves the right to accept any such alteration, including any 

price adjustments occasioned thereby, or to cancel the contract at no expense to the City. 

 

LEGAL REQUIREMENTS:  Applicable provision of all Federal, State, county and local laws, 

and of all ordinances, rules, and regulations shall govern development submittal and evaluation of 

all bids received in response hereto and shall govern any and all claims and disputes which may 

arise between person(s) submitting a bid response hereto and the City of Lake City by and 

through its officers, employees and authorized representatives, or any other person, natural or 

otherwise; and lack of knowledge by any bidder shall not constitute a cognizable defense against 

the legal effect thereof. 

 

PATENTS AND ROYALTIES:  The bidder, without exception, shall indemnify and save 

harmless the City of Lake City and its employees from liability of any nature or kind, including 

cost and expenses for or on account of any copyrighted, patented, or unpatented invention, 

process, or article manufactured or used in the performance of the contract, including its use by 

the City of Lake City.  If the bidder uses any design, device, or materials covered by letters, patent 

or copyright, it is mutually agreed and understood without exception that the bid prices shall 

include all royalties or cost arising from the use of such design, device, or materials in any way 

involved in the work. 

 

ADVERTISING:  In submitting a bid, bidder agrees not to use the results there from as a part of 

any commercial advertising. 

 

LIABILITY:  The supplier shall hold and save the City of Lake City, its officers, agents, and 

employees harmless from liability of any kind in the performance of this contract. 

 

PUBLIC ENTITY CRIMES:  A person or affiliate who has been placed on the convicted 

vendor list following a conviction for a public entity crime may not submit a bid on a contract to 

provide any goods or services to a public entity, may not submit a bid on a contract with a public 

entity for the construction or repair of a public building or public work, may not submit bids on 

leases of real property to a public entity, may not be awarded or perform work as a contractor, 

supplier, subcontractor, or consultant under a contract with any public entity, and may not transact 

business with any public entity in excess of the threshold amount provided in Section 287.017, for 

CATEGORY TWO for a period of 36 months from the date of being placed on the convicted 

vendor list. 
 

BIDDER INVESTIGATIONS:  Before submitting a bid, each bidder shall make all 

investigations and examinations necessary to ascertain all site conditions and requirements 

affecting the full performance of the contract and to verify any representations made by the City of 

Lake City upon which the bidder will rely.  If the bidder receives an award as a result of its bid 

submission, failure to have made such investigations and examinations will in no way relieve the 

bidder from its obligation to comply in every detail with all provisions and requirements of the 

contract documents, nor will a plea of ignorance of such conditions and requirements be accepted 

as a basis for any claim whatsoever by the contractor for additional compensation. 
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CERTIFICATES AND LICENSES:  The Contractor, at time of proposal, shall possess the 

correct occupational licenses, all professional licenses or other authorizations necessary to carry 

out and perform the work required by the City of Lake City for this project pursuant to all 

applicable Federal, State and Local Laws, Statues, Ordinances, and rules and regulations of any 

kind. 

 

CHANGE ORDERS: 

a. Notify the City of Lake City of any conditions in the project area that are not addressed 

within the specifications that may require a change order. 

b. Change orders to the scope of work or additional work requested by the City of Lake City 

must be in written form and initiated by the Contractor. 

c. All changes or additions will be approved by the City of Lake City prior to work being 

initiated. 

 

CONTRACTOR PERSONNEL:  The City of Lake City shall, throughout the life of the contract, 

have the right of reasonable rejection and approval of staff or subcontractors assigned to the work 

by the contractor.  If the City reasonably rejects staff or subcontractors, the contractor must provide 

replacement staff or subcontractors satisfactory to the City in a timely manner and at no additional 

cost to the City.  The day-to-day supervision and control of the contractor’s employees and sub-

contractors is the responsibility solely of the contractor. 

 

EXCEPTIONS:  Bidders taking exception to any part or section of the solicitation shall indicate 

such exceptions on the bid form.  Failure to indicate any exception will be interpreted as the 

bidder’s intent to comply fully with the requirements as written.  Conditional or qualified bids, 

unless specifically allowed, shall be subject to rejection in whole or in part. 

  

FAILURE TO DELIVER:  In the event of the contractor to fail to deliver services in accordance 

with the contract terms and conditions, the City, after due oral or written notice, may procure the 

services from other sources and hold the contractor responsible for any resulting purchase and 

administrative costs.  This remedy shall be in addition to any other remedies that the City may 

have. 

 

FAILURE TO ENFORCE:  Failure by the City at any time to enforce the provisions of the 

contract shall not be construed as a waiver of any such provisions.  Such failure to enforce shall not 

affect the validity of the contract or any part thereof or the right of the City to enforce any 

provision at any time in accordance with its terms. 

 

FORCE MAJEURE:  The contractor shall not be held responsible for failure to perform the 

duties and responsibilities imposed by the contract due to legal strikes, fires, riots, rebellions and 

acts of God beyond the control of the contractor, unless otherwise specified in the contract. 

 

INDEPENDENT CONTRACTOR:  The contractor shall be legally considered an independent 

contractor and neither the contractor nor its employees shall, under any circumstances, be 

considered servants or agents of the City of Lake City and the City of Lake City shall be at no time 

legally responsible for any negligence or any wrongdoing by the contractor, its servants or agents.  

The City of Lake City shall not withhold from the contract payments to the contractor any federal 

income taxes, Social Security tax, or any other amounts for benefits to the contractor.  Further, the 
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City shall not provide to the contractor any insurance coverage or other benefits, including 

Workers’ Compensation normally provided by the City for its employees. 

 

ORAL STATEMENTS:  No oral statement of any person shall modify or otherwise affect the 

terms, conditions or specifications stated in this contract.  All modifications to the contract must be 

made in writing by the City of Lake City. 
 

QUALIFICATIONS OF BIDDERS:  The bidder may be required, before the award of any 

contract, to show to the complete satisfaction of the City of Lake City that it has the necessary 

facilities, ability, and financial resources to provide the service specified therein in a satisfactory 

manner.  The bidder may also be required to give a past history and references in order to satisfy 

the City in regard to the bidder’s qualifications.  The City may make reasonable investigations 

deemed necessary and proper to determine the ability of the bidder to perform the work, and the 

bidder shall furnish to the City all information for this purpose that may be requested.  The City 

reserves the right to reject any bid if the evidence submitted by, or investigation of, the bidder fails 

to satisfy the City that the bidder is properly qualified to carry out the obligations of the contract 

and to complete the work described therein.  Evaluation of the bidder’s qualifications shall include: 

  

  > The ability, capacity, skill and financial resources to perform the work or service. 

  > The ability to perform the work service promptly or within the time specified, without delay. 

  > The character, integrity, reputation, judgment, experience, and efficiency of the bidder. 

  > The quality of performance of previous contracts or services. 
 

QUALITY CONTROL:  The contractor shall institute and maintain throughout the contract 

period a properly documented quality control program designed to ensure that the services are 

provided at all times and in all respects in accordance with the contract.  The program shall include 

providing daily supervision and conducting frequent inspections of the contractor’s staff and 

ensuring that accurate records are maintained describing the disposition of all complaints.  The 

records so created shall be open to inspection by the City. 
 

TERMINATION FOR CONVENIENCE:  The performance of work under the contract may be 

terminated by the City in whole or in part whenever the City determines that termination is in the 

City’s best interest.  Any such termination shall be effected by the delivery to the contractor of a 

written notice of termination of at least seven (7) days before the date of termination, specifying 

the extent to which performance of the work under the contract is terminated and the date upon 

which such termination becomes effective.  After receipt of a notice of termination, except as 

otherwise directed, the contractor shall stop work on the date of the receipt of the notice or other 

date specified in the notice; place no further orders or subcontracts for materials, services or 

facilities except as necessary for completion of such portion of the work not terminated; terminate 

all vendors and subcontracts; and settle all outstanding liabilities and claims. 
 

TERMINATION FOR DEFAULT:  The City of Lake City reserves the right to terminate the 

contract if the City determines that the contractor has failed to perform satisfactorily the work 

required, as determined by the City.  In the event the City decides to terminate the contract for 

failure to perform satisfactorily, the City shall give to the contractor at least seven (7) days written 

notice before the termination takes effect.  The seven-day period will begin upon the mailing of 

notice by the City.  If the contractor fails to cure the default within the seven (7) days specified in 

the notice and the contract is terminated for failure to perform satisfactorily, the contractor shall be 

entitled to receive compensation for all reasonable, allocable and allowable contract services 



 

ITB-019-2020 

REPLACEMENT OF VARIABLE FREQUENCY DRIVES AND SOFT START DRIVE/KN 
Page 11 of 25 

satisfactorily performed by the contractor up to the date of termination that were accepted by the 

City prior to the termination.  In the event the City terminates the contract because of the default of 

the contractor, the contractor shall be liable for all excess costs that the City is required to expend 

to complete the work under contract. 
 

STATE AND FEDERAL EMPLOYMENT LAWS:  Contractors providing service to the City 

are required to comply with all state and federal employment laws. This includes, but is not limited 

to, laws resulting from the Immigration and Reform and Control Act of 1986, wherein all 

employers are required to verify the identity and employment eligibility of all employees. The 

Department of Homeland Security, U.S. Citizenship and Immigration Services require employees 

and employers to complete Form I-9 and the employer must examine evidence of identity and 

employment eligibility within three business days of the date employment begins. Non compliant 

contractors will be subject to contract sanctions, up to and including contract termination. 

 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY, AND 

VOLUNTARY EXCLUSION: The contractor agrees to comply with Executive Order 12549 

“Debarment and Suspension” and 2 CFR 180 “OMB Guidelines to Agencies on Government 

Wide Debarment and Suspension.” These rules require all contractors using federal funds not be 

debarred or suspended from doing business with the Federal Government.  This includes sub-

recipients and lower tier participant for covered transactions. Signing and submitting this 

document certified the organization and its principals are not presently debarred, suspended, 

proposed for debarment, declared ineligible, or voluntarily excluded from participation in this 

transaction by any federal department or agency, and further have not within the preceding three-

year period been convicted of or had a civil judgment rendered against them for commission of 

fraud or a criminal offense in connection with obtaining, attempting to obtain, or performing a 

public (Federal, State or local) transaction. 
 

GENERAL INSURANCE REQUIREMENTS:  
 

1. Without limiting Contractor's indemnification, it is agreed that the successful Contractor 

will purchase at their expense and maintain in force at all times during the performance 

of services under this agreement the following insurance.  Where specific limits are 

shown, it is understood that they must be the minimum acceptable limits.  If successful 

Contractor's policy contains higher limits, the City of Lake City will be entitled to 

coverage to the extent of such higher limits.  Certificates of Insurance must be furnished 

to the City naming the City of Lake City as additional insured.  These certificates must 

provide a ten (10) calendar day notice to the City in the event of cancellation, non-

renewal or a material change in the policy.  

2. Statutory Workers Compensation insurance as required by the State of Florida. 

3. Commercial General Liability insurance to provide coverage of not less than 

$1,000,000.00 combined single limit per occurrence and annual aggregates where 

generally applicable and must include premises-operations, independent contractors, 

products/completed operations, broad form property damage, blanket contractual and 

personal injury endorsements. 

4. Business Vehicle liability and Commercial Umbrella Liability insurance with a minimum 

limit of $1,000,000 for all claims arising out of the same incident or occurrence, for 

property damage and personal injury.  Notice, these limits may change according to 
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Florida law and the protections afforded to the City pursuant to sovereign immunity for 

liability. 

 
PUBLIC RECORD:  The Owner is a public agency subject to Chapter 119, Florida Statutes.  
The Contractor shall comply with Florida’s public records law. Specifically, the Contractor shall: 
 

a. Keep and maintain public records required by the public agency to perform the 

service. 

 

b. Upon request from the public agency’s custodian of public records, provide the 

public a g e n c y  with a copy of the requested records or allow the records to 

be inspected or copied within a reasonable time at a cost that does not exceed the 

cost provided in this chapter or as otherwise provided by law. 

 

c.    Ensure that public records that are exempt or confidential and exempt from 

public records disclosure requirements are not disclosed except as authorized by 

law for the duration of the contract term and following completion of the contract 

if the contractor does not transfer the records to the public agency. 
 

d.    Upon completion of the contract, transfer, at no cost, to the public agency all 

public records in possession of the contractor or keep and maintain public records 

required by the public agency to perform the service. If the contractor transfers 

all public records to the public agency upon completion of the contract, the 

contractor shall destroy any duplicate public records that are exempt or confidential 

and exempt from public records disclosure requirements. If the contractor keeps 

and maintains public records upon completion of the contract, the contractor 

shall meet all applicable requirements for retaining public records. All records 

stored electronically must be provided to the public agency, upon request from 

the public agency’s custodian of public records, in a format that is compatible with 

the information technology systems of the public agency. 

 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 

CONTRACTOR'S DUTY TO PROVIDE PUBLIC RECORDS 

RELATING TO THIS CONTRACT, CONTACT THE CUSTODIAN OF 

PUBLIC RECORDS AT (386) 719-5826 OR (386) 719-5756,  

CITYCLERK@LCFLA.COM,   CITY   CLERKS   OFFICE,   205   N 

MARION AVE., LAKE CITY, FL, 32055. 
 

SUBMITTALS: 

 

a. One (1) completed original and one (1) copy of the bid submittal. 

 

b. It will be the sole responsibility of the Bidder to contact the Procurement Department 

prior to submitting a bid to determine if any addenda have been issued, to obtain such 

addenda, and to acknowledge addenda with their bid.  

 

mailto:CITYCLERK@LCFLA.COM
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c. All listed required forms listed in Required Documents. 

 
 

d. Any additional information such as descriptive literature, manufacturer’s specifications, 

and other data to demonstrate compliance with these specifications.  

 
SCHEDULE: 

 

Overall project from commencement to final must not take more than ten (10) weeks in total. 

That includes ordering through final testing. 

 

REQUIRED DOCUMENTS:  
 

The enclosed documents must be executed and returned with bid proposal or the proposal may 

be considered non-responsive. (Conflict of Interest Statement, Disputes Disclosure Form, Drug 

Free Workplace Certificate, Non-Collusion Affidavit of Proposer, Reference, Public Entity 

Crime Statement and E-verify Affirmation Statement. 

 

ADDITIONAL INFORMATION: 

 

The City of Lake City Procurement Department reserves the right to request any additional 

information needed for clarification from any Bidder for evaluation purposes.  

 
 
 
 

 
 

 

 

 

 

 

 

[the remainder of this page is left blank intentionally] 
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REQUIREMENTS AND SPECIFICATIONS 
 

5. The purpose of this bid is to obtain competitive pricing for the purchase and installation of 

two (2) Variable Frequency Drives (VFD’s) for 70hp motors, 480 volts with new Yaskawa 

VFDs or equal and make all necessary connection to the control system.  Bid should also 

include purchase of new soft start drive to replace existing starter for 60hp motor and cost of 

installation. 

6. The bid prices shall be inclusive of any freight, transportation, handling, delivery, surcharges, 

or any other incidental charges. The proposal shall be exclusive of any Federal or State taxes, 

as the City of Lake City is exempt from payment of such taxes, unless otherwise stated in 

these documents.  

7. Both VFD’s and soft start drive shall be new, and shall be warranted against any defects in 

materials and workmanship for 60 months. All other electrical maintenance and repair   

products and/or materials shall be new, and shall be warranted against any defects in 

materials and workmanship for 12 months. This period of manufacturer’s warranty shall 

commence at the time the item or materials are received, and placed into operation by the 

contractor.  

8. The elected firm shall ensure that any factory service required while an item or items are 

under warranty shall be performed at the nearest authorized dealer, with no extra charge of 

any nature. Any defective part, components, or assembly which will not fulfill, or that would 

jeopardize the end functional use of the item, shall be replaced at no extra charge to the City, 

inclusive of the return of the item/equipment and return delivery of the same at no extra 

charge. 

 

 

MINIMUM CONTRACT SERVICE REQUIREMENTS 

 

 

1. Service and repair office must be located at the maximum of 2 hours from St. Margaret’s 

Street Wastewater Treatment Plant.  
 

2. All invoices must clearly state delivery address, purchase order number, invoice number, 

model number, serial number, horse power rating and voltage, unit price of product, total 

price of invoice, delivery date, and quantity of each product for each item ordered.  

 

3. If a VFD becomes unserviceable while under warranty, then a replacement (loaner) unit 

will be issued until the original unit has been repaired or replaced. If unit cannot be 

repaired, a NEW unit (no reconditioned units) will be issued in its place.  
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PROPOSAL 

 

 

 ITEM I:  Purchase and Installation of two (2) Variable Frequency Drives and one (1) Soft Start 

Drive.   

        Total: ______________________________ 

                     

             _______________________________________dollars_______________________cents 

 

           Days for delivery of the two (2) VFD’s and one (1) Soft Start Drive: _________________ 

 

 

FIRM  

NAME   ____________________________________________________________ 

 

ADDRESS ____________________________________________________________ 

 

CITY,STATE,ZIP_________________________________________________________ 

 

TELEPHONE____________________________________________________________ 

 

FAX #  ____________________________________________________________ 

 

E-MAIL ____________________________________________________________ 

 

 
________________________________________________________________ 

   Authorized Representative (PLEASE PRINT OR TYPE) 
 

SIGNATURE ____________________________________________________________ 

 

DATE  ____________________________________________________________ 

 

 

 

 

 

 

THIS FORM MUST BE USED FOR BID PROPOSAL 
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REFERENCES 

 

THIS SHEET MUST BE COMPLETED AND RETURNED WITH BID 

 

PROVIDE AT LEAST THREE REFERENCES FOR WHOM YOUR COMPANY HAS 

PROVIDED SAME OR SIMILAR SERVICES WITHIN THE LAST 3 YEARS. 

 

 

COMPANY NAME:          

 

ADDRESS:            

 

TELEPHONE:           

 

CONTACT PERSON:          

 

CONTACT E-MAIL ADDRESS: _______________________________________ 

 

 

COMPANY NAME:          

 

ADDRESS:           

 

TELEPHONE:           

 

CONTACT PERSON:         

 

CONTACT E-MAIL ADDRESS:  ______________________________________  

 

 

COMPANY NAME:          

 

ADDRESS:            

 

TELEPHONE:           

 

CONTACT PERSON:          

 

CONTACT E-MAIL ADDRESS: _______________________________________ 

 

 
Submitting Vendor Name: ____________________________________________________ 

 

 

THIS FORM MUST BE USED FOR BID PROPOSAL 
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SWORN STATEMENT UNDER SECTION 

287.133(3)(n), FLORIDA STATUTES ON PUBLIC ENTITY CRIMES 

 

 
THIS FORM MUST BE SIGNED IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER OFFICER 

AUTHORIZED TO ADMINISTER OATHS. 

 

 

1. This sworn statement is submitted with Bid No.___________________________________. 

2. This sworn statement is submitted by ________________________________ whose 

business address is____________________________________________ and (if 

applicable) its Federal Identification No.(FEIN) is ________________________. If entity 

has no FEIN, include the Social Security Number of the individual signing this sworn 

statement______________________________________. 

3. My name is ______________________________________________________and my 

relationship to the entity named above is_______________________________________. 

4. I understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida 

Statutes, means a violation of any state or federal law by a person with respect to, and 

directly related to, the transaction of business with any public entity or with an agency or 

political subdivision of any other state or with the United States, including, but not 

limited to, any bid or contract for goods or services to be provided to any public entity or 

an agency or political subdivision of any other state or of the United States and involving 

antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy or material 

misrepresentations. 

5. I understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), 

Florida Statutes, means a finding of guilt or a conviction of a public entity crime, with or 

without an adjudication of guilt, in any federal or state trial court of record relating to 

charges brought by indictment or information after July 1, 1989, as a result of a jury 

verdict, non-jury trial, or entry of a plea of guilty or nolo contendere. 

 

6. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes 

means: 

a. A predecessor or successor of a person convicted of a public entity crime; or 

b. an entity under the control of any natural person who is active in the management 

of the entity and who has been convicted of a public entity crime.  The term 
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“affiliate” includes those officers, directors, executives, partners, shareholders, 

employees, members and agents who are active in the management of an affiliate.  

The Ownership by one person of shares constituting a controlling interest in 

another person, or a pooling of equipment or income among persons when not for 

fair market value under an arm’s length agreement, shall be a prima facie case 

that one person controls another person.  A person who knowingly enters into a 

joint venture with a person who has been convicted of a public entity crime in 

Florida during the preceding 36 months shall be considered an affiliate. 

7. I understand that a “person” as defined in Paragraph 287.133(1)(c), Florida Statutes, 

means any natural person or entity organized under the laws of any state of the United 

States with the legal power to enter into a binding contract and which bids or applies to 

bid on contracts for the provision of goods or services let by a public entity, or which 

otherwise transacts or applies to transact business with a public entity.  The term 

“person” includes those officers, directors, executives, partners, shareholders, employees, 

members and agents who are active in management of an entity. 

8. Based on information and belief, the statement, which I have marked below, is true in 

relation to the entity submitting this sworn statement.  (Please indicate which statement 

applies) 

______Neither the entity submitting this sworn statement, nor any officers, directors, executives, 

partners, shareholders, employees, members or agents who are active in management of the 

entity, nor any affiliate of the entity have been charged with or convicted of a public entity crime 

subsequent to July 1, 1989. 

______The entity submitting this sworn statement, or one or more of the officers, directors, 

executives, partners, shareholders, employees, members or agents who are active in management  

of the entity, or an affiliate of the entity has been charged with, and convicted of a public entity 

crime subsequent to July 1, 1989, and (Please indicate which additional statement applies) 

______There has been a proceeding concerning the conviction before a hearing officer of the 

State of Florida, Division of Administrative Hearings.  The final order entered by the hearing 

officer did not place the person or affiliate on the convicted vendor list.  (Please attach a copy of 

the final order) 

______The person or affiliate was placed on the convicted vendor list.  There has been a 

subsequent proceeding before a hearing officer of the State of Florida, Division of 
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Administrative Hearings.  The final order entered by the hearing officer determined that it was in 

the public interest to remove the person or affiliate from the convicted vendor list.  (Please attach 

a copy of the final order) 

______The person or affiliate has not been placed on the convicted vendor list.  (Please describe 

any action taken by, or pending with, the Department of General Services) 

 

Signature:_____________________________________________Date____________________ 

STATE OF_________________________________ 

COUNTY OF_______________________________ 

 

Personally appeared before me, the undersigned authority, ___________________________who 

after first being sworn by me, affixed his/her signature in the space provided above on 

this_____________________day of ______________________20_______. 

 

______________________________________ 

Notary Public, State at large 

My Commission Expires: 

 

 

 

 

 

THIS FORM MUST BE INCLUDED WITH BID PROPOSAL 
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CONFLICT OF INTEREST STATEMENT 

 

STATE OF FLORIDA, CITY OF ___________________________________________ 

Before me, the undersigned authority, personally appeared____________________, who was 

duly sworn deposes and states: 

1. I am the ________________________of_________________________________ 

with a local office in _______________________________and principal office in 

___________________________and principal office in ____________________. 

             City & State            City & State                                           

2. The above named entity is submitting a Proposal for the City of Lake City ITB-019-2020 

described as REPLACEMENT OF VARIABLE FREQUENCY DRIVES AND 

SOFT START DRIVE. 
3. The Affiant has made diligent inquiry and provides the information contained in the 

Affidavit based upon his/her own knowledge. 

4. The Affiant states that only one submittal for the above proposal is being submitted and 

that the above named entity has no financial interest in other entities submitting proposals 

for the same project. 

5. Neither the Affiant nor the above named entity has directly or indirectly entered into any 

agreement, participated in any collusion, or otherwise taken any action in restraints of 

free competitive pricing in connection with the entity’s submittal for the above proposal.  

This statement restricts the discussion of pricing data until the completion of negotiations 

if necessary and execution of the Contract for this project. 

6. Neither the entity not its affiliates, nor anyone associated with them, is presently 

suspended or otherwise ineligible from participation in contract letting by any local, 

State, or Federal Agency. 

7. Neither the entity nor its affiliates, nor anyone associated with them have any potential 

conflict of interest due to any other clients, contracts, or property interests for this project. 

8. I certify that no member of the entity’s ownership or management is presently applying 

for an employee position or actively seeking an elected position with the City of Lake 

City. 

9. I certify that no member of the entity’s ownership or management, or staff has a vested 

interest in any aspect of the City of lake City. 

10. In the event that a conflict of interest is identified in the provision of services, I, on behalf 

of the above named entity, will immediately notify the City of Lake City. 

 DATED this _______day of ___________ 20____. 

 

 _______________________________________ 

 (Affiant) 

 _______________________________________ 

 Typed Name and Title 

 

 Sworn to and subscribed before me this _______day of ____________20___. 

 Personally Known_________ Or produced identification___________.   

Identification type:_________________________________________ 

Notary Public-State of ______________________________________ 

Printed, typed, or stamped commissioned name of notary public. 

My commission expires________________. 

THIS FORM MUST BE INCLUDED WITH BID PROPOSAL 
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DISPUTES DISCLOSURE FORM 

 

Answer the following questions by placing as “X” after “YES” or “NO”.  If you answer 

“YES”, please explain in the space provided, or via attachment. 
 

Has your firm or any of its officers, received a reprimand of any nature or been suspended by the 

Department of Professional Regulations or any other regulatory agency or professional 

association within the last five (5) years? 

YES____________ NO____________ 

 

Has your firm, or any member of your firm, been declared in default, terminated or removed 

from a contract or job related to the services your firm provides in the regular course of business 

within the last five (5) years? 

YES____________NO_____________ 

 

Has your firm had against it or filed any request for equitable adjustment, contract claims, bid 

protest, or litigation in the past five (5) years that is related to the services your firm provides in 

the regular course of business? 

YES___________NO______________ 

 

If yes, state the nature of the request for equitable adjustment, contract claim, litigation, or 

protest, and state a brief description of the case, the outcome or status of the suit and the 

monetary amounts or extended contract time involved. 

 

I hereby certify that all statements made are true and agree and understand that any misstatement 

or misrepresentation or falsification of facts shall be cause for forfeiture of rights for further 

consideration of this proposal for the City of Lake City. 

 

_______________________________________________________________________     

Firm                                                                                        Date 

 

_______________________________________________________________________ 

Authorized Signature      Printed or Typed Name and Title 

 

 

 

 

 

 

 

 

 

 

 

THIS FORM MUST BE INCLUDED WITH BID PROPOSAL 
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DRUG FREE WORKPLACE CERTIFICATE 

 

I, the undersigned, in accordance with Florida Statute 287.087, hereby certify 

that,______________________________________________(print or type name of firm) 

publishes a written statement notifying that the unlawful manufacture, distribution, dispensing, 

possession or use of a controlled substance is prohibited in the workplace named above, and 

specifying actions that will be taken against violations of such prohibition. 

 Informs employees about the dangers of drug abuse in the work place, the firm’s 

policy of maintaining a drug free working environment, and available drug 

counseling, rehabilitation, and employee assistance programs, and the penalties 

that may be imposed upon employees for drug use violations. 

 Gives each employee engaged in providing commodities or contractual services 

that are under bid or proposal, a copy of the statement specified above. 

 Notifies the employees that as a condition of working on the commodities or 

contractual services that are under bid or proposal, the employee will abide by the 

terms of the statement and will notify the employer of any conviction of, plea of 

guilty or nolo contender to, any violation of Chapter 1893, of any controlled 

substance law of the State of Florida or the United States, for a violation 

occurring in the work place, no later than five (5) days after such conviction, and 

requires employees to sign copies of such written (*) statement to acknowledge 

their receipt. 

 Imposes a sanction on, or requires the satisfactory participation in, a drug abuse 

assistance or rehabilitation program, if such is available in the employee’s 

community, by any employee who is so convicted. 

 Makes a good faith effort to continue to maintain a drug free work place through 

the implementation of the drug free workplace program. 

 

“As a person authorized to sign this statement, I certify that the above named business, firm 

or corporation complies fully with the requirements set forth herein” 

 

       _____________________________ 

       Authorized Signature 

 

       _____________________________ 

       Date Signed 

State of Florida 

County of _______________ 

Sworn to and subscribed before me this ____day of ________________20___. 

Personally known_____or Produced Identification ___________________________ 

          (Specify type of identification) 

___________________________________ 

Signature of Notary 

My Commission Expires:_______________ 

 

 

 

THIS FORM MUST BE INCLUDED WITH BID PROPOSAL 
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NON-COLLUSION AFFIDAVIT  

 

STATE OF _______________________ 

 

COUNTY OF _____________________ 

 

_________________________, being duly sworn, deposes and says that: 

 

1. He/She is _________________ of _________________________ the Bidder 

   Title                          Company Name 

    that has submitted the attached proposal; 

 

2. He/She is fully informed respecting the preparation and contents of the attached   proposal and 

of all pertinent circumstances respecting such proposal; 

 

3. Such Proposal is genuine and is not a collusive or sham proposal; 

 

4. Neither the said Bidder nor any of its officers, partners, owners, agents, representatives, 

employees, or parties in interest, including this affiant, has in any way colluded, connived, or 

agreed, directly or indirectly, with any other Bidder, firm or person to submit a collusive or sham 

Proposal in connection with such Contract, or has in any manner, directly or indirectly, sought by 

agreement or collusion or communication or conference with any other Bidder, firm, or person to 

fix the price or prices in the attached proposal or any other Bidder, or to fix any overhead, profit 

or cost element of the proposal price or the proposal price of any other Bidder, or to secure 

through any collusion, connivance, or unlawful agreement any advantage against the City of 

Lake City, Florida or any person interested in the proposed Contract; and 

 

5. The price or prices quoted in the attached proposal are fair and proper and are not tainted by 

any collusion, conspiracy, connivance, or unlawful agreement on the part of the Bidder or any of 

its agents, representatives, owners, employees, or parties in interest, including this affiant. 

 

SIGNED _____________________________ 

 

TITLE _______________________________ 

 

SUBSCRIBED AND SWORN TO BEFORE ME THIS _____ DAY OF ______, 20___. 

 

____________________________ 

 

Notary Public, State of Florida My Commission Expires:______________________ 

 

 

 

 

THIS FORM MUST BE INCLUDED WITH BID PROPOSAL 
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E-VERIFY AFFIRMATION STATEMENT 

 

RFP/Bid /Contract No:  

____________________________________________________________________ 

Project Description:  

____________________________________________________________________ 

Contractor/Proposer/Bidder acknowledges and agrees to utilize the U.S. Department of 

Homeland Security’s E-Verify System to verify the employment eligibility of,  

(a) all persons employed by Contractor/Proposer/Bidder to perform employment duties 

within Florida during the term of the Contract, and, 

(b)  all persons (including subcontractors/vendors) assigned by Contractor/Proposer/Bidder 

to perform work pursuant to the Contract.  

The Contractor/Proposer/Bidder acknowledges and agrees that use of the U.S. Department of 

Homeland Security’s E-Verify System during the term of the Contract is a condition of the 

Contract. 

 

Contractor/Proposer/ Bidder Company Name:  

_______________________________________________________ 

Authorized Company Person’s Signature:  

_______________________________________________________ 

Authorized Company Person’s Title:  

_______________________________________________________ 

 

Date: ________________________ 

 

 

 

THIS FORM MUST BE INCLUDED WITH BID PROPOSAL 
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CITY OF LAKE CITY 

BIDDER’S CHECK LIST 

 

BIDS MAY NOT BE CONSIDERED if the following documents and/or attachments are not 

completely filled out and submitted with your bid.  

Before sending in your bid, please make sure you have completed all of the following:  

 
______Enclose two (2) sets of the Bid form (one marked original and one copy), including all 

handwritten sections. Please make and retain a separate copy of this bid package for your 

records.  

 

______Bid Form, must be complete and have a manual signature (original signature) preferably 

signed in blue ink.  

 

______Every page that has anything hand written on it, must be imprinted with the company’s 

name on the top right-hand corner of the page. 

 

______Return bid in an envelope with the bid number and name of bid printed on the front of the 

envelope. If Fed-Ex or UPS, please keep bid in a separate sealed envelope when placing it in 

their packaging. 

 

______Acknowledge in the bid any and all addendums issued and manually sign each addendum 

sheet and submit it with your bid.  

 

______Erasures or other descriptive literature, brochures and/or data must be initialed by the 

person signing the bid. 

 

            FORMS 

  

______References 

______Public Entity Crime Statement 

______Conflict of Interest 

______Disputes Disclosure 

______Drug Free Work Place 

______Non-Collusion Affidavit 

______E-Verify Affirmation Statement 

 .  

 

_________________ PLEASE INITIAL  

 

 

 

 

 


