CITY OF BEAUFORT
STATE OF SOUTH CAROLINA
REQUEST FOR QUALIFICATIONS 
RFQ NO. 2021-102

[image: ]
ARCHITECTUAL AND ENGINEERING SERVICES
FOR THE CARNEGIE LIBRARY BUILDING WINDOWS RESTORATION

DUE: SEPTEMBER 29, 2020 by 2:00 PM


CITY OF BEAUFORT, SC
REQUEST FOR QUALIFICATIONS
RFQ NO. 2021-102
SEALED QULAIFICATIONS will be received in the Finance Department, 2nd Floor, City Hall, 1911 Boundary Street, Beaufort, South Carolina until 2:00 P.M. ET Tuesday, September 29, 2020.  All qualified architects are invited to submit qualifications to the City of Beaufort for the following:
CITY OF BEAUFORT 
ARCHITECTUAL AND ENGINEERING SERVICES

SUBMIT: One (1) unbound original and three (3) bound copies of all requested documentation must be received on or before 2:00 P.M. ET Tuesday, September 29, 2020.
ADDRESS TO: City of Beaufort, City Hall, 2nd Floor Finance Department, Attention: Jay Phillips
MAILING ADDRESS: 1911 Boundary St., Beaufort, South Carolina 29902
OFFICE ADDRESS: 1911 Boundary St., Beaufort, South Carolina 29902
EMAIL ADDRESS: jphillips@cityofbeaufort.org
PHONE NUMBER: 843-525-7071
FAX NUMBER: 843-986-5606
MARK OUTSIDE ENVELOPE: “RFQ NO. 2021-102 ARCHITECTUAL AND ENGINEER SERVICES FOR CARNEGIE BUILDING WINDOWS RESTORATION”
[bookmark: _Hlk46932979]DUE TO THE IMPACT OF THE COVID-19 VIRUS AND THE STATE OF SOUTH CAROLINA EXECUTIVE ORDER 2020-12 DATED MARCH 21, 2020 REGARDING “SOCIAL DISTANCING” PRACTICES, QUALIFICATIONS MAY BE SUBMITTED BY EMAIL.
[bookmark: _Hlk33694504]SUBMIT: One (1) portable document format (pdf) format file as an email attachment on or before 2:00 PM, ET Tuesday, September 29, 2020. Depending upon file size limitations, a file sharing platform (i.e. Dropbox) may need to be used. After sending the QUALIFICATIONS by email, proposers must send a separate email without an attachment to advise that a submission has been made. The Procurement Administrator will follow up to confirm receipt or to advise accordingly if a Dropbox submission is necessary. 
EMAIL ADDRESS: jphillips@cityofbeaufort.org
INCLUDE IN SUBJECT LINE: : “RFQ NO. 2021-102 ARCHITECTUAL AND ENGINEER SERVICES FOR CARNEGIE BUILDING WINDOWS RESTORATION”
A NON-MANDATORY PRE-BID MEETING WILL BE HELD AT 2:00 PM ET ON WEDNESDAY, SEPTEMBER 9, 2020. ALL POTENTIAL OFFERORS ARE ENCOURAGED TO ATTEND.
A PUBLIC BID OPENING MEETING WILL BE HELD AT 2:01 PM ET ON TUESDAY, SEPTEMBER 29, 2020.  ALL POTENTIAL OFFERORS ARE ENCOURAGED TO ATTEND. 
DUE TO THE IMPACT OF THE COVID-19 VIRUS AND THE STATE OF SOUTH CAROLINA EXECUTIVE ORDER 2020-12 DATED MARCH 21, 2020 REGARDING “SOCIAL DISTANCING” PRACTICES, THE PRE-BID AND BID OPENING MEETINGS WILL BE CONDUCTED VIA ZOOM VIDEO CONFERENCING. ZOOM MEETING DETAILS WILL BE ANNOUNCED BY ADDENDA.
DEADLINE ENFORCED
QUALIFICATIONS DELIVERED AFTER THE TIME AND DATE SET FOR RECEIPT OF QUALIFICATIONS SHALL NOT BE ACCEPTED AND WILL BE RETURNED UNOPENED TO THE OFFEROR. IT IS THE OFFEROR’S RESPONSIBILITY TO ENSURE TIMELY DELIVERY OF THEIR QUALIFICATIONS. WEATHER, FLIGHT DELAYS, CARRIER ERRORS AND OTHER ACTS OF OTHERWISE EXCUSABLE NEGLECT ARE RISKS ALLOCATED TO OFFERORS AND WILL NOT BE EXEMPTED FROM DEADLINE REQUIREMENTS. E-MAIL, TELEPHONE, OR FACSIMILE QUALIFICATIONS WILL NOT BE ACCEPTED.
Any offer submitted as a result of this RFQ shall be binding on the offeror for NINETY (90) calendar days following the specified opening date. Any qualification for which the offeror specifies a shorter acceptance period may be rejected.
Proprietary and/or Confidential Information 
Your qualification package is a public document under the South Carolina Freedom of Information Act (FOIA), except as to information that may be treated as confidential as an exception to disclosure under the FOIA. If you cannot agree to this standard, please do not submit your qualification.
All information that is to be treated as confidential and/or proprietary must be CLEARLY identified, and each page containing confidential and/or proprietary information, in whole or in part, must be stamped and/or denoted as CONFIDENTIAL, in bold, in a font of at least 12 point type, in the upper right hand corner of the page. All information not so denoted and identified shall be subject to disclosure by the City.
This Request for Qualification is being issued by the City of Beaufort. Direct all questions or request for clarification of this RFQ by email, mail, or fax to contact information listed above.
Offerors are specifically directed not to contact any other City personnel for meetings, conferences, or technical discussions related to this request unless otherwise stated in this RFQ. Failure to adhere to this policy may be grounds for rejection of your qualification.
Offerors ARE CAUTIONED that any statement made by City staff persons that materially change any portion of this RFQ shall not be relied upon unless they are subsequently ratified by a formal written amendment to this RFQ. Any revisions to this RFQ will be issued and distributed as an addendum. All addenda, additional communications, responses to questions, etc. pertaining to the Request for Qualifications may be accessed on the City of Beaufort website under Quick Links – “Bid Opportunities” at www.cityofbeaufort.org.
All Offerors should consult this website for updates before submitting bids.
THE DEADLINE FOR QUESTIONS IS: 4:00 P.M., SEPTEMBER 16, 2020. ANSWERS TO SUBMITTED QUESTIONS WILL BE POSTED ON THE CITY WEBSITE BY 5:00 PM ON SEPTEMBER 23, 2020.
If the Offeror discovers any ambiguity, conflict, discrepancy, omission, or other error in the RFQ, Offeror shall immediately notify the City of such error in writing and request modification or clarification of the document. The Offeror is responsible for clarifying any ambiguity, conflict, discrepancy; omission or other error in the RFQ or it shall be deemed waived.
The City of Beaufort reserves the right to reject any or all qualifications, or any parts thereof, waive informalities, negotiate terms and conditions, and to select an Offeror that best meets the needs of the City of Beaufort and its employees.
Compliance with the South Carolina Illegal Immigration Reform Act
Any Contractor entering into a service contract with the City of Beaufort must certify to the City of Beaufort that the Contractor intends to verify any new employees’ status, and require any sub-consultants performing services under the service contract to verify their new employees’ status, per the terms of the South Carolina Illegal Immigration Reform Act, and as set out in Title 41, Chapter 8 of the Code of Laws of South Carolina, 1976.

POLICY CONCERNING MINORITY AND WOMAN OWNED BUSINESS ENTERPRISES
Intent 
Businesses owned and operated by women and minority persons, in general, have been historically restricted from full participation in the nation's free enterprise system to a degree disproportionate to other businesses.
The City believes it is in the community's best interest to assist minority and woman owned businesses to develop fully, in furtherance of City's policies and programs which are designed to promote balanced economic and community growth.
The City, therefore, wishes to ensure that minority and woman owned businesses (M/WBEs) are afforded the opportunity to fully participate in the City's overall procurement process and will not be discriminated against on the grounds of race, color, sex, or national origin in consideration for an award.
Goal for Participation
The City adopts the State of South Carolina's goal for participation of M/WBEs: ten percent (10%) of annual controllable procurement expenditures which are defined as agreements between the City and a Vendor to provide or procure labor, materials, equipment, supplies and services to, for or on behalf of the City. However, a specific expectation has not been set for this RFQ.
Required Forms  
Contractors submitting qualifications are required to include completed forms that are found at the end of the General Terms & Conditions. The City’s General Terms & Conditions, a required component of all competitive procurement qualifications, may be accessed on the City’s website under Quick Links – Bid Opportunities – www.cityofbeaufort.org.   All proposers are to certify that they have read the General Terms & Conditions and will adhere to them as a component of the contract documents.
Contractors should also be aware that, should a contract be awarded, the City will require reports of the utilization of any minority business enterprises to be filed along with requests for payment. The City reserves the right to audit accuracy of the utilization reports that are filed.
The City of Beaufort reserves the right to reject any or all bids; to waive any informality or irregularity not affected by law; to evaluate, in its absolute discretion, the bids submitted; to award the contract according to the bid which best serves the interests of the City; or to not award the contract if the City determines that it is not in its best interest to do so.
Qualifications that are not signed will not be accepted as complete and shall not be considered.  Qualifications must be signed in ink (not typed) in the appropriate space(s) by an authorized officer or employee of the offeror. If Qualifications are delivered via email a digital signature will be accepted.
The words “Bidder”, “Offeror”, “Proposer”, “Vendor”, “Operator”, “Contractor”, and “Company” are used interchangeably throughout this RFQ, and are used in place of the person, vendor, or corporation submitting a bid.

REQUEST FOR QUALIFICATIONS
PROFESSIONAL ARCHITECTUAL AND ENGINEERING SERVICES 
FOR THE RESTORATION OF THE CARNEGIE BUILDING WINDOWS 


1. INVITATION
The City of Beaufort is soliciting submissions of Statements of Qualifications from architects, architecture firms, or team of firms interested in providing Professional Preservation Architectural and Engineering Services related to the restoration of the windows at the City’s historic Carnegie Library Building. This project is intended to make repairs to damage resulting from Hurricane Irma in September 2017. Firms with preservation and conservation experience, experience working on similar historic structures containing wood windows and/or experience with historic structures are encouraged to submit.  


2.  HISTORY
The Carnegie Library Building located at 701 Craven Street was constructed in 1917. It is one of nearly 1,700 library buildings in the United States constructed between 1893 and 1919 with money donated by the Scottish American businessman and philanthropist Andrew Carnegie. 

The activity that is the subject of this RFQ is financed with a Federal Emergency Supplemental Historic Preservation Fund (Hurricanes Harvey, Irma, and Maria) grant from the U.S. Department of the Interior, National Park Service, and administered by the South Carolina Department of Archives and History.

3.  SCOPE OF WORK
The objective of this project is to produce a plan to restore all of the windows in the Carnegie Library Building.  The building modifications shall be designed and constructed so to comply with all applicable federal, state, and local standards, including the Secretary of the Interior’s Standards for Treatment of Historic Properties.  
The scope of for the Architectural/Engineering Services is as follows:
· Preparation of bid-ready construction documents for the window restoration.
· Preparation of bid documents involvement in selection of construction firm.
· Construction Administration with a minimum of eight (8) site visits during construction for the Architect and a minimum of two (2) site visits and RFI’s for the Engineers 
· Preparation of As-Built plans after construction.

4. STATEMENT OF QUALIFICATIONS
	Interested professionals or design teams shall provide the following information:
· Brief statement of professional history including number of years of experience with projects related to historic preservation.
· A minimum of three (3) examples of projects similar to historic window restoration conducted by the professional or design team with a brief description.
· Resumes of key personnel.
· Statement of compliance with Title VI of the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, and the Age Discrimination Act of 1975, as amended, prohibiting discrimination on the basis of race, color, national origin, disability, or age in federally assisted programs.
· Statement of compliance with the Debarment Certification, 43 CFR, Part 12, Section 12.510 and state that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

5. EVALUATION OF THE STATEMENTS OF QUALIFICATIONS
The evaluation of each firm’s qualifications will be accomplished by an evaluation team, to be designated by the City, which will determine the firm’s qualifications most beneficial to the City, taking into consideration the evaluation factors set forth in the RFQ.  Each firm’s qualifications will be reviewed based on the criteria stated above including:

· Experience with similar projects (35%)
· Firm and individual qualifications (30%)
· Ability to perform work (20%)
· References (15%)
	
	The City reserves the right to reject any submittal that does not comply with all the submittal requirements.  Based on the evaluations of the Statements of Qualifications. This RFQ is not an offer by the City to enter into a contract. The City will determine in its sole and absolute discretion whether to hire or not hire an Architect in connect with this RFQ, or any other course of action. The City shall have no duty with respect to any respondent to this RFQ. The selected Architect and the City will have no duty to one another until the mutual execution of a definitive contract between the Architect and the city.
	The following general criteria will be used in evaluating and rating Statements of Qualifications.  The entire team will be evaluated. The right is reserved hereunder to modify the criteria and to add or delete criteria. 


A. PROJECT TEAM
The selected firm or design team will provide documentation of the most relevant professional experience on historic preservation involving structures similar to the Carnegie Library Building windows restoration project.

1.  The selected firm or design team will also provide documentation that its design professional(s) has/have professional qualifications that meet, or are comparable with, the Secretary of the Interiors Standards for Historic Architecture (as published in Code of Federal Regulations, 36 CFR 61).  These standards require:

A professional degree in architecture, or a State license to practice architecture, plus one of the following:
a.  At least one year of graduate study in architectural preservation, American architectural history, preservation planning or closely related field; or
b. At least one year of full-time professional experience on historic preservation projects. 

2.  Demonstrated success of comparable undertakings related to the following:
· Overall design quality provides improvements that respect the building’s historic fabric and integrate sustainable design concepts. 
· Managing projects of similar scale and complexity.

3. Prior experience of design team members working in a collaborative relationship with clients. 

B. PROJECT EXPERIENCE
1. Major project experience involving the design of:
a. Rehabilitation for historic properties
b. Environmentally responsible or sustainable design
c. Other projects (built or un-built) that may demonstrate design capability



6. SUBMITTAL REQUIREMENTS
A. COVER LETTER:  An officer of the firm submitting the Statement of Qualifications and the designated lead design architect shall sign the cover letter.  In case of joint venture, an officer of each joint venture partner shall sign the cover letter as well as the designated lead design architect.

B. TABLE OF CONTENTS

C.  STATEMENT OF QUALIFICATIONS
	
1. PROJECT TEAM: Provide a general introduction on the makeup of the project team, including each team member’s area of expertise and note any past experience of the team members working together on other projects.  The project team should include the disciplines of architecture, engineering, and any other consulting disciplines deemed necessary by the Proposer by a single firm or by several firms.  For each team member, include the name, address, and telephone number of the firm.

2. PROJECT EXPERIENCE: Relevant project experience of any project team member may be submitted.  Up to four (4) examples of design and or rehabilitation projects may be submitted.

· Examples of constructed projects of related scope and complexity to community services buildings, executed by any team member, that best reflects their overall design and technical capability.
· Examples of projects executed by any design team member that demonstrates an innovated approach to environmentally responsible or sustainable design.
· Examples of constructed projects by any design team member that demonstrates a sound technical and sensitive historic rehabilitation or adaptive reuse. 
· Examples of constructed projects of related scope and complexity to historic properties, executed by any design team member, that best reflects their overall design capability.

For each project, submit a one-page narrative description of the project.  Color photos or graphics depicting the projects are encouraged.  The narrative description shall include the architect of record, design member’s role int eh design of the project, the type of facility, location and client name, total gross square feet, total construction cost, and a brief statement indicating the relevance of this project for the Beaufort Arsenal project.   

3. REFERENCES:  Provide at least three (3) owner/user references for the firm.  For each reference, list the person’s name, address and current telephone number, email address, and nature of the reference or relationship.  

	

It is the City’s intent to contract with one proposer to provide the services as detailed herein. Award of any qualification may be made without discussion with Proposers after responses are received. The Proposers submitting sealed qualifications will be evaluated by an evaluation committee. The committee will evaluate each component separately.  After careful evaluation, the committee will rank the Proposers and make a recommendation to the City Manager of the lowest responsible bidder. The City reserves the right to accept or reject any and all bids that is in the best interest of the City. 

The City may choose to interview one or more contractor(s) responding to this RFQ. The City reserves the right to request and obtain, from one or more contractor(s), supplementary information as may be necessary for the City to analyze the qualification pursuant to the evaluation criteria. The City reserves the right to accept or reject any and all qualifications that is in the best interest of the City.






CITY OF BEAUFORT
SOUTH CAROLINA 
RFQ SIGNATURE PAGE
RFQ NO. 2021-102

PROPOSER’S NAME: ______________________________________________________  
The undersigned, having become familiar with the existing conditions and the Qualification Scope of Services hereby proposed, agrees to complete the work as described in accordance with the Request for Qualifications and Contract Documents.  
Proposer warrants that no gratuities, in the form of gifts, entertainment, or otherwise, were offered or given by the Proposer, to any officer or employee of the City with a view toward securing the contract or securing favorable treatment with respect to any determination concerning the performance of the contract.  
This offer is genuine and not made in interest of or on behalf of any undisclosed person, vendor or corporation and is not submitted in conformity with any agreement or rules of any group, association, organization or corporation; Proposer has not directly induced or solicited any other Proposer to submit false or sham bid; Proposer has not solicited or sought by collusion to obtain for itself any advantage over any other Proposer or other Owner.  
The words “Bidder”, “Offeror”, “Proposer”, “Vendor”, and “Company” are used interchangeably throughout this solicitation, and are used in place of the person, vendor, or corporation submitting a solicitation.  
Proposer has examined copies of all documents and of the following addenda (if applicable):     
Addendum No.   		Date      
_____________		_________________
_____________		_________________
_____________		_________________
Address:	Post Office Box:_______________________________     Zip:__________________
		Street:________________________________________ Zip:__________________
		City:__________________________________________ State:________________
		Telephone:_____________________________   Fax:________________________
		Email:______________________________________________________________

*Signature:_________________________________________  Title:_________________________

Qualifications will not be accepted unless signed  in ink (not typed) in the appropriate space by an authorized officer or employee of the bidder.

Printed Name:_________________________________________________ Date:_________________
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