























                
            
              
               
             
             
              
              


           
         


             
             
              
           




 
BID SCHEDULE:  #1364 

Robertson County (the County) is accepting sealed bids for the following:   
 

2017 COPY MACHINE LEASE - NEW EQUIPMENT 
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Please submit a bid based on the following and attached specifications: 
 

This following bid is submitted for thirty-five (35) units based on the minimum copier specifications stat-
ed in Exhibit ‘A’, with exceptions as noted, plus the estimated annual copy volume below. Bidder attests 
by submission of this bid, the units included in the pricing below either meet or exceed the minimum 
specifications as stated in Exhibit ‘A’.   
 

Copy Type Estimated      
Annual   
Volume 

Average  
Volume per 

Month 

Base Rate 
Per Copy 

Monthly 
Charge 

Black & White 1,700,000           141,667  $ 
Color 31,000               2,584  $ 

 
Equipment Lease 60 Month  Total Lease 

Payment 
Monthly Lease 

Payment 
35 Pieces of Equipment - Exhibit ‘A’ $ $ 

 
 

LUMP SUM MONTHLY CONTRACT CHARGE (BW + Color + Lease) $__________________ 
 
 

Bid Authorization and Non-Collusion Affidavit 
 

The agent of the bidding firm hereby certifies to the best of his/her knowledge and belief that this bid 
proposal to Robertson County, Tennessee has not been prepared in collusion with any other seller of 
similar products.  The agent also certifies that the prices, terms and conditions of said bid proposal 
have not been communicated by the undersigned, nor by any employee or agent of the bidding firm, to 
any other seller of similar products and will not be communicated to any such seller prior to the official 
opening of said bid.  The agent further states that no official or employee of Robertson County Gov-
ernment has promised any personal financial or other beneficial interest, either directly or indirectly in 
order to influence award of this bid. 
 

_____________________________________________________________              Date_________________ 

Authorized Signature, Title (Owner/ Corporate Officer)                                               

Printed Name_________________________________________ 

 

Company Name _____________________________________________________________________________ 

Mailing Address _____________________________________________________________________________ 

Telephone No ________________________________________ Fax No._______________________________ 
Email Address   _____________________________________________________________________________  
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Equipment  
 
All equipment shall be new and meet the specifications approved by each department for each location 
stated in Exhibit ‘A’. All exceptions to the minimum specifications must be noted. Any substitutions must 
be noted and be equal or superior in operational design or function. All Optional Add-on equipment 
must be noted on Exhibit ‘A’. Equipment lease cost shall include full maintenance on all equipment, all 
parts and supplies, excluding paper and staples. Do not include any Optional Add-on pricing in the 
Monthly Equipment Cost. 
 
 
Bid Award & Commencement 
 
It is the intent of the County to award this bid provided satisfactory bid pricing is submitted.  If awarded, 
the award shall go to one Vendor. If awarded, a duly signed and authorized original Lease Agreement 
shall be provided to the awarded Bidder for acceptance. If awarded, the commencement date will be 
established by the first day of the month after all equipment is operational. The contract shall expire 12 
months after the commencement date. (Approximately October, 1, 2017 through September 30, 2018.)  
 
 
Contract Agreement & Terms to Include  
 
Each Bidder must submit a sample of their current Lease Agreement with the bid for review by our At-
torney. Any Lease Agreement signed by Robertson County must include statements to this effect:   

 
Contract Period: Initial term is 12 months, plus four (4) twelve (12) month renewal periods (total 
of 60 Months).  All renewal periods are dependent upon available and appropriated funding.  
 
Either party may cancel this contract for non-performance with a sixty (60) day written notice. 
 
No additional notification shall be required to discontinue automatic renewal of this Agreement 
beyond sixty (60) consecutive months. 
 
Customer’s data shall be rendered unusable and inaccessible by “scrubbing” all data devices 
with software designed for the express purpose of rendering data useless before equipment/ 
units are removed from the customer’s premises. A Certificate of Data Removal shall be provid-
ed for each unit. No Exceptions. 
 
 

Submission of a bid is prima facie evidence the Bidder is willing and authorized to enter into a Contract 
Agreement with Robertson County with the addition of the above statements if awarded this bid. 
 
Cost shall be fixed for the duration of the original contract period and all renewal periods for the original 
equipment bid. No increase in base rate, equipment rate, lease interest rate, or rate per copy shall be 
allowed for any original equipment.    
The County shall be able to add new or used equipment, exchange, or delete equipment with an ad-
justment to the monthly payment within the contract period. The addition of new or used equipment 
may also include an increase in the AMV copies allotted.   
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If awarded, the terms of any Agreement will continue to apply as long as the Agreement has not 
reached its sixtieth (60th) consecutive month. Any continuation of this agreement on a Month-to-Month 
basis beyond the sixtieth (60th) month shall require an express written agreement between both par-
ties.  If agreed in writing, lease of Equipment in Place may continue on a Month-to-Month basis with all 
parts, service and training obligations remaining intact except all charges for Equipment shall be re-
duced to zero.  No further payments shall be due for any Equipment in Place at the end of the initial six-
ty (60) months. Any written Month-to-Month agreement shall address overages and notice of cancela-
tion within its content. Furthermore, continuation on a Month-to-Month basis shall not be interpreted as 
a renewal of the initial Contract Period.  
 
 
Contract Payments 
A single, combined monthly invoice shall be provided for all units included under this agreement and 
shall be billed by printed invoice dated the 15th day of each month for the current month’s billing. The 
invoice shall be paid by the 30th day after receipt of invoice.  Robertson County is a timely payer, there-
fore, no late charges, penalties or interest shall be allowed, applied, permitted or billed on this or any 
renewal contract. Submission of a bid is prima facie evidence the Bidder agrees with and shall adhere 
to these billing stipulations. 
 
 
Overage Charges 
Copy count overages shall be calculated using the actual yearly beginning and ending equipment meter 
readings, less service copies.  Overages shall be paid at the regular base rate for that type of copy and 
be billed one time annually on the 15th day of the month following the last day of each contract period 
and paid by the 30th day from invoice.  If the total annual copies printed, less maintenance copies, is 
less than the contracted AMV (Average Monthly Volume) billed, those copies shall be rolled forward 
and may be subtracted from any future overages. The Vendor shall provide a list of all initial meters up-
on installation and provide the count of all maintenance copies annually.  
 
 
Meters 
Bidder shall include and provide device specific, cumulative print/scan tracking for the entire equipment 
fleet, and provide customer with access to an online lease administrator. Meter readings shall be pro-
vided by the County when no other source for the meter information is available.  
 
 
Service 
On-site service to be provided within four (4) hours of request during working hours: Monday through 
Friday between 8:30 AM to 4:30 PM.  Successful Bidder agrees to keep all equipment in excellent con-
dition and replace any machine that no longer provides excellent service or requires repeat service 
calls for the same issue. 
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Training 
Successful Bidder shall be responsible for installation, connectivity, equipment settings, special pro-
gramming, initial training and future training required to insure skilled operation and utilization of the in-
stalled equipment features.  
  
Bidder Response - Exhibit ‘A’ 
Bidder’s must respond in the designated area for each unit in Exhibit ‘A’ and provide the following in-
formation, including notations for any exceptions to the minimum specifications:   
  

Recommended Model - Bidder must include a brochure for each recommended model bid. 
 
Volume Rating - The total monthly volume capability of the recommended equipment. 
 
BW PPM - The speed at which the copier produces uninterrupted BW prints. 
 
Optional Add-ons - Include item number and price for any requested optional equipment. Bidder 
must include a brochure or spec sheet for each optional item bid.  
 
Model meets specifications - Checking where indicated equals a ‘Yes’ response.  
 
Energy Star Rated - Checking where indicated equals a ‘Yes’ response.  Bidder must include 
energy consumption and annual cost of operation data literature. 
 
First Copy Out – Number of seconds to produce and eject the first printed BW page of a job. 
 
Monthly Cost of Equipment - Provide a monthly price based on a sixty (60) month lease for the 
unit as specified. Do not include Optional Add-on items in this price. 

 
 
Return of Equipment.  
Data removal is required by the Vendor and must be performed at the time of equipment collection 
while the equipment is at our location. A Certificate of Data Removal is required for each unit. No ex-
ceptions. Upon expiration of the Contract period or any other written agreements, the Vender must 
promptly remove the equipment from our premises at their cost and expense. The equipment shall be 
made available and excepting normal wear and tear, in good condition. The Vendor is solely responsi-
ble for removing all Customer data from any and all digital storage devices, hard drives or other elec-
tronic mediums prior to removing or allowing the removal of the equipment from our premises for any 
reason. All traces of Customer data shall be 'scrubbed' with software designed for the purpose of ren-
dering any previously stored data unobtainable and inaccessible. 
 
 
EOE & Drug Free 
All Bidders must include statements attesting to their company’s Equal Opportunity Employer status 
and Drug-Free Workplace policy. 
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General Liability, Motor Vehicle, & Workers Compensation Insurance 
Proof of adequate coverage in each area is required. Bidder must submit with the bid, a copy of their 
current ACCORD Certificate of Insurance showing all coverages in force and expiration dates. A new 
certificate with current coverages shall be required with each twelve (12) month renewal period.  
 
W-9 
Bidder must submit a completed IRS Form W-9 with bid documents.  
 
Service Sub-Contractors 
If the Service & Maintenance Contract provider is not the Bidder, the Service Sub-Contractor must 
comply with the same requirements as the Bidder and provide proof of the same. Bidder remains re-
sponsible for the satisfactory performance of repairs, parts, labor, training and digital services expected 
and expressly stated herein. All Sub-Contractors are subject to approval by the Robertson County Fi-
nancial Management Committee (Finance Committee). 
 

Service Sub-Contractor contact information (if not the Bidder):   
 
Company:  ___________________________________________________________________ 
 
Address:    ___________________________________________________________________ 
 
Contact:     ______________________________ Phone Number: _______________________ 
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