
ADVERTISEMENT FOR BIDS 

Notice is hereby given that the Terrebonne Parish School Board will receive sealed request for proposals 
(RFP) at its Purchasing Department, 340 St. Charles Street, Building #3, Houma, Louisiana, until the hour 
of two o’clock (2:00 PM), May 16, 2018 for Kitchen Equipment Repair; Refrigeration Repair; and 
Kitchen Hood Inspections/Repair RFP #051618. Any bid received after the specified time and date 
of 2:00 PM on May 16, 2018 will be returned unopened. Proposals will be publicly opened 
and acknowledged at 2:30 PM, May 16, 2018 in the Purchasing Department, 340 St. Charles 
Street, Building #3, Houma, LA 70360 and reviewed by an evaluation committee at a later date. 

Proposals received prior to the time of the scheduled opening will be securely kept unopened.  Proposers 
are cautioned to allow ample time for the transmittal of bids by mail or otherwise.  Bidders are urged to 
secure information relative to the probable time of arrival and distribution of mail at the place where the bids 
are opened.  Failure of the U. S. Mail, of any express carrier, or delivery service to timely deliver the bid(s) 
shall not be considered due cause for the scheduled time of the bid opening to be extended. 

Specifications and conditions for submitting a proposal may also be obtained from the Terrebonne Parish 
School Board Purchasing Department, 340 St. Charles Street, Building #3, Houma, LA  70360/P. O. Box 
5097, Houma, LA 70361, or by calling Curtis Constrantiche, Agent at (985) 876-7400, extension #243.  

Pursuant to R.S. 38:2212 (E), the Terrebonne Parish School Board has partnered with BidSync, LLC and 
Vendor Registry to distribute bid solicitations, collect responses, and/or allow contractors and vendors the 
ability to respond through a uniform and secure electronic interactive bidding system. Terrebonne Parish 
School Board accepts no responsibility for any technical failures via BidSync or Vendor Registry for 
bid/quote/proposal(s) at any time during the bid process. Electronic responses placed on the 
www.bidsync.com will be accepted as specified in each bid/quote/proposal. Bidders participating in the 
Bidsync option need to register with BidSync to obtain a user name and password or call Vendor Support 
at (801) 765-9245. There is a $100.00 fee to register and receive e-mail or fax notification of bids and 
includes the ability to respond electronically to Terrebonne Parish School Board bid solicitations through 
the BidSync website. In addition, an electronic signature must be provided to complete the electronic bid. 
Where applicable, and in all construction projects, an electronic bid bond is also required and must be 
furnished. The referenced signature and bond are not included in the $100.00 fee and are available from 
third party companies. Bidders participating with the Vendor Registry option, through the TPSB website, 
may register, inquire, and/or submit only a quote or proposal, at no additional cost to the bidder.  Bids may 
not be submitted through Vendor Registry. 

As per R.S. 38:2252, preference is hereby given to materials, supplies and provisions, produced, 
manufactured, or grown in Louisiana, quality being equal to articles offered by competitors outside the state. 
It is the responsibility of the bidder to declare any preference eligibility for an item(s) submitted with the bid. 
A preference claim will not be allowed after bids are publicly opened.   

The Terrebonne Parish School Board reserves the right to use any state, government, or school contract 
that was properly let for public bidding as a bid for any item(s) where the prices are lower than or equal to 
the prices submitted by any or all vendors that are pertaining to the Auxiliary Services RFP The Terrebonne 
Parish School Board accepts no responsibility for contacting any vendor, failure to contact a vendor, or a 
vendor not receiving information regarding this bid. This bid has been properly advertised and it is the sole 
responsibility of any or all Vendors to request and submit bids as advertised. 
To the extent permitted by applicable state and federal laws and regulations, the Terrebonne Parish School 
Board reserves the right to reject any or all bids for just cause. 

   Mr. Roger Dale DeHart, President 
   TERREBONNE PARISH SCHOOL BOARD 

Publication Dates: March 28, 2018, April 12, 2018, April 18, 2018, April 26, 2018  
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1 ADMINISTRATIVE INFORMATION 

1.1 EVENT CALENDAR

DESCRIPTION of EVENT DATE (and TIME) 

 Release of RFP and Advertisements March 28, 2018 

 Question Submitted up to and including: May 1, 2018 

 Questions Answered by: May 4, 2018 

Submission Deadline  May 16, 2018 by 2:00 p.m. 

Public Bid Opening Meeting May 16, 2018 at 2:30 p.m. 

1.2 LOCATION
All events that require a meeting and the Public Bid Opening will be held at the following location: 

Purchasing Department  
Terrebonne Parish School District 
340 St Charles Street, Building 3 

Houma, Louisiana 70360 
1.3 DIRECTIONS
If you need directions to the facility or the department at the facility, please call the Terrebonne 
Parish School District Office at (985) 876-7400, and ask for the Purchasing Department. 

1.4 NOTICE TO BIDDERS

1. The TERREBONNE PARISH SCHOOL DISTRICT (TPSD) aka “District” is seeking proposals for
contracts for service and repair for Kitchen Equipment; Refrigeration Repair and Kitchen
Hood Inspections/Repair for Fiscal Year 2018-2019. Each item will be contracted individually
and will have two (2) one (1) year options to extend at current prices under mutual
agreement.

2. The District has commercial quality Kitchen Equipment, Refrigeration and Kitchen hoods at all
or most schools across the District. TPSD desires to enter into contract with qualified and
licensed entities who will inspect, maintain and repair the above listed items as requested
by the District.
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3. The District is requiring all entities with proposals to have all proper state licenses needed to
do all work within the scope of each contract.

4. Sealed proposals should be delivered to the TPSD Purchasing Department. Proposals
must be received no later than Wednesday May 16, 2018 at 2:00 p.m.

5. Proposals may be mailed through the U.S. Postal Service or delivered in person or by
commercial delivery services. Please refer to Appendix B: Document Submittal Instructions
for specific packaging, labeling, and delivery details for the proper submittal of the proposal
document.

6. TPSD reserves the right to reject any and all proposals and to waive any informality,
technical defect or clerical error in any Request for Proposal Package, as the interest of the
Terrebonne Parish School District may require. Any proposer may withdraw his/her
proposal, either personally or by written request, at any time prior to the scheduled closing
time for receipt of proposals.

1.5 GENERAL TERMS AND CONDITIONS

This information to Bidders is in addition to any instructions or conditions stated elsewhere in the 
Contract Document. 

1. FAX BIDS – Facsimile copies of bids will not be accepted for formal advertised bids.

2. DEFINITIONS

a. Responsible - A bidding party possessing the skill, judgment, integrity, and
financial ability necessary to timely perform and complete the contract being bid.

b. Responsive - A bid which meets all of the specifications set forth in the request for bids.

c. District - The Terrebonne Parish School District (TPSD)

d. Request for Proposal (RFP) - An information gathering process to determine which
service provider qualifies to provide services to the District.

e. May, Should - Indicates something is not mandatory, but permissible,
recommended, or desirable.

f. Must, Will, Shall - Indicates a mandatory requirement. Failure to meet these
mandatory requirements may result in rejection of your response as non- responsive.
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3. WITHDRAWAL OF BID – Bid proposals may be withdrawn by the bidders prior to the time
fixed for the opening of bids, but may not be withdrawn for a period of ninety
(90) days after the opening of bids.

4. ACCEPTANCE OR REJECTION OF BIDS – Bids shall remain open and valid and subject to
acceptance or rejection for ninety (90) calendar days after the bid opening.

5. BEST AND FINAL OFFER (BAFO) - TPSD reserves the right to conduct a BAFO with one or
more Proposers determined by the evaluation committee to be reasonably susceptible of
being selected for award. If conducted, the Vendor(s) selected will receive written
notification of their selection, with a list of specific items to be addressed in the BAFO
along with instructions for submittal. The BAFO negotiation may be used to assist TPSD in
clarifying the scope of work or to obtain the most cost effective pricing available from the
Proposers. The evaluation criteria for a BAFO will be the same as the evaluation used in the
initial evaluation.

6. ASSIGNMENT OF CONTRACT OR PURCHASE ORDER – The bidder(s) shall not assign or
transfer by operation of law or otherwise any or all of its rights, burdens, duties, or
obligations without the prior written consent of TPSD. The proposer shall be considered
the prime contractor, solely responsible for all deliveries of goods and services referenced
in this RFP.

7. PRICES – Prices should be typed and shown as instructed on the bid form for each item, in 
the amount of quantity specified in the bid form. Terrebonne Parish School District (TPSD) is 
exempt from all state taxes and shall not be included. Errors may be crossed off and 
corrections may be made prior to bid opening only, and must be initialed in ink by the 
person signing the bid or bidder’s authorized representative.

8. QUANTITY AND QUALITY OF MATERIALS OR SERVICES – The successful bidder(s) shall
furnish and deliver the services designated in the bid. All services furnished under the
contract shall be in accordance with the bid specifications.

9. AWARDS – The District reserves the right of determination that items bid meet or do not
meet bid specifications. Further, the TPSD reserves the right to accept or reject any or all
bids and to waive any informality in the bidding.

10. EXECUTION OF CONTRACT – Approval by the full Board of District shall b e  evidence of
the contractual agreement between the proposer(s) and the District and the proposer’s
acceptance of these Bid Instructions and Conditions. The contractor’s work shall be
performed periodically at the request of the District’s designated representative.  For the
purposes of this contract, the District’s designated  representative shall be Mr. Philip Martin,
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Superintendent or his designee listed below: 

a. Supervisor of Child Nutrition, Monica Walther
b. Plant Operations Manager, Donald Chamberlin
c. Purchasing Agent, Curtis Constrantiche

11. DEFAULT BY CONTRACTOR – The District shall hold the proposer(s) responsible for any 
damage, which may be sustained due to failure to comply with any terms or conditions, 
listed herein. It is specifically provided and agreed that time shall be of the essence in 
meeting the contract service requirements. If the successful proposer(s) fails to deliver 
services, listed herein, at the prices named and at the time and place herein stated, or 
otherwise fails or neglects to comply with the terms of the proposal, the District may, 
upon written notice to the proposer, cancel the contract in its entirety or cancel or 
rescind any or all items affected by such default. In the event of default, the second highest 
scoring bidder will be considered.

12. INVOICES AND PAYMENTS – All vendors submitting proposals must agree to invoice TPSD 
monthly for all sums due for work performed by the vendor during the thirty (30) day period 
preceding the billing date, and the District shall pay said bill within thirty (30) days 
after receipt of the same.

1.6 MISCELLANEOUS  PROVISIONS

1. Assignment of Contracts – The Contractor shall not assign or transfer by operation of law
or otherwise any or all of its rights, burdens, duties or obligations without the prior written
consent of the District.

2. Binding Effect – This Agreement shall inure to the benefit of and shall be binding upon
the Contractor and District and their respective successors and assigns.

3. Amendments – The terms of this Agreement shall not be waived, altered, modified,
supplemented, or amended in any manner whatsoever except by  written agreement
signed by the parties.

4. Entire Agreement – This Bid, and all attachments thereto, constitutes the entire
agreement between the parties. There are no understandings, agreements,
representations or warranties, express or implied, not specified in the Agreement.

5. Governing Law and Venue – In the event of litigation, the bid documents, specifications
and related matters shall be governed by and construed only in accordance with the laws
of the State of Louisiana. Venue shall only be with the appropriate state or federal court
nearest to Terrebonne Parish.
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6. Permits and Licenses – The successful proposer(s) and all of his employees or agents shall
secure and maintain, in force, such licenses and permits as are required by law, in
connection with the furnishing of services herein listed. All operations and materials shall
be in accordance with law. Note: Any reported damage to right of ways and or personal
land owner’s property during the performance of work is the responsibility of the vendor.
TPSD will not be held liable of any damages as a result of wok or delivery of services.

7. Termination Without Cause – This Agreement may be terminated by the District upon
giving thirty days advance written notice of intent to terminate the contract for good
cause. (e. g. failure to delivery services or failure to comply with the conditions and
specifications within this RFP).

2 REQUESTED SERVICES 

2.1 Kitchen Equipment Repair Services

TPSD is soliciting proposals for Kitchen Equipment Repair Services on an all or none basis. Vendor 
shall be able and licensed to do all repairs to kitchen equipment, general electrical work and gas 
plumbing associated with all kitchen equipment, especially the items listed below:  

Convection Ovens Slicers  Serving Lines 
Steamers Buffalo Choppers Steam Jacket Kettles 
Braizers  Tilting Skillets  2 Burner Stoves 
Warmers Mixers 

2.2 Refrigeration Repair Services

TPSD is soliciting proposals for Refrigeration Repair Services on an all or none basis. Vendor shall be 
able and licensed to do all repairs to refrigerators and freezers, general electrical work and plumbing 
associated with refrigeration repair, especially the items listed below:  

Reach-In Coolers/Freezers Walk-In Coolers/Freeze
Cold Buffet Cart Milk Boxes 

2.3 Kitchen Hood Systems Inspection/Repairs Services

TPSD is soliciting proposals for Kitchen Hood Systems Inspection/Repairs on an all or none basis. 
Vendor shall be able and licensed to do all inspections/repairs to commercial quality kitchen hoods. 
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2.4 CONTRACT TERM

1. TPSD will be seeking a service contract length of one (1) year for all services listed with two
(2) one (1) year options to extend at current prices under mutual agreement.

Winning vendor(s) will NOT submit any billing or perform any work BEFORE July 1, 2018, and 
not without the prior written acceptance of TPSD.  Winning vendor(s) agrees NOT to enter TPSD 
property without submission and approval of proper certificate of insurance. 

3 SUBMITTAL – RFP TECHNICAL REQUIREMENTS 

3.1 PRE-BID MEETINGS OR QUESTIONS
TPSD will not schedule a mandatory pre-bid meeting for these sections.  Prospective vendors are 
welcomed to ask questions via email or call the following contact to and including May 1, 2018. 
Email is preferred over telephone calls for questions, especially if you expect a written response. 

Contact: Curtis Constrantiche, Purchasing Agent 
curtisc@tpsd.org 
Office ( 985) 876-7400 Ext. 243 

3.2 PROPOSALS
To receive consideration, Bid Proposals shall be made in accordance with the following 
instructions: 

a. Deadline for Receipt of Proposals - Proposals shall be received at the Terrebonne Parish
School District Purchasing Office located at 340 St. Charles Street, Building 3, Houma, 
Louisiana 70360 before 2:00 p.m. on Wednesday May 16, 2018. 

Either mailed or hand delivered, proposals must be received no later than the time and date 
designated above. Proposals received later than the designated time and date will not be 
accepted or considered. Facsimile (FAX) copies of the proposal will not be accepted. 

b. Public Bid Opening - Proposals received prior to 2:00 p.m. (CST) on May 16, 2018 shall be
publicly opened and acknowledged no sooner than 2:30 p.m. (CST) on May 16, 2018 in the
Purchasing Office at 340 St. Charles Street (Building 3), Houma, Louisiana 70360.

mailto:curtisc@tpsd.org
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c. Submittal Instructions–
All bids with original signatures must be submitted in any of the following methods: hand delivered to the 
Purchasing Department, Terrebonne Parish School Board, 340 St. Charles Street, Building #3, Houma, LA 
70360, mailed to the Terrebonne Parish School Board, P.O. Box, 5097, Houma, LA 70361, or submitted 
electronically using www.bidsync.com. All hand delivered or mailed bids must be submitted in a sealed 
envelope plainly marked “Auxiliary Services Bid RFP #051618 with the appropriate contractor’s license, as 
per specifications on Attachment A. Bids shall not be accepted by facsimile or e-mail. All bids must be 
submitted on the bid forms provided; copies are permitted. Only bids typed or written in ink and properly 
signed by an authorized member of the firm or authorized representative will be accepted. Pencil figures, 
pencil signature, or photo-static copy of signature(s) on the bid forms submitted will disqualify the bid. To 
request electronic copies of the bid, call 985-876-7400, ext. 243 or email purchasing@tpsd.org. 

RFP Form #1: (Appendix C) 
Indicate on Bid Form #1 the price of services and other charges. All items contained in Bid Form #1 are to be 
quoted net price FOB to TPSB sites regardless of order quantity. Items listed on Bid Form # 1 that are left 
unmarked will be considered just cause to reject the line item bid. 

RFP Form #2 – Signature Page: 
Signature herein guarantees services to be performed will be warranted against defective material 
or workmanship and to repair or replace any damage or marring occasioned within transit. In addition, 
bidder guarantees that the items offered are the manufacturer’s standard design in construction and 
that no changes or substitutions have been made in the items listed in the contract. By signing the 
signature page, the bidder also agrees to the Terrebonne Parish School District Standard Terms and 
Conditions and understands the district reserves the right to cancel the contract within thirty (30) days 
for unsatisfactory performance. Failure of the proposer to complete the bid form and signature page as 
directed will be just cause to reject the proposal as “non-responsive”. 

RFP Form #3 – Owner Disclosure Certificate: 
The Terrebonne Parish School Board, shall require each proposer or proposing entity to attest or submit an 
attestation that the sole proprietor, partner, incorporator, director, manager, officer, or other like individual 
who owns at least ten percent (10%) of the bidding entity, has not been convicted of, or has not entered a 
plea of guilty or nolo contendere (not contest) to any of the crimes or equivalent federal crimes listed in LA R. 
S. Ann. 38:2227. Signature herein signifies a truthful attestation by the bidding entity. Failure to complete the 
Owner Disclosure Certificate to its entirety will be just cause to reject the bid as “non-responsive”. 

RFP Form # 4 Vendor Background: 
The Terrebonne Parish School Board, shall require each proposer to complete Bid Form #3 to give 
background of  their firm in order that the evaluation team have ample information to properly grade 
each vendor. 

mailto:purchasing@tpsd.org
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Appendix G Food Service Forms: 
It is our preference that each vendor complete and submit all forms in Appendix G. If vendor is apparent 
winner, they will have 10 days from notification to submit forms or be disqualified. 

3.3 WITHDRAWAL
Responses may be withdrawn by the vendor submitting the information at any time prior to 
the closing date and time for receipt of responses, but may not be withdrawn for a period of 
one hundred and twenty (120) calendar days after the due date and time for receipt thereof. A 
vendor may withdraw their offer by submitting a written notification of its withdrawal signed 
by the proponent or authorized agent. A vendor may, thereafter, submit a new or modified 
offer prior to the designated submission deadline. Modification offered in any other manner, 
oral, or written, will not be considered. Final offers cannot be changed or withdrawn after the 
date and time designated for receipt. 

3.4 INFORMATION  REQUEST(S) 
In order to control information disseminated regarding this Request for Proposal, organizations 
interested in submitting responses are directed not to make personal contact with members of 
the School Board, District Administration, or staff with the exception and permission of the 
individual listed below. Questions must be sent and must be received within the timeline listed 
on page 4 of the event calendar. Questions received after the specified date will not be 
answered. 

3.5 FORMS OF AGREEMENT
The District reserves the right to incorporate standard contractual provisions into any 
agreement executed in response to this request and to require indemnification from harm and 
such insurance as may be stipulated by the District (see Appendix E for vendor insurance 
requirements). In addition, the District shall require any contract awarded as a result of this RFP 
to incorporate the General Terms and Conditions aforementioned in this RFP and the TPSD 
Standard Terms and Conditions (see Appendix D).  

3.6 EQUAL OPPORTUNITY
It is the policy of the TPSD that in connection with all work performed under Purchasing Contracts 
there shall be no discrimination against any prospective or active employee engaged in work 
because of race, color, ancestry, national origin, sex, or religious creed. Therefore, the 
proponent(s) agrees to comply with applicable Federal and Louisiana laws including, but not 
limited to, the Louisiana Fair Employment & Housing Act. In addition, the successful 
proponent(s) agrees to require like compliance by all subcontractors employed on the job by 
him/her. Minority, veteran, and women owned businesses are encouraged to participate in this 
opportunity. 
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3.7  COMPLIANCE
Responses that do not comply with instructions and forms may be eliminated from further 
selection. 

3.8 RIGHT TO ACCEPT OR REJECT
The School Board of the TPSD reserves the right to accept or reject any or all proposals in their entirety or 
any portions(s) thereof and to waive any informality or irregularity in the Request for Proposal. All 
proposals submitted to the District shall remain the property thereof. 

3.9  GENERAL
Failure to obtain the RFP following prescribed procedures or obtaining the RFP with 
insufficient time to adequately respond will not be accepted as a mitigating circumstance and 
shall not result in the granting of special considerations or waivers of any kind. Failure to 
execute all enclosed forms as required may result in disqualification. The proposal submitted 
must describe a system where elements are currently available. 

3.10 ADDENDA
If it becomes necessary to revise any part of this RFP, an addendum to the RFP will be provided. 
Addendum will be posted on BidSync. All addenda and changes shall be made in writing and 
posted by TPSD. No oral statements by any TPSD employee shall constitute a change or 
addenda to this RFP, the Project documents, or any project requirement. 

3.11 DISPOSITION OF RESPONSE
All materials submitted in response to this request will become the property of the District 
and will be returned only at the Districts option and at the proponent’s expense. The master copy 
shall be retained for official files and will become a public record.  

3.12 LONGEVITY OF QUOTED PRICING
All pricing submitted shall be vendor honored for a period of one hundred and twenty (120) 
calendar days from the proposal due date giving TPSD the time it needs to have the proposals 
evaluated and approved by the full Board. 

4 EVALUATION AND SELECTION 
4.1 EVALUATION TEAM
The screening and selection will be performed by District Staff serving as an evaluation team, each 
bringing their own professional experience to contribute to the evaluation process. The evaluation 
team will evaluate the submittals for the purpose of determining the proposer with whom TPSD shall 
contract. The evaluation team will determine which proposal will be in the best interest of TPSD. The 
committee may reject any and all proposals that are not considered in the best interest of TPSD. 
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4.2 SCREENING & SELECTION
All proposals submitted by vendors will be reviewed. Selection will be made on a combination of 
factors. No commitment will be made to select a proponent’s system(s) solely on the basis of cost. 
However, in a process of weighted scoring, cost is awarded more points than any other factor. TPSD 
is requesting information within the proposal to help the scoring committee understand the vendor’s 
experience and references, implementation plan, price, and other customer satisfaction elements, and 
to understand the vendor’s conformance to the specifications contained in this Request for Proposal. 

The committee will then formulate a recommendation to the Terrebonne Parish School Board. The 
weighted criteria to be used by the committee in the evaluation process to evaluate and score the 
proposals are as follows: 

No. Factor 

Total 
Points 

Available 
1 Cost of services 40 

2 
Location of operating facilities 
(Louisiana 5 pts Terrebonne Parish 5 pts) 10 

3 Experience with the District 
(Number of Years working with District. 1 point per year Max 15 pts) 15 

4 Possession of all applicable licenses needed to do work. 25 

5 Number of years providing this service to the public. 10 

Total Points 100 

Note: TPSD reserves the right to record (audio/video) any and all 
meetings and or calls during this RFP process. 
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School Lists 1617 Rev 9.1.16

Our Fax # 868-2738
TERREBONNE PARISH SCHOOLS

2016-2017
* Cooking Schools SCHOOL'S SCHOOL

SCHOOLS PRINCIPAL PHONE # ADDRESS FAX NO. MANAGER

* Acadian Dr. Monica Breaux 876-0612
1020 Saadi Street         
Houma, LA  70363 876-0652 Claudine Sims

     Honduras Anita Dufrene 872-5695
530 Grand Caillou Road      
Houma, LA  70363 868-4727

* H.L. Bourgeois Matthew Hodson 872-3277
#1 Reservation Drive  
Gray, LA  70359 872-3270 Darlene Voclain

     Coteau-Bayou Blue Tess Daigle 868-4267
2550 Coteau Road  
Houma, LA  70364 868-4425

* Broadmoor Melissa Soileau 879-1042
1010 Broadmoor Ave.   
Houma, LA  70364 879-2108 Linnette Angelle

     Oakshire Dawn Fleniken 876-1007
5459 Vicari Street    
Houma, LA  70364 857-4710

*Dularge Elementary Cheryl Degruise 876-0176
621 Dularge Road    
Houma, LA  70363 876-0177 Bertie Verret

* East Houma Melanie Wallis 872-1990
222 Connely Street   
Houma, LA  70363 879-4900 Joy Porche

* Ellender Memorial Blaise Pellegrin 868-7903
3012 Patriot Drive       
Houma, LA  70363 868-3503 Leslie Duhe'

     East Street Tommy Salter 876-1093
609 East Street     
Houma, LA  70363 851-7931

     S.E.C. Cynthia Davis 872-2496
105 Moffet Road    
Houma, LA  70363 580-4670

* Elysian Fields Markita Grant 876-2041
700 Hibernia Place     
Houma, LA  70363 876-9741 Valerie Naquin

*Evergreen Jr. High Kelly Burlette 876-2606
5000 West Main Street      
Houma, LA  70360 868-4395 Alisa Landry

* Gibson LaCest Campbell 575-3260
6357 South Bayou Black Drive 
Gibson, LA  70356 575-3277 Tina Adams

     Bayou Black Melynda Rodrigue 872-2460
4449 Bayou Black Drive  
Houma, LA  70360 872-3433

     Southdown Upper Casannah Moses 575-3262
5001 Bayou Black Dr.     
Gibson, LA  70356 575-3477

* Grand Caillou Elementary Amanda Callahan 879-3001
3933 Grand Caillou Road  
Houma, LA  70363 879-3009 Donna Porche

* Grand Caillou Middle Judy Gaspard 876-7172
2161 Grand Caillou Road  
Houma, LA  70363 876-7279 Barbara Buquet

* Lacache Mark Thibodeaux 594-3945
5266 Hwy. 56     
Chauvin, LA  70344 534-4128 Kellie Luke

* Legion Park Elementary Sharri McGuire 876-2272
710 Williams Ave.   
Houma, LA  70364 876-2352 Vickie Neil

* Lisa Park Terez LeBlanc 876-1055
6639 Lisa Park Ave.    
Houma, LA  70364 868-6373 Eva Parker

     Houma Jr. High Darrell Dillard 872-1511
315 St. Charles Street     
Houma, LA  70360 872-5121

* Montegut Middle Jennifer Pitre 594-5886
138 Dolphin Drive     
Montegut, LA  70377 594-9666 Kylie Ledet

     Montegut Elementary Andrea Rodrigue 594-3657
1137 Hwy. 55     
Montegut, LA  70377 594-5941

* Upper Little Caillou Trisha Melancon 594-4071
4824 Hwy. 56     
Chauvin, LA  70344 594-7504 Sherri Marcel

* Mulberry Gwen Ferguson 872-5328
450 Cougar Drive     
Houma, LA  70360 872-5445 Angella LeBoeuf

* Oaklawn Torrey Carter 872-3904
2215 Acadian Drive 
Houma, LA  70363 917-1917 Wendy Larrabee

* Pointe-Aux-Chenes Cindy Chauvin 564-2131
1236 Hwy. 665        
Montegut, LA  70377 594-6849 Betty Leonard

* Schriever Miranda Babin 868-1199
2052 W. Main     
Schriever, LA  70395 446-1323 Elisha Johnson

PHONE #

876-1523

872-5695

873-7408

580-4093

876-0988

872-2088

580-1539

868-4204

876-4609

446-5777

872-3211

594-9022

580-1531

876-4756

868-4606

876-7525

594-9483

223-6324

868-2772

575-3263

223-9963

872-0616

594-2818

580-4721

594-7605

575-3284

CAFÉ

879-3675

594-3989

868-0097
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School Lists 1617 Rev 9.1.16

Our Fax # 868-2738

TERREBONNE PARISH SCHOOLS

2016-2017
* Cooking Schools SCHOOL'S SCHOOL

SCHOOLS PRINCIPAL PHONE # ADDRESS FAX NO. MANAGER PHONE #
CAFÉ

     Caldwell Ronald Foret 868-2565
445 Hwy. 311     
Schriever, LA  70395 448-3963

* South Terrebonne High Mark Torbert 868-7850
3879 Hwy. 24     
Bourg, LA  70343 868-1691 Dawn Sevin

     Bourg Jennifer Blanchard 594-3663
4413 St. Andrew Street      
Bourg, LA  70343 594-9665

     Village East Roneka Coleman 868-4900
315 Lafayette Woods   
Houma, LA  70363 851-5059

* Southdown Primary Kanika Smith 872-9429
1325 Bayou Dularge   
Theriot, LA  70397 879-1841 Celina Pichoff

*Terrebonne High Scotty Dryden 879-3377
7318 Main Street    
Houma, LA  70360 223-2270 Brenda Brunet

** BILL TO MAINTENANCE DEPARTMENT:

TCT William Simmons, Jr. 851-1163
3051 Partriot Dr.      
Houma, LA  70363 851-4480

879-4168

872-4315

446-7773

580-4933

594-2911

580-1522
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School Lists Kitchen Hoods

Our Fax # 868-2738

TERREBONNE PARISH SCHOOLS

2018-2019
SCHOOL'S SCHOOL

SCHOOLS PHONE # ADDRESS FAX NO. MANAGER

Acadian 876-0612
1020 Saadi Street         
Houma, LA  70363 876-0652 Claudine Sims

H.L. Bourgeois 872-3277
#1 Reservation Drive  
Gray, LA  70359 872-3270 Darlene Voclain

Broadmoor 879-1042
1010 Broadmoor Ave.   
Houma, LA  70364 879-2108 Linnette Angelle

Oakshire 876-1007
5459 Vicari Street    
Houma, LA  70364 857-4710

Dularge Elementary 876-0176
621 Dularge Road    
Houma, LA  70363 876-0177 Bertie Verret

East Houma 872-1990
222 Connely Street   
Houma, LA  70363 879-4900 Joy Porche

Ellender Memorial 868-7903
3012 Patriot Drive       
Houma, LA  70363 868-3503 Leslie Duhe'

Elysian Fields 876-2041
700 Hibernia Place     
Houma, LA  70363 876-9741 Valerie Naquin

Evergreen Jr. High 876-2606
5000 West Main Street      
Houma, LA  70360 868-4395 Alisa Landry

Gibson 575-3260
6357 South Bayou Black Drive 
Gibson, LA  70356 575-3277 Tina Adams

 Grand Caillou Elementary 879-3001
3933 Grand Caillou Road  
Houma, LA  70363 879-3009 Donna Porche

Grand Caillou Middle 876-7172
2161 Grand Caillou Road  
Houma, LA  70363 876-7279 Barbara Buquet

Lacache 594-3945
5266 Hwy. 56     
Chauvin, LA  70344 534-4128 Kellie Luke

Legion Park Elementary 876-2272
710 Williams Ave.   
Houma, LA  70364 876-2352 Vickie Neil

Lisa Park 876-1055
6639 Lisa Park Ave.    
Houma, LA  70364 868-6373 Eva Parker

Montegut Middle 594-5886
138 Dolphin Drive     
Montegut, LA  70377 594-9666 Kylie Ledet

Mulberry 872-5328
450 Cougar Drive     
Houma, LA  70360 872-5445 Angella LeBoeuf

Oaklawn 872-3904
2215 Acadian Drive 
Houma, LA  70363 917-1917 Wendy Larrabee

Pointe-Aux-Chenes 564-2131
1236 Hwy. 665        
Montegut, LA  70377 594-6849 Betty Leonard

Schriever 868-1199
2052 W. Main     
Schriever, LA  70395 446-1323 Elisha Johnson

South Terrebonne High 868-7850
3879 Hwy. 24     
Bourg, LA  70343 868-1691 Dawn Sevin

Southdown Primary 872-9429
1325 Bayou Dularge   
Theriot, LA  70397 879-1841 Celina Pichoff 872-4315

Terrebonne High 879-3377
7318 Main Street    
Houma, LA  70360 223-2270 Brenda Brunet

Upper Little Caillou 594-4071
4824 Hwy. 56     
Chauvin, LA  70344 594-7504 Sherri Marcel

** BILL TO MAINTENANCE DEPARTMENT:

TCT 851-1163
3051 Partriot Dr.      
Houma, LA  70363 851-4480

PHONE #

876-1523

873-7408

580-4093

876-0988

872-2088

868-4204

876-4609

876-4756

868-4606

876-7525

594-9483

575-3263

872-0616

594-2818

CAFÉ

594-9022

879-4168

580-4933

879-3675

594-3989

868-0097

446-5777

872-3211

580-1531
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Attachment B 

Submittal of Bid: 

All envelopes with bid submittals must be delivered to the Terrebonne Parish School Board 
Purchasing Department, 340 St. Charles Street, Building #3, Houma, Louisiana 70360 or Post 
Office Box 5097, Houma, Louisiana 70361 no later than the due date and time of 2:00 P.M. on 
May 16, 2018. Any bid received after the specified date and time will not be accepted and will 
be returned unopened. 

Caution should be taken to assure your bid submittal is properly mailed or delivered and 
addressed as per bid specifications; any bid submitted that is not properly addressed for 
submittal will be declared non-responsive and rejected.  

All outer envelopes including Fed Ex or UPS deliveries MUST state the Bid Name 
as indicated below, Auxiliary Services RFP #051618.  

In all bids requiring a state license, the contractor’s license number MUST appear on the 
outside of the outer envelope and any inner envelopes, if applicable. Pursuant to R.S. 
37:2163 (A), if the bid does not display the contractor’s license number on the bid 
envelope, the bid shall be automatically rejected. If no contractor’s license is required, 
“License Not Required” must appear on the outside of the envelope. Failure to comply 
will automatically disqualify the bid. 

The bid shall be addressed following the example below: 

Name or Firm 
Physical or Mailing Address 
City, State Zip 

Purchasing Department 
Terrebonne Parish School Board 
P. O. Box 5097 
Houma, LA  70361 

Auxiliary Services RFP #051618 
License # XXXX or License Not Required 
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Prices Valid Until:
Bid Prepared By:

Cost Per 
Mile Cost of Services

Unit of 
Measure

Minimum 
Requirement

1

Per Hour

2

Per Hour

3

Per Trip

4

Per Hour

Auxiliary Services Bid 

Section 2.1- Kitchen Equipment Repair Services

Company Name: July 1, 2019
Address:

Description

Phone Number:
Email Address:

Fax Number:

This bid section is to be awarded to one vendor on an "all or none" basis.

Kitchen Equipment Technician with a truck 
including tools

Kitchen Equipment Helper (To be awarded with 
Kitchen Technician based on total price)

Where does time start (Check one )?  ___ Shop 
___  Site

If Shop was checked, please indicate the number 
of miles from the shop to 340 St Charles St, 
Houma, LA  70360 or the cost per trip

General Electrical Services- (Certified Licensed 
electrician including truck & tools)

Minimum Specifications: Hourly rates will be paid only for time spent on site. All per hour time sheets must be signed by the 
school/maintenance personnel on the day services are performed. Contractors must obtain parish permits on all jobs, when required, with 
reimbursement of fees paid by the owner. LA State Licenses are required by all contractors for kitchen equipment, electrical work, plumbing, 
and general labor. Contractors must possess all applicable state licenses and/or certificates to perform work required of the district. 



Cost Per 
Mile Cost of Services

Unit of 
Measure

Minimum 
RequirementDescription

5

Per Hour

6

Per Trip

7

Per Hour

8

Per Hour

9

Per Trip

Please use the space below to include any additional charges:
State License Number

*Mileage charges must not exceed the national standard as set by the Internal Revenue Service (IRS). Failure to provide 
applicable State License Number SHALL result in rejection of bid/quote. 
NOTE: The Terrebonne Parish School Board reserves the right to seek quotes/bids for any named project and/or work 
projects that exceed $30,000 or for the repair of damages that result from an "Act of God."

Where does time start (Check one )?  ___ Shop   
___  Site

If Shop was checked, please indicate the number 
of miles from the shop to 340 St Charles St, 
Houma, LA  70360 or the cost per trip

General Plumbing Services- (Certified Licensed 
plumber including truck & tools)

General Plumbing Service Helper (To be 
awarded with plumber based on total price)

Where does time start (Check one )?  ___ Shop   
___  Site

If Shop was checked, please indicate the number 
of miles from the shop to 340 St Charles St, 
Houma, LA  70360 or the cost per trip

Position

Date

Authorized Signature

General Electrical Service Helper (To be 
awarded with electrician based on total price)



Prices Valid Until:
Bid Prepared By:

Cost Per 
Mile Cost of Services

Unit of 
Measure

Minimum 
Requirement

1 Per Hour

2 Per Hour

3

Per Trip

4 Per Hour

5 Per Hour

Minimum Specifications: Hourly rates will be paid only for time spent on site. All per hour time sheets must be signed by the 
school/maintenance personnel on the day services are performed. Contractors must obtain parish permits on all jobs, when required, with 
reimbursement of fees paid by the owner. LA State Licenses are required by all contractors for mechanical work, electrical work, plumbing, and 
general labor. Contractors must possess all applicable state licenses and/or certificates to perform work required of the district. 

Description

Phone Number:
Email Address:

Fax Number:

This bid section is to be awarded to one vendor on an "all or none" basis.

Auxiliary Services Bid 

Section 2.2- Refrigeration Repair Services

Company Name: July 1, 2019
Address:

General Electrical Services- (Certified Licensed 
electrician including truck & tools)

General Electrical Service Helper (To be 
awarded with electrician based on total price)

Licensed (Certified) Refrigeration Technician 
with truck and tools

Where does time start (Check one )?  ___ Shop   
___  Site

If Shop was checked, please indicate the 
number of miles from the shop to 340 St 
Charles St, Houma, LA  70360 or the cost per 
trip

Refrigeration Helper (To be awarded with 
Kitchen Technician based on total price)



Cost Per 
Mile Cost of Services

Unit of 
Measure

Minimum 
RequirementDescription

6

Per Trip

7 Per Hour

8 Per Hour

9

Per Trip

Date

Where does time start (Check one )?  ___ Shop   
___  Site

If Shop was checked, please indicate the 
number of miles from the shop to 340 St 
Charles St, Houma, LA  70360 or the cost per 
trip

State License Number
Please use the space below to include any additional charges:

*Mileage charges must not exceed the national standard as set by the Internal Revenue Service (IRS). Failure to provide 
applicable State License Number SHALL result in rejection of bid/quote. 
NOTE: The Terrebonne Parish School Board reserves the right to seek quotes/bids for any named project and/or work 
projects that exceed $30,000 or for the repair of damages that result from an "Act of God."

Authorized Signature

Position

General Plumbing Service Helper (To be 
awarded with plumber based on total price)

If Shop was checked, please indicate the 
number of miles from the shop to 340 St 
Charles St, Houma, LA  70360 or the cost per 
trip

General Pumbing Services- (Certified Licensed 
plumber including truck & tools)

Where does time start (Check one )?  ___ Shop   
___  Site



Prices Valid Until:
Bid Prepared By:

Cost Per 
Mile Cost of Services

Unit of 
Measure

Minimum 
Requirement

1 Per Hour

2 Per Hour

3 Per Hour

Phone Number:
Email Address:

Fax Number:

This bid section is to be awarded to one vendor on an "all or none" basis.

Auxiliary Services Bid 

Section 2.3- Kitchen Hood System Inspections

Company Name: July 1, 2019
Address:

Description
Restaurant Hood System Inspection at each 
location (Include charges to inspect hood 
system at each location during regular 
school hours)

Charge for On-Site Hood Repairs

Charge for Additional Authorized Work

Minimum Specifications: Hourly rates will be paid only for time spent on site. All per hour time sheets must be signed by the school/maintenance 
personnel on the day services are performed. Contractors must obtain parish permits on all jobs, when required, with reimbursement of fees paid 
by the owner. LA State Licenses are required by all contractors for electrical, plumbing, and general labor. Contractors must possess all 
applicable state licenses and/or certificates to perform work required of the district. 

Position

Date

State License Number
*Mileage charges must not exceed the national standard as set by the Internal Revenue Service (IRS). Failure to provide 
applicable State License Number SHALL result in rejection of bid/quote. 
NOTE: The Terrebonne Parish School Board reserves the right to seek quotes/bids for any named project and/or work 
projects that exceed $30,000 or for the repair of damages that result from an "Act of God."

Authorized Signature



 
Auxiliary Services RFP 

Form #2 
Signature Page 

 
Note: A completed signature page must be attached to each RFP packet. 
 
Vendor Name: _________________________________________ 
 
Phone #: __________________  
 
Fax #: ____________________ 
 
Address: ______________________________________________ 
 
______________________________________________________ 
 
Email Address: _________________________________________ 
 
Signature below indicates that if awarded this RFP, we will agree to the 
specifications of this RFP and stated pricing for a contract period of one (1) 
year, unless an extension is agreed upon.  We also understand that the 
Terrebonne Parish School Board reserves the right to cancel the contract 
for unsatisfactory performance within thirty (30) days of written notice. 
 
 
        ____________________ 

Printed Name 
 
        ____________________ 
        Signature    
         

_____________________ 
        Date 



STANDARD TERMS AND CONDITIONS 

SCOPE 

These Standard Terms and Conditions are pertinent to each Invitation for Bid (IFB), Request for 
Quote (RFQ), or Request for Proposal (RFP), and each contract, and apply in like force to 
contracts for the purchase of personal property and contractual services. 

All Invitations for Bids, Requests for Quotes, or Requests for Proposals issued by the 
Terrebonne Parish School Board will bind the bidder to the terms and conditions set forth 
herein, except as specifically qualified in a special Bid, Quote, or Request for Proposal and 
contract terms and conditions issued in connection with an individual Bid, Quote, or Proposal. 

DEFINITIONS 

As used herein, as well as in all specifications, Bids, Quotes, or Request for Proposals, awards 
or contracts issued by the Terrebonne Parish School Board, the following definitions shall apply, 
unless otherwise indicated: 

Agent - Purchasing Agent of the Terrebonne Parish School Board 

Bid - The document comprised of an invitation, instructions, and specifications to submit a Bid, 
Quote, or Request for Proposal for commodities or services.  

Bidder - Any individual, firm, or corporation submitting a Bid, Quote, or Proposal 

Contract - The acceptance by the Terrebonne Parish School Board of an offer by a bidder to 
furnish commodities or services  

Contractor - Any individual, firm, or corporation to whom a contract is awarded as the result of a 
Bid, Quote, or Proposal submitted and accepted 

Electronic Bid - A Bid, Quote, or Proposal submitted through a uniform and secure electronic 
interactive bidding system  

Bid or Proposal - The offer of a bidder to furnish commodities or services in response to a Bid, 
Quote, or Request for Proposal (RFP)  

School Board- The Terrebonne Parish School Board/Public School System and Sub-Agency of 
the State Government of Louisiana 

Appendix D



2 

Any alleged oral agreement or arrangement made by a bidder or contractor with any employee 
of the Terrebonne Parish School Board prior to the official award of this Bid, Quote, or Proposal 
will be disregarded. 

INQUIRIES 

An initial inquiry period has been firmly set for all interested bidders to perform a detailed review 
of the bid documents and to submit any written questions relative thereto. Without exception, all 
questions SHALL be in writing and received by the close of business on the Inquiry Deadline 
Date set forth in the Calendar of Events. Further, the school district realizes that additional 
questions or requests for clarification may generate from the School District’s addendum 
responses to the inquiries received during the initial inquiry period.  The school district will make 
every attempt to clarify questions; however, all bid documents, including but not limited to the 
specifications, terms, conditions, plans, etc., will stand as written and/or amended by an 
addendum issued as a result of the deadline to receive inquiries period. 

No negotiations, decisions, or actions shall be executed by any bidder as a result of any oral 
discussions with any TPSD employee or consultant. TPSD shall only consider written and timely 
communications from bidders. 

Inquiries shall be submitted in writing by an authorized representative of the bidder, clearly 
cross-referenced to the relevant solicitation section.  Only those inquiries received by the 
established deadline shall be considered by the School Board.  Answers to questions that 
change or substantially clarify the solicitation shall be issued by addendum and provided to all 
perspective bidders.  Inquiries concerning this solicitation may be mailed to Terrebonne Parish 
School District Purchasing Department, Terrebonne Parish School Board, P. O. Box 
5097(70361)/340 St. Charles Street, Houma, Louisiana 70360, faxed to (985) 868-2738, or 
emailed to E-mail: purchasing@tpsd.org 

SUBMISSION OF BIDS, QUOTES, AND PROPOSALS 

Bids, Quotes, or Proposals must be submitted on, and in accordance with, all specifications and 
form(s) supplied in the Bid, Quote, or Request for Proposal package. Pursuant to RS 38:2212 
(E), the Terrebonne Parish School Board has partnered with BidSync, LLC and Vendor Registry 
to distribute bid solicitations and/or collect responses. BidSync.com allows contractors and 
vendors the ability to respond with an electronic signature through a uniform and secure 
electronic interactive bidding system. Electronic responses placed on www.bidsync.com will be 
accepted as specified in each bid/quote/proposal. Terrebonne Parish School Board accepts no 
responsibility for any technical failures via BidSync for bid/quote/proposal(s) at any time during 
the bid process. Electronic responses placed on www.bidsync.com or the 
www.vendorregistry.com will be accepted as specified in each bid/quote/proposal. Bidders 
participating with the BidSync option need to register with BidSync to obtain a user name and 
password or call Vendor Support at (801) 765-9245. There is a $100.00 fee to register and 
receive e-mail or fax notifications of bids and includes the ability to respond electronically, using 
the required electronic signature, to Terrebonne Parish School Board bid solicitations through 
the BidSync website. Where applicable, and in all construction projects, an electronic bid bond 
is also required and must be furnished. The referenced signature and bond are not included in 
the $100.00 fee and are available from third party companies. Vendors participating with the 

mailto:purchasing@tpsd.org
http://www.bidsync.com/
http://www.bidsync.com/
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vendorregistry.com option through the TPSB website may register, inquire, and/or submit only a 
quote or proposal that does not require an electronic signature 

Telegraphic or facsimile Bids, Quotes, or Request for Proposals will not be accepted unless 
specifically stated in the instructions to bidders. When acceptance is so stated in the 
instructions, the Bid, Quote, or Proposal is to be completed on the form(s) supplied or a copy 
thereof, completely executed and returned, and received by the Purchasing Agent, no later than 
the time and date specified for receipt of the Bid, Quote, or Request for Proposal. Forms must 
have original signatures except when telegraphic, facsimile, or electronic digital signatures are 
specifically stated as acceptable. Bids must be completed on the original bid form(s) or a copy 
thereof, signed in ink, and/or where applicable, have a digital signature. Do not send a fax copy 
of the bid form(s) as the original. The form(s) submitted must have the original signature(s) or 
an electronic digital signature. 

The time and date the Bids, Quotes, or Proposals are to be opened is given in each Bid, Quote, 
or Proposal issued. All of the Bids, Quotes, or Proposals shall be submitted electronically, or in 
a sealed envelope, addressed to the Purchasing Department, Terrebonne Parish School 
Board, P. O. Box 5097, Houma, Louisiana  70361, with the envelope plainly marked, 
“Auxiliary Services RFP 051618”. Failure to properly mark Bid, Quote, or Proposal 
properly shall subject submittal to rejection and returned unopened. The name and complete 
address, including street, city, and state, of the bidder shall appear in the upper left hand 
corner of the envelope. If the Bid, Quote, or Proposal requires a licensed contractor, the 
Louisiana Contractor’s License number shall appear on the front of the envelope. A copy of 
same may be included with the Bid, Quote, or Proposal. The referenced information should 
also be included on any outer envelope used for mailing. 

Bidders are cautioned to verify their Bid, Quote, or Proposal before submission. Amendments to 
a received Bid, Quote, or Proposal submitted prior to the specified time for opening by the 
Purchasing Agent will not be considered. This applies to all Bids, Quotes, or Proposals sent by 
mail, delivered in person, submitted electronically, as well as telegraphic, and facsimile Bids, 
Quotes, or Proposals. Bids, Quotes, or Proposals received prior to the time and date of the 
scheduled bid opening will be securely kept unopened. No Bid, Quote, or Proposal received 
after the scheduled time for opening will be considered. Bidders are cautioned to allow ample 
time for transmittal of Bids, Quotes, or Proposals by mail or otherwise. Bidders are urged to 
secure information relative to the probable time of arrival and distribution of mail at the place 
where bids are to be opened. Failure of the U.S. Mail or any carrier of delivery service to deliver 
the bids timely shall not be considered due cause for the scheduled time of the bid opening to 
be extended. 

Bids, Quotes, or Proposals may be submitted for all or part of total quantities or for any or all 
agency requirements listed in the Bid, Quote, or Proposal, unless otherwise specified in the 
Bid, Quote, or Proposal. 

If the bidder proposes to furnish any item of a foreign make or product, the word “foreign”, 
together with the name of the originating country must be written opposite of such item on the 
Bid, Quote, or Proposal. All items not so designated will be considered to be of domestic origin. 

Prices must be extended in decimals, not fractions; to be net, and shall have transportation and 
delivery charges fully prepaid by the contractor to the destination specified in the Bid, Quote, or 
Proposal, and subject to only cash discounts. 
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If there is a discrepancy between the unit price and extension, the unit price shall prevail. 
 
All bidders declare that the Bid, Quote, or Proposal is not made in connection with any other 
bidder submitting a Bid, Quote, or Proposal for the same commodity or commodities, and is in 
all respects fair, and without collusion or fraud. 
 
All Bids, Quotes, or Proposals will be opened, publicly acknowledged, read aloud, and are 
subject to public inspection. Bidders may be present or represented at all openings. Abstracts of 
Bids, Quotes, or Proposals received are not prepared for distribution by the Purchasing 
Department. 
 

ALTERNATES AND SAMPLES 

All specifications are minimum standards and the acceptable Bid, Quote, or Proposal samples 
do not supersede specifications for the quality unless the Bid, Quote, or Proposal sample is 
judged superior, in which case deliveries must have the same identity and quality as the 
accepted Bids, Quotes, or Proposal sample. Unless specifically requested in the Bid, Quote, or 
Proposal, samples are not required. These items are preapproved; however, all bid 
specifications / requirements must be met such as – packaging, cutouts, literature, 
composite analysis, forms, etc. 
 
Alternates and samples must be submitted by the inquiry and sample deadline specified in the 
bid documents and will be answered and/or ruled acceptable within seventy-two (72) hours.   
 
If samples are not required, but are later determined to be needed, they shall be delivered 
within seven (7) days following a written request. Samples must be furnished free of charge and 
may be accompanied by a descriptive memorandum indicating if the bidder desires a return, 
provided they have not been used or made useless by tests. Award samples may be held for 
comparison with deliveries. Samples may be returned upon request at the bidder’s risk subject 
to their expense. 
 
Unless qualified by the provision “No Substitute,” the use of a specification, manufacturer, 
brand, make, or catalog designation in specifying an item does not restrict bidder to that 
manufacturer, brand, make, or catalog designation identification. This is used simply to indicate 
the character, quality, and/or performance equivalence for the commodity desired. The 
commodity on which Bid, Quote, or Proposal is submitted must be of such character, quality, 
and/or performance equivalence that it will serve the purpose for which it is to be used equally 
well as that specified. In submitting a Bid, Quote, or Proposal on a commodity other than as 
specified, the bidder shall furnish complete data and identification with respect to the alternative 
commodity proposed. Consideration will be given to Bids, Quotes, or Proposals submitted on 
alternative commodities to the extent that such action is deemed to serve best the interest of 
the Terrebonne Parish School Board. If the bidder does not indicate that the commodity 
proposed is an alternative commodity, it will be construed to mean that the bidder proposed to 
furnish the exact commodity described. The Terrebonne Parish School Board’s agent shall be 
the sole judge as to whether an alternate offered item is equal to the item(s) specified. 
 
The inspection of all commodities and the chemical and physical testing of samples submitted 
with Bids, Quotes, or Proposals to determine whether or not the samples comply with 
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specifications shall be made in the manner prescribed by the Agent. 

Any item which fails, in any way, to meet the terms of the specifications is subject to rejection or 
to be paid for at an adjusted price basis. The decision of the Agent shall be final. 
 

TAXES 

Terrebonne Parish School Board is not subject to State or Terrebonne Parish Sales Tax. All 
applicable taxes including ad valorem taxes shall be the responsibility of the bidder and are to 
be added in to the offer. This responsibility shall be inclusive of, but not limited to, all levies, 
impost, duties, charges or withholding whatsoever, all applicable sales, use, personal property, 
franchise (howsoever calculated), and other tax whatsoever (together with any penalties and 
fines thereon) whether assessed, levied, or imposed by any governmental or taxing authority 
(whether foreign, federal, state, or local) against or upon the bidder or otherwise, with respect to 
any item(s) or the purchase, acquisition, ownership, delivery, leasing, possession, use, 
operation, control, or other disposition thereof, of the rents, receipts, or earnings arising 
therefrom, with respect to any resultant lease or purchase of this Bid, Quote, or Proposal. 

 

EXCLUSION/ REJECTION OF BIDS 

The Terrebonne Parish School Board, after the opening of bids, shall require each bidder or 
bidding entity to attest or submit an attestation that the sole proprietor, partner, incorporator, 
director, manager, officer, or other like individual who owns at least ten percent (10%) of the 
bidding entity, has not been convicted of, or has not entered a plea of guilty or nolo contendere 
(not contest) to any of the crimes or equivalent federal crimes listed in LA R. S. Ann. 38:2227. 
 
In awarding bids or contracts, the Terrebonne Parish School Board shall be authorized to reject 
the lowest bid from a business in which any individual with ownership interest of five percent 
(5%) or more has been convicted of, pled guilty or nolo contendere to any state felony crime or 
equivalent federal crime committed in the solicitation or execution of a contract or bid under the 
state laws governing public contracts; professional, personal, consulting, and social services 
procurement; or the Louisiana Procurement Code. 

 
Any contract between the Terrebonne Parish School Board and a person or entity entered into 
as a result, of fraud, bribery, corruption, or other criminal acts, for which a final conviction has 
been obtained, shall be null and void. 

 
Any person whose conviction causes the nullity of a contract shall be responsible for payment 
of all costs, attorney fees, and damages incurred in the rebidding of the contract. 

 

AWARD 

Bid, Quote, or Proposal Awards will be to the lowest responsible and responsive qualified 
bidder, with consideration given to the quality of the articles to be supplied, conformity with 
specifications, suitability to the requirement of the Terrebonne Parish School Board, and the 
delivery terms.   
 
The Terrebonne Parish School Board reserves the right to award by item, part thereof, groups 
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of items, or parts thereof, or all items of the Bid, Quote, or Proposal, and to award contracts to 
one or more bidders submitting identical Bids, Quotes, or Proposals as to price; to reject any 
and all Bids, Quotes, or Proposals in whole or in part for just cause; to waive technical defects, 
irregularities and omissions, such reservations shall comply with governing laws and shall be in 
the best interest of the Terrebonne Parish School Board. 
 
This agreement is non-exclusive and shall not in any way preclude departments/schools from 
entering into similar agreements and/or arrangements with other vendors or from acquiring 
similar, equal, or like goods and/or services from other entities or sources at a lower price.  The 
TPSB reserves the right to buy any of the bid items using a State Contract, or utilize 
cooperative purchasing, if more favorable prices become available 

 
The Terrebonne Parish School Board reserves the right to make awards within forty-five (45) 
calendar days from the date Bids, Quote, or Proposals are opened, unless otherwise specified 
in the Bids, Quotes, or Proposals. During this period, Bids, Quotes, or Proposals shall not be 
withdrawn unless the bidder distinctly states in his/her Bid, Quote, or Proposal that acceptance 
thereof must be made within a shorter specified time. Should an award, in whole or in part, be 
delayed beyond the period of forty-five (45) calendar days or an earlier date specified by the 
bidder in the bid/quote/proposal, such award shall be conditioned on an agreement by the 
successful bidder to extend the Bid, Quote, or Proposal award for one or more thirty (30) 
calendar day periods. 

 
The bidder, if requested, must be prepared to present evidence of experience, ability, service 
facilities, and financial standing necessary to meet satisfactorily the requirements set forth or 
implied in the Bid, Quote, or Proposal. 

 
The quantities listed in the Bid, Quote, or Proposal schedule may be increased or decreased by 
the Purchasing Agent to meet new or amended requirements of the Terrebonne Parish School 
Board between the time the Bid, Quote, or Proposal is issued and the time the award is made, 
subject to the bidder’s acceptance. 

 
Pursuant to R.S. 38:2251; R.S. 38:2252, Preference is hereby given to materials, supplies and 
provisions, produced, manufactured, or grown in Louisiana, quality being equal to articles 
offered by competitors outside of the state. This provision shall not be applicable if restricted by 
Federal Law. 

  
Cash discounts may be offered by bidder for prompt payment of bills, but such cash discounts 
will not be taken into consideration in determining the low bidder except in the case of tie Bids, 
Quotes, or Proposals and then, only provided such discount is based on payment of invoice not 
less than thirty (30) days after satisfactory delivery and/or receipt of invoice, whichever is later. 

 
The Terrebonne Parish School Board reserves the right to reject the Bid, Quote, or Proposal of 
any bidder in default of any prior contract or guilty of misrepresentation, or of any company 
having as its sales agent or representative, or member of the firm, any individual in default or 
guilty of misrepresentation. 
 
In accordance with LA R. S. 38:2212 et seq., changes to specifications and bid prices cannot be 
made after bids are received.  TPSB must award bid items to the lowest responsible bidder 
or bidders meeting all specifications.  Awards for bids and all terms and conditions outlined 
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in this packet will be legally binding.  The prices bid shall remain firm until the contract has 
expired.  

CERTIFICATE OF INSURANCE 

The apparent low bidder shall furnish the certificate of insurance and any other information or 
documentation no later than ten (10) days after notification by Terrebonne Parish School Board 
of such. If the apparent low bidder does not submit the proper information or documentation as 
required within the ten-day period, such bidder shall be declared non-responsive, and 
Terrebonne Parish School Board may award the bid to the next lowest bidder, and afford the 
next lowest bidder ten (10) days from the date the apparent low bidder is declared non-
responsive to submit the proper information and documentation as required by the bidding 
documents, and may continue such process until Terrebonne Parish School Board either 
determines the low bidder or rejects all bids. Please see the attached Insurance Requirements 
for Vendors, Service Contractors, or Professional Services for the acceptable minimum 
coverages. 

 

CONTRACT 

Each Bid, Quote, or Proposal will be received with the understanding that the ACCEPTANCE  
in writing by the school board agent of the offer to furnish any or all of the commodities or 
services described therein shall constitute a contract between the bidder and the Terrebonne 
Parish School Board, which shall bind the bidder to furnish and deliver the commodities or 
services at the prices given and in accordance with conditions of said accepted bid/proposal, 
specifications, standard bid/proposal contract terms and conditions, and the Terrebonne Parish 
School Board, on its part to order from such contractors, except for causes beyond reasonable 
control, subject to the availability of appropriate funds, and to pay for at the contract prices, all 
commodities or services ordered and delivered.  The school board reserves the right to order up 
to ten (10) percent more or less, than the quantity listed in the bid/proposal or as amended in 
the award. The right of order percentage may exceed the reserved right of the ten percent upon 
agreement by the bidder. 

 
The above referenced ACCEPTANCE is not an order to shop. By acceptance of a Terrebonne 
Parish School District purchase order or work order, the awarded vendor agrees to defend and 
hold harmless the Terrebonne Parish School Board from any or all claims made in connection 
with the completion of the goods and/or services listed on the purchase order. The vendor 
further agrees to waive any right of recovery for expenses incurred in defending and/or payment 
of any judgment imposed on the vendor. 

 
Quantities are subject to order against contractors by school agencies not specifically 
mentioned, or to transfer between agencies subject to adjustment in the transportation cost, 
providing such transportation cost is based on separately determined delivery cost to individual 
agencies or as defined by law. 

 
No alterations or variations of the terms of contract shall be valid or binding upon the 
Terrebonne Parish School Board unless made in writing and signed by their agent. 

 
Contracts will remain in force for the full period specified and until all articles ordered before 
date of termination shall have been satisfactorily delivered and/or accepted (and thereafter until 
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all terms and conditions have been met), unless: 

• Terminated prior to expiration by satisfactory delivery against orders of entire quantities 
contracted for. 
 

• Extended from written authorization of the agent and accepted by contractor to 
permit ordering of unordered balances or additional quantities at contracted price and in 
accordance with contract terms. 

 
Contract quantities will be determined to have been ordered at expiration period according to 
contract terms. Contractor shall furnish the agent with a statement of all unordered balances at 
least ten (10) days prior to termination of contract. 

 
It is mutually understood and agreed that the contractor shall not assign, transfer, convey, 
sublet, or otherwise dispose of his/her contract or his/her right, title, or interest therein, or 
his/her power to execute such contract to any other person, firm or corporation, without the prior 
written consent of the agent. 

 
The placing in the mail to the address given by the bidder or delivery of a notice of award to a 
bidder will constitute notice of acceptance of contract; validity shall be contingent upon 
insurance compliance, as per bid specifications. (Reference 44. H.)  When so requested by 
the Agent, the contractor shall execute a formal contract with the Terrebonne Parish School 
Board for the complete performance specified therein. 

 
The contract may be canceled or annulled by the Agent if the Terrebonne Parish School 
Board, due to budget constraints, does not appropriate funding for the contract or upon 
nonperformance of contract terms. Any unfulfilled deliveries against such contract may be 
purchased from other sources at the contractor’s expense. 

 
Failure of a contractor to deliver within the time specified or within reasonable time as 
interpreted by the agent, or failure to make replacement of rejected commodities when so 
requested (immediately or as directed by the Agent) will constitute authority for the Agent to 
purchase rejected on undelivered commodities in the open market. The Agent reserves the right 
to authorize immediate purchase in the open market against rejections or excess overdue 
deliveries on any contract when necessary. On all such purchases, the contractor agrees 
promptly to reimburse the Terrebonne Parish School Board for excess costs associated by such 
purchases. However, should public necessity demand it, the Terrebonne Parish School Board 
reserves the right to use or consume commodities delivered which are substandard in quality, 
subject to an adjustment in price to be determined by the Purchasing Agent. 

 
When commodities are rejected, they must be removed by the contractor from the premises of 
the school board within forty-eight (48) hours after notification, unless public health and safety 
require immediate destruction or other disposal of such rejected delivery. Rejected items left 
longer than forty-eight (48) hours will be considered abandoned, and the Terrebonne Parish 
School Board shall have the right to dispose of them as its own property. 

 
Orders with contractors will be placed by agencies directly with the contractor. All orders shall 
be in writing and shall bear the contract number and/or purchase order number, and approval of 
the Terrebonne Parish School Board’s Agent. Contractors making a delivery without a formal 
written order does so at his/her own risk. 
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The Agent reserves the right to remove from the mailing list for an intermediate period for future 
Bids, Quote, or Proposals the name of any bidder/contractor for failure to accept the contract 
and/or for unsatisfactory performance of the contract. 

 
Contractor/Bidder hereby guarantees to: 

 
• Perform the contract in accordance with the Bid, Quote, or Proposal specifications and 

vendor’s Bid, Quote, or Proposal under which the contract was awarded. 

• Save the Terrebonne Parish School Board, it’s agent, or employees harmless from 
liability of any claim, action, loss, damage, injury, liability, cost or expense of whatsoever 
kind or nature, including costs and expenses for the use of any copyrighted or not 
copyrighted composition, secret process, patented or unpatented invention, article or 
appliance furnished or used in the performance of the contract of which the contractor is 
not the patentee, assignee, or licensee, but not by way of limitation, attorney’s fees, and 
court costs arising out of bodily injury to persons, including death or damage to tangible 
property, arising out of or incidental to the performance of this Bid, Quote, or Proposal 
(including goods and services provided thereto) by or on behalf of the successful bidder, 
whether or not due to or caused in part by the negligence or other culpability of the 
indemnitee excluding only the sole negligence or culpability of the indemnitee.  The 
following shall be deemed the indemnitee: The Terrebonne Parish School Board, its 
board members, agents, and employees. 

• Guarantee his/her products against defective material or workmanship, and to repair, or 
replace any damage or marring occasioned in transit. 

• Guarantee that the items offered are the manufacturer’s standard design in construction, 
and that no changes or substitutions have been made in the items listed in this contract. 

• Furnish adequate protection from damage for all work and to repair damages of any kind, 
for which he/she or his/her employees are responsible, to the premises or equipment, to 
his/her own work or to the work of other contractors. 

• Pay for all permits, licenses, and fees, and to give all notices and comply with all laws, 
ordinances, rules, and regulations of the city, town, and parish in which the installation is 
to be made, and of the State of Louisiana. 

• At bidder’s own expense, carry proper insurance to protect the Terrebonne Parish 
School Board from loss. All insurance policies shall be issued by companies that have 
insurance licenses and authority to do business in the State of Louisiana and held in 
good standing by the latest information available to Louisiana Insurance Regulators or 
other Louisiana agencies, if any, performing such services. 

• Upon request, provide Terrebonne Parish School Board’s insurance agent with a 
certificate(s) to verify insurance coverage as required (See Attached Insurance 
Requirements). Such certificate must be presented before any contract acceptance 
by the Terrebonne Parish School Board shall be valid.  Neither approval nor failure to 
disapprove the insurance furnished by the successful bidder to the Terrebonne Parish 
School Board shall relieve the successful bidder of the responsibility to provide insurance 
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as required in this Bid, Quote, or Proposal. 

• The General Contractor shall be responsible, daily, for assuring that all of the 
Contractors’ staff and employees, and any subcontractors’ staff and employees, are 
legally documented to work in the United States of America and the State of Louisiana 
while working on Terrebonne Parish School Board projects and/or properties. The 
General Contractor shall be responsible for assuring that there is an English speaking 
Supervisor on site while working on Terrebonne Parish School Board projects and/or 
properties. 

DELIVERY 

Orders are to be placed by purchase order and the vendor shall not accept orders without first 
obtaining a purchase order approved and signed by the School Board’s Purchasing Agent. 
Generally purchase orders are mailed, although may be faxed or emailed. Purchase orders for 
various quantities and amounts will be issued as needed, throughout the term of the Contract. 
 
Contractor should maintain an adequate supply of items in order to meet specified delivery. 
All shipments shall be free inside delivery and F.O.B. destination (from contractor’s to 
customer’s location) to the address specified by the customer on the purchase order, and 
including to those sites where multiple locations exist at the same address (example-
purchasing, child nutrition, maintenance, and warehouse, etc.). The contractor is required to 
make shipments to an individual office at the discretion of the customer. The contractor shall 
have delivery personnel on staff to deliver a minimum of 85% of all orders. Third party (UPS, 
DHL, etc.) deliveries shall be accepted, but paid by contractor as per the specific “ship to” 
requirements of the School Board and this bid. 
 
Deliveries shall be made Monday through Friday, except on School Board holidays between the 
hours as follows: 

Central Offices 8:00 AM-3:00 PM 
High Schools 8:00 AM-2:00 PM 
Jr. High Schools 8:00 AM-2:00 PM 
Middle Schools 8:00 AM-2:30 PM 
Elementary Schools 8:00 AM-2:30 PM 
Warehouse 8:00 AM-2:30 PM  

 
There are approximately forty-eight (48) “ship to” destinations or delivery sites throughout the 
Parish of Terrebonne comprising of the central offices, departments, and schools (hereafter may 
be referred to as “Agencies”). During the design phase of Southdown Elementary, 1124 St. 
Charles Street, there will be alternate delivery sites. 
 
The Contractor shall provide confirmations of order receipts and credit returns. The Contractor 
shall have a process in place to notify the School Board of any discrepancies related to the 
order, i.e. pricing, incorrect stock numbers, unit of measures, etc., within eight (8) business 
hours of receipt of order, in order to provide timely resolutions to the Agency. The Contractor 
shall also have a process in place where the School Board may opt to cancel an order in its 
entirety, or any portion thereof that is not already filled or delivered. This process is normally 
determined at the time of establishing the account. The Contractor shall include a packing slip, 
which will be used for receiving delivered items. All items not included in the order shall be 
noted on this packing slip. The packing slip shall include, but not necessarily limited to, the 
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following: 
 

•   The School Board’s assigned purchase order number 
• Ship-to Address, contact name and (where applicable) telephone number 
• Bill to address 
• Date of order 
• Contract number 
• Catalog stock number, item description, net unit cost, unit of measure 
• Quantity ordered, quantity shipped, quantity on back-order 
• Extended and total dollar amounts 
• The School Board’s account number 
• The Contractor’s assigned sales order number 

 
The Contractor shall provide a packing slip, bill of lading, or “proof of delivery”, which will 
be signed by the customer receiving the delivery. This document must list the School Board’s 
assigned purchase order number, the number of packages received, the delivery address, the 
contact person, and (where applicable) the telephone number. This is the minimal information 
needed to ensure the proper matching of the document with the packing slip, the School Board’s 
purchase order number, and the invoice number. This document will not solely serve as an 
“Acceptance of Order”. 
 
It shall be understood and agreed that any or all commodities or services furnished comply fully 
with all applicable federal and state laws and regulations. 

 
Any equipment delivered must be standard new equipment and latest model, except as 
otherwise stated in the specifications. Where any, part, or normal appurtenances of equipment 
is not described, it shall be understood that all the equipment and appurtenances which are 
usually provided in the manufacturer’s stock model shall be furnished. 

 
Equipment, materials, and supplies delivered must be new and unused items, except as 
otherwise specifically state in Bid, Quote, or Proposal. 
 
Delivery must be made as ordered and in accordance with Bid, Quote, or Proposal. If no 
delivery instructions appear on the order, it will be interpreted to mean prompt delivery and if 
shipped by freight shall be FOB tailgate delivery, unless otherwise specified. The decision 
of the Agent as to reasonable compliance with delivery terms shall be final. Burden of proof of 
delay in receipt of order shall rest with the contractor. 

 
Any request for extension of time of delivery from that specified must be approved by the Agent, 
such extension applying only to the particular item or shipment. 

 
Commodities shall be securely and properly packed for shipment according to accepted 
standard commercial practice, without extra charge for packing cases, bailing, sacks, or pallets. 
Shipping containers are to remain the property of the school board unless otherwise stated in 
the Bid, Quote, or Proposal. 
 
The contractor shall notify the school site or facility within 48 hours of any item on an order that 
cannot be filled within the specified three (3) day delivery period. The balance of the order shall 
not be held due to the back-order item(s). 
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Only brands and product numbers stated in the catalog award are approved for delivery under 
this contract. Any substitutions shall receive prior written approval from the School Board’s 
Purchasing Agent. 
 
The contractor shall notify the School Board’s Purchasing Agent of any eligible item that is 
discontinued by a manufacturer. This notification must be substantiated by written notice from 
the applicable manufacturer. A request for a replacement item of comparable value and quality 
shall be sent to the School Board’s Purchasing Agent for review/approval within 14 days after 
notification. 
 
The Contractor shall arrange for the return of all defective, outdated, and/or damaged products, 
and/or duplicate shipments received by the School Board within seven (7) days of notification. A 
credit, if applicable, is expected within a reasonable amount of time. The contractor shall not 
charge to restock or charge a pickup fee for such returns. No more than five (5) returns are 
permissible per 100 orders delivered per month. 
 
The Contractor shall arrange for the return of products ordered in error. The School Board may 
be responsible for shipping charges and a restocking fee not to exceed 15% of the actual sale 
price of the item, if applicable. Restocking charges will only be applicable for items the 
contractor does not normally carry in their inventory and must order from a special source. 
Returned products must not have been used, remain within the manufacturer’s original 
packaging container, and include, in good condition, all manufacturer’s packaging and 
instructions. 
 
All returns described above may be executed within seven (7) days of receiving an order. A 
Return authorization shall be issued by the contractor within seven (7) days of notification by the 
School Board. The contractor shall promptly credit the invoice and issue a credit notification to 
the school board. 

 

INVOICING AND PAYMENT 

Invoices submitted by the contractor to the Terrebonne Parish School Board shall refer to the 
delivery ticket number, delivery date, purchase order, and/or release number, quantity, unit 
price, and delivery point. A separate invoice for each order delivered and accepted shall be 
submitted by the contractor to the Terrebonne Parish School Board at P.O. Box 5097, Houma, 
LA 70361.  
 
The Contractor shall submit the invoice in accordance with the “bill to” instructions on the 
Terrebonne Parish School Board’s order. The invoice shall include, but not limited to, the 
following: 
 

• The School Board’s assigned purchase order/ work order number 
• Ship-to Address, contact name and (where applicable) telephone number 
• Bill to address 
• Date of order 
• Contract number 
• Quantity ordered, quantity shipped, quantity on back-order, service provided 
• Extended and total dollar amounts 
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• The School Board’s account number 
 
Payment is net 30 from receipt of an approved and correct invoice. The School District pays by 
invoice only, not by statement. Invoices not referencing a valid purchase order/ or work order 
number and proof of delivery will be returned unpaid. 

Where there is a question of non-performance, payment in whole or in part may be withheld. In 
the event a discount is involved, the withholding of payment as provided herein shall not deprive 
the Terrebonne Parish School Board from taking such discount. 

All charges against a contractor shall be deducted from current obligations that are due or may 
become due. In the event that collection is not made in this manner, the contractors shall pay 
the Terrebonne Parish School Board, on demand, the amount of such charges. All remittances 
shall be made payable to the Terrebonne Parish School Board. 

Payment for the unused portion of an inferior delivery may be made by the Terrebonne Parish 
School Board on an adjusted price basis, as determined by the agent. 

                        

SAVING CLAUSE 

It is understood and agreed that the contractor shall not be held liable for any loss resulting if 
the fulfillment of the terms of the contract, shall be delayed or prevented by wars, acts of public 
enemies, strikes, fire, floods, acts of God, or any other acts not within the control of the 
contractor and which by exercise or reasonable diligence. 

Should the performance of any contract be delayed or prevented as set forth in the previous 
paragraph, the contractor agrees to give immediate written notice and explanations of the cause 
and probable duration of any such delay. 

It shall be a requirement of the Terrebonne Parish School Board that any contracted vendor 
currently employing a person convicted of a sex offense as defined in Louisiana R.S. 15:541 
when the victim is under the age of thirteen years shall not permit same employee to enter any 
Terrebonne Parish School Board property for the purpose of fulfilling work order or delivery of 
active contract. Violation of this provision shall be cause for immediate termination and/or 
cancelation of any contract or agreement with contracted vendor. 
 

DEVIATION/ALTERNATIVE BID/PROPOSAL CLAUSE 

Any deviation from the specifications listed in the Bid, Quote, or Proposal must be noted in 
detail and submitted in writing as specified or on a separate document with the Bid, Quote, or 
Proposal. It must include specific reasons as to why the deviation(s) will render equivalent or 
better performance and reliability. The deviation(s) must meet or exceed the details of the 
respective specifications(s). The absence of this specification deviation information will hold the 
bidder strictly accountable to the specifications as written. Failure to submit documentation of 
specification deviation shall be grounds for rejection of the item(s) when offered for delivery. A 
Terrebonne Parish School Board evaluation committee will review all deviations or alternates 
and reserves the right to be the sole authority for acceptance or rejection of deviations and/or 
alternate Bid, Quote, or Proposal. 

BIDS/PROPOSAL COMPLETION 
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Only paper Bids, Quotes, or Proposals written in ink or typed, and properly signed by a member 
of the firm or duly authorized representative will be accepted. Pencil figures, signatures, or 
photo copies of signatures on the Bid, Quote, or Proposal form submitted will disqualify the 
bidder. Do not submit a photo copy as an original Bid, Quote, or Proposal unless otherwise 
specified. Electronic digital signatures will be accepted only if specified. 

 

ERASURES 

The Bid, Quote, or Proposal submitted must not contain any erasures or corrections unless 
each correction is initialed by the person or persons signing the Bid, Quote, or Proposal in the 
margin immediately opposite the correction. 

 

WARRANTIES 

If specific warranties on equipment, vehicles, supplies, and materials specified are not required, 
they are to be standard manufactures and/or dealer’s warranties. If full warranty is specified, it 
shall include parts, labor, and all other associated cost. Warranty shall be for all components of 
the related item, i.e. warranty on computer system shall include all components including, but 
not limited to, base processing unit, keyboard, mouse, monitor, speakers, drives, etc. With 
regard to a lease, to the extent permitted by law and contract, the successful bidder will assign 
and pass through without representation to Terrebonne Parish School Board the benefits of 
warranties, if any, of the supplier of the items for the duration of any lease in effect and there 
exist with no event of default thereof. 
 

BID/QUOTE/PROPOSAL RESPONSE 

In the event you cannot submit a response on the requirements, please return the request for 
Bid, Quote, or Proposal form with an explanation as to why you are unable to submit an offer. 
Also, please state whether you would like to receive future Bid, Quote, or Proposal bid packets, 
and include the correct address that will receive the Bid, Quote, or Proposal bid packet. 

 

VENUE AND JURISDICTION FOR LITIGATION 

Bidders and the Terrebonne Parish School Board do consent to and accept the venue and 
jurisdiction of the 32nd Judicial District, Parish of Terrebonne, State of Louisiana in the event of 
any dispute or lawsuit arising as a result of this request for bids or proposals and any contract 
entered into or between bidder and Terrebonne Parish School Board, as a result thereof. 
 

INELIGIBILITY NOTIFICATION 

Bidders must advise the agent if he/she or his/her principles is presently debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded from participation in any 
transactions resulting from the award of this Bid, Quote, or Proposal by any federal department 
or agency. 

REQUIRED CONTRACT PROVISIONS FROM APPENDIX II OF 2 CFR PART 200 

Equal Employment Opportunity. Except as otherwise provided under 41 CFR Part 60, all 
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contracts that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-
1.3 must include the equal opportunity clause provided under 41 CFR 60-1.4(b), in accordance 
with Executive Order 11246, “Equal Employment Opportunity” (30 FR 12319, 12935, 3 CFR 
Part, 1964-1965 Comp., p. 339), as amended by Executive Order 11375, “Amending Executive 
Order 11246 Relating to Equal Employment Opportunity,” and implementing regulations at 41 
CFR part 60, “Office of Federal Contract Compliance Programs, Equal Employment 
Opportunity, Department of Labor” (Appendix ll of 2 CFR Part 200E). 

The vendor shall comply with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as 
supplemented by Department of Labor regulations (29 CFR Part 3, “Contractors and 
Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or 
Grants from the United States”). The Act provides that each contractor or subrecipient must be 
prohibited from inducing, by any means, any person employed in the construction, completion, 
or repair of public work, to give up any part of the compensation to which he or she is otherwise 
entitled. The non-Federal entity must report all suspected or reported violations to the Federal 
awarding agency (Appendix II of 2 CFR Part 200 (D). 

Contract Work Hours and Safety Standards Act (40 U.S.C. 3701-3708). Where applicable, all 
contracts awarded by the non-Federal entity in excess of $100,000 that involve the employment 
of mechanics or laborers must include a provision for compliance with 40 U.S.C. 3702 and 
3704, as supplemented by Department of Labor regulations (29 CFR Part 5). Under 40 U.S.C. 
3702 of the Act, each contractor must be required to compute the wages of every mechanic and 
laborer on the basis of a standard work week of 40 hours. Work in excess of the standard work 
week is permissible provided that the worker is compensated at a rate of not less than one and 
a half times the basic rate of pay for all hours worked in excess of 40 hours in the work week. 
The requirements of 40 U.S.C. 3704 are applicable to construction work and provide that no 
laborer or mechanic must be required to work in surroundings or under working conditions 
which are unsanitary, hazardous or dangerous. These requirements do not apply to the 
purchases of supplies or materials or articles ordinarily available on the open market, or 
contracts for transportation or transmission of intelligence (Appendix II of 2 CFR Part 200(l). 

Contracts for more than the simplified acquisition threshold currently set at $150,000, which is 
the inflation adjusted amount determined by the Civilian Agency Acquisition Council and the 
Defense Acquisition Regulations Council (Councils) as authorized by 41 U.S.C. 1908, must 
address administrative, contractual, or legal remedies in instances where contractors violate or 
breach contract terms, and provide for such sanctions and penalties as appropriate (Appendix II 
of 2 CFR Part 200(A). 

All contracts in excess of $10,000 must address termination for cause and for convenience by 
the non-Federal entity including the manner by which it will be effected and the basis for 
settlement (Appendix II of 2 CFR Part 200(B). 

Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 U.S.C. 
1251-1387), as amended—Contracts and subgrants of amounts in excess of $150,000 must 
contain a provision that requires the non-Federal award to agree to comply with all applicable 
standards, orders or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401-7671q) 
and the Federal Water Pollution Control Act as amended (33 U.S.C. 1251-1387). Violations 
must be reported to the Federal awarding agency and the Regional Office of the Environmental 
Protection Agency (EPA)  (Appendix II of 2 CFR Part 200(G). 

Debarment and Suspension (Executive Orders 12549 and 12689)—A contract award (see 2 
CFR 180.220) must not be made to parties listed on the governmentwide exclusions in the 
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System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 
that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) and 12689 (3 CFR 
part 1989 Comp., p. 235), “Debarment and Suspension.” SAM Exclusions contains the names 
of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared 
ineligible under statutory or regulatory authority other than Executive Order 12549 (Appendix II 
of 2 CFR Part 200(H).. 

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352)—Contractors that apply or bid for an award 
exceeding $100,000 must file the required certification. Each tier certifies to the tier above that it 
will not and has not used Federal appropriated funds to pay any person or organization for 
influencing or attempting to influence an officer or employee of any agency, a member of 
Congress, officer or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 
1352. Each tier must also disclose any lobbying with non-Federal funds that takes place in 
connection with obtaining any Federal award. Such disclosures are forwarded from tier to tier 
up to the non-Federal award (Appendix II of 2 CFR Part 200(l). 

Required Contract Provisions from 2 CFR Part 200 

Procurement of recovered materials- A non-Federal entity that is a state agency or agency of a 
political subdivision of a state and its contractors must comply with section 6002 of the Solid 
Waste Disposal Act, as amended by the Resource Conservation and Recovery Act. The 
requirements of Section 6002 include procuring only items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 CFR part 247 that contain the highest percentage 
of recovered materials practicable, consistent with maintaining a satisfactory level of 
competition, where the purchase price of the item exceeds $10,000 or the value of the quantity 
acquired by the preceding fiscal year exceeded $10,000; procuring solid waste management 
services in a manner that maximizes energy and resource recovery; and establishing an 
affirmative procurement program for procurement of recovered materials identified in the EPA 
guidelines (2 CFR Part 200.322) 

The vendor agrees to take all necessary affirmative steps to assure that minority businesses, 
women’s business enterprises, and labor surplus area firms are used when possible (2 CFR  
Part 200.321) 

Other Contract Provisions 

The vendor shall comply with the following civil rights laws, as amended:  Title VI of the Civil 
Rights Act of 1964;   Title IX of the Education Amendments of 1972; Section 504 of the 
Rehabilitation Act of 1973; the Age Discrimination Act of 1975; Title 7 CFR Parts 15, 15a, and 
15b; the Americans with Disabilities Act; and FNS Instruction 113-1, Civil Rights Compliance 
and Enforcement in School Nutrition Programs. 
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    INSURANCE REQUIREMENTS FOR VENDORS, SERVICE CONTRACTORS, OR 
PROFESSIONAL SERVICES 

The required insurance shall be approved by the Terrebonne Parish School Board before any site work may 
commence. 

I.  Workers Compensation 

A. Limit of Liability 
1. Coverage A - Statutory requirements
2. Coverage B - $ 500,000 Employer’s liability

B. Endorsements 
1. USL&H (if any)
2. Waiver of Subrogation in favor of the Terrebonne Parish School Board
3. 30 day notice of cancellation

II. Comprehensive General Liability

A.  Limits of Liability
1. Premises / Operations

$ 1,000,000 per occurrence (BI & PD) 
2. Products / Completed Operations

$ 1,000,000 per Occurrence (BI & PD) 
3. General Policy Aggregate (if applicable)

$ 2,000,000 
4. Personal Injury

$ 1,000,000 per occurrence 
B.  Endorsements 

1. Explosion, collapse and underground (if applicable)
2. Contractual
3. Independent contractors
4. Medical payments
5. Broad from CGL Endorsement
6. Terrebonne Parish School Board named as “Additional Insured”
7. Waiver of Subrogation in favor or the Terrebonne Parish School Board
8. Pollution exclusion removed for “Sudden & Accidental”

(Fuel, oil, lube, and chemical vendors)
9. 30 day Notice of Cancellation

III. Automobile Liability

A.  Limit of Liability
1. Combined single limit - $1,000,000 each accident

B.  Endorsements
1. Hired automobile liability
2. Non-ownership liability
3. Terrebonne Parish School Board named as "Additional Insured”
4. Waiver of Subrogation in favor of the Terrebonne Parish School Board
5. 30 day notice of cancellation

IV. Other Requirements

A.  Suitable coverage may be required if special conditions or exposure exist.
      (i.e., Marine coverage, Property exposures) 
B.  Current insurance certificate shall be on file with the Terrebonne Parish School Board and
      accepted by the Risk Manager. 
C.  All policies are required to be on occurrence form basis, except those generally written ONLY
      on claims-made forms.  (i.e., Professional, Errors & Omissions, etc). 

Appendix E



Auxiliary Services RFP 051618 
OWNER DISCLOSURE CERTIFICATE (RFP Form 3) 

COMPANY NAME:   ____________________________________________________________ 

ADDRESS:   ____________________________________________________________ 

 _____________________________________________________________ 

TELEPHONE:       _____________________________________________________________ 

CELL PHONE:      _____________________________________________________________ 

FAX NUMBER:        _____________________________________________________________ 

EMAIL:                     _____________________________________________________________ 

FED. TAX ID#           ____________________________________________________________ 

The Company Bidding is: 

A. ______Manufacturer        _____Dealer          ________Representative 

B. ______Corporation       _____Partnership      ________Sole Owner 

If corporation, list any individuals or companies that own 10% or more stock: 
1._________________________________     2. ___________________________________ 

3._________________________________     4. ___________________________________ 

If partnership, list principal partners: 
1._________________________________     2. ___________________________________ 

3._________________________________     4. ___________________________________ 

    Owner Signature: ___________________________________ 

 Title:  ___________________________________ 

    Type or Print Signature and Title 

Appendix F



 

Auxiliary Services Request for Proposal 
RFP Form #4 

Vendor Background  

Note: This Vendor Background page must be attached to each bid packet. 

Vendor Name: _________________________________________ 

Please answer the questions below: 

Where are your facilities located? 

________________________________________________________________

Please list the number of years you have been a vendor with Terrebonne Parish 
School Board._____________________________________________________ 

Please list all State Licenses held by you or members of your staff that will allow 
you to perform the services requested:__________________________________ 

___________________________________________________________________________________________ 

________________________________________________________________

Please provide the number of years you have been providing this service to the 
general public or other school 
systems:_________________________________________________________ 

________________________________________________________________ 

____________________ 
Printed Name 

____________________ 
Signature  

____________________
Date 

Appendix G



Federally Required 
Food Service 
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 Certification Regarding 
Debarment/Suspension 
Page 1 of 2 

Certification Regarding Debarment, Suspension, Ineligibility and 
Voluntary Exclusion - Lower Tier Covered Transactions 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 7 CFR 
Part 3017, Section 3017, subpart c- Responsibilities of Participants. The regulations were published in the November 26, 
2003, Federal Reqister (pages 66534-66566). Copies of the regulations may be obtained by contacting the Department of 
Agriculture. 

(BEFORE COMPLETING CERTIFICATION, READ ATTACHED NSTRUCTIONS) 

(1 ) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals are 
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any Federal department or agency. 

(2) Where the prospective lower tier participant is unable to certify any of the statements in this certification, such 
prospective participant shall attach an explanation to this proposal. 

Organization Name PR/Award Number or Project Name 

Name and Title of Authorized Representative 

Signature Date 



 Certification Regarding 
Debarment/Suspension 
Page 2 of 2 

INSTRUCTIONS TO BIDDERS FOR COMPLETING CERTIFICATION FORM 

NOTE: Each responsive bidder must include this certification statement with it's bid on each contract equaling 
or exceeding $25,000 or any contract for audit services regardless of amount. 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

By signing and submitting this form, the prospective lower tier participant is providing the certification 
set out on the reverse side in accordance with these instructions. 

The certification in this clause is a material representation of fact upon which reliance was placed when 
this transaction was entered into. If it is later determined that the prospective lower tier participant 
knowingly rendered an erroneous certification, in addition to other remedies available to the Federal 
Government, the department or agency with which this transaction originated may pursue available 
remedies, including suspension and/or debarment. 

The prospective lower tier participant shall provide immediate written notice to the person to which this 
proposal is submitted if at any time the prospective lower tier participant learns that its certification was 
erroneous when submitted or has become erroneous by reason of changed circumstances. 

The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, 
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded, as used 
in this clause, have the meanings set out in the Definitions and Coverage sections of the U. S. 
Department of Agriculture regulations 7 CFR 3017 implementing Executive Order 12 549. (Contact the 
person to whom this proposal is submitted for assistance in obtaining a copy of those regulations.) 

The prospective lower tier participant agrees by submitting this form that, should the proposed covered 
transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with a 
person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in 
this covered transaction, unless authorized by the department or agency with which this transaction 
originated. 

The prospective lower tier participant further agrees by submitting this form that it will include this 
clause titled "Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion -
Lower Tier Covered Transaction" without modification in all lower tier covered transactions and in all 
solicitations for lower tier covered transactions. 

A participant in a covered transaction may rely upon a certification that a prospective participant in a 
lower tier covered transaction has not been debarred, suspended, ineligible, or voluntarily excluded 
from the covered transaction, unless the participant knows that the certification is erroneous. A 
participant may decide the method and frequency by which it determines the eligibility of its principals. 
Each participant may, but is not required to, check the Nonprocurement List. 

Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to 
render in good faith the certification required by this clause. The knowledge and information of a participant is not 
required to exceed that which is normally possessed by a prudent person in the ordinary course of business 
dealings. 

Except for transactions authorized under Paragraph 5 of these instructions, if a participant in a covered 
transaction knowingly enters into a lower tier covered transaction with a person who is suspended, 
debarred, ineligible, or voluntarily excluded from participation in this transaction, in addition to other 
remedies available to the Federal Government, the department or agency with which this transaction 
originated may pursue available remedies, including suspension and/or debarment. 



Approved by OMB 
        Disclosure of Lobbying Activities                                          0348-0046 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 
(See attached for public burden disclosure) 

1. Type of Federal Action: 
(enter letter of choice) 

___ a. contract 
___ b. grant 
___ c. cooperative agreement 
___ d. loan 
___ e. loan guarantee 
___ f. loan insurance         

2. Status of Federal Action: 
(enter letter of choice)  

__ a. bid/offer/application 
___  b. initial award 
___  c. post-award      

3. Report Type: 
___ a. initial filing 
___ b. material change 
For material change only: 
Year _______  quarter _______ 
Date of last report___________ 
    

4. Name and Address of Reporting Entity: 

         ___Prime         ___ Subawardee 
                                    Tier___, if known: 

 
       Congressional District, if known: 

5. If Reporting Entity in No. 4 is Subawardee, Enter 
Name and Address of Prime: 

 
 
 
        Congressional District, if known: 

6.    Federal Department/Agency: 6. Federal Program Name/Description:  
 
 
        CFDA Number, if applicable: __________________ 

8.  Federal Action Number, if known: 9. Award Amount, if known:  
        $___________________ 

10.  a.  Name and Address of Lobbying Registrant 
             (if individual, last name, first name, MI): 
 
 
 
 

b.  Individuals Performing Services (including address if                       
different from No. 10a) 

    (last name, first name, MI): 
 
 
 

11.  Amount of Payment (check all that apply): 
 
       $_______________       actual           planned 

13. Type of Payment (check all that apply): 
 

      ___  a. retainer               __ b. one-time fee 

      ___  c.  commission        __ d.  contingent fee 
       
      ___  e.  deferred 

      __ f.  other; specify: _________________________ 
 

12. Form of Payment (check all that apply): 

__ a.  cash 

__ b.  in-kind; specify:  nature _____________________ 
                                           value  _____________________ 
 

14. Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s), 
or Member(s) contacted, for Payment Indicated in Item 11: 
 

 
 
                                                                     (Attach Continuation Sheet(s) SF-LLL-A, if necessary) 
15.   Continuation Sheet(s) SF-LLL-A attached:          _____ Yes     _____ No 
16.  Information requested through this form is authorized by 
Title 31 U.S.C. Section 1352. This Disclosure of Lobbying 
Activities is a material representation of fact upon which 
reliance was placed by the tier above when this transaction 
was made or entered into. This disclosure is required 
pursuant to 31 U.S.C. 1352. This information will be reported 
to the Congress semi-annually and will be available for public 
inspection. Any person who fails to file the required 
disclosure shall be subject to a civil penalty of not less than 
$10,000 and not more than $100,000 for each such failure. 

 
Signature: __________________________________ 
 
Print Name:_________________________________ 
 
Title:______________________________________ 
 
Telephone No.: ________________ Date: _______ 

Federal Use Only 
 

Authorized for Local Reproduction 
Standard Form - LLL (Rev. 7-97) 

Disclosure of Lobbying Activities 
Page 1 of 3 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the 
initiation or receipt of a covered Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 
1352.  The filing of a form is required for each payment or agreement to make payment to any lobbying entity for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, 
or an employee of a Member of Congress in connection with a covered Federal action.  Complete all items that apply for both 
the initial filing and material change report.  Refer to the implementing guidance published by the Office of Management and 
Budget for additional information. 
 
1.  Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome   
     of a covered Federal action. 

2.  Identify the status of the covered Federal action. 

3.  Identify the appropriate classification of this report.  If this is a followup report caused by a material change to the  
     information previously reported, enter the year and quarter in which the change occurred.  Enter the date of the last  
     previously submitted report by this reporting entity for this covered Federal action. 

4.  Enter the full name, address, city, State and zip code of the reporting entity.  Include Congressional District, if known. 
     Check the appropriate classification of the reporting entity that designates if it is, or expects to be, a prime or subaward 
     recipient.  Identify the tier of the subawardee, e.g., the first subawardee of the prime is the 1st tier.  Subawards include but  
     are not limited to subcontracts, subgrants and contract awards under grants. 

5.  If the organization filing the report in item 4 checks “Subawardee,” then enter the full name, address, city, State and zip 
     code of the prime Federal recipient.  Include Congressional District, if known. 

6.  Enter the name of the federal agency making the award or loan commitment.  Include at least one organizational level 
     below agency name, if known.  For example, Department of Transportation, United States Coast Guard. 

7.  Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full Catalog of 
     Federal Domestic Assistance (CFDA) number for grants, cooperative agreements, loans, and loan commitments. 

8.  Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for 
     Proposal (RFP) number; Invitations for Bid (IFB) number; grant announcement number; contract, grant, or loan award 
     number; application/proposal control number assigned by the Federal agency).  Include prefixes, e.g., “RFP-DE-90-001.” 

9.  For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal 
     amount of the award/loan commitment for the prime entity identified in item 4 or 5. 

10.  (a) Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in 
       item 4 to influence the covered Federal action. 

       (b) Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  Enter 
       Last Name, First Name, and Middle Initial (MI). 

11.  Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying 
       entity (item 10). Indicate whether the payment has been made (actual) or will be made (planned). Check all boxes that  
       apply.  If this is a material change report, enter the cumulative amount of payment made or planned to be made. 

12.  Check the appropriate box(es). Check all boxes that apply. If payment is made through an in-kind contribution, specify the 
       nature and value of the in-kind payment. 

13.  Check the appropriate box(es). Check all boxes that apply. If other, specify nature. 

14.  Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, 
       and the date(s) of any services rendered. Include all preparatory and related activity, not just time spent in actual contact  
       with Federal officials. Identify the Federal official(s) or employee(s) contacted or the officer(s), employee(s), or 
       Member(s) of Congress that were contacted. 

15.  Check whether or not a SF-LLL-A Continuation Sheet(s) is attached. 

16.  The certifying official shall sign and date the form, print his/her name, title, and telephone number. 
 
 
Public reporting burden for this collection of information is estimated to average 30 minutes per response, including time for reviewing 
instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information.  Send comments regarding the burden estimate or any other aspect of this collection of information, including suggestions for 
reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, DC 20503 
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CERTIFICATION REGARDING LOBBYING 
 

CERTIFICATION FOR CONTRACTS, GRANTS, AND COOPERATIVE 
AGREEMENTS  

 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 
 
1. No Federal appropriated-funds have been paid or will be paid, by or on behalf of 

the undersigned, to any person for influencing or attempting to influence an officer 
or employee of congress, or an employee of a member of congress in connection 
with the awarding of any Federal contract, the making of any Federal grant, the 
making of any Federal loan, the entering into of any cooperative agreement, and 
the extension, continuation, renewal, amendment, or modification of any Federal 
contract, grant, loan, or cooperative agreement. 

 
2. If any funds other than Federal-appropriated funds have been paid or will be paid 

to any person for influencing or attempting to influence an officer or employee of 
any agency, a member of congress, an officer or employee of congress, or an 
employee of a member of congress in connection with this Federal contract, grant, 
loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, Disclosure Form to Report Lobbying, in accordance with its 
instructions. 

 
3. The undersigned shall require that the language of this certification be included in 

the award documents for all sub-awards at all tiers (including sub-contracts, sub-
grants, and contracts under grants, loans and cooperative agreements) and that all 
sub-recipients shall certify and disclose accordingly. 

 
This certification is a material representation of fact upon which reliance was placed 
when this transaction was made or entered into.  Submission of this certification is a 
prerequisite for making or entering into this transaction imposed by section 1352, title 
31, U.S. Code. Any person who fails to file the required certification shall be subject to a 
civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 
 
 
 
By Date: 
 (Signature of Official (Executive Director)Authorized to Sign Application) 
 
 
 
By Date: 
 (Signature of Official (Chief Financial Officer) Authorized to Sign Application) 
 
 
For 
 Name of Grantee 
 
 
 
 

Title of Grant Program 
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