
 Pittsburg State University RFQ: 001580 
 

   
 

Request for Proposal (RFP) 

 

RFP Number 001580 
Date Issued May 6, 2021 
Closing Date May 20, 2021; 2:00pm local time 
Procurement Officer Brad Stefanoni; 620.235.4169; bstefanoni@pittstate.edu 
Item PSU Gibson Sewer Repair 
Agency & Location Pittsburg State University (PSU) in Pittsburg Kansas 
Scope Pittsburg State University is seeking proposals for sewer repair at the Gibson 

Dining Hall. Construction may start after June 28th and must be 
complete by July 23rd. 

Period of Contract One time award 
Bid Submittal Submit bid by e-mail to bstefanoni@pittstate.edu  

 

1. When communicating, always refer to the Request for Proposal number above. 
2. In order to receive consideration for award, one copy of this “Request for Proposal,” a properly 

completed and signed, must be returned to Pittsburg State University no later than the specified closing 
time. The University is not responsible for late bids. 

3. All prices, terms, and conditions must be shown. Additions or conditions not shown on this bid will not 
be allowed. 

4. Prompt payment discounts will not be considered in determining the low bid. 
5. Non -Exempt Habitation Projects for buildings used primarily for human habitation (i.e. 

educational institutions, dormitories or cafeterias serving dormitories) said tax must be 
INCLUDED IN all bids for MATERIALS ONLY. No sales tax will be assessed on labor. 

6. The PSU Director of Purchasing reserves the right to accept or reject any part of this proposal. 
7. Bid results will not be given to individuals over the phone. Written bid results may be obtained by 

written request from the procurement officer. 
8. Contractual Provisions Attachment DA-146a applies to all bids. 
9. It is hereby agreed that the bidder will, if required by law, comply with the Kansas Act Against 

Discrimination, K.S.A. 44-1030 et. Seq. 
10. PSU reserves the right to award in the best interest of the university. 

 

Non -Exempt Habitation Projects for buildings used primarily for human habitation (i.e. 
educational institutions, dormitories or cafeterias serving dormitories) said tax must be 
INCLUDED IN all bids for MATERIALS ONLY. No sales tax will be assessed on labor. 

 

Vendor Name  
Total Proposed Price  

 

Contact person for technical questions and/or to schedule a site visit prior to submitting proposal is 
Lindell Haverstic: 620.235.4974 or lhaverstic@pittstate.edu. 
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Disclaimer of Responsibility

I hereby specify that the documents intended to be authenticated by my seal are limited to the following:

DIVISION 22 - PLUMBING 
SECTION 220500 – COMMON WORK RESULTS FOR PLUMBING
SECTION 220553 – IDENTIFICATION FOR PLUMBING
SECTION 221316 – SANITARY WASTE AND VENT PIPING

And I hereby disclaim any responsibility for all other plans, specifications, estimates, reports or other documents or 
instruments relating to or intended to be used for any part or parts of the Kansas Army National Guard – Salina 
ERCIP Photovoltaic Solar Power project.

By: Daniel Phelan, PE.
      Ross & Baruzzini, Inc.

ROSS & BARUZZINI, INC 
0010414

000002 - 1/1
ENGINEER DISCLAIMER 
(PLUMBING)
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SECTION 011000 - SUMMARY

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other 

Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section Includes:

1. Project Information
2. Work covered by Contract Documents.
3. Access to site.
4. Coordination with occupants.
5. Work restrictions.
6. Specification and drawing conventions.

B. Related Requirements:
1. Section 015000 "Temporary Facilities and Controls" for limitations and procedures governing temporary 

use of Owner's facilities.

1.3 DEFINITIONS
A. Drawings: Drawings as referred to in and accompanying Project Manual consist of Drawings prepared by and 

bearing name of below defined Engineer and consultants, bearing the title Pittsburg State University Gibson 
Dining Hall Plumbing Repairs dated March 31, 2021. Requirements for materials and products identified on 
Drawings are described in detail in the Project Manual.

B. Project Manual: Specifications prepared by and bearing name of below defined Engineer and consultants, bearing 
the title Pittsburg State University Gibson Dining Hall Plumbing Repairs dated March 31, 2021.

C. Owner: Pittsburg State University  
D. Owner's Representative: 

Lindell Haverstic, NCARB, AUA, University Architect & Director | Planning, Design & Construction
1701 South Broadway
Pittsburg, KS 66762
Tel: 620-235-4130

E. Engineer: Ross & Baruzzini
F. Engineer's Representative: 

Dan Phelan, PE
5350 W. 94th Terrace, Suite 102
Prairie Village, KS 66207
Tel: 913-708-3442

G. Disruptive Activity: Disruptive Activity shall be defined as any work generating excessive noise, vibration, or 
offensive odor impacting the use of occupied spaces; or any work impacting the life safety of building occupants. 
Examples of disruptive activity include, but are not limited to the following:
1. Any demolition or construction activity performed within the existing building outside of construction 

barriers, excluding transportation of waste, materials, tools and equipment as described under 
Non-disruptive work activity below.

2. Any demolition, saw cutting, or core drilling of concrete or masonry.
3. Installation of any product or use of any tool that introduces noxious fumes or odors to occupied spaces. 

This does not include the application of low VOC finishes.
4. The use of any tools or equipment requiring an air compressor inside the building.
5. A disruptive activity would be blocking or construction in lower level occupiable spaces between the hours 

of 7:00 a.m. to 6:00 p.m. This would need to be coordinated and discussed with Owner’s Representative. 
H. Non-disruptive Activity: Non-disruptive Activity shall be defined as any work capable of being performed adjacent 

to occupied space without impacting building use or life safety. Examples of non-disruptive activity include:
1. Demolition of flooring, suspended ceilings, interior stud partitions, fixtures, and ductwork within 

construction barriers. Includes the use of handheld tools and equipment such as reciprocating saws and 
hammer drills.

2. Careful transportation of construction waste from the work area to dumpsters. 
3. Careful transportation of construction materials, tools or equipment to and from the work area through the 

existing building.
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4. Stud framing and drywall installation, including the use of screw guns and chop saws.
5. Installation of plumbing and sprinkler systems and fixtures within construction barriers.
6. Installation of electrical systems and fixtures within construction barriers.
7. Installation of wall and ceiling finishes within construction barriers.

1.4 WORK COVERED BY CONTRACT DOCUMENTS
A. The Work of Project is defined by the Contract Documents and consists primarily of the installation of new 

plumbing sanitary piping to separate kitchen grease waste piping from regular (non-grease) sanitary waste piping 
within Gibson Dining Hall.
1. Scope of demolition work is shown on drawings and described in specifications. Existing ceilings will 

require temporary removal, storage and protection, and reinstallation as required to install new plumbing 
system.

2. Interiors: Remove and reinstall existing acoustical ceiling throughout facility as required to install new 
plumbing system. Cut, patch, and repair existing gypsum board ceilings only as required to install new 
plumbing system. 

3. HVAC: Temporarily remove section of existing ductwork in the lower level ceiling plenum to allow for 
installation of new grease waste piping to serve existing kitchen floor sinks. Ductwork shall be reinstalled 
following installation of grease waste piping.

4. Electrical: Remove and reinstall existing lighting and other ceiling mounted devices as required to 
accommodate ceiling removal for installation of new plumbing system.

5. Fire Protection: Not Applicable.
B. Type of Contract:

1. Project will be constructed under a single prime contract.

1.5 PHASED CONSTRUCTION
A. Phasing Considerations

1. Coordinate all utility shut downs with PSU Facilities with 72 hour minimum advance notice. 

1.6 ACCESS TO SITE
A. General: Contractor shall have limited use of Project site for construction operations as indicated by requirements 

of this Section.
B. Use of Site: Coordinate all use of the site with building users and PSU Facilities.

1. Limits: Confine construction operations to project area as identified on the drawings.
2. Driveways, Walkways and Entrances: Keep driveways loading areas, and entrances serving premises 

clear and available to Owner, Owner's employees, and emergency vehicles at all times. Do not use these 
areas for parking or storage of materials.
a. Schedule deliveries to minimize use of driveways and entrances by construction operations.
b. Schedule deliveries to minimize space and time requirements for storage of materials and 

equipment on-site.
3. Construction Parking. The University will provide parking permits for Contractor use during construction. 

Contractor shall contact University Police and Parking to obtain parking permits. Contact number for 
University Police and Parking is (620) 235-4624.

4. Condition of Existing Building: Maintain portions of existing building affected by construction operations in 
a weathertight condition throughout construction period. Repair damage caused by construction operations 
to the satisfaction of the owner.

1.7 COORDINATION WITH OCCUPANTS
A. Partial Owner Occupancy: Owner will occupy the premises during entire construction period, with exception of the 

brief period of time when work related to plumbing system installation is being performed in an individual space or 
area. Cooperate with Owner during construction operations to minimize conflicts and facilitate Owner usage. 
Perform the Work so as not to interfere with Owner's operations. Coordinate with Owner to facilitate temporary 
protection and moving and relocating of Owner and building occupant furniture to allow for construction 
operations. Maintain existing exits unless otherwise indicated.
1. Following the end of each work period, ensure that access to existing walkways, corridors, and other 

adjacent occupied or used facilities is not obstructed. Closing of or obstructing of walkways, corridors, or 
other occupied or used facilities shall only be permissible during each work period. 

2. Provide not less than 72 hours' notice to Owner of activities that will affect Owner's operations.

1.8 WORK RESTRICTIONS 
A. Work Restrictions, General: Comply with restrictions on construction operations.

1. Work Areas surround and/or involve zones that will be occupied by the Owner during the Project. The 
Contractor shall schedule Work activities outside of the work area with the Owner to ensure that safety and 
separation requirements are met. 



ORIGINAL CONSTRUCTION DOCUMENTS PITTSBURG STATE UNIVERSITY
April 21, 2021 GIBSON DINING HALL SANITARY SEWER REPAIRS
A-014259

ROSS & BARUZZINI, INC 011000 - 3/3
0010414 SUMMARY

2. After substantial completion, minor touch up work may take place within occupied zones. No overhead 
work shall take place while spaces are occupied. 

3. Comply with limitations on use of public streets and with other requirements of authorities having 
jurisdiction.

B. On-Site Work Hours: Contractor operating hours and access to site and existing building are 24/7, both weekdays 
and weekends. However, other than operations required to occur during normal daytime working hours (e.g. 
deliveries), all construction activities shall occur during normal business hours between 7:30am and 5:00pm, 
unless otherwise approved by Owner.
1. Large deliveries: Must be scheduled to limit interruption to daily activities.

C. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or others unless 
permitted under the following conditions and then only after providing temporary utility services according to 
requirements indicated:
1. Notify Owner not less than three days in advance of proposed utility interruptions.
2. Obtain Owner's written permission before proceeding with utility interruptions.

D. Noise, Vibration, and Odors: Coordinate operations that may result in high levels of noise and vibration, odors, or 
other disruption to Owner occupancy with Owner.
1. Notify Owner not less than 72 hours notice in advance of proposed disruptive operations.
2. Obtain Owner's written permission before proceeding with disruptive operations.

E. Non-smoking Campus: Smoking is prohibited everywhere except inside of personal vehicles.
F. Controlled Substances: Use of tobacco products and other controlled substances within the existing building on 

Project site is not permitted.

1.9 SPECIFICATION AND DRAWING CONVENTIONS
A. Specification Content: The Specifications use certain conventions for the style of language and the intended 

meaning of certain terms, words, and phrases when used in particular situations. These conventions are as 
follows:
1. Imperative mood and streamlined language are generally used in the Specifications. The words "shall," 

"shall be," or "shall comply with," depending on the context, are implied where a colon (:) is used within a 
sentence or phrase.

2. Specification requirements are to be performed by Contractor unless specifically stated otherwise.
B. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the Work of all Sections in 

the Specifications.
C. Drawing Coordination: Requirements for materials and products identified on Drawings are described in detail in 

the Specifications. One or more of the following are used on Drawings to identify materials and products:
1. Terminology: Materials and products are identified by the typical generic terms used in the individual 

Specification Sections.
2. Abbreviations: Materials and products are identified by abbreviations published as part of the U.S. National 

CAD Standard and scheduled on Drawings.
3. Keynoting: Materials and products are identified by reference keynotes referencing Specification Section 

numbers found in this Project Manual and in the CSI format.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 011000
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SECTION 012500 - SUBSTITUTION PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other 

Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section includes administrative and procedural requirements for substitutions.

1.3 DEFINITIONS
A. Substitutions: Changes in products, materials, equipment, and methods of construction from those required by the 

Contract Documents and proposed by Contractor.
1. Substitutions for Cause: Changes proposed by Contractor that are required due to changed Project 

conditions, such as unavailability of product, regulatory changes, or unavailability of required warranty 
terms.

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not required in order to 
meet other Project requirements but may offer advantage to Contractor or Owner are only allowed during 
bid process and will be approved via addendum.

1.4 ACTION SUBMITTALS
A. Substitution Requests: Submit three copies of each request for consideration. Identify product or fabrication or 

installation method to be replaced. Include Specification Section number and title and Drawing numbers and titles.
1. Substitution for Convenience requests shall be submitted by the Contractor at least 7 business days 

before bids are due. Otherwise, bid specified products. 
2. Substitution Request Form: Use CSI Form 13.1A.
3. Documentation: Show compliance with requirements for substitutions and the following, as applicable:

a. Statement indicating why specified product or fabrication or installation cannot be provided, if 
applicable.

b. Coordination information, including a list of changes or revisions needed to other parts of the Work 
and to construction performed by Owner and separate contractors that will be necessary to 
accommodate proposed substitution.

c. Detailed comparison of significant qualities of proposed substitution with those of the Work 
specified. Include annotated copy of applicable Specification Section. Significant qualities may 
include attributes such as performance, weight, size, durability, visual effect, sustainable design 
characteristics, warranties, and specific features and requirements indicated. Indicate deviations, if 
any, from the Work specified.

d. Product Data, including drawings and descriptions of products and fabrication and installation 
procedures.

e. Certificates and qualification data, where applicable or requested.
f. Material test reports from a qualified testing agency indicating and interpreting test results for 

compliance with requirements indicated.
g. Cost information, including a proposal of change, if any, in the Contract Sum.
h. Contractor's waiver of rights to additional payment or time that may subsequently become 

necessary because of failure of proposed substitution to produce indicated results.
4. Engineer's Action: If necessary, Engineer will request additional information or documentation for 

evaluation within three days of receipt of a request for substitution. Engineer will notify Contractor of 
acceptance or rejection of proposed substitution within seven days of receipt of request, or three days of 
receipt of additional information or documentation, whichever is later.
a. Forms of Acceptance: 

1) Substitution for Convenience – Addendum
2) Substitution for Cause – Completed Substitution Request Form

b. Use product specified if Engineer does not issue a decision on use of a proposed substitution 
within time allocated.

1.5 QUALITY ASSURANCE
A. Compatibility of Substitutions: Investigate and document compatibility of proposed substitution with related 

products and materials. Engage a qualified testing agency to perform compatibility tests recommended by 
manufacturers.

1.6 PROCEDURES
A. Coordination: Revise or adjust affected work as necessary to integrate work of the approved substitutions.
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PART 2 - PRODUCTS

2.1 SUBSTITUTIONS
A. Substitutions for Cause: Submit requests for substitution immediately on discovery of need for change, but not 

later than 15 days prior to time required for preparation and review of related submittals.
1. Conditions: Engineer will consider Contractor's request for substitution when the following conditions are 

satisfied. If the following conditions are not satisfied, Engineer will return requests without action, except to 
record noncompliance with these requirements:
a. Requested substitution is consistent with the Contract Documents and will produce indicated 

results.
b. Substitution request is fully documented and properly submitted.
c. Requested substitution will not adversely affect Contractor's construction schedule.
d. Requested substitution has received necessary approvals of authorities having jurisdiction.
e. Requested substitution is compatible with other portions of the Work.
f. Requested substitution has been coordinated with other portions of the Work.
g. Requested substitution provides specified warranty.
h. If requested substitution involves more than one contractor, requested substitution has been 

coordinated with other portions of the Work, is uniform and consistent, is compatible with other 
products, and is acceptable to all contractors involved.

B. Substitutions for Convenience: Engineer may consider requests for substitution if received within the bidding 
window with sufficient time available for approval via addendum. 
1. Conditions: Engineer may consider Contractor's request for substitution when the following conditions are 

satisfied. If the following conditions are not satisfied, Engineer will return requests without action, except to 
record noncompliance with these requirements:
a. Requested substitution offers Owner a substantial advantage in cost, time, energy conservation, or 

other considerations, after deducting additional responsibilities Owner must assume. Owner's 
additional responsibilities may include compensation to Engineer for redesign and evaluation 
services, increased cost of other construction by Owner, and similar considerations.

b. Requested substitution does not require extensive revisions to the Contract Documents.
c. Requested substitution is consistent with the Contract Documents and will produce indicated 

results.
d. Substitution request is fully documented and properly submitted.
e. Requested substitution will not adversely affect Contractor's construction schedule.
f. Requested substitution has received necessary approvals of authorities having jurisdiction.
g. Requested substitution is compatible with other portions of the Work.
h. Requested substitution has been coordinated with other portions of the Work.
i. Requested substitution provides specified warranty.
j. If requested substitution involves more than one contractor, requested substitution has been 

coordinated with other portions of the Work, is uniform and consistent, is compatible with other 
products, and is acceptable to all contractors involved.

PART 3 - EXECUTION (Not Used)

END OF SECTION 012500
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 

01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section includes administrative provisions for coordinating construction operations on Project including, but not 

limited to, the following:
1. General coordination procedures.
2. Requests for Information (RFI).
3. Project meetings.

1.3 DEFINITIONS
A. RFI: Request from Owner, Engineer, or Contractor seeking information required by or clarifications of the Contract 

Documents.

1.4 INFORMATIONAL SUBMITTALS
A. Subcontract List: Prepare a written summary identifying individuals or firms proposed for each portion of the Work, 

including those who are to furnish products or equipment fabricated to a special design. Include the following 
information in tabular form:
1. Name, address, and telephone number of entity performing subcontract or supplying products.
2. Number and title of related Specification Section(s) covered by subcontract.
3. Drawing number and detail references, as appropriate, covered by subcontract.

B. Key Personnel Names: Within 5 days of starting construction operations, submit a list of key personnel assignments, 
including superintendent and other personnel in attendance at Project site. Identify individuals and their duties and 
responsibilities; list addresses and telephone numbers, including office, and cellular telephone numbers and e-mail 
addresses. Provide names, addresses, and telephone numbers of individuals assigned as alternates in the absence 
of individuals assigned to Project.
1. Post copies of list in project meeting room, in temporary field office, and by each temporary telephone. Keep 

list current at all times.

1.5 GENERAL COORDINATION PROCEDURES
A. Coordination: Coordinate construction operations included in different Sections of the Specifications to ensure 

efficient and orderly installation of each part of the Work. Coordinate construction operations, included in different 
Sections that depend on each other for proper installation, connection, and operation.
1. Schedule construction operations in sequence required to obtain the best results where installation of one part 

of the Work depends on installation of other components, before or after its own installation.
2. Coordinate installation of different components to ensure maximum performance and accessibility for required 

maintenance, service, and repair.
3. Make adequate provisions to accommodate items scheduled for later installation.

B. Prepare memoranda for distribution to each party involved, outlining special procedures required for coordination. 
Include such items as required notices, reports, and list of attendees at meetings.
1. Prepare similar memoranda for Owner and separate contractors if coordination of their Work is required.

C. Administrative Procedures: Coordinate scheduling and timing of required administrative procedures with other 
construction activities to avoid conflicts and to ensure orderly progress of the Work. Such administrative activities 
include, but are not limited to, the following:
1. Preparation of Contractor's construction schedule.
2. Preparation of the schedule of values.
3. Installation and removal of temporary facilities and controls.
4. Delivery and processing of submittals.
5. Progress meetings.
6. Preinstallation conferences.
7. Project closeout activities.
8. Startup and adjustment of systems.

D. Conservation: Coordinate construction activities to ensure that operations are carried out with consideration given to 
conservation of energy, water, and materials. Coordinate use of temporary utilities to minimize waste.
1. Salvage materials and equipment involved in performance of, but not actually incorporated into, the Work. 

See other Sections for disposition of salvaged materials that are designated as Owner's property.
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1.6 COORDINATION 
A. Overhead Coordination: 

1. General Contractor to schedule, conduct, & facilitate coordination meetings, establish a project base point and 
establish a file format protocol. 

2. Engineer will furnish Contractor one set of digital data files of the Drawings for use in preparation of shop 
drawings, if requested by Contractor. 
a. Plumbing drawings will be provided in AutoCAD format.
b. Engineer makes no representations as to the accuracy or completeness of digital data files as they 

relate to the Drawings.
c. Contractor shall execute a data licensing agreement in the form of an Agreement form provide by the 

Engineer.
3. Existing to remain items within each scope and within the renovation area shall be field verified in size and 

location and included in the shop drawings.
4. Structure, partitions and items not noted as existing to remain within the renovation area shall be field verified 

and adjusted as required by the General Contractor. 
5. Indicate space requirements for routine maintenance and for anticipated replacement of components during 

the life of the installation.
6. Show location and size of access doors required for access to concealed dampers, valves, and other controls.
7. Coordinate required installation sequences.
8. Specifically note dimensions that appear to conflict with submitted equipment and minimum clearance 

requirements. Provide alternate sketches to Engineer indicating proposed resolution of such conflicts. Minor 
dimension changes and difficult installations will not be considered changes to the Contract.

1.7 REQUESTS FOR INFORMATION (RFI)
A. General: Immediately on discovery of the need for additional information or interpretation of the Contract Documents, 

Contractor shall prepare and submit an RFI in the form specified.
1. Engineer will return RFI submitted to Engineer by other entities controlled by Contractor with no response.
2. Coordinate and submit RFI in a prompt manner so as to avoid delays in Contractor's work or work of 

subcontractors.
B. Content of the RFI: Include a detailed, legible description of item needing information or interpretation and the 

following:
1. Project name.
2. Project number.
3. Date.
4. Name of Contractor.
5. RFI number, numbered sequentially.
6. RFI subject.
7. Specification Section number and title and related paragraphs, as appropriate.
8. Drawing number and detail references, as appropriate.
9. Field dimensions and conditions, as appropriate.
10. Contractor's suggested resolution. If Contractor's suggested resolution impacts the Contract Time or the 

Contract Sum, Contractor shall state impact in the RFI.
11. Contractor's signature.
12. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop Drawings, 

coordination drawings, and other information necessary to fully describe items needing interpretation.
a. Include dimensions, thicknesses, structural grid references, and details of affected materials, 

assemblies, and attachments on attached sketches.
C. RFI Forms:

1. Attachments shall be electronic files in Adobe Acrobat PDF format.
D. Engineer's Action: Engineer will review each RFI, determine action required, and respond. Allow seven working days 

for Engineer's response for each RFI. RFIs received by Engineer after 3:00 p.m. will be considered as received the 
following working day.
1. Engineer's action may include a request for additional information, in which case Engineer's time for response 

will date from time of receipt of additional information.
2. Engineer's action on RFIs that may result in a change to the Contract Time or the Contract Sum may be 

eligible for Contractor to submit Change Proposal.
a. If Contractor believes the RFI response warrants change in the Contract Time or the Contract Sum, 

notify Engineer in writing within 10 days of receipt of the RFI response.
E. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number. Submit log at project 

meetings. 
1. Project name.
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2. Name and address of Contractor.
3. RFI number including RFIs that were returned without action or withdrawn.
4. RFI description.
5. Date the RFI was submitted.

1.8 PROJECT MEETINGS
A. General: Schedule and conduct meetings and conferences at Project site unless otherwise indicated.

1. Attendees: Inform participants and others involved, and individuals whose presence is required, of date and 
time of each meeting. Notify Owner and Engineer of scheduled meeting dates and times.

2. Agenda: Prepare the meeting agenda. Distribute the agenda to all invited attendees.
3. Minutes: Contractor will record significant discussions and agreements achieved. Distribute the meeting 

minutes to everyone concerned, including Owner and Engineer, within three days of the meeting.
B. Preconstruction Conference: a preconstruction conference before starting construction, at a time convenient to 

Owner and Engineer, but no later than 10 days after execution of the Agreement.
1. Conduct the conference to review responsibilities and personnel assignments.
2. Agenda: Discuss items of significance that could affect progress, including the following:

a. Tentative construction schedule.
b. Critical work sequencing and long-lead items.
c. Designation of key personnel and their duties.
d. Lines of communications.
e. Procedures for processing field decisions and Change Orders.
f. Procedures for RFIs.
g. Procedures for processing Applications for Payment.
h. Submittal procedures.
i. Preparation of record documents.
j. Use of the premises and existing building.
k. Work restrictions.
l. Working hours. Noisy or dirty work will need to be completed outside of operating hours. 
m. Owner's occupancy requirements.
n. Responsibility for temporary facilities and controls.
o. Procedures for disruptions and shutdowns.
p. Construction waste management and recycling.
q. Parking availability.
r. Office, work, and storage areas.
s. Equipment deliveries and priorities.
t. Security.
u. Progress cleaning.

3. Minutes: Entity responsible for conducting meeting will record and distribute meeting minutes.
C. Project Closeout Conference: a project closeout conference, at a time convenient to Owner and Engineer, but no 

later than 5 days prior to the scheduled date of Substantial Completion.
1. Conduct the conference to review requirements and responsibilities related to Project closeout.
2. Agenda: Discuss items of significance that could affect or delay Project closeout, including the following:

a. Preparation of record documents.
b. Procedures required prior to inspection for Substantial Completion and for final inspection for 

acceptance.
c. Submittal of written warranties.
d. Requirements for preparing operations and maintenance data.
e. Requirements for delivery of material samples, attic stock, and spare parts.
f. Requirements for demonstration and training.
g. Preparation of Contractor's punch list.
h. Procedures for processing Applications for Payment at Substantial Completion and for final payment.
i. Submittal procedures.
j. Owner's partial occupancy requirements.
k. Installation of Owner's furniture, fixtures, and equipment.
l. Responsibility for removing temporary facilities and controls.

3. Minutes: Entity conducting meeting will record and distribute meeting minutes.
D. Progress Meetings: progress meetings are to be held at regular intervals throughout the course of the work through 

completion.
1. Coordinate dates of meetings with preparation of payment requests.
2. Attendees: In addition to representatives of Owner and Engineer, each contractor, subcontractor, supplier, 

and other entity concerned with current progress or involved in planning, coordination, or performance of 
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future activities shall be represented at these meetings. All participants at the meeting shall be familiar with 
Project and authorized to conclude matters relating to the Work.

3. Agenda: Review and correct or approve minutes of previous progress meeting. Review other items of 
significance that could affect progress. Include topics for discussion as appropriate to status of Project.
a. Contractor's Construction Schedule: Review progress since the last meeting. Determine whether each 

activity is on time, ahead of schedule, or behind schedule, in relation to Contractor's construction 
schedule. Determine how construction behind schedule will be expedited; secure commitments from 
parties involved to do so. Discuss whether schedule revisions are required to ensure that current and 
subsequent activities will be completed within the Contract Time.
1) Review schedule for next period.

b. Review present and future needs of each entity present, including the following:
1) Status of submittals.
2) Deliveries.
3) Site utilization.
4) Temporary facilities and controls.
5) Progress cleaning.
6) Quality and work standards.
7) Status of correction of deficient items.
8) Field observations.
9) Status of RFI’s.
10) Status of proposal requests.
11) Pending changes.
12) Status of Change Orders.
13) Pending claims and disputes.
14) Documentation of information for payment requests.

4. Minutes: Entity responsible for conducting the meeting will record and distribute the meeting minutes to each 
party present and to parties requiring information.
a. Schedule Updating: Revise Contractor's construction schedule after each progress meeting where 

revisions to the schedule have been made or recognized. Issue revised schedule concurrently with the 
report of each meeting.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013100
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SECTION 013200 - CONSTRUCTION PROGRESS DOCUMENTATION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other 

Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section includes administrative and procedural requirements for documenting the progress of construction during 

performance of the Work, including the following:
1. Contractor's construction schedule.

1.3 DEFINITIONS
A. Cost Loading: The allocation of the schedule of values for the completion of an activity as scheduled. The sum of 

costs for all activities must equal the total Contract Sum unless otherwise approved by Engineer.
B. CPM: Critical path method, which is a method of planning and scheduling a construction project where activities 

are arranged based on activity relationships. Network calculations determine when activities can be performed 
and the critical path of Project.

C. Critical Path: The longest connected chain of interdependent activities through the network schedule that 
establishes the minimum overall Project duration and contains no float.

D. Event: The starting or ending point of an activity.

1.4 INFORMATIONAL SUBMITTALS
A. Format for Submittals: Submit required submittals in the following format:

1. Working electronic copy of schedule file, where indicated.
2. PDF electronic file.

1.5 QUALITY ASSURANCE
A. Prescheduling Conference: Conduct conference at Project site to comply with requirements in Section 013100 

"Project Management and Coordination." Review methods and procedures related to the preliminary construction 
schedule and Contractor's construction schedule, including, but not limited to, the following:
1. Discuss constraints, including phasing.

1.6 COORDINATION
A. Coordinate Contractor's construction schedule with the schedule of values, submittal schedule, progress reports, 

payment requests, and other required schedules and reports.
1. Secure time commitments for performing critical elements of the Work from entities involved.
2. Coordinate each construction activity in the network with other activities and schedule them in proper 

sequence.

PART 2 - PRODUCTS

2.1 CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL
A. Time Frame: Extend schedule from date established for the Notice to Proceed to date of final completion.

1. Contract completion date shall not be changed by submission of a schedule that shows an early 
completion date, unless specifically authorized by Change Order.

B. Activities: Treat each story or separate area as a separate numbered activity for each main element of the Work. 
Comply with the following:
1. Activity Duration: Define activities so no activity is longer than 20 days, unless specifically allowed by 

Engineer.
2. Procurement Activities: Include procurement process activities for the following long lead items and major 

items, requiring a cycle of more than 60 days, as separate activities in schedule. Procurement cycle 
activities include, but are not limited to, submittals, approvals, purchasing, fabrication, and delivery.

3. Submittal Review Time: Include review and resubmittal times indicated in Section 013300 "Submittal 
Procedures" in schedule. Coordinate submittal review times in Contractor's construction schedule with 
submittal schedule.

4. Startup and Testing Time: Include no fewer than 5 days for startup and testing.
5. Punch List and Final Completion: Include not more than 5 days for completion of punch list items and final 

completion.
C. Constraints: Include constraints and work restrictions indicated in the Contract Documents and as follows in 

schedule, and show how the sequence of the Work is affected.
1. Phasing: Arrange list of activities on schedule by phase.
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2. Work by Owner: Include a separate activity for each portion of the Work performed by Owner.
3. Products Ordered in Advance: Include a separate activity for each product. Include delivery date indicated 

in Section 011000 "Summary." Delivery dates indicated stipulate the earliest possible delivery date.
4. Owner-Furnished Products: Include a separate activity for each product. Include delivery date indicated in 

Section 011000 "Summary." Delivery dates indicated stipulate the earliest possible delivery date.
5. Work Restrictions: Show the effect of the following items on the schedule:

a. Limitations of continued occupancies.
b. Uninterruptible services.
c. Uninterruptible operation of adjacent occupied spaces.
d. Partial occupancy before Substantial Completion.
e. Use of premises restrictions.

6. Construction Areas: Identify each major area of construction for each major portion of the Work. Indicate 
where each construction activity within a major area must be sequenced or integrated with other 
construction activities to provide for the following:
a. Temporary enclosure and space conditioning.
b. Substantial Completion.

D. Milestones: Include milestones indicated in the Contract Documents in schedule, including, but not limited to, the 
Notice to Proceed, Substantial Completion, and final completion, and the following interim milestones: 
1. Temporary enclosure and space conditioning for each phase.
2. Major phase completion.

E. Upcoming Work Summary: Prepare summary report indicating activities scheduled to occur or commence prior to 
submittal of next schedule update. Summarize the following issues:
1. Unresolved issues.
2. Unanswered Requests for Information.
3. Rejected or unreturned submittals.
4. Notations on returned submittals.
5. Pending modifications affecting the Work and Contract Time.

F. Recovery Schedule: When periodic update indicates the Work is 7 or more calendar days behind the current 
approved schedule, submit a separate recovery schedule indicating means by which Contractor intends to regain 
compliance with the schedule. Indicate changes to working hours, working days, crew sizes, and equipment 
required to achieve compliance, and date by which recovery will be accomplished.

2.2 CONTRACTOR'S CONSTRUCTION SCHEDULE (CPM SCHEDULE)
A. CPM Schedule: Prepare Contractor's construction schedule using a cost- and resource-loaded, time-scaled CPM 

network analysis diagram for the Work.
1. Develop network diagram in sufficient time to submit CPM schedule so it can be accepted for use no later 

than 5 days after date established for the Notice to Proceed.
a. Failure to include any work item required for performance of this Contract shall not excuse 

Contractor from completing all work within applicable completion dates, regardless of Engineer's 
approval of the schedule.

2. Conduct educational workshops to train and inform key Project personnel, including subcontractors' 
personnel, in proper methods of providing data and using CPM schedule information.

3. Establish procedures for monitoring and updating CPM schedule and for reporting progress. Coordinate 
procedures with progress meeting and payment request dates.

4. Use "one workday" as the unit of time for individual activities. Indicate nonworking days and holidays 
incorporated into the schedule in order to coordinate with the Contract Time.

B. CPM Schedule Preparation: Prepare a list of all activities required to complete the Work. Using the startup 
network diagram, prepare a skeleton network to identify probable critical paths.
1. Activities: Indicate the estimated time duration, sequence requirements, and relationship of each activity in 

relation to other activities. Include estimated time frames for the following activities:
a. Preparation and processing of submittals.
b. Mobilization and demobilization.
c. Purchase of materials.
d. Delivery.
e. Utility interruptions.
f. Selective demolition.
g. Installation.
h. Work by Owner that may affect or be affected by Contractor's activities.
i. Testing and commissioning.
j. Punch list and final completion.
k. Activities occurring following final completion.
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2. Critical Path Activities: Identify critical path activities, including those for interim completion dates. 
Scheduled start and completion dates shall be consistent with Contract milestone dates.

3. Processing: Process data to produce output data on a computer-drawn, time-scaled network. Revise data, 
reorganize activity sequences, and reproduce as often as necessary to produce the CPM schedule within 
the limitations of the Contract Time.

4. Format: Mark the critical path. Locate the critical path near center of network; locate paths with most float 
near the edges.
a. Subnetworks on separate sheets are permissible for activities clearly off the critical path.

5. Cost- and Resource-Loading of CPM Schedule: Assign cost to construction activities on the CPM 
schedule. Do not assign costs to submittal activities. Obtain Engineer's approval prior to assigning costs to 
fabrication and delivery activities. Assign costs under main subcontracts for testing and commissioning 
activities, operation and maintenance manuals, punch list activities, Project record documents, and 
demonstration and training (if applicable), in the amount of 5 percent of the Contract Sum.
a. Each activity cost shall reflect an appropriate value subject to approval by Engineer.
b. Total cost assigned to activities shall equal the total Contract Sum.

C. Contract Modifications: For each proposed contract modification and concurrent with its submission, prepare a 
time-impact analysis using a network fragment to demonstrate the effect of the proposed change on the overall 
project schedule.

D. Initial Issue of Schedule: Prepare initial network diagram from a sorted activity list indicating straight "early 
start-total float." Identify critical activities. Prepare tabulated reports showing the following:
1. Contractor or subcontractor and the Work or activity.
2. Description of activity.
3. Main events of activity.
4. Immediate preceding and succeeding activities.
5. Early and late start dates.
6. Early and late finish dates.
7. Activity duration in workdays.
8. Total float or slack time.
9. Average size of workforce.
10. Dollar value of activity (coordinated with the schedule of values).

E. Schedule Updating: Concurrent with making revisions to schedule, prepare tabulated reports showing the 
following:
1. Identification of activities that have changed.
2. Changes in early and late start dates.
3. Changes in early and late finish dates.
4. Changes in activity durations in workdays.
5. Changes in the critical path.
6. Changes in total float or slack time.
7. Changes in the Contract Time.

F. Value Summaries: Prepare two cumulative value lists, sorted by finish dates.
1. In first list, tabulate activity number, early finish date, dollar value, and cumulative dollar value.
2. In second list, tabulate activity number, late finish date, dollar value, and cumulative dollar value.
3. In subsequent issues of both lists, substitute actual finish dates for activities completed as of list date.
4. Prepare list for ease of comparison with payment requests; coordinate timing with progress meetings.

a. In both value summary lists, tabulate "actual percent complete" and "cumulative value completed" 
with total at bottom.

b. Submit value summary printouts one week before each regularly scheduled progress meeting.

PART 3 - EXECUTION

3.1 CONTRACTOR'S CONSTRUCTION SCHEDULE
A. Contractor's Construction Schedule Updating: At bi-weekly intervals, update schedule to reflect actual 

construction progress and activities.
B. Distribution: Distribute copies of approved schedule to Engineer, Owner, separate contractors, testing and 

inspecting agencies, and other parties identified by Contractor with a need-to-know schedule responsibility.

END OF SECTION 013200
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SECTION 013300 - SUBMITTAL PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other 

Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section includes requirements for the submittal schedule and administrative and procedural requirements for 

submitting Shop Drawings, Product Data, Samples, and other submittals.
B. Related Requirements:

1. Section 013200 "Construction Progress Documentation" for submitting schedules and reports, including 
Contractor's construction schedule.

2. Section 017823 "Operation and Maintenance Data" for submitting operation and maintenance manuals.
3. Section 017839 "Project Record Documents" for submitting record Drawings, record Specifications, and 

record Product Data.
4. Section 017900 "Demonstration and Training" for submitting video recordings of demonstration of 

equipment and training of Owner's personnel.

1.3 DEFINITIONS
A. Action Submittals: Written and graphic information and physical samples that require Engineer’s responsive 

action. Action submittals are those submittals indicated in individual Specification Sections as "action submittals."
B. Informational Submittals: Written and graphic information and physical samples that do not require Engineer’s 

responsive action. Submittals may be rejected for not complying with requirements. Informational submittals are 
those submittals indicated in individual Specification Sections as "informational submittals."

C. File Transfer Protocol (FTP): Communications protocol that enables transfer of files to and from another computer 
over a network and that serves as the basis for standard Internet protocols. An FTP site is a portion of a network 
located outside of network firewalls within which internal and external users are able to access files.

D. Portable Document Format (PDF): An open standard file format licensed by Adobe Systems used for representing 
documents in a device-independent and display resolution-independent fixed-layout document format.

1.4 ACTION SUBMITTALS
A. Submittal Schedule: Submit a schedule of submittals, arranged in chronological order by dates required by 

construction schedule. Include time required for review, ordering, manufacturing, fabrication, and delivery when 
establishing dates. Include additional time required for making corrections or revisions to submittals noted by 
Engineer and additional time for handling and reviewing submittals required by those corrections.
1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and Contractor's 

construction schedule.

1.5 SUBMITTAL ADMINISTRATIVE REQUIREMENTS
A. Engineer's Digital Data Files: Electronic digital data files of the Contract Drawings may be provided by Engineer 

for Contractor's use in preparing submittals.
1. Engineer will furnish Contractor one set of digital data drawing files of the Contract Drawings for use in 

preparing Shop Drawings.
a. Engineer makes no representations as to the accuracy or completeness of digital data drawing files 

as they relate to the Contract Drawings.
b. Contractor shall execute a data licensing agreement provided by the Engineer prior to receiving 

files. 
c. The following digital data files may be furnished for each appropriate discipline:

1) Floor plans.
B. Coordination: Coordinate preparation and processing of submittals with performance of construction activities.

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other submittals, and related 
activities that require sequential activity.

2. Submit all submittal items required for each Specification Section concurrently unless partial submittals for 
portions of the Work are indicated on approved submittal schedule.

3. Submit action submittals and informational submittals required by the same Specification Section as 
separate packages under separate transmittals.

4. Coordinate transmittal of different types of submittals for related parts of the Work so processing will not be 
delayed because of need to review submittals concurrently for coordination.
a. Engineer reserves the right to withhold action on a submittal requiring coordination with other 

submittals until related submittals are received.
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C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows. Time for review shall 
commence on Engineer's receipt of submittal. No extension of the Contract Time will be authorized because of 
failure to transmit submittals enough in advance of the Work to permit processing, including resubmittals.
1. Initial Review: Allow 10 business days for initial review of each submittal. Allow additional time if 

coordination with subsequent submittals is required. Engineer will advise Contractor when a submittal 
being processed must be delayed for coordination.

2. Intermediate Review: If intermediate submittal is necessary, process it in same manner as initial submittal.
3. Resubmittal Review: Allow 15 business days for review of each resubmittal.
4. Sequential Review: Where sequential review of submittals by Engineer's consultants, Owner, or other 

parties is indicated, allow 21 business days for initial review of each submittal.
5. Concurrent Consultant Review: Where the Contract Documents indicate that submittals may be 

transmitted simultaneously to Engineer and to Engineer's consultants, allow days for review of each 
submittal. Submittal will be returned to Engineer before being returned to Contractor.

D. Electronic Submittals: Identify and incorporate information in each electronic submittal file as follows:
1. Assemble complete submittal package into a single indexed file incorporating submittal requirements of a 

single Specification Section and transmittal form with links enabling navigation to each item.
2. Name file with submittal number or other unique identifier, including revision identifier.

a. File name shall use Specification Section number followed by a decimal point and then a sequential 
number (e.g., 061000.01). Resubmittals shall include an alphabetic suffix after another decimal 
point (e.g., 061000.01.A).

3. Transmittal Form for Electronic Submittals: Use electronic form acceptable to Owner, containing the 
following information:
a. Project name.
b. Date.
c. Name and address of Engineer.
d. Name of Contractor.
e. Name of firm or entity that prepared submittal.
f. Names of subcontractor, manufacturer, and supplier.
g. Category and type of submittal.
h. Specification Section number and title.
i. Drawing number and detail references, as appropriate.
j. Location(s) where product is to be installed, as appropriate.
k. Related physical samples submitted directly.
l. Indication of full or partial submittal.
m. Transmittal number, numbered consecutively.
n. Other necessary identification.

E. Options: Identify options requiring selection by Engineer.
F. Resubmittals: Make resubmittals in same form and number of copies as initial submittal.

1. Note date and content of previous submittal.
2. Note date and content of revision in label or title block and clearly indicate extent of revision.
3. The Engineer of Record shall review each submittal no more than two (2) times and return to the 

contractor with the appropriate disposition. 
4. If the Engineer of Record is required to review a submittal a second time, it shall be limited to review of the 

changed information, clearly highlighted by the submitter, and/or confirmation of documentation only and it 
shall be returned to the contractor with the appropriate disposition. 

5. If the submittal is required to be reviewed a third time, it shall be done at the expense of the contractor. 
Charges for this additional submittal review shall be calculated based on the Engineer’s standard hourly 
rates, as defined in their contract with the Owner. 

G. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers, fabricators, installers, 
authorities having jurisdiction, and others as necessary for performance of construction activities. Show 
distribution on transmittal forms.

PART 2 - PRODUCTS

2.1 SUBMITTAL PROCEDURES
A. General Submittal Procedure Requirements: Prepare and submit submittals required by individual Specification 

Sections. Types of submittals are indicated in individual Specification Sections.
1. Submit electronic submittals via email as PDF electronic files. Files exceeding 10 Mb shall be distributed in 

multiple emails or transmitted through digital file transfer. 
B. Product Data: Collect information into a single submittal for each element of construction and type of product or 

equipment.
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1. If information must be specially prepared for submittal because standard published data are not suitable 
for use, submit as Shop Drawings, not as Product Data.

2. Mark each copy of each submittal to show which products and options are applicable.
3. Include the following information, as applicable:

a. Manufacturer's catalog cuts.
b. Standard color charts.
c. Statement of compliance with specified referenced standards.
d. Testing by recognized testing agency.
e. Application of testing agency labels and seals.
f. Notation of coordination requirements.

4. For equipment, include the following in addition to the above, as applicable:
a. Wiring diagrams showing factory-installed wiring.
b. Clearances required to other construction, if not indicated on accompanying Shop Drawings.

5. Submit Product Data before or concurrent with Samples.
6. Submit Product Data in the following format:

a. PDF electronic file.
C. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base Shop Drawings on 

reproductions of the Contract Documents or standard printed data, unless submittal based on Engineer's digital 
data drawing files is otherwise permitted.
1. Preparation: Fully illustrate requirements in the Contract Documents. Include the following information, as 

applicable:
a. Identification of products.
b. Schedules.
c. Compliance with specified standards.
d. Notation of coordination requirements.
e. Notation of dimensions established by field measurement.
f. Relationship and attachment to adjoining construction clearly indicated.

2. Sheet Size: Except for templates, patterns, and similar full-size drawings, submit Shop Drawings on sheets 
at least 8-1/2 by 11 inches, but no larger than 30 by 42 inches.

3. Submit Shop Drawings in the following format:
a. PDF electronic file.

D. Product Schedule: As required in individual Specification Sections, prepare a written summary indicating types of 
products required for the Work and their intended location. Include the following information in tabular form:
1. Type of product. Include unique identifier for each product indicated in the Contract Documents or 

assigned by Contractor if none is indicated.
2. Manufacturer and product name, and model number if applicable.
3. Number and name of room or space.
4. Location within room or space.
5. Submit product schedule in the following format:

a. PDF electronic file.
E. Contractor's Construction Schedule: Comply with requirements specified in Section 013200 "Construction 

Progress Documentation."
F. Closeout Submittals and Maintenance Material Submittals: Comply with requirements specified in Section 017700 

"Closeout Procedures."
G. Maintenance Data: Comply with requirements specified in Section 017823 "Operation and Maintenance Data."
H. Qualification Data: Prepare written information that demonstrates capabilities and experience of firm or person. 

Include lists of completed projects with project names and addresses, contact information of engineers and 
owners, and other information specified.

I. Welding Certificates: Prepare written certification that welding procedures and personnel comply with 
requirements in the Contract Documents. Submit record of Welding Procedure Specification and Procedure 
Qualification Record on AWS forms. Include names of firms and personnel certified.

J. Installer Certificates: Submit written statements on manufacturer's letterhead certifying that Installer complies with 
requirements in the Contract Documents and, where required, is authorized by manufacturer for this specific 
Project.

K. Manufacturer Certificates: Submit written statements on manufacturer's letterhead certifying that manufacturer 
complies with requirements in the Contract Documents. Include evidence of manufacturing experience where 
required.

L. Product Certificates: Submit written statements on manufacturer's letterhead certifying that product complies with 
requirements in the Contract Documents.

M. Material Certificates: Submit written statements on manufacturer's letterhead certifying that material complies with 
requirements in the Contract Documents.
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N. Material Test Reports: Submit reports written by a qualified testing agency, on testing agency's standard form, 
indicating and interpreting test results of material for compliance with requirements in the Contract Documents.

O. Product Test Reports: Submit written reports indicating that current product produced by manufacturer complies 
with requirements in the Contract Documents. Base reports on evaluation of tests performed by manufacturer and 
witnessed by a qualified testing agency, or on comprehensive tests performed by a qualified testing agency.

P. Design Data: Prepare and submit written and graphic information, including, but not limited to, performance and 
design criteria, list of applicable codes and regulations, and calculations. Include list of assumptions and other 
performance and design criteria and a summary of loads. Include load diagrams if applicable. Provide name and 
version of software, if any, used for calculations. Include page numbers.

2.2 DELEGATED-DESIGN SERVICES
A. Performance and Design Criteria: Where professional design services or certifications by a design professional 

are specifically required of Contractor by the Contract Documents, provide products and systems complying with 
specific performance and design criteria indicated.
1. If criteria indicated are not sufficient to perform services or certification required, submit a written request 

for additional information to Engineer.
B. Delegated-Design Services Certification: In addition to Shop Drawings, Product Data, and other required 

submittals, submit digitally signed PDF electronic file and three paper copies of certificate, signed and sealed by 
the responsible design professional registered in the State of Kansas, for each product and system specifically 
assigned to Contractor to be designed or certified by a design professional.
1. Indicate that products and systems comply with performance and design criteria in the Contract 

Documents. Include list of codes, loads, and other factors used in performing these services.

PART 3 - EXECUTION

3.1 CONTRACTOR'S REVIEW
A. Action and Informational Submittals: Review each submittal and check for coordination with other Work of the 

Contract and for compliance with the Contract Documents. Note corrections and field dimensions. Mark with 
approval stamp before submitting to Engineer.

B. Project Closeout and Maintenance Material Submittals: See requirements in Section 017700 "Closeout 
Procedures."

C. Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name and location, 
submittal number, Specification Section title and number, name of reviewer, date of Contractor's approval, and 
statement certifying that submittal has been reviewed, checked, and approved for compliance with the Contract 
Documents.

3.2 ENGINEER'S ACTION
A. Action Submittals: Engineer will review each submittal, make marks to indicate corrections or revisions required, 

and return it. Engineer will stamp each submittal with an action stamp and will mark stamp appropriately to 
indicate 

B. Informational Submittals: Engineer will review each submittal and will not return it, or will return it if it does not 
comply with requirements. Engineer will forward each submittal to appropriate party.

C. Partial submittals prepared for a portion of the Work will be reviewed when use of partial submittals has received 
prior approval from Engineer.

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned for resubmittal 
without review.

E. Submittals not required by the Contract Documents may be returned by the Engineer without action.

END OF SECTION 013300
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other 

Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section includes requirements for temporary utilities, support facilities, and security and protection facilities.

1.3 USE CHARGES
A. General: Installation and removal of and use charges for temporary facilities shall be included in the Contract Sum 

unless otherwise indicated. Allow other entities to use temporary services and facilities without cost, including, but 
not limited to, Engineer, testing agencies, and authorities having jurisdiction.

B. Electric Power Service: Owner will pay electric-power-service use charges for electricity used by all entities for 
construction operations.

1.4 INFORMATIONAL SUBMITTALS
A. Site Plan: Show temporary facilities, utility hookups, staging areas, and parking areas for construction personnel.
B. Fire-Safety Program: Show compliance with requirements of NFPA 241 and authorities having jurisdiction. 

Indicate Contractor personnel responsible for management of fire-prevention program. Coordinate Fire Safety 
Program with PSU Fire Marshall. 

C. Dust-and HVAC-Control Plan: Submit coordination drawing and narrative that indicates the dust-and 
HVAC-control measures proposed for use, proposed locations, and proposed time frame for their operation. 
Identify further options if proposed measures are later determined to be inadequate. Include the following:
1. Locations of dust-control partitions at each phase of work.
2. HVAC system isolation schematic drawing.
3. Location of proposed air-filtration system discharge.
4. Waste handling procedures.
5. Other dust-control measures.

1.5 QUALITY ASSURANCE
A. Electric Service: Comply with NECA, NEMA, and UL standards and regulations for temporary electric service. 

Install service to comply with NFPA 70.
B. Tests and Inspections: Arrange for authorities having jurisdiction to test and inspect each temporary utility before 

use. Obtain required certifications and permits.
C. Accessible Temporary Egress: Comply with applicable provisions in ADA-ABA Accessibility Guidelines and 

ICC/ANSI A117.1. 

1.6 PROJECT CONDITIONS
A. Temporary Use of Permanent Facilities: Engage Installer of each permanent service to assume responsibility for 

operation, maintenance, and protection of each permanent service during its use as a construction facility before 
Owner's acceptance, regardless of previously assigned responsibilities.

PART 2 - PRODUCTS

2.1 MATERIALS
A. Portable Chain-Link Fencing: Minimum 2-inch, 0.148-inch- thick, galvanized-steel, chain-link fabric fencing; 

minimum 6 feet high with galvanized-steel pipe posts; minimum 2-3/8-inch- OD line posts and 2-7/8-inch- OD 
corner and pull posts, with 1-5/8-inch- OD top and bottom rails. Provide galvanized-steel bases for supporting 
posts.

B. Polyethylene Sheet: Reinforced, fire-resistive sheet, 10-mil minimum thickness, with flame-spread rating of 15 or 
less per ASTM E 84 and passing NFPA 701 Test Method 2.

C. Dust-Control Adhesive-Surface Walk-off Mats: Provide mats minimum 36 by 60 inches.
D. Insulation Unfaced mineral-fiber blanket, manufactured from glass, slag wool, or rock wool; with maximum 

flame-spread and smoke-developed indexes of 25 and 50, respectively.

2.2 TEMPORARY FACILITIES
A. Field Offices, General: Contractor may office inside the work area. Coordinate with Owner’s Representative.
B. Conference room will be scheduled through owner’s representative for construction meetings.
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2.3 EQUIPMENT
A. Fire Extinguishers: Portable, UL rated; with class and extinguishing agent as required by locations and classes of 

fire exposures.
B. HVAC Equipment: Unless Owner authorizes use of permanent HVAC system, provide vented, self-contained, 

liquid-propane-gas or fuel-oil heaters with individual space thermostatic control.
1. Use of gasoline-burning space heaters, open-flame heaters, or salamander-type heating units is 

prohibited.
2. Heating Units: Listed and labeled for type of fuel being consumed, by a qualified testing agency acceptable 

to authorities having jurisdiction, and marked for intended location and application.
3. Permanent HVAC System: If Owner authorizes use of permanent HVAC system for temporary use during 

construction, provide filter with MERV of 8 at each return-air grille in system and remove at end of 
construction and clean HVAC system as required in Section 017700 "Closeout Procedures".

C. Air-Filtration Units: Primary and secondary HEPA-filter-equipped portable units with four-stage filtration. Provide 
single switch for emergency shutoff. Configure to run continuously.

PART 3 - EXECUTION

3.1 INSTALLATION, GENERAL
A. Locate facilities where they will serve Project adequately and result in minimum interference with performance of 

the Work. Relocate and modify facilities as required by progress of the Work.
1. Locate facilities to limit site disturbance as specified in Section 011000 "Summary."

B. Provide each facility ready for use when needed to avoid delay. Do not remove until facilities are no longer 
needed or are replaced by authorized use of completed permanent facilities.

3.2 TEMPORARY UTILITY INSTALLATION
A. General: Install temporary service or connect to existing service.

1. Arrange with utility company, Owner, and existing users for time when service can be interrupted, if 
necessary, to make connections for temporary services.

B. Use of Owner's existing toilet facilities located adjacent to the work area will be permitted. Maintain equipment in a 
condition acceptable to Owner.
1. Heating and Cooling: Provide temporary heating and cooling required by construction activities for curing 

or drying of completed installations or for protecting installed construction from adverse effects of low 
temperatures or high humidity. Select equipment that will not have a harmful effect on completed 
installations or elements being installed.

C. Isolation of Work Areas in Occupied Facilities: Prevent dust, fumes, and odors from entering occupied areas. 
1. Prior to commencing work, isolate the HVAC system in area where work is to be performed according to 

coordination drawings.
a. Disconnect supply and return ductwork in work area from HVAC systems servicing occupied areas.
b. Maintain negative air pressure within work area using HEPA-equipped air-filtration units, starting 

with commencement of temporary partition construction, and continuing until removal of temporary 
partitions is complete.

2. Maintain dust partitions during the Work. Use vacuum collection attachments on dust-producing 
equipment. Isolate limited work within occupied areas using portable dust-containment devices.

3. Perform daily construction cleanup and final cleanup using approved, HEPA-filter-equipped vacuum 
equipment.

D. Ventilation and Humidity Control: Provide temporary ventilation required by construction activities for curing or 
drying of completed installations or for protecting installed construction from adverse effects of high humidity. 
Select equipment that will not have a harmful effect on completed installations or elements being installed. 
Coordinate ventilation requirements to produce ambient condition required and minimize energy consumption.
1. Provide dehumidification systems when required to reduce substrate moisture levels to level required to 

allow installation or application of finishes.
E. Electric Power Service: Connect to Owner's existing electric power service. Maintain equipment in a condition 

acceptable to Owner.
F. Lighting: Provide temporary lighting with local switching that provides adequate illumination for construction 

operations, observations, inspections, and traffic conditions.
1. Install and operate temporary lighting that fulfills security and protection requirements without operating 

entire system.
G. Telephone Service: Provide temporary telephone service in common-use facilities for use by all construction 

personnel.
1. Provide superintendent with cellular telephone for use when away from field office.
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3.3 SUPPORT FACILITIES INSTALLATION
A. General: Comply with the following:

1. Provide construction for temporary offices, shops, and sheds located within construction area that is 
noncombustible according to ASTM E 136. Comply with NFPA 241.

2. Maintain support facilities until Engineer schedules Substantial Completion inspection. Remove before 
Substantial Completion. Personnel remaining after Substantial Completion will be permitted to use 
permanent facilities, under conditions acceptable to Owner.

B. Parking: The University will provide parking permits for Contractor use during construction. Contractor shall 
contact University Police and Parking to obtain parking permits. Contact number for University Police and Parking 
is (620) 235-4624.

C. Waste Disposal Facilities: Provide waste-collection containers in sizes adequate to handle waste from 
construction operations. Comply with requirements of authorities having jurisdiction. Comply with progress 
cleaning requirements in Section 017300 "Execution."

3.4 SECURITY AND PROTECTION FACILITIES INSTALLATION
A. Protection of Existing Facilities: Protect existing vegetation, equipment, structures, utilities, and other 

improvements at Project site and on adjacent properties, except those indicated to be removed or altered. Repair 
damage to existing facilities to the satisfaction of the Owner.

B. Barricades: Comply with requirements of authorities having jurisdiction for erecting structurally adequate 
barricades. Maintain rated separation between work area and adjacent occupied areas per Pittsburg State 
University requirements including temporary opening protection if required. 

C. Temporary Egress: Maintain temporary egress from existing occupied facilities as indicated and as required by 
authorities having jurisdiction.

D. Temporary Partitions: Provide floor-to-ceiling dustproof partitions to limit dust and dirt migration and to separate 
areas occupied by Owner from fumes and noise.
1. Construct dustproof partitions with gypsum wallboard with joints taped on occupied side, and 

fire-retardant-treated plywood or gypsum board on construction operations side.
2. Where fire-resistance-rated temporary partitions are indicated or are required by authorities having 

jurisdiction, construct partitions according to the rated assemblies.
3. Insulate partitions to control noise transmission to occupied areas.
4. Seal joints and perimeter. Equip partitions with gasketed dustproof doors and security locks where 

openings are required.
5. Protect air-handling equipment.
6. Provide walk-off mats at each entrance through temporary partition.

3.5 MOISTURE AND MOLD CONTROL
A. Contractor's Moisture-Protection Plan: Avoid trapping water in finished work. Document visible signs of mold that 

may appear during construction.

3.6 OPERATION, TERMINATION, AND REMOVAL
A. Supervision: Enforce strict discipline in use of temporary facilities. To minimize waste and abuse, limit availability 

of temporary facilities to essential and intended uses.
B. Maintenance: Maintain facilities in good operating condition until removal.

1. Maintain operation of temporary enclosures, heating, cooling, humidity control, ventilation, and similar 
facilities on a 24-hour basis where required to achieve indicated results and to avoid possibility of damage.

C. Temporary Facility Changeover: Do not change over from using temporary security and protection facilities to 
permanent facilities until Substantial Completion.

D. Termination and Removal: Remove each temporary facility when need for its service has ended, when it has 
been replaced by authorized use of a permanent facility, or no later than Substantial Completion. Complete or, if 
necessary, restore permanent construction that may have been delayed because of interference with temporary 
facility. Repair damaged Work, clean exposed surfaces, and replace construction that cannot be satisfactorily 
repaired.
1. Materials and facilities that constitute temporary facilities are property of Contractor. Owner reserves right 

to take possession of Project identification signs.
2. At Substantial Completion, repair, renovate, and clean permanent facilities used during construction 

period. Comply with final cleaning requirements specified in Section 017700 "Closeout Procedures."

END OF SECTION 015000
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SECTION 016000 - PRODUCT REQUIREMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other 

Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section includes administrative and procedural requirements for selection of products for use in Project; product 

delivery, storage, and handling; manufacturers' standard warranties on products; special warranties; and 
comparable products.

1.3 DEFINITIONS
A. Products: Items obtained for incorporating into the Work, whether purchased for Project or taken from previously 

purchased stock. The term "product" includes the terms "material," "equipment," "system," and terms of similar 
intent.
1. Named Products: Items identified by manufacturer's product name, including make or model number or 

other designation shown or listed in manufacturer's published product literature that is current as of date of 
the Contract Documents.

2. New Products: Items that have not previously been incorporated into another project or facility. Products 
salvaged or recycled from other projects are not considered new products.

3. Comparable Product: Product that is demonstrated and approved through submittal process to have the 
indicated qualities related to type, function, dimension, in-service performance, physical properties, 
appearance, and other characteristics that equal or exceed those of specified product.

B. Basis-of-Design Product Specification: A specification in which a specific manufacturer's product is named and 
accompanied by the words "basis-of-design product," including make or model number or other designation, to 
establish the significant qualities related to type, function, dimension, in-service performance, physical properties, 
appearance, and other characteristics for purposes of evaluating comparable products of additional 
manufacturers named in the specification.

1.4 ACTION SUBMITTALS
A. Comparable Product Requests: Submit request for consideration of each comparable product. Identify product or 

fabrication or installation method to be replaced. Include Specification Section number and title and Drawing 
numbers and titles.
1. Include data to indicate compliance with the requirements specified in "Comparable Products" Article.

B. Basis-of-Design Product Specification Submittal: Comply with requirements in Section 013300 "Submittal 
Procedures." 

1.5 QUALITY ASSURANCE
A. Compatibility of Options: If Contractor is given option of selecting between two or more products for use on 

Project, select product compatible with products previously selected, even if previously selected products were 
also options.

1.6 PRODUCT DELIVERY, STORAGE, AND HANDLING
A. Deliver, store, and handle products using means and methods that will prevent damage, deterioration, and loss, 

including theft and vandalism. Comply with manufacturer's written instructions.
B. Delivery and Handling:

1. Schedule delivery to minimize long-term storage at Project site and to prevent overcrowding of 
construction spaces.

2. Coordinate delivery with installation time to ensure minimum holding time for items that are flammable, 
hazardous, easily damaged, or sensitive to deterioration, theft, and other losses.

3. Deliver products to Project site in an undamaged condition in manufacturer's original sealed container or 
other packaging system, complete with labels and instructions for handling, storing, unpacking, protecting, 
and installing.

4. Inspect products on delivery to determine compliance with the Contract Documents and to determine that 
products are undamaged and properly protected.

C. Storage:
1. Store products to allow for inspection and measurement of quantity or counting of units.
2. Store materials in a manner that will not endanger Project structure.
3. Store products that are subject to damage by the elements, under cover in a weathertight enclosure above 

ground, with ventilation adequate to prevent condensation.
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4. Protect foam plastic from exposure to sunlight, except to extent necessary for period of installation and 
concealment.

5. Comply with product manufacturer's written instructions for temperature, humidity, ventilation, and 
weather-protection requirements for storage.

6. Protect stored products from damage and liquids from freezing.

1.7 PRODUCT WARRANTIES
A. Warranties specified in other Sections shall be in addition to, and run concurrent with, other warranties required 

by the Contract Documents. Manufacturer's disclaimers and limitations on product warranties do not relieve 
Contractor of obligations under requirements of the Contract Documents.
1. Manufacturer's Warranty: Written warranty furnished by individual manufacturer for a particular product 

and specifically endorsed by manufacturer to Owner.
2. Special Warranty: Written warranty required by the Contract Documents to provide specific rights for 

Owner.
B. Special Warranties: Prepare a written document that contains appropriate terms and identification, ready for 

execution.
1. Manufacturer's Standard Form: Modified to include Project-specific information and properly executed.
2. See other Sections for specific content requirements and particular requirements for submitting special 

warranties.
C. Submittal Time: Comply with requirements in Section 017700 "Closeout Procedures."

PART 2 - PRODUCTS

2.1 PRODUCT SELECTION PROCEDURES
A. General Product Requirements: Provide products that comply with the Contract Documents, are undamaged and, 

unless otherwise indicated, are new at time of installation.
1. Provide products complete with accessories, trim, finish, fasteners, and other items needed for a complete 

installation and indicated use and effect.
2. Standard Products: If available, and unless custom products or nonstandard options are specified, provide 

standard products of types that have been produced and used successfully in similar situations on other 
projects.

3. Owner reserves the right to limit selection to products with warranties not in conflict with requirements of 
the Contract Documents.

4. Where products are accompanied by the term "as selected," Engineer will make selection.
5. Descriptive, performance, and reference standard requirements in the Specifications establish salient 

characteristics of products.
6. Or Equal: For products specified by name and accompanied by the term "or equal," or "or approved 

equal," or "or approved," comply with requirements in "Comparable Products" Article to obtain approval for 
use of an unnamed product.

B. Product Selection Procedures:
1. Product: Where Specifications name a single manufacturer and product, provide the named product that 

complies with requirements. Comparable products or substitutions for Contractor's convenience will be 
considered, comply with requirements in "Comparable Products" Article

2. Manufacturer/Source: Where Specifications name a single manufacturer or source, provide a product by 
the named manufacturer or source that complies with requirements. Comparable products or substitutions 
for Contractor's convenience will be considered, comply with requirements in "Comparable Products" 
Article

3. Products:
a. Restricted List: Where Specifications include a list of names of both manufacturers and products, 

provide one of the products listed that complies with requirements. Comparable products or 
substitutions for Contractor's convenience will be considered, comply with requirements in 
"Comparable Products" Article.

4. Manufacturers:
a. Restricted List: Where Specifications include a list of manufacturers' names, provide a product by 

one of the manufacturers listed that complies with requirements. Comparable products or 
substitutions for Contractor's convenience will be considered, comply with requirements in 
"Comparable Products" Article

5. Basis-of-Design Product: Where Specifications name a product, or refer to a product indicated on 
Drawings, and include a list of manufacturers, provide the specified or indicated product or a comparable 
product by one of the other named manufacturers. Drawings and Specifications indicate sizes, profiles, 
dimensions, and other characteristics that are based on the product named. Comply with requirements in 
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"Comparable Products" Article for consideration of an unnamed product by one of the other named 
manufacturers.

2.2 COMPARABLE PRODUCTS
A. Conditions for Consideration: Engineer will consider Contractor's request for comparable product prior to bid when 

the following conditions are documented and satisfied. If the following conditions are not satisfied, Engineer may 
return requests without action, except to record noncompliance with these requirements:
1. Evidence that the proposed product does not require revisions to the Contract Documents, that it is 

consistent with the Contract Documents and will produce the indicated results, and that it is compatible 
with other portions of the Work.

2. Detailed comparison of significant qualities of proposed product with those named in the Specifications. 
Significant qualities include attributes such as performance, weight, size, durability, visual effect, and 
specific features and requirements indicated.

3. Evidence that proposed product provides specified warranty.
4. List of similar installations for completed projects with project names and addresses and names and 

addresses of engineers and owners, if requested.

PART 3 - EXECUTION (Not Used)

END OF SECTION 016000
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SECTION 017300 - EXECUTION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other 

Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section includes general administrative and procedural requirements governing execution of the Work including, 

but not limited to, the following:
1. Construction layout.
2. Installation of the Work.
3. Cutting and patching.
4. Progress cleaning.
5. Starting and adjusting.
6. Protection of installed construction.

1.3 DEFINITIONS
A. Cutting: Removal of in-place construction necessary to permit installation or performance of other work.
B. Patching: Fitting and repair work required to restore construction to original conditions after installation of other 

work.

1.4 QUALITY ASSURANCE
A. Cutting and Patching: Comply with requirements for and limitations on cutting and patching of construction 

elements.
1. Structural Elements: When cutting and patching structural elements, notify Engineer of locations and 

details of cutting and await directions from Engineer before proceeding. Shore, brace, and support 
structural elements during cutting and patching. Do not cut and patch structural elements in a manner that 
could change their load-carrying capacity or increase deflection.

2. Operational Elements: Do not cut and patch operating elements and related components in a manner that 
results in reducing their capacity to perform as intended or that result in increased maintenance or 
decreased operational life or safety.

3. Other Construction Elements: Do not cut and patch other construction elements or components in a 
manner that could change their load-carrying capacity, that results in reducing their capacity to perform as 
intended, or that result in increased maintenance or decreased operational life or safety.

4. Visual Elements: Do not cut and patch construction in a manner that results in visual evidence of cutting 
and patching. Do not cut and patch exposed construction in a manner that would, in Architect's opinion, 
reduce the building's aesthetic qualities. Remove and replace construction that has been cut and patched 
in a visually unsatisfactory manner.

B. Cutting and Patching Conference: Before proceeding, meet at Project site with parties involved in cutting and 
patching, including mechanical and electrical trades. Review areas of potential interference and conflict. 
Coordinate procedures and resolve potential conflicts before proceeding.

C. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written recommendations and 
instructions for installation of products and equipment.

PART 2 - PRODUCTS

2.1 MATERIALS
A. General: Comply with requirements specified in other Sections.
B. In-Place Materials: Use materials for patching identical to in-place materials. For exposed surfaces, use materials 

that visually match in-place adjacent surfaces to the fullest extent possible.
1. If identical materials are unavailable or cannot be used, use materials that, when installed, will provide a 

match acceptable to Architect for the visual and functional performance of in-place materials.

PART 3 - EXECUTION

3.1 EXAMINATION
A. Existing Conditions: The existence and location of concealed utilities and construction indicated as existing are 

not guaranteed. Before beginning work, investigate and verify the existence and location of utilities, mechanical 
and electrical systems, and other construction affecting the Work.
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B. Examination and Acceptance of Conditions: Before proceeding with each component of the Work, examine 
substrates, areas, and conditions, with Installer or Applicator present where indicated, for compliance with 
requirements for installation tolerances and other conditions affecting performance. Record observations.
1. Examine roughing-in for mechanical and electrical systems to verify actual locations of connections before 

equipment and fixture installation.
2. Examine walls, floors, and roofs for suitable conditions where products and systems are to be installed.
3. Verify compatibility with and suitability of substrates, including compatibility with existing finishes or 

primers.
C. Written Report: Where a written report listing conditions detrimental to performance of the Work is required by 

other Sections, include the following:
1. Description of the Work.
2. List of detrimental conditions, including substrates.
3. List of unacceptable installation tolerances.
4. Recommended corrections.

D. Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding with the Work 
indicates acceptance of surfaces and conditions.

3.2 PREPARATION
A. Field Measurements: Take field measurements as required to fit the Work properly. Recheck measurements 

before installing each product. Where portions of the Work are indicated to fit to other construction, verify 
dimensions of other construction by field measurements before fabrication. Coordinate fabrication schedule with 
construction progress to avoid delaying the Work.

B. Space Requirements: Verify space requirements and dimensions of items shown diagrammatically on Drawings.
C. Review of Contract Documents and Field Conditions: Immediately on discovery of the need for clarification of the 

Contract Documents caused by differing field conditions outside the control of Contractor, submit a request for 
information to Engineer according to requirements in Section 013100 "Project Management and Coordination."

3.3 CONSTRUCTION LAYOUT
A. Verification: Before proceeding to lay out the Work, verify layout information shown on Drawings. If discrepancies 

are discovered, notify Engineer promptly.

3.4 INSTALLATION
A. General: Locate the Work and components of the Work accurately, in correct alignment and elevation, as 

indicated.
1. Make vertical work plumb and make horizontal work level.
2. Where space is limited, install components to maximize space available for maintenance and ease of 

removal for replacement.
3. Conceal pipes, ducts, and wiring in finished areas unless otherwise indicated.
4. Maintain minimum headroom clearance of 96 inches in occupied spaces and 90 inches in unoccupied 

spaces.
B. Comply with manufacturer's written instructions and recommendations for installing products in applications 

indicated.
C. Install products at the time and under conditions that will ensure the best possible results. Maintain conditions 

required for product performance until Substantial Completion.
D. Conduct construction operations so no part of the Work is subjected to damaging operations or loading in excess 

of that expected during normal conditions of occupancy.
E. Sequence the Work and allow adequate clearances to accommodate movement of construction items on site and 

placement in permanent locations.
F. Tools and Equipment: Do not use tools or equipment that produce harmful noise levels.
G. Templates: Obtain and distribute to the parties involved templates for work specified to be factory prepared and 

field installed. Check Shop Drawings of other work to confirm that adequate provisions are made for locating and 
installing products to comply with indicated requirements.

H. Attachment: Provide blocking and attachment plates and anchors and fasteners of adequate size and number to 
securely anchor each component in place, accurately located and aligned with other portions of the Work. Where 
size and type of attachments are not indicated, verify size and type required for load conditions.
1. Mounting Heights: Where mounting heights are not indicated, request dimensional information from 

Engineer prior to installation.
2. Allow for building movement, including thermal expansion and contraction.
3. Coordinate installation of anchorages. Furnish setting drawings, templates, and directions for installing 

anchorages, including sleeves, concrete inserts, anchor bolts, and items with integral anchors, that are to 
be embedded in concrete or masonry. Deliver such items to Project site in time for installation.
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I. Joints: Make joints of uniform width. Where joint locations in exposed work are not indicated, arrange joints for the 
best visual effect. Fit exposed connections together to form hairline joints or to maintain joint width per 
manufacturer’s recommendation. .

J. Hazardous Materials: Use products, cleaners, and installation materials that are not considered hazardous.

3.5 CUTTING AND PATCHING
A. Cutting and Patching, General: Employ skilled workers to perform cutting and patching. Proceed with cutting and 

patching at the earliest feasible time, and complete without delay.
1. Cut in-place construction to provide for installation of other components or performance of other 

construction, and subsequently patch as required to restore surfaces to their original condition.
B. Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged during 

installation or cutting and patching operations, by methods and with materials so as not to void existing 
warranties.

C. Temporary Support: Provide temporary support of work to be cut.
D. Protection: Protect in-place construction during cutting and patching to prevent damage. Provide protection from 

adverse weather conditions for portions of Project that might be exposed during cutting and patching operations.
E. Adjacent Occupied Areas: Where interference with use of adjoining areas or interruption of free passage to 

adjoining areas is unavoidable, coordinate cutting and patching according to requirements in Section 011000 
"Summary."

F. Existing Utility Services and Mechanical/Electrical Systems: Where existing services/systems are required to be 
removed, relocated, or abandoned, bypass such services/systems before cutting to prevent interruption to 
occupied areas.

G. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar operations, 
including excavation, using methods least likely to damage elements retained or adjoining construction. If 
possible, review proposed procedures with original Installer; comply with original Installer's written 
recommendations.
1. In general, use hand or small power tools designed for sawing and grinding, not hammering and chopping. 

Cut holes and slots neatly to minimum size required, and with minimum disturbance of adjacent surfaces. 
Temporarily cover openings when not in use.

2. Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces.
3. Concrete and Masonry: Cut using a cutting machine, such as an abrasive saw or a diamond-core drill.
4. Excavating and Backfilling: Comply with requirements in applicable Sections where required by cutting and 

patching operations.
5. Mechanical and Electrical Services: Cut off pipe or conduit in walls or partitions to be removed. Cap, valve, 

or plug and seal remaining portion of pipe or conduit to prevent entrance of moisture or other foreign 
matter after cutting.

6. Proceed with patching after construction operations requiring cutting are complete.
H. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations following 

performance of other work. Patch with durable seams that are as invisible as practicable. Provide materials and 
comply with installation requirements specified in other Sections, where applicable.
1. Inspection: Where feasible, test and inspect patched areas after completion to demonstrate physical 

integrity of installation.
2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish restoration into retained 

adjoining construction in a manner that will minimize evidence of patching and refinishing.
a. Clean piping, conduit, and similar features before applying paint or other finishing materials.
b. Restore damaged pipe covering to its original condition.

3. Floors and Walls: Where walls or partitions that are removed extend one finished area into another, patch 
and repair floor and wall surfaces in the new space. Provide an even surface of uniform finish, color, 
texture, and appearance. Remove in-place floor and wall coverings and replace with new materials, if 
necessary, to achieve uniform color and appearance.
a. Where patching occurs in a painted surface, prepare substrate and apply primer and intermediate 

paint coats appropriate for substrate over the patch, and apply final paint coat over entire unbroken 
surface containing the patch. Provide additional coats until patch blends with adjacent surfaces.

4. Ceilings: Patch, repair, or rehang in-place ceilings as necessary to provide an even-plane surface of 
uniform appearance.

5. Exterior Building Enclosure: Patch components in a manner that restores enclosure to a weathertight 
condition and ensures thermal and moisture integrity of building enclosure.

I. Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint, mortar, oils, putty, 
and similar materials from adjacent finished surfaces.
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3.6 PROGRESS CLEANING
A. General: Clean Project site and work areas daily, including common areas. Enforce requirements strictly. Dispose 

of materials lawfully.
1. Comply with requirements in NFPA 241 for removal of combustible waste materials and debris.
2. Do not hold waste materials more than seven days during normal weather or three days if the temperature 

is expected to rise above 80 deg F.
3. Containerize hazardous and unsanitary waste materials separately from other waste. Mark containers 

appropriately and dispose of legally, according to regulations.
a. Use containers intended for holding waste materials of type to be stored.

4. Coordinate progress cleaning for joint-use areas where Contractor and other contractors are working 
concurrently.

B. Site: Maintain Project site free of waste materials and debris.
C. Work Areas: Clean areas where work is in progress to the level of cleanliness necessary for proper execution of 

the Work.
1. Remove liquid spills promptly.
2. Where dust would impair proper execution of the Work, broom-clean or vacuum the entire work area, as 

appropriate.
D. Installed Work: Keep installed work clean. Clean installed surfaces according to written instructions of 

manufacturer or fabricator of product installed, using only cleaning materials specifically recommended. If specific 
cleaning materials are not recommended, use cleaning materials that are not hazardous to health or property and 
that will not damage exposed surfaces.

E. Concealed Spaces: Remove debris from concealed spaces before enclosing the space.
F. Exposed Surfaces in Finished Areas: Clean exposed surfaces and protect as necessary to ensure freedom from 

damage and deterioration at time of Substantial Completion.
G. Waste Disposal: Do not bury or burn waste materials on-site. Do not wash waste materials down sewers or into 

waterways. Comply with waste disposal requirements in Section 015000 "Temporary Facilities and Controls." 
H. During handling and installation, clean and protect construction in progress and adjoining materials already in 

place. Apply protective covering where required to ensure protection from damage or deterioration at Substantial 
Completion.

I. Clean and provide maintenance on completed construction as frequently as necessary through the remainder of 
the construction period. Adjust and lubricate operable components to ensure operability without damaging effects.

J. Limiting Exposures: Supervise construction operations to assure that no part of the construction, completed or in 
progress, is subject to harmful, dangerous, damaging, or otherwise deleterious exposure during the construction 
period.

3.7 STARTING AND ADJUSTING
A. Coordinate startup and adjusting of equipment and operating components.
B. Start equipment and operating components to confirm proper operation. Remove malfunctioning units, replace 

with new units, and retest.
C. Adjust equipment for proper operation. Adjust operating components for proper operation without binding.
D. Test each piece of equipment to verify proper operation. Test and adjust controls and safeties. Replace damaged 

and malfunctioning controls and equipment.
E. Manufacturer's Field Service: Comply with qualification requirements in Section 014000 "Quality Requirements."

3.8 PROTECTION OF INSTALLED CONSTRUCTION
A. Provide final protection and maintain conditions that ensure installed Work is without damage or deterioration at 

time of Substantial Completion.
B. Comply with manufacturer's written instructions for temperature and relative humidity.

END OF SECTION 017300
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SECTION 017700 - CLOSEOUT PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other 

Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section includes administrative and procedural requirements for contract closeout, including, but not limited to, 

the following:
1. Substantial Completion procedures.
2. Final completion procedures.
3. Warranties.
4. Final cleaning.
5. Repair of the Work.

1.3 ACTION SUBMITTALS
A. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion.

1.4 MAINTENANCE MATERIAL SUBMITTALS
A. Schedule of Maintenance Material Items: For maintenance material submittal items specified in other Sections.

1.5 SUBSTANTIAL COMPLETION PROCEDURES
A. Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and corrected 

(Contractor's punch list), indicating the value of each item on the list and reasons why the Work is incomplete.
B. Submittals Prior to Substantial Completion: Complete the following a minimum of 10 days prior to requesting 

inspection for determining date of Substantial Completion. List items below that are incomplete at time of request.
1. Certificates of Release: Obtain and submit releases from authorities having jurisdiction permitting Owner 

unrestricted use of the Work and access to services and utilities. Include occupancy permits, operating 
certificates, and similar releases.

2. Submit closeout submittals specified in other Division 01 Sections, including project record documents, 
operation and maintenance manuals, final completion construction photographic documentation, damage 
or settlement surveys, property surveys, and similar final record information.

3. Submit closeout submittals specified in individual Sections, including specific warranties, workmanship 
bonds, maintenance service agreements, final certifications, and similar documents.

4. Submit maintenance material submittals specified in individual Sections, including tools, spare parts, extra 
materials, and similar items, and deliver to location designated by owner. Label with manufacturer's name 
and model number where applicable.

5. Submit test/adjust/balance records.
6. Submit changeover information related to Owner's occupancy, use, operation, and maintenance.

C. Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days prior to requesting 
inspection for determining date of Substantial Completion. List items below that are incomplete at time of request.
1. Make final changeover of permanent locks and deliver keys to Owner. Advise Owner's personnel of 

changeover in security provisions.
2. Complete startup and testing of systems and equipment.
3. Perform preventive maintenance on equipment used prior to Substantial Completion.
4. Instruct Owner's personnel in operation, adjustment, and maintenance of products, equipment, and 

systems. Submit demonstration and training video recordings specified in Section 017900 "Demonstration 
and Training."

5. Participate with Owner in conducting inspection and walkthrough with local emergency responders.
6. Terminate and remove temporary facilities from Project site, along with mockups, construction tools, and 

similar elements.
7. Complete final cleaning requirements, including touchup painting.
8. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual defects.

D. Inspection: Submit a written request for inspection to determine Substantial Completion a minimum of 10 days 
prior to date the work will be completed and ready for final inspection and tests. Include within written request 
evidence of completed Contractor's Punch List. On receipt of request, Engineer will either proceed with inspection 
or notify Contractor of unfulfilled requirements. Engineer will prepare the Certificate of Substantial Completion 
after inspection or will notify Contractor of items, either on Contractor's list or additional items identified by 
Engineer, that must be completed or corrected before certificate will be issued.
1. Reinspection: Request reinspection when the Work identified in previous inspections as incomplete is 

completed or corrected.
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2. Results of completed inspection will form the basis of requirements for final completion.

1.6 FINAL COMPLETION PROCEDURES
A. Submittals Prior to Final Completion: Before requesting final inspection for determining final completion, complete 

the following:
1. Submit a final Application for Payment according to Section 012900 "Payment Procedures."
2. Certified List of Incomplete Items: Submit certified copy of Engineer's Substantial Completion inspection 

list of items to be completed or corrected (punch list), endorsed and dated by Engineer. Certified copy of 
the list shall state that each item has been completed or otherwise resolved for acceptance.

B. Inspection: Submit a written request for final inspection to determine acceptance a minimum of 10 days prior to 
date the work will be completed and ready for final inspection and tests. On receipt of request, Engineer will either 
proceed with inspection or notify Contractor of unfulfilled requirements. Engineer will prepare a final Certificate for 
Payment after inspection or will notify Contractor of construction that must be completed or corrected before 
certificate will be issued.
1. Reinspection: Request reinspection when the Work identified in previous inspections as incomplete is 

completed or corrected.

1.7 LIST OF INCOMPLETE ITEMS (PUNCH LIST)
A. Organization of List: Include name and identification of each space and area affected by construction operations 

for incomplete items and items needing correction including, if necessary, areas disturbed by Contractor that are 
outside the limits of construction.
1. Organize list of spaces in sequential order, starting with exterior areas first and proceeding from lowest 

floor to highest floor.
2. Organize items applying to each space by major element, including categories for ceiling, individual walls, 

floors, equipment, and building systems.
3. Include the following information at the top of each page:

a. Project name.
b. Date.
c. Name of Engineer.
d. Name of Contractor.
e. Page number.

1.8 SUBMITTAL OF PROJECT WARRANTIES
A. Time of Submittal: Submit written warranties on request of Engineer for designated portions of the Work where 

commencement of warranties other than date of Substantial Completion is indicated, or when delay in submittal of 
warranties might limit Owner's rights under warranty.

B. Partial Occupancy: Submit properly executed warranties within 15 days of completion of designated portions of 
the Work that are completed and occupied or used by Owner during construction period by separate agreement 
with Contractor.

C. Organize warranty documents into an orderly sequence based on the table of contents of Project Manual.
1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders, thickness as 

necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch paper.
2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty. Mark tab to identify the 

product or installation. Provide a typed description of the product or installation, including the name of the 
product and the name, address, and telephone number of Installer.

3. Identify each binder on the front and spine with the typed or printed title "WARRANTIES," Project name, 
and name of Contractor.

4. Warranty Electronic File: Scan warranties and bonds and assemble complete warranty and bond submittal 
package into a single indexed electronic PDF file with links enabling navigation to each item. Provide 
bookmarked table of contents at beginning of document.

D. Provide additional copies of each warranty to include in operation and maintenance manuals.

PART 2 - PRODUCTS

2.1 MATERIALS
A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or fabricator of the surface 

to be cleaned. Do not use cleaning agents that are potentially hazardous to health or property or that might 
damage finished surfaces.
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PART 3 - EXECUTION

3.1 FINAL CLEANING
A. General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply with local laws and 

ordinances and Federal and local environmental and antipollution regulations.
B. Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each surface or unit to 

condition expected in an average commercial building cleaning and maintenance program. Comply with 
manufacturer's written instructions.
1. Complete the following cleaning operations before requesting inspection for certification of Substantial 

Completion for entire Project or for a designated portion of Project:
a. Clean Project site, yard, and grounds, in areas disturbed by construction activities, including 

landscape development areas, of rubbish, waste material, litter, and other foreign substances.
b. Sweep paved areas broom clean. Remove petrochemical spills, stains, and other foreign deposits.
c. Rake grounds that are neither planted nor paved to a smooth, even-textured surface.
d. Remove tools, construction equipment, machinery, and surplus material from Project site.
e. Remove snow and ice to provide safe access to building.
f. Clean exposed exterior and interior hard-surfaced finishes to a dirt-free condition, free of stains, 

films, and similar foreign substances. Avoid disturbing natural weathering of exterior surfaces. 
Restore reflective surfaces to their original condition.

g. Remove debris and surface dust from limited access spaces, including roofs, plenums, shafts, 
trenches, equipment vaults, manholes, attics, and similar spaces.

h. Sweep concrete floors broom clean in unoccupied spaces.
i. Vacuum carpet and similar soft surfaces, removing debris and excess nap; clean according to 

manufacturer's recommendations if visible soil or stains remain.
j. Clean transparent materials, including mirrors and glass in doors and windows. Remove glazing 

compounds and other noticeable, vision-obscuring materials. Polish mirrors and glass, taking care 
not to scratch surfaces.

k. Remove labels that are not permanent.
l. Wipe surfaces of mechanical and electrical equipment, elevator equipment, and similar equipment. 

Remove excess lubrication, paint and mortar droppings, and other foreign substances.
m. Clean plumbing fixtures to a sanitary condition, free of stains, including stains resulting from water 

exposure.
n. Replace disposable air filters and clean permanent air filters. Clean exposed surfaces of diffusers, 

registers, and grills.
o. Clean ducts, blowers, and coils if units were operated without filters during construction or that 

display contamination with particulate matter on inspection.
1) Clean HVAC system in compliance with NADCA Standard 1992-01. Provide written report 

on completion of cleaning.
p. Clean light fixtures, lamps, globes, and reflectors to function with full efficiency.
q. Leave Project clean and ready for occupancy.

C. Construction Waste Disposal: Comply with waste disposal requirements in Section 015000 "Temporary Facilities 
and Controls." 

3.2 REPAIR OF THE WORK
A. Complete repair and restoration operations before requesting inspection for determination of Substantial 

Completion.
B. Repair or remove and replace defective construction. Repairing includes replacing defective parts, refinishing 

damaged surfaces, touching up with matching materials, and properly adjusting operating equipment. Where 
damaged or worn items cannot be repaired or restored, provide replacements. Remove and replace operating 
components that cannot be repaired. Restore damaged construction and permanent facilities used during 
construction to specified condition.
1. Remove and replace chipped, scratched, and broken glass, reflective surfaces, and other damaged 

transparent materials.
2. Touch up and otherwise repair and restore marred or exposed finishes and surfaces. Replace finishes and 

surfaces that that already show evidence of repair or restoration.
a. Do not paint over "UL" and other required labels and identification, including mechanical and 

electrical nameplates. Remove paint applied to required labels and identification.
3. Replace parts subject to operating conditions during construction that may impede operation or reduce 

longevity.
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4. Replace burned-out bulbs, bulbs noticeably dimmed by hours of use, and defective and noisy starters in 
fluorescent and mercury vapor fixtures to comply with requirements for new fixtures.

END OF SECTION 017700
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SECTION 017823 - OPERATION AND MAINTENANCE DATA

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other Division 01 

Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section includes administrative and procedural requirements for preparing operation and maintenance manuals, including 

the following:
1. Operation and maintenance documentation directory.
2. Operation manuals for systems, subsystems, and equipment.
3. Product maintenance manuals.
4. Systems and equipment maintenance manuals.

1.3 DEFINITIONS
A. System: An organized collection of parts, equipment, or subsystems united by regular interaction.
B. Subsystem: A portion of a system with characteristics similar to a system.

1.4 CLOSEOUT SUBMITTALS
A. Manual Content: Operations and maintenance manual content is specified in individual Specification Sections to be 

reviewed at the time of Section submittals. Submit reviewed manual content formatted and organized as required by this 
Section.
1. Engineer will comment on whether content of operations and maintenance submittals are acceptable.
2. Where applicable, clarify and update reviewed manual content to correspond to revisions and field conditions.

B. Format: Submit operations and maintenance manuals in the following format:
1. PDF electronic file. Assemble each manual into a composite electronically indexed file. Submit on digital media 

acceptable to Engineer.
a. Name each indexed document file in composite electronic index with applicable item name. Include a 

complete electronically linked operation and maintenance directory.
b. Enable inserted reviewer comments on draft submittals.

C. Initial Manual Submittal: Submit draft copy of each manual at least 30 days before commencing demonstration and training. 
Engineer will comment on whether general scope and content of manual are acceptable.

D. Final Manual Submittal: Submit each manual in final form prior to requesting inspection for Substantial Completion and at 
least 15 days before commencing demonstration and training. Engineer will return copy with comments.
1. Correct or revise each manual to comply with Engineer's comments. Submit copies of each corrected manual within 

15 days of receipt of Engineer's comments and prior to commencing demonstration and training.

PART 2 - PRODUCTS

2.1 OPERATION AND MAINTENANCE DOCUMENTATION DIRECTORY
A. Directory: Prepare a single, comprehensive directory of emergency, operation, and maintenance data and materials, listing 

items and their location to facilitate ready access to desired information. Include a section in the directory for each of the 
following:
1. List of documents.
2. List of systems.
3. List of equipment.
4. Table of contents.

B. List of Systems and Subsystems: List systems alphabetically. Include references to operation and maintenance manuals 
that contain information about each system.

C. List of Equipment: List equipment for each system, organized alphabetically by system. For pieces of equipment not part of 
system, list alphabetically in separate list.

D. Tables of Contents: Include a table of contents for each emergency, operation, and maintenance manual.
E. Identification: In the documentation directory and in each operation and maintenance manual, identify each system, 

subsystem, and piece of equipment with same designation used in the Contract Documents. If no designation exists, assign 
a designation according to ASHRAE Guideline 4, "Preparation of Operating and Maintenance Documentation for Building 
Systems."
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2.2 OPERATION MANUALS
A. Content: In addition to requirements in this Section, include operation data required in individual Specification Sections and 

the following information:
1. System, subsystem, and equipment descriptions. Use designations for systems and equipment indicated on 

Contract Documents.
2. Performance and design criteria if Contractor has delegated design responsibility.
3. Operating standards.
4. Operating procedures.
5. Wiring diagrams.
6. Control diagrams.
7. Piped system diagrams.
8. Precautions against improper use.

B. Descriptions: Include the following:
1. Product name and model number. Use designations for products indicated on Contract Documents.
2. Manufacturer's name.
3. Equipment identification with serial number of each component.
4. Equipment function.
5. Operating characteristics.
6. Limiting conditions.
7. Performance curves.
8. Engineering data and tests.
9. Complete nomenclature and number of replacement parts.

C. Operating Procedures: Include the following, as applicable:
1. Startup procedures.
2. Equipment or system break-in procedures.
3. Routine and normal operating instructions.
4. Regulation and control procedures.
5. Instructions on stopping.
6. Normal shutdown instructions.
7. Seasonal and weekend operating instructions.
8. Required sequences for electric or electronic systems.
9. Special operating instructions and procedures.

D. Systems and Equipment Controls: Describe the sequence of operation, and diagram controls as installed.
E. Piped Systems: Diagram piping as installed, and identify color-coding where required for identification.

2.3 PRODUCT MAINTENANCE MANUALS
A. Content: Organize manual into a separate section for each product, material, and finish. Include source information, product 

information, maintenance procedures, repair materials and sources, and warranties and bonds, as described below.
B. Source Information: List each product included in manual, identified by product name and arranged to match manual's table 

of contents. For each product, list name, address, and telephone number of Installer or supplier and maintenance service 
agent, and cross-reference Specification Section number and title in Project Manual and drawing or schedule designation or 
identifier where applicable.

C. Product Information: Include the following, as applicable:
1. Product name and model number.
2. Manufacturer's name.
3. Color, pattern, and texture.
4. Material and chemical composition.
5. Reordering information for specially manufactured products.

D. Maintenance Procedures: Include manufacturer's written recommendations and the following:
1. Inspection procedures.
2. Types of cleaning agents to be used and methods of cleaning.
3. List of cleaning agents and methods of cleaning detrimental to product.
4. Schedule for routine cleaning and maintenance.
5. Repair instructions.

E. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and conditions that would affect 
validity of warranties or bonds.
1. Include procedures to follow and required notifications for warranty claims.

2.4 SYSTEMS AND EQUIPMENT MAINTENANCE MANUALS
A. Content: For each system, subsystem, and piece of equipment not part of a system, include source information, 

manufacturers' maintenance documentation, maintenance procedures, maintenance and service schedules, 
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spare parts list and source information, maintenance service contracts, and warranty and bond information, as described 
below.

B. Source Information: List each system, subsystem, and piece of equipment included in manual, identified by product name 
and arranged to match manual's table of contents. For each product, list name, address, and telephone number of Installer 
or supplier and maintenance service agent, and cross-reference Specification Section number and title in Project Manual 
and drawing or schedule designation or identifier where applicable.

C. Manufacturers' Maintenance Documentation: Manufacturers' maintenance documentation including the following 
information for each component part or piece of equipment:
1. Standard maintenance instructions and bulletins.
2. Drawings, diagrams, and instructions required for maintenance, including disassembly and component removal, 

replacement, and assembly.
3. Identification and nomenclature of parts and components.
4. List of items recommended to be stocked as spare parts.

D. Maintenance Procedures: Include the following information and items that detail essential maintenance procedures:
1. Test and inspection instructions.
2. Troubleshooting guide.
3. Precautions against improper maintenance.
4. Disassembly; component removal, repair, and replacement; and reassembly instructions.
5. Aligning, adjusting, and checking instructions.
6. Demonstration and training video recording, if available.

E. Maintenance and Service Schedules: Include service and lubrication requirements, list of required lubricants for equipment, 
and separate schedules for preventive and routine maintenance and service with standard time allotment.
1. Scheduled Maintenance and Service: Tabulate actions for daily, weekly, monthly, quarterly, semiannual, and annual 

frequencies.
2. Maintenance and Service Record: Include manufacturers' forms for recording maintenance.

F. Warranties and Bonds: Include copies of warranties and bonds and lists of circumstances and conditions that would affect 
validity of warranties or bonds.
1. Include procedures to follow and required notifications for warranty claims.

PART 3 - EXECUTION

3.1 MANUAL PREPARATION
A. Operation and Maintenance Documentation Directory: Prepare a separate manual that provides an organized reference to 

emergency, operation, and maintenance manuals.
B. Product Maintenance Manual: Assemble a complete set of maintenance data indicating care and maintenance of each 

product, material, and finish incorporated into the Work.
C. Operation and Maintenance Manuals: Assemble a complete set of operation and maintenance data indicating operation and 

maintenance of each system, subsystem, and piece of equipment not part of a system.
1. Engage a factory-authorized service representative to assemble and prepare information for each system, 

subsystem, and piece of equipment not part of a system.
2. Prepare a separate manual for each system and subsystem, in the form of an instructional manual for use by 

Owner's operating personnel.
D. Manufacturers' Data: Where manuals contain manufacturers' standard printed data, include only sheets pertinent to product 

or component installed. Mark each sheet to identify each product or component incorporated into the Work. If data include 
more than one item in a tabular format, identify each item using appropriate references from the Contract Documents. 
Identify data applicable to the Work and delete references to information not applicable.
1. Prepare supplementary text if manufacturers' standard printed data are not available and where the information is 

necessary for proper operation and maintenance of equipment or systems.
E. Drawings: Prepare drawings supplementing manufacturers' printed data to illustrate the relationship of component parts of 

equipment and systems and to illustrate control sequence and flow diagrams. Coordinate these drawings with information 
contained in record Drawings to ensure correct illustration of completed installation.
1. Do not use original project record documents as part of operation and maintenance manuals.
2. Comply with requirements of newly prepared record Drawings in Section 017839 "Project Record Documents."

F. Comply with Section 017700 "Closeout Procedures" for schedule for submitting operation and maintenance documentation.

END OF SECTION 017823
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SECTION 017839 - PROJECT RECORD DOCUMENTS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and other 

Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section includes administrative and procedural requirements for project record documents, including the 

following:
1. Record Drawings.
2. Record Specifications.
3. Record Product Data.
4. Miscellaneous record submittals.

1.3 CLOSEOUT SUBMITTALS
A. Record Drawings: Comply with the following:

1. Number of Copies: Submit copies of record Drawings as follows:
a. Initial Submittal:

1) Submit PDF electronic files of scanned record prints and one set of file prints.
2) If electronic files are supplied by the design team to the Contractor for use in preparing 

project submittals, Contractor is to submit one set of revised electronic files as a part of 
Record Drawings. 

3) Engineer will indicate whether general scope of changes, additional information recorded, 
and quality of drafting are acceptable.

b. Final Submittal:
1) Submit PDF electronic files of scanned record prints and two sets of prints.

B. Record Specifications: Submit annotated PDF electronic files of Project's Specifications, including addenda and 
contract modifications.

C. Record Product Data: Submit annotated PDF electronic files and directories of each submittal.
1. Where record Product Data are required as part of operation and maintenance manuals, submit duplicate 

marked-up Product Data as a component of manual.
D. Miscellaneous Record Submittals: See other Specification Sections for miscellaneous record-keeping 

requirements and submittals in connection with various construction activities. Submit annotated PDF electronic 
files and directories of each submittal.

PART 2 - PRODUCTS

2.1 RECORD DRAWINGS
A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and Shop Drawings, 

incorporating new and revised drawings as modifications are issued.
1. Preparation: Mark record prints to show the actual installation where installation varies from that shown 

originally. Require individual or entity who obtained record data, whether individual or entity is Installer, 
subcontractor, or similar entity, to provide information for preparation of corresponding marked-up record 
prints.
a. Give particular attention to information on concealed elements that would be difficult to identify or 

measure and record later.
b. Accurately record information in an acceptable drawing technique.
c. Record data as soon as possible after obtaining it.
d. Record and check the markup before enclosing concealed installations.
e. Cross-reference record prints to corresponding archive photographic documentation.

2. Content: Types of items requiring marking include, but are not limited to, the following:
a. Dimensional changes to Drawings.
b. Revisions to details shown on Drawings.
c. Revisions to routing of piping and conduits.
d. Revisions to electrical circuitry.
e. Actual equipment locations.
f. Duct size and routing.
g. Locations of concealed internal utilities.
h. Changes made by Change Order or Construction Work Change Directive.
i. Changes made following Engineer's written orders.
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j. Details not on the original Contract Drawings.
k. Field records for variable and concealed conditions.
l. Record information on the Work that is shown only schematically.

3. Mark the Contract Drawings and Shop Drawings completely and accurately. Use personnel proficient at 
recording graphic information in production of marked-up record prints.

4. Mark record sets with erasable, red-colored pencil. Use other colors to distinguish between changes for 
different categories of the Work at same location.

5. Mark important additional information that was either shown schematically or omitted from original 
Drawings.

6. Note Construction Change Directive numbers, alternate numbers, Change Order numbers, and similar 
identification, where applicable.

B. Format: Identify and date each record Drawing; include the designation "PROJECT RECORD DRAWING" in a 
prominent location.
1. Record Prints: Organize record prints and newly prepared record Drawings into manageable sets. Bind 

each set with durable paper cover sheets. Include identification on cover sheets.
2. Identification: As follows:

a. Project name.
b. Date.
c. Designation "PROJECT RECORD DRAWINGS."
d. Name of Contractor.

2.2 RECORD SPECIFICATIONS
A. Preparation: Mark Specifications to indicate the actual product installation where installation varies from that 

indicated in Specifications, addenda, and contract modifications.
1. Give particular attention to information on concealed products and installations that cannot be readily 

identified and recorded later.
2. Mark copy with the proprietary name and model number of products, materials, and equipment furnished, 

including substitutions and product options selected.
3. Record the name of manufacturer, supplier, Installer, and other information necessary to provide a record 

of selections made.
4. For each principal product, indicate whether record Product Data has been submitted in operation and 

maintenance manuals instead of submitted as record Product Data.
5. Note related Change Orders, record Product Data, and record Drawings where applicable.

B. Format: Submit record Specifications as annotated PDF electronic file.

2.3 RECORD PRODUCT DATA
A. Preparation: Mark Product Data to indicate the actual product installation where installation varies substantially 

from that indicated in Product Data submittal.
1. Give particular attention to information on concealed products and installations that cannot be readily 

identified and recorded later.
2. Include significant changes in the product delivered to Project site and changes in manufacturer's written 

instructions for installation.
3. Note related Change Orders, record Specifications, and record Drawings where applicable.

B. Format: Submit record Product Data as annotated PDF electronic file.
1. Include record Product Data directory organized by Specification Section number and title, electronically 

linked to each item of record Product Data.

2.4 MISCELLANEOUS RECORD SUBMITTALS
A. Assemble miscellaneous records required by other Specification Sections for miscellaneous record keeping and 

submittal in connection with actual performance of the Work. Bind or file miscellaneous records and identify each, 
ready for continued use and reference.

B. Format: Submit miscellaneous record submittals as PDF electronic file.
1. Include miscellaneous record submittals directory organized by Specification Section number and title, 

electronically linked to each item of miscellaneous record submittals.

PART 3 - EXECUTION

3.1 RECORDING AND MAINTENANCE
A. Recording: Maintain one copy of each submittal during the construction period for project record document 

purposes. Post changes and revisions to project record documents as they occur; do not wait until end of Project.
B. Maintenance of Record Documents and Samples: Store record documents and Samples in the field office apart 

from the Contract Documents used for construction. Do not use project record documents for construction 
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purposes. Maintain record documents in good order and in a clean, dry, legible condition, protected from 
deterioration and loss. Provide access to project record documents for Engineer's reference during normal 
working hours.

END OF SECTION 017839
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SECTION 220500 - COMMON WORK RESULTS FOR PLUMBING

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and 

Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. This Section includes the following:

1. Piping materials and installation instructions common to most piping systems.
2. Transition fittings.
3. Mechanical sleeve seals.
4. Sleeves.
5. Plumbing demolition.
6. Supports and anchorages.

1.3 DEFINITIONS
A. Finished Spaces:  Spaces other than mechanical and electrical equipment rooms, furred spaces, pipe 

chases, unheated spaces immediately below roof, spaces above ceilings, unexcavated spaces, 
crawlspaces, and tunnels.

B. Exposed, Interior Installations:  Exposed to view indoors.  Examples include finished occupied spaces and 
mechanical equipment rooms.

C. Exposed, Exterior Installations:  Exposed to view outdoors or subject to outdoor ambient temperatures and 
weather conditions.  Examples include rooftop locations.

D. Concealed, Interior Installations:  Concealed from view and protected from physical contact by building 
occupants.  Examples include above ceilings and in chases.

E. Concealed, Exterior Installations:  Concealed from view and protected from weather conditions and 
physical contact by building occupants but subject to outdoor ambient temperatures.  Examples include 
installations within unheated shelters.

F. The following are industry abbreviations for plastic materials:
1. ABS:  Acrylonitrile-butadiene-styrene plastic.
2. CPVC:  Chlorinated polyvinyl chloride plastic.
3. PE:  Polyethylene plastic.
4. PVC:  Polyvinyl chloride plastic.

G. The following are industry abbreviations for rubber materials:
1. EPDM:  Ethylene-propylene-diene terpolymer rubber.
2. NBR:  Acrylonitrile-butadiene rubber.

1.4 DELIVERY, STORAGE, AND HANDLING
A. Deliver pipes and tubes with factory-applied end caps.  Maintain end caps through shipping, storage, and 

handling to prevent pipe end damage and to prevent entrance of dirt, debris, and moisture.
B. Store plastic pipes protected from direct sunlight.  Support to prevent sagging and bending.

1.5 COORDINATION
A. Arrange for pipe spaces, chases, slots, and openings in building structure during progress of construction, 

to allow for plumbing installations.
B. Coordinate installation of required supporting devices and set sleeves in poured-in-place concrete and 

other structural components as they are constructed.
C. Coordinate requirements for access panels and doors for plumbing items requiring access that are 

concealed behind finished surfaces.  Access panels and doors are specified in Division 08 Section 
"Access Doors and Frames."

PART 2 - PRODUCTS

2.1 PIPE, TUBE, AND FITTINGS
A. Refer to individual Division 22 piping Sections for pipe, tube, and fitting materials and joining methods.
B. Pipe Threads:  ASME B1.20.1 for factory-threaded pipe and pipe fittings.

2.2 JOINING MATERIALS
A. Refer to individual Division 22 piping Sections for special joining materials not listed below.
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2.3 MECHANICAL SLEEVE SEALS
A. Description:  Modular sealing element unit, designed for field assembly, to fill annular space between pipe 

and sleeve.
1. Manufacturers:

a. Advance Products & Systems, Inc.
b. Calpico, Inc.
c. Metraflex Co.

2. Sealing Elements:  EPDM interlocking links shaped to fit surface of pipe.  Include type and number 
required for pipe material and size of pipe.

3. Pressure Plates:  Stainless steel.  Include two for each sealing element.
4. Connecting Bolts and Nuts:  Stainless steel of length required to secure pressure plates to sealing 

elements.  Include one for each sealing element.

2.4 ESCUTCHEONS
A. Description:  Manufactured wall and ceiling escutcheons and floor plates, with an ID to closely fit around 

pipe, tube, and insulation of insulated piping and an OD that completely covers opening.
B. One-Piece, Cast-Brass Type:  With set screw.

1. Finish:  Polished chrome-plated (in finished areas exposed to view).
C. Split-Casting, Cast-Brass Type:  With concealed hinge and set screw.

1. Finish:  Polished chrome-plated (in finished areas exposed to view).

PART 3 - EXECUTION

3.1 PLUMBING DEMOLITION
A. Refer to Division 01 Section "Cutting and Patching" and Division 02 Section "Selective Structure 

Demolition" for general demolition requirements and procedures.
B. Disconnect, demolish, and remove plumbing systems, equipment, and components indicated to be 

removed.
1. Piping to Be Removed:  Remove portion of piping indicated to be removed and cap or plug 

remaining piping with same or compatible piping material.
2. Equipment to Be Removed and Reinstalled:  Disconnect and cap services and remove, clean, and 

store equipment; when appropriate, reinstall, reconnect, and make equipment operational.
3. Equipment to Be Removed and Salvaged:  Disconnect and cap services and remove equipment 

and deliver to Owner.
C. If pipe, insulation, or equipment to remain is damaged in appearance or is unserviceable, remove 

damaged or unserviceable portions and replace with new products of equal capacity and quality.

3.2 PIPING SYSTEMS - COMMON REQUIREMENTS
A. Install piping according to the following requirements and Division 22 Sections specifying piping systems.
B. Drawing plans, schematics, and diagrams indicate general location and arrangement of piping systems.  

Indicated locations and arrangements were used to size pipe and calculate friction loss, expansion, pump 
sizing, and other design considerations.  Install piping as indicated unless deviations to layout are 
approved on Coordination Drawings.

C. Install piping in concealed locations, unless otherwise indicated and except in equipment rooms and 
service areas.

D. Install piping indicated to be exposed and piping in equipment rooms and service areas at right angles or 
parallel to building walls.  Diagonal runs are prohibited unless specifically indicated otherwise.

E. Install piping above accessible ceilings to allow sufficient space for ceiling panel removal.
F. Install piping to permit valve servicing.
G. Install piping at indicated slopes.
H. Install piping free of sags and bends.
I. Install fittings for changes in direction and branch connections.
J. Install piping to allow application of insulation.
K. Select system components with pressure rating equal to or greater than system operating pressure.
L. Install escutcheons for penetrations of walls, ceilings, and floors in finished areas exposed to view:
M. Sleeves are not required for core-drilled holes.
N. Permanent sleeves are not required for holes formed by removable PE sleeves.
O. Install sleeves for pipes passing through concrete and masonry walls and concrete floor and roof slabs.

3.3 PIPING JOINT CONSTRUCTION
A. Join pipe and fittings according to the following requirements and Division 22 Sections specifying piping 

systems.
B. Ream ends of pipes and tubes and remove burrs.  Bevel plain ends of steel pipe.
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C. Remove scale, slag, dirt, and debris from inside and outside of pipe and fittings before assembly.

3.4 ERECTION OF METAL SUPPORTS AND ANCHORAGES
A. Refer to Division 05 Section "Metal Fabrications" for structural steel.
B. Cut, fit, and place miscellaneous metal supports accurately in location, alignment, and elevation to support 

and anchor plumbing materials and equipment.
C. Attach to substrates as required to support applied loads.

3.5 GROUTING
A. Mix and install grout for plumbing equipment base bearing surfaces, pump and other equipment base 

plates, and anchors.
B. Clean surfaces that will come into contact with grout.
C. Provide forms as required for placement of grout.
D. Avoid air entrapment during placement of grout.
E. Place grout, completely filling equipment bases.
F. Place grout on concrete bases and provide smooth bearing surface for equipment.
G. Place grout around anchors.
H. Cure placed grout.

END OF SECTION 220500
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SECTION 220553 - IDENTIFICATION FOR PLUMBING PIPING AND EQUIPMENT

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Special Conditions and 

Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section Includes:

1. Equipment labels.
2. Pipe labels.

1.3 SUBMITTALS
A. Product Data:  For each type of product indicated.
B. Equipment Label Schedule:  Include a listing of all equipment to be labeled with the proposed content for 

each label.

1.4 COORDINATION
A. Coordinate installation of identifying devices with completion of covering and painting of surfaces where 

devices are to be applied.
B. Coordinate installation of identifying devices with locations of access panels and doors.
C. Install identifying devices before installing acoustical ceilings and similar concealment.

PART 2 - PRODUCTS

2.1 PIPE LABELS
A. General Requirements for Manufactured Pipe Labels:  Preprinted, color-coded, with lettering indicating 

service, and showing flow direction.
B. Self-Adhesive Pipe Labels:  Printed plastic with contact-type, permanent-adhesive backing.
C. Pipe Label Contents:  Include identification of piping service using same designations or abbreviations as 

used on Drawings, pipe size, and an arrow indicating flow direction.
1. Flow-Direction Arrows:  Integral with piping system service lettering to accommodate both 

directions or as separate unit on each pipe label to indicate flow direction.
2. Lettering Size:  At least 1-1/2 inches high.

PART 3 - EXECUTION

3.1 PREPARATION
A. Clean piping and equipment surfaces of substances that could impair bond of identification devices, 

including dirt, oil, grease, release agents, and incompatible primers, paints, and encapsulants.

3.2 PIPE LABEL INSTALLATION
A. Piping Color-Coding:  Painting of piping is specified in Division 09 Section "Interior Painting."
B. Stenciled Pipe Label Option:  Stenciled labels may be provided instead of manufactured pipe labels, at 

Installer's option.  Install stenciled pipe labels with painted, color-coded bands or rectangles, complying 
with ASME A13.1, on each piping system.
1. Identification Paint:  Use for contrasting background.
2. Stencil Paint:  Use for pipe marking.

C. Locate pipe labels where piping is exposed or above accessible ceilings in finished spaces; machine 
rooms; accessible maintenance spaces such as shafts, tunnels, and plenums; and exterior exposed 
locations as follows:
1. Near each branch connection, excluding short takeoffs for fixtures and terminal units.  Where flow 

pattern is not obvious, mark each pipe at branch.
2. Near penetrations through walls, floors, ceilings, and inaccessible enclosures.
3. At access doors, manholes, and similar access points that permit view of concealed piping.
4. Near major equipment items and other points of origination and termination.
5. Spaced at maximum intervals of 50 feet along each run.  Reduce intervals to 25 feet in areas of 

congested piping and equipment.
6. On piping above removable acoustical ceilings.  Omit intermediately spaced labels.

D. Pipe Label Color Schedule:
1. Sanitary Waste and Storm Drainage Piping:

a. Background Color:  Black.
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b. Letter Color:  White.
END OF SECTION 220553
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SECTION 221316 - SANITARY WASTE AND VENT PIPING

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Special Conditions and 

Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A. Section Includes:

1. Pipe, tube, and fittings.
2. Specialty pipe fittings.
3. Encasement for underground metal piping.

B. Related Sections:
1. Division 22 Section "Common Work Results for Plumbing”.

1.3 PERFORMANCE REQUIREMENTS
A. Components and installation shall be capable of withstanding the following minimum working pressure 

unless otherwise indicated:
1. Soil, Waste, and Vent Piping:  10-foot head of water.

1.4 SUBMITTALS
A. Product Data:  For each type of product indicated.

1.5 QUALITY ASSURANCE
A. Piping materials shall bear label, stamp, or other markings of specified testing agency.

PART 2 - PRODUCTS

2.1 PIPING MATERIALS
A. Comply with requirements in "Piping Schedule" Article for applications of pipe, tube, fitting materials, and 

joining methods for specific services, service locations, and pipe sizes.

2.2 HUB-AND-SPIGOT, CAST-IRON SOIL PIPE AND FITTINGS
A. Pipe and Fittings:  ASTM A 74, Service class(es).
B. Gaskets:  ASTM C 564, rubber.

2.3 HUBLESS, CAST-IRON SOIL PIPE AND FITTINGS
A. Pipe and Fittings:  ASTM A 888 and CISPI 301.
B. Heavy-Duty, Hubless-Piping Couplings:

1. Manufacturers:  Subject to compliance with requirements, provide products by one of the following:
a. ANACO-Husky.
b. Mission Rubber Company; a division of MCP Industries, Inc.
c. Tyler Pipe.

2. Standards:  ASTM C 1277 and ASTM C 1540.
3. Description:  Stainless-steel shield with stainless-steel bands and tightening devices; and 

ASTM C 564, rubber sleeve with integral, center pipe stop.

PART 3 - EXECUTION

3.1 PIPING INSTALLATION
A. Drawing plans, schematics, and diagrams indicate general location and arrangement of piping systems.  

Indicated locations and arrangements were used to size pipe and calculate friction loss, expansion, pump 
sizing, and other design considerations.  Install piping as indicated unless deviations to layout are 
approved on Coordination Drawings.

B. Install piping in concealed locations unless otherwise indicated and except in equipment rooms and 
service areas.

C. Install piping indicated to be exposed and piping in equipment rooms and service areas at right angles or 
parallel to building walls.  Diagonal runs are prohibited unless specifically indicated otherwise.
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D. Install piping above accessible ceilings to allow sufficient space for ceiling panel removal.
E. Install piping to permit valve servicing.
F. Install piping at indicated slopes.
G. Install piping free of sags and bends.
H. Install fittings for changes in direction and branch connections.
I. Install piping to allow application of insulation.
J. Make changes in direction for soil and waste drainage and vent piping using appropriate branches, bends, 

and long-sweep bends.  Sanitary tees and short-sweep 1/4 bends may be used on vertical stacks if 
change in direction of flow is from horizontal to vertical.  Use long-turn, double Y-branch and 1/8-bend 
fittings if two fixtures are installed back to back or side by side with common drainpipe.  Straight tees, 
elbows, and crosses may be used on vent lines.  Do not change direction of flow more than 90 degrees.  
Use proper size of standard increasers and reducers if pipes of different sizes are connected.  Reducing 
size of drainage piping in direction of flow is prohibited.

K. Install soil and waste drainage and vent piping at the following minimum slopes unless otherwise indicated:
1. Building Sanitary Drain and Horizontal Sanitary Drainage Piping:  2 percent downward in direction 

of flow for piping NPS 3 and smaller; 1 percent downward in direction of flow for piping NPS 4 and 
larger.

2. Vent Piping:  0.5 percent down toward vertical fixture vent or toward vent stack.
L. Install cast-iron soil piping according to CISPI's "Cast Iron Soil Pipe and Fittings Handbook," Chapter IV, 

"Installation of Cast Iron Soil Pipe and Fittings."
M. Plumbing Specialties:

1. Install cleanout fitting with closure plug inside the building in sanitary drainage force-main piping.  
Comply with requirements for cleanouts specified in Division 22 Section "Sanitary Waste Piping 
Specialties."

N. Do not enclose, cover, or put piping into operation until it is inspected and approved by authorities having 
jurisdiction.

3.2 JOINT CONSTRUCTION
A. Join hub-and-spigot, cast-iron soil piping with gasket joints according to CISPI's "Cast Iron Soil Pipe and 

Fittings Handbook" for compression joints.
B. Join hubless, cast-iron soil piping according to CISPI 310 and CISPI's "Cast Iron Soil Pipe and Fittings 

Handbook" for hubless-piping coupling joints.

3.3 HANGER AND SUPPORT INSTALLATION
A. Comply with requirements for pipe hanger and support devices and installation specified in Division 22 

Section "Hangers and Supports."
1. Install carbon-steel pipe hangers for horizontal piping in noncorrosive environments.
2. Install carbon-steel pipe support clamps for vertical piping in noncorrosive environments.
3. Vertical Piping:  MSS Type 8 or Type 42 clamps.
4. Install individual, straight, horizontal piping runs.

B. Rod diameter may be reduced one size for double-rod hangers, with 3/8 inch minimum rods.
C. Install hangers for cast-iron soil piping with the following maximum horizontal spacing and minimum rod 

diameters:
1. NPS 1-1/2 and NPS 2:  60 inches with 3/8 inch rod.
2. NPS 3:  60 inches with 1/2 inch rod.
3. NPS 4 and NPS 5:  60 inches with 5/8 inch rod.
4. NPS 6 and NPS 8:  60 inches with 3/4 inch rod.

D. Install supports for vertical cast-iron soil piping every 15 feet.
E. Support piping and tubing not listed above according to MSS SP-69 and manufacturer's written 

instructions.

3.4 CONNECTIONS
A. Drawings indicate general arrangement of piping, fittings, and specialties.
B. Connect soil and waste piping to exterior sanitary sewerage piping.  Use transition fitting to join dissimilar 

piping materials.
C. Make connections according to the following unless otherwise indicated:

1. Install unions, in piping NPS 2 and smaller, adjacent to each valve and at final connection to each 
piece of equipment.
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3.5 IDENTIFICATION
A. Identify exposed sanitary waste and vent piping.  Comply with requirements for identification specified in 

Division 22 Section "Identification for Plumbing."

3.6 FIELD QUALITY CONTROL
A. During installation, notify authorities having jurisdiction at least 24 hours before inspection must be made.  

Perform tests specified below in presence of authorities having jurisdiction.
1. Final Inspection:  Arrange for final inspection by authorities having jurisdiction to observe tests 

specified below and to ensure compliance with requirements.
B. Reinspection:  If authorities having jurisdiction find that piping will not pass test or inspection, make 

required corrections and arrange for reinspection.
C. Reports:  Prepare inspection reports and have them signed by authorities having jurisdiction.
D. Test sanitary drainage and vent piping according to procedures of authorities having jurisdiction or, in 

absence of published procedures, as follows:
1. Test for leaks and defects in new piping and parts of existing piping that have been altered, 

extended, or repaired.  If testing is performed in segments, submit separate report for each test, 
complete with diagram of portion of piping tested.

2. Leave uncovered and unconcealed new, altered, extended, or replaced drainage and vent piping 
until it has been tested and approved.  Expose work that was covered or concealed before it was 
tested.

3. Roughing-in Plumbing Test Procedure:  Test drainage and vent piping except outside leaders on 
completion of roughing-in.  Close openings in piping system and fill with water to point of overflow, 
but not less than 10 foot head of water.  From 15 minutes before inspection starts to completion of 
inspection, water level must not drop.  Inspect joints for leaks.

4. Finished Plumbing Test Procedure:  After plumbing fixtures have been set and traps filled with 
water, test connections and prove they are gastight and watertight.  Plug vent-stack openings on 
roof and building drains where they leave building.  Introduce air into piping system equal to 
pressure of 1-inch wg.  Use U-tube or manometer inserted in trap of water closet to measure this 
pressure.  Air pressure must remain constant without introducing additional air throughout period of 
inspection.  Inspect plumbing fixture connections for gas and water leaks.

5. Repair leaks and defects with new materials and retest piping, or portion thereof, until satisfactory 
results are obtained.

6. Prepare reports for tests and required corrective action.

3.7 CLEANING AND PROTECTION
A. Clean interior of piping.  Remove dirt and debris as work progresses.
B. Protect drains during remainder of construction period to avoid clogging with dirt and debris and to prevent 

damage from traffic and construction work.
C. Place plugs in ends of uncompleted piping at end of day and when work stops.

3.8 PIPING SCHEDULE
A. Aboveground, soil and waste piping NPS 4 and smaller shall be any of the following:

1. Hubless, cast-iron soil pipe and fittings; heavy-duty hubless-piping couplings; and coupled joints.
B. Aboveground, soil and waste piping NPS 6 and larger shall be:

1. Hubless, cast-iron soil pipe and fittings; heavy-duty hubless-piping couplings; and coupled joints.
C. Aboveground, vent piping NPS 4 and smaller shall be any of the following:

1. Hubless, cast-iron soil pipe and fittings; CISPI hubless-piping couplings; and coupled joints.
END OF SECTION 221316
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PLUMBING GENERAL NOTES
1. DUE TO THE LIMITED SPACE AVAILABLE FOR THE INSTALLATION OF ALL THE PLUMBING 

WORK, COORDINATION BETWEEN ALL OTHER TRADES IS OF UTMOST IMPORTANCE.

2. THIS CONTRACTOR SHALL VISIT THE PROJECT SITE AND VERIFY LOCATIONS, ELEVATIONS 
AND SIZES OF ALL UTILITIES AT SITE PRIOR TO PROCEEDING WITH WORK. EXISTING 
SYSTEMS AND STRUCTURE SHALL BE INVESTIGATED FOR BEST POSSIBLE ROUTING OF 
COLD WATER, HOT WATER, SANITARY WASTE AND VENT, STORM AND MEDICAL 
LABORATORY GAS PIPING.

3. THESE PLANS ARE DIAGRAMMATIC IN NATURE SINCE THE ONLY AVAILABLE INFORMATION 
HAS BEEN OBTAINED FROM EXISTING PLANS, SPECIFICATIONS, AND FIELD SURVEYS. THE 
EXACT LOCATION OF PIPING, FIXTURES AND EQUIPMENT MAY DEVIATE FROM THE 
LOCATION INDICATED ON THESE DRAWINGS. EXTREME ACCURACY IS NOT GUARANTEED. 
THIS CONTRACTOR SHALL BE PREPARE TO MAKE ALTERATIONS TO NEW AND/OR 
EXISTING SERVICES TO FIT JOB CONDITIONS. THIS CONTRACTOR SHALL FURNISH A 
COMPLETE CODE COMPLYING SYSTEM. THIS CONTRACTOR SHALL REPORT, IN WRITING, 
ANY DISCREPANCIES WHICH PREVENT THE INSTALLATION OF WORK AS SHOWN.

4. IF THIS CONTRACTOR DOES NOT CLEARLY UNDERSTAND THESE PLANS OR IS NOT 
COMPLETELY SURE OF THEIR MEANING, THIS CONTRACTOR SHOULD OBTAIN THE 
ENGINEER'S WRITTEN EXPLANATION AND/OR INTERPRETATION PRIOR TO SUBMITTING 
BIDS, SINCE THIS CONTRACTOR WILL BE HELD RIGIDLY TO THE INTERPRETATION OF THE 
ENGINEER.

5. IT IS THE RESPONSIBILITY OF THIS CONTRACTOR TO REPAIR THE EXISTING SURFACES TO 
REMAIN WHERE THEIR WORK HAS BEEN COMPLETED. REPAIR SHALL INCLUDE, BUT NOT 
LIMITED TO, ANY EXISTING WALL, CEILING OR FLOOR THAT IS SCHEDULED TO REMAIN. 
REPAIR, PAINTING, AND PATCHING SHALL BE COMPLETED BY AN APPROPRIATE 
CONTRACTOR QUALIFIED FOR THIS TYPE OF WORK.

6. THE OWNER SHALL MAINTAIN ALL SALVAGE RIGHTS OF FIXTURES, EQUIPMENT AND 
MATERIALS REMOVED, HOWEVER, ALL FIXTURES, EQUIPMENT AND MATERIALS NOT 
CLAIMED BY THE OWNER SHALL BE REMOVED FROM THE PREMISES AND PROPERLY 
DISPOSED OF THE BY  THE DEMOLITION CONTRACTOR. 

7. CEILING REMOVAL, STORAGE AND REPLACEMENT FOR NEW PIPING INSTALLATION SHALL 
BE BY THE GENERAL CONTRACTOR.

8. IF HAZARDOUS MATERIALS ARE ENCOUNTERED DURING DEMOLITION OPERATIONS, THE 
CONTRACTOR WILL NOTIFY BUILDING OWNER OF THE HAZARDOUS MATERIAL. 

9. TEMPORARY CONNECTION SHALL BE PROVIDED BY RESPECTIVE PLUMBING 
CONTRACTORS WHEN EXTENDED INTERRUPTIONS OF SERVICES AND UTILITIES SUCH AS 
WATER, WASTE AND FIRE PROTECTION WHICH SERVE OTHER AREAS ARE NECESSARY.

10. COORDINATE WITH MAINTENANCE PERSONNEL AS TO SOURCE OF UTILITIES AND 
TEMPORARILY DISCONNECT OR SHUT OFF SERVICES OR UTILITIES AT NEAREST MAIN. 
TEMPORARY AND ACCESSIBLE ISOLATION VALVES SHALL BE INSTALLED CLOSE TO THIS 
POINT OF WORK.

11. IT IS ESSENTIAL THAT BUILDING OPERATIONS CONTINUE WITH MINIMAL INTERRUPTIONS. 
IT IS NECESSARY THAT OPERATION OF EXISTING SYSTEMS BE INTERFACED WITH AS 
LITTLE DISRUPTION AS POSSIBLE EXCEPT IN AREAS VACATED FOR CONSTRUCTION 
WORK. WORK WHICH WILL INTERFERE WITH OPERATION OF EXISTING FIRE SUPPRESSION 
AND PLUMBING SYSTEMS OR WHICH REQUIRE DOWNTIME WILL BE SCHEDULED ONLY 
AFTER CONSULTATION WITH AND PERMISSION GIVEN BY THE OWNER. ALLOW 10 DAYS 
PRIOR TO ANTICIPATED INTERRUPTION OF SYSTEMS. WORK MAY BE REQUIRED TO BE 
PERFORMED OUTSIDE NORMAL WORKING HOURS.

12. CONTRACTOR SHALL BE RESPONSIBLE FOR ANY REVISIONS, TRANSITIONS, OFFSETS, 
ETC., TO AVOID DUCTWORK, PIPING, EQUIPMENT OR STRUCTURE NEW OR EXISTING AND 
TO MAKE A COMPLETE AND FUNCTIONING SYSTEM.

13. ALL PIPING HANGERS AND SUPPORTS SHALL BE REMOVED ALONG WITH PIPING BEING 
REMOVED.

14. THE CONTRACTOR SHALL COORDINATE DEMOLITION WORK WITH PROJECT'S PHASING 
REQUIREMENTS PRIOR TO COMMENCEMENT OF ANY WORK.

15. WHEN PLACING NEW PLUMBING FIXTURES, CONTRACTOR SHALL VERIFY LOCATIONS OF 
PLUMBING VENTS. OFFSET VENTS THAT TERMINATE WITHIN 25 FEET OF HVAC UNITS 
OUTDOOR AIR INTAKES. CONTRACTOR SHALL FIELD VERIFY PRIOR TO BID WHERE THE 
INTERFERENCE'S ARE PRICE ACCORDINGLY OR MAKE ALLOWANCES IN BID.

16. USE CAUTION WHEN SAW-CUTTING THROUGH EXISTING CONCRETE FLOOR OR WALL 
CONSTRUCTION FOR THE INSTALLATION OF PLUMBING SYSTEMS TO AVOID CUTTING 
REBAR AT EDGE OF OPENING. LEAVE SUFFICIENT REBAR EXPOSED TO TIE NEW 
REINFORCING REPLACEMENT CONCRETE AND/OR OTHER STRUCTURAL ATTACHMENTS 
FOR NEW CONSTRUCTION.

FIRE STOPPING NOTES
1. MATERIALS: USE ONLY FIRE STOP PRODUCTS THAT HAVE BEEN UL 1479, ASTM E-814, OR 

UL 2079 TESTED FOR SPECIFIC FIRE RATE CONSTRUCTION CONDITIONS CONFORMING TO 
CONSTRUCTION ASSEMBLY TYPE, PENETRATING ITEM TYPE, ANNULAR SPACE 
REQUIREMENTS, AND FIRE RATING INVOLVED FOR EACH SEPARATE INSTANCE.

2. FOR SINGLE PENETRATIONS: A READY-TO-USE LATEX BASED INTUMESCENT SEALANT IS 
REQUIRED TO MAINTAIN THE FIRE RATING OF THE ASSEMBLY PENETRATED. THE SEALANT 
MUST HAVE UL LISTING FOR BOTH SLEEVED AND NON-SLEEVED APPLICATIONS.

3. FOR LARGE OPENINGS: CONTAINING MULTIPLE PENETRATIONS (2 OR MORE), A READY-TO-
USE FOAM INTUMESCENT BLOCK MATERIAL MUST BE ABLE TO BE REMOVED AND 
REINSTALLED WITHOUT COMPROMISING FIRE PROTECTION INTEGRITY. COMPLY WITH 
MANUFACTURER'S RECOMMENDED PROCEDURES AND PRECAUTIONS. DO NOT USE 
DAMAGED OR EXPIRED MATERIALS.

4. MANUFACTURERS: JOHNS MANVILLE INTERNATIONAL, 3M BRAND, CSD SEALING SYSTEMS, 
HILTI, CIBA-GEIGY, HEAVY-DUTY /NEALSON. REFER TO DIVISION 7 FOR FURTHER 
REQUIREMENTS.

PLUMBING ABBREVIATIONS
NOT ALL SYMBOLS ARE USED FOR THIS PROJECT

ADA

AP

BP

BT

BTC

BV

CI

CO

CSS

DCVA

DS

DW

DWH

EEW

ESEW

ESH

ET

EWC

FCO

GCO

GD

HB

HWRP

HWST

IM

IW

LA

MB

NIC

OB

RD

RPZ

S

S/S

SH

SK

SP

SS

SSK

SW

TMV

UR

V

VB

VS

VTR

W

WC

WCO

WD

WH

WHA

WM

WS

WSV

YCO

AMERICANS WITH DISABILITIES ACT

ACCESS PANEL

BOOSTER PUMP

BATHTUB

BRANCH TO CONNECTION

BALANCE VALVE

CAST IRON

CLEANOUT

CLINICAL SERVICE SINK

DOUBLE CHECK VALVE ASSEMBLY

DOWNSPOUT

DISHWASHER

DOMESTIC WATER HEATER

EMERGENCY EYE WASH

EMERGENCY SHOWER & EYE WASH

EMERGENCY SHOWER

EXPANSION TANK

ELECTRIC WATER COOLER

FLOOR CLEAN OUT

GRADE CLEANOUT

GARBAGE DISPOSAL

HOSE BIBB

HOT WATER RETURN PUMP

HOT WATER STORAGE TANK

ICE MAKER

INDIRECT WASTE

LAVATORY

MOP BASIN

NOT IN CONTRACT

OUTLET BOX

ROOF DRAIN

REDUCED PRESSURE BACKFLOW PREVENTER

SANITARY

STAINLESS STEEL

SHOWER

SINK

SUMP PUMP

SANITARY STACK

SHOP SINK

SOFT WATER

THERMOSTATIC MIXING VALVE

URINAL

VENT

VACUUM BREAKER

VENT STACK

VENT THRU ROOF

WASTE

WATER CLOSET

WALL CLEANOUT

WASHER DRAIN

WALL HYDRANT

WATER HAMMER ARRESTOR

WATER METER

WASTE STACK

WASTE STACK VENT

YARD CLEANOUT

PLUMBING SYMBOLS & ABBREVIATIONS
NOT ALL SYMBOLS ARE USED FOR THIS PROJECT

TRAPPED CONNECTION

STRAINER

BALANCING VALVE

CLEANOUT (CO)

OS & Y GATE VALVE

TEMPERATURE GAUGE

THERMOSTATIC MIXING VALVE

REDUCED PRESSURE BACKFLOW PREVENTER

HOSE BIBB/WALL HYDRANT

ACID VENT

ACID WASTE

DRAIN PIPING

DEIONIZED WATER PIPING

REVERSE OSMOSIS PIPING (RO)

DOMESTIC COLD WATER PIPING (CW)

DOMESTIC HOT WATER PIPING (HW)

DOMESTIC HOT WATER RETURN PIPING (HWR)

NON-POTABLE WATER PIPING

PUMP DISCHARGE PIPING

SANITARY PIPING

SUBSOIL DRAINAGE PIPING

STORM PIPING

OVERFLOW STORM PIPING

TEMPERED WATER

VENT PIPING

EXISTING FIXTURE TO BE REMOVED

EXISTING FIXTURE

NEW FIXTURE

FLEXIBLE CONNECTION

FLOOR DRAIN/FLOOR SINK (FD/FS)

CIRCULATION PUMP

AV

AW

D

DI

RO

NP

PD

SSD

ST

OST

TW

S

COMMON PFP SYMBOLS & ABBREVIATIONS
NOT ALL SYMBOLS ARE USED FOR THIS PROJECT

#

X

#

#

P501

#

DIRECTION OF FLOW

BRANCH CONNECTION, BOTTOM

BRANCH CONNECTION, TOP

ELBOW, TURNED DOWN

ELBOW TURNED UP

SHUTOFF VALVE

CHECK VALVE

PRESSURE REDUCING VALVE

PRESSURE GAUGE

UNION

PIPING CAP

EXISTING PIPING TO BE REMOVED

MATCH LINE

CONNECTION TO EXISTING

END OF DEMOLITION

DETAIL DESIGNATION

RISER DESIGNATION

KEYED NOTE

REVISION NOTE

ABOVE FINISH FLOOR

AUTHORITIES HAVING JURISDICTION

ACCESS PANEL

BOTTOM OF PIPE

DIAMETER

DOWN

EXISTING

FINISHED FLOOR ELEVATION

GALLONS PER HOUR

GALLONS PER MINUTE

HORSEPOWER

INVERT ELEVATION

NORMALLY CLOSED

NOT TO SCALE

POUNDS PER SQUARE INCH

REVOLUTIONS PER MINUTE

ROUGH-IN

SHUTOFF VALVE

TOTAL DYNAMIC HEAD

VERIFY IN FIELD

AFF

AHJ

AP

BOP

DIA

DN

EX OR EXIST

FFE

GPH

GPM

HP

IE OR INV. ELEV

NC

NTS

PSI

RPM

RI

SOV

TDH

VIF
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1/8" = 1'-0"
1

PLUMBING BASEMENT LEVEL -
DEMOLITION PLAN

PLAN 
NORTH

A. THE CONTRACTOR SHALL COORDINATE THE SHUT DOWN OF THE 
KITCHEN EQUIPMENT AND SEWER MAINS WITH OWNER, PRIOR TO 
START OF WORK.

B. THE CONTRACTOR SHALL REMOVE AND REINSTALL ALL CEILING 
GRIDS, CEILING TILE AND LIGHTS AS REQUIRED FOR NEW 
PLUMBING PIPING INSTALLATION. THE CONTRACTOR SHALL 
PROTECT AND STORE ALL CEILINGS ITEMS FOR REINSTALLATION.

C. THE CONTRACTOR SHALL PROTECT ALL FLOORING FROM DAMAGE 
AND CLEAN ALL FLOORING IN AREA OF WORK WHEN COMPLETED.

GENERAL SHEET NOTES

1. THE CONTRACTOR SHALL DISCONNECT AND REMOVE THE 
EXISTING HVAC DUCTWORK FOR ACCESS TO THE EXISTING 2" 
WASTE PIPE. DISCONNECT AND REMOVE THE EXISTING 2" GW PIPE 
CONNECTED TO THE EXISTING FLOOR SINKS. SEE RENOVATION 
DRAWINGS FOR NEW PIPE INSTALLATION.

2. THE CONTRACTOR SHALL DISCONNECT AND REMOVE THE 
EXISTING 2" GW PIPING. SEE RENOVATION DRAWING FOR NEW 
PIPE INSTALLATION.

3. THE CONTRACTOR SHALL DISCONNECT AND REMOVE THE 
EXISTING 2" GW PIPING AND P-TRAP. SEE RENOVATION DRAWING 
FOR NEW PIPE INSTALLATION.

4. THE CONTRACTOR SHALL DISCONNECT AND REMOVE THE 
EXISTING 2"GW PIPING. SEE RENOVATION DRAWINGS FOR NEW 
PIPE INSTALLATION.

5. THE CONTRACTOR SHALL DISCONNECT AND REMOVE THE 
EXISTING 2'GW PIPING. REMOVE PIPING BACK TO MECHANICAL 
ROOM AND CAP PIPE AT 6" ABOVE THE FINISHED FLOOR. SEE 
RENOVATION DRAWINGS FOR NEW PIPING INSTALLATION.

KEYED NOTES#
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PLUMBING BASEMENT

LEVEL - NEW WORK
PLAN
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1

BASEMENT LEVEL - NEW
WORK PLAN

1. THE CONTRACTOR SHALL FURNISH AND INSTALL NEW 2" AND 3" 
GW PIPING AS NOTED. THE CONTRACTOR SHALL RE-INSTALL THE 
EXISTING DUCTWORK TO MATCH THE EXISTING DUCTWORK. 
RESEAL DUCTWORK WITH WATER-BASED DUCT SEALANT FOR AIR 
TIGHT INSTALLATION.

2. THE CONTRACTOR SHALL FURNISH AND INSTALL A NEW 2" GW AND 
CONNECT TO THE EXISTING 3" GW.

3. THE CONTRACTOR SHALL FURNISH AND INSTALL A NEW 2" P-TRAP 
AND 2"GW PIPE AND CONNECT TO THE EXISTING 3' GW.

4. THE CONTRACTOR SHALL FURNISH AND INSTALL A NEW 2" GW 
PIPING TO THE EXISTING 4" GW PIPING.

5. THE CONTRACTOR SHALL FURNISH AND INSTALL A NEW 2" GW 
PIPING TO THE EXISTING 4" GW PIPING.

KEYED NOTES#

A. THE CONTRACTOR SHALL COORDINATE THE SHUT DOWN OF THE 
KITCHEN EQUIPMENT AND SEWER MAINS WITH OWNER, PRIOR TO 
START OF WORK.

B. THE CONTRACTOR SHALL REMOVE AND REINSTALL ALL CEILING 
GRIDS, CEILING TILE AND LIGHTS AS REQUIRED FOR NEW 
PLUMBING PIPING INSTALLATION. THE CONTRACTOR SHALL 
PROTECT AND STORE ALL CEILINGS ITEMS FOR REINSTALLATION.

C. THE CONTRACTOR SHALL PROTECT ALL FLOORING FROM DAMAGE 
AND CLEAN ALL FLOORING IN AREA OF WORK WHEN COMPLETED.

GENERAL SHEET NOTES

PLAN 
NORTH

Revisions

No. Date Description



 Pittsburg State University RFQ: 001580 
 

   
 

General Provisions/Signature 
 

Tax Clearance Certification: Bid submittals of $25,000 or more shall include a copy of a Tax Clearance 
Certification. Tax Clearances may be obtained from the Kansas Dept. of Revenue (KDOR): 
http://www.ksrevenue.org/taxclearance.html 
 
W9 Form: Vendors who are new to PSU should submit a copy of their W-9 with bid response. The form can be 
downloaded at www.irs.gov/pub/irs-pdf/fw9.pdf 
 
DA-146a Contractual Provisions: The bidder agrees to accept the provisions of form DA-146a, Contractual 
Provisions Attachment which is incorporated into all contracts with the State http://www.da.ks.gov/purch/DA-
146a.pdf 
 
NEW MATERIALS, SUPPLIES, OR EQUIPMENT: Unless otherwise specified, all materials, supplies or 
equipment offered by a vendor shall be new, and unused in any regard. All materials, supplies and equipment shall 
be first class in all respects. Seconds or flawed items will not be acceptable. All materials, supplies or equipment 
shall be suitable for their intended purpose and, unless otherwise specified, fully assembled and ready for use on 
delivery. 
 
COMPARABLE PRODUCTS: Bids on comparable products are invited. Indicate appropriate items, brands, model 
numbers, and specifications. Minor deviations in size and operational characteristics from those set forth in the 
specification will be considered when such deviations do not alter nor deter Pittsburg State University from 
accomplishing its intended usage or function. Each bidder must clearly indicate in writing where (if any) their 
product characteristics deviate from these specifications and explain how their product accomplishes the 
desired function even though product characteristics may be different. 
 
ACCEPTANCE OR REJECTION: PSU reserves the right to accept or reject any or all bids or part of a bid; to waive 
any informalities or technicalities; clarify any ambiguities in bids; and unless otherwise specified, to accept any item 
in the bid. 
 
PAYMENT: Payment will be made upon receipt of shipment by PSU. 
 
FREIGHT COST INFORMATION: FOB Destination, Freight Prepaid, and Allowed. 
 
The undersigned certifies that he does not have any substantial conflict of interest sufficient to influence the bidding 
process on this bid. A conflict of substantial interest is one which a reasonable person would think would 
compromise the open competitive bid process. 
 

• Legal Name of Person, Firm or Corporation: 

• Payment Terms: 

• Telephone Number: 

• E-mail Address: 

 
• Signature: ______________________________ 

 
• Date: __________ 

http://www.ksrevenue.org/taxclearance.html
http://www.irs.gov/pub/irs-pdf/fw9.pdf
http://www.da.ks.gov/purch/DA-146a.pdf
http://www.da.ks.gov/purch/DA-146a.pdf
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