
 
 
 
 
 
 
 
 
 

Request for Quotes 
 

Solicitation Name and Number Food Items for The Manor Q2206 
Upload Responses by  11:00 a.m. on April 7, 2022 (as KCDC’s clocks indicate) 
Upload your responses (as one 
document) to 
 

https://vrapp.vendorregistry.com/Account/LogOn 
(Can also be accessed via KCDC’s webpage) 

Questions About This Solicitation KCDC will not accept questions via telephone. 
Submit questions to procurementinfo@kcdc.org by 6:00 p.m. 
on April 1, 2022.     

Bid Opening This bid will be “opened” electronically and interested parties 
may attend via Zoom only. To obtain the Zoom link, email 
procurementinfo@kcdc.org.  
 
The bid tabulation is normally posted to KCDC’s webpage within 
four hours of the bid opening time. 

Award Results KCDC posts the award decision to its web page at: 
http://www.kcdc.org/procurement/.  

Open Records/Public Access to 
Documents 
 

All documents provided to KCDC are subject to the Tennessee 
Open Meetings Act (TCA 8-44-101) and open records 
requirements. 

Check KCDC’s webpage for addenda and changes before submitting your response 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://linkprotect.cudasvc.com/url?a=https%3a%2f%2fvrapp.vendorregistry.com%2fAccount%2fLogOn&c=E,1,lJfdwSqekhXzz2wnlOBNKFyWZtjcQDWRmOE5oz2LrIV3YADC7Xkzo80iWmurYHnUUBF8NmrNrklf89T1Lq_o_O4B55LdW2aCUA5CF1Apv9X2E63_ybfCLQ,,&typo=1
mailto:purchasinginfo@kcdc.org
mailto:procurementinfo@kcdc.org
http://www.kcdc.org/procurement/
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General Information 
  
1. Background and Intent 
a. Knoxville's Community Development Corporation (KCDC) is the public housing and redevelopment 

agency for the City of Knoxville and for Knox County in Tennessee. KCDC’s affordable housing property 
portfolio includes 20 sites with approximately 3,525 dwelling units.   

 
b. Definition/Clarification: KCDC uses “suppliers” as inclusive of various words describing interested 

parties often called “bidders,” “suppliers,” “contractors,” “proposers” and “vendors.” 
 
c. KCDC operates The Manor at Northgate Terrace (4301 Whittle Springs Road in Knoxville).  The Manor 

provides supportive services for seniors wanting to maintain an independent life style. The Manor 
offers services to seniors who are 60 years and older in an active community. The Manor provides a 
private apartment setting specifically for individuals who are experiencing daily living issues often 
associated with the aging process.  Residents are charged rent based on their income in addition to a 
monthly service fee. Part of that fee covers breakfasts for which KCDC buys the products.  The intent 
of this solicitation is to arrive at an arrangement with a supplier to provide products as needed. 

  
2. Brand Names 
 The quoted brand names are to provide potential suppliers with a reference point for the quality and 

characteristics of the desired products. If generic brands are as good as and less expensive than brand 
names, KCDC will consider them.  Exact product size may vary, depending on availability of store 
brands.  When suppliers choose to bid “equal’ products they: 

 
a.  Will submit descriptive literature with their bid 
 
b. May be asked to submit samples 
 
c. Acknowledge that KCDC is the final arbitrator of “equality.” 
 

3. Award Length 
The initial award period will be one year.  The award will have four one-year optional renewals that  
can be exercised upon KCDC's request. 

 
4. Changes after Award 

It is possible that after award KCDC will need to revise the requirements specified in this document. 
KCDC reserves the right to make such changes after consultation with the supplier.  Should additional 
costs arise, the supplier must document increased costs.  KCDC reserves the right to accept or reject 
and negotiate these charges.  Generally, such changes will not be of a “cardinal” nature. 

 
5. Contact Policy 

Only contact KCDC’s Procurement Division about this solicitation from the issuance of this solicitation 
until award.  Information obtained from an unauthorized officer, agent, or employee will not affect 
the risks or obligations assumed by the supplier or relieve the supplier from fulfilling any of the 
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conditions of the resulting award for the purpose of this project. Such contact can disqualify the 
supplier from the solicitation process. 
 

6. COVID-19/Pandemic Requirements  
In the event of a pandemic (or similar event), the successful supplier will adhere to the rules and 
regulations in place at the time. 
 

7. Delivery 
Generally, KCDC will need the items delivered on a monthly basis. However, if the supplier waives 
fees for not ordering specific quantities, KCDC will consider ordering every 1.5 months. 
 

8.   Evaluation  
KCDC will arrive at the “lowest and best” solution for the final award. This may or may not entail 
simply awarding to the supplier quoting the lowest cost. 

 
a. All responses are subject to a determination of “responsive” and “responsible” prior to award. KCDC 

is the sole judge as to “responsiveness” and “responsibility” of suppliers and KCDC uses NIGP’s 
definitions to make these determinations. 

  
b. KCDC reserves the right to request additional information from suppliers to assist in the evaluation 

process. This includes references and business capacity information. 
 
9.  General Instructions to Suppliers 

KCDC’s General Instructions to Suppliers are at www.kcdc.org. Click on “Procurement” and the link to 
the instructions.  The supplier’s submittal means acceptance of the terms and conditions set forth in 
KCDC’s “General Instructions to Suppliers.”  The following paragraphs in the General Instructions to 
Suppliers do not apply: 15, 16, 43, 44b, 44c, and 44d and 69. 

 
10. Invoicing  
a. Until a purchase order is in place, work is not to be performed nor are goods to be delivered.  KCDC 

has no legal obligation to pay for work performed prior to the issuance of a purchase 
order.  Emergency situations are exempted from this statement and such situations can be approved 
by the Procurement Division. 

 
b. Suppliers are asked to email invoices with 10 days following work completion and are required to 

submit invoices within 90 days following the delivery of the goods or services. KCDC may deny invoices 
submitted after the 90-day threshold.  

 
c. KCDC pays by electronic transfer (ACH). Supplier’s accounts receivable staff must use KCDC’s Supplier 

Portal to ascertain payments made and to which invoices they apply.  Suppliers will set up an account 
in KCDC’s Supplier Portal so that they receive an email with each payment detailing the invoice 
number and the amount paid. KCDC is not able to routinely offer payment history assistance and so 
if the supplier is unable or unwilling to use KCDC’s Supplier Portal to track payments, consider 
whether to submit a response to this solicitation. 

 
d.  Invoices must: 

http://www.kcdc.org/
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• Be numbered. 
• List a date on them that is after the work is completed or goods delivered. 
• List the purchase order number. 
• Breakdown pricing according to the award structure. 
• Show the supplier’s name and address. 
 

11. Price Structure 
a. At the end of each month the successful supplier may request a price increase. The supplier must 

provide proof of increased cost to the Procurement Division via email if requested.  The cost will also 
decrease if the supplier’s actual costs decrease.    If the price increase is not accepted, the supplier 
may: 

 
• Continue with the existing pricing, or 
• Suggest an alternative price increase, or 
• End the award. 

 
b. KCDC does not pay fuel surcharges. 
 
c. KCDC will consider price increases due to tariffs and embargos upon submitted documentation. 

However, KCDC reserves the right to deny such requests. Further if a price increase is granted due to 
a tariff or embargo, prices must return to their previous rates once the issue is resolved. 

 
d. In the event of a pandemic or similar event, KCDC and the supplier will jointly work to resolve labor 

and materials issues including delivery, completion and cost. 
 
12. Smoke Free Policy 
a. KCDC’s Smoke Free policy is applicable to you, your employees and subcontractors. The policy 
 mandates: 
 

• No smoking on KCDC’s property 
• No e-vape or similar usage on owner’s property 
• The Smoke Free policy applies in personal or corporate vehicles on KCDC’s property 

 
b. Applicable definitions include: 

• “Smoking” means inhaling, exhaling, burning or carrying any lighted or heated cigar, cigarette or  
pipe, or any other lighted or heated tobacco or plant product intended for inhalation, including 
hookahs and marijuana, whether natural or synthetic, in any manner or in any form. “Smoking” 
also includes the use of an electronic smoking device which creates an aerosol or vapor, in any 
manner or in any form.  

 
• “Electronic Smoking Device” means any product containing or delivering nicotine or any other  

substance intended for human consumption that can be used by a person in any manner for the 
purpose of inhaling vapor or aerosol from the product. The term includes any such device, 
whether manufactured, distributed, marketed or sold as an e-cigarette, e-cigar, e-pipe, e-hookah 
or vape pen or under any other product name or descriptor. 
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• Property means all buildings, parking lots, streets, structures and land owned by KCDC. Should  

your staff be observed violating these requirements, KCDC’s Procurement Division will notify you 
about the problem. Should there be recurrences, KCDC may ask you to not send the employee to 
KCDC’s property. Repeated offenses may result in forfeiture of your award. 

 
13. Solicitation Requirements 

Caution: Requirements in the solicitation are not optional. If you have concerns or issues with any of 
the stated requirements, raise them before the bid due date. Examples of past issues where suppliers 
made faulty assumptions include insurance requirements and subcontractor outreach expectations. 

 
 

This and the preceding pages do not need to be returned 
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Solicitation Document A:   General Information about the Supplier 
Note: Complete all cells even if the answer if “Does not apply” 

Sign Your Name to the Right of the Arrow  
If completing this document in Adobe, an electronic signature is acceptable to KCDC. 

Your signature indicates you read and agree to “KCDC’s General Instructions to Suppliers” (www.kcdc.org) and that you are 
authorized to bind the supplier or are submitting the response on behalf of and at the direction of the suppliers’ representative 
authorized to contractually bind the supplier. I represent that the supplier or its applicable representative(s) has reviewed the 
information contained in this Solicitation Package and that the information submitted is accurate. 

Printed Name and Title  

Legal Corporate Name  

Street Address  

City/State/Zip  

Contact Person (Please Print Clearly)    

Telephone Number  

Cell Number  

Supplier’s E-Mail Address (Please Print Clearly)  
Addenda 

Addenda are at www.kcdc.org.   Click on “Procurement” and then on “Open Solicitations” to find addenda. 
Please check for addenda prior to submitting a proposal. 

Acknowledge addenda have been issued by checking below as appropriate: 
None ☐ Addendum 1 ☐ Addendum 2  ☐ Addendum 3 ☐ Addendum 4 ☐ Addendum 5 ☐ 

Statistical Information (Check all the apply in the three items below) 
1. This business is at least 51% owned and operated by a woman Yes ☐ No ☐ 
2. This business qualifies as a small business by the State of Tennessee  
Total gross receipts of not more than $10,000,000 average over a three-year period OR 
employs no more than 99 persons on a full-time basis 

Yes ☐ No ☐ 

3.  This business is owned & operated by persons at least 51% of the following ethnic background: 
Asian/Pacific 

 ☐ 
Black 

 ☐ 
Hasidic Jew 

☐ 
Hispanic 
☐ 

Native American 
☐ 

White 
 ☐ 

Publicly Owned 
☐ 

Prompt Payment Discount 
A ____% prompt payment discount applies when KCDC makes payment in ____ days of accurate invoicing. 

Mastercard Acceptance 
My company will accept Mastercard without additional fees?   Yes ☐ No ☐ 

http://www.kcdc.org/
http://www.kcdc.org/
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Solicitation Document B     Costs Offered 
 
Directions: 
 
1. Use as many or as few pricing lines as is necessary to properly quote the discount you will offer on 

your products.  
 
2. Under the heading “Discount Base” please enter the base that the discount will be applied to in 

that category of items; such as “Shelf Price,” “Manufacturer Price,” “List Price,” et cetera. 
 
3 The percentage of discount is to be in addition to store card savings.   
 
4. The discount off could be 0%, which would reflect the shelf price in effect at the time of purchase. 
 
  

Manufacturer/Product % Discount Discount Base 

Food Items %  

Non-food Items %  

Other:   %  

Other:   %  

Other: %  
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Solicitation Document C     Affidavits 
 

Conflict of Interest 
1. No commissioner or officer of KCDC or other person whose duty it is to vote for, let out, overlook or 

in any manner superintend any of the work for KCDC has a known direct interest in the award or the 
supplier providing goods or services. 

 
2. No employee, officer or agent of the grantee or sub-grantee will participate in selection, or in the 

award or administration of an award supported by federal funds if a conflict of interest, real or 
apparent, would be involved. Such a conflict would arise when the employee, officer or agent, any 
member of his immediate family, his or her partner, or an organization, which employs, or is about to 
employ, any of the above, has a financial or other interest in the supplier selected for award.  

 
3. The grantee's or sub-grantee's officers, employees or agents will neither solicit nor accept gratuities, 

favors or anything of monetary value from suppliers, potential suppliers, or parties to sub-
agreements.   

 
4.   By submission of this form, the supplier is certifying that no conflicts of interest exist. 
 

Drug Free Workplace Requirements 
5. Private employers with five or more employees desiring to contract for construction services attest 

that they have a drug free workplace program in effect in accordance with TCA 50-9-112. 
 

Eligibility 
6. The supplier is eligible for employment on public contracts because no convictions or guilty pleas or 

pleas of nolo contender to violations of the Sherman Anti-Trust Act, mail fraud or state criminal 
violations with an award from the State of Tennessee or any political subdivision thereof have 
occurred. 

 
General 

7. Supplier fully understands the preparation and contents of the attached offer and of all pertinent 
circumstances respecting such offer. 

 
8.   Such offer is genuine and is not a sham offer. 
 

Iran Divestment Act 
9. Concerning the Iran Divestment Act (TCA 12-12-101 et seq.), by submission of this bid/quote/quotes, 

each supplier and each person signing on behalf of any supplier certifies, and in the case of a joint 
bid/quote/quotes, each party thereto certifies as to its own organization, under penalty of perjury, 
that to the best of its knowledge and belief that each supplier is not on the list created pursuant to § 
12-12-106. 
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Non-Collusion 
10.   Neither the said supplier nor any of its officers, partners, KCDC, agents, representatives, employees 

or parties interest, including this affiant, has in any way colluded conspired, connived or agreed, 
directly or indirectly, with any other responder, supplier, or person to submit a collusive or sham offer 
in connection with the award or agreement for which the attached offer has been submitted or to 
refrain from making an offer in connection with such award or agreement, or collusion or 
communication or conference with any other supplier, or, to fix any overhead, profit, or cost element 
of the offer price or the  offer price of any other supplier, or to secure through any collusion, 
conspiracy, connivance, or unlawful agreement any advantage against KCDC or any person interested 
in the proposed award or agreement. 

 
11.   The price or prices quoted in the attached offer are fair, proper and not tainted by any collusion, 

conspiracy, connivance, or unlawful agreement on the part of the supplier or any of its agents, 
representatives, KCDC, employees, or parties in interest, including this affiant. 

 
Accuracy of Electronic Copies 

12.  If the supplier provides electronic copies of the bid/proposal/quote to KCDC, the supplier certifies 
that the information provided on paper and in the electronic format is identical unless specifically 
noted otherwise. 

No Contact/No Advocacy Affidavit 
13.  After this solicitation is issued, any contact initiated by any supplier or proposer with any owner’s 

representative concerning this proposal is strictly prohibited-except for communication with the 
Procurement Division. My signature signifies that no unauthorized contact occurred. 

 
14. To ensure the integrity of the review and evaluation process, respondents to this solicitation nor any 

firm representing them, may not lobby or advocate to owner’s staff or Board members.  My signature 
signifies that no unauthorized advocacy occurred. 

 
The undersigned hereby acknowledges receipt of these affidavits and certifies that the submittal in 
response to this solicitation is in full compliance with the listed requirements.   
 

Signed by   
 

Printed Name  
 

Title   
 

Subscribed and sworn to before me this date  
 

By (Notary Public)   
 

My Commission Expires on  

Notary Stamp  
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Solicitation Document D:  HUD Form 5359A 
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