
 

 

Colleton County 

School 

District 
Sealed Bid 

Invitation for Bid (IFB) 

 

Solicitation Number: 

Date: 

Procurement Official: 

Phone: 

E-Mail Address: 

 

BG-0321-2018P 

March 21,2018 

Ramona Barrett 

(843) 782-4510 

rbarrett@colleton.k12.sc.us 

DESCRIPTION: Asphalt Paving Projects 
 

The Term "Offer" Means Your "Bid" or "Proposal". 

SUBMIT OFFER BY:  April 17, 2018 @ 10am 

QUESTIONS MUST BE RECEIVED BY: April 05,  

NUMBER OF COPIES TO BE SUBMITTED: One (1) original and One (1) copy (marked “copy”) 
 

Offers must be submitted in a sealed package. Solicitation Number & Opening Date must appear on package exterior. 

SUBMIT A SEALED OFFER TO: 

MAILING ADDRESS: PHYSICAL ADDRESS: 

Colleton County School District Colleton County School District 

213 North Jefferies Blvd. 213 North Jefferies Blvd 

Walterboro, SC 29488 Walterboro, SC 29488 

All communications must be directed to: 
Kenny Blakeney, Director of Buildings & Grounds 

kblakeney@colleton.k12.sc.us 

Susan Crosby, smcrosby@colleton.k12.sc.us  

Conference/Site Visit: 03/29/2018 @ 10:am 
Mandatory Pre-Bid Meeting 

 Location: North Side Elementary 

1929 Industrial Road 

Phone:843-782-4523 Fax: 843-539-1094 Walterboro, SC 29488 

   

  

 

AWARD & 

AMENDMENTS 

Award will be posted at the Physical Address stated above, and on the website below, on or before 

4/27/18. The award, this solicitation, and any amendments will be posted at the following web 

address: 

http://colletonsd.org/Finance_Home.html 

It is the responsibility of the offeror to check this website for amendments. You must submit a signed copy of this form with each copy of Your Offer. The pages of this form do not count towards any page 
requirements or limitations of any part of Your Offer. By submitting a bid or proposal, you agree to be bound by the terms of the 

Solicitation. You agree to hold Your Offer open for a minimum of sixty (60) calendar days after the Opening Date. 

NAME OF OFFEROR (Full legal name of business submitting the offer) OFFEROR'S TYPE OF ENTITY: 
(Check one) 

□ Small (15 employees of less) 

□ Women 

□ Minority 

□ Other    
(See "Signing Your Offer" provision.) 

AUTHORIZED SIGNATURE 

 
(Person signing must be authorized to submit binding offer to enter contract on behalf of Offeror 
named above.) 

TITLE (Business title of person signing above) 

PRINTED NAME (Printed name of person signing above) DATE SIGNED 

Instructions regarding Offeror's name: Any award issued will be issued to, and the contract will be formed with, the entity identified as the 

offeror above. An offer may be submitted by only one legal entity. The entity named as the offeror must be a single and distinct legal 

entity. Do not use the name of a branch office or a division of a larger entity if the branch or division is not a separate legal entity, i.e., a 

separate corporation, partnership, sole proprietorship, etc. 

STATE OF INCORPORATION (If offeror is a corporation, identify the state of Incorporation.) 

TAXPAYER IDENTIFICATION NO.  

mailto:rbarrett@colleton.k12.sc.us
mailto:kblakeney@colleton.k12.sc.us
http://colletonsd.org/Finance_Home.html


(Return Page Two With Your Offer) 
 

HOME OFFICE ADDRESS (Address for Offeror's home 

office / principal place of business) 

NOTICE ADDRESS (Address to which all procurement 

and contract related notices should be sent.) 

Area Code: Number: Extension: Facsimile: 

E-Mail Address: 

PAYMENT ADDRESS (Address to which payments will be 

sent. 

 

 

 

 

Payment Address same as Home Office Address 

ORDER ADDRESS (Address to which purchase orders will 

be sent) 

Order  E-Mail Address: 

 Payment Address same as Notice Address 

(check only one)  Order Address same as Home Office Address 

Order Address same as Notice Address (check only one)  

 

ACKNOWLEDGMENT OF AMENDMENTS: Offerors acknowledges receipt of amendments by indicating amendment 

number and its date of issue. 

Amendment 

No. 

Amendment 

Issue Date 

Amendment 

No. 

Amendment 

Issue Date 

Amendment 

No. 

Amendment 

Issue Date 

Amendment 

No. 

Amendment 

Issue Date 

        

        

DISCOUNT FOR PROMPT PAYMENT 10 Calendar 

Days (%) 

20 Calendar 

Days (%) 

30 Calendar 

Days (%) 

 Calendar Days (%) 

 

MINORITY PARTICIPATION 

Please answer the following question: 

1. Are you certified as a MOB/WOB (minority-owned business/woman-owned business) by the State of South 

Carolina? Yes No   

If yes, provide certification number   

 

End of page two 



 
Specifications begin on page 12 

 
INSTRUCTIONS TO OFFERERS 

 
Submit Proposal and a completed W-9 form for your agency in a sealed envelope 
with the IFB number as well as the time and date for opening prominently marked 
on the outside.   
 
Bids must be submitted to or at the time, date and exact location specified to be considered.  No 
late bids, telegraphic, or telephonic bids will be accepted. 
 
All bids must be signed by an authorized officer or employee of the offerer. 
 
All information requested of the offerer must be entered in the appropriate space on the 
original forms.  Failure to do so may be grounds for disqualification. 
 
All information must be entered in ink or typewritten.  Mistakes may be crossed out and 
corrected prior to submission, if initialed by the person signing the bid. 
 
Corrections and/or modifications received after the closing time specified will not be accepted. 
 
Time of delivery, defined as the number of calendar days between receipt of the order by the 
offerer and the receipt of goods or services by The School District, may be considered as one 
factor in determining the award. 
 
Prices will be considered net if no discount is shown. 

 
 

GENERAL CONDITIONS 
 

GENERAL PROVISIONS  
This solicitation does not commit the District to award a contract, to pay any costs incurred in 
the preparation of the quote/bid or to procure any goods or services. 

An authorized individual who may bind the Offeror to provide the services in accordance with 
the specifications contained in this RFP/IFB must sign your quote/bid response. The 
quote/bid response must contain a statement to the effect that your quote/bid is firm for a 
period of thirty (30) days from the bid due date or longer if so required by the District. 

Colleton County School District Procurement Code and Regulations govern and supersede 
any and all documents, proposals and policies, whether stated or implied. 

The District assumes no responsibility for the delivery of any solicitation, addendum, 
solicitation response, or any other such correspondence by the US Postal service, electronic 
transmission, facsimile, or any other method. 

In the event that a bid (with $50,000.00 or greater in value) is unintentionally opened prior to 
the official time set for the bid opening, the employee opening such a bid shall immediately 
inform the Chief Procurement officer, or designee, who shall in the presence of another 
employee re-seal the envelope and note on envelope that it was opened in error. 

Addenda: Addenda shall be issued prior to the RFQ/IFB submittal date and time for the 
purposes of modifying or interpreting the quote/bid/proposal instructions through additions, 
deletions, clarifications, or corrections. At the discretion of the District, if it becomes necessary 
to revise or clarify any part of this RFP/IFB, an addendum will be posted at   
http://colletonsd.org/Finance_Home.html  
Addenda shall be forwarded to all potential offerors who are known by the District to have 
received a complete copy of the RFP/IFB. No addenda shall be issued later than four (4) days 
prior to the RFP/IFB submittal date except to a) withdraw the RFP/IFB solicitation, or b) to 
postpone the RFQ/IFB submittal date and time. The Chief Procurement Officer, or other 
District employee, shall not be legally bound by any amendment or interpretation that is not in 

http://colletonsd.org/Finance_Home.html


writing. 

Ambiguous Quotes/Bids: Quotes/bids which are uncertain as to terms, delivery, 
quantity, or compliance with requirements and/or specifications may be rejected or otherwise 
disregarded. 

Approval of Publicity Releases: The Contractor shall not have the right to include the 
District’s name in its published list of customers, without prior approval of the District. The 
Contractor agrees not to publish or cite in any form any comments or quotes from District staff. 
Contractor further agrees not to refer to award of this contract in commercial advertising in 
such a manner as to state or imply that the products or services provided are endorsed or 
preferred by the District. 

Authorization and Acceptance: The quote/bid/proposal must be signed by an 
authorized individual who may bind the Offeror to these services in accordance with the 
requirements contained in this RFQ/IFB/RFP. The quote/bid/proposal must contain a 
statement to the effect that your bid is firm for a period of thirty (30) days from the 
quote/bid/proposal due date or longer if so required by the District. 

In the event that identical bids/proposals are received on like items, the Chief Procurement 
Officer shall award the quote/bid/proposal in accordance with the District’s Procurement Code. 

Bidder’s Qualification: No quote, bid or proposal shall be accepted from, and no contract 
will be awarded to, any person, firm, or corporation that is deemed irresponsible or unreliable 
to the District. 

Clarifications: The District reserves the right, at any time after opening and prior to award, 
to request from any Proposer clarification, address technical questions, or to seek or provide 
other information regarding the Proposer’s bid. Such a process may be used for such purposes 
as providing an opportunity for the Proposer to clarify his quote/bid/proposal in order to 
assure mutual understanding and/or aid in determinations of responsiveness or responsibility. 

Competition: There are no Federal or State laws that prohibit Proposers from submitting 
a quote/bid/proposal lower than a price or quote/bid/proposal given to the United States 
Government. Proposers may submit a quote/bid/proposal lower than United States 
Government Contract price without any liability because the State is exempt from the 
provisions of the Robinson-Patman Act and other related laws. 

Confidentiality: Ownership of all data, material and documentation originated and prepared 
pursuant to this RFQ/IFB/RFP shall belong exclusively to the District and be subject to 
public inspection in accordance with the Freedom of Information Act. However, commercial 
and/or financial information which is confidential or privileged included in bids will not be 
disclosed if such information has been identified by the firm as confidential. All firms who wish 
to have selected information in their bids remain confidential must visibly mark as 
“Confidential” each part of the quote/quote/bid/proposal they consider to contain proprietary 
information. 

Covenant against Contingent Fees: The vendor warrants that no person or selling agency 
has been employed or retained to solicit or secure this contract upon an agreement or 
understanding for a commission, percentage, brokerage, or contingent fee, excepting bona 
fide employees or bona fide established commercial or selling agencies maintained by the 
vendor for the purpose of securing business. For breach or violation of this warranty, the 
School District of Colleton County shall have the right to annul this contract without liability or 
in its discretion to deduct from the contract price or consideration, or otherwise recover 
the full amount of such commission, percentage, brokerage, or contingent fee. 
 

Correction of Errors in the quote/bid/proposal: All prices and notations should be 
printed in ink or typewritten. Errors should be crossed out, corrections entered and initialed 
by the person signing the quote/quote/bid/proposal. Erasures or use of typewriter correction 



fluid may be cause for rejection. No quote/bid/proposal shall be altered or amended after 
specified time for opening. 

 

District Closings: If an emergency or unanticipated event interrupts normal District 
processes so that offers cannot be received at the Finance Office of the District by the exact 
time specified in the solicitation, the time specified for receipt of offers will be deemed to be 
extended to the same time of day specified in the solicitation on the first work day on which 
normal District processes resume. In lieu of an automatic extension, an Amendment may be 
issued to reschedule bid opening. If District offices are closed at the time a pre-bid or 
pre-proposal conference is scheduled, an Amendment will be issued to reschedule the 
conference. Useful information may be available at www.colleton.k12.sc.us. 

District Regulations: The vendor(s) and his representatives shall follow all applicable 
regulations while on District property, including the NO SMOKING, no weapons, and drug-
free policies. No work shall interfere with school activities or environments unless an 
authorized employee for that location gives permission. 

 Explanation to Prospective Bidders/Proposers: 

Any prospective Bidder/Proposer desiring an explanation or interpretation of this 
solicitation shall request it in writing soon enough to allow a reply to reach all prospective 
Bidders/Proposers before submission of their quote/bid/proposal. 

Oral explanation and/or instructions given before the award of the contract shall not be 

binding. 

Any information given to a prospective Bidder/Proposer pertaining to this solicitation shall be 
furnished promptly to other prospective Bidders/Proposers as an amendment, if that 
information is necessary in submitting a quote/bid/proposal, or if the lack of it would be 
prejudicial to other prospective Bidders/Proposers. 

 Examination of Records: 

The School District of Colleton County shall have until three (3) years after final payment 
under this contract access to and the right to examine any of the Contractor’s directly pertinent 
books, documents, papers or other records involving transactions related to this contract. 

The contractor agrees to include in first-tier subcontracts under this contract, a clause to the 
effect that the Superintendent of the School District of Colleton County, or her duly 
authorized representative(s), shall, until three (3) years after final payment under the 
subcontract, have access to and the right to examine any of the subcontractor’s directly pertinent 
books, documents, papers or other records involving transactions related to the subcontract(s). 

Interpretations: If any questions arise from this solicitation, respondents must contact the 
District’s Finance Department. Any response to the respondent’s request for interpretation of 
documents will be made by addendum if the Finance Department believes the interpretation is 
not clear in the bid document. The District will not be responsible for any other explanation or 
interpretations. 

Prohibition Against Conflicts of Interest, Gratuities and Kickbacks: “Any employee 
or any official of the District, elective or appointive, who shall take, receive or offer to take or 
receive either directly or indirectly, any rebate, percentage of contract, money or other things 
of value, as an inducement or intended inducement, in the procurement of business, or the 
giving of business, for, or to, or from, any person, partnership, firm of corporation, offering, 
bidding for, or in open market seeking to make sales to the District shall be deemed guilty of a 
felony and upon conviction such person or persons shall be subject to punishment or a fine in 
accordance with State and/or Federal laws.” 

Quote/bid/proposal Constitutes Offer: By submitting a quote/bid/proposal, the Offeror 
agrees to be governed by the terms and conditions as set forth in this document. Any 
quote/bid/proposal containing variations from the terms and conditions set forth herein may, 

http://www.colleton/


at the sole discretion of the District, render such quote/bid/proposal nonresponsive. Any 
inconsistencies between the RFQ/IFB/RFP and any other contractual instrument shall be 
governed by the terms and conditions of this RFQ/IFB/RFP, except where subsequent 
amendments to any contract resulting from this RFQ/IFB/RFP award are specifically agreed to 
in writing by the parties to supersede any such provisions of this RFQ/IFB/RFP. 

Quote/bid/proposal Expenses: The District or any of its representatives shall not be 
held responsible for any expenses incurred in the preparation or subsequent presentation of 
the vendor’s response to this solicitation. 

Posting of Award (applies to contracts in excess of $50,000.00): Notice of Award or Intent 
to Award will be posted on the District’s Website: http://colletonsd.org/Finance_Home.html   

Proper Invoice: Invoices submitted for payment for goods or services provided under this 
contract shall contain, as a minimum, the following information: 

 Name of business 

 Contract number or other authorization for delivery of service or property 

 Complete description 

 Price and quantity of property or service actually delivered or executed 

 Shipping and payment terms 

 Name where applicable 

 Title, telephone number and complete mailing address of responsible official to 
whom payment is to be sent; and 

 Other substantiating documentation of information as required by the contract 

Proposer’s Qualifications: Quotes/Bids/Proposals shall be considered only from Proposers 
who are regularly established in the business called for and who in the judgment of the District 
are financially responsible and able to show evidence of their reliability, ability, experience, 
equipment supervised by them to render prompt and satisfactory service in the volume called 
for under this contract. 

Rejection/Cancellation: The District reserves the right, to accept or reject, in part or in 
entirety, any or all quotes/bids/proposals, to negotiate with all qualified proposers and to 
cancel in part or in entirety this solicitation if it is in the best interest of the District. Further, 
the District reserves the right to waive any or all informalities or technicalities in order to 
serve the best interest of the District. 

Responses: All responses to this solicitation must comply completely with the requirements 
and schedule indicated in this solicitation to be considered for evaluation. All vendor(s) 
must be able to meet or exceed any and all requirements. 

Site Visits: The District reserves the right to make site visits to the successful contractor’s 
operation facilities prior to and after award. Site visit may include: 
Walk-through of warehouse and storage facilities. 
Inspection and review of delivery fleet capabilities. 

Substitutions: The materials and products described in the RFQ/IFB/RFP establish a standard 
of required function, dimension, appearance and quality to be met by any proposed 
substitution. Reference in the RFQ/IFB/RFP to the words “or approved alternate” shall be 
interpreted as establishing a standard of quality and shall not be construed as limiting 
competition. Any deviation from the enclosed specifications must be documented 
on the quote/bid/proposal form. 

 

Time of Completion: Date of delivery shall be a consideration factor in the awarding process. 
The Proposer shall include with his/her quote/bid/proposal delivery dates for each item as 
requested, and shall furnish all items in accordance with the quote/bid/proposal solicitation 
unless an extension was granted by the District in writing. 

http://colletonsd.org/Finance_Home.html


 

Unlawful Acts: The District interprets a signed quote/bid/proposal as signifying that the 
accompanying quote/bid/proposal is not the result of, or affected by, any unlawful act of collusion 
with any other person or company engaged in the same line of business or commerce, or any 
other fraudulent act punishable under the state of South Carolina or United States laws. 

 Withdrawal of Proposal Response: A quote/bid/proposal response cannot be withdrawn 
after it is filed, unless the respondent makes a written request to the Chief Procurement Officer 
prior to the last date and time set for receipt of the quote/bid/proposal responses. If the 
District fails to accept the response or award a contract within thirty (30) days after the 
quote/bid/proposal opening date, the respondent must inform the District, in writing, that 
they do not wish for their response to continue to be considered. 

 
 

 
 

GENERAL PROVISIONS 

1. Assignment: No contract or its provisions may be assigned, sublet, or transferred 
without the written consent of the Procurement Officer.    

2. Bid Bond: Bids will be accompanied by a Proposer’s bond or certified check equal to 
five percent (5%) of the total dollar value of the submitted bid. When bid bond is 
required, it shall be so stated in the Instructions to Proposers. 

 

3. Contractor Responsibility: The Contractor alone will be held solely responsible to 
the District for performance of all Contractor obligations under any contract resulting 
from their quote/bid/proposal. 

4. Default: In case of default by the contractor, the District reserves the right to purchase 
any or all items in default in open market, charging the contractor with any additional 
costs. The defaulting contractor shall not be considered a responsible bidder until the 
assessed charge has been satisfied. 

5. Drug-free Workplace: By signing and submitting a bid, a proposer is certifying 
that it will comply with all requirements of the South Carolina Drug-Free Workplace 
Act, Section 44-107-10, ET Seq., S.C. Code Ann, (1976). 

6. Equal Opportunity: The successful firm agrees not to refuse to hire, discharge, 
promote, demote, or to otherwise discriminate in matters of compensation against any 
person otherwise qualified solely because of race, creed, sex, national origin, ancestry or 
physical handicap. 

7. Force Majeure: The Contractor shall not be liable for any excess costs if the failure 
to perform the contract arises out of causes beyond the control and without the fault 
or negligence of the contractor. Such causes may include, but are not restricted to 
acts of God or of the public enemy, acts of the government in either its sovereign or 
contractual capacity, fires, floods, epidemics, quarantine restrictions, strikes, freight 
embargoes, and unusually severe weather; but in every case the failure to perform 
must be beyond the control and without the fault or negligence of the contractor. If the 
failure to perform is caused by the default of a subcontractor, and if such default arises 
out of causes beyond the control of both the contractor and subcontractor, and without 
the fault or negligence of either of them, the contractor shall not be liable for any excess 
costs or failure to perform, unless the supplies or services to be furnished by the 
subcontractor were obtainable from other sources in sufficient time to permit the 
contractor to meet the required delivery schedule. 

8. Governing Laws: All proposal documents submitted in response to this solicitation 
are governed under the laws of the State of South Carolina. Contractor must be 



authorized and/or licensed to do business in the State of South Carolina. 
Notwithstanding the fact that applicable statues may exempt or exclude the successful 
offeror from requirements that it be authorized and/or licensed to do business in said 
state, by signing of this Agreement, Contractor agrees to subject itself to the 
jurisdiction and process of the courts of the State of South Carolina or federal courts 
as to all matters and disputes arising or to arise under the Agreement and the 
performance thereof, including any questions as to the liability for taxes, licenses or fees 
levied by the State. 

9. Illegal Immigration: (applicable to service contracts only) By signing your offer, 
you certify that you will comply with the applicable requirements of Title 8, Chapter 14 
of the South Carolina Code of laws and agree to provide to the District, upon request, 
any documentation required to establish either: (a) that Title 8, Chapter 14 is 
inapplicable to you and your subcontractors or sub-subcontractors; or (b) that you and 
your subcontractors or sub-subcontractors are in compliance with Title 8, Chapter 14. 
Pursuant to Section 8-14-60, “A person who knowingly makes or files any false, 
fictitious, or fraudulent document, statement, or report pursuant to this chapter is 
guilty of a felony and, upon conviction, must be fined within the discretion of the 
court or imprisoned for not more than five (5) years, or both.” You agree to include in 
any contracts with your subcontractor’s language requiring your subcontractors to (a) 
comply with the applicable requirements of Title 8, Chapter 14, and (b) include in their 
contracts with the sub-subcontractor’s language requiring the sub-subcontractors to 
comply with the applicable requirements of Title 8, Chapter 14. 

10. Indemnification: The vendor(s) shall agree to hold the District harmless and to 
indemnify the District from every expense, liability, or any payment arising out of or 
through injury (including death) to any person(s) or damage to any property of any 
location in which work is located arising out of or suffered through any at or 
omission of the vendor(s). 

11. Installation: Where equipment is called for to be installed under this RFQ/IFB/RFP, 
it shall be placed, leveled and accurately fastened into place by the vendor. He/she shall 
be responsible for obtaining dimensions and other such data which may be required to 
assure exact fit to work under another contract or as intended by the District. The 
vendor shall be responsible for providing an appropriate amount of lead-in for 
equipment requiring electrical, water or other basic service. The District will normally 
be responsible for bringing the appropriate service to the lead-in. The vendor shall 
completely remove from the premises all packaging, crating, and other litter due to 
his/her work. He/she shall also be responsible for the cost of repair of any damage to 
existing work which is caused by him/her during the installation of his/her equipment. 

12. Insurance: Contractor shall maintain, throughout the performance of its obligations 
under this Agreement, a policy or policies of Worker’s Compensation insurance with 
such limits as may be required by law, and a policy or policies of general liability 
insurance insuring against liability for injury to, and death of persons and damage to, 
and destruction of, property arising out of or based upon any act or omission of the 
Contractor or any of its subcontractors or their respective officers, directors, 
employees or agents. Such general liability insurance shall have limits sufficient to 
cover any loss or potential loss resulting from this contract. 

13. Licenses and Permits: During the term of the contract, the Contractor shall be 
responsible for obtaining and maintaining in good standing, all licenses (including 
professional licenses, if any), permits, inspections and related fees for each of any such 
licenses, permits and/or inspections required by the District, county, city or other 
government entity or unit to accomplish the work specified in this solicitation document 
and the contract. 

14. Minority Business: Specify if your firm is a South Carolina certified minority 
business. If so, please provide the District with a copy of the certificate. The South 



Carolina definition of a minority business is a business that is at least 51% owned, 
operated, and controlled by a minority; or in cases of a publicly-owned business, at least 
51% of the stock must be owned by a minority. Such minorities include but are not 
limited to African Americans, Hispanic Americans, Native Americans, and Eskimos. At 
the end of each contract year, Contractor is to annually report to the District, any sub-
contractor that is a certified minority business and the monetary amount paid to that 
firm. 

15. Non-Appropriations: Any contract entered into by the District or its departments, 
employees or agents resulting from this RFQ/IFB/RFP shall be subject to cancellation 
without damages or further obligation when funds are not appropriated or otherwise 
made available to support continuation of performance in a subsequent fiscal period or 
appropriated year.   

16. Offeror Responsibility: Each Proposer shall fully acquaint himself/herself with 
conditions relating to the scope and restrictions attending the execution of the work under 
the conditions of this RFQ/IFB/RFP. It is expected that this will sometimes require on-
site observation. The failure or omission of a Proposer to acquaint himself/herself 
with existing conditions shall in no way relieve the Proposer of any obligations with 
respect to this RFQ/IFB/RFP or contract. 

17. Packaging and Delivery: All Shipments shall be FOB destination, freight prepaid, to 
the District locations specified. Purchase order numbers and/or contract number(s) as 
appropriate, must be clearly stated on each carton or package, shipping ticket, invoice, 
and any/all other information related to the order. 

18. Delivery Time: A written schedule for ordering and delivery for each of the schools will 
be established and mutually agreed upon by the District and the successful bidder within 
five (5) working days after the date of award. 

19. Delivery Conditions: Deliveries shall be made to each school in the District on a 
regularly scheduled basis every week, Monday through Friday, except school holidays 
and closing days (due to inclement weather). All schedules for deliveries will remain 
constant throughout the duration of the contract. Any changes to the schedule must be 
mutually agreed upon by the successful bidder and the District. 

20. Holiday Deliveries: “Holidays" shall be defined as any week that has less than five 
(5) school days. If the holiday falls on a scheduled delivery day, the delivery shall be 
made on a day to be mutually agreed upon by the District and the successful contractor. 

Drivers and helpers shall request the authorized school receiver, or the designated 
representative, to verify the accuracy of quantities of each item, brand and code 
numbers of each items and condition of merchandise. Each delivery ticket shall be 
signed by a designated school receiver. Variations from the norm, i.e., shortages, 
damages, etc., shall be noted on each ticket by the designated school receiver and 
initialed by both the truck driver and school receiver. The contractor shall not be 
required to issue credits for errors not detected at time of delivery, except for hidden 
damage. 

Special or intermediate deliveries shall be required only if a contractor fails to 
deliver a product on a regularly scheduled delivery. 

21.  Protection of Existing Vegetation, Structures, Equipment, Utilities, and 
Improvements: The Contractor shall preserve and protect all structures, equipment, 
and vegetation (such as grass, trees, and shrubs) on or adjacent to the work site, which 
is not to be removed and which does not unreasonably interfere with the work required 
under this contract. The Contractor shall only remove trees when specifically 
authorized to do so, and shall avoid damaging vegetation that will remain in place. If any 



limbs or branches of trees broken during contract performance, or by any careless 
operation of equipment, or by workmen, the Contractor shall trim those limbs or 
branches with a clean cut and paint the cut with tree pruning compound as directed by 
the District representative(s). 

The Contractor shall protect from damage all existing improvements and utilities at or 
near the work site and on adjacent property of a third party, the locations of which are 
known to or should be known by the Contractor. The Contractor shall repair any 
damages to those facilities, including those that are the property of a third party 
resulting from failure to comply with the requirements of this contract or failure to 
exercise reasonable care in performing the work. If the Contractor fails or refuses to 
repair the damaged property, the District representative(s) may recommend that the 
necessary work be performed and charge the cost to the Contractor. 

22. Quality of Product: (This clause does not apply to solicitations for service 
requirements). Unless otherwise indicated in this bid it is understood and agreed that 
any item offered or shipped on this RFQ/IFB/RFP shall be new and of first quality. 

23. Right to Protest: Any prospective proposer, offeror, contractor, or subcontractor 
who is aggrieved in connection with the solicitation of a contract shall protest to the 
Chief Procurement Officer within fifteen (15) days of the date of issuance of the 
RFQ/IFB/RFP or other solicitation documents whichever is applicable or any 
amendment thereto, if the amendment is at issue.  Any protest must be addressed to the 
Chief Procurement Officer, Colleton County School District, and submitted in writing (a) 
by email to rbarrett@colleton.k12.sc.us  (b) by facsimile at 843-782-3502, or (c) post or 
delivery to 213 N. Jefferies Blvd, Walterboro, SC 29488  

 

24. Any actual proposer, offeror, contractor, or subcontractor who is aggrieved in connection 
with the intended award or award of a contract shall protest to the Chief Procurement 
Officer within ten (10) days of the date the notification of award is posted. Shall not 
apply to small purchases (under $50,000 in actual or potential value). 

25. Save Harmless: (This clause does not apply to solicitations for service 
requirements). The successful proposer shall indemnify and save harmless the District, 
all officers, agents and employees from all suits or claims of any character brought by 
reason of infringing on any patent trade mark, or copyright. Proposer shall have no 
liability to the District if such patent, trademark or copyright infringement or claim is 
based upon the Proposer’s use of material furnished to the Proposer by the District. 

26. Subcontractors: Any bidder in response to this RFQ/IFB/RFP shall set forth in his 
quote/bid/proposal the name of each subcontractor. If the bidder determines to use his 
own employees to perform any portion of the work for which he would otherwise be 
required to list a subcontractor and if the proposer is qualified to perform such work under 
the terms of the RFQ/IFB/RFP, the proposer shall list himself in the appropriate place in 
his quote/bid/proposal and not subcontract any of that work except with the approval of 
the District for good cause shown. 

If you intend to subcontract with another business for any portion of the work and that 
portion exceeds 3% of your price, your offer must identify that business and the portion of 
work which they are to perform.  

27. Submission of Data: Each Proposer, upon request, shall submit evidence of 
liability insurance, Workmen’s Compensation (if required), and other data regarding 
experience relating to this Quote/bid/proposal and proposes to satisfy the requirements 
of this solicitation and fulfillment of a contract. The contractor shall  maintain during 
the entire period of his performance under this contract, the required minimum 
insurance covering all properties and activities that are encompassed in the 
performance of the Proposal requirements. The successful vendor must furnish a 

mailto:rbarrett@colleton.k12.sc.us


statement of Workers’ Compensation as required by law and by entering into contract 
guarantees that said contractor will not file a claim against Colleton County School 
District. 

Prior to the commencement of work hereunder, successful contractor shall furnish to the 
District, a certificate of the above insurance requirements. The policies evidencing 
required insurance shall contain an endorsement to the effect that cancellation or any 
material change in the policies adversely affecting the interests of the District in such 
insurance shall not be effective without 15 days advance written notice to the 
District. Failure to replace any canceled insurance shall be deemed a breach of contract 
by the contractor. 

28. Substitutions: Deliveries shall be made as ordered. Unauthorized substitutions and 
deviations from stated orders are prohibited. 

29. Termination: Subject to the Provision below, the contract may be terminated by the 
District providing a thirty (30) day advance notice in writing is given to the contractor. 

30. Termination for Cause: Termination by the District for cause, default or 
negligence on the part of the contractor shall be excluded from the foregoing 
provisions, termination costs, if any, shall not apply. The thirty (30) days advance 
notice requirement is waived and the default provision in this bid shall apply. 

 

The District may, by written notice of default to the contractor, terminate this 
contract in whole or in part if the contractor fails to deliver supplies or to perform the 
services within the time specified in this contract or any extension. 

31. Unit Price Governing: Unit prices will govern over extended prices unless otherwise 

stated in the RFQ/IFB. 

 

 



 
Department of Buildings & Grounds 

Kenny Blakeney, Director 
213 North Jefferies Blvd. • 246 Beach Road   

Walterboro, SC  29488 

Voice:  843-782-4523 • Fax:  843-539-1094 

Email: kblakeney@colletonsd.org.   

 
 

 

Scope of Contract 

 

1.0 PURPOSE 

 

The Colleton County School District is inviting qualified contractors to submit pricing for 

asphalt paving at Northside Elementary and Black Street Early Childhood. Drawings with 

specifications are available for download on our website located at: 

http://www.colletonsd.org/?DivisionID=14125&DepartmentID=14646&SubDepartmentID=876 

A mandatory pre-bid meeting will be held on Thursday, March 29, 2018 beginning @ 10am at 

Northside Elementary located at 1929 Industrial Road Walterboro, SC 29488 and will conclude 

at Black Street Early Childhood located at 256 Smith Street Walterboro, SC 29488.  

 

 

2.0 SPECIAL CONDITIONS 

 

This work must be completed within 60 days of the award date. 

 

3.0 PROPOSER’S QUESTIONS 

 

Bidders shall address any questions regarding this solicitation directly to the Buildings & 

Grounds Director, Kenny Blakeney at  kblakeney@colletonsd.org and 

smcrosby@colletonsd.org. Questions shall be in writing to the email given, referencing the IFB 

number and opening date. Questions will be accepted until Thursday, April 5, 2018 @ 10am. 

Answers to questions will be provided no later than 5pm on Tuesday, April 10, 2018. 
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ARTICLE 1 DEFINITIONS 

§ 1.1 Bidding Documents include the Bidding Requirements and the proposed Contract Documents. The 

Bidding Requirements consist of the Advertisement or Invitation to Bid, Instructions to Bidders, 

Supplementary Instructions to Bidders, the bid form, and other sample bidding and contract forms. The 

proposed Contract Documents consist of the form of Agreement between the Owner and Contractor, 

Conditions of the Contract (General, Supplementary and other Conditions), Drawings, Specifications and 

all Addenda issued prior to execution of the Contract. 

 

§ 1.2 Definitions set forth in the General Conditions of the Contract for Construction, AIA Document 

A201, or in other Contract Documents are applicable to the Bidding Documents. 

 

§ 1.3 Addenda are written or graphic instruments issued by the Architect prior to the execution of the 

Contract which modify or interpret the Bidding Documents by additions, deletions, clarifications or 

corrections. 

 

§ 1.4 A Bid is a complete and properly executed proposal to do the Work for the sums stipulated therein, 

submitted in accordance with the Bidding Documents. 

 

§ 1.5 The Base Bid is the sum stated in the Bid for which the Bidder offers to perform the Work 

described in the Bidding Documents as the base, to which Work may be added or from which Work may 

be deleted for sums stated in Alternate Bids. 

 

§ 1.6 An Alternate Bid (or Alternate) is an amount stated in the Bid to be added to or deducted from the 

amount of the Base Bid if the corresponding change in the Work, as described in the Bidding 

Documents, is accepted. 

 

§ 1.7 A Unit Price is an amount stated in the Bid as a price per unit of measurement for materials, 

equipment or services or a portion of the Work a described in the Bidding Documents. 

 

§ 1.8 A Bidder is a person or entity who submits a Bid and who meets the requirements set forth in the 

Bidding Documents. 

 

§ 1.9 A Sub-bidder is a person or entity who submits a bid to a Bidder for materials, equipment or labor 

for a portion of the Work. 

 

ARTICLE 2   BIDDER'S REPRESENTATIONS 

§ 2.1 The Bidder by making a Bid represents that: 

§ 2.1.1 The Bidder has read and understands the Bidding Documents or Contract Documents, to the 

extent that such documentation relates to the Work for which the Bid is submitted, and for other portions 

of the Project, if any, being bid concurrently or presently under construction. 

 

§ 2.1.2 The Bid is made in compliance with the Bidding Documents. 

 

§ 2.1.3 The Bidder has visited the site, become familiar with local conditions under which the Work is to 

be performed and has correlated the Bidder's personal observations with the requirements of the 

proposed Contract Documents. 

 

§ 2.1.4 The Bid is based upon the materials, equipment and systems required by the Bidding Documents 

without exception. 

 

ARTICLE 3 BIDDING DOCUMENTS 

§3.1 COPIES 

§ 3.1.1 Bidders may obtain complete sets of the Bidding Documents from the issuing office designated 

in the Advertisement or Invitation to Bid in the number and for the deposit sum, if any, stated therein. 

The deposit will be refunded to Bidders who submit a bona fide Bid and return the Bidding Documents 

in good condition within ten days after receipt of Bids. The cost of replacement of missing or damaged 

documents will be deducted from the deposit. A Bidder receiving a Contract award may retain the 

Bidding Documents and the Bidder's deposit will be 



refunded. 

§ 3.1.2 Bidding Documents will not be issued directly to Sub-bidders unless specifically offered in the 

Advertisement or Invitation to Bid, or in supplementary instructions to bidders. 

 

§ 3.1.3 Bidders shall use complete sets of Bidding Documents in preparing Bids; neither the Owner nor 

Architect assumes responsibility for errors or misinterpretations resulting from the use of incomplete sets 

of Bidding Documents. 

 

§ 3.1.4 The Owner and Architect may make copies of the Bidding Documents available on the above 

terms for the purpose of obtaining Bids on the Work. No license or grant of use is conferred by issuance 

of copies of the Bidding Documents. 

 

§ 3.2 INTERPRETATION OR CORRECTION OF BIDDING DOCUMENTS 

§ 3.2.1 The Bidder shall carefully study and compare the Bidding Documents with each other, and with 

other work being bid concurrently or presently under construction to the extent that it relates to the Work 

for which the Bid is submitted, shall examine the site and local conditions, and shall at once report to the 

Architect errors, inconsistencies or ambiguities discovered. 

 

§ 3.2.2 Bidders and Sub-bidders requiring clarification or interpretation of the Bidding Documents shall 

make a written request which shall reach the Architect at least seven days prior to the date for receipt of 

Bids. 

 

§ 3.2.3 Interpretations, corrections and changes of the Bidding Documents will be made by Addendum. 

Interpretations, corrections and changes of the Bidding Documents made in any other manner will not be 

binding, and Bidders shall not rely upon them. 

 

§ 3.3 SUBSTITUTIONS 

§ 3.3.1 The materials, products and equipment described in the Bidding Documents establish a standard 

of required function, dimension, appearance and quality to be met by any proposed substitution. 

 

§ 3.3.2 No substitution will be considered prior to receipt of Bids unless written request for approval has 

been received by the Architect at least ten days prior to the date for receipt of Bids. Such requests shall 

include the name of the material or equipment for which it is to be substituted and a complete description 

of the proposed substitution including drawings, performance and test data, and other information 

necessary for an evaluation. A statement setting forth changes in other materials, equipment or other 

portions of the Work, including changes in the work of other contracts that incorporation of the proposed 

substitution would require, shall be included. The burden of proof of the merit of the proposed 

substitution is upon the proposer. The Architect's decision of approval or disapproval of a proposed 

substitution shall be final. 

 

§ 3.3.3 If the Architect approves a proposed substitution prior to receipt of Bids, such approval will be 

set forth in an Addendum. Bidders shall not rely upon approvals made in any other manner. 

 

§ 3.3.4 No substitutions will be considered after the Contract award unless specifically provided for in 

the Contract Documents. 

 

§ 3.4 ADDENDA 

§ 3.4.1 Addenda will be transmitted to all who are known by the issuing office to have received a 

complete set of Bidding Documents. 

 

§ 3.4.2 Copies of Addenda will be made available for inspection wherever Bidding Documents are on 

file for that purpose. 

 

§ 3.4.3 Addenda will be issued no later than four days prior to the date for receipt of Bids except an 

Addendum withdrawing the request for Bids or one which includes postponement of the date for receipt 

of Bids. 

 

§ 3.4.4 Each Bidder shall ascertain prior to submitting a Bid that the Bidder has received all Addenda 



issued, and the Bidder shall acknowledge their receipt in the Bid. 

 

ARTICLE 4   BIDDING PROCEDURES 

§ 4.1 PREPARATION OF BIDS 

§ 4.1.1 Bids shall be submitted on the forms included with the Bidding Documents. 

 

§ 4.1.2 All blanks on the bid form shall be legibly executed in a non-erasable medium. 

 

§ 4.1.3 Sums shall be expressed in both words and figures. In case of discrepancy, the amount written in 

words shall govern. 

 

§ 4.1.4 Interlineations, alterations and erasures must be initialed by the signer of the Bid. 

 

§ 4.1.5 All requested Alternates shall be bid. If no change in the Base Bid is required, enter "No 

Change." 

 

§ 4.1.6 Where two or more Bids for designated portions of the Work have been requested, the Bidder 

may, without forfeiture of the bid security, state the Bidder’s refusal to accept award of less than the 

combination of Bids stipulated by the Bidder. The Bidder shall make no additional stipulations on the 

bid form nor qualify the Bid in any other manner. 

 

§ 4.1.7Each copy of the Bid shall state the legal name of the Bidder and the nature of legal form of the 

Bidder. The Bidder shall provide evidence of legal authority to perform within the jurisdiction of the 

Work. Each copy shall be signed by the person or persons legally authorized to bind the Bidder to a 

contract. A Bid by a corporation shall further give the state of incorporation and have the corporate seal 

affixed. A Bid submitted by an agent shall have a current power of attorney attached certifying the 

agent's authority to bind the Bidder. 

 

§ 4.2 BID SECURITY 

§ 4.2.1 Each Bid shall be accompanied by a bid security in the form and amount required if so stipulated 

in the Instructions to Bidders. The Bidder pledges to enter into a Contract with the Owner on the terms 

stated in the Bid and will; if required, furnish bonds covering the faithful performance of the Contract 

and payment of all obligations arising thereunder. Should the Bidder refuse to enter into such Contract or 

fail to furnish such bonds if required, the amount of the bid security shall be forfeited to the Owner as 

liquidated damages, not as a penalty. The amount of the bid security shall not be forfeited to the Owner 

in the event the Owner fails to comply with Section 6.2. 

 

§ 4.2.2 If a surety bond is required, it shall be written on AIA Document A3l 0, Bid Bond, unless 

otherwise provided in the Bidding Documents, and the attorney-in-fact who executes the bond on behalf 

of the surety shall affix to the bond a certified and current copy of the power of attorney. 

 

§ 4.2.3 The Owner will have the right to retain the bid security of Bidders to whom an award is being 

considered until either (a) the Contract has been executed and bonds, if required, have been furnished, or 

(b) the specified time has elapsed so that Bids may be withdrawn or (c) all Bids have been rejected. 

 

§ 4.3 SUBMISSIONOF BIDS 

§ 4.3.1 All copies of the Bid, the bid security, if any, and any other documents required to be submitted 

with the Bid shall be enclosed in a sealed opaque envelope. The envelope shall be addressed to the party 

receiving the Bids and shall be identified with the Project name, the Bidder's name and address and, if 

applicable, the designated portion of the Work for which the Bid is submitted. If the Bid is sent by mail, 

the sealed envelope shall be enclosed in a separate mailing envelope with the notation "SEALED BID 

ENCLOSED" on the face thereof. 

 

§ 4.3.2 Bids shall be deposited at the designated location prior to the time and date for receipt of Bids. 

Bids received after the time and date for receipt of Bids will be returned unopened. 

 

§ 4.3.3 The Bidder shall assume full responsibility for timely delivery at the location designated for 

receipt of Bids. 



 

§ 4.3.4 Oral, telephonic, telegraphic, and facsimile or other electronically transmitted bids will not be 

considered. 

 

§ 4.4 MODIFICATION OR WITHDRAWAL OF BID 

§ 4.4.1 A Bid may not be modified, withdrawn or canceled by the Bidder during the stipulated time 

period following the time and date designated for the receipt of Bids, and each Bidder so agrees in 

submitting a Bid 

§ 4.4.2 Prior to the time and date designated for receipt of Bids, a Bid submitted may be modified or 

withdrawn by notice to the party receiving Bids at the place designated for receipt of Bids. Such notice 

shall be in writing over the signature of the Bidder. Written confirmation over the signature of the Bidder 

shall be received, and date- and time­ stamped by the receiving party on or before the date and time set 

for receipt of Bids. A change shall be so worded as not to reveal the amount of the original Bid. 

 

§ 4.4.3 Withdrawn Bids may be resubmitted up to the date and time designated for the receipt of Bids 

provided that they are then fully in conformance with these Instructions to Bidders. 

 

§ 4.4.4 Bid security, if required, shall be in an amount sufficient for the Bid as resubmitted.  

 

ARTICLE 5 CONSIDERATIONS OF BIDS  

§ 5.1 OPENING OF BIDS 

At the discretion of the Owner, if stipulated in the Advertisement or Invitation to Bid, the properly 

identified Bids received on time will be publicly opened and will be read aloud. An abstract of the Bids 

may be made available to Bidders. 

 

§ 5.2 REJECTION OF BIDS 

The Owner shall have the right to reject any or all Bids. A Bid not accompanied by a required bid 

security or by other data required by the Bidding Documents, or a Bid which is in any way incomplete or 

irregular is subject to rejection.  

§ 5.3 ACCEPTANCE OF BID (AWARD) 

§ 5.3.1 It is the intent of the Owner to award a Contract to the lowest qualified Bidder provided the Bid 

has been submitted in accordance with the requirements of the Bidding Documents and does not exceed 

the funds available. The Owner shall have the right to waive informalities and irregularities in a Bid 

received and to accept the Bid which, in the Owner's judgment, is in the Owner's own best interests. 

 

§ 5.3.2 The Owner shall have the right to accept Alternates in any order or combination, unless otherwise 

specifically provided in the Bidding Documents, and to determine the low Bidder on the basis of the sum 

of the Base Bid and Alternates accepted.  

 

ARTICLE 6   POST-BID INFORMATION 

§ 6.1 CONTRACTOR’S QUALIFICATION STATEMENT 

Bidders to whom award of a Contract is under consideration shall submit to the Architect, upon request, 

a properly executed AIA Document A305, Contractor's Qualification Statement, unless such a Statement 

has been previously required and submitted as a prerequisite to the issuance of Bidding Documents. 

 

§ 6.2 OWNER'S FINANCIAL CAPABILITY 

The Owner shall, at the request of the Bidder to whom award of a Contract is under consideration and no 

later than seven days prior to the expiration of the time for withdrawal of Bids, furnish to the Bidder 

reasonable evidence that financial arrangements have been made to fulfill the Owner's obligations under 

the Contract. Unless such reasonable evidence is furnished, the Bidder will not be required to execute the 

Agreement between the Owner and Contractor. 

 

§ 6.3 SUBMITTALS 

§ 6.3.1 The Bidder shall, as soon as practicable or as stipulated in the Bidding Documents, after 

notification of selection for the award of a Contract, furnish to the Owner through the Architect in 

writing: 

a designation of the Work to be performed with the Bidder's own forces; 

names of the manufacturers, products, and the suppliers of principal items or systems of materials and 



equipment proposed for the Work; and 

names of persons or entities (including those who are to furnish materials or equipment fabricated to a 

special design) proposed for the principal portions of the Work. 

 

§ 6.3.2 The Bidder will be required to establish to the satisfaction of the Architect and Owner the 

reliability 

§ 6.3.3 Prior to the execution of the Contract, the Architect will notify the Bidder in writing if either the 

Owner or Architect, after due investigation, has reasonable objection to a person or entity proposed by 

the Bidder. If the Owner or Architect has reasonable objection to a proposed person or entity, the Bidder 

may, at the Bidder's option, 

(I) withdraw the Bid or (2) submit an acceptable substitute person or entity with an adjustment in the 

Base Bid or Alternate Bid to cover the difference in cost occasioned by such substitution. The Owner 

may accept the adjusted bid price or disqualify the Bidder. In the event of either withdrawal or 

disqualification, bid security will not be forfeited. 

 

§ 6.3.4 Persons and entities proposed by the Bidder and to whom the Owner and Architect have made no 

reasonable objection must be used on the Work for which they were proposed and shall not be changed 

except with the written consent of the Owner and Architect. 

 

ARTICLE 7 PERFORMANCE BOND AND PAYMENT BOND 

§ 7.1 BOND REQUIREMENTS 

§ 7.1.1 If stipulated in the Bidding Documents, the Bidder shall furnish bonds covering the faithful 

performance of the Contract and payment of all obligations arising thereunder. Bonds may be secured 

through the Bidder's usual sources. 

 

§ 7.1.2 If the furnishing of such bonds is stipulated in the Bidding Documents, the cost shall be included 

in the Bid.   If the furnishing of such bonds is required after receipt of bids and before execution of the 

Contract, the cost of such bonds shall be added to the Bid in determining the Contract   Sum. 

 

§ 7.1.3 If the Owner requires that bonds be secured from other than the Bidder's usual sources, changes 

in cost will be adjusted as provided in the Contract Documents. 

§ 7.2 TIME OF DELIVERY AND FORM OF BONDS 

§ 7.2.1 The Bidder shall deliver the required bonds to the Owner not later than three days following the 

date of execution of the Contract. If the Work is to be commenced prior thereto in response to a letter of 

intent, the Bidder shall, prior to commencement of the Work, submit evidence satisfactory to the Owner 

that such bonds will be furnished and delivered in accordance with this Section 7.2.1. 

 

§ 7.2.2 Unless otherwise provided, the bonds shall be written on AJA Document A312, Performance 

Bond and Payment Bond. Both bonds shall be written in the amount of the Contract Sum. 

 

§ 7.2.3 The bonds shall be dated on or after the date of the Contract. 

 

§ 7.2.4 The Bidder shall require the attorney-in-fact who executes the required bonds on behalf of the 

surety to affix thereto a certified and current copy of the power of attorney.  

 

ARTICLE 8   FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR 

Unless otherwise required in the Bidding Documents, the Agreement for the Work will be written on 

AJA Document AIOI, Standard Form of Agreement between Owner and Contractor Where the Basis of 

Payment Is a Stipulated Sum. 

 
 
 
 
 
 
 
 
 



Certification of Document's Authenticity 

AJA® Document 0401 TM - 2003 

 

 

I,, hereby certify, to the best of my knowledge, information and 

belief, that I created the attached final document simultaneously 

with this certification 14:41:32 on 03/13/2018 under Order No. 

7889424299 from AIA Contract Documents software and that 

in preparing the attached final document I made no changes to 

the original text of AIA® Document A701TM - 1997, 

Instructions to Bidders, as published by the AJA in its software, 

other than changes shown in the attached final document by 

underscoring added text and striking over deleted text. 

 

 

 

 

(Signed) 

 

 

 

 

(Title) 

 

 

 

 

(Dated) 

 
 
 
 
 
 
 



SUPPLEMENTAL INSTRUCTIONS TO BIDDERS AIA A701-1997 

 

 

SUPPLEMENT AL INSTRUCTIONS TO BIDDERS 

 

These Standard Supplemental Instructions to Bidders amend or supplement Instructions to Bidders (AIA 

Document A701-1997) and other provisions of Bidding and Contract Documents as indicated below. 

 

All provisions of A701-1997, which are not so amended or supplemented, remain in full force and effect. 

 

1.4. Bidders are cautioned to carefully examine the Bidding and Contract Documents for additional 

instructions or requirements. 

 

MODIFICATIONS TO A701-1997 

 

In Section 1.8, delete the words "and who meets the requirements set forth in the Bidding Documents". 

 

In Section 2.1, delete the word "making" and substitute the word "submitting." 

 

In Section 2.1.1: 

 

After the words "Bidding Documents," delete the word "or" and substitute the word "and." Insert the 

following at the end of this section: 

"Bidders are expected to examine the Bidding Documents and Contract Documents thoroughly and 

should request an explanation of any ambiguities, discrepancies, errors, omissions, or conflicting 

statements. Failure to do so will be at the Bidder's risk. Bidder assumes responsibility for any patent 

ambiguity that Bidder does not bring to the Owner's attention prior to bid opening." 

 

In Section 2.1.3, insert the following after the term "Contract Documents" and before the period: 

 

"and accepts full responsibility for any pre-bid existing conditions that would affect the Bid that could 

have been ascertained by a site visit." 

 

Insert the following Sections 2.2 through 2.6: 

 

"2.2 Certification of Independent Price Determination 

 

GIVING FALSE, MISLEADING, OR INCOMPLETE INFORMATION ON THIS CERTIFICATION 

MAY RENDER YOU SUBJECT TO PROSECUTION UNDER SECTION 16-9-10 OF THE SOUTH 

CAROLINA CODE OF LAWS AND OTHER APPLICABLE LAWS. 

 

By submitting a bid, the bidder certifies that- 

 

The prices in this bid have been arrived at independently, without, for the purpose of restricting 

competition, any consultation, communication, or agreement with any other bidder or competitor relating 

to- 

 

Those prices; 

The intention to submit a bid; or 

The methods or factors used to calculate the prices offered. 

 

The prices in this bid have not been and will not be knowingly disclosed by the bidder, directly or 

indirectly, to any other bidder or competitor    before bid opening (in the case of a 

 

 

Supplemental Instructions to Bidders AIA A 701-1997 

 

sealed bid solicitation) or contract award (in the case of a negotiated solicitation) unless otherwise 



required by law; and 

 

No attempt has been made or will be made by the bidder to induce any other concern to submit or not to 

submit a bid for the purpose of restricting competition. 

 

Each signature on the bid is considered to be a certification by the signatory that the signatory: 

 

Is the person in the bidder's organization responsible for determining the prices being offered in this bid, 

and that the signatory has not participated and will not participate in any action contrary to paragraphs 

(a)(1) through (a)(3) of this certification; or 

 

(2)(i) Has been authorized, in writing, to act as agent for the bidder's principals in certifying that those 

principals have not participated, and will not participate in any action contrary to paragraphs (a) (1) 

through (a) (3) of this certification [As used in this subdivision (b) (2) (i), the term "principals" means 

the person(s) in the bidder's organization responsible for determining the prices offered in this bid]; 

 

As an authorized agent, does certify that the principals referenced in subdivision (b)(2)(i) of this 

certification have not participated, and will not participate, in any action contrary to paragraphs (a)(1) 

through (a)(3) of this certification; and 

 

As an agent, has not personally participated, and will not participate, in any action contrary to paragraphs 

(a)(1) through (a)(3) of this certification. 

 

If the bidder deletes or modifies paragraph (a) (2) of this certification, the bidder must furnish with its 

offer a signed statement setting forth in detail the circumstances of the disclosure. 

 

Drug Free Workplace 

 

By submitting a bid, the Bidder certifies that Bidder will maintain a drug free workplace in accordance 

with the requirements of Title 44, Chapter 107 of South Carolina Code of Laws, as amended. 

 

CERTIFICATION REGARDING DEBARMENT AND OTHER RESPONSIBILITY MATTERS 

 

(1) By submitting a Bid, Bidder certifies, to the best of its knowledge and belief, that- 

 

Bidder and/or any of its Principals- 

 

Are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of 

contracts by any state or federal agency; 

 

Have not, within a three-year period preceding this bid, been convicted of or had a civil judgment 

rendered against them for: commission of fraud or a criminal offense in connection with obtaining, 

attempting to obtain, or performing a public (Federal, state, or local) contract or subcontract; violation of 

Federal or state antitrust statutes relating to the submission of bids; or commission of embezzlement, 

theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, or 

receiving stolen property; and 

 

Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity with, 

commission of any of the offenses enumerated in paragraph (a)(1)(i)(B) of this provision. 

 

Bidder has not, within a three-year period preceding this bid, had one or more contracts terminated for 

default by any public (Federal, state, or local) entity. 

 

 

(2) "Principals," for the purposes of this certification, means officers; directors; owners; partners; and, 

persons having primary management or supervisory responsibilities within a business entity (e.g., 

general manager; plant manager; head of a subsidiary, division, or business segment, and similar 

positions). 



{b) Bidder shall provide immediate written notice to the Procurement Officer if, at any time prior to 

contract award, Bidder learns that its certification was erroneous when submitted or has become 

erroneous by reason of changed circumstances. 

 

If Bidder is unable to certify the representations stated in paragraphs (a) (1), Bid must submit a written 

explanation regarding its inability to make the certification. The certification will be considered in 

connection with a review of the Bidder's responsibility. Failure of the Bidder to furnish additional 

information as requested by the Procurement Officer may render the Bidder non responsible. 

 

Nothing contained in the foregoing shall be construed to require establishment of a system of records in 

order to render, in good faith, the certification required by paragraph (a) of this provision. The 

knowledge and information of a Bidder is not required to exceed that which is normally possessed by a 

prudent person in the ordinary course of business dealings. 

 

The certification in paragraph (a) of this provision is a material representation of fact upon which 

reliance was placed when making award. If it is later determined that the Bidder knowingly or in bad 

faith rendered an erroneous certification, in addition to other remedies available to the State, the 

Procurement Officer may terminate the contract resulting from this solicitation for default. 

 

ETHICS CERTIFICATE 

 

By submitting a bid, the bidder certifies that the bidder has and will comply with, and has not, and will 

not, induce a person to violate Title 8, Chapter 13 of the South Carolina Code of Laws, as amended 

(ethics act). The following statutes require special attention: Section 8-13-700, regarding use of official 

position for financial gain; Section 8-13-705, regarding gifts to influence action of public official; 

Section 8-13-720, regarding offering money for advice or assistance of public official; Sections 8-13-755 

and 8-13-760, regarding restrictions on employment by former public official; Section 8-13-775, 

prohibiting public official with economic interests from acting on contracts; Section 8-13-790, regarding 

recovery of kickbacks; Section 8-13-1150, regarding statements to be filed by consultants; and Section 

8-13-1342, regarding restrictions on contributions by contractor  to candidate who participated in 

awarding of contract. The state may rescind any contract and recover all amounts expended as a result of 

any action taken in violation of this provision. If contractor participates, directly or indirectly, in the 

evaluation or award of public contracts, including without limitation, change orders or task orders 

regarding a public contract, contractor shall, if required by law to file such a statement, provide the 

statement required by Section 8-13-1150 to the procurement officer at the same time the law requires the 

statement to be filed. 

 

 

RESTRICTIONS APPLICABLE TO BIDDERS & GIFTS 

 

Violation of these restrictions may result in disqualification of your bid, suspension or debarment, and 

may constitute a violation of the state Ethics Act. (a) After issuance of the solicitation, bidder agrees not 

to discuss this procurement activity in any way with the Owner or its employees, agents or officials. All 

communications must be solely with the Procurement Officer. This restriction may be lifted by express 

written permission from the Procurement Officer. This restriction expires once a contract has been 

formed. (b) Unless otherwise approved in writing by the Procurement Officer, bidder agrees not to give 

anything to the Owner, any affiliated organizations, or the employees, agents or officials of either, prior 

to award." 

 

Delete Section 3.1.1 and substitute the following: 

 

"3.1.1 Pre-Qualified Bidders may obtain complete sets of the Bidding Documents from the Owner's 

Director of Building & Grounds." 

 

Delete the language of Section 3.1.2 and insert the word "Reserved." 

 

In Section 3.1.4, delete the words "and Architect may make" and substitute the words "has made." 

In Section 3.2.2: 



 

Delete the words "and Sub-bidders" 

 

In Section 3.2.3: 

 

In the first Sentence, insert the word "written" before the word "Addendum." 

 

Insert the following at the end of Section 3.3.1: 

 

"Reference in the Bidding Documents to a designated material, product, thing, or service by specific 

brand or trade name followed by the words "or equal" and "or approved equal" shall be interpreted as 

establishing a standard of quality and shall not be construed as limiting competition." 

 

Delete Section 3.3.2 and substitute the following: 

 

"3.3.2 No request to substitute materials, products, or equipment for materials, products, or equipment 

described in the Bidding Documents and no request for addition of a manufacturer or supplier to a list of 

approved manufacturers or suppliers in the Bidding Documents will be considered prior to receipt of 

Bids unless written request for approval has been received by the Architect at least ten days prior to the 

date for receipt of Bids established in the Invitation for Bids. Any subsequent extension of the date for 

receipt of Bids by addendum shall not extend the date for receipt of such requests unless the addendum 

so specifies. Such requests shall include the name of the material or equipment for which it is to be 

substituted and a complete description of the proposed substitution including drawings, performance and 

test data, and other information necessary for an evaluation. A statement setting forth changes in other 

materials, equipment or other portions of the Work, including changes in the work of other contracts that 

incorporation of the proposed substitution would require, shall be included. The burden of proof of the 

merit of the proposed substitution is upon the proposer. The Architect's decision of approval or 

disapproval of a proposed substitution shall be final." 

 

Delete Section 3.4.3 and substitute the following: 

 

"3.4.3 Addenda will be issued no later than 72 hours prior to the time for receipt of Bids except an 

Addendum withdrawing the request for Bids or one which includes postponement of the date for receipt 

of Bids." 

 

Insert the following Sections 3.4.5 and 3.4.6: 

 

"3.4.5 When the date for receipt of Bids is to be postponed and there is insufficient time to issue a 

written Addendum prior to the original Bid Date, Owner will notify prospective Bidders by telephone or 

other appropriate means with immediate follow up with a written Addendum. This Addendum will 

verify the postponement of the original Bid Date and establish a new Bid Date. The new Bid Date will be 

no earlier than the fifth (5th) calendar day after the date of issuance of the Addendum postponing the 

original Bid Date." 

 

Delete Section 4.1.2 and substitute the following: 

 

"4.1.2 Any blanks on the bid form to be filled in by the Bidder shall be legibly executed in a non-

erasable medium. Bids shall be signed in ink or other indelible media." 

 

 

Delete Section 4.1.3 and substitute the following: "4.1.3 Sums shall be expressed in figures." 

Insert the following at the end of Section 4.1.4: 

 

"Bidder shall not make stipulations or qualify his bid in any manner not permitted on the bid form. An 

incomplete Bid or information not requested that is written on or attached to the Bid Form that could be 

considered a qualification of the Bid, may be cause for rejection of the Bid." 

 

Delete Section 4.1.7 and substitute the following: 



 

"4.1.7 Each copy of the Bid shall state the legal name of the Bidder and the nature of legal form of the 

Bidder. Each copy shall be signed by the person or persons legally authorized to bind the Bidder to a 

contract. A Bid submitted by an agent shall have a current power of attorney attached certifying the 

agent's authority to bind the Bidder." 

 

Delete Section 4.2.1 and substitute the following: "4.2.1 No bid security required" 

Delete Section 4.3.1 and substitute the following: 

 

"4.3.1 All copies of the Bid and any other documents required to be submitted with the Bid shall be 

enclosed in a sealed opaque envelope. The envelope shall, unless hand delivered by the Bidder, be 

addressed to the Owner's designated office as shown in the Owner's request for bid information. The 

envelope shall be identified with the Project name, the Bidder's name and address and, if applicable, the 

designated portion of the Work for which the Bid is submitted. If the Bid is sent by mail or special 

delivery service (UPS, Federal Express, etc.), the envelope should be labeled "BID ENCLOSED" on the 

face thereof. Bidders' hand delivering their Bids shall deliver Bids to the place of the Bid Opening as 

shown in the Invitation for Bids. Whether or not Bidders attend the Bid Opening, they shall give their 

Bids to the Owner's procurement officer or his/her designee as shown in the Invitation for Bids prior to 

the time of the Bid Opening." 

 

Insert the following Section 4.3.6 and substitute the following: 

 

"4.3.5 The official time for receipt of Bids will be determined by reference to the clock designated by the 

Owner's procurement officer or his/her designee. The procurement officer conducting the Bid Opening 

will determine and announce that the deadline has arrived and no further Bids or bid modifications will 

be accepted. All Bids and bid modifications in the possession of the procurement officer at the time the 

announcement is completed will be timely, whether or not the bid envelope has been date/time stamped 

or otherwise marked by the procurement officer." 

 

Delete Section 4.4.2 and substitute the following: 

 

"4.4.2 Prior to the time and date designated for receipt of Bids, a Bid submitted may be withdrawn in 

person or by written notice to the party receiving Bids at the place designated for receipt of Bids. 

Withdrawal by written notice shall be in writing over the signature of the Bidder." 

 

In Section 5.1, delete everything following the caption "OPENING OF BIDS" and substitute the 

following: 

 

"5.1.1 Bids received on time will be publically opened. 

 

Owner will send a copy of the final Bid Tabulation to all Bidders within five (5) working   

days of the Bid Opening. 

 

If Owner determines to award the Project, Owner will send a Notice of Award to all Bidders. 

 

If only one Bid is received, Owner will open and consider the Bid." 

 

In Section 5.2, insert the section number "5.2.1" before the words of the "The Owner" at the beginning of 

the sentence. 

 

Insert the following Sections 5.2.2 and 5.2.3: 

 

"5.2.2 The reasons for which the Owner will reject Bids include, but are not limited to: 

 

Failure to deliver the Bid on time; 

Showing any material modification(s) or exception(s) qualifying the Bid; or 

Faxing a Bid directly to the Owner or their representative. 

 



5.2.3 The Owner may reject a Bid as nonresponsive if the prices bid are materially unbalanced between 

line items or sub-line items. A bid is materially unbalanced when it is based on prices significantly less 

than cost for some work and prices which are significantly overstated in relation to cost for other work, 

and if there is a reasonable doubt that the bid will result in the lowest overall cost to the Owner even 

though it may be the low evaluated bid, or if it is so unbalanced as to be tantamount to allowing an 

advance payment." 

 

Delete Section 6.1 and substitute the following: 

 

"6.1 CONTRACTOR'S RESPONSIBILITY 

 

Owner will make a determination of Bidder's responsibility before awarding a contract. Bidder shall 

provide all information and documentation requested by the Owner to support the Owner's evaluation of 

responsibility. Failure of Bidder to provide requested information is cause for the Owner, at its option, to 

determine the Bidder to be non-responsible." 

 

Delete the language of Section 6.2 and insert the word "Reserved." 

 

Delete the language of Sections 6.3.2, 6.3.3, and 6.3.4 and insert the word "Reserved" after each Section 

Number. 

 

Insert the following Section 6.4 

 

“6.4 CARIFICATION 

 

The Procurement Officer may elect to communicate with a Bidder after opening for the purpose of 

clarifying either the Bid or the requirements of the Invitation for Bids. Such communications may be 

conducted only with Bidders who have submitted a Bid which obviously conforms in all material aspects 

to the Invitation for Bids. Clarification of a Bid must be documented in writing and included with the 

Bid. Clarifications may not be used to revise a Bid or the Invitation for Bids." 

 

Delete Section 7.1.2 and substitute the following: 

 

"7.1.2 The performance and payment bonds shall conform to the requirements of Section 1.4 of the 

General Conditions of the Contract. If the furnishing of such bonds is stipulated in the Bidding 

Documents, the cost shall be included in the Bid." 

 

Delete the language of Section 7.1.3 and insert the word "Reserved." 

 

In Section 7.2 insert the words "CONTRACT, CERTIFICATES OF INSURANCE" into the caption after 

the word "Delivery." 

 

Delete Section 7.2.1 and substitute the following: 

 

"7.2.1 The Owner will tender a signed Contract for Construction to the Bidder and the Bidder shall 

return the fully executed Contract for Construction to the Owner within three days thereafter. The Bidder 

shall deliver the required bonds and certificate of insurance to the Owner not later than three days 

following the date of execution of the Contract." 

 

Delete the language of Article 8 and insert the following: 

 

"Unless otherwise required in the Bidding Documents, the Agreement for the Work will be written on 

AIA Document A101, 2017, Standard Form of Agreement Between Owner and Contractor." 

 

Insert the following Article 9 M ISCELLANEOUS 

CONTRACTOR LICENSING 

 

Contractor as listed on the Bid Form is required by the South Carolina Code of Laws to be licensed, must 



be licensed at the time of bidding. 

 

 

SUBMITTING CONFIDENTIAL INFORMATION 

 

For every document Bidder submits in response to or with regard to this solicitation or request, Bidder 

must separately mark with the word "CONFIDENTIAL" every page, or portion thereof, that Bidder 

contends contains information that is exempt from public disclosure because it is either (a) a trade secret 

as defined in Section 30-4-40(a) (1), or (b) privileged & confidential, as that phrase is used in Section 

11-35-410. For every document Bidder submits in response to or with regard to this solicitation or 

request, Bidder must separately mark with the words "TRADE SECRET" every page, or portion thereof, 

that Bidder contends contains a trade secret as that term is defined by Section 39- 8-20 of the Trade 

Secrets Act. For every document Bidder submits in response to or with regard to this solicitation or 

request, Bidder must separately mark with the word "PROTECTED" every page, or portion thereof, that 

Bidder contends is protected by Section 11-35-1810. All markings must be conspicuous; use color, bold, 

underlining, or some other method in order to conspicuously distinguish the mark from the other text. Do 

not mark your entire bid as confidential, trade secret, or protected! If your bid or any part thereof is 

improperly marked as confidential or trade secret or protected, State may, in its sole discretion, 

determine it nonresponsive. If only portions of a page are subject to some protection, do not mark the 

entire page. By submitting a response to this solicitation, Bidder (1) agrees to the public disclosure of 

every page of every document regarding  this solicitation or request that was submitted at any time prior 

to entering into a contract (including, but not limited to, documents contained in a response, documents 

submitted to clarify a response, & documents submitted during negotiations), unless the page is 

conspicuously marked "TRADE SECRET" or "CONFIDENTIAL" or "PROTECTED", (2) agrees that 

any information not marked, as required by these bidding instructions, as a "Trade Secret" is not a trade 

secret as defined by the Trade Secrets Act, & (3) agrees that, notwithstanding any claims or markings 

otherwise, any prices, commissions, discounts, or other financial figures used to determine the award, as 

well as the final contract amount, are subject to public disclosure. In determining whether to release 

documents, the State will detrimentally rely on Bidder’s marking of documents, as required by these 

bidding instructions, as being either "Confidential" or "Trade Secret" or "PROTECTED". By submitting 

a response, Bidder agrees to defend, indemnify & hold harmless the State of South Carolina, its officers 

& employees, from every claim, demand, loss, expense, cost, damage or injury, including attorney's fees, 

arising out of or resulting from the State withholding information that Bidder marked as "confidential" or 

"trade secret" or "PROTECTED". 

 

 

BUILDER'S RISK INSURANCE 

 

Successful contractor is required to provide builder's risk insurance on the project." 

 

 

 
 


