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Alabama A&M University

Promotional Products Bid

Bid No. 2K17-08B

INTRODUCTION

Alabama A&M University (“University”) is seeking bids from qualified vendors to supply
promotional products for the University for an initial term of 3 years after notice of bid
award to be automatically renewed once for an additional two years contingent upon a
record of satisfactory performance within the initial term. Notice to continue the
relationship for an additional two years after the initial term will be communicated in a
formal letter via USPS mail. Alabama A&M University reserves the right to terminate a
contract for cause or convenience at any time.

Promotional products are used to endorse, recruit, and create a sense of affiliation,
unity, and pride in the University and its activities among visitors, recruits, students,
faculty, and staff. The promotional products are categorized in a variety of product lines
to include but not limited to pens, notebooks, banners, ribbons, cups, keychains, etc.
This Invitation to Bid does not limit the scope of the products Alabama A&M University
will require but rather seeks to develop strategic partnerships with several promotional
products companies. Multiple vendors will be awarded the bid via this Invitation to Bid
to provide the University options in choosing which vendor to engage per project. In
2016 Alabama A&M University spent over $400,000 with a host of vendors offering
promotional products.

The bidding component here is not solely based on price since there are too many
items to compare but more so quality and scope of catalog offering. Bidders are
required to provide a hardcopy catalog with their bid package or reference a URL to
their online catalog to allow Alabama A&M University to review their product offerings.
Vendors are expected to offer the University a standard percentage discount off each
order. This discount percentage is at the vendor’s discretion; however, vendors whose
pricing and discounts are more attractive will be considered preferred vendors and
communicated to the University populace as such.

The awarded vendors must follow Federal and State of Alabama laws and Alabama
A&M University policies and procedures throughout the duration of the contract.



Purchasing Department
P O. Box 1627

Normat, Alabama 35762
{256} 372-8227 Oifice

{2563 372-5223 Fax

GENERAL CONDITIONS & GUIDELINES

1. Requirements: Alabama Agricultural and Mechanical University (“AAMU”, “the
Awarding Authority”) must receive each vendor’s bid package by mail or hand delivered
no later than 2:00 P.M. Central Time on the bid submission deadline, which will also be

the date and time of the bid opening. Unless otherwise noted, the bid opening will take
place at:

Alabama Agricultural and Mechanical University
Purchasing Department
4900 Meridian Street
Patton Hall, Room 305

Normal, AL 35762

All bids received must be provided in a sealed envelope. (Ala. Code § 41-16-54 (b)) A
faxed or emailed bid does not meet the requirements of the statute because it is not

sealed, and all such bids will be deemed ineligible for award. (Attorney General’s
Opinion # 91-016)

Mailed sealed bids sent to the Purchasing Department by logistics carriers FedEx, DHL,
or Airborne Express must be sent to the following address:

Alabama A&M University
Purchasing Department
4900 Meridian Street
Patton, Hall, Room 305

Normal, AL 35762



Mailed sealed bids sent to the Purchasing Department by the United States Postal Service
(USPS) must be sent to the following address:

Alabama A&M University
Purchasing Department
P.O. Box 1627

Normal, AL 35762

2. Bid Preparation: Alabama Agricultural and Mechanical University bid forms must be
completed and returned as a part of the bid quote. Bids should be as thorough and
detailed as possible so that AAMU may be able to properly evaluate a bidder’s
capabilities to provide the required products or services. All bidders must send
descriptive literature and/or manufacturer’s specifications along with any supplemental
specifications necessary to compare the items bid with the requirements set forth in the
bid form. All bids must be submitted within a sealed package with the bid number,
opening date and time, and bidder’s name and address clearly indicated on the envelope.
Bidders are required to submit all items required in the bid package.

An authorized representative of the Bidding Agency shall sign ITB bid documents. All
information requested must be submitted. Failure to submit all information requested
may result in rejection of the bid. Mandatory requirements are those required by law or
regulation or are such that they cannot be waived and are not subject to negotiation.

All supporting documentation submitted with the bid should be bound in that single
volume.

Ownership of all data, materials, and documentation originated and prepared for the

University pursuant to the ITB shall belong exclusively to AAMU and be subject to
public review.

3. Oral Presentation: Bidders who submit a bid in response to this ITB may be required to
give an oral presentation of their bid to the Awarding Authority. This will provide an
opportunity for the Bidding Agency to clarify or elaborate on the bid but will in no way
change the original bid. If an oral presentation is to be required, the Awarding Authority



will schedule the time and location of these presentations. Oral presentations are an
option of the Awarding Authority and may not be required to be conducted.

. Bid Bonds: It is required for any contract exceeding $10,000 that the bidder submit with
his or her bid a bid bond payable to Alabama A&M University in the amount not less
than five percent (5%) of the base bid to not exceed $10,000. Bid bonds must be
submitted in a form of a cashier’s check, certified check, postal money order, irrevocable
letter of credit, or U.S. Treasury Notes in lieu of a bid bond. No personal checks or
company checks will be accepted. If a bid bond, when required, is not included in a bid
package, the bidder’s bid package will not receive further consideration.

. Award: Alabama Agricultural and Mechanical University (“AAMU?”, “the Awarding
Authority”) reserves the right to accept or to reject any or all bids and is not bound to
accept the lowest bid if that bid is contrary to the best interests of the University. In
making an award, intangible factors such as a bidder’s service, integrity, conformity with
specifications, transportation charges, terms of delivery, facilities, equipment, reputation,
and past performance history will be weighed along with the quality displayed in the
samples submitted (Ala. Code § 41-16-57 (a)). Bids may be awarded either item by item,
in product groups, or all or none, whichever appears to be in the best interests of the
University. Selection shall be made of one bidder deemed to be fully qualified and best
suited among those bidders that submitted bids on the basis of the evaluation factors
included in this ITB. Financial criteria shall be considered, but will ot be the sole
determining factor. After reviews have been conducted, the Awarding Authority shall
select the Bidding Agency which has made the best bid and shall award the bid to that

Bidding Agency. The Awarding Authority may cancel this ITB or reject any and all bids
at any time prior to an award.

A bid accepted in error as the lowest responsible bid is null and void and AAMU, upon
discovery of the error, may accept the lowest bid and award the contract to that bidder.
(Attorney General’s Opinion # 2002-071)

Under Ala. Code § 41-16-57 (c), the Awarding Authority may consider lifecycle costs in
making its determination of the lowest responsible bidder.

Under Ala. Code § 41-16-57 (b), the Awarding Authority shall give preference to
commodities produced in Alabama or sold by Alabama companies provided there is not a
loss in price or quality. However, when the lowest bidder is a foreign entity, meaning that
the vendor does not have a place of business within the State of Alabama, AAMU may
award the contract to an “in-state” responsible bidder if his or her bid is within ten
percent (10%) of the foreign entity’s lowest responsible bid. AAMU may also award the
contract to any of the following “in-state” responsible bidders that are within ten percent
(10%) of the foreign entity lowest bidder:

A. A woman-owned enterprise

B. A small business enterprise



C. A minority-owned business enterprise
D. A veteran-owned business enterprise
E. A disadvantaged-owned business enterprise

If an “in-state” vendor is not within ten percent (10%) of the foreign entity lowest
responsible bidder, the contract will be awarded to the foreign entity.

Second Lowest Responsible Bidder: An Awarding Authority can award the bid to the
second lowest responsible bidder if the lowest responsible bidder defaults on the contract
after the award has been made, but only under any of the following circumstances:

A. The lowest responsible bidder notifies the Awarding Authority in writing that he
or she will no longer comply with the contract’s terms.

B. The Awarding Authority documents the default in writing.

The second lowest responsible bidder shall only receive the award given that he or she
agrees to all the terms and conditions in the original bid.

. Bid Withdrawal: No bids may be withdrawn without approval from Alabama
Agricultural and Mechanical University’s Purchasing Department. Any requests for
withdrawal must be in writing to the Purchasing Department within five (5) days after the
bid opening date with justification or reason for the withdrawal. More than two (2) such
requests could result in removal from our bid list. No bid may be withdrawn after the
issuance of a purchase order. If a withdrawal is made after the purchase order is issued,
the vendor will be considered in default. Refer to “Default of Contractor.”

Alabama Agricultural and Mechanical University may remove any vendor from the

Bidders List after a vendor fails to respond to three consecutive Invitation to Bid (ITB)
requests.

. Bid Rejection: The Awarding Authority may reject any bid if the price is deemed
excessive or the quality of the product inferior. (Ala. Code § 41-16-57 (c)) In the event
only one bidder responds to an invitation to bid, the Awarding Authority may reject the
bid and negotiate the purchase or contract, provided that the negotiated price is lower
than the bid price and there are no change in specifications. (Ala Code § 41-16-50 (a) and
Attorney General’s Opinion # 98-140). In the event only one bidder responds to an
invitation to bid, the Awarding Authority may also advertise for and seek other
competitive bids. Where only one responsible and responsive bid is received, AAMU
may only negotiate for a price lower than the single bid received.



9.

10.

11.
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13.

14.

Prices and Payment Terms: Bidders should quote applicable cash discounts. The
University will not take into consideration in the bid evaluation any cash discount of less
than thirty (30) days of duration. However, we will take advantage of all discounts for
which we are eligible. Identify these discounts in your bid response. Bids containing
“payment in advance” or “cash on delivery (COD)” requirements may be rejected.

Applicable Law: It is agreed that this quotation is valid to the extent that it does not
violate the constitution or the laws of the State of Alabama.

Bidder represents and warrants that all article and services covered by this bid meet or
exceed the safety standards established and promulgated under the Federal, Occupational

Safety and Health Act of 1970, No. 2006, and its regulations in effect or proposed as the
date of this bid.

The furnishing of materials, supplies, equipment, or service to Alabama Agricultural and
Mechanical University under this purchase order, contract, solicitation for bids, or
construction specification constitutes assurance by the vendor or contractor of his
compliance with applicable provisions of an pertinent regulations promulgated under
Executive Order 11246, date September 28, 1965 issued by the President of the United
States of America, and Public Law 88-352, 88" Congress, the “Civil Rights Act of 1964.”

Non-Collusion: Any agreement or collusion among bidders or prospective bidders in
restraint of freedom of competition, by agreement to bid at a fixed price or to retrain from
bidding, or otherwise, shall render the bids of such bidders void. Fach bidder certifies
that he has not been a party to such an agreement by signing this bid.

New Products: Unless specifically called for in the bid, all products for purchase must
be new, never previously used, and the current model and/or packaging. No
remanufactured or refurbished, demonstrator, used, or irregular product will be
considered for purchase unless otherwise specified in the bid. The manufacturer’s
standard warranty will apply unless otherwise specified in the bid. All requests should be

supplied complete, ready to be installed, including all cabling and connectors, where
applicable.

Bonds: Bid and performance security bond, when required will be indicated.

Bid Submission: Failure to submit a bid on the official Alabama Agricultural and
Mechanical form provided for that purpose shall be a cause for rejection of the bid.
Return of the complete document is required. Modification of or additions to any portion
of the solicitation may be cause for rejection of the bid; however, AAMU reserves the

right to decide, on a case-by-case basis, in its sole discretion, whether or not to reject
such a bid as non-responsive.



15.

16.

17

18.

19.

All information shall be typewritten or handwritten in the appropriate spaces on the
forms. Mistakes may be crossed out and corrections inserted before submission of your
bid. Corrections shall be initialed in ink by the person signing the bid.

All bids must be signed. Failure to do so will result in rejection of the bid.

Delivery: Time of delivery shall be stated as the number of calendar days following

receipt of the order by the vendor, to receipt of the goods by Alabama Agricultural and
Mechanical University.

Delivery time may be a criterion in awarding bids. Specify earliest possible delivery
after receipt of order. Failure to deliver within the time the vendor specified in the bid

will constitute a default and may cause cancellation of the contract. Refer to “Default of
Contractor.”

All prices quoted are to include Free on Board (F.0.B.) shipping to Alabama Agricultural
and Mechanical University, Central Receiving Building, 3409 Meridian Street,
Huntsville, AL 35811 (unless another F.O.B. point is stated by the University on the bid
form). The successful bidder must assume all responsibility for damage in transit. When
installation is required, it will be stated in the bid requirements. If you are not quoting a
delivered price, you must indicate your shipping provider / logistics carrier and all related
transportation costs itemized in your bid for evaluation purposes.

Bid Terms: Bidders must show unit prices, extensions, and total price, where applicable.
In the event of a discrepancy between the unit price and the extension, the unit price shall
govern. Bids shall remain firm for a minimum of thirty (30) days from the date of bid
opening and any exceptions must be clearly stated.

.Bid Opening: Bidders may attend the bid opening, but no information or opinions

concerning the ultimate award will be given at the bid opening or during the evaluation
process. After the public opening of this bid, the results will not be available to bidders
not attending the opening until after an award is made.

Bids are Public Record: All bids become a matter of public record at bid award.
Alabama Agricultural and Mechanical University accepts no responsibility for

maintaining confidentiality of any information submitted with bid whether labeled
confidential or not.

Standards of Quality: When a material, article, or piece of equipment is identified in
these specifications by reference to manufacturer’s or vendor’s name, trade name,
catalog, and stock numbers, etc., it is intended merely to establish a standard; and, any
material, article or equipment of other manufacturer and vendor which will perform
equally the duties imposed by the general design, provided the material, article, or
equipment proposed, is in the opinion of the Purchasing Agent of equal substance and
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function. It shall not be purchased or installed by the contractor without the Purchasing
Agents’ written approval.

The bidder is responsible to clearly and specifically indicate the product being offered
and to provide sufficient descriptive literature, catalog cuts and technical detail to enable
AAMU to determine if the product offered meets the requirements of the Invitation to
Bid (ITB). Normally in competitive sealed bidding only the information furnished with
the bid will be considered in the evaluation. Failure to furnish adequate data for
evaluation purposes may result in declaring a bid non-responsive. Unless the bidder
clearly indicates in its bid that the product offered is an “Equal” product, such bid will be
considered to offer the brand name product referenced in the invitation. References to
manufacturers, suppliers, catalog numbers, etc. are intended to establish quality standards
and does not exclude bids from others as long as quality standards are met. Offers of
equal items must state the brand and quality standard. Alabama Agricultural and
Mechanical University will be the sole judge of Equal items bid.

Vendor Authorization: Vendor must be an authorized distributor/agent to sell products
proposed in this bid request. When it is deemed to be in the best interest of the

University, the Purchasing Department may request an on-site premise visit to examine
the facility.

Default of Contractor: Where the University has determined the contractor to be in
default, the University reserves the right to purchase any or all products or services
covered by the contract on the open market and to charge the contractor with cost in
excess of the contract price. Until such assessed charges have been paid, no subsequent
bid from the defaulting contractor will be considered.

Fiscal Funding Clause: The continuation of this contract is contingent upon the
appropriation of funds to fulfill the requirements of the contract by the legislature. If the
legislature fails to appropriate sufficient monies to provide the continuation of a contract,
the contract shall terminate on the date of the beginning of the first fiscal year for which
funds are not appropriated.

Contract Cancellation: The Purchasing Department has the right to cancel any contract,
in accordance with Purchasing Rules and Regulations, for cause, including, but not
limited to, the following: (1) failure to deliver within the agreed upon contract duration;
(2) failure of the product or service to meet specifications, conform to sample quality, or
to be delivered in good condition; (3) misrepresentation by the contractor; (4) fraud,
collusion, conspiracy, or other unlawful means of obtaining any contract with the state;
(5) conflict of contract provisions with constitutional or statutory provisions of state or
federal law; and (6) any other breach of contract.

Warranties:  Should merchandise described on this bid contain a manufacturer’s
warranty, bidders must state the warranty terms in the space provided on the bid. Bids
offered for merchandise when no warranty applies must clearly state: “NO WARRANTY



COVERAGE.” Warranty information may be criteria in making this award. Failure of
bidders to furnish this data may cause rejection of the complete bid as being non-
responsive.

25. Disclosure Statement: The successful bidder will be required to file with the Purchasing
Department a disclosure statement of relationship between contractors/grantees and
employees/officials of the University. This form must be completed prior to issuance of
the Purchase Order by Alabama Agricultural and Mechanical University.



Purchasing Department
P O. Box 1627
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Certification Pursuant To Act No. 2006-357

The following statement is applicable to all Requests for Formal Bid and Contracts
for Professional Services that are required on all taxable sales and leases into
Alabama:

Alabama Law (Section 41-4-116, Code of Alabama 1975) provides that every bid
submitted and contract executed shall contain a certification that the vendor,
contractor, and all of its affiliates that make sales for delivery into Alabama or
leases for use in Alabama are registered, collecting, and remitting Alabama state
and local sales, use, and/or lease tax on all taxable sales and leases into Alabama.

By submitting this bid, the bidder is hereby certifving that they are in full
compliance with Act No. 2006-557, they are not barred from bidding or entering
into a contract pursuant to 41-4-116, and acknowledges that the awarding authority
may declare the contract void if the certification is false.



Contractor’s E-Verify Clause and Affidavit
Effective immediately, this notice shall be included in all Requests for Proposals (RFPs) or

Invitations to Bid to provide labor, supplies, or services for Alabama A&M University pursuant to
contracts to be signed on or after January 1, 2012.

E-VERIFY — NOTICE (RFP)
The Beason-Hammon Alabama Taxpayer and Citizen Protection Act, Act No. 2011-535, Code of
Alabama (1975) § 31-13-1 through 31-13-30" (also known as and hereinafter referred to as  the
Alabama Immigration Act”) is applicable to contracts with Alabama A&M University (the
“University”). As a condition for the award of a contract and as a term and condition of the contract
with the University, in accordance with § 31-13-9 (a) of the Alabama Immigration Act, any business
entity or employer that employs one or more employees shall not knowingly employ, hire for
employment, or continue to employ an unauthorized alien and shall attest to such by sworn affidavit
signed before a notary. Such business entity or employer shall provide a copy of such affidavit to the
University as part of its bid or proposal for the contract along with documentation establishing that
the business entity or employer is enrolled in the E-Verify program. The required affidavit form is
included at the end of this notice. A response to this RFP/Invitation which does not include the
required affidavit and proof of E-Verify enrollment will be considered non-conforming and non-
responsive. The University at its sole discretion may allow a reasonable period, not to exceed ten
(10) business days, for non-conforming bids to be amended to comply with the Alabama

Immigration Act. However, the University has no duty to alert any bidder that their response is
non-conforming in any aspect.

At the time of execution of the awarded contract, the contractor will be required to execute
another affidavit in substantially the same form. In addition, during the performance of the
contract, such contracting business entity or employer shall continue to participate in the E-Verify
program and shall verify every employee that is required to be verified according to the applicable
federal rules and regulations. The contracting business entity or employer shall assure and require
that every subcontractor performing under the contract shall also comply with §31-13-9(c), and the
contracting business entity or employer shall maintain records that are available upon request by
the University, state authorities, or law enforcement to verify its compliance and the compliance of
all subcontractors with the requirements of the Alabama Immigration Act. Failure to comply with
these requirements may result in breach of contract, termination of the contract or subcontract,
and possibly suspension or revocation of business licenses and permits in accordance with §31-13-9
(e) (1) & (2) or in the case of a subcontractor, in accordance with §31-13- 9 (f) (1) & (2).



E-Verify Affidavit

Compliance with the requirements of the Beason-Hammon Alabama Taxpayer and Citizen
Protection Act, Act No. 2011-535, Code of Alabama (1975) § 31-13-1 through 31-13-30” (also known
as and hereinafter referred to as “the Alabama Immigration Act”) is required for Alabama A&M
University contracts as a condition of the contract performance. Please provide a duly executed and
notarized affidavit in the appropriate form as describe below.

AFFIDAVIT 1

I, , a duly authorized officer or agent of
(contractor), do execute this affidavit on behalf of
(contractor) and by executing this affidavit, the undersigned
contractor verifies that it is a sole proprietorship, partnership, corporation or other business entity
(circle one) that has no employees.

The undersigned agrees that, should it employ or contract with any subcontractor(s) in connection
with the physical performance of services pursuant to this contract with Alabama A&M University,
that the Contractor will secure from such subcontractor(s) verification of compliance with Code of
Alabama (1975) § 31-13-9 in a form substantially similar to this affidavit. Contractor further agrees
to maintain records of such compliance and provide a copy of each such verification to Alabama
A&M University, at the time the subcontractor is retained to perform such services.

Name of Contractor

Signature of Authorized Officer or Agent of Contractor

Title of Authorized Officer or Agent of Contractor

Printed Name of Authorized Officer or Agent
SUBSCRIBED AND SWORN BEFORE ME ON THIS THE DAY OF

- 520

Notary Public
My commission Expires:

OR



EFFIDAVIT 2

, @ duly authorized officer or agent of
{contractor), do execute this affidavit on behalf of
{contractor) and by exscuting this affidavit, the undersigned
contractor verifies its compliance with the Beason-Hammon Alabama Taxpayer and Citizen
Frotection Act, Act No. 2011-535 (Code of Alaboma (1975) § 31-13-9), stating affirmatively that it
coes not knowingly employ, hire for employment, or continue to employ an unauthorized alien and
that the sole proprietorship, partnership, or corporation or other business entity {circle one} which
is contracting with Alabama A&M University has registered with and is participating in the federal
work authorization program known as “E-verify”, web address htips://e-verify.uscis.gov/enroll
cperated by the United States Citizenship and Immigration Service Bureau of the United States
Department of Homeland Security to verify information of newly hired employees, pursuant to the
Immigration Reform and Control Act of 1986 (IRCA), P.L. 99-603, in accordance with the applicability
provisions of the Alabama Immigration Act.

The undersigned further agrees that, should it employ or contract with any subcontractor(s} in
connection with the physical performance of services pursuant to this contract with Alabama A&M
University, that the Contractor will secure from such subcontractor(s) verification of compliance
with Code of Alabama (1975) § 31-13-9 in a form substantially similar to this affidavit. Contractor
further agrees to maintain records of such compliance and provide a copy of each such verification
to Alabama A&M University, at the time the subcontractor is retained to perform such services.

E-verify Employment Eligibility Verification User Identification Number

r Agent of Contractor

r Agent of Contractor

Printed Name of Authorized Officer or Agent
SU B§CRIBED AND“/SWORN BgFQRE ME ON THISTHE

théry Public
My commission Expires:

BEVERLY MACMENL

Cetary Public-Maine
By Commissian Expires
September 04, 2020




Proof of Citizenship Demonstration and Declaration
(To be provided with Affidavit Form 1)
In order for an individual, including an individual who is a sole proprietor, a partner in a partnership, a
general partner in a limited partnership, a partner in a non-registered limited liability partnership, or a sole
member of a single member limited liability company, who is a U.S. Citizen to receive a public benefit or
conduct a business transaction with Alabama A&M University, each such citizen must declare his or her
U.S. citizenship by executing the declaration at the bottom of this form, and must demonstrate his or her
U.S. citizenship by presenting a legible copy of one of the following items.

Note that if the presented item does not include picture identification, please also provide a copy of a
valid form of picture identification, and if the presented item does not show the person’s current legal
name, please also provide a copy of a supporting document to verify the legal name charge. Please check
which of the listed items has been provided:

Driver’s license or non-driver’s identification card (issued by Alabama or the division of motor
vehicles or the equivalent governmental agency of another state within the United Stares if the agency

indicates on the applicant’s driver’s license or non-driver’s identification card that the person has
provided satisfactory proof of United States citizenship).

Birth certificate

[ Pertinent pages of a United States valid or expired passport (identifying the applicant and the
applicant’s passport number),

United States naturalization documents or the number of the certificate of naturalization. (If
only the number of the certificate of naturalization is provided, the applicant shall not be awarded any
contract until the number of the certificate of naturalization is verified with the United States Bureau of
Citizenship and Immigration Services by the designated City Official, pursuant to 8 U.S.C. § 1373(c)).

Other documents or methods of proof of United States citizenship (issued by the federal
government pursuant to the Immigration and Nationality Act of 1952, and amendments tkereto).

Bureau of Indian Affairs card number, tribal treaty card number, or tribal enrollment
number.

Consular report of birth abroad of a citizen of the United States of America.
[0 Certificate of citizenship (issued by the United States Citizenship and Immi gration: Services).
Certification of report of birth (issued by the United States Department of State).

American Indian card, with KIC classification, (issued by the United States Department of
Homeland Security).

Final adoption decree (showing the applicant’s name and United States birthplace).

Official United States military record of service (showing the applicant’s place of birth in the
United States).

Extract from a United States hospital record of birth (created at the time of the applicant’s birth
indicating the applicant’s place of birth in the United States).

CITIZENSHIP DECLARATION

Under penalty of perjury, I, , (print name of
undersigned) the undersigned do hereby declare that I am a citizen of the United States of America.

(Declarant’s Signature and Date)



Verification, Demonstration, and Declaration of Lawfully Present Alien
(To be provided with Affidavit Form 1)

A. SAVE Verification. In order for an individual, including an individual who is a sole proprietor, a
partner in a partnership, a general partner in a limited partnership, a partner in a non-registered
limited liability partnership, or sole member of a single member limited liability company, who is
a lawfully present alien to receive a public benefit or conduct a business transaction with the City,
the City must verify, using the Systematic Alien Verification of Entitlement (SAVE) Program,
that such alien is lawfully present in the United States. In order to obtain such verification, each
such alien must provide: (1) his or her Alien Registration Number, which is as follows:

; and (2) a copy of non-citizen immigration documents.

B. Presumptive Lawful Presence. In order for an individual, including an individual who is a sole
proprietor, a partner in a partnership, a general partner in a limited partnership, a partner in a non-
registered limited liability partnership, or sole member of a single member limited liability
company, who is a lawfully present alien to receive a public benefit or corduct a business
transaction on a temporary basis pending final verification, each such alien must declare that he
or she is a lawfully present alien, by executing the declaration at the bottom cf this form, and

must demonstrate presumptive lawful presence, by presenting a legible copy of one of the
following items.

Note that if the presented item does not include picture identification, please also provide a valid
form of picture identification, and if the presented item does not show the person’s current legal
name, please also provide a copy of a supporting document to verify the legal name change.
Please check which of the listed items has been provided:

A valid, unexpired Alabama driver’s license.

D] A valid, unexpired Alabama non-driver identification card.

A valid tribal enrollment card or other form of tribal identification (bearing a
%}otograph or other biometric identifier).

Any valid United States federal or state government issued identification document

(bearing a photograph or other biometric identifier, if issued by an entity that requires proof of
lawful presence in the United States before issuance).

A foreign passport with an unexpired United States Visa and a corresponding stamp
or notation (by the United States Department of Homeland Security indicatng the bearer’s
admission to the United States).

A foreign passport issued by a visa waiver country (with the corresponding entry stamp

and unexpired duration of stay annotation or an 1-94W form by the United States Department of
Homeland Security indicating the bearer’s admission to the United States).

DECLARATION OF LAWFULLY PRESENT ALIEN

Under penalty of perjury, I, , (print name of
undersigned) the undersigned do hereby declare that I am a lawfully present alien in the United States
of America.

(Declarant’s Signature and Date)




Section 41-4-116

Taxation on sales and leases of tangible personal property to state agency.
1) For the purpose of this division, the following terms shall have the respective
meanings ascribed by this section:

A - 1A . ) . i ; a0 E
(1) AFFILIATE. A related party as defined in subsection (b) of Section 40-23-190 as th
provision exists on January 1, 2004,

(2) STATE DEPARTMENT or AGENCY . Every state office, department, division, bureau,
board, or commission of the State of Alabama.

(b) A state department or agency may not contract for the purchase or lease of tangible

personal property from a vendor, contractor, or an affiliate of a vendor or contractor, uniess
that vendor, contractor, and all of its affiliates that make sales for delive ry into Alabama or
leases for use in Alabama are properly registered, CO“PC“UQ, and remitting Alabama, state,

- bl ~ T 1 - .. L - by 77
and local sales, use, and lease 1 tax, as provided for by Chaptler 12, Article 4, and Chapter 23,

Articles 1 and 2 of Title 40 or by any local act or ordnmnce.

{c) Each vendor, centractor, or affiliate of a vendor or contractor that is offered a contract (o
do business with a state department or state agency shall b squzmd to certify that the vendor
or atiihiate is appropria ely registered to collect and remit sa les, 1% and lease tax as rcqmred

by this section and submit to that state department or agency certification required by the
Alabama Department of Revenue.

(d) Every bid submitied and cont ract executed by the siate shall contain a certification by the
bidder or contractor that the bidder or contractor is not barred rom bidding for or erte rng
into a contract under this section and that the bidder or contractor acknowledges that the
contracting state agency may declare the contract void if the ¢ ertification completed is fals

(e) Each vendor or contractor tha sells or leases tangible personal property fo a state
department or a agency, and "dL,~ df}'ifiate of that \vﬂendm or commczoz‘ that makes sales for
deli sy Alahar - . .

deivery into Alabama, shall requited to collect and remit the | Jabama sales, use, or lease

tax on all its sales and | ieases into the state,
(Act 2006-557, p- 1281, §1.)
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VENDOR INFORMATION

Bid Number 2K17-08B

Corporate Office:
Geiger

70 Mt. Hope Avenue
Lewiston, ME 04240
207-755-2000 Office

Account Executive:

Bill Perry

1728 Southpointe Drive, Suite A
Btrmmgham AL 35244

205 985-2900 Offlce
205-218-0941 Cell

Regional Sales VP:

Cathy Miller, MAS, CIL
130 Inverness Plaza #111
Blrmmgham AL 35242
@geiger.com
207 755-2957 Office
205-492-8202 Cell




Geiger History

Five Generahons Three Centurie

The Geiger Family Business since | 878

The company was founded in 1878, when brothers Andrew and Jacob took over their father's
tworroom print shop in Newark, New Jersey.

The second generation, Frank, Charles, and George, took over the business in the early 1900s, and

added the manufacturing of p|ormmg diaries and ad specialties from outside suppliers o their line of
greeting cards and fans.

Frank’s two sons, Ray and Frank, joined the business in the 1930s. Frank led the firm info the
disfribution of advertising specialty products made by other companies. Meanwhile, Ray acquired the
renowned Farmers’ Almanac™,  becoming ifs 6th editor and tireless promoter for 60 consecutive

years! Ray and Frank moved the company to lewiston, Maine in 1955, fo meet the needs of a growing
company.

Two of Ray's sons manage the company today. Gene is CEO and President cnd Peter Geiger is
Executive Vice President and edifor of the Farmers” Almanac. Under their guidance, the company has

experienced unprecedented growth over the last decade and has earned numerous business and civic
honors.

Gene's son, Jeffrey, joined Geiger in 2004 as a Markefing Attaché and is now a Business
Deve|opmem‘ Manager in our Corporate Programs division. Gene's son, David, joined in late 2011
working on Product Safety initiatives.

Each generation has enhanced and reinvigorated the business, but the Geigers themselves are only
part of the story and the company's successes. Some 300 talented associates work in Lewision and
field offices supporting a sales force of some 450 brand pariners in nearly every state and more than

50,000 customers.

b

Geiger is the industry’s largest family-owned and family-managed distributor with a rich history. As one of
the industry’s most highly regarded firms, with multiple awards, our history and heritage spans 5 Geiger
generations and 3 centuries. Geiger is the only distributor in the “Top 10” for the past 10, 20, and 30
straight years. Some customers have relied on us for 25 and even 50 years.

When you need us, we'll be here for you.

@

#geigergetsit

Brandspiration.

Bill Perry
ACCOUNT EXECUTIVE

205-985-2900 Phone ¢ 205-218-0941 Cell
bperry@geiger.com ® mbfperry.geiger.com




o Product Safety

We are committed to Product Safety...
because it's too important not to bel

Be confident in your promotions.

Preferred Vendors: Our production partners have years of proven experience and have put their
products through testing beyond that being done by inspectors overseas.

Factory Visits: VWe visit overseas factories fo see first hand how products are manufactured to ensure
safe working conditions and responsible labor practices are met. We also work with FLA certified
sources of supply that go through regular, rigorous, independent festing to ensure products are safe and
do not employ sweat shop type labor practices or child labor.

Independent Testing: In some cases an independent testing process is available fo further validate prior
testing. These products are tested for harmful chemicals and child safety. Many items tested are
products that we use on a regular basis for programs and clients nationwide.

On-Site Monitoring: Geiger has a dedicated, onsite Safety Manager checking orders and keeping
fabs on product vendors, so that we can assure every order meets minimum safefy requirements.

000000

Geiger is a safety and socially conscientious company that has been in operation for over 135 years. We
appreciate your business and are taking measures to maintain your confidence and frust in our services.
You deserve a company that does the best job of providing proactive, comprehensive compliance solutions.
Geiger has a fullime Product Safety department committed to protecting you and your brand. Our goal is
fo enhance your brand, not put the reputation of your brand at risk. You can trust Geiger!

#geigergetsit

Brandspiration.

Bill Perry

ACCOUNT EXECUTIVE
205-985-2900 Phone ¢ 205-218-0941 Cell
bperry@geiger.com ® mbfperry.geiger.com



Carbon Neutral.

Saving the Earth sifeRilss
Proud to be a carbon neutral shipper!

Social responsibility is something that Geiger takes seriously. Reducing our carbon footprint is one of
the most responsible things we as a business could embrace. In 2012, Geiger contracted with UPS®
fo offset each package that we ship with a carbon offset. We are o leading company within the
Promotional Products industry to contract with UPS this way.

How does it worke For every UPS shipment either from our suppliers or fo our customers, UPS will fully
offsef; Making each shipment to and from our facility carbon neutral. Due to our package volume, we
are one of the top 10 neutral shippers in the U.S. to have this contractual relationship with UPS.

What offsets these packages? UPS calculates the carbon emissions for Geiger's UPS shipments, then
purchases offset projects that equal that amount. These projecis may include reforesiation, renewable
energy (wind, solar, biomass, hydroeleciric), methane and landfill gas destruction, wastewater
freatment and desfruction of industrial pollutants.

How do we know it's worth it2 For added credibility, these projecis are carefully chosen by UPS 1o
ensure that they are highquality and are meeting infernational standards. UPS's carbon calculation

methodology and processes are certified by The CarbonNeutral Company and verified by Societe’
Generale de Surveillance (SGS).

00000 ——

Environmental business practices: Geiger joined the Grow Boston Greener initiative to guide us with
operational changes. We invested in energy-saving improvements to our pumps, compressors, light fixtures
and airconditioning that have resulted in the annual reduction of electricity usage by 840,000 kilowatt
hours and 14,000 gallons of fuel oil. And, which has been sharing information about preserving and

respecting the Earth since 1818. ) )
#geigergetsit

Brandspiration.

Bill Perry

ACCOUNT EXECUTIVE
205-985-2900 Phone » 205-218-0941 Cell
bperry@geiger.com ¢ mbfperry.geiger.com



Nate: I ordsr thr an alternate md (0 ba consicered, bidgers must supply current catalogs or brochures, ingluding pisionals and
speciicatiors.

Please indicate your company ¢lassification by circling the appropriate imhia!; Small Businaas (8B), a Small Disadvantaged
Bugswness (8D}, a Bleck Small Uisadvantaged Business (BD;. 2 Weman Owned Emall Business (WB), a \WYoman-Ownad Small Disad-
vantaged Business (WD), a Biack Weman-Owned Smal Dizadsamsger Busiliess (BW), a Large Business (L8), an Individual (IN},
Educationa; (ED}, Non-Profit {NF}, a Labor Gurpius Area Concen (L), Disaoled vetarun-Cwned Smal Dusiness {DV), Vateran-Owned
Smali Busness {(V8), kistorically Undervtitized Businera Zane (UZ), > & Governmerial Agenny GV,

FOB Point TERMS WAPRANTY

AAMU DESTINATION
ESTIMATED DELIVERY YOUR REFZFENCE NO.°

“Yoor company refgrance number, if apphcatle with e 5id quotation.

Certification Pursuant To Act No. 2006-557

Alabama Law (Section 41:4-116, Code of Alabama 1975) provides that every bid submitted and contract
exzcuted shall contain a gerufication that the vendor, contrastor, and all of its aftiliates *hal make sales for
delivery into Alabama urleases for use in Alabama are registered, collecting, and remitting Alabama state and
lucal zales, use, ands/or lease tax or al lasable sales and leases into Alahama By submitting this bid, the
bdder is hereby cerufying that they are in full compliance with Agt No 2006€-587, they are not barred fiom
bigding or entering into a contract pursuant to 41-4-118, end acknowledges that the awaiding authonty may
deniare the coniract void if the certification is faise.

TYPE OR PRINT) .

Ajabave Agricultural and Mechanical University prohikits tre installation ©f asbestos an its campus Suppiisrs and sontractors will not
suppiy any squibmsnt meteral, oF sypplies, which contmin esbestos »atf oul plor written approvai.

Fai'ure o designate Bid Number and Opening Dale 60 the ~ulside of your seuled snvelope containing your bid and mo. 8 than one tnd
submitted In this envélnpe will tesilt in a "Mo Bid" rzponse in accordance with / 'ahama Comipatitive Bid Law 41-16-24 subpart b,

Afebama Agricultural and Mechanical University will not aczept taxed ids,

Any produet that fal's to meet the specsifications, performat-za requirements or ¢compJatibility requirements will be rejacted and raturnan
ie the vendtr 3t no onst to the University

The University reseives the riaht (o awarg this contract, in whote, I~ part. or 1o re;ect any a~d 3!l guotations.

Aabama AL M Unmiversity is nn instrumantality of the Statz and is fedeval, state and local t2i exempt.

SPECIAL NOTE:

Manufacturer’s published procuct date must be included with your bid response for any ulitemte ofignngs. Any exweption taker to any portion of
this Request for Price Quoiaiion must be stated on the bid respoase shee's or Alabama ABM University wili assume compliance with alf require
merts as stated. The successhul bidder will be responsible ard sccountable for providing these items ay specified in sty bid response



BID BOND
Bid Number 2K17-08B

If awarded Approved Vendor Status, Geiger will comply with this request.



PERFORMANCE BOND

Bid Number 2K17-08B

If awarded Approved Vendor Status, Geiger will comply with this request.



FINANCIAL INFORMATION

Bid Number 2K17-088B

Upon execution of a Mutual Non-Disclosure Agreement, Geiger will be pleased to
provide requested financial information.



Yendor Disclosure Statement Information and Instructions

Act 2001-955 requires the disclosure statement to be completed and filed with all proposals, bids, contracts, or
grant propesals to the State of Alabama in excess of $5,000. The disciosure statement is not required for
contracts for gas, water, and electric services where no competition exits, or where rates are fixed by law or
ordinance. In circumstances where a contract is awarded by competitive bid, the disclosure statement shall b
required only from the person receiving the contract and shatl be submitted within ten (10} days of the award.

A copy of the disclosure statement shall be filed with the awarding entity and the Department of Examiners of
Public Accounts and if it pertains to a state contact, a copy shall be submitied to the Contract Review
Permanent Legislative Oversight Committee. The address for the Department of Examiners of Public Accounis
is as follows: 50 N. Ripley Street, Room 3201, Montgomery, Alabama 36130-2101. If the disclosure statement
is filed with a contract, the awarding entity should include a copy with the contract when it is presented to the
Contract Review Permanent Legislative Oversight Committes.

The State of Alabama shall not enter into any contract or appropriate any public funds with any person who
refuses to provide information required by Act 2001-8585.

Pursuant to Act 2001-855, any person who knowingly provides misleading or incorrect information on the
disclosure statement shall be subject to a civit penalty of ten percent (10%) of the amount of the fransaction, not
to exceed $10,000.00. Also, the contract or grant shall be voidable by the awarding entity.

Definitions as Provided in Act 2001-955
Family Member of a Public Employee - The spouse or a dependent of the public employee.

Family Member of a Public Official - The spouse, a dependent, an aduit child and his or her spouse, a parent,
a spouse's parents, a sibling and his or her spouse, of the public official,

Family Relationship - A person has a family relationship with a public official or public employee if the person
is a family member of the public official or public employes.

Person - An individual, firm, parinership, association, joint venture, cooperative, or corporation, or any cther
group or combination acting in concert.

Public Official and Public Employee - These terms shall have the same meanings ascribed to them in
Sections 38-25-1(23) and 38-25-1(24}, Code of Alabama 1975, (see below) except for the purposes of the
disclosure requirements of this act, the terms shall only include persons in a position to influence the awarding
cf a grant or contract who are affiliated with the awarding entity. Notwithstanding the foregoing, these terms
shall aiso include the Governor, Lieutenant Governor, members of the cahinet of the Governor, and members of
the Legisiature.

Section 36-25-1(23), Code of Alabama 1975, defines a public employee as any perscn emplioyed at the state,
county or municipal level of government or their instrumentalities, including governmental corporations and
authorities, but excluding employees of hospitals or other health care corporations including contract employees
of those hospitals or other health care corporations, who is paid in whole or in part from state, county, or
municipal funds. For purposes of this chapter, a public employae does not include a person employed on a part-
time basis whose employment is limited to providing professional services other than lobbying, the
compensation for which constitutes less than 50 percent of the part-time employee's income.

Section 36-25-1(24), Code of Alabama 1975, defines a public official as any person elected to public office,
whether or not that person has taken office, by the vote of the pecple at state, county, or municipal level of
government or their instrumentalities, including governmental corporations, and any person appointed to a
position at the state, county, or municipal level of government or their instrumentaiities, including governmental
corporations. For purposes of this chapter, a public official includes the chairs and vice-chairs or the equivalent
offices of each state political party as defined in Section 17-16-2, Code of Alabama 1975,

instructions

Complete alf lines as indicated. If an item does not apply, denote N/A (not applicable). If you cannot include
required information in the space provided, attach additional sheets as necessary.

The form must be signed, dated, and notarized prior to submission.



State of Alabama
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Contract ' lProposat [ Request far Praposai

Have you o1 anv of your pariness divisens, or any related business units previousyy performed work or providad gnods o any Siate
Agency/Department in the current or last fiscal yvear?

] lNo
S identify below The Stete Agenc,/Department that received the goods or sarvices, the type(s) of goods ur services praviousiy uro-
vided, and the ameunt received for the provision of such 105ds or gervices,

Havs you or any of your partners, divisiens. or anv related business units praviousiy applied and rsceived any grants from any State
AgencviDenartment ir the vurrent or last niscal year?

j¢]

1. List below the name(s) and add-ess(es) of aii public offcals/public emplovees with whom you, members ¢f your immendiate farnity, or
any of your employees have a family relatonship and who may direstly personally benefit financeally from the propased transaction.
icentify the Stats Dapartmert/Agency for which the public officiala/public employess work: (Pitach addition st sheets If nevessary)

OVER



2. List below the nama(s) and address{es) of all farmily members of public officials/pubic employees with whom you, members of your
immadiate family, or any of your empluyees have a famiy relationship and who may directly personally benefit financially from the
proposed transastion, [Gentify the public officials/publicvempioydes and State Department/Agency for which the puliic officials/publiz
employeas work {Attach additinnat sheets If necessary.)

If you identified individuals in items une and/or two above, describe in detall below e direct financiel benefit t be gained by the public
c:ficiats, public empicyees, andfor their family members s the result of the contraci, proposal, request for proposal, invitatiun to Wd, or
grant proposal. {Attach additional sheets if necessary)

Descrive in detail below any indirect financial banefits to be gained by any public official, public smployee, and/or family membes of the
public official or public employee as tne result of the coniract proposal, taquzst for propesal, invitaton to bid. o grant proposal. (Attach
aoditional sheets if nesessarcy.}

List below the rame(s) and address(es) of all paid consultants andror lobbvisis utilized tu obtain the contract, proposal, isquest for pro-
posal, invitatin to bid, or grant proposal:

[ D o euup—

By signing below, I cortify under oath end penalty of perjury that ail statements on or attached to tiys form ars frue and correct
to the best of my knowledge. f further undarstand that 3 civil penalty of ten percent (10%) of the amount of the transaction, not
fo exceed §10,000.00, Is applled for knowingly providing incorrect or misleading information.

Deawe

o

~ Tate Notary Expios

Hatary's Signa

Act 2001-955 1equires the disclosure statement to be rompleted and fled with alf proposafs, bids, contracts, or grant pioposals to the
State of Alabams In excess of $5,000

BEVERLY MACHN
Nataw ?ubf%c»éé%ie
My “emmissign Expires
Seplember 04, 2020




