
 

 

 

 

 

    
 

District Five of Lexington and 
Richland Counties  

 
 

Request for Qualifications 

Solicitation # 2025-003 

Date Issued June 25, 2024 

Procurement Official Lynda Robinson 

Phone (803) 476-8140 

E-Mail Address D5bids@lexrich5.org 

DESCRIPTION Professional Services-New Classroom Wing Additions at Lake Murray and Chapin and Elementary Schools  

The Term “Offer” Means Your “Bid” or “Proposal”  

SUBMIT OFFER BY July 16, 2024 at 11:00 am 

QUESTIONS MUST BE RECEIVED BY July 8, 2024 at 12:00 pm 

NUMBER OF COPIES TO BE SUBMITTED 1 original and 5 copies printed, 1 electronic 

 
Offers must be submitted in a sealed package.  Solicitation number & Opening Date must appear on package exterior. 

SUBMIT YOUR SEALED OFFER TO: 

District Five of Lexington and Richland 
Counties 

Purchasing Office 
1020 Dutch Fork Road 

Irmo, SC  29063 

 

  
CONFERENCE TYPE:    
DATE & TIME: As appropriate, see "Conferences - Pre-Bid/Proposal" & "Site 
Visit" provisions 

LOCATION:  
 

 

AWARD & 
AMENDMENTS 

  The award, this solicitation, and any amendments will be posted at the following web address:  
https://www.lexrich5.org/departments/office-of-finance/purchasing/solicitations-and-awards 

 

You must submit a signed copy of this form with Your Offer. By submitting a bid or proposal, you agree to be bound by the terms of the Solicitation. 
You agree to hold Your Offer open for a minimum of sixty (60) calendar days after the Opening Date.  

NAME OF OFFEROR             (Full legal name of business submitting the offer) 
 
 

OFFEROR'S TYPE OF ENTITY: 
(Check one) 

☐ Sole Proprietorship 

☐ Partnership 

☐ Corporation (tax-exempt) 

☐ Corporate entity (not tax-exempt) 

☐ Government entity (federal, state, 

or local) 

☐Other _____________________ 

(See "Signing Your Offer" provision.) 

AUTHORIZED SIGNATURE 
       
(Person signing must be authorized to submit a binding offer to enter a contract on behalf of the 
Offeror named above.) 

TITLE                                                  (Business title of person signing above) 
      

PRINTED NAME    (Printed name of person signing above) 
      

DATE SIGNED 
      

Instructions regarding Offeror's name: Any award issued will be issued to, and the contract will be formed with, the entity identified as the Offeror 
above.   The entity named as the Offeror must be a single and distinct legal entity. Do not use the name of a branch office or a division of a 
larger entity if the branch or division is not a separate legal entity, i.e., a separate corporation, partnership, sole proprietorship, etc. 

STATE OF INCORPORATION              
      
(If Offeror is a corporation, identify the state of Incorporation.) 

TAXPAYER IDENTIFICATION NO.  
       
   

COVER PAGE  



 

 

 

PAGE TWO 
(Return Page Two with Your Offer) 

 

HOME OFFICE ADDRESS (Address for Offeror's home office / 
principal place of business)  
  
       
       
        
 
  
  

NOTICE ADDRESS (Address to which all procurement and contract 
related notices should be sent.)   
       
       
        
 

Area Code:  
      

Number:  
      

Extension:   
      

Facsimile: 
      

E-Mail Address:       

 PAYMENT ADDRESS (Address to which payments will be sent. 
       
       
        
 
 
 

☐ Payment Address same as Home Office Address 

☐ Payment Address same as Notice Address   (check only one)   

ORDER ADDRESS (Address to which purchase orders will be sent) 
      
      
      

Order E-Mail Address:       

☐ Order Address same as Home Office Address 

☐ Order Address same as Notice Address    (check only one)   

 ACKNOWLEDGMENT OF AMENDMENTS: Offerors acknowledge receipt of amendments by indicating amendment number and its date of 
issue.  

Amendment No. Amendment 
Issue Date 

Amendment 
No. 

Amendment 
Issue Date 

Amendment No. Amendment 
Issue Date 

Amendment 
No. 

Amendment Issue 
Date 

                                                        

        

DISCOUNT FOR PROMPT PAYMENT 
 

10 Calendar 
Days (%) 

      

20 Calendar  
Days(%) 

      

30 Calendar 
Days (%) 

      

       Calendar Days (%) 
 

MINORITY PARTICIPATION 

Please answer the following question: 

1. Are you certified as a MOB/WOB (minority-owned business/woman-owned business) by the State of South Carolina?      ☐ ☐ Yes     ☐  

☐No      

If yes, provide certification number:       .    

PAGE TWO    End of Page Two
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DEFINITIONS, CAPITALIZATION, AND HEADINGS: CLAUSE HEADINGS USED IN THIS 
SOLICITATION ARE FOR CONVENIENCE ONLY AND SHALL NOT BE USED TO CONSTRUE 
MEANING OR INTENT, EVEN IF NOT CAPITALIZED, THE FOLLOWING DEFINITIONS ARE 
APPLICABLE TO ALL PARTS OF THE SOLICITATION, UNLESS EXPRESSLY PROVIDED 
OTHERWISE. 
  

● AMENDMENT means a document issued to supplement the original solicitation document. 
● BOARD means the Board of Trustees of School District Five of Lexington and Richland Counties. 

BUSINESS means any corporation, partnership, individual, sole proprietorship, joint stock 
company, joint venture, or any other legal entity. 

● CHANGE ORDER means any written alteration in specifications, delivery point, rate of delivery, 
period of performance, price, quantity, or other provisions of any contract accomplished by mutual 
agreement of the parties to the contract. 

● CONTRACT means all types of District Five of Lexington and Richland Counties’ agreements, 
regardless of what they may be called, for the procurement or disposal of supplies, services, 
equipment or construction.  

● CONTRACT MODIFICATION means a written order signed by the Procurement Officer, directing 
the contractor to make changes which the clause of the contract TITLED “Changes, “if included 
herein, authorizes the Procurement Coordinator to order without the consent of the contractor. 

● CONTRACTOR means the Offeror receiving an award as a result of this solicitation. 
COVER PAGE means the top page of the original solicitation on which the solicitation is identified 
by number. Offerors are cautioned that Amendments may modify information provided on the 
Cover Page. 

● DISTRICT means District Five of Lexington and Richland Counties. 
● OFFER means the bid, quote or proposal submitted in response to this solicitation. The terms Bid 

and Proposal are used interchangeably with the term Offer. 
● OFFEROR means the single legal entity submitting the offer. The term Bidder is used 

interchangeably with the term Offeror. See bidding provisions entitled Signing Your Offer and 
Bid/Proposal As Offer To Contract. 
PAGE TWO means the second page of the original solicitation, which is labeled Page Two. 

● PROCUREMENT OFFICER means the person, or his successor, identified as such on either the 
cover page, an amendment, or an award notice. 

● YOU and YOUR means Offeror. 
● SOLICITATION means this document, including all its parts, attachments, and any Amendments. 
● SUBCONTRACTOR means any person you contract with to perform or provide any part of the 

work. 
● WORK means all labor, materials, equipment, services, or property of any type, provided or to be 

provided by the Contractor to fulfill the Contractor's obligations under the Contract. 
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Request for Qualifications 
 Architectural/ Engineering Services 

New Classroom Wings at Lake Murray and Chapin Elementary 
Schools  

 

 

 

1. Introduction 
 

1.1 Purpose of Procurement 
   

1.1.1   School District Five of Lexington and Richland Counties, hereinafter referred to 
as “The District” or “Owner”, is requesting qualification statements from qualified 
firms, “hereinafter referred to as “Respondents or Offerors”, to provide 
Architectural and Engineering Services for the Design of two new classroom 
wings at Lake Murray and Chapin Elementary Schools.  The design shall involve 
programming and site adaptation at the existing school sites.  The District 
anticipates that it will use the Design-Bid-Build construction delivery method for 
this project with an estimated combined budget of $14.9 million for both 
additions. Construction documents must be completed by December 15, 2024, 
and the desired substantial completion date for both schools is July 1, 2026.  

   
Actual construction of the new wings is contingent on the passing of the 
bond referendum on November 5, 2024.   

  
1.1.2 It is the intent and purpose of the District that this solicitation permits competition. 

It is the responsibility of the Respondents to advise the District if any language, 

specifications, or requirements, or any combination thereof, inadvertently limit 

the competition in this solicitation to a single source. 

1.1.3 It is the intent and purpose of this solicitation to give equal consideration to all 

Offers. Evaluations of each submission will factor expertise, experience, 

capabilities, and references into any consideration of award. 

 

1.2 Project Objectives 
 

1.2.1 General Scope of Work. The Architect’s basic services as outlined in this 

section, and which may also be addressed in other sections of this Agreement, 

shall include normal structural, mechanical, civil, and electrical engineering, 

landscape architecture, interior design and furniture selection of school facilities.  

Project services shall include the preparation of drawings and other documents 

illustrating the means for substantially meeting the programmatic needs 

established by the Board and District Staff and working with the Staff to meet an 

Estimated Construction Cost.  Design documents and drawings must comply 

with all applicable program elements, building and zoning codes, environmental 

and DOT requirements and shall include provisions for any required permits and 

variances. 

1.2.2 Contract requirements shall include all contract administration; documents for 

construction, identifying as necessary, the scope of work for each trade; 
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preparing drawings and specifications for bid packages; and will require close 

adherence to established budget and scheduled performance conditions and 

timelines.   

1.2.3 In selecting a firm, the Owner will emphasize the experience of the firm and 

assigned personnel in working on school projects including providing functions 

on projects of similar magnitude and complexity as the proposed project. 

Selection preference will be toward firms that have depths of knowledge and 

resources for contract coordination, compliance, and familiarity with state laws, 

ordinances, and codes applicable to the Owner. 

1.2.4 It is the responsibility of each submitter to examine the complete Request for 

Qualifications (“RFQ”), seek clarification in writing and review its submission for 

accuracy before submitting their qualifications.  Once submission deadlines have 

passed, all submissions will be final.  The Owner may request clarification from 

any individual submitter relative to their submission. 

1.2.5 Certified Minority Business Enterprises are encouraged to respond to this 

request for qualifications.  

  

1.3 Project Assumptions 
 

1.3.1. The Owner does not desire to enter into “joint-venture" agreements with multiple 
firms. 

1.3.2. The Owner expects all parties to this project to work closely together and deal 
appropriately with project conditions to finish the job successfully. A spirit of 
cooperation and collaboration is of utmost importance to the Owner. 

1.3.3. It is the sincere intention of the Owner to make every effort to be fair and 
equitable in its dealings with all candidates for selection. 

1.4 Definitions of Terms 
 

1.4.1. Whenever the term “RFQ,” is used, the reference is to this Request for 

Qualifications or portions thereof, together with any exhibits, attachments, or 

addenda it may contain. 

1.4.2. Whenever the terms "shall," "must," or "is required" are used in the RFQ, the 

referenced task is a mandatory requirement of this RFQ. Failure to meet any 

mandatory requirement will be cause for rejection of a submittal. 

1.4.3. Whenever the terms "can," "may," or "should" are used in the RFQ, the 

referenced specification is discretionary. Therefore, although the failure to provide 

any items so termed will not be cause for rejection, the Selection Committee may 

consider such failure in evaluating the submittal. 

1.4.4. Whenever the terms "apparent successful" or "top-ranked" or "highest-

ranking" firm or offeror are used in this document, the reference is to the firm that 

the Selection Committee ultimately judges to have submitted the qualifications that 

best satisfy the needs of the Owner in accordance with the RFQ.  The selection of 

an apparent successful firm does not necessarily mean the Selection Committee 

accepts all aspects of the firm's qualification submittal.  

1.4.5. Whenever the term "submittal" or “response” is used in the RFQ, the reference 

is to the response offered by a firm in accordance with the RFQ.   
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1.4.6. "Selection Committee" refers to the District representatives responsible for 

administering and conducting the evaluation and selection process of the RFQ. 

1.4.7. Architect/Engineer (A/E)”, “Design Professional" and "Designer of Record" 

all refer to any individual or entity legally qualified to practice architecture or 

engineering in South Carolina with whom the District has a contractual agreement 

to provide services pertaining to construction that members of this profession or 

those in their employ may justifiably perform. The Architect/Engineer serves as the 

District’s authorized representative to the extent of the contractual agreement 

between the Architect/Engineer and the District. Any reference to 

Architect/Engineer also includes any representatives, agents or employees of the 

Architect/Engineer. 

1.4.8. "Owner's Project Requirements" is a written document that details the functional 

requirements of a project and the expectations of how it will be used and operated. 

1.4.9. Change Order: Any written alteration in specifications, delivery point, rate of 

delivery, period of performance, price, quantity, or other provisions of any contract 

accomplished by mutual agreement of the parties of the contract subject to Board 

policy. 

1.4.10. Contract: The written and executed Contract Agreement between the District and 

the Contractor for purposes of performing the work identified in the Contract 

Documents at the agreed upon contract price during the agreed upon contract 

time. The executed Contract Agreement supersedes any prior negotiations, 

representations, or agreements, whether written or oral, unless incorporated in the 

Contract Agreement by reference to supplementary documents, or through 

execution of a Change Order. The contract between the District and the Contractor 

is not to be construed as an agreement between the District and any subcontractor, 

material or equipment supplier, or any other individuals or entities enjoined to the 

Contractor for purposes of contract execution. 

2. General Instructions 

2.1.  Program 

2.1.1 General:  The project will be designed and constructed to a level of quality and 

timeliness that reflects the long-term use of functional, efficient and adaptable 

components of District Five School Facilities 

2.1.2 Owner-Architect Contract: The agreement will be for an itemized fixed fee or 

fixed percentage of the total construction contract and will utilize a modified B101-

2017, Standard Form of Agreement Between Owner and Architect.   All dispute 

resolution in any contract shall be in accordance with the District’s Procurement 

Code. 

2.2. Selection Process 

2.2.1. Request for Qualifications: This document is an RFQ.  The responses will be 

evaluated and at least three firms will be selected for interviews.  After the 

interviews, the Committee will rank the top three firms. Negotiations will then 

commence with the highest ranked firm.   

2.2.2. Selection Committee: The selection of professional service providers will be 
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made by a Selection Committee which will consist of representatives determined 

to be qualified to make an informed decision as to the most competent and 

qualified firms for the project.  Offeror’s contact for information and clarification 

about the Project must be limited to the procurement coordinator, as identified in 

3.1.5. below. 

2.2.3. Selection:  Selection of the firm will be a multi-step process: 

a. Written Submittal -The Selection Committee will receive and review statements 
of qualifications and performance data as well as additional information 
requested in response to the RFQ. The Selection Committee will evaluate all 
firms first against a set of criteria, provided in Section 3 below, to determine 
those firms most qualified and suited for this particular project. Qualifications 
alone will narrow the field to a shortlist of at least three of the top ranked firms. 

b. Interview and Final Evaluation - As part of the evaluation of the responses, the 
top ranked firms will be invited to a formal interview to explain their 
qualifications and visions orally and to answer questions from the Selection 
Committee. From the evaluation of the written qualifications, combined with the 
interview, the Selection Committee will rank the shortlisted firms in order of 

suitability and appropriateness for the project.   

2.3. Submittal Validity: Any submitted proposal shall remain valid for ninety (90) days after 
the proposal due date or until the Owner executes a contract, whichever is sooner. In the 
event the selected proposer fails to perform and/or the contract is terminated within forty-
five (45) days of its initiation, the Owner may request the proposer submitting the next 
acceptable proposal to honor its proposal. 

2.4 Scope of Work Overview: The following scope of design services, including structural, 
mechanical, electrical, plumbing and site/civil engineering services, energy 
modeling/analysis, food service, landscaping and technology and security integration and 
management   shall be provided by the A/E for the as applicable for this project. 

 
2.4.1. Schematic Phase:  Participate and follow directives conveyed in visioning work 

sessions in collaboration with the District's Board and Staff.  Consider and analyze 

the possibility of site adaptation of plans currently owned by the District.  Consider 

cost structures of various alternatives and determine the general needs for 

programming and a structure on the proposed site 

2.4.2. Conceptual/Schematic Design Phase Refine program, space needs and project 

scope. This phase will involve meetings with school staff, students, parents, 

community members and local government officials for program 

development/refinement. For each component in the project, determine the 

relationship of proposed new spaces to District needs, programmatic 

requirements, and site. 

2.4.3. Design Development Phase:  After approval and acceptance of the end product 

from Conceptual/Schematic Design Phase by the District, the A/E will work in 

conjunction and consultation with the District Representative for the Project to 

create detailed plans for building elevations, material selections, mechanical, 

plumbing, electrical/control systems and final design. Several revisions of the plan 

may be needed as the project is developed during this planning stage. The A/E 

shall provide energy modeling for mechanical and other building systems under 

consideration. The A/E will then prepare a final design plan based on the input 



 

6 

 

received from the District and any applicable governmental agencies responsible 

for project approvals. 

2.4.4. Construction Documents:  After approval and acceptance of the end product 

from the Design Development Phase by the Board, the A/E will be responsible for 

preparation of the required architectural/engineering drawings and plan 

documents, e.g., site plan, mechanical, electrical, plumbing, and structural plans. 

After final approval of the architectural drawings and plan documents by the District 

and the Board, as well as the South Carolina Department of Education Office of 

School Facilities, and any required other governing bodies, the A/E will create 

detailed construction and specification documents for construction bidding 

purposes. 

The final construction documents, as applicable, shall include as a minimum: Site 

Plan, Landscaping Plan, Stormwater Management Plan, Roof Plan, Drainage 

Plan, Floor Plan(s), Exterior Elevations, Building Sections, Foundation Plan, 

Framing Plan(s), Details, Plumbing Isometrics, Door/Window/Room 

Finish/Header/, Plumbing/Electrical schedule, HVAC Plans, Electrical Plans, Life 

Safety Plans,  Fire  Protection Plans, Submittal Worksheets and the project manual 

including specifications in the format agreed to by the District.. 

 

2.5 Plan Approvals:  The A/E is responsible for the procurement of ALL plan approvals from 

all agencies of State and Local Government including, but not limited to the South Carolina 

Department of Education’s office of School Facilities, South Carolina Department of Health 

and Environmental Control, Lexington County and any other entity from which approval is 

required for the buildings including, but not limited to zoning, landscaping, stormwater 

management, highway right of way encroachment, electrical, sewer,  water, HVAC, 

mechanical, plumbing and/or fire protection. 

 

2.6 Construction Related Services (Contingent):  The A/E will provide, on the District’s 

behalf, construction administration services. At a minimum, services to be provided consist 

of coordinating regular progress meetings, review of shop drawings, assisting District in 

floor and finish material selection, construction observation, RFIs, change orders subject 

to Board policy, processing any payment certificates required in the construction contract, 

and facilitating preparation of final record drawings, warranty follow-up and project 

closeout.  The A/E shall provide updated budgetary cost estimates during each phase of 

the design process. 

 

2.7 Design Guidelines: The District may request the A/E to integrate sustainable 

principles/design into the District’s project. The A/E shall apply/utilize standards found in 

the Leadership in Energy & Environmental Design Green Building Rating System, Green 

Globes or other nationally recognized sustainability program/certification.  

   

2.8  Schedule of Events: The following Schedule of Events represents the Owner's best 
estimate of the schedule that will be followed.  The Owner reserves the right, at its sole 
discretion, to adjust this schedule as it deems necessary. Notification of any adjustment 
to the Schedule of Events shall be provided by an amendment posted to the District’s 
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website.  
 

 

EVENTS DATE TIME 

Advertisement in SCBO June 25, 2024 - 

Deadline for written questions 
and clarifications   

 July 8, 2024 12:00 PM 

Deadline for submission of 
Qualifications 

July 16, 2024 11:00 AM 

Selection Committee Issues 
Short List  

  July 23, 2024 _ 

Interviews of shortlisted firms August 1, 2024 TBD 

 
3. Written Submittal—Qualifications Submission Format and Requirements 

(Response to Request for Qualifications or "RFQ") 

3.1. Physical Submittal - One original and five copies of the information shall be submitted.  
One electronic copy shall also be included.  Each submittal shall be identical and include 
a transmittal letter.  The transmittal letter (or cover letter) will not count toward the page 
limit (specified in Section 3.1.1.).  The table of contents sheet and the tab sheets also do 
not count toward the page limit.  Submitters are encouraged to follow their responses in 
the sequence of the Submittal outlined here.  Responses should be concise, clear, and 
relevant. When responding to the requests provided elsewhere in the submittal, submitters 
may insert reference information at the specific location where the answer is to be 
provided.  The Submitter's cost incurred in responding to this RFQ is the submitter's alone, 
and the Owner does not accept liability for any such costs. 

3.1.1. In accordance with the South Carolina Green Purchasing Initiative, 
submittals cannot exceed 20 double-side pages, including covers, which 
must be soft, no hard notebooks.  The Federal Form 330 is not included in 
this page count.  The pages of the qualification submittals must be numbered. A 
table of contents, with corresponding tabs in the body of the submittal, must be 
included as well to identify each section. Placing multiple tabs on a single page is 
perfectly acceptable. If more than one item in the table of contents can be started 
on the same page, you may do so and place all corresponding tabs on that page. 
Any affidavits, certifications, or signed statements called for may be included in an 
appendix and will not count toward the page limit.  

3.1.2. Submittals of qualifications will be accepted until the time and date shown in the 
Schedule of Events (Section 2.8).  This is a firm deadline. The Owner is not 
responsible for the proper or timely delivery of submittals. Failure to meet the 
deadline for receipt of submittals will result in rejection of the submittal. Submittals 
received after the deadline will not be considered whether delayed in transit or for 
any other cause whatsoever. Each firm is solely responsible for the accuracy and 
completeness of its submittal. Errors and omissions may constitute grounds for 
rejection. 

3.1.3. The Owner intends to limit the cost that submitters incur to respond to this 
solicitation.  Therefore, submitters are encouraged to be brief and succinct.  Thick 
volumes of background and general marketing material are not desired.  A firm 
should highlight instead its responsiveness to the evaluation criteria.  If there are 
multiple firms proposed as one team, each component firm should describe its 
relevant qualifications. 
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3.1.4. Firms should deliver their submittals in a sealed package. The name and address 
of the firm should appear on the outside of the package, and the package should 
reference the project; i.e., "RFQ for Architectural/Engineering Services-Classroom 
Wings" 

3.1.5. Submit qualification documents to the following address: 

    Lynda Robinson 

    Coordinator of Purchasing 

    Lexington School District Five 

    1020 Dutch Fork Road 

    Irmo, SC  29063  

 
3.1.6. Except for submission of questions, discussed further below, proposers shall not 

contact any members or employees of the Owner or Board regarding any aspect 
of this procurement until after the award of the contracts. Contact with these 
persons could be grounds for elimination from the competition.  Any prospective 
Offeror desiring an explanation or interpretation of the solicitation, drawings, 
specifications, etc., must request it in writing.  Questions must be received by the 
Procurement Officer no later than five (5) days prior to opening unless otherwise 
stated on the Cover Page.  Label any communication regarding your questions 
with the name of the procurement officer, and the solicitation's title and number.  
Oral explanations or instructions will not be binding.  Any information given a 
prospective Offeror concerning a solicitation will be furnished promptly to all other 
prospective Offerors as an addendum to the solicitation, if that information is 
necessary for submitting offers or if the lack of it would be prejudicial to other 
prospective Offerors.  We will not identify you in our answer to your question. Email 
is the preferred method for submitting questions with “Questions: Solicitation # as 
the subject of the email. Questions must be submitted in an easily copied format 
such as Word. Email: D5bids@lexrich5.org. The deadline for submission of 
questions relating to the RFQ is the time and date shown in the Schedule of Events 
(Section 2.8).  All questions that have been submitted in writing before the deadline 
will be compiled and answered in writing by an addendum. The addendum will be 
posted to the District’s website at https://www.lexrich5.org/departments/office-of-

finance/purchasing/solicitations-and-awards. 

3.2.  Written Submittal Prerequisite Criteria 

Firms must meet the criteria in the bullet points below.  Firms that do not meet these 
criteria are automatically disqualified for further evaluation. 

● To be considered for selection, persons or firms must be properly licensed in 

accordance with the requirements of Title 40 of the SC Code of Laws, as amended, 

at the time of resume submission. 

● Firm MUST have Design Errors and Omissions Insurance with a minimum policy 

limit of 2 million dollars. 

● Firms must submit Standard Form 330.  Form 330 may be placed in an appendix 

and will not count toward your page limit. 

● Firms must include a certification stating whether the business is or is not a South 

Carolina resident. 
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3.3. Submittal Format 

The qualification submittal should contain the following information in the following order: 

3.3.1. Statement of Interest.  Briefly, tell why your firm is interested in this project and 
why your firm should be selected.  This section provides each firm the opportunity to 
provide specific information that differentiates them from others in the competition. This 
statement is limited to two pages of the allowed total. 

3.3.2. Firm Description 

3.3.3. Basic company information 

a. Company name 

b. Address and zip code 

c. E-mail address and name of primary contact 

d. Telephone number 

e. Number of years in business 

3.3.4. Form of ownership, including the state of residency or incorporation: Is the 
offeror a sole proprietorship, partnership, corporation, Limited Liability Company (LLC), 
joint venture, or other structure? For joint venture entities that have not completed at least 
two relevant projects together, each firm should describe its qualifications separately, but 
hold the unified submittal to the set page limit. 

3.3.5. Experience – Include the following: 

● Experience with projects of similar scope, construction type and complexity. 

Experience shall focus on school construction and renovation projects with 

demanding schedules demonstrating the team’s success and experience with 

project types listed in this solicitation. 

● Experience in various construction delivery methods 

● Experience with unique approaches, creativity in designs and site adaptation, and 

integration of the newest technologies. Examples may be provided.  

● Demonstrated ability of the Principal and project team members to successfully 
represent the owner.  

● Describe sustainable or “green” design experience as well as experience working 
with energy efficient/total life cycle costing design. 

● Firms should identify major sub-consultants involved in past projects. Only list sub-

consultants that actually and materially contributed to the work of the project 

● List any awards or recognition that the firm has received with a specific focus on 

elementary school buildings. 

● Describe no fewer than six projects in order of most relevant to least relevant that 

demonstrate the firm's capabilities to provide relevant services. For each project, 

the following information should be provided: 

a) Project name 

b) Project location 

c) Dates during which services were performed 

d) Physical description (e.g., square footage, number of stories, site area) 

e) A brief description of the project 
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f) Services performed  

g) Statement of performance versus owner expectations in the areas of cost, 

quality, and schedule 

h) Owner contact information to include phone number and email. 

● List all projects that you have performed for School District Five of Lexington and 
Richland Counties during the past five (5) years. 

3.3.6.  Past Performance – Indicate services performed for similar projects in the 
past five (5) years. Demonstrated successful previous performance shall include, 
but not be limited to: 

● Project management. 

● Quality control of Construction Documents. 

● Responsiveness to RFIs, Change Order Requests, etc. 

● Knowledge and compliance with state and local codes and OSF requirements. 

● Quality of project monitoring and contract administration.  

● Ability to work in a team environment to effectively motivate contractors to 

successfully meet project requirements for quality, schedule, and budget.  

● Timeliness in reviewing shop drawings and completing project closeout. 

● List any active or pending litigation with owners, subcontractors, and design 

professionals along with explanations. 

● Include any letters of recommendation. 

● Other than the litigation listed above, has the firm been involved in any other 

relevant litigation in the past five years? If yes, explain. 

● Has the firm ever failed to complete any work awarded to it or has it been removed 
from any project awarded to the firm? If yes, explain. 

3.3.7.  Accessibility 

a) Accessibility of the firm to the District - Identify the location of the office from which 
the project will be managed.  

b) Accessibility of consultants to the District - Identify the location of the consultant’s 

office.  

3.3.8. Financial Responsibility 

a) List your total annual billings for each of the past three calendar years. If forming 
a partnership, list separately by firm. 

b) List the contact persons, addresses, and telephone numbers for your insurance 
carrier and agent. 

c) What percentage of your firm's work has been negotiated during the past three 
years? 

3.3.9.   Ability and Capability of Key Staff & Consultants 

● Size of firm, number of partners, number of clerical staff and range of services 

offered in house. 
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● Qualifications of partners with emphasis on school and public construction to 

include the Designer of Record. 

● Qualifications of all proposed project team members, particularly with projects of 

similar scope and complexity.  At a minimum, identify and include the lead 

architect, interior designer, and engineering sub-consultants. 

● Reputation and professional standing in the architectural field, honors and 

memberships in local councils and AIA. 

3.3.10.  Project Approach 

● Describe A/E’s understanding of the project and the planned approach to achieve 

the goals of the project. The submittal should include a listing of contemplated 
tasks and number of estimated hours by personnel classification/discipline for each 
phase of the project.  

● Describe roles and responsibilities in fulfilling the requirements in the Design-Bid-
Build project delivery method during the projects. Include examples of other 
projects where you have been successful in meeting the goals of the project. 

● Describe your process for efficiently resolving issues and maintaining project 
commitments and working collaboratively with the Owners and contractors. 

● Provide your detailed scope management plan for incorporating and protecting 
approved project components. 

● Describe systems and procedures your firm uses to manage project schedules. 
Describe alternatives that may be explored to shorten the schedule. 

● Provide your quality assurance plan for projects. Describe your firm's approach for 
validating compliance with the construction documents. Explain your process for 
ensuring quality workmanship. 

● Provide specific examples demonstrating your ability to communicate to solve 
complex project issues without compromising your team’s commitments. 

● Include conceptual time schedules, and related expectations/obligations of the 
District needed to complete the scope of work specified based on a substantial 
completion date July 1, 2026.  In this section, include your current and projected 
workloads during the operative period and any difficulties that this may create in 
meeting the proposed completion date. 

3.3.11.  Current/Projected Workload 

● Firm’s current workload and times frames for completion.  

● Firm’s pending contracts and potential time frames for completion. 

● Demonstrated commitment to the Owner of key project personnel and clerical 

staff 

3.3.12. Creativity: 

• Identify the firm’s philosophy on designing for renovations/additions to existing 

educational facilities. 

• Explain how the firm’s design philosophy takes into consideration existing 

budgets as well as input from the community to accomplish the desired goal. 

• Describe and elaborate on the firm’s overall design process, its methodology, 

views on functionality, sustainability, context and connection to the site and an 

individual school environment. 
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4. Evaluation Criteria - As required by the District’s Procurement Code, evaluation of 
the firms interviewed will be based on the following criteria: 

1. Past Performance 

2. Ability of Professional Personnel  

3. Demonstrated ability to meet time and budget requirements  

4. Location and knowledge of the locality of the project if the application of 

this criterion leaves an appropriate number of qualified firms, given the 

nature and size of the project 

5. Recent, current and projected workloads of the firms  

6. Creativity and insight related to the project  

7. Related experience on similar projects  

8. Volume of work awarded by the District to the person or firm during the 

previous five years, with the objective of effectuating an equitable 

distribution of contracts by the District among qualified firms including 

Minority Business Enterprises certified by the South Carolina Office of 

Small Minority Business Assistance and firms that have not had previous 

District work. Firms awarded more work in the last five (5) years must be 

scored lower than those who have been awarded less. 

9. Experience in managing construction and renovation projects while school 

is in session.  

      

4.1  Qualifications Based Selection   
Final Selection of the Architectural/Engineering firm for this project shall be made using a 
qualifications-based selection.  In accordance with the District’s Procurement Code, the 
submittals will be reviewed, evaluated and ranked by the District Selection Committee. 
After evaluation and ranking, the District Selection Committee shall hold interviews with at 
least three (3) of the top ranked firms. After the interviews are held, the District Selection 
Committee will evaluate and rank their selection in priority order. The District will then 
negotiate a contract with the top ranked firm for Board approval.  
 

4.2. Additional Conditions 
4.2.1. The Owner reserves the right to reject any or all submittals received.  The Owner 

is not obligated to request clarifications or additional information but may do so at 
its discretion.  The Owner reserves the right to extend the deadline for submittals 
or alter the schedule of events, as deemed necessary. 

4.2.2. Non-Collusion: By submitting a signed proposal, the Offeror certifies that he/she 
nor the firm represented nor any other employee or representative of the firm has 
divulged to, discussed with, nor compared the response submitted with any other 
Offeror or potential Offeror and has not colluded with any other parties to this 
competitive Request for Qualifications. The Offeror further certifies that he/she is 
not party to any collusive action or any action which may be in violation of any 
federal or state antitrust act, nor has the Offeror offered or received any kickbacks 
or inducements from any other Offeror, supplier, manufacturer, or subconsultant 
in connection with the proposal to be offered to the District. Any and all proposals 
shall be rejected if there is any reason for believing collusion exists among the 
Offerors which may be a violation of Federal or State antitrust acts. The District 
may or may not, at its discretion, accept future proposals/bids for similar work from 
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Offerors suspected of collusion. 

4.2.3. Confidentiality of Documents: Upon receipt of a submittal by the Owner, the 
proposal shall become the property of the Owner without compensation to the 
proponent for disposition or usage by the Owner at its discretion.  Subject to the 
provisions of the Freedom of Information Act, the details of the submittal 
documents will remain confidential until final award. 

4.2.4.  Costs to Prepare Responses: The Owner assumes no responsibility or obligation 
to the respondents and will make no payment for any costs associated with the 
preparation or submission of qualification information. 

4.2.5. The Owner reserves the right to check references of proposed personnel on the 
project team and to request substitutions of personnel if it deems such action in 
the Owners' best interests.  Moreover, the Owner reserves the right to check any 
reference that it may become aware of in addition to the references given by the 
proposer. 

4.2.6. Equal Employment Opportunity: During the performance of this Contract, the firm 
agrees as follows: The firm will not discriminate against any employee or applicant 
for employment because of race, creed, color, sex, age, national origin, place of 
birth, or physical handicap.  The firm must have a history of being non-
discriminating and will not discriminate on the basis of race, creed, color, sex, or 
national origin in any of its employment practices, or procurement practices with 
respect to the workforce of the firm, or procurement services in connection with 
this project. An affirmative action plan must be maintained for both workforce and 
procurement practices. 

4.2.7  The District encourages the use of Certified MBEs/DBEs in all of its projects.  If 
any MBEs and/or DBEs are included in your proposed services, please identify 
them.  Also, if you have any unique experience working with MBEs and or DBEs 
previously, please describe them.  School District Five of Lexington and Richland 
Counties embraces diversity in all aspects of its function, including use of minority 
businesses, vendors, or contractors in construction projects.  

4.2.8.   It is a specific requirement that the selected firm certify that it operates a drug-free 
workplace and that it will remain that way throughout the duration of the project to 
satisfy South Carolina Statute 44-107-30. 

5. Interview and Additional Information  

5.1. Interview Format 

5.1.1 The time allotted to each firm for the presentation and interview will not exceed 45 
minutes (30 minutes for presentation, 15 minutes for questions).  The format of the 
firm's presentation during the interview session is at the discretion of the firm.  All 
members of the Selection Committee will be present during the formal interview. 

5.1.2 Please limit the number of representatives of the Design team to no more than six 
people, but include at least the Principal Designer, representatives of the 
engineering consultants as well as interior design, and those with whom the Owner 
will interact regularly.  

5.1.3 Firms must address any questions, before the interview, to the procurement 
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coordinator (identified in Section 3.1.5). Firms must not contact any other members 
of the Selection Committee before or after the interview until after a contract is 
executed. 

5.2. Things to Address at Interview 

The formal interview process intends to provide the Selection Committee with an 
elaboration of the written qualification information to help the Selection Committee make 
a final selection of the firm that in the sole discretion of the selection committee best meets 
the requirements for each project. 

5.3 Additional Information and Provisions 

5.3.1. The Owner reserves the right to withdraw this RFQ or to reject any and all submittals 
at any time and cancel the project if, in the sole discretion of the Owner, 
continuation is deemed not to be in the best interest of the District. 

5.3.2. In addition to the Owner's general right to reject all submittals, a submittal may be 
rejected if the submittal contains false or misleading statements or references that, 
in the sole judgment of the Selection Committee, do not support an attribute or 
condition contended by the firm and, in the sole judgment of the Selection 
Committee, such statements were intended to mislead the Selection Committee in 
its evaluation of the submittal. 

5.3.3. The Selection Committee's identification of an apparent successful firm does not 
necessarily mean the Selection Committee accepts all aspects of the firm's 
submittal.  

5.3.4 The Selection Committee reserves the right in its sole discretion to waive minor 
irregularities.  

5.3.5. All submittals, together with any supporting material submitted by the firm, become 
the property of the Owner and may be retained, destroyed, or otherwise disposed 
of at the convenience of the Owner.  All submittals, if kept by the Owner, become 
a matter of public record when final negotiations are completed. 

5.3.6. By providing a submittal, each firm agrees not to request access to another firm's 
submittals until after a contract has been executed. 

5.3.7. By providing a submittal, each firm agrees that the Owner will have the right to use 
any or all ideas or concepts presented in any submittal without restriction and 
without compensation to the firm. 

5.3.8 Solicitation Information from Sources Other Than Official Source: South 
Carolina Business Opportunities (SCBO) is the official government publication for 
Public entity solicitations.  The District will maintain a web page with updated 
information at https://www.lexrich5.org/departments/office-of-finance/purchasing/solicitations-and-

awards with the latest information on the solicitation. Any information on School 
District Five solicitations obtained from any other source is unofficial and any 
reliance placed on such information is at the offeror’s sole risk and is without 
recourse under the District’s Procurement Code. 

5.3.9 The Procurement Officer may elect to communicate with you after opening for the 
purpose of clarifying either your offer or the requirements of the solicitation. Such 
communications may be conducted only with offerors who have submitted an offer 
which obviously conforms in all material aspects to the solicitation. Clarification of 
an offer must be documented in writing and included with the offer. Clarifications 
may not be used to revise an offer or the solicitation. [Section 11- 35-1520(8); 
R.19-445.2080] 

5.3.10 Criminal Background Check:  All companies, including but not limited to, design 
professionals, vendors, suppliers, consultants, general contractors of any trade, 
and their subcontractors, that bring one or more of its employees on to any District 
facility in order to fulfill the terms of this agreement, must conduct a criminal 
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background check on said employee(s) prior to bringing or sending the 
employee(s) to any District property. Contractor agrees that any employee with a 
criminal history that the contractor reasonably believes poses a threat to property 
or persons will not be brought or sent to any District facility. The Contractor agrees 
to impose this same criminal background check requirement on all subcontractors, 
vendors, suppliers, or consultants, used to fulfill its responsibilities under this 
agreement. The Contractor shall be responsible for all costs associated with these 
requirements. The District reserves the right to verify compliance by contractor 
upon request. Information collected for verification is controlled by the Federal Fair 
Credit Reporting Act. Individuals believed by the District to pose a threat must 
leave the District property immediately and the Contractor may be prohibited from 
future awards without permission of the Procurement Officer.  All workers shall at 
all times wear a visible identification badge with photo ID that contains their name 
and the name of their employer. 

5.3.11 Submitting Confidential Information: Trade secrets or proprietary information 
submitted by an Offeror shall not be subject to public disclosure; however, the 
Offeror must invoke this protection by doing so in writing. The proprietary or trade 
secret material submitted must be identified by some distinct method such as 
highlighting or underlining and must indicate only the specific words, figures, or 
paragraphs that constitute trade secrets or proprietary information. Marking the 
entire response or substantial portions of the response as proprietary shall not be 
honored by the District and may result in the response being found non-
responsive, and therefore, not considered. To submit confidential information, see 
https://procurement.sc.gov/construction/ose-confidential. 

5.3.12  Drug Free Work Place Certification: By submitting an Offer, Contractor certifies 
that, if awarded a contract, Contractor will comply with all applicable provisions of 
The Drug-free Workplace Act, Title 44, Chapter 107 of the South Carolina Code of 
Laws, as amended. 

5.3.13  Ethics Certificate: By submitting an offer, the Offeror certifies that the Offeror has 
and will comply with, and has not, and will not, induce a person to violate Title 8, 
Chapter 13 of the South Carolina Code of Laws, as amended (ethics act). The 
following statutes require special attention: Section 8-13-700, regarding use of 
official position for financial gain; Section 8-13-705, regarding gifts to influence 
action of public official; Section 8-13-720, regarding offering money for advice or 
assistance of public official; Sections 8-13-755 and 8- 13-760, regarding 
restrictions on employment by former public official; Section 8-13-775, prohibiting 
public official with economic interests from acting on contracts; Section 8-13-790, 
regarding recovery of kickbacks; Section 8-13-1150, regarding statements to be 
filed by consultants; and Section 8-13-1342, regarding restrictions on contributions 
by contractor to candidate who participated in awarding of contract. The district 
may rescind any contract and recover all amounts expended as a result of any 
action taken in violation of this provision. If contractor participates, directly or 
indirectly, in the evaluation or award of public contracts, including without limitation, 
change orders or task orders regarding a public contract, contractor shall, if 
required by law to file such a statement, provide the statement required by Section 
8-13-1150 to the Procurement Specialist at the same time the law requires the 
statement to be filed. 

5.3.14  Open Trade Representation:  By submitting an Offer, Offeror represents that 
Offeror is not currently engaged in the boycott of a person or an entity based in or 
doing business with a jurisdiction with whom South Carolina can enjoy open trade, 
as defined in SC Code Section 11-35-5300.  

5.3.15  Illegal Immigration: Contractor certifies and agrees that it will comply with the 
applicable requirements of Title 8, Chapter 14 of the South Carolina Code of Laws 

https://procurement.sc.gov/construction/ose-confidential.
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and agrees to provide to the District upon request any documentation required to 
establish either: (a) that Title 8, Chapter 14 is inapplicable both to Contractor and 
its subcontractors or sub-subcontractors; or (b) that Contractor and its 
subcontractors or sub-subcontractors are in compliance with Title 8, Chapter 14. 
Pursuant to SC Code § 8-14-60, “A person who knowingly makes or files any false, 
fictitious, or fraudulent document, statement, or report pursuant to this chapter is 
guilty of a felony and, upon conviction, must be fined within the discretion of the 
court or imprisoned for not more than five years, or both.” Contractor agrees to 
include in any contracts with its subcontractor’s language requiring its 
subcontractors to (a) comply with the applicable requirements of Title 8, Chapter 
14, and (b) include in their contracts with the sub-subcontractor’s language 
requiring the sub-subcontractors to comply with the applicable requirements of 
Title 8, Chapter 14. (An overview is available at www.procurement.sc.gov) 

5.3.16  Protest Procedure: If you are aggrieved in connection with the solicitation or 
award of the contract, you may be entitled to protest, but only as provided in 
Section 11-35-4210. To protest a solicitation, you must submit a protest within 
fifteen days of the date the applicable solicitation document is issued. To protest 
an award, you must (i) submit notice of your intent to protest within seven business 
days of the date the award notice is posted, and (ii) submit your actual protest 
within fifteen days of the date the award notice is posted. Days are calculated as 
provided in Section 11-35-310(13). Both protests and notices of intent to protest 
must be in writing and must be received by the appropriate Chief Procurement 
Officer within the time provided. The grounds of the protest and the relief requested 
must be set forth with enough particularity to give notice of the issues to be 
decided.  Any protest must be addressed to the Chief Procurement Officer, School 
District Five of Lexington and Richland Counties and submitted in writing (a) by 
email to D5bids@lexrich5.org, (b) by post or delivery to 1020 Dutch Fork Road, 
Irmo, SC 29063. 

5.3.17  Economic Conflict of Interest: The A/E shall not have or exercise any official 
responsibility regarding a public contract in which the A/E, or a business with which 
he is associated, has an economic interest. A person working for the A/E shall not 
have or exercise any official responsibility regarding a public contract in which the 
person, an individual with whom he is associated, or his family members have an 
economic interest. If the A/E is asked by any person to violate, or does violate, 
either of these restrictions, the A/E shall immediately communicate such 
information to the procurement officer. The District may rescind, and recover any 
amount expended as a result of, any action taken, or contract entered in violation 
of this provision. The terms "business with which he is associated," "economic 
interest," "family member," "immediate family," "individual with whom he is 
associated," "official responsibility" and "person" have the meanings provided in 
S.C. Code Ann. § 8-13-100. 

5.3.18  Questions from Offerors: (a) Any prospective Offeror desiring an explanation or 
interpretation of the solicitation, drawings, specifications, etc., must request it in 
writing.  Questions must be received by the Procurement Officer no later than five 
(5) days prior to opening unless otherwise stated on the Cover Page.  Label any 
communication regarding your questions with the name of the procurement officer, 
and the solicitation's title and number.  Oral explanations or instructions will not be 
binding.  Any information given a prospective Offeror concerning a solicitation will 
be furnished promptly to all other prospective Offerors as an addendum to the 
solicitation, if that information is necessary for submitting offers or if the lack of it 
would be prejudicial to other prospective Offerors.  We will not identify you in our 
answer to your question. Email is the preferred method for submitting 
questions with “Questions: Solicitation # as the subject of the email. 

http://www.procurement.sc.gov/
mailto:D5bids@lexrich5.org
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Questions must be submitted in an easily copied format such as Word. 
Email: D5bids@lexrich5.org.  

5.3.19  District Office Closings: If an emergency or unanticipated event interrupts 
normal processes so that offers cannot be received at the District as designated 
for receipt of bids by the exact time specified in the solicitation, the time specified 
for receipt of offers will be deemed to be extended to the same time of day specified 
in the solicitation on the first work day on which normal district processes 
resume.  In lieu of an automatic extension, an Amendment may be issued to 
reschedule the bid opening. If district offices are closed at the time a pre-bid or 
pre-proposal conference is scheduled, an Amendment will be issued to reschedule 
the conference.  Useful information may be available at: http://www.lexrich5.org. 

5.3.20  Board Approval Required: Any award is subject to prior approval by the Board 
of Trustees. Regularly scheduled Board meetings ordinarily occur pursuant to a 
published schedule. 

5.3.21  EVERY RESULTING CONTRACT IS SUBJECT TO ALL TERMS OF THE DISTRICT 
PROCUREMENT CODE INCLUDING LIMITATIONS AS TO DURATION, RIGHTS OF 
THE DISTRICT TO TERMINATE AND MEANS OF DISPUTE RESOLUTION.  NO 
RESULTING CONTRACT IS RENEWABLE EXCEPT TO THE EXTENT PROVIDED IN 
THE SOLICITATION.  NO VENDOR TERMS TAKE PRECEDENCE OVER THE 
SOLICITATION AND DISTRICT PROCUREMENT CODE. 

 

mailto:D5bids@lexrich5.org
http://www.lexrich5.org/

