





July 1, 2020

TO:	
	
	
		
	
	
RE:     Request for Proposal – Janitorial Services for Housing and Residence Life
           The University of Alabama in Huntsville
           Proposal No. P00225

[bookmark: _GoBack]The University of Alabama in Huntsville is requesting proposals to secure a vendor to provide Janitorial Services for Housing and Residence Life.

Sealed proposals will be received subject to the conditions cited herein until 2:00pm on Thursday July 23, 2020.

In the event it becomes necessary to revise any part of this Request for Proposal prior to the assigned return date, revisions will be posted in writing on the Vendor Registry website. The University will be the sole determinant of whether any revisions/addenda should be issued as a result of any questions or other matters, and will extend the proposal deadline if such information significantly amends this solicitation or makes compliance with the original proposal due date impractical.

In order to be considered for selection, vendors must submit a complete response to this request for proposal.  The vendors shall make no other distribution of the proposals except electronically to vendorregistry.com .

All proposals must be submitted on Vendor Registry (Vendorregistry.com.) No proposals will be accepted by regular mail, UPS, FedEx, and Email or delivered in person.  If you submit any other way than online at vendorregistry.com your bid will not be accepted.

In order to be considered for selection, vendors must submit a complete response to this request for proposal on vendorregistry.com.

No proposal may be amended or withdrawn after the scheduled closing time of receipt for a period of sixty (60) days.  The University reserves the right to waive any informality and to reject any and all proposals.

All questions pertaining to this Request for Proposal should be addressed to Kelly Haas via email: vendor registry.com, (Subject: Janitorial Services for Housing and Residence Life (P00225).

Sincerely,

Kelly Haas

Kelly Haas, Procurement Officer II
Procurement & Business Services
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FOR


	Janitorial Services for Housing and Residence Life

	(Proposal P00225)

	

	

	

	THE UNIVERSITY OF ALABAMA IN HUNTSVILLE

	HUNTSVILLE, ALABAMA 35899





Proposal will open on July 23, 2020 at 2:00pm.  All responses should be uploaded to Vendor Registry by this date and time to be considered for award.




PROPOSALS TO BE SUBMITTED ON VENDORREGISTRY.COM
NO PROPOSALS WILL BE ACCEPTED BY REGULAR MAIL, UPS, FEDEX, EMAIL OR DELIVERED IN PERSON
IF YOU SUMBIT ANY OTHER WAY THAN ONLINE AT VENDORREGISTRY
YOUR BID WILL NOT BE ACCEPTED

PROCUREMENT SERVICES 
THE UNIVERSITY OF ALABAMA IN HUNTSVILLE
HUNTSVILLE, ALABAMA 35899

(256) 824-6492
THE UNIVERSITY OF ALABAMA IN HUNTSVILLE











Purpose
The University of Alabama in Huntsville, hereafter referred to as “University” is requesting proposals for Janitorial Services in all Residence Hall Areas. The contract period will be for three (3) consecutive years with the option to renew for five (5) additional one-year periods. The University would like to secure a vendor to enter into a purchase order agreement for this proposal per the specifications below. 

Event Dates
Sealed proposals will be received subject to the Conditions cited herein until 2:00 PM on
July 23, 2020. In order to be considered for selection, vendors must submit a complete response to this request for proposal.  The vendors shall make no other distribution of the proposals except electronically to vendorregistry.com .

All proposals must be submitted on Vendor Registry (Vendorregistry.com.) No proposals will be accepted by regular mail, UPS, FedEx, and Email or delivered in person.  If you submit any other way than online at vendorregistry.com your bid will not be accepted.

Revisions to the Request for Proposal
In the event it becomes necessary to revise any part of this Request for Proposal prior to the assigned return date, revisions will be posted to vendor registry and vendors will be notified. The University will be the sole determinant of whether any revisions/addenda should be issued as a result of any questions or other matters, and will extend the proposal deadline if such information significantly amends this solicitation or makes compliance with the original proposal due date impractical.

Ownership of Material
Ownership of all data, material, and documentation originated and prepared for the University pursuant to the Request for Proposal shall belong exclusively to the University.

Proposal Preparation
Proposals shall be signed by an authorized representative of the Vendor.  All information requested must be submitted.  Failure to comply will result in rejection of the proposal.

Proposals should be prepared simply and economically, providing a straightforward concise description of the Vendor(s) capabilities to satisfy the requirements of the Request for Proposal.  Emphasis should be completeness and clarity of content.

Award of Contract
The vendor deemed to be fully qualified and best suited among those submitting proposals will be identified on the basis of cost, experience and submittal information.  Post proposal negotiations may be conducted with any or all vendors including an on-site visit.  After evaluations are complete, an award will be made asap after proposals have been opened.  The University shall select and notify that vendor which has in the University’s opinion made the best proposal and award the contract.
 
To determine the overall best proposal, the University will utilize an evaluation tool known as the Evaluation Criteria.  Each proposal received will be graded for their response to the proposal requirements, and given a numerical score based on the maximum assigned value.  These scores will be combined and considered the numerical value of your response.  The proposal with the highest numerical value will be considered the overall best response, and assuming all other requirements are met, will be awarded the contract.

The University reserves the right to request additional information to determine the responsibility of the apparent successful contractor relative to its ability to comply with the terms and conditions of this Request for Proposals.

Modifications, additions or changes to the terms and conditions of this solicitation may be a cause for rejection of your proposal; however, UAH reserves the right to decide, on a case by case basis, in its sole discretion, whether or not to reject such a proposal as non-responsive.

Proposals are evaluated and award decisions are made in the best overall interest of The University of Alabama in Huntsville.  The University reserves the right to reject any and all proposals in whole or in part and to waive any informality in the proposal.

The successful vendor will be required to execute a purchase order agreement in conformance with the provisions of this Request for Proposals.  During the period of the agreement, no changes will be permitted in any of the conditions and specifications unless the vendor receives written approval from the University.

After the opening of this proposal, the results will not be available to vendors until after an award is made.  Tabulation will be available on vendor registry.

Evaluation Criteria
This proposal will be awarded using the following criteria:

											POINTS
Proposal signed by an authorized officer of the firm
and complies with the requirements of this RFP		 	                        10
Cost											 50
References and Job History to include years in business				 20
Residence Hall Experience in Higher Education					 20					                                                                                                        ________________
TOTAL: 								                       100



































General Terms and Conditions for This Proposal
Hold Harmless Clause
The vendor must agree “To hold harmless” the State of Alabama, Board of Trustees of the University of Alabama System, and employees of the University of Alabama in Huntsville, against claims arising out of the actions of any person in the use or administration of this project.

Permits, Licenses, Taxes and Certificate of Authority
The vendor shall, at its sole expense, procure and keep in effect all necessary permits and licenses required for its performance under this agreement, and it shall post or display in a prominent place such permits and/or notices as are required by law.

The vendor shall be responsible for and pay when due any and all taxes and assessments arising out of the operation including, but not limited to, payroll taxes (including all deductions of employees) and income taxes.

The vendor shall comply with the provisions of all applicable statutes and regulations of taxing authorities to which it is subject.

Applicable Law
This Contract, and all matters or issues collateral to it, shall be governed by and construed in accordance with the laws of the State of Alabama.

Vendor represents and warrants that all article and services covered by this proposal meet or exceed the safety standards established and promulgated under the Federal Occupational Safety and Health Act of 1970, No. 2006, and its regulations in effect or proposed as of the date of this proposal.

The vendor agrees that it shall not, with respect to any activity carried out on the premises of the University or relating in any way to this Contract, discriminate unlawfully against any person on the basis of race, color, national origin, religion, sex, age, handicap or disability. The equal opportunity clause required under Executive Order 11246 date September 28, 1965 issued by the President of the United States of America, and Public Law 88-352, 88th Congress, the “Civil Rights Act of 1964” and regulations issued there under are made a part of this Contract by reference.

Assignment 
No contract may be assigned; sublet or transferred without the written consent of the University.

Insurance Obligations Including Worker’s Compensation and Comprehensive General Liability
The vendor shall maintain in force at all times during the term of this Agreement, with responsible insurance carriers, the following insurance: (a) workmen’s compensation insurance, to the extent coverage is required by law for the Contractor, in the amount of the statutory limits; (b) public liability insurance in the amount of $1 million; and (c) automobile liability insurance, if the use of an automobile by the Vendor is involved in or related to its performance under this contract. The vendor shall provide a Certificate of Insurance to the University with respect to one (1) or more of the foregoing coverage’s. The University shall be made an additional insured on any of such policies of insurance. 

Warranty Period
Include a copy of your materials warranty; clearly state the length of the warranty for both labor and materials.

Contract Cancellation
If the vendor fails to fulfill its contract obligations, the University may give the vendor written notice of its failure to perform, and if the vendor fails to correct the default within two (2) days, the University, by written notice, may terminate the contract after an additional two (2) days.

Codes and Standards
The successful vendor must perform all work under the current codes and standards that are applicable, such as, but not limited to: American Standards Association, National Bureau of Standards, ADA, American National Standards Institute, etc. and any federal and local codes and ordinances.

University Name – Limitations on Use
The vendor shall not use, in its external advertising, marketing programs, or other promotional efforts, any data, pictures, or other representation of the University except on the specific written authorization of the University’s Vice President for Finance and Administration. However, the vendor shall be allowed to include the University on its routine client list for matters of reference.

Non-Collusion 
Any agreement or collusion among vendors or prospective vendors in restraint of freedom of competition, by agreement to bid at a fixed price or to refrain from bidding, or otherwise, shall render the proposals of such vendors void.  Each vendor certifies that he has not been a party to such an agreement by signing this request for proposal.

Proposals are Public Record
All proposals become a matter of public record at proposal award.  The University accepts no responsibility for maintaining confidentiality of any information submitted with proposal whether labeled confidential or not.

Disclosure Statement
Vendors are required to file with Procurement Services a disclosure statement of relationship between contractors/grantees and employees/officials of the University.  This form must be completed and included in proposal response.
































SPECIFICATIONS
The University of Alabama in Huntsville is requesting proposals for janitorial services of the residence halls at university for three (3) consecutive years (November 12, 2020 - November 11, 2023) with the option to renew for five (5) one year periods. The successful bidder will provide the necessary personnel, equipment, and supplies for janitorial services on a daily basis, Monday through Friday regardless of holidays, within the common areas of the Central Campus Residence Hall (CCH), Frank Franz Residence Hall (FFH), North Campus Residence Hall (NCH), Charger Village (CV) and on an as needed basis for assigned units and common areas in all university-owned or leased suites, apartments, and houses occupied by or assigned to students, faculty, staff and guests. Weekends may be necessary to meet demand.

Front lobbies, control desks, corridors, exterior suite doors, stairwells, recreation/multi-purpose rooms, lounges/computer rooms, laundry rooms, public restrooms, elevators, trash service (removal of trash and cleaning of trash rooms), all professional staff member offices (Resident Director and main Housing Office), mail rooms, housekeeping rooms, linen rooms, janitor closets, and storage rooms.

University housing expects any and all common areas, rooms, furnishings, and fixtures to be kept clean and sanitized at all times.  Routine cleaning may be on a daily, weekly, monthly or quarterly basis, depending on the task.

The scope of the work will include cleaning of such items as tile/wood/laminate floors, carpets, concrete, cove base/baseboards, walls, doors, glass panels, kick plates, windows (interior and ground level exterior), stairwells (steps/landings/railings/exposed piping), elevators (cars/doors/tracks), blinds, light fixtures, wall switches/outlet covers, cabinets, drawers, closets, shelves, sinks, countertops, furniture, mattresses, trash cans, bathtubs, showers, shower curtains, toilets, bathroom fixtures, mirrors, vents, exhaust fans, fire equipment, a/c units, stove/ovens, broilers, dishwashers, washers, dryers, refrigerators/freezers (including defrosting if necessary), and microwave ovens.

In the case of partial cleaning in any particular unit, the contractor will be responsible for cleaning those areas and/or items specified by the agent of university housing and designated on a cleaning checklist.  Work in suites, apartments, and houses occurs sporadically and will be heavy at times, especially at the end of academic semesters (December, May, and August).  Approximately two weeks before the end of a semester, contractor will receive an assignment of units that will be vacated.  However, due to the nature of university housing, room turnover may change on a daily basis.  Additional assignments to clean both occupied and vacant units will be made on a daily basis during semester breaks. Prompt and thorough turnover of living units by university’s deadline is expected. A vacancy period may range from hourly, days, or weeks. Number of suite or apartment units to be cleaned at any one end-of-semester can range up to 123 units in Southeast Campus Housing, up to 25 suites in Fraternity and Sorority houses, up to 104 suites in the Central Campus Residence Hall, up to 64 suites in Frank Franz Residence Hall, up to 102 suites in North Campus Residence Hall, and up to 223 suites in Charger Village.  Number of houses to clean is usually no more than 1-2 in any given month.

Cleaning assignments of living units other than during semester-end turnover will be issued sporadically and completion dates are expected within one week or less, depending on maintenance issues and move-in dates.

The University will provide all cleaning supplies, including trash container liners, paper towels, soap, and toilet tissue used in public areas and for conference housing. Contractor will provide a full-time supervisor qualified in the custodial field, a competent staff, and demonstrate the ability to perform the duties as outlined herein. The supervisor shall be the primary contact between university housing administration and the successful vendor. Contractor must also appoint one qualified lead custodian for north campus areas and one qualified lead custodian for south campus areas, both who will report to the supervisor. Permanent employees of contractor shall successfully pass background checks prior to appointment at university. All contracted custodians are required to promptly notify supervisor of any maintenance or safety issues related to the performance of their duties. The supervisor in turn will promptly report said issues to housing administration.

A schedule of routine cleaning tasks for common areas of CCH, CV, FFH, NCH and SCH is recommended. Excluding time for thorough trash disposal, a minimum of 12 man hours per building per day is required, in order to deliver expected cleaning detail or to complete special projects approved by the university. All custodians are subject to reappointment to another area of university housing. Each area will require staggered shifts of workers for maximum coverage throughout the day. The contractor shall record the times and dates of every custodian’s shift in housing and make record available to the university. Additionally, all employees must wear identifiable clothing for the company and associated university identification card.  Contractor is required to provide Personal Protective Equipment to custodial staff if required by the University.

Below is a sample itinerary, but tasks and timeline may vary in order to meet university’s expectations.

COMMON AREA CLEANING TASKS FOR UNIVERSITY HOUSING

Monday – Friday:
· Sweep and mop lobby and corridor tile floor, clean all lobby glass windows and entry’s if windows need attention.
· Empty trash and clean the information desk area.
· Organize/Straighten lobby and wash all furniture and disinfect all surfaces, as needed.
· Vacuum and neaten each study area and meetings rooms on each floor and disinfect surfaces.
· Completely clean 1st floor restrooms and stock with supplies.
· Laundry rooms: vacuum and damp mop floors and maintain machines.
· Check stairs and sweep/mop through all floors in building as needed.
· Inspect and Vacuum as needed all of the halls and corridors.
· Windex glass on hall doors and disinfect door handles.
· Wipe or Polish elevator walls and mop floors and maintain shine.

Once per week:
· Sweep and mop all stairs and landings.
· Detail clean Kitchens and Study Rooms. 
· Detail clean entire laundry room, including in/outside of washers and dryers.
· Wash walls, doors, and surfaces with disinfectant as needed.
· Dusting of vents and removal of cobwebs throughout all common areas. 
· Shampoo carpet at elevator landings and lounge areas/study rooms/meeting rooms if needed. Spot clean carpet.
· Tile Entry’s to be scrubbed with walk behind scrubber.

Once per month and as needed:
· Elevator floors are to keep constant shine.
· Vinyl tile floors to keep constant shine.
· Wash all lobby first level interior glass windows in lobby and common areas.
· Dust fire equipment in stairwells.

Yearly
· Hard Surface floors that require waxed must be detail stripped, and put down minimum finish required to keep floors with a high gloss.

 Trash Service 6 days per week:
· Remove all trash from trash rooms on each floor.
· Check each trash room and mop/clean as needed.
· Manually wash the trash shoot bins if they smell or anything emitting odor.
· Empty all trash barrels in common areas and replace liners.

  
Other periods:

Deep clean tile grout at least twice per year (December and May)
Provide additional janitorial staff on move-in/out days and weekend functions

This list is intended to be all inclusive of the cleaning needed and number of times it is to be performed. 

However, the University reserves the right to alter this list if it is found the cleaning is not meeting the outcome expected of the University. Notification will be given to contractor of any changes that may be needed within one week.


Indemnity:

The successful bidder agrees to defend, indemnify, and hold harmless the board of trustees of The University of Alabama and its officers, agents, and employees from and against any liability, losses, claims, demands, actions, debt, and/or damages arising out of the actions or omissions of the contractor, its officers, employees, and agents in connection with this proposal.

The successful bidder agrees to provide proof of insurance, of workman’s compensation, and employer’s liability within 10 business days after notice of award.

All bidders must provide a minimum of three references and must have at least three years of residence hall cleaning experience at an accredited institution for higher education.

All work performed by the contractor must meet housing inspector’s standards before payment for service is made.

Janitorial storage areas will be designated within each residential area. These will be the only approved locations for supplies, materials and/or equipment to be stored. 

A mandatory meeting with university housing administrators and all janitorial staff will be required at start of contract.

Payment for service will be made by university housing within 30 days after the receipt of an itemized invoice.  Invoices should be submitted by vendor within 30 days following completion of work. 

In the event vendor does not deliver service as defined in this contract or meet completion deadlines, a reduction in payment will be as follows:

Fee reduced 10% per unit found unsatisfactory by deadline
Fee reduced 10% per unit per day following deadline

Prior to proposal, a site visit is required so the vendor can receive full understanding about scope of work. Please contact Kelly Haas by email kelly.haas@uah.edu to schedule visit. Sealed proposals will be opened on due date of July 23, 2020 at 2:00pm.

Vendors are requested to submit their quoted prices on the form provided with the proposal.

The contractor is to service the following units:

Southeast Campus Housing (SCH)

Three-bedroom student suites:
602 A-L, 604 C-L, 606 C-L, 608 A-L, 702 A-L, 704 A-L, 706 B-L at John Wright Drive.

One bedroom apartments:
700 A, C-X, and 600 A, C-X at John Wright Drive.

Flowers subdivision

Two- three- and four-bedroom houses with one to two bathrooms:
602, 604, 608, 609, 610, 613, 617, 618, 620, 622, 4507, 4509 and 4511 Austin Drive

Central Campus Residence Hall (CCH)

Two-bedroom apartment:
112 CCH at 1000 Ben Graves Drive

Four bedroom suites: 101, 102, 103, 104, 105, 106, 110, 111, 113, 114, 116, 201, 202, 203, 204, 205, 206, 207, 209, 210, 211, 212, 213, 214, 215, 216, 217, 218, 301, 302, 303, 304, 305, 306, 307, 309, 310, 311, 312, 313, 314, 315, 316, 317, 318, 401, 402, 403, 404, 405, 406, 407, 409, 410, 411, 412, 413, 414, 415, 416, 417, 418, 501, 502, 503, 504, 505, 506, 507, 509, 510, 511, 512, 513, 514, 515, 516, 517, 518, 601, 602, 603, 604, 605, 606, 607, 609, 610, 611, 612, 613, 614, 615, 616, 703, 704, 705, 706, 707, 709, 710, 713, 714 CCH at 1000 Ben Graves Drive

Resident Director's office
109-A CCH at 1000 Ben Graves Drive

Frank Franz Residence Hall (FFH)

One-bedroom apartment:
115 FFH at 1301 Ben Graves Drive

Three bedroom suites: 130, 208, 224, 308, 324,408, 424 FFH at 1301 Ben Graves Drive

Four bedroom suites: 124, 125, 132, 133, 134, 135,136, 201, 202, 203, 204, 206, 212, 213, 216, 218, 219, 226, 227, 228, 229, 230, 301, 302, 303, 304, 306, 312, 313, 316, 318, 319, 326, 327, 328, 329, 330, 401, 402, 403, 404, 406, 412, 413, 416, 418, 419, 426, 427, 428, 429, 430 FFH at 1301 Ben Graves Drive
 
Honors College units:
101, 102, 103, 104, 113 FFH at 1301 Ben Graves Drive

Resident Director's office
120-a FFH at 1301 Ben Graves Drive

Multi-purpose/common area space:
138 FFH at 1301 Ben Graves Drive

North Campus Residence Hall (NCH)

One-bedroom apartment (1 unit):
104 NCH at 1303 Ben Graves Drive

One-bedroom studio suites (33 units): 
119, 127, 134, 135, 205, 206, 207, 209, 213, 224, 227, 228, 229, 301, 306, 307, 308, 310, 314, 325, 328, 329, 330, 401, 406, 407, 408, 410, 414, 425, 428, 429, 430 NCH at 1303 Ben Graves Drive

Two-bedroom suites (2 units): 
120 and 139 NCH at 1303 Ben Graves Drive

Three bedroom suites (6 units):
 214, 232, 315, 333, 415 and 433 NCH at 1303 Ben Graves Drive

Four-bedroom suites (61 units):
116, 118, 121, 122, 123, 124, 125, 126, 131, 132, 133, 137, 138, 200, 203, 204, 210, 212, 215, 216, 217, 218, 219, 220, 223, 225, 226, 230, 231, 300, 303, 305, 311, 313, 316. 317, 318, 319, 320, 321, 324, 326, 327, 331, 332, 400, 403, 405, 411, 413, 416, 417, 418, 419, 420, 421, 424, 426, 427, 431, 432 NCH at 1303 Ben Graves Drive

Resident Director's office
104 NCH at 1303 Ben Graves Drive

Fraternity and Sorority Housing (FSH)

Delta Chi (DC) at 510 Fraternity and Sorority Row
Sigma Nu (SNU) at 516 Fraternity and Sorority Row
Delta Zeta (DZ) at 520 Fraternity and Sorority Row
Kappa Delta (KD) at 518 Fraternity and Sorority Row
Alpha Tau Omega (ATO) at 514 Fraternity and Sorority Row
Alpha Omega Phi (AOII) at 512 Fraternity and Sorority Row

Charger Village (CV) 

One bedroom apartments:
245, 345, 445, 545 CV 601 John Wright Drive

Two-bedroom suites: 
119, 134, 151, 201, 202, 211, 223, 230, 231, 236, 251, 301, 302, 311, 323, 330, 331, 336, 351, 401, 402, 411, 423, 430, 431, 436, 451, 501, 502, 511, 523, 530, 531, 536, 551 CV at 601 John Wright Drive

Four-bedroom suites: 
137, 138, 139, 140, 141, 142, 153, 154, 155, 156, 157, 158, 159, 160, 203, 204, 205, 206, 207, 208, 209, 210, 213, 214, 215, 216, 218, 219, 220, 221, 224, 225, 226, 227, 228, 229, 234, 235, 239, 240, 241, 242, 243, 244, 246, 247, 248, 249, 253, 254, 255, 256, 257, 258, 259, 260, 303, 304, 305, 306, 307, 308, 309, 310, 313, 314, 315, 316, 318, 319, 320, 321, 324, 325, 326, 327, 328, 329, 334, 335, 339, 340, 341, 342, 343, 344, 346, 347, 348, 349, 353, 354, 355, 356, 357, 358, 359, 360, 403, 404, 405, 406, 407, 408, 409, 410, 413, 414, 415, 416, 418, 419, 420, 421, 424, 425, 426, 427, 428, 429, 434, 435, 439, 440, 441, 443, 443, 444, 446, 447,, 448, 449, 453, 454, 455, 456, 457, 458, 459, 460, 503, 504, 505, 506, 507, 508, 509, 510, 513, 514, 515, 516, 518, 519, 520, 521, 524, 525, 526, 527, 528, 529 534, 535, 539, 540, 541, 542, 543, 544, 546, 547, 548, 549, 553, 554, 555, 556, 557, 558, 559, 560 CV at 601 John Wright Drive

Resident Director's office:
114 CVo and 144-145 CVa at 601 John Wright Drive

Multi-purpose/meeting rooms:
100, 102, 103 CVo and 148, 149 CVa at 601 John Wright Drive


Please quote the following prices as they relate to specifications


If the university chooses to purchase all cleaning supplies and their dispensers, a separate quote for pricing will be needed and training in their proper use will be required of all contractor’s employees.

If the university chooses to hire its own employees to provide custodial services in the common areas of CCH, CV, FFH, NCH, please indicate any change in price quotes as a percentage, or list prices in the second blank line of each item

Percentage of price quotes:    $_________ %

Complete cleaning of common areas per month (includes Central Campus stairwell leading to bridge and Conference Training Center (CTC):

CCH	$___________   ___________		FFH	$___________   ___________  

NCH    $___________   ___________		 CV  	$___________   ___________
In the event that the Southeast Campus “common areas” of university housing are in need of cleaning, the vendor shall provide custodial/janitorial services to laundry room, recreation room, study lounge, resource room, breezeways, stairwells, offices (including resident director office) and storage rooms. 

SCH	$________________(weekly)	SCH	$__________________(monthly)

Fee for cleaning tile or laminate floors/cove base (stripping/waxing/buffing; includes under appliances and furnishings)	
Per square foot:	$_________

Fee for cleaning carpet/cove base (shampoo, extraction, bonnet)
Per square foot:	$_________


Fee for complete cleaning of student suite including full floor treatment
SCH (3-bedroom/full kitchen) 		$__________________
CCH (4-bedroom/mini kitchen) 		$__________________
FFH (3-bedroom/mini kitchen) 		$__________________
FFH (4-bedroom/mini kitchen)		$__________________
NCH (1-bedroom studio/mini kitchen)	$__________________
NCH (2-bedroom/mini kitchen) 		$__________________
NCH (3-bedroom/mini kitchen) 		$__________________
NCH (4-bedroom/mini kitchen) 		$__________________
CV (1-bedroom/mini kitchen)		            $__________________
CV (2-bedroom/mini kitchen)		            $ 			_
CV (4-bedroom/mini kitchen)		            $ 			_
FSH (2-bedroom w/bathroom)		$ 			_

Fee for complete cleaning of 1-bedroom unfurnished apartment including floor treatment (SCH) $__________________

Fee for complete cleaning of 1-bedroom furnished apartment including floor treatment
SCH 			                         $________________
FFH (1 unit only)			 $________________
NCH (1 unit only)                               $________________

Fee for complete cleaning of 2-bedroom furnished apartment including floor treatment
SCH (1 unit only)	$ 			
CCH (1 unit only)	$ 			
CV (2- units only)  	$ 			


Fee for complete cleaning of unfurnished house in Flowers Subdivision
2-bedroom 	$__________________
3-bedroom 	$__________________
4-bedroom 	$__________________

The fee for complete cleaning serves as a “cost ceiling” for both the University and the contractor.  In some assignments, cleaning will be partial and for designated areas only.  Below are price quotes for specific areas or items, and fees should be adjusted to represent a reasonable percentage of total cost for complete cleaning:


Fee for complete cleaning of specific areas
1 bedroom	             SCH	$_________	CCH	$_________	FFH	$_________	NCH$_________		CV $ 		 	FSH $ 		__

1 entire bath area	SCH (both sides)	$_________ CCH	$_________		     FFH $_________	NCH	$__________	CV $		 	FSH $ 		___


Living room/kitchen    	SCH (includes hall)	$_________	
CCH	$_________		FFH	$_________	NCH	$_________	CV	$		 

Cleaning of tile or laminate floors/cove base (stripping/waxing/buffing; includes under appliances)
SCH		living room/kitchen/hall	$_________	
SCH		kitchen (1-bedroom unit)	$_________	
CCH		kitchen/pantry			$_________	
FFH		kitchen				$_________	
NCH		kitchen				$_________	
CV		kitchen				$	____    

Cleaning of carpet (extraction/shampoo/bonnet)
SCH		
Bedroom				$_____________
Living room (1-br only)	            $_____________
CCH		
Bedroom				$_____________
Living room			            $_____________
Hall					$_____________
FFH		
Bedroom				$_____________
Living room			            $_____________
Hall/pantry			            $_____________
NCH		
Bedroom				$_____________
Living room			            $_____________
Hall/pantry			            $_____________
CV		
Bedroom				$		__
Living room			            $		__
Hall					$		__
FSH
Bedroom				$ 		__
Hall					$ _____________

Cleaning of appliances in any housing area
stove/oven/hood				$_____________
Microwave 					$_____________
Refrigerator/freezer (small)		            $_____________
Refrigerator/freezer (large)		            $_____________


Cleaning of cabinets/drawers/sinks/countertops
SCH			kitchen	$_________		vanity	$_____________
CCH/FFH/NCH/CV	kitchen	$_________		vanity	$_____________

Cleaning of furniture in any housing area (includes dusting/polishing/brushing)
Bedroom	$_____________	Living Room	$_____________
Kitchen 	$_____________

Cleaning of upholstery in any housing area (extraction/shampoo)
Bedroom	$_____________	Living Room	$_____________

Pressure wash front entrance outside   CCH $___________	FFH $ 	____________	NCH $ 			CV$ 		______
Hourly rate for special assignments	$_____________

Conference cleaning proposal (CCH/FFH/NCH & CV)

Periodically suites will be used for individual guests and conference groups.  The number of suites utilized can range from 1 to 104 in CCH, 1-64 in FFH, 1-102 in NCH, 1-200 in CV.  The level of cleaning is contingent upon the length of stay.

Complete cleaning of entire suite or half-suite (2 bedrooms, 1 bath area, and kitchen/living room area)
					
1 - 2 night 	1-bedroom  	                      2-bedroom		4-bedroom
		full suite	$________   full suite $__________  full suite $_________			            
half suite	$________   half suite $________     half suite $_________

3-7 nights	1-bedroom  	                      2-bedroom		4-bedroom
		full suite	$________   full suite $__________  full suite $_________			        
    half suite	$________   half suite $________     half suite $_________
				
8-14 nights	1-bedroom  	                     2-bedroom		4-bedroom
		full suite	$________   full suite $__________ full suite $_________			         
   half suite	$________   half suite $________    half suite $_________
			 
2 weeks - 4 weeks    1-bedroom  	         2-bedroom		4-bedroom
		         full suite	$________  full suite $__________   full suite $_________			                     half suite	$________  half suite $________      half suite $_________

One month	         1-bedroom  	        2-bedroom		4-bedroom
		        full suite	$________  full suite $__________  full suite $_________			                    half suite	$________  half suite $________     half suite $_________
			
Two months	        1-bedroom  	         2-bedroom	           4-bedroom
		        full suite	$________  full suite $__________  full suite $_________			                    half suite	$________  half suite $__________  half suite $_________
	 
Ten weeks (incl. Full floor treatment)
		        1-bedroom  	         2-bedroom	             4-bedroom
		        full suite	$________   full suite $__________  full suite $_________			                    half suite	$________   half suite $__________  half suite $_________


The University of Alabama in Huntsville reserves the right to add additional buildings as needed.


The University of Alabama in Huntsville reserves the right to renew this contract for five additional one-year periods.  The price for the five (5) successive one year periods shall be as follows:

November 12, 2023 through November 11, 2024 the price will be:

      _________% of previous years’ prices

November 12, 2024 through November 11, 2025 the price will be:

      _________% of previous years’ prices

November 12, 2025 through November 11, 2026 the price will be:

      _________% of previous years’ prices

November 12, 2026 through November 11, 2027 the price will be:

      _________% of previous years’ prices


Failure to list proposal number and opening date of the request on the outside of a sealed envelope containing your proposal may result in disqualification of your proposal.


The results will not be made available to bidders until after the proposal has been awarded.  The award will be posted online and will not be made available by telephone, fax, or mail.


NOTE:  In order for an alternate bid to be considered, bidders must supply current catalogs or brochures, including pictorials and specifications.













	F.O.B. Point

UAHUNTSVILLE DESTINATION
	TERMS
	WARRANTY

	ESTIMATED DELIVERY


	YOUR REFERENCE NO.*
	QUOTATION EFFECTIVE UNTIL

	BUSINESS CLASSIFICATION (see note below):
	EMAIL ADDRESS:



* Your company reference number, if applicable with this bid quotation.

NOTE: Please indicate your company classification in the appropriate box above:  Small Business (SB), a Small Disadvantaged Business (SD), a Black Small Disadvantaged Business (BD), a Woman-Owned Small Business (WB), a Woman-Owned Small Disadvantaged Business (WD), a Black Woman-Owned Small Disadvantaged Business (BW), a Large Business (LB), an Individual (IN), Educational (ED), Non-Profit (NP), a Labor Surplus Area Concern (LS), Disabled Veteran-Owned Small Business (DV), Veteran-Owned Small Business (VS), Historically Underutilized Business Zone (UZ), or a Governmental Agency (GV).

Certification Pursuant To Act No. 2006-557
Alabama Law (Section 41-4-116, Code of Alabama 1975) provides that every bid submitted and contract executed shall contain a certification that the vendor, contractor, and all of its affiliates that make sales for delivery into Alabama or leases for use in Alabama are registered, collecting, and remitting Alabama state and local sales, use, and/or lease tax on all taxable sales and leases into Alabama.  By submitting this bid, the bidder is hereby certifying that they are in full compliance with Act No. 2006-557, they are not barred from bidding or entering into a contract pursuant to 41-4-116, and acknowledges that the awarding authority may declare the contract void if the certification is false.

_____________________________________                          _____________________________________
COMPANY NAME (TYPE OR PRINT)				TELEPHONE NUMBER



______________________________________		____________________________________
SIGNER’S NAME (TYPE OR PRINT)				FAX NUMBER


______________________________________		____________________________________
SIGNATURE							DATE


The University of Alabama in Huntsville prohibits the installation of asbestos on its campus.  Suppliers and contractors will not supply any equipment, material, or supplies, which contain asbestos without prior written approval.

Failure to designate Bid Number and Opening Date on the outside of your sealed envelope containing your bid and more than one bid submitted in this envelope will result in a “No Bid” response in accordance with Alabama Competitive Bid Law 41-16-24 sub-part b.

The University of Alabama in Huntsville will not accept faxed bids.

Any product that fails to meet the specifications, performance requirements or compatibility requirements will be rejected and returned to the vendor at no cost to the University.
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State of Alabama Immigration Law



If the successful bidder is located in Alabama or employs an individual or individuals within the State of Alabama, the successful bidder shall provide a copy of its Employment Eligibility Verification (E-Verify) company profile. To expedite the ordering process, this document may be submitted with the bid response.

If the successful bidder is not located in the State of Alabama and does not employ an individual or individuals within the State of Alabama, the successful bidder shall complete and return the Certification of Compliance form included with this Request for Price Quotation (E-Verify company profile is not required). To expedite the ordering process, this document may be submitted with the bid response.

If you are not currently enrolled in E-Verify, follow these instructions:
· Log onto www.uscis.gov/everify 
· Click “Getting Started” for information about the program, requirements, and enrollment process.
· Click “Enroll in E-Verify” and begin enrollment process.
· When enrollment process is complete, click “Edit Company Profile” and print this one-page document.
· This one-page document must be submitted prior to a contract or purchase order being issued.
· For further assistance please consult the E-Verify Quick Reference Guide.

If you have previously enrolled in E-Verify, follow these instructions:
· Log onto www.uscis.gov/everify 
· Click “Edit Company Profile” and print this one-page document.
· This one-page document must be submitted prior to a contract or purchase order being issued.
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CERTIFICATION OF COMPLIANCE WITH THE
STATE OF ALABAMA IMMIGRATION LAW


Certification Pursuant To Act No. 2006-557
Alabama Law (Section 41-4-116, Code of Alabama 1975) provides that every bid submitted and contract executed shall contain a certification that the vendor, contractor, and all of its affiliates that make sales for delivery into Alabama or leases for use in Alabama are registered, collecting, and remitting Alabama state and local sales, use, and/or lease tax on all taxable sales and leases into Alabama.  By submitting this bid, the bidder is hereby certifying that they are in full compliance with Act No. 2006-557, they are not barred from bidding or entering into a contract pursuant to 41-4-116, and acknowledges that the awarding authority may declare the contract void if the certification is false.


The undersigned officer of _________________________________ (Company)
certifies to the Board of Trustees of the University of Alabama that the Company is not located in Alabama and that the Company does not employ an individual or individuals within the State of Alabama.





____________________________________
SIGNATURE OF COMPANY OFFICER

____________________________________
PRINT COMPANY NAME

_____________________________________
PRINT NAME OF COMPANY OFFICER

_____________________________________
PRINT TITLE OF COMPANY OFFICER

_____________________________________
DATE
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VENDOR DISCLOSURE STATEMENT

In compliance with the policies of The Board of Trustees of the University of Alabama, The University of Alabama System Office, this University, and with Alabama state law, this Disclosure Statement shall be completed on a per contract basis for all contracts, including but not limited to proposals, bids, and contracts, including consulting/professional service contracts unless otherwise exempted (“Agreements”). The Board of Trustees of The University of Alabama reserves the right to refuse to enter into or to cancel, without penalty, any contract or agreement with any entity or individual who does not provide all of the information requested below, or who makes false or incomplete disclosures.

[bookmark: Definitions]Definitions
For the purposes of this form, the following terms shall have the following meanings:
· “Agreement.” Any single agreement, contract, memorandum of understanding, or grant document under which goods or services are to be provided by You.
· “Entity.” The corporation, partnership, sole proprietorship, individual or business of any kind in whose name or on whose behalf the goods or services are being provided to the University.
· “Family Member.” Your spouse, dependent, an adult child and his or her spouse, a parent, a spouse’s parents, and a sibling and his or her spouse. The term "Dependent" shall include any person, regardless of his or her legal residence or domicile, who receives more than 50 percent of his or her support from the public official or employee or his or her spouse, or who resides with the public official or employee for more than 100 days during the reporting period.
· “Public Official.” Any person elected to public office, whether or not that person has taken office, by vote of the people at state, county, or municipal level of government or their instrumentalities, including governmental corporations, and any person appointed to take a position at the state, county, or municipal level of government or their instrumentalities, including governmental corporations.
· “Relationship.” Limited to familial or business in nature, or a personal relationship that the existence of which creates a Conflict of Interest or the appearance of a Conflict of Interest that would require disclosure under Board Rule 106.
· “UAS.” The Board of Trustees of The University of Alabama, and its constituent divisions including The University of Alabama System Office, The University of Alabama, The University of Alabama at Birmingham, and The University of Alabama in Huntsville.
· “You.” Includes (1) the individual(s) or representative(s) of the Entity who (a) solicited the Agreement or
(b) are responsible for managing the account or relationship with the University, and their partners or co-owners; and (2) any member of the of foregoing individuals' immediate family (that You know to have a direct familial relationship with a UAS employee or official or family member of a UAS employee or official).

1. Name of Entity and Individual Completing this Form (may be completed by an authorized account manager/representative)
Entity Name:
Individual Name:
Title:
Address Line 1:
Address Line 2:
City, State, Zip:	Telephone:

2. [bookmark: 2._UAS_Entity_with_which_You_propose_an_]UAS Entity with which you propose an Agreement? (i.e. University, College, Department, etc.)
3. Describe the proposed Agreement:
Goods and services to be provided:
Grant or proposal number (if applicable):
Amount or anticipated amount:
Term:
Is the proposed Agreement the result of a competitive or bid process? Yes	No___
_


4. [bookmark: 4._Have_"You"_(See_definition_above)_or_]Have "You" (See definition above) or the Entity supplying the goods or services previously provided_

Goods and/ or services to UAS within the current or last fiscal year?	Yes	_ No_	___
__


If yes, please provide the following information for each other agreement for such goods and/or services.

Entity Providing Goods or Services:  	 Campus and Department:  		  Type of Goods/Services:  	  Amount Received:  		

Entity Providing Goods or Services:  		 Campus and Department:  	  Type of Goods/Services:  	  Amount Received:  	
If you need to provide further details on goods or services provided to UAS within the current or last fiscal year, please attach an addendum to this Disclosure Statement.
5. [bookmark: 5._Did_the_amount_of_goods_and_/or_servi]Did the amount of goods and /or services identified in response to Question 4 total $1,000,000 or 
                    more?          	Yes	No
6. [bookmark: 6._a._Do_You_have_a_relationship_with_an]a. Do you have a relationship with any UAS employee or Trustee who may directly or indirectly receive any benefit from the proposed Agreement, or whose family member or business may directly or indirectly benefit?	Yes     No

[bookmark: b._Do_You_have_a_relationship_with_any_P]b. Do you have a relationship with any Public Official who may directly or indirectly receive any benefit from the proposed Agreement, or whose family member or business may directly or
Indirectly benefit?	Yes	No

If You answered “Yes” to questions 6.a. and/or b., please provide the following information for each UAS employee, Trustee, or Public Official with whom You have a Relationship.

Name of UAS employee, Trustee, or Public Official:  				 Campus/department where employed or position held: 		 Nature of relationship:  			 Potential Benefit:  	

Name of US employee, Trustee, or Public Official:  		 Campus/department where employed or position held:  	  Nature of relationship:  	 Potential Benefit:  		

If you need to provide further information regarding UAS employee(s) or Trustee(s), or Public Officials with whom You have a Relationship, and who may directly or indirectly benefit from this Agreement, please attach an addendum to this Disclosure Statement.

7. [bookmark: 7._Have_any_paid_consultants,_lobbyists,]Have any paid consultants, lobbyists, and/or Public Official assisted in obtaining the proposed Agreement?	Yes	No

If yes, please provide the following information for each consultant or lobbyist.
Name:	 Address:  		
Name:	 Address:  	 

If you need to provide further information regarding paid consultants and/or lobbyists utilized to obtain the proposed Agreement, please attach an addendum to this Disclosure Statement.

8. [bookmark: 8._List_any_current_litigation_or_admini]List any current litigation or administrative action that has been filed within the last 3 years, either state or federal, related to public or higher education construction or finance that the contractor or others associated with the firm may have against them.



By signing below, I certify under oath and penalty of perjury that all statements on or attached to this form are true and correct to the best of my knowledge. By proposing or entering into an Agreement with UAS, I certify I am authorized to complete this form on behalf of the Entity in whose name or on whose behalf goods or services are being provided, and I further certify no employee or official of UAS, nor any of their family members or any business with which they may be associated, will receive a benefit from this contract, except as has been disclosed, in writing herein. I will promptly disclose any Relationship which may arise in the future, or any existing Relationship which may become known to me, and update this statement to disclose the same.



Signature	Date
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