Submission Form S-2 Proposer’s Response Form


	Item #
	Requirement
	Proposer’s Response

	1.
	Monthly Fee Per FMLA Employee:
	$__________________________

	2.
	Upon contract award, the Contractor must provide a onetime review KAT’s existing FMLA policy and advise KAT Human Resources on best practices.  

	

	3.
	Provide KAT employees standard Federal FMLA forms both through mail and electronically to facilitate requests for FMLA leave.

	

	4.
	Provide KAT Human Resources a weekly report reflecting status of FMLA requests and leaves.  Electronic Excel spreadsheet format is preferred.
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	5.
	The Contractor must determine FMLA eligibility for each claim.  Upon determination of eligibility, notify the employee electronically and by phone and provide electronic notification to KAT Human Resources.

	

	6.
	Provide required FMLA legal notices consistent with the federal leave statute to the employee, both electronically and mailed hard copies.  


	

	7.
	Obtain and review employee protected health information and advise KAT Human Resources regarding the status of eligibility of FMLA leave.

	

	8.
	Provide dedicated assistance (telephonic and email) for the employee regarding their FMLA leave questions.  



	

	9.
	Review employee return to work requirements and coordinate with KAT Human Resources regarding the return to work protocol.

	

	10.
	Monitor employee intermittent FMLA leave and provide KAT Human Resources electronic notification on occurrences that exceed the frequency and/or duration approved on the certification.  

	

	11.
	Provide electronic leave of absence reports for KAT Human Resources confidential employee files at the close of each FMLA claim.

	

	12.
	Provide a method of encryption for electronic transmission of employee health or personal information.

	

	13.
	Receive phone call requests for FMLA assistance from KAT employees during normal work-week (Monday through Friday) business hours (Eastern Standard Time).  

	

	14.
	Provide FMLA administrative service in a manner that assures no interruption of support. 
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