REQUEST FOR PROPOSALS

CITY OF CALLAWAY

CDBG-DR PROGRAM ADMINISTRATION SERVICES

ADVERTISED:

RFP NO: CM2024-17

Bay County Notice Website, & Vendor Registry, Friday August 23,
2024

PREBID MEETING: N/A

BID DEADLINE:

BID OPENING:

10:00 a.m. Friday September 13, 2024
BIDS/PROPOSALS ARE TO BE SUBMITTED TO:

CITY OF CALLAWAY
ATTN: ASHLEY ROBYCK, CITY CLERK
6601 EAST HWY. 22
CALLAWAY, FL 32404

10:15 a.m. Friday September 13, 2024
Callaway Arts and Conference Center - 500 Callaway Park Way

ATTACHMENTS: Notice of Request for Bids/Proposals

General Instructions and Conditions

Special Instructions and Conditions

Scope of Services

Bid Forms (To be submitted with bid.):
Equal Opportunity Report Statement
Certification Regarding Debarment & Anti-Lobbying Compliance Cert.
Certification of Non-Segregated Facilities
Public Entity Crimes Statement,
Drug-Free Workplace Certification
Anti-Collusion Clause Form
CDBG-DR Required Contract Clauses
State of Florida License

@ublos, Rofuych

Ashley Robyck, City Clerk




INSTRUCTIONS TO BIDDERS/PROPOSERS

Qualified firms are invited to submit a Bid/Proposal to the CITY OF CALLAWAY for the
CDBG-DR PROGRAM ADMINISTRATION SERVICES, RFP NO.: CM2024-17, by
replying to the enclosed specification. In order for the Bid/Proposal to be considered, complete all
items in this specification.

All Bids/Proposals must include one (1) original and five (5) copies and be addressed to:

CITY OF CALLAWAY
ATTN: CITY CLERK
6601 East Hwy. 22
CALLAWAY, FL 32404

Proposals must be received at the address listed above no later than 10:00 a.m. on Friday
September 13, 2024 . Late Proposals will not be accepted, regardless of the reason.

Proposal envelopes must be sealed and marked with the RFP number, due date, and name of
Proposer so as to identify the enclosed submittal. If more than one package is submitted, please
mark “1 of 2”, “2 of 27, etc.

INTERPRETATION OF SPECIFICATION
All questions pertaining to the terms and conditions of the scope of work of this Bid/Proposal must be
submitted in writing mail or e-mail to the City Clerk as shown below:

Ashley Robyck, City Clerk
City of Callaway
6601 East Hwy. 22
Callaway, FL 32404
arobyck@cityofCallaway.com
Fax: (850) 871-2444

No oral interpretations will be made to any firm as to the meaning of specifications or any other contract
documents. In accordance with Florida Statutes 287.057(23), “Respondents to this solicitation or persons
acting on their behalf may not contact, between the release of the solicitation and the end of the 72-hour
period following the agency posting the notice of intended award, excluding Saturdays, Sundays, and state
holidays, any employee or officer of the executive or legislative branch concerning any aspect of this
solicitation, except in writing to the procurement officer or as provided in the solicitation documents.
Violation of this provision may be grounds for rejecting a response.” Questions must be submitted in
writing to the City Clerk or as referenced above.

All questions must be received at least seven (7) calendar days prior to the scheduled opening of
Bids/Proposals. Any interpretation of the Bid/Proposal terms, conditions, and/or specification, if made,
will be only by Addendum issued by the City Clerk. A copy of such Addendum will be posted to the City’s
website at www.cityofcallaway.com and mailed to each proposer that received a copy of the advertisement
of the Request for Bids/Proposals. IT IS THE RESPONSIBILITY OF THE BIDDER/PROPOSER
TO CHECK THE CITY’S WEBSITE FOR ANY ADDENDA PRIOR TO SUBMITTING A
BID/PROPOSAL. No verbal instructions or interpretations of drawings and specifications will be made
other than indicated above.

The City reserves the right to reject any or all proposals, to waive informalities in the Bids/Proposals and to
re-advertise for Bids/Proposals. The City also reserves the right to separately accept or reject any item or
items of a Bid/Proposal and to award and/or negotiate a contract in the best interest of the City.
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CITY OF CALLAWAY
SPECIAL INSTRUCTIONS AND CONDITIONS

CDBG-DR PROGRAM ADMINISTRATION SERVICES
RFP NO: CM2024-17

* Note: The GENERAL INSTRUCTIONS AND CONDITIONS (attached hereto) apply, except as
set forth below, for this Bid.

A.

B.

Description: () See Attached (X) As Follows

The City of Callaway is soliciting Proposals from qualified firms to perform consulting services in
compliance and as supported by U.S. Department of Housing and Urban Development (HUD)
programs such as Community Development Block Grant - Disaster Recovery (CDBG-DR).
Awarded firms shall be responsible for the performance of all required contracted consulting
services as well as any and all associated services as required by the City of Callaway. All
submitted Proposals shall be for principal firms and may include sub-contractors.

The U.S. Department of Housing and Urban Development may make eligible Community
Development Block Grant - Disaster Recovery (CDBG-DR) funds to the City of Callaway for
activities authorized under Title I of the Housing and Community Development Act of 1974 (42
United States Code (U.S.C.) 5301 et seq.) (“HUD Act”). Please note Section 3 of the HUD Act of
1968 seeks to foster local economic development, neighborhood economic improvement, and
individual self-sufficiency. Section 3 businesses under the HUD Act are encouraged to submit a
proposal as any responsive, responsible, respondent that qualifies as a Section 3 business concern
will be given a preference during evaluation. A respondent selected for this project will be
responsible for ensuring compliance with all Section 3 requirements including, but not limited to,
the hiring and contracting decisions made on the projects.

Specifications: (X) See Attached () As follows:

See attached Scope of Services

Contract/Agreement Required: () None (X) As follows:

To be finalized post award.

Items to be submitted with Proposal: () None (X) As follows:

e One (1) original with five (5) copies of the proposal,

Equal Opportunity Report Statement

Certification Regarding Debarment & Anti-Lobbying Compliance Cert.
Certification of Non-Segregated Facilities

Public Entity Crimes Statement,

Drug-Free Workplace Certification

Anti-Collusion Clause Form

CDBG-DR Required Contract Clauses

State of Florida License

¢ ¢ o o o o o
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E. Deadline and place for submission of Bids:

10:00 a.m., FRIDAY SEPTEMBER 13, 2024 (BID DEADLINE)
City Hall

6601 East Hwy. 22

Callaway, FL 32404

F. Time and place for OPENING of Bids:

10:15 a.m., FRIDAY SEPTEMBER 13, 2024,
City of Callaway ARTS & CONFERENCE CENTER - 500 CALLAWAY PARK WAY.

G. Insurance Requirements: () None (X) As follows:

Minimum Coverage

Property Damage: $ 500,000

General Liability: $1,000,000/2,000,000
Automobile Liability: $ 1.000,000/2,000,000
Workers' Compensation: $ Statutory Limit*

Note: Insurance Certificate must be provided by Successful Bidder/Proposer upon execution of
Agreement. City is to be listed on the bidder's/proposer’s Certificate of Insurance as additionally
insured and certificate holder in order for the City to be notified if the insurance is canceled or
modified.

H. Bond Requirements: (X) None ( ) As follows:

Amount of Bond
Bid Bond $  or N/A% of Bid
Performance Bond $  or N/A % of Bid
Payment Bond $  or_N/A % of Bid
Construction Bond $ or_ N/A % of Bid
Other: $ or_N/A % of Bid
I Number of Copies of Bid Forms with original signature(s) Required:

One (1) unbound original, with notarized Signatures. plus five (5) copies

NOTICE:

Proposals may be rejected if all documents are not complete and executed,
and the numbers of copies specified/requested of each are not submitted with the
proposal.
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GENERAL INSTRUCTIONS AND CONDITIONS

@ NOTICE TO BIDDERS/PROPOSERS

The following general instructions and conditions apply to all Requests for Bids/Proposals unless modified by
the provisions set forth in the “Special Instructions and Conditions” attached hereto. If there is a conflict
between the “Special Instructions and Conditions” and these “General Instructions and Conditions,” the
provisions in the Special Instructions and Conditions will apply. Note: the General Instructions and
Conditions and the Special Instructions and Conditions are periodically revised; potential
Bidders/Proposers should read both carefully prior to submitting a Bid/Proposal. The attached Special
Instructions and Conditions apply only to this Bid/Proposal.

2) SUBMITTAL OF BIDS/PROPOSALS

Qualified businesses or individuals requesting consideration must submit a complete Bid/Proposal with any/all
attachments in a sealed package clearly marked with the name and number of the Bid/Proposal, to the
attention of the City Clerk, prior to closing time at the address shown in the Special Instructions and
Conditions attached hereto. If not so marked as to this wording, sealed and/or received by the closing time, the
Bid/Proposal will not be accepted. Bid/Proposal packages, additional information regarding this Bid/Proposal,
or the bidding procedures may be obtained by contacting the City Clerk, 6601 East Hwy. 22, Callaway, FL
32404, (850) 215-6694.

It shall be the sole responsibility of the Bidders/Proposers to have their Bid/Proposal delivered on or before the
closing time and date stated in the Special Instructions and Conditions. Any Bids/Proposals received after
the stated time and/or due to delays caused by mail or courier delivery, or any other reason, shall not be opened
or otherwise considered, and will be returned at the bidder's/proposer’s expense.

Bids/Proposals shall be opened and publicly announced at the City Clerk’s Office, City Hall, 6601 East Hwy.
22, Callaway, Florida, after closing of Bids/Proposals, unless otherwise specified in the Special Instructions
and Conditions.

A3 SPECIFICATIONS AND REQUIREMENTS

The detailed specifications and additional requirements relating to this Bid/Proposal are set forth in the Special
Instructions and Conditions attached hereto.

SILENCE OF SPECIFICATIONS: The apparent silence of any specification as to any details or any omission
of a detailed description concerning any point shall be regarded as meaning that only the best construction
practices are to prevail and that only new materials of first quality and correct type, size and design are to be
used. All workmanship is to be first quality. All interpretations of specifications shall be made accordingly by
the City.

“) BID/PROPOSAL FORM

Bidders/Proposers shall complete, sign and furnish the “Bid Certification Form", together with the forms,
specifications and materials required in the “Special Instructions and Conditions” or any exhibits attached
hereto. This will include a properly executed Drug-Free Workplace Certification, and a Sworn Statement on
Public Entity Crimes Form, pursuant to Section 287.133(3)(a), Florida Statutes. The minimum number of
complete Bid/Proposal packages to be submitted is set forth in the Special Instructions and Conditions.
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If the “Special Instructions and Conditions” include a “Scope of Work” provision, and/or provide for a
supplemental and or implementing agreement, the City reserves the right to modify the "Scope of Services."
Further, the terms and conditions of any such agreement shall be modified prior to execution by the City, if
such modifications are determined to be in the best interest of the City.

Bids/Proposals may be considered non-responsive, at the sole option of the City, and may be rejected if they
include omissions, alterations of form, additions not called for, conditions or limitations, unauthorized
alternate Bids/Proposals, submission of less than the number of bid packages requested, or other irregularities
of any kind.

Unless otherwise stated, the price(s) set forth in the Bid/Proposal include(s) all costs and expenses for labor,
equipment, materials, commissions, transportation charges and expenses, handling material inspection, and
patent fees and royalties, together with any and all other costs and expenses for providing the service,
equipment, materials or performing and completing the work as shown according to the plans and
specifications herein.

If quotations are requested for the various items of work, they are intended to establish a total price for
providing the materials, equipment, services, or completing the work in its entirety. If the Bidder/Proposer
determines that the cost for any item of work has not been established by the Proposal Form, the cost for that
work is to be included in other applicable Bid/Proposal item(s), so that the Bid/Proposal reflects the total price
for completing that work in its entirety.

In the event of a discrepancy between a unit bid price and an extension, the unit bid price will govern. Written
prices shall govern over figures.

Q) CLARIFICATION AND ADDENDA

Each Bidder/Proposer shall examine all Bid/Proposal documents and shall judge all matters relating to the
adequacy and accuracy of such documents. Any inquiries, suggestions or requests concerning the
interpretation, clarification or additional information pertaining to this Invitation to Bid/Request for
Bid/Proposal will be accepted by the City Clerk up to and including five (5) working days prior to the closing
date and time stated herein. The issuance of a written addendum signed by the City Clerk is the only official
method whereby interpretation, clarification or additional information can be given. The City shall not be
responsible for oral interpretations given by any City employee, representative or others. If any addenda are
issued, the City will attempt to notify all known prospective Bidders/Proposers. However, it shall be the
responsibility of each Bidder/Proposer, prior to submitting a Bid/Proposal, to contact the City Clerk's Office to
determine if addenda were issued, and to make such addenda a part of the Bid/Proposal. If an addendum has
been issued, and was not incorporated in the Bid/Proposal documents submitted by Bidder/Proposer, the
Bid/Proposal may not be accepted or considered by the City.

(6) MANUFACTURER’S NAMES AND APPROVED EQUIVALENTS

Unless otherwise specifically stated in the Special Instructions and Conditions, any manufacturer’s names,
trade names, brand names, catalog numbers, or similar information listed in a specification, are for the purpose
of information and illustration, and are not intended to restrict the submission of alternates meeting minimum
specifications. The Bidder/Proposer may offer the same or any alternate for which the Bidder/Proposer is an
authorized representative, which meets or exceeds the specifications for any item. If a manufacturer’s name or
model is included in the specification, and a Bid/Proposal is based on alternate products or services which
Bidder/Proposer maintains is equivalent and meets or exceeds specifications, Bidder/Proposer is to indicate on
the Bid/Proposal Form the manufacturer’s name and related information of the alternate; including any
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deviation from the specifications. Unless expressly noted on the Bid/Proposal that an alternate is being
proposed, and the specification includes a specific manufacturer’s model or brand, the Bid/Proposal will be
considered as a quotation for the item(s) stated in the specifications.

@) INFORMATION AND DESCRIPTIVE LITERATURE

Bidders/Proposers must furnish all information requested in the Bid/Proposal packet including but not limited
to any sketches, plans, designs, specification, and descriptive literature regarding the product(s)/service(s)
being offered. Bids/Proposals which do not comply with these requirements are subject to rejection. Reference
to submission of documentation or materials with a previous Bid/Proposal will not satisfy this provision.

8) BONDS/INSURANCE

If the Bid/Proposal is accepted by the City, it will become a binding contract on both parties. If a bond or
cashiers/certified check is required as a bond, it shall be submitted with the Bid/Proposal. If the undersigned
shall fail to deliver or perform, or if applicable, execute a contract if provided for herein, then the City may, at
its option, determine that the undersigned has abandoned the award/contract, and thereupon such acceptance of
the Bid/Proposal and/or award shall be null and void, and any cashiers/certified check or bond accompanying
this Bid/Proposal shall be forfeited to and become the property of the City. The full amount of said check, or if
a bond, the full amount of such bond, shall be paid to the City as partial liquidated damages; otherwise, any
bond or cashiers/certified check accompanying this Bid/Proposal shall be returned to the undersigned within
30 calendar days from the date of award, or if provisions for a Notice to Proceed are included, from the date of
the Notice to Proceed.

If a bid or proposal bond is required, the bonds of unsuccessful Bidders/Proposers will be returned within 30
calendar days of the Bid/Proposal due date, except as set forth below.

If a proposal is subject to the Competitive Negotiations Act, the bonds will be returned within 60 days of the
proposal due date, except for the bond of the 3 highest ranked proposers. Within 30 days of execution of a
contract, bonds from the remaining unsuccessful proposers will be returned.

Bid bond, if required, will be returned within 30 calendar days of delivery/acceptance of the item(s) bid or
service(s) provided, unless a standard payment and performance bond is required. When a standard Payment
and Performance Bond is required, the bid bond of the successful Bidder/Proposer will be returned within 30
calendar days from the date of the Notice to Proceed.

In the event a bid is awarded, a proposal is accepted, and/or a contract is executed, and the Bidder/Proposer
chooses not to proceed, or fails to perform for any reason, the bond will be forfeited and retained by the City as
partial liquidated damages. Future Bids/Proposals will not be accepted for consideration from the
Bidder/Proposer for five (5) years, or such shorter period as the City Commission may determine.

In the event an award/selection is not made within 90 days after the Bid/Proposal due date and the City does
not return all bonds, upon 30 business days written request, a bidders/proposer may withdraw their bid or
proposal from consideration, and obtain a refund of the Bid/Proposal bond.

All Awards will be subject to presentation of any required performance bond or certificate of insurance prior to
any purchase authorizations, agreements, contract documents, or delivery. The Bidder/Proposer shall maintain
any performance bonds or insurance coverage set forth in the Special Instructions and Conditions, at its own
expense. If insurance is required, the City is to be listed on the bidder/proposer’s Certificate of Insurance as an
additional insured and certificate holder in order that the City will be notified if the insurance is canceled or
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modified. The certificate shall also list the name of the project/service/equipment purchased, and the expiration
date of the policy. At the City’s option, an award may be canceled and any bid bond forfeited if any required
performance bond or insurance certificate is not delivered within 21 calendar days of the date of award.

Note: The provisions of this section are in addition to and not a replacement for, any Bid/Proposal and/or
performance bond required in the Special Instructions and Conditions. The foregoing provisions are intended
to be in addition to any other legal remedy available to the City for non-performance by a Bidder/Proposer
subsequent to the acceptance and/or award of a bid or proposal.

)] SERVICE AND WARRANTY

If any warranty repair or replacement service is requested in the Special Instructions and Conditions, any
deviation or limitation from the requirements is to be expressly stated on the Bid Request for Proposal
Certification Form.

If the service or product provided to the City pursuant to the bid consists of computer hardware, software or
firmware, the Bidder/Proposer warrants that said product will accurately process/or reflect data from, into and
between the twentieth and twenty-first centuries, including leap-year calculations.

(10) CONTRACT FORMS

Any agreement or contract resulting from the acceptance of a Bid/Proposal shall be on forms either supplied by
or approved by the City, and shall contain, as a minimum, applicable provisions of the Invitation to
Bid/Request for Proposal, and the Bid/Proposal documents to be submitted by Bidder/Proposer, including the
Special Instructions and Conditions, General Instructions and Conditions, and all attachments therewith. The
City reserves the right to reject any Bid/Proposal or resulting agreement which does not conform to the
Invitation to Bid/Proposal and, if applicable, any City requirement relating to such an Agreement.

The City reserves the right to extend any contract or agreement for an additional period of not more than ninety
(90) days beyond the original expiration date. Prices in effect on the last day of the contract shall remain in
effect for the contract extension period. Additional extensions shall be subject to agreement of both parties.

The successful Bidder/Proposer will be required to execute any resulting agreement and provide any bonds or
insurance certificates required within 10 days of contract execution. Failure to timely execute the necessary
bond or insurance certificate will result in cancellation of an award, with no further obligation by the City.

This Bid/Proposal is subject to the appropriation of funds in an amount sufficient to allow continuation of the
City’s performance in accordance with the terms and conditions of this Bid/Proposal for each and every fiscal
year in which this Bid/Proposal is executed and entered into. If funds are not appropriated/available, the City
shall provide prompt written notice to the selected Bidder/Proposer that effective thirty (30) days after giving
such notice, or upon the expiration of the time for which funds were appropriated, whichever occurs first, the
City will thereafter be released of all further obligations related to the Bid/Proposal and/or award.

(11) BID/PROPOSAL EXPENSES

All expenses for preparing and submitting Bids/Proposals to the City are to be borne by the Bidder/Proposer.
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(12) VARIANCES

Any variance whatsoever from the Bid/Proposal Specifications are to be clearly identified on the Bid/Proposal
form. Acceptance of any proposed variations will be at the sole discretion of the City.

(13) CONFLICT OF INTEREST

The award of a bid or acceptance of proposal is subject to Chapter 112, Florida Statutes. All Bidders/Proposers
must disclose with their Bid/Proposal the name of any officer, director, or agent who is a city official or
employee, or a member of an official’s or employee’s immediate family. Further, Bidders/Proposers must
disclose the name of any city official or employee, or a member of an official’s or employee’s immediate
family, who owns directly or indirectly an interest of ten percent (10%) or more in the bidder’s/proposer’s firm
or related business.

(14) DELIVERY

All items provided pursuant to an award are to be delivered prepaid to the City Clerk's Office, 6601 East Hwy.
22, Callaway, Florida 32404-2041, unless a different location is specified in the Special Instructions and
Conditions. All delivery charges are to be included in the Bid/Proposal price. No Collect on Delivery (C.0.D.)
will be accepted. Title and risk of loss or damage to all items shall be the responsibility of the Bidder/Proposer
until delivered to the City.

(15) INSPECTION, ACCEPTANCE AND TITLE

All items delivered pursuant to an award are subject to inspection and review prior to acceptance by the City.
Acceptance, evidenced by separately written Notice of Acceptance or full payment, will be made only after
verification of compliance with all specifications. Acknowledgment of delivery and/or partial payment does
not constitute acceptance.

(16) OWNERSHIP RIGHTS AND PUBLIC RECORDS LAW

Public Records Law. Bidder/Proposer acknowledges that they are familiar with the provisions of the Public
Records Law of the State of Florida.

Bidder/Proposer agrees to comply with Chapter 119, Florida Statutes, and specifically per Florida Statute
119.0701, Bidder/Proposer agrees to keep and maintain public records that would be required by the City of
Callaway in order to perform the services provided for in this agreement; Bidder/Proposer agrees to provide
public access to any required public records in the same manner as a public agency; Bidder/Proposer agrees to
protect exempt or confidential records from disclosure; Bidder/Proposer agrees to meet public records
retention requirement; and Bidder/Proposer agrees that at the end of the term of this agreement, to transfer all
public records to the City of Callaway and destroy any duplicate, exempt or confidential public records.

All products generated by the Bidder/Proposer for the City become the property of the City. The City may
require submission of any electronic file version of reports, data, maps, or other submission of documentation

produced for or as a result of this Bid/Proposal in addition to paper documents.

Further, in accordance with the Public Records Laws of the State of Florida, Section 119.0701, (2013),
Contractor must:
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A. Keep and maintain public records that ordinarily and necessarily would be required by the public
agency in order to perform the service.

B. Provide the public with access to public records on the same terms and conditions that the public
agency would provide the records and at a cost that does not exceed the cost provided in this chapter or
as otherwise provided by law.

. Ensure that public records that are exempt or confidential and exempt from public records are not
disclosed except as authorized by law.

D. Meet all requirements for retaining public records and transfer, at no cost, to the public agency all
public records in possession of the contractor upon termination of the contract and destroy any
duplicate public records that are exempt or confidential and exempt from public record disclosure
requirements. All records stored electronically must be provided to the public agency in a format that
is compatible with the information technology systems of the public agency.

E. If a contractor does not comply with a public records request, the public agency shall enforce the
contract provision in accordance with the contract.

(17) RESERVED RIGHTS

The City reserves the right to reject any and all Bids/Proposals, with or without statement of cause, request
resubmissions, or to waive any irregularities or technicality or negotiate modifications to any Bid/Proposal
which may be in the best interest of the City.

Bidders/Proposers which do not normally engage in providing the types of commodities/services specified
herein may be required to demonstrate they have sufficient financial support, equipment, and organization to
ensure they can satisfactorily perform if awarded a bid/contract under the terms and conditions herein stated.

The City reserves the right to make such investigations as it deems necessary to determine the ability of any
Bidder/Proposer to perform the work or service requested. Any information the City deems necessary to make
such determinations shall be provided by the Bidder/Proposer upon request as a condition of further
consideration of the Bid/Proposal. The applicability of all information obtained and the City’s decision shall be
final. By submitting a bid or proposal, Bidder/Proposer authorizes such investigation.

If the contract awarded as a result of this bid is terminated prior to the end of the term, the City reserves the
right to award the balance of the contract to the next lowest responsive and responsible bidder.

(18) ADVERTISING

In submitting a Bid/Proposal, Bidder/Proposer agrees not to use the results therefrom as a part of any
commercial advertising or marketing purposes without written approval of the City Manager.

(19) GOVERNMENTAL RESTRICTIONS/REQUIREMENTS

In the event any governmental restrictions are imposed which would necessitate alteration of the material,
quality, workmanship, or performance of the items offered in a Bid/Proposal, it shall be the responsibility of
the successful Bidder/Proposer to immediately notify the City of the specific regulation which required an
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alteration, and the specific alterations that will be made to the item(s) bid/proposed. The City reserves the right
to accept any such alteration/substitution, including any price adjustments resulting therefrom, or to cancel the
award at no expense to the City.

(20) NON-DISCRIMINATION

There shall be no discrimination as to race, sex, color, creed, handicap, or national origin in the selection,
award, or operations conducted, or performance related to any bid or proposal.

(21) UNAUTHORIZED EMPLOYEES OR AGENTS

Employment of unauthorized aliens by Bidder/Proposer is considered a violation of Section 274A(e) of the
Immigration and Nationality Act. If selected Bidder/Proposer knowingly employs unauthorized aliens, such
action shall be cause for unilateral cancellation of this agreement and the City may recover damages from
selected Bidder/Proposer resulting from such cancellation. The selected Bidder/Proposer shall be responsible
for including this provision in any context with, and requiring compliance by any/all subcontracts performing
for selected Bidder/Proposer relating to this agreement.

(22) OTHER GOVERNMENTAL ENTITIES - OPTIONAL APPLICATION

In the State of Florida, other Florida public entities may “piggy-back” on competitive Bid/Proposal awards
under the same terms and conditions, if all parties are in agreement.

(23) LEGAL NAME

Bids/Proposals shall clearly indicate the legal name and organizational structure, business address, telephone
number, and email address of the Bidder/Proposer. Bids/Proposals shall be signed above the typed or printed
name and title of the individual submitting the Bid/Proposal. The signer shall warrant he/she has the authority
to bind the Bidder/Proposer to the terms and conditions of the submitted Bid/Proposal.

(24) WAGES
State and Federal minimum wage and hour regulation apply to Bidder/Proposer and all subcontractors.
(25) SELECTION

The City intends to award this bid to the lowest responsive and responsible bidder or bidders. However, the
City reserves the right to reject any and all Bids/Proposals. The procedures for the selection/award of
Bids/Proposals are provided for by Florida Statutes and the City’s Charter, Code of Ordinances, and
Administrative Policies. Generally, all Bids/Proposals are reviewed by City staff and evaluated by the City
Manager, and if required by law, by a Selection Advisory Committee appointed by the City Manager. The type
and price of the product(s) or service(s) being acquired determines if an award or selection may be made by the
City Manager or requires City Commission approval. For information on which procedure applies to a
particular Bid/Proposal contact the City Clerk.

Bids/Proposals will be evaluated based on, but not limited to, one or more of the following criteria as
appropriate:

e compliance with specifications,
e price (if applicable),
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e capability/adequacy of Bidder/Proposer,

past and current projects, services or equipment provided to the City,

delivery schedule,

prior government projects, services or equipment provided to other jurisdictions, and
e general reputation, location and references.

Separate procedures and requirements relating to Requests for Bids/Proposals/Qualifications apply for certain
grant programs and for professional services, for example the Consultants’ Competitive Negotiation Act
(Florida Statute 287.055), and by the City’s Code. When the City initiates such a Request for
Proposals/Qualifications, the selection process and related procedures are included in the Special Instructions
and Conditions.

Pursuant to Chapter 287.087 Florida Statutes, in the event two (2) or more bids are equal with respect to price,
quantity, and services, preference will be given to Bidders/Proposers which have implemented Drug-Free
Workplace Programs.

Further, per 287.087(11) "If two equal responses to a solicitation or a request for quote are received and one
response is from a certified minority business enterprise, the agency shall enter into a contract with the certified
minority business enterprise." In addition, at the sole discretion of the City, payment terms, conditions, and
other consequential information may be utilized in resolving apparent tie Bids/Proposals.

NOTE: For consideration, Bidder/Proposer must return the Bid Certification Form included in the
Bid/Proposal package.

(26) INDEMNIFY

After notification of award, the successful Bidder/Proposer agrees to defend, indemnify and hold harmless the
City and its officials, officers, employees, agents, and invites, from and against all claims, suits, sections,
damages, or causes of action arising from any personal injury, loss of life or damage to property, sustained by
reason of, or as a result of constructing, manufacturing, processing, delivery, or performance of the services or
work for which the Bid/Proposal was awarded or any resulting agreement executed, and from and against any
orders, judgments, or decrees which may be entered thereto, and from and against all costs, attorney's fees,
expenses, and liabilities incurred in or by reason of the defense of any such claim, suit or action, and the
investigation thereof. Nothing in any resulting agreement shall be deemed to affect the rights, privileges and
immunities of the City of Callaway.

The selected Bidder/Proposer, without exception, shall also indemnify and hold harmless the City and its
officials, employees, agents, and invites from liability of any nature or kind, including cost and expenses for or
on account of any copyrighted, patented or unpatented invention, process or article manufactured or used in the
performance of the contract, including its use by the City. If the selected Bidder/Proposer uses any design,
device or materials covered by patent or copyright, it is mutually agreed and understood that the Bid/Proposal
prices include all royalties or costs arising from the use in any way of such design, device or materials involved
in the product and/or services provided to the City.

(27) MODIFICATION - AFTER AWARD

Any changes proposed by a Bidder/Proposer after an award in (a) materials used, (b) manufacturing process,
(c) construction or (d) specifications, are to be submitted in writing to the City Manager prior to delivery. No
changes shall be approved and binding upon the City unless evidenced by a Change Order issued and signed by
the City Manager.
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(28) ASSIGNMENT

Any purchase order issued pursuant to this bid invitation/request for proposal and the funds which may become
due hereunder, are not assignable, except with the prior written approval of the City Manager.

(29) DISCLOSURE

Bidder/Proposer acknowledges by submitting a Bid/Proposal that all information provided to the City is part of
the public domain as defined by Florida Statutes and is considered a public record. Information should not be
labeled ““confidential,” unless specifically exempted under said Statutes, and exempts the City from any
liability for releasing all information to the public, including inadvertently releasing information deemed
confidential by the Bidder/Proposer.

(30) TAXES
The City is a tax-exempt Florida municipality, Federal Employment Identification Number 59-6000-284,
Florida State Tax Number 37-02-008131-54C. Copies of Exemption Certificate and related information may

be obtained by contacting the City Clerk, City of Callaway, 6601 East Hwy. 22, Callaway, Florida 32404-2041
or (850) 215-6694.

(31) APPLICABLE LAWS/LEGAL VENUE

All applicable laws, regulations and ordinances of the State of Florida, Bay County and the City of Callaway
will apply to consideration and award of any Bid/Proposal and the performance of the Bidder/Proposer
pursuant thereto, and shall be governed by the laws of the State of Florida both as to intention and performance.
The venue for any action arising from the award or subsequent performance shall lie exclusively in the Circuit
Court of Bay County, Florida, or the United States District Court for the Northern District of Florida, as
applicable.

NOTE: ANY AND ALL PROVISIONS SET FORTH IN THE SPECIAL INSTRUCTIONS AND
CONDITIONS ATTACHED HERETO, WHICH VARY FROM THESE GENERAL
INSTRUCTIONS AND CONDITIONS, SHALL HAVE PRECEDENCE.
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CITY OF CALLAWAY
CDBG-DR PROGRAM ADMINISTRATION SERVICES
RFP NO: CM2024-17

SCOPE OF SERVICES
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City of Callaway, Florida
CDBG-DR PROGRAM ADMINISTRATION SERVICES
RFP NO: CM2024-17

The City of Callaway is soliciting Proposals from qualified firms to perform consulting services in
compliance and as supported by U.S. Department of Housing and Urban Development (HUD) programs
such as Community Development Block Grant - Disaster Recovery (CDBG-DR). Awarded firms shall be
responsible for the performance of all required contracted consulting services as well as any and all
associated services as required by the City of Callaway. All submitted Proposals shall be for principal firms
and may include sub-contractors.

The U.S. Department of Housing and Urban Development may make eligible Community Development
Block Grant - Disaster Recovery (CDBG-DR) funds to the City of Callaway for activities authorized under
Title I of the Housing and Community Development Act of 1974 (42 United States Code (U.S.C.) 5301 et
seq.) (“HUD Act”). Please note Section 3 of the HUD Act of 1968 seeks to foster local economic
development, neighborhood economic improvement, and individual self-sufficiency. Section 3 businesses
under the HUD Act are encouraged to submit a proposal as any responsive, responsible, respondent that
qualifies as a Section 3 business concern will be given a preference during evaluation. A respondent
selected for this project will be responsible for ensuring compliance with all Section 3 requirements
including, but not limited to, the hiring and contracting decisions made on the projects.

Administration services shall include, but not be limited to, identifying project/program needs, formulating
appropriate grant solutions, developing program linkages, reviewing and developing necessary policies and
procedures, developing and administering the program(s), conducting environmental review(s), monitoring
of contractors and project activities to ensure program compliance, coordinating with all funding agencies,
developing and administering agency contract(s), tracking and managing program funds in compliance
with program guidelines, oversite of citizen complaint processes, and providing reports and
technical assistance required to complete grant/loan programs and as requested by the City.

The City of Callaway hereby notifies all that it will take affirmative action to insure that disadvantaged and
women business enterprises will be afforded full opportunity to participate in any contract which may result
from this request for proposals and will not be discriminated against on the grounds of race, color, national
origin, sex, religion, age or physical handicap in consideration of contract award.

Proposals shall be reviewed by a selection committee, ranked based upon the following criteria, and
negotiation for contracts shall follow the order of ranking from highest to lowest score. Contingent upon
successful ranking of proposals and negotiation of a contract, nothing shall preclude the City from selecting
a single, qualified firm to provide all services.

Proposals must contain complete, detailed responses to requests for information contained in this document
and any subsequent addenda issued regarding this RFP. Proposals must conform to the following structure,
and must incorporate information regarding subcontractors where applicable:

1. Cover Letter: The title page should be addressed to Keith E. Cook, City Manager, and include the
title and number of the RFP, the name and address of the proposing firm, and the name, title and
telephone and fax number of the contact person, and the date of the proposal.

2. Table of Contents

3. Letter of Transmittal: A signed letter of transmittal briefly stating the Proposer’s understanding
of the work to be done, the commitment to perform the work within the time period specified herein,
a statement why the firm believes itself to be best qualified to perform these services to the City,
and a statement that the proposal is a firm offer and is irrevocable for 90 days. The signor shall
have the authority to negotiate and contractually bind a contract.
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10.

11.

12.

W

W

Firm Profile: Outline your firm’s profile and its organizational history in a narrative; include an
organizational chart. This section should be limited to two pages.

Staff Administration Experience: The total number of years of experience Staff has with
administering projects through the State of Florida Small Cities Community Development Block
Grant Program (Please include evidence of experience).

Firm’s Success in CDBG-DR Regular Category and ED Administration: Total number of
Regular Category and Economic Development CDBG-DR grants that were successfully
administered by the firm and closed out with no extensions or comments.

Quality of the Firm’s Proposed Approach to Administering the Grant: Requires an outline of
the proposed tasks to be performed.

CDBG-DR Client Reference: Number of letters of recommendation from CDBG-DR client
references from other communities.

Fee Proposal: Provide a detailed fee schedule for services and an explanation or a basis for the
fees proposed. (Please note requirements from Florida Statutes 112.061 and any additional
requirements of CDBG-DR).

Certification: Document your firm’s status as Certified Minority/Women Owned Business, if any.
Certification may be state, federal, city or local government. The federal definition of MBE/WBE

must be met. Provide a copy of a current certification.

License to Practice in Florida: Must be licensed and permitted to practice in the State of Florida.
Include a copy of all licenses, certificates and W-9 form.

Insurance Requirements: The firm shall provide the City of Callaway with certificates of
insurance meeting the required insurance provisions.

Proposals shall be evaluated using the following criteria:

Capacity to serve the need of the City of Callaway including background (20 points)
Services, and capacity to develop strategic grant plans

Successful Experience with Florida Small Cities CDBG-DR (20 points)
Key Staffand Qualifications (15 points)
Ability to address the needs of the project to include understanding the (20 points)
local needs and approach to project

Reputation and client references, recent local government clients (10 points)
Certified Minority/Women-Owned Business (10 points)

Certification may be by state, federal, county or local government. The federal
Definition of MBEIWBE must be met.

Fee and Proposed Fee Basis Lowest Fee
Lowest Fee (5 points)
Next Lowest Fee (4 points)
Next Lowest Fee (3 points)
Next Lowest Fee (2 points)
Next Lowest Fee (1 point)
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The previous criteria are shown in the required proposal format, not to be deviated from by prospective
consultants. During this RFP process, any intentional omissions, alterations, or false representations will
be grounds for rejection of any such proposal. The City of Callaway is an Equal Opportunity Employer.
Minority/Women owned businesses are encouraged to participate. In compliance with the Florida
Sunshine Amendment and Code of Ethics, Callaway strictly enforces open and fair competition in its
requests for proposals. Questions or additional information shall be directed to Ashley Robyck, City
Clerk, City of Callaway, 6601 East Highway 22, Callaway, Florida 32404; or by email at
arobyck@cityofcallaway.com.

The City of Callaway reserves the right to request clarification of any information submitted by proposers.
The Council, with suitable basis as provided for by law, also reserves the right to reject any and all
proposals, and to waive any informalities or irregularities in the proposal process. CDBG-DR contracts,
either single or separate as required by each program, are subject to grant awards and release of funds by
respective funding agencies.

Proposers shall submit one original and five copies of their proposal(s) to the above referenced contact
person and address in sealed packages and marked clearly: “SEALED PROPOSAL FOR CDBG-DR
PROGRAM ADMINISTRATION SERVICES -RFP NO. CM2024-17” no later than 10:00 a.m.
Central Time, FRIDAY SEPTEMBER 13, 2024 . To facilitate effective evaluation by the City,
Statements of Qualifications shall be limited to a total of 50 pages. Minority Business Enterprise
certification, statement on Public Entity Crimes, Appendix documentation, sectional dividers, and front
and back covers will not be counted toward the total. Statements of Qualifications, which exceed this
length, will be considered non- responsive and will not be evaluated. Late proposals will be returned
unopened. Proposals will be opened as soon as possible after the submission deadline. Evaluation and
selection will occur in accordance with the appropriate requirements at a time and place to be determined.
At the discretion of the City, short lists may be developed and proposers may be asked to give a short
presentation or interview as part of the selection process. The City of Callaway supports Equal
Opportunity Employment, Fair Housing, and Providing Handicapped Access.

A person or affiliate who has been placed on the State of Florida or a Federal convicted vendor list
following a conviction for a public entity crime may not submit a bid, proposal, or reply on a contract to
provide any goods or services to a public entity; may not submit a bid, proposal, or reply on a contract with
a public entity for the construction or repair of a public building or public work; may not submit bids,
proposals, or replies on leases of real property to a public entity; may not be awarded or perform work as a
contractor, supplier, subcontractor, or consultant under a contract with any public entity; and may not
transact business with any public entity in excess of the threshold amount provided in 287.017 F.S. for
CATEGORY TWO for a period of 36 months following the date of being placed on the convicted vendor
list.
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Proposer A:
Proposer B:
Proposer C:
Proposer D:

CITY OF CALLAWAY

CDBG-DR PROGRAM ADMINISTRATION SERVICES

RFP NO: CM2024-17

Criteria

Proposer
A

Proposer
B

Proposer
C

Proposer
D

Capacity to Serve the Needs of the City of Callaway

Excellent:
Above Average:
Good:

Fair:

Poor:

20 Points
15 Points
10 Points
S Points
0 Points

Successful Experience with Florida Small Cities CDBG-DR One
Point for Each CDBG-DR Housing Rehab Project Administered

Up to 20 Points

Key Staff and Qualifications

20 or more years:
15-19 years:
10-14 years:
S5-9years:

Less than S years:

15 Points
10 Points
5 Points
2 Points
0 Points

Ability to Address the Needs of the Project Including
Understanding of the Local Needs and Approach to Project

Excellent:
Above Average:
Good:

Fair:

Poor:

20 Points
15 Points
10 Points
5 Points
0 Points

Reputation and Client References

Excellent:
Average:

Fair:
Poor:

10 Points Above
7 Points Good:
5 Points
2 Points
0 Points

Certified Minority/Women Owned Business
Award 10 Points if the Firm is a MBEIWBE

Fee or Proposed Fee Basis
Lowest Fee: score 5 Points

Next Lowest Fee:
Next Lowest Fee:
Next Lowest Fee.
Next Lowest Fee:

score 4 Points
score 3 Points
score 2 Points
score 1 Point

Total Score
(100 Possible)

Ranking: #1

#2

#3

#4

Signature :

Date:




PROPOSAL CHECKLIST
CITY OF CALLAWAY
CDBG-DR PROGRAM ADMINISTRATION
SERVICES
RFP NO: CM2024-17

FORMS/ITEMS TO BE RETURNED
WITH YOUR PROPOSAL!

The following forms are to be completed/signed by the Proposer and submitted to the City:

1.

o9 5O M o4 B

Note:

One (1) unbound original set with original, notarized signatures required, plus five (5) copies of
proposal,

Proof of Insurance in amounts required by the City with the City listed as Certificate Holder and
Additionally Insured (See Special Instructions & Conditions),

State of Florida License

List of Proposed Sub-Contractors (if available)

Equal Opportunity Report Statement

Certification Regarding Debarment

Anti-Lobbying Compliance Certification

Certification of Non-segregated Facilities

Public Entity Crime Statement, [Complete items 1 and 6; notarized signature required]

. Drug-Free Workplace Certification Form, [Complete Part I; notarized signature, or sign Part II]
11.
12.
13.

Anti-Collusion Clause Form
CDBG-DR Required Contract Clauses
Acknowledgement of Addenda

Incomplete Bid/Proposal submissions may not be accepted/considered. Do not modify the
forms! Any additional information you desire to present may be included as an attachment.

Reminder:  Submit requested number of copies! (See Special Instructions and Conditions)



Return to City with Bid
RFP NO: CM2024-17

SWORN STATEMENT PURSUANT TO SECTION 287.133(3)(a),
FLORIDA STATUTES, ON PUBLIC ENTITY CRIMES

THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR
OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.

1.

This sworn statement is submitted to City of Callaway, Florida, a Municipal Corporation, 6601 East

Hwy. 22, Callaway, Florida 32404 by

[print individual's name and title]

for whose business
[print name of entity submitting sworn statement]

address is

and (if applicable) it’s Federal Identification Number
(FEIN) is (If the entity has no FEIN, include the Social Security
Number of the individual signing this sworn statement )

I understand that a "public entity crime" as defined in Paragraph 287.133(1)(g), Florida Statutes, means a
violation of any state or federal law by a person with respect to and directly related to the transaction of
business with any public entity or with an agency or political subdivision of any other state or of the United
States, including, but not limited to, any bid or contract for goods or services to be provided to any public
entity or any agency or political subdivision of any other state or of the United States and involving
antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation.

I understand that "convicted" or "conviction" as defined in Paragraph 287.133(1)(b), Florida Statutes,
means a finding of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in
any federal or state trial court of record relating to charges brought by indictment or information after July
1, 1989, as a result of a jury verdict, non-jury trial, or entry of a plea of guilty or nolo contendere.

I understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida Statutes, means:

1. A predecessor or successor of a person convicted of a public entity crime; or

2. An entity under the control of any natural person who is active in the management of the entity and
who has been convicted of a public entity crime. The term "affiliate" includes those officers,
directors, executives, partners, shareholders, employees, members, and agents who are active in
the management of an affiliate. The ownership by one person of shares constituting a controlling
interest in another person, or a pooling of equipment or income among persons when not for fair
market value under an arm's length agreement, shall be a prima facie case that one person controls
another person. A person who knowingly enters into a joint venture with a person who has been
convicted of a public entity crime in Florida during the preceding 36 months shall be considered an
affiliate.

I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural
person or entity organized under the laws of any state or of the United States with the legal power to enter
into a binding contract and which bids or applies to bid on contracts for the provision of goods or services
let by a public entity, or which otherwise transacts or applies to transact business with a public entity. The
term "person" includes those officers, directors, executives, partners, shareholders, employees, members,
and agents who are active in management of an entity.
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Return to City with Bid
RFP NO: CM2024-17

Based on information and belief, the statement which I have marked below is true in relation to the entity
submitting this sworn statement. [Indicate which statement applies.]

Neither the entity submitting this sworn statement, nor any of its officers, directors, executives,
partners, shareholders, employees, members, or agents who are active in the management of the entity, nor
any affiliate of the entity has been charged with and convicted of a public entity crime subsequent to July, 1
1989.

The entity submitting this sworn statement, or one or more of its officers, directors, executives,
partners, shareholders, employees, members, or agents who are active in the management of the entity, or
an affiliate of the entity has been charged with and convicted of a public entity crime subsequent to July 1,
1989.

The entity submitting this sworn statement, or one or more of its officers, directors, executives,
partners, shareholders, employees, members, or agents who are active in the management of the entity, or
an affiliate of the entity has been charged with and convicted of a public entity crime subsequent to July 1,
1989. However, there has been a subsequent proceeding before a Hearing Officer of the State of Florida,
Division of Administrative Hearings and the Final Order entered by the Hearing Officer determined that it
was not in the public interest to place the entity submitting this sworn statement on the convicted vendor list.
[attach a copy of the final order]

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING OFFICER
FOR THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE IS FOR THAT PUBLIC
ENTITY ONLY AND, THAT THIS FORM IS VALID THROUGH DECEMBER 31 OF THE CALENDAR
YEAR IN WHICH IT IS FILED. I ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE
PUBLIC ENTITY PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD
AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY TWO OF ANY
CHANGE IN THE INFORMATION CONTAINED IN THIS FORM.

CM2024-17
[signature] [Reference: RFP Number]
Sworn to and subscribed before me this __ day of ,20 . Personally known or produced

identification

[Type of identification]

Notary Public - State of

My Commission expires:

[Signature of Notary]

[Printed, typed or stamped commissioned name of
Notary Public]
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CITY OF CALLAWAY
DRUG-FREE WORKPLACE CERTIFICATION

Please complete Part I or Part II as applicable.

In order to be given preference in the award process for having implemented a drug-free workplace program prior
to the Bid/Proposal submission date, the Bidder/Proposer is requested to certify that as part of their drug-free
workplace program, they have:

1. Published a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession, or use of a controlled substance is prohibited in the workplace and specified the actions that
will be taken against employees for violations of such prohibition.

2. Informed employees about the dangers of drug abuse in the workplace, the business policy of maintaining a
drug-free workplace, any available drug counseling, rehabilitation, and employee assistance programs, and
the penalties that may be imposed upon employees for drug abuse violations.

3. Given each employee engaged in providing the commodities or contractual services that are under bid a
copy of the statement specified in Subsection 1.

4. In the statement specified in Subsection 1, notified the employees that, as a condition of working on the
commodities or contractual services that are under bid, the employee will abide by the terms of the
statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, any
violation of Chapter 893 or of any controlled substance law of the United States or any state, for a violation
occurring in the workplace no later than five (5) days after such conviction.

5. Imposed a sanction on, or required the satisfactory participation in a drug abuse assistance or rehabilitation
program if such is available in the employee’s community by any employee who is so convicted.

6. Made a good faith effort to continue to maintain a drug-free workplace through implementation of this
section.

Part I - PROGRAM IMPLEMENTED
I certify that [/we have established a drug-free workplace program meeting the foregoing minimum requirements.

[Printed, typed name] [Signature]
State of Florida
County of
The foregoing instrument was acknowledged before me this day of ,20__, by , who
is personally known to me or who presented as identification, and who (did) (did not) take an oath.
[Signature of Notary Public] [Printed, typed or stamped name of Notary Public]

[Commission Number of Notary Public]

Part I - PROGRAM NOT IMPLEMENTED

A program meeting the above stated requirements has not been established or has not been fully implemented prior to
Bid/Proposal closing date, and therefore I/we are not eligible for certification as a drug-free workplace.

[Signature] [Date]




CDBG-DR PROGRAM ADMINISTRATION SERVICES
RFP NO: CM2024-17

ANTI-COLLUSION CLAUSE FORM

The award of a bid or acceptance of proposal is subject to Chapter 112, Florida Statutes*. All
Bidders/Proposers must disclose with their Bid/Proposal the name of any officer, director, or agent who is
a city official or employee, or a member of an official’s or employee’s immediate family. Further,
Bidders/Proposers must disclose the name of any city official or employee, or a member of an official’s or
employee’s immediate family, who owns directly or indirectly an interest of ten percent (10%) or more in
the bidder’s/proposer’s firm or related business.

CERTIFICATION

1 I declare that I do not have any matters which might give rise to a real or perceived conflict of
interest.

1 I hereby disclose that the following named person(s) is an Officer, Director, or Agent who is also a
City Official, Employee, or member of a City Official or Employee’s immediate family and could
pose a possible conflict of interest:

Name:

Affiliation:

By signing below, I affirm that I have read and understood the principles of conflict of interest disclosure
and I have made full disclosure of all matters that may put me in a conflict of interest situation in
performing my role.

I acknowledge that non-disclosure could result in action being taken to terminate my work with the City
of Callaway and potentially bar me from submissions of Bids/RFPs in the future.

Signature

Printed Name

Company

Project/Bid/RFP Number: Date:

*Florida Statutes Chapter 112.311(5) It is hereby declared to be the policy of the state that no officer or employee of a state
agency or of a county, city, or other political subdivision of the state, and no member of the Legislature or legislative employee,
shall have any interest, financial or otherwise, direct or indirect; engage in any business transaction or professional activity; or
incur any obligation of any nature which is in substantial conflict with the proper discharge of his or her duties in the public
interest.



CDBG-DR REQUIRED CONTRACT CLAUSES:

Execute the acknowledgement set forth below representing you have reviewed the attached mandatory
contract clauses that shall be required for proper submittal of all proposals and included language in

all agreements:

I, , as authorized representative on behalf of, (entity)
submitting this proposal in response to City of Callaway RFP CM2024-17, herein acknowledge,
consent and accept the following mandatory contract clauses in any and all CDBG-DR consulting
services agreement to be included but not limited to the following:

(SEE ATTACHED REQUIRED CONTRACT CLAUSES)



CDBG-DR REQUIRED CONTRACT CLAUSES

1 Equal Employment Opportunity.

a. The contractor agrees to comply with the requirements of Chapter 760, Florida
Statutes, and with Title VI of the Civil Rights Act of 1964 as amended, Title VIII of the Civil Rights
Act of 1968 as amended, Section 104(b) and Section 109 of Title I of the Housing and Community
Development Act of 1974 as amended, Section 504 of the Rehabilitation Act of 1973, the Americans
with Disabilities Act of 1990, the Age Discrimination Act of 1975, Executive Order 11063, and
Executive Order 11246 as amended.

b. If this contract is in excess of $10,000 and meets the definition of a “federally assisted
construction contract” as provided in 41 C.F.R. § 60-1.3, the following shall apply to the contractor’s

performance under this contract:

i The contractor will not discriminate against any employee or applicant for
employment because of race, color, religion, sex, or national origin. The
contractor will take affirmative action to ensure that applicants are employed,
and that employees are treated during employment without regard to their race,
color, religion, sex, ot national origin. Such action shall include, but not be
limited to the following: Employment, upgrading, demotion, or transfer;
recruitment or recruitment advertising; layoff or termination; rates of pay or
other forms of compensation; and selection for training, including
apprenticeship. The contractor agrees to post in conspicuous places, available
to employees and applicants for employment, notices to be provided setting
forth the provisions of this nondiscrimination clause.

ii, The contractor will, in all solicitations or advertisements for employees placed
by or on behalf of the contractor, state that all qualified applicants will receive
considerations for employment without regard to race, color, religion, sex, or

national origin.

iii. The contractor will not discharge or in any other manner disctiminate against
any employee or applicant for employment because such employee ot
applicant has inquired about, discussed, or disclosed the compensation of the
employee or applicant ot another employee or applicant. This provision shall
not apply to instances in which an employee who has access to the
compensation information of other employees or applicants as part of such
employee’s essential job functions discloses the compensation of such other
employees or applicants to individuals who do not otherwise have access to
such information, unless such disclosure is in response to a formal complaint
or charge, in furtherance of an investigation, proceeding, hearing, or action,
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iv,

including an investigation conducted by the employer, or is consistent with the
contractor’s legal duty to furnish information.

The contractot will send to each labor union or reptesentative of workers with
which he has a collective bargaining agreement or other contract or
understanding, a notice to be provided advising the said labor union or
workers' representatives of the contractor's commitments under this section,
and shall post copies of the notice in conspicuous places available to
employees and applicants for employment.

The contractor will comply with all provisions of Executive Order 11246 of
September 24, 1965, and of the rules, regulations, and relevant orders of the
Secretary of Labor.

The contractor will furnish all information and reports required by Executive
Order 11246 of September 24, 1965, and by rules, regulations, and orders of
the Secretary of Labot, or pursuant thereto, and will permit access to his
books, records, and accounts by the administering agency and the Secretary
of Labor for purposes of investigation to ascertain compliance with such
rules, regulations, and orders.

In the event of the contractor's noncompliance with the nondiscrimination
clauses of this contract or with any of the said rules, regulations, or orders,
this contract may be canceled, terminated, or suspended in whole or in part
and the contractor may be declated ineligible for further Government
contracts or federally assisted construction contracts in accordance with
procedutes authorized in Executive Order 11246 of September 24,1965, and
such other sanctions as may be imposed and remedies invoked as provided in
Executive Order 11246 of September 24, 1965, or by rule, regulation, or
order of the Secretary of Labor, or as otherwise provided by law.

The contractor will include the portion of the sentence immediately
preceding paragraph (a) and the provisions of paragraphs (a) through (h) in
every subcontract or purchase order unless exempted by rules, regulations, or
orders of the Sectetary of Labor issued pursuant to section 204 of Executive
Order 11246 of September 24, 1965, so that such provisions will be binding
upon each subcontractor or vendor. The contractor will take such action
with respect to any subcontract or purchase order as the administering
agency may direct as a means of enforcing such provisions, including
sanctions for noncompliance: Provided, howevet, that in the event a
contractor becomes involved in, or is threatened with, litigation with a
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subcontractor or vendor as a result of such direction by the administering
agency the contractor may request the United States to enter into such
litigation to protect the interests of the United States.

For the purposes of this section, “federally assisted construction contract” means any
agreement or modification thereof between any applicant and 2 person for construction work
which is paid for in whole or in part with funds obtained from the Government or borrowed
on the credit of the Government pursuant to any Federal program involving a grant, contract,
loan, insurance, or guarantee, or undertaken pursuant to any Federal program involving such
grant, contract, loan, insurance, or guarantee, or any application or modification thereof
approved by the Government for a grant, contract, loan, insurance, or guarantee under which

the applicant itself participates in the construction wotk.

For the purposes of this section, “construction work” means the construction,
rehabilitation, alteration, conversion, extension, demolition or repair of buildings, highways,
or other changes or improvements to real property, including facilities providing utility
services. The term also includes the supetvision, inspection, and other onsite functions

incidental to the actual construction.

Davis Bacon Act.
a. This section applies to all construction contracts in excess of $2,000.

b. In accordance with the requirements of the Davis Bacon Act (40 U.S.C. §§ 3141-3144
and 3146-3148) as supplemented by Department of Labor regulations at 29 C.F.R. Part
5 (Labor Standards Provisions Applicable to Contracts Covering Federally Financed
and Assisted Construction), the contractor shall pay wages to laborers and mechanics
at a rate not less than the prevailing wages specified in a wage determination made by
the Secretary of Labor. In addition, the contractor shall pay wages not less than once

a week.

c. Award of this contract to the contractor is conditioned upon the contractor’s
acceptance of the current prevailing wage determination issued by the Department of
Labor as provided in the solicitation for this contract,

Copeland Anti-Kickback Act.

a. This section applies to all contracts and subcontracts in excess of $2,000 for

construction or repair.

b. Contractor. The contractor shall comply with 18 U.S.C. § 874, 40 US.C. § 3145, and
the requirements of 29 C.F.R. Part 3 as may be applicable, which are incorporated by
reference into this contract. Specifically, the contractor is prohibited from inducing, by
any means, any person employed in the construction, completion, or repair of public
work, to give up any part of the compensation to which he or she is otherwise entitled.
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Subcontracts. The contractor ot subcontractor shall insert in any subcontracts the
clause above and also a clause requiring the subcontractors to include these clauses in
any lower tier subcontracts. The prime contractor shall be responsible for the
compliance by any subcontractor or lower tier subcontractor with all of these contract

clauses.

Breach. A breach of the contract clauses above may be grounds for termination of the
contract, and for debatment as a contractorand subcontractor as provided in 29 C.F.R.

§5.12.

Contract Work Hours and Safety Standards Act.

a,

This section applies to all contracts in excess of $100,000 that involve the employment
of mechanics or laborers as provided in 40 US.C. § 3701,

As provided in 40 US.C. § 3702, and as supplemented by Department of Labor
regulations (29 C.F.R. Part 5), the contractor shall compute the wages of every
mechanic and laborer on the basis of a standard work week of 40 hours. Work in
excess of the standard work week is permissible provided that the worker is
compensated at a rate of not less than one and a half times the basic rate of pay for all
hours worked in excess of 40 hours in the wotk week.

The requirements of 40 U.S.C. § 3704, as supplemented by 29 C.F.R. Part 5, shall apply
to construction work and provide that no laborer or mechanic must be required to
wotk in surroundings or under working conditions which are unsanitary, hazardous
or dangerous. These requirements do not apply to the purchases of supplies or
materials or articles otdinarily available on the open market, or contracts for

transportation or transmission of intelligence.

No contractor or subcontractor contracting for any part of the contract work which
may require or involve the employment of Jaborers or mechanics shall require or
permit any such laborer or mechanic in any workweek in which he or she is employed
on such work to work in excess of forty hours in such workweek unless such laboter
or mechanic receives compensation at a rate not less than one and one-half times the
basic rate of pay for all hours worked in excess of forty hours in such workweek.

In the event of any violation of the clause set forth in paragraph (d) of this section the
contractor and any subcontractor responsible therefor shall be liable for the unpaid
wages. In addidon, such contractor and subcontractor shall be liable to the United
States (in the case of work done under contract for the District of Columbia or a
tertitory, to such District or to such territory), for liquidated damages. Such liquidated
damages shall be computed with respect to each individual laborer or mechanic,
including watchmen and guards, employed in violation of the clause set forth in
paragraph (d) of this section, in the sum of $10 for each calendar day on which such

Page 4 of 10



individual was required or permitted to work in excess of the standard workweek of
forty hours without payment of the overtime wages required by the clause set forth in
patagraph (d) of this section.

The County shall upon its own action or upon written request of an authorized
representative of the Department of Labor withhold or cause to be withheld, from
any moneys payable on account of work performed by the contractor or subcontractor
under any such contract ot any other Federal contract with the same prime contractor,
or any other federally-assisted contract subject to the Contract Work Hours and Safety
Standards Act, which is held by the same ptime contractor, such sums as may be
determined to be necessary to satisfy any liabilities of such contractor or subcontractor
for unpaid wages and liquidated damages as provided in the clause set forth in
paragraph (¢) of this section.

The contractor or subcontractor shall insert in any subcontracts the clauses set forth
in paragraph (c) through (f) of this section and also a clause requiring the
subconttactors to include these clauses in any lower tier subcontracts. The prime
contractor shall be responsible for compliance by any subcontractor or lower tier
subcontractor with the clauses set forth in paragrapﬁs (c) through (f) of this section.

5. Compliance With Clean Air Act.

a.

The contractor agrees to comply with all applicable standards, ordets or regulations
issued pursuant to the Clean Air Act, as amended, 42 U.S.C. § 7401 et seq.

The contractor agrees to report each violation to the County and understands and
agrees that the County will, in turn, report each violation as required to assure
notification to the state of Florida, Federal Emergency Management Agency, and the
appropriate Environmental Protection Agency Regional Office.

The contractor agrees to include these requirements in each subcontract exceeding
$100,000 financed in whole or in part with Federal assistance provided through
Community Development Block Grant Disaster Recovery funds.

6. Compliance with Federal Water Pollution Control Act.

a.

The contractor agrees to comply with all applicable standards, ordets or regulations
issued pursuant to the Federal Water Pollution Control Act, as amended, 33 U.S.C.

1251 et seq.

The contractor agtees to report each violation to the County and understands and
agrees that the County will, in turn, report each violation as required to assure
notification to the state of Florida, Federal Emergency Management Agency, and the
appropriate Environmental Protection Agency Regional Office.
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B The contractor agrees to include these requirements in each subcontract exceeding
$100,000 financed in whole or in part with Federal assistance provided through
Community Development Block Grant Disaster Recovery funds.

p Debarment and Suspension.

a. This contract is a covered transaction for purposes of 2 C.F.R. Part 180 and 2 C.F.R.
Part 3000. As such the contractor is required to verify that none of the contractor, its
principals (defined at 2 C.F.R. § 180.995), or its affiliates (defined at 2 C.F.R. § 180.905)
are excluded (defined at 2 C.F.R. § 180.940) or disqualified (defined at 2 CF.R. §
180.935).

b. The contractor must comply with 2 C.F.R. Part 180, Subpart C and 2 C.F.R. Part 3000,
Subpart C and must include a requirement to comply with these regulations in any
lower tier covered transaction it entets into.

c. This certification is a material representation of fact relied upon by the County. If it is
later determined that the contractor did not comply with 2 C.F.R. Part 180, Subpart C
and 2 C.F.R. Part 3000, Subpart C, in addition to remedies available to the state of
Florida and the County, the Federal Government may pursue available temedies,
including but not limited to suspension and/or debarment.

d. The bidder or proposer agtees to comply with the requirements of 2 C.F.R. Part 180,
Subpatt C and 2 C.F.R. Part 3000, Subpart C while this offer is valid and throughout
the period of any contract that may arise from this offer. The bidder or proposer further
agrees to include a provision requiring such compliance in its lower ter covered

transactions.
8. Byrd Anti-Lobbying Amendment

Contractors who apply or bid for an award of $100,000 or more shall file the required
certification. Each ter certifies to the tier above that it will not and has not used Federal appropriated
funds to pay any person or organization for influencing or attempting to influence an officer or
employee of any agency, a member of Congress, officer or employee of Congrtess, or an employee of
2 member of Congress in connection with obtaining any Federal contract, grant, or any other award
covered by 31 U.S.C. § 1352. Each tier shall also disclose any lobbying with non-Federal funds that
takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier

to tier up to the recipient.

APPENDIX A, 44 C.EF.R. PART 18: CERTIFICATION REGARDING
LOBBYING

Certification for Contracts, Grants, Loans, and Cooperative Agreements (To be
submitted with each bid or offer exceeding $100,000)
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The undersigned [Contractor] certifies, to the best of his or her knowledge, that:

1 No Federal appropriated funds have been paid or will be paid, by or on behalf
of the undersigned, to any person for influencing or attempting to influence an officer
or employee of an agency, a Member of Congress, an officer or employee of Congress,
or an employee of a Member of Congress in connection with the awarding of any
Federal contract, the making of any Federal grant, the making of any Federal loan, the
entering into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative

agrecment.

2 If any funds other than Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an officer or employee
of any agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this Federal contract, grant,
loan, or cooperative agreement, the undersigned shall complete and submit Standard
Form- LLL, “Disclosure Form to Report Lobbying,” in accordance with its

instructions.

3. The undersigned shall require that the language of this certification be included
in the award documents for all subawards at all tiers (including subcontracts, subgrants,
and contracts under grants, loans, and cooperative agreements) and that all

subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is 2
prerequisite for making ot entering into this transaction imposed by 31 US.C. § 1352
(as amended by the Lobbying Disclosure Act of 1995). Any person who fails to file
the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure. :

The Contractor, , certifies or affirms the truthfulness
and accuracy of each statement of its certification and disclosure, if any. In addidon,
the Contractor understands and agrees that the provisions of 31 US.C. § 3801 et
seq., apply to this certification and disclosure, if any.

Signature of Contractor’s Authorized Official

Name and Title of Contractor’s Authorized Official

Date

Page 7 of 10



9. Procurement of Recovered Materials.

a, In the performance of this contract, the contractor shall comply with Section 6002 of
the Solid Waste Disposal Act, as amended by the Resource Recovery Act. The contractor shall make
maximum use of products containing recovered materials that are EPA- designated items, as set forth
in 40 C.F.R. Part 247, Subpart B, unless the product cannot be acquired—

i Competitively within a timeframe providing for compliance with the contract
performance schedule;

ii. Meeting contract performance requirements; or
iii. At a reasonable price.
b. The requirements of this section apply to the purchase or acquisition of any

procurement item where the purchase price of the item exceeds $10,000 or where the quantity of such
item or of any functionally equivalent item purchased or acquired in the course of the previous fiscal

year is $10,000 or more.
10. Section 3 Clause.

a. The work to be performed under this agreement is a project assisted under a program
providing direct federal financial assistance from the U.S. Department of Housing and Urban
Development (HUD) and is subject to the requirements of Section 3 of the Housing and Urban
Development Act of 1968, as amended (12 U.S.C. 1701). Section 3 requires that to the greatest extent
feasible, opportunities for training and employment be given to low- and very low-income residents
of the project area, and that contracts for work in connection with the project be awarded to business
concetns that provide economic opportunities to low- and very low-income persons residing in the

metropolitan area in which the project is located.

b. The parties to this agreement agree to comply with the requirements of 24 C.FR. Part
135, which implement Section 3. As evidenced by their execution of this agreement, the parties certify
that they are under no impediment what would prevent them from complying with these requirements.

c. The contractor agrees to send to each labor organization or representative of workers
with which the contractor has a collective bargaining agreement or other understanding, if any, a notice
advertising the contractor’s commitments under this Section 3 clause. The contractor shall post copies
of this notice in conspicuous places at the worksite where both employees and applicants for training
and employment positions can see the notce. The notice shall describe the Section 3 preference, shall
set forth the minimum number and job ttles subject to hire, the availability of apprenticeship and
training positions, the qualifications for each, the name and location of the person(s) taking applications
for each position, and the anticipated date the work shall begin.

d. The contractor agrees to include this Section 3 clause in every subcontract subject to
compliance with the regulations set forth in 24 C.F.R. Part 135 and agrees to take appropriate action,
as provided in the applicable provision of the subcontract, or in this Section 3 clause, upon finding that
the subcontractor is in violation of the regulations set forth in 24 C.FR. Part 135. The contractor shall
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not subcontract with any subcontractor where the contractor has notice or knowledge that the
subcontractor has been found in violation of the regulations in 24 C.F.R. Part 135.

e. The contractor will certify that any vacant employment positions, including training
positions, that are filled (1) after the contractor is selected but before the contract is executed, and (2)
with persons other than those to whom the regulations of 24 C.F.R. part 135 require employment
opportunities to be directed, were not filled to circumvent the contractor’s obligations under 24 CF.R.

part 135.

f. Noncompliance with the regulations set forth in 24 C.F.R. part 135 may result in
sanctions, termination of this agreement for default, and debarment or suspension from future HUD-

assisted contracts.

g- With respect to work performed in connection with Section 3-covered Indian housing
assistance, Section 7(b) of the Indian Self-Determination and Education Assistance Act (25 U.S.C.
450¢) also applies to the work to be performed under this agreement. Section 7(6) requires that to the
greatest extent feasible, (i) preference and opportunities for training and employment shall be given to
Indians, and (i) preference in the award of contracts and subcontracts shall be given to Indian
organizations and Indian-owned Economic Enterprises. Parties to this agreement that are subject to
the provisions of Section 3 and Section 7(b) agree to comply with Section 3 to the maximum extent
feasible, but not in derogation of compliance with Section 7(b).

11. Compliance with Federal Law, Regulations, and Executive Ordets.

This is an acknowledgement that this contract is funded entirely or in part by Community
Development Block Grant Disaster Recovery funds. The contractor will comply will all applicable
federal law, regulations, executive orders, and Department of Housing and Urban Development
policies, procedures, and directives, including, but not limited to:

a. The Housing and Community Development Act of 1974, as amended,

b. Section 312 of the Robert T. Stafford Disaster Relief and Emergency Assistance Act
(42 U.S.C. § 5155), as amended;

c. Section 18 of the Small Business Act (14A U.S.C. § 647), as amended;

d. 44 C.F.R. § 206.191 (Duplication of Benefit), as amended;

e. Federal Registet, Vol. 76, No. 221, November 16, 2011 (76 FR 71060): Clarification of
Duplication of Benefits Requirements Under the Stafford Act for Community

Development Block Grant (CDBG) Disaster Recovery Grantees;

f. Public Law 114-223: Continuing Appropriatons Act, 2017;
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g Public Law 114-254: Further Continuing and Security Assistance Appropriations Act,
2017,

h. HUD Federal Register Notice published at 81 FR 83254 dated November 21, 2016;
i HUD Federal Register Notice published at 82 FR 5591 dated January 18, 2017; and

j« HUD Federal Register Notice published at 82 FR 36812 dated August 7, 2017.

12. No Obligation by Federal Government.

The Federal Government is not a party to this contract and is not subject to any obligations
or liabilities to the non-Federal entity, contractor, or any other party pertaining to any matter resulting

from the contract.
13. Fraud and False or Fraudulent or Related Acts.

The contractor acknowledges that 31 U.S.C. Chap. 38 (Administraive Remedies for False
Claims and Statements) applies to the contractor’s actions pertaining to this contract.
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