City of Lebanon

Request for Proposal

RFP # 16-HVAC MAINTENANCE 07/29
*City of Lebanon reserves the right to reject all or any part of any RFP*

The City of Lebanon is exempt from State Tax and Federal Exercise Tax.

NO PROPOSALS RECEIVED AFTER CLOSING WILL BE ACCEPTED.

The City of Lebanon invites sealed proposals for a HVAC Maintenance Agreement in accordance with the specifications and bidding instructions set forth in this Request for Proposals. Bids will be received by the Purchasing Department, 200 N. Castle Heights Avenue, Lebanon, Tennessee 37087, until 10:00 a.m. central time, July 29, 2016, at which time they will be opened and read aloud.

Please identify as a sealed proposal with stamped on the outside of the envelope “HVAC Maintenance Agreement RFP #16-07/29”

Any questions in regard to this proposal should be directed to Lisa Lane, Purchasing Agent, (615) 443-2802.

A copy of the bid tabulation will be available upon written request to the Purchasing Department.

Any manufacturers’ names, trade names, brand names, or catalog numbers used in the specifications are for the purpose of describing and establishing general quality levels.  Such references are not intended to be restrictive.  Since the “City” does not wish to rule out other competition and equal brands or makes, please remember “ANY APPROVED EQUAL”.  HOWEVER, IF A PRODUCT OTHER THAN SPECIFIED IS BID, IT IS THE VENDORS RESPONSIBILITY TO PROVE TO THE “CITY” THAT SAID PRODUCT IS EQUAL TO OR EXCEEDS THE QUALITY OF THE SPECIFICATIONS LISTED FOR ANY ITEM.

The City of Lebanon is an equal opportunity entity and does not discriminate on the basis of age, race, sex, national origin, religion or disability in admission to, access to, or operations of its programs, services, activities, or in its awarding of such bids.

1. SCOPE AND CLASSIFICATION

1.1 Scope:  The intent of this Request for Proposals and resulting contract is to provide the City of Lebanon with information concerning a HVAC Maintenance contract for the Jimmy Floyd Family Center.

1.2 Classification:  The HVAC Maintenance Agreement specifications shall be of the following types either “equal to “or “better than”.

2. SPECIFICATIONS

SPECIFICATIONS

Scope of Services
SCHEDULED MAINTENANCE SERVICE PROGRAM


Routine maintenance inspections are performed throughout the year.  The Schedule of Maintenance Form provides a summary of the schedules and types of inspections.

CONTRACTOR CERTIFICATION


Contractors must provide qualified technicians that can work on Johnson Control fisen units to provide recommended scheduled service maintenance and repairs. Contractors must supply a copy of the technicians training certificate with the submission of bids.
EMERGENCY SERVICE


Emergency service and repairs must be available on a 24-hour-per-day basis and will be invoiced at the prevailing straight-time or overtime contract rate.

REPLACMENT PARTS


Parts and materials shall be provided as authorized and invoiced extra to the contract price.

INSPECTIONS


This coverage includes one comprehensive annual inspection and 3 periodic maintenance inspections per year.

WRITTEN REPORTS


Written reports will be provided to the Jimmy Floyd Center following each regular inspection or emergency call.

PREFERENTIAL SERVICE AND CONTRACT SERVICE RATE


This contract includes preferential service to the City of Lebanon over non-contract customers.  For work outside the scope of service, the specified contract rate applies.  This rate is subject to adjustment only at each annual anniversary.

QUALIFIED VENDOR


Vendor must be certified to work on Desert-Aire Units (Pool Units De-humidifiers) 
COMPREHENSIVE ANNUAL MAINTENANCE-Cooling Cycle

RTU-40

1. Report in with the Customer Representative.

2. Record and report abnormal conditions, measurements taken, etc.

3. Review customer logs with the customer for operational problems and trends.

1. General Assembly

a. Leak-test the unit and report leak check results.

b. Repair minor leaks as required (e.g. valve packing, flare nuts)

c. Calculate the refrigerant loss rate and report to the customer.

d. Check sheaves and pulleys for wear and alignment, if applicable.

e. Check belts for tension, wear, cracks, and/or glazing, if applicable.

f. Verify proper damper operation.

g. Check mechanical linkages for wear, tightness, and clearances.

h. Verify clean condenser and evaporator.

i. Verify clean evaporator fan.

j. Verify clean air filters.

2. Controls and Safeties

a. Test the operation of the high condenser pressure safety device.  Calibrate, if necessary, and record setting.

b. Test the operation of the low evaporator pressure safety device.  Calibrate, if necessary, and record setting.

c. Test the operation of the oil pressure safety device, if applicable.  Calibrate, if necessary, and record setting.

3. Lubrication

a. Lubricate fan bearings, if applicable.

b. Lubricate motor bearings, if applicable.

c. Check oil level in the compressor(s), if applicable.

4. Motor and Starter

a. Clean the starter and cabinet.

b. Inspect wiring and connections for tightness and signs of overheating and discoloration.

c. Check the contractors for free and smooth operation.

d. Meg the compressor motor(s) and record readings.

e. Verify the tightness of the compressor motor terminal connections.
f. Verify the operation of the compressor oil heater(s). 

MID-SEASON COOLING INSPECTION

RTU-430

1. Start the unit.

2. Verify the starter operation.

3. Verify smooth operation of the compressors and fans.

4. Log operating conditions of the unit after the system has stabilized.

5. Review operating procedures with operating personnel.

6. Provide a written report of completed work, operating log, and indicate any uncorrected deficiencies detected.

POOL PAK UNITS

MAINTENANCE PROCEDURE

FISEN UNITS
1. Report in with the Customer Representative.

2. Record and report abnormal conditions, measurements taken, etc.

3. Review customer logs with the City of Lebanon for operational problems and trends.

1. General Assembly

a. Leak-test the unit and report leak check results.

b. Repair minor leaks as required (e.g. valve packing, flare nuts).

c. Calculate the refrigerant loss rate per EPA guidelines and report to the customer.

d. Verify clean condenser and evaporator coils.

e. Check sheaves and pulleys for wear and alignment, if applicable.

f. Check belts for tension, wear, cracks, and/or glazing, if applicable.

g. Verify clean condensate trap and line.

h. Verify clean air filters.

2. Controls and Safeties

a. Inspect the control panel for cleanliness.

b. Inspect wiring and connections for tightness and signs of overheating and discoloration.

c. Verify set points and calibration of all operating and safety controls.  Calibrate if necessary.

3. Lubrication

a. Lubricate motor bearings, if applicable.

b. Lubricate fan bearings, if applicable.

4. Motor and Starter

a. Clean the starter and cabinet.

b. Inspect wiring and connections for tightness and signs of overheating and discoloration.

5. Startup/Checkout Procedure

a. Start the unit.

b. Verify smooth operation of the compressor(s) and fan(s).

c. Verify proper operation of the controls.

d. Review operating procedures with operating personnel.

e. Provide a written report of completed work, operating log, and indicate any uncorrected deficiencies detected. 

FILTER REPLACEMENT

FLR-110

1. Replace clogged or dirty filters as necessary.

PROJECT LOCATION:
Jimmy Floyd Family Center






511 N. Castle Heights Ave.






Lebanon, TN  37087

EQUIPMENT TO BE SERVICED:

	MANUFACTURER
	EQUIPMENT TYPE
	UNIT MODEL#
	UNIT SERIAL#

	Fisen
	Dehumidifier
	J25ZR532C4WZZ10002
	N1C3601992

	Fisen
	Dehumidifier
	J25ZR532C4WZZ10002
	N1C3601993

	Trane
	Roof Top Unit
	YCD300B4L0FB
	P21101771D

	Trane
	Roof Top Unit
	YCD300B4L0FB
	P21101771D

	Trane
	Roof Top Unit
	YCD0600A40D
	J99E91601

	Trane
	Roof Top Unit
	YCD420A4D2
	J99E91600


SERVICES TO BE RENDERED:

	Quantity
	Equipment
	Schedules

	4
	Trane Old Rooftop Units (Cooling)
	RTU-410, RTU-430

	2
	PoolPak Units (Dehumidifiers)
	MSC-290

	2
	Filters
	FLR-110


NOTE: Quarterly filter service on all units is included

NOTE: Belt changes as needed are billable

NOTE: *Two new dehumidifiers will be installed in 2013 as replacements

TERMS AND CONDITIONS:

1. The initial term of this Service Agreement shall be 3 year(s), effective ____________________, provided that the vendor will have no obligation to the City of Lebanon prior to approval of this Service Agreement in writing as provided below by an authorized representative of both parties.

2. Payment and Taxes.  Payment will be net 30 days from the date of the invoice. The City of Lebanon is a tax exempt entity.  A certificate will be provided upon request of the vendor.

3. Termination.  This Agreement may be terminated by either party upon dual attempts to reconcile an issue of either payments, lack of quality workmanship, failure to follow contract or customer service provided by either party.

4. Jimmy Floyd’s Obligations:  
a. Provide vendor with reasonable and safe access to all equipment.

b. Reimburse Vendor for services, repairs, and/or replacements performed by vendor beyond the “Scope of Services” or otherwise excluded hereunder.  Such reimbursement shall be at the then prevailing overtime/holiday rates for labor and prices for materials and may at the vendor’s option be subject to a separate written agreement prior to its undertaking such work; and 

c. Unless water treatment is expressly included the vendor’s Scope of Services, provide professional cooling tower water treatment in accordance with any reasonable recommendations proved by vendor.

INSURANCE/BUSINESS LICENSES:

1. The vendor agrees to maintain all necessary insurance and current business licenses (Local, County and State), to be eligible to bid on this current project.

Bid Price

QUARTERLY PRICE……………………………….$_______________

ANNUAL SERVICE BID PRICE…………………...$_______________

TOTAL OVER 3 YEARS OF AGREEMENT………$_______________

__________________________________ 

Authorized Company Representative Signature

Address: ___________________________
 

__________________________ 
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