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CITY OF BATTLE CREEK

NOTICE OF REQUEST FOR PROPOSALS

RFP#:  2019-006R

[bookmark: _GoBack]TITLE:  Legal Services for Labor and Employment Law

ISSUE DATE:  September 19, 2018




PROPOSAL DUE DATE: 	October 4, 2018, at 3:00 PM Local Time (office hours 8-12 and 1-5)
LOCATION:		Purchasing Department
		10 N. Division Street, Suite 214
		Battle Creek, MI 49014

NOTE!  City Hall has Security on the 1st floor.  Please allow extra time to get through Security when dropping off your proposal.

	
Purchasing Contact: 		Christine Huff
Phone:		(269) 966-1646	
E-mail:		clhuff@battlecreekmi.gov

	
DESCRIPTION: The City is seeking proposals from qualified attorneys or firms to provide labor and employment law legal services.  This contract is for a term of up to six years.  See Submittal Information, page 8.

Download this solicitation from our website at:  battlecreekmi.gov.  Copies of the complete Request for Proposals documents may also be obtained from the Purchasing Department, Room 214, 10 N. Division Street, Battle Creek, Michigan 49014, (269) 966-3390.  

Proposals must be in the actual possession of the Purchasing Department at the location indicated, on or prior to the exact time and date indicated above. Proposals received by the correct time and date shall be publicly acknowledged.  Late proposals shall not be considered.


PROPOSERS ARE STRONGLY ENCOURAGED TO CAREFULLY READ THE ENTIRE REQUEST FOR PROPOSALS.
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1.0 GENERAL INFORMATION

1.1 ISSUING OFFICE: This RFP is issued for the City of Battle Creek, Michigan (hereinafter referred to as the "City") through the Purchasing Office, which shall be referred to as the "Issuing Office."

1.2 PROPOSALS: All proposals received by the City in response to this RFP will be retained.
A. 	Proposals must be signed by an individual authorized to bind the contractor to its provisions.
B.	Proposals must arrive in the Office of the Purchasing Agent on or before the date and time indicated, Battle Creek time to be considered timely. Contractors mailing proposals should allow normal mail delivery time to ensure timely receipt of the proposal. Late proposals will not be accepted and will be returned to the proposer. The prevailing clock shall be www.time.gov.  
C.	All proposals submitted in response to this invitation shall become the property of the City.  Proposals shall be a matter of public record available for review, unless an exemption is requested and approved, in advance, for protection of trade secrets. However, proposals shall not be considered fully received for the purpose of Freedom of Information Act requests until the City has determined that no additional clarifications or revisions of offers shall be accepted.
D.	Proposals are an irrevocable offer and may not be withdrawn within 90 days after the deadline for submission.  Submission of clarifications and revised offers automatically establish a new 90-day period.
E.	The City of Battle Creek is not liable for any costs incurred by contractors prior to issuance of a contract.
F.	Before submitting a proposal, firms shall carefully examine the scope of work and shall fully inform themselves as to all existing conditions and limitations and shall indicate in the proposal all items requested.

1.3 TENTATIVE SCHEDULE:  The City may deviate from this schedule.  The City will not discuss the status of any proposal or the selection process; please do not contact City staff seeking this information.  All proposers will be notified in writing of the City’s decision.

Proposal Reviews:  			week of October 15
Interviews, if applicable:  		October 25 afternoon, October 29 afternoon
Final Decision:				week of November 12

1.4 PRE-PROPOSAL ASSISTANCE: Questions relative to the development of a proposal are to be directed to Chris Huff, clhuff@battlecreekmi.gov.

1.5 AWARD OF CONTRACT:  This project will be awarded to a single contractor who submits the proposal deemed to be in the best interest of the City, unless otherwise noted in this document. Notwithstanding any other provision of the Request for Proposal, the City reserves the right to: (1) waive any immaterial defect or informality; or (2) reject any or all proposals, or portions thereof; or (3) reissue the Request for Proposal.

A response to any Request for Proposal is an offer to contract with the City based upon the terms, conditions, and specifications contained in the City's Request for Proposal. Proposals do not become contracts unless and until the City executes them.  A contract has its inception in the award, eliminating a formal signing of a separate contract. For that reason, all of the terms and conditions of the contract are contained in the Request for Proposal, unless any of the terms and conditions are modified by a Request for Proposal amendment, a contract amendment, a Best and Final Offer, or by mutually agreed terms and conditions.

1.6 SPECIAL INFORMATION
A.	Addenda to the RFP:  In the event it becomes necessary to revise any part of the RFP, addenda will be provided to all contractors who are recorded as having received the RFP. It shall be the bidder's responsibility to make inquiry as to changes or addenda issued.  All such changes or addenda shall become part of the contract and all bidders shall be bound by such addenda. 
B.	News Releases:  News releases pertaining to this RFP or the services, study or project to which it relates will not be made without prior approval, and then only in coordination with the Issuing Office.

1.7 INDEPENDENT PRICE DETERMINATION
By submission of a proposal, the offeror certifies that in connection with this proposal:
A.	The fees in the proposal have been arrived at independently, without consultation, communication or agreement, for the purpose of restricting competition, as to any matter relating to such fees with any other offeror or with any competitor; and,
B. 	Unless otherwise required by law, the fees which have been quoted in the proposal have not been knowingly disclosed by the offeror directly or indirectly to any other offeror or to any competitor; and,
C. No attempt has been made or will be made by the offeror to induce any other person or firm to submit or not to submit a proposal for the purpose of restricting competition. 

1.8 CURRENCY
Prices submitted shall be U.S. dollars.  

1.9 DEFINITIONS
A. The “City” – The City of Battle Creek 
B. “Contractor,” “Vendor,” “Firm,” or “Proposer” - The firm submitting a proposal, ultimately responsible for any contract that results from this RFP.
C. “RFP” – This Request for Proposals.

1.10 INTERVIEWS: The City anticipates shortlisting the proposers based upon responses to the submittal requirements. If necessary, the City shall conduct interviews. However, the City may determine that interviews are not necessary. 

1.11 FIRM QUALIFICATIONS:  Experiences with the City and entities that evaluation committee members represent may be taken into consideration when evaluating qualifications and experience. The City reserves the right to make such additional investigations as it deems necessary to establish the competency and financial stability of any firm submitting a proposal.

1.12 CONTRACT AWARD:  A response to any Request for Proposal is an offer to contract with the City based upon the terms, conditions, and specifications contained in the City's RFP. Proposals do not become contracts unless and until the City executes them.  A contract has its inception in the award, eliminating a formal signing of a separate contract.  For that reason, all of the terms and conditions of the contract are contained in the Request for Proposal, unless any of the terms and conditions are modified by a Request for Proposal amendment, a contract amendment, a Best and Final Offer, or by mutually agreed terms and conditions. 
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2.0 - GENERAL TERMS AND CONDITIONS

2.1	NON-DISCRIMINATION CLAUSE: The bidder agrees not to discriminate against any employee or applicant for employment, to be employed in the performance of such contract, with respect to hire, tenure, terms, conditions or privileges, of employment, or any matter directly or indirectly related to employment, because of his or her actual or perceived race, color, religion, national origin, age, sex, height, weight, physical or mental disability, family status, sexual orientation, gender identity or marital status. Breach of this covenant may be regarded as material breach of the contract as provided for in Act 220 and Act 453 of the Public Acts of 1976, as amended, entitled "Michigan Handicapper's Civil Rights Act" and the Michigan Elliott Larson Civil Rights Act.” The bidder further agrees to require similar provisions from any subcontractors, or suppliers.  The bidder agrees to comply with Executive Order 11246 of September 24, 1965, entitled “Equal Employment Opportunity,” as amended by Executive Order 11375 of October 13, 1967, as supplemented in Department of Labor regulations (41 CFR, Chapter 60).  

2.3	ASSIGNMENT OF CONTRACT: The contractor shall assign no right or interest in this contract in whole or in part and no delegation of any duty of Contractor shall be made without prior written permission of the City.

2.4	INDEMNIFICATION: The contractor shall protect, defend, and save the City, its officials, employees, departments and agents harmless from and against any and all claims, demands, suits, actions, or proceedings of any kind or nature, in any way resulting from acts or omissions of the contractor or any of its agents, employees, boards, commissions, divisions, departments, or authorities in performing obligations under this agreement. Each party to this agreement agrees that any bond or insurance protection required by this agreement or otherwise provided shall in no way limit the terms of this indemnification provision. In case of any action or proceeding brought against the City by reason of any such claim, suit, action or demand, upon prompt notice from the City, contractor covenants to defend such action or proceeding by counsel that is reasonably satisfactory to the City.

2.5	CONTRACT: The contract shall contain the entire agreement between the City and the Contractor relating to this requirement and shall prevail over any and all previous contracts, proposals, negotiations, or master agreements in any form. By signing the Offer to Contract, it is understood and agreed to that the RFP in its entirety and all enclosed forms are fully incorporated herein as a material and necessary part of the contract. In case of conflicts, the most recent document prevails.

2.6	PROVISIONS REQUIRED BY LAW: Every provision of law and any clause required by law to be in the contract shall be read and enforced as though it were included herein, and if through mistake or otherwise any such provision is not inserted, or is not correctly inserted, then upon the application of either party the contract shall forthwith be physically amended to make such insertion or correction.

2.7	RELATIONSHIP OF PARTIES: It is clearly understood that each party shall act in its individual capacity and not as an agent, employee, partner, joint venture, or associate of the other. An employee or agent of one party shall not be deemed or construed to be the employee or agent of the other party for any purpose whatsoever. The Contractor is advised that taxes or social security payments shall not be withheld from a City payment issued hereunder and that Contractor should make arrangements to directly pay such expenses, if any.

2.8	RIGHTS AND REMEDIES: No provision in this document or in the bidder's offer shall be construed, expressly or by implication as a waiver by either party of any existing or future right and/or remedy available by law in the event of any claim or default or breach of contract. The failure of either party to insist upon the strict performance of any term or condition of the contract or to exercise or delay the exercise of any right or remedy provided in the contract, or by law, or the acceptance of materials or services, obligations imposed by this contract or by law, and shall not be deemed a waiver of any right of either party to insist upon the strict performance of the contract.

2.9	ADVERTISING: Contractor shall not advertise, issue a press release or otherwise publish information concerning this RFP or contract without prior written consent of the City. The City shall not unreasonably withhold permission.

2.10	APPLICABLE REGULATIONS/POLICIES: The Revised Code of the State of Michigan, the Charter of the City of Battle Creek, all City Ordinances, Rules and Regulations and Policies shall apply. It shall be the responsibility of the Proposer to be familiar and comply with said regulations/policies.

2.11	SUBCONTRACTORS:  No subcontract shall be made by the contractor with any other party for furnishing any of the services herein contracted for without the advance written approval of the City.  All subcontractors shall comply with Federal and State laws and regulations that are applicable to the services covered by the subcontractor and shall include all the terms and conditions set forth herein which shall apply with equal force to the subcontract, as if the subcontractor were the Contractor referred to herein. Contractor is responsible for contract performance whether or not subcontractors are used.

2.12 PATENTS, COPYRIGHTS:  All services, information, computer program elements, reports, and other deliverables that are     created under this Agreement shall be the property of the City.  The Contractor shall place no restrictions on the City with regard to the distribution of any of these materials; the City shall have full, unrestricted rights to make and distribute unlimited copies of any services, information, computer programs/elements, reports, or any other deliverable.  

2.13 MICHIGAN CONSTITUTIONAL REQUIREMENT: 
a). Notwithstanding any provision in this Contract to the contrary, and in accordance with Article I, Section 26 of the Michigan Constitution as adopted by the electorate November 7, 2006, CONTRACTOR shall not discriminate against, or grant preferential treatment to, any individual or group on the basis of race, sex, color, ethnicity, or national origin in the operation of this Contract.

b).  This section shall not prohibit any action that must be taken to establish or maintain eligibility for any federal program if ineligibility would result in a loss of federal funds in connection with this Contract, nor shall this section be interpreted as prohibiting bona fide qualifications based on sex that are reasonable necessary to the execution of this Contract.

c). In the event of conflict between any term of this Contract and this section, the language of this section shall control.

d.) "Any party bringing a legal action or proceeding against any other party arising out of or relating to this Agreement or the transactions it contemplates shall bring the legal action or proceeding: (i) in the United States District Court for the Western District of Michigan; or (ii) in any court of the State of Michigan sitting in Calhoun County, if there is no federal subject matter jurisdiction."	


2.14 VENUE:  Any party bringing a legal action or proceeding against any other party arising out of or relating to this Agreement or the transactions it contemplates shall bring the legal action or proceeding:

(i) in the United States District Court for the Western District of Michigan; or

(ii) in any court of the State of Michigan sitting in Calhoun County, if there is no federal subject matter jurisdiction.

2.15 GOVERNING LAW:  This agreement shall be enforced under the laws of the State of Michigan.  Contractor must comply with all applicable federal, state, county, and City laws, ordinances, and regulations.  Contractor shall ensure payment of all taxes, licenses, permits, and other expenses of any nature associated with the provision of services herein.  Contractor shall maintain in current status all Federal, State and Local licenses and permits required for the operation of the business conducted by the Contractor.
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3.0 - SPECIAL TERMS AND CONDITIONS

3.1	TERM AND RENEWAL: The term of the contract shall commence on the first of the month following award, unless otherwise identified herein or a sooner date is required.  The contract shall remain in effect for a period of two (2) years, unless terminated, canceled or extended as otherwise provided herein. The contractor agrees that the City shall have the right, upon mutual consent, to renew the contract for up to two (2) additional two-year periods. In the event that the City exercises such right, all terms, conditions and provisions of the original contract shall remain the same and apply during the renewal period.  Prices shall be renewed per the pricing schedule submitted at contract inception.


3.2	PRICE ADJUSTMENT: Pricing shall be established at contract inception, and valid for each of the 3 2-year terms.

3.3	KEY PERSONNEL:  It is essential that the contractor provide adequate experienced personnel, capable of and devoted to the successful accomplishment of work to be performed under this contract. The Contractor must agree to assign specific individuals to the key positions.
A.	The Contractor agrees that, once assigned to work under this contract, key personnel shall not be removed or replaced without written notice to the City.
B.	If key personnel are not available for work under this contract for a continuous period exceeding thirty calendar days, or are expected to devote substantially less effort to the work than initially anticipated, the Contractor shall immediately notify the City, and shall, subject to the concurrence of the City, replace such personnel with personnel of substantially equal ability and qualifications.

3.5 CANCELLATION: Both parties have the right to terminate the contract for any reason, provided written notice is provided to the other party at least 30 days before termination.

3.6	PAYMENT:  Payment shall be made monthly, or at the end of each project, within 30 days of the submittal of a correct invoice for work performed.  If applicable, expenses shall be billed at cost without markup, and must be supported by actual receipts.  Mileage and per diem rates, if applicable, shall not exceed the federal rates.

3.7	INSURANCE: 
The Contractor shall at the time of execution of this contract, provide proof of malpractice insurance.
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4.0 - SUBMITTAL INFORMATION

4.1 	SUBMITTAL TERMS AND CONDITIONS

A. Basic Submittal Instructions:  Each proposal received by the City in response to this RFP becomes the property of the City.  See item 1.2, Section 1.0 General Information.

B. Proposal Costs:  The City is not liable for any costs incurred by contractors prior to issuance of a contract.

C. Exceptions To Contract Terms And Specifications:  Offeror shall clearly identify and reference by paragraphs any proposed deviations from the Contract Terms or Scope in the RFP. The exception shall include, at a minimum, the Offeror's proposed substitute language and opinion as to why the suggested substitution will provide equivalent or better service and performance. If no exceptions are noted in the Offeror's proposal, the City will assume complete conformance with this specification and the successful Offeror will be required to perform accordingly. 


4.2	SUBMITTAL REQUIREMENTS (provide the following documents in a SEALED envelope/box):

PROVIDE:

One (1) original, single-sided, unbound, reproducible and single-sided (i.e., ready to insert into a copier with no clips, staples, bindings, cardstock, dividers, brochures, business cards, etc.).Do not separate, divide, mark, staple, clip, or bind, any of the above documents.  If these instructions are unclear, please contact the person listed in section 1.4, Pre-Proposal Assistance of A and B, below:


Four (4) complete and bound complete proposals that contain A and B, below. These copies will be distributed to the selection committee, and should appear professional and organized.  These copies should have a table of contents, page numbers, dividers, and clearly marked sections.  Committee members usually have many proposals to evaluate; if information is difficult to find, it could be overlooked.  Provide for A and B, below:



A. FIRM EXPERIENCE AND PERSONNEL QUALIFICATIONS

1. Provide response to all questions in section 6.0, Questionnaire
2. Submit completed section 7.0, Price Page and provide other relevant pricing information.  A firm may be scored lower if fees are substantially higher than other firms’ submitted fees.
3. Submit signed Offer from section 8.0, Offer to Contract.  If any addenda are issued between the issue and the due date, acknowledgement can be made on the Offer page.
4. State, and clearly identify, any exceptions you take to this RFP and its requirements.
5. Completed Attachment A, Disadvantaged Business (DBE) Form

B. WORK PLAN

1. Describe in detail your understanding of your firm’s engagement and approach to represent the City’s interest.
2. State the office hours and days you intend to maintain on site at the City.

The above categories, listed in relative order of importance, will be considered in selection. The response to this RFP shall focus on these criteria, and shall be submitted in the same order as requested and must contain complete responses.
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5.0 - SCOPE OF WORK

BACKGROUND OF SCOPE

The City of Battle Creek seeks legal services for labor and employment law. Applicants must have 10+ years’ experience in municipal labor and employment law. 

The City Attorney’s office is the primary provider of legal services to the City with the exception of labor and employment law.  This has been contractually handled since 2014 with the creation of the Human Resources department from the Employee Relations model.  The Labor and Employment Law contract is directly managed by the City Manager.

The Human Resources department performs a wide range of personnel, employment, and labor relations related functions in support of city operations.  Services include recruitment, testing, and selection of qualified candidate; compliance with personnel policies; administration of compensation and benefits programs for all union and non-union employees; coordination of safety, training, and employee development programs; maintaining official employment and personnel records on all City employees; and administration of the City’s workers’ compensation and disability programs.  

The HR Director and staff work closely with the provider of legal services for Labor and Employment law with regard to compliance, contract administration, contract negotiations, grievance investigation, and adjudication.  

The management negotiating team is made up of the Labor & Employment Law services contract lead, Human Resources Director and the Revenue Services Director. The City Manager is brought in as needed. 



CITY OF BATTLE CREEK PROFILE

The City of Battle Creek is located in Calhoun County off I-94 nearly halfway between Detroit and Chicago.

The City has an elected nine-member, non-partisan Commission and is framed by the Council-Manager form of government.

The City has approximately 456 full time employees and 1 part time employee, along with seasonal.  We have approximately 114 sworn police officers and 77 full time firefighters.

The City has nine bargaining units: 


	Employee Group
	Union Affiliation
	Abbreviation
	Approx.
Number of Members
	Contract Terms

	Department of Public Works, Parks, Facilities Maintenance, Equipment Operators, Airport
	American Federation of State, County & Municipal Employees
	AFSCME
	116
	July 1, 2016 to June 30, 2019

	Transit operators, utility workers, dispatchers
	Amalgamated Transit Union
	ATU
	35
	June 30, 2017 to June 30, 2018

	Supervisors and managers across the organization
	Battle Creek Supervisors Association
	BCSA
	25
	July 1, 2016 to June 30, 2019

	Firefighters, Fire Lts., Fire Capts.
	International Association of Firefighters
	IAFF
	77
	July 1, 2017 through June 30, 2020

	Fire Battalion Chiefs
	Organization of Supervisory Personnel
	BATT CHIEF
	4
	April 2, 2015 to June 30, 2018

	Police Officers
	Police Officers’ Labor Council
	POLC-NON SUP
	86
	July 1, 2016 to June 30, 2019

	Police Sergeants
	Police Officers’ Labor Council
	POLC-SGTS
	17
	July 1, 2016 to June 30, 2019

	Police Lts.
	Police Officers’ Labor Council
	POLC-LTS
	4
	July 1, 2016 to June 30, 2019

	Technical, Professional and Building Inspectors
	Service Employees International Union
	SEIU
	94 (1 part time)
	July 1, 2016 through June 30, 2019

	Non-represented

	None
	N/A
	73
	N/A



All non-represented employees are considered at-will employees.

All other part-time, temporary, seasonal, and variable hour employees are considered at-will 
employees.



SCOPE OF WORK


The successful firm shall provide advice and counsel, and where necessary, representation in matters involving labor and employment law and issues. 

Minimum requirements of law firm:

a) The main attorney assigned to the City of Battle Creek must have at least ten (10) years’ experience providing legal services for municipal clients with regard to labor and employment law matters. 
b) The firm representative assigned to the City of Battle Creek must possess current licenses to practice law in the State of Michigan.
c) All licenses required by the State of Michigan are to be maintained by the firm during the course of the contract.
d) All required insurances are to be maintained by the firm during the course of the contract.

Legal representation will include, but may not be limited to:

e) Advising and providing counsel to the City, through the City Manager, in legal matters pertaining to labor and employment law.
f) Providing labor contract interpretation and guidance.
g) Providing legal guidance and interpretation of state and federal legislation impacting the areas of labor, employment, or benefit law (e.g., Affordable Care Act)
h) Assisting the City with and providing representation to the City in labor mediations and arbitrations, including Act 312 arbitration.
i) Assisting the City in prosecuting or defending unfair labor practice charges.
j) Assisting the City in any labor or employment related litigation, as requested, and conduct trials, appeals and other proceedings affecting the interest of the City.
k) Advising and providing counsel to the City on Employment and Human Resource functions.

Services may include, but may not be limited to:

a) Providing labor contract interpretation and guidance.
b) Assisting with grievance resolution, arbitration proceedings, including research, advice, and representation at hearings. 
c) Providing counsel and representation for labor and employment related matters up to and including appearances before the Michigan Employment Relations Commission, the Michigan Department of Civil Rights, state and federal courts, or other administrative agencies.
d) As necessary, attending City Commission meetings and departmental staff meetings to confer and provide legal advice on labor matters as it relates to negotiation of the 9 collective bargaining agreements.
e) Negotiating labor contracts on behalf of the City.
f) As necessary, providing routine labor and employment legal advice and counsel. 
g) Development of new job descriptions or revisions of current job descriptions, with coordination with management and applicable unions.

REQUIRMENTS
a) Advice and counsel may be provided by way of telephone, electronic documents, email, facsimile, and U.S. mail, provided the response is acceptable and timely using one of these methods.
b) Successful firm/attorney shall be on site at the City, at minimum, 3 8-hour days per week.  The City Manager’s preference would be Monday, Wednesday, Friday, with flexibility for negotiations, arbitrations, special meetings, or holidays.
c) Contractor shall identify a lead attorney with whom the City Manager will have primary contact.
d) Timeliness of response and accessibility is an important aspect of the service. 
e) Contractor shall provide and use their own, or their firm’s, computer to store all confidential files and documents, which shall not be stored on City owned equipment or servers, in order to maintain attorney-client privilege due to Freedom of Information Act.  Contractor is responsible for IT support for their own computer.
f) The firm shall provide a single point of contact for the duration of the contract.
g) The firm shall ensure a 24-hour response time on services.
h) The firm shall comply with administrative procedures of the City.
i) The firm shall meet with applicable City departments, City Manager, and City Commission, as appropriate, to review specific concerns or issues.
j) The firm shall attend all meetings as requested.
k) The firm shall provide status updates to the City through the City Manager, as requested.

The City will provide:

a) A private, lockable, and furnished office
b) VoIP phone and extension
c) Laptop to access City shared drives and City email
d) IT support for the City computer and VoIP phone
e) Verizon MiFi
f) Access to conference rooms
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6.0 – QUESTIONNAIRE

Provide responses to the following.  If for some reason, you cannot answer an item, provide an explanation

(1)	Firm legal name 
(2)	Office location that will service account
(3)	Other locations, if any
(4)	Year firm established	
(5) 	Years in business located in Michigan
(6) 	Type of Organization (e.g., Individual, Partnership, Corporation, Joint Venture, Other)
(7) 	How many years has your company been providing labor and employment legal services? Provide historical narrative.
(8)	Describe your firm’s philosophy relative to public sector labor negotiations.
(9)	How many municipalities does your firm currently represent in the areas of labor and employment law? Explain the types and breadth of services provided.
(10)	Provide a list of public sector client references (minimum of five).  Include name, address, phone number, contact person.  Briefly describe scope of services for each.
(11)	Provide a list of the most recent three public sector clients that have ceased using your firm’s labor and employment legal services, and the reason, if known.
 (12)	Total personnel of firm, specify professional and support staff
 (13)	Provide experience and qualifications of lead attorney and all other personnel to be assigned to the City.  Include previous work experience involving similarly sized municipal governments. 
· name 
· position title
· total years’ experience with current firm and any other
· year of admittance to the State Bar of Michigan
· education
· summary of pertinent experience and qualifications and other information that would assist the City in determining the qualifications of the individuals and their ability to complete the services required.  In response to this question, you may attach firm biographies and/or curriculum vitae.
(14)	Provide a description of the service, special qualifications and experience that you would bring to the City, if selected.  
(15) 	Provide a summary of your firm’s municipal experience and qualifications in the following areas:
· Labor Negotiations
· Public Act 312 Arbitration and Mediation/Fact Finding
· Unfair Labor Practice Charges
(16) 	Based on your prior experience, what type of professional consulting services would you anticipate using that would need to be subcontracted, if any? Describe how the relationship between any subcontractors and the City would work.
(17)	Are all attorneys in your firm members of the State Bar of Michigan?
(18)	Are all attorneys in good standing with the State Bar of Michigan? If not, please explain.
(19) 	Do you have a standard contract form that you use? If so, please include a copy.
(20)	What are your billing procedures?
(21)	Has the firm been a party to any litigation during the past five years? If so, please provide an explanation, including the outcome of any such litigation.
(22)	 Provide statement that your firm is not an Iran linked business as defined in PA 517 of 2012.
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7.0 – PRICE PAGE 



Provide a complete Cost Proposal including hourly rates for all personnel.  Clearly define all other relative direct and indirect costs and hourly minimums.  
Add additional positions, if necessary

Cost proposal shall be firm for the following periods, through all renewals:

	Position
	Hourly rate for period
12-1-18 to 11-30-20
	Hourly rate for period
12-1-20 to 11-30-22
	Hourly rate for period
12-1-22 to 11-30-24

	Principal/Lead Attorney
	
	
	

	Associate Attorneys
	
	
	

	Paralegals
	
	
	

	Law Clerks
	
	
	

	Expert Witnesses
	
	
	

	Arbitration (to include attorney rates)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	
Identify how travel time is handled and invoiced, if applicable.
Expenses, where applicable, shall be billed no higher than Federal rates and billed at cost, without markup.
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8.0 - OFFER AND ACCEPTANCE FORM

TO THE CITY OF BATTLE CREEK: We propose to furnish all labor, materials, equipment, tools, transportation and services required to complete the work in accordance with the specifications and conditions contained herein in consideration of the sum or sums stated below and agree that this document will constitute the contract if accepted by the City. 

We hereby offer and agree to provide service in compliance with all terms, conditions, specifications, and amendments in the Request for Proposals and any written exceptions in the offer. We understand that the items in this Request for Proposals, including, but not limited to, all required certificates are fully incorporated herein as a material and necessary part of the contract.  

We acknowledge receipt of the following addendum(s): _____, _____, _____, _____.

I certify, under penalty of perjury, that I have the legal authorization to bind the firm hereunder, and that our firm is not debarred from doing business under the Federal Excluded Parties List System (epls.gov).

I, the Contractor or Contractor’s legally authorized signer, further certify compliance with the City of Battle Creek Ordinance Chapter 214, Discrimination Prohibited.  I further acknowledge and agree that the Contractor's violation of Chapter 214 shall be a material breach of this contract.  In addition, Contractor acknowledges and agrees that it shall be liable for any costs or expenses incurred by the City in obtaining from other sources, the work and services to be rendered or performed or the goods or properties to be furnished or delivered to the City under the contract as a result of a material breach in the Contract for violations of Chapter 214.

								For clarification of this offer, contact:
Company Name

								Name: 						
Address

								Phone:						
City			State		Zip			

								Fax:  		___				
Signature of Person Authorized to Sign 				
																
Email: 										
														
Printed Name

														
Title

ACCEPTANCE OF OFFER:

The Offer is hereby accepted. 									Contact Term: _____________________________

The Contractor is now bound to provide services listed by the attached contract and based upon the Request for Proposal, including all terms, conditions, specification, amendments, etc. and the Contractor's Offer as accepted by the City.

This contract shall henceforth be referred to as Contract No. 	2019-006R	  . The Contractor has been cautioned not to commence any billable work or to provide any material or service under this contract until Contractor receives purchase order and/or a notice to proceed from the City of Battle Creek Purchasing Agent.

	COUNTERSIGNED:

											
City Manager	   					Date		


											
Witness Signature

	APPROVED AS TO FORM BY:

											
City Attorney


__________________
Date





[bookmark: _Toc525139601]ATTACHMENT A - DISADVANTAGED BUSINESS (DBE) FORM

I.  	YOUR FIRM’S BACKGROUND:

Is your firm an MBE (at least 51% minority ownership)?  	_____YES  	_____NO

Is your firm a WBE (at least 51% woman ownership)?  	_____YES  	_____NO    

Are you subcontracting any part of this project?		 	_____YES  	_____NO    



II.  	SUBCONTRACTING INFORMATION:  If subcontracting any part of the project, the bidder/contractor expressly agrees that:

(1)	If awarded a contract as a result of this bid, the major subcontractors used in the prosecution of the work will be those listed below, and
(2)	The following list includes all subcontractors who will perform work representing approximately five percent (5%) or more of the Total Base Bid.
(3) The Bidder represents that the subcontractors listed below are financially responsible and are qualified to do the work required.

	SUBCONTRACTOR NAME
	City/State
	Trade or Commodity
	MBE
	WBE
	Approximate dollar value

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________

	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________

	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	$____________________





III. DBE RECRUITMENT ACTIVITY LOG:  List the MBE’s and WBE’s that were approached about being a subcontractor for this job, but who are NOT listed above as a subcontractor.  

	NAME OF FIRM APPROACHED, BUT NOT USED ON THIS PROJECT
	City/State
	Trade or Commodity
	MBE
	WBE
	Reason not used on this project

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	_______________________

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	_______________________

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	_______________________

	
	
	
	
	
	

	________________________________________
	______________
	 Y / N
	Y / N
	_______________________
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