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BID 23-025 KLL 

ALBUQUERQUE PUBLIC SCHOOLS 

INVITATION TO BID 
BID # 23-025 KLL  

BID TITLE: EVAPORATIVE COOLERS, PUMPS AND PADS 

NIGP Commodity Code: 03138 

 

BID SCHEDULE 
Action       Date & Time 

Bid Issued 03/03/2022 

Non Mandatory Pre-Bid Meeting N/A 

Non-Mandatory Pre-Bid Meeting Location N/A 

Deadline for Questions  03/142022 @5:00 PM (local) 

Bid Due Date & Time  03/23/2022 @3:00 PM (local) 

Bids must be received by the due date and time.  No late Bids will be accepted. The only acceptable 
evidence to establish the time of receipt is the date/time stamp from electronic bidding system (Vendor 

Registry). 

 

BUYER CONTACT INFORMATION 

Name  Kelly Lee 

Phone Number 505-878-6124 

E-Mail lee_k@aps.edu 
Any inquiries or requests regarding clarification of Bid document shall be submitted to the buyer in writing. 

Bidders may contact ONLY the buyer regarding the terminology stated in the procurement documents. Any 

other communication will be considered unofficial and non-binding. 
 

BID SUBMITTAL 

Bids must be submitted electronically via electronic bidding system (Vendor Registry) by required date 

and time as noted on BID document. 

https://vrapp.vendorregistry.com/Vendor/Register/Index/albuquerque-public-schools-nm-vendor-registration 

Bidders understand and agree that technical support may not be readily available the day of and or the 

hours/minutes prior to a bid closing time (Due Date/Time).  Offerors also understand and agree that internet 

access, browsers, and operating systems are not supported by the District and/or its agents.  Bidders are 

strongly encouraged to review, create, and submit all electronic bid responses several days in advance 

of the due date and time. 
 
 

BID TERM 

APS reserves to right to enter into, not to exceed four (4) year, indefinite quantity contract with the 

awarded Bidder(s). 
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SUBMISSION COVER SHEET (REQUIRED: Submit with your bid.) 

BIDDER ACKNOWLEDGEMENT: By responding to this Bid, the undersigned Bidder (1) acknowledges that he or she 

agrees to the terms and conditions set forth in this Bid; (2) certifies that the Bidder has not, either directly or indirectly, 

entered into action in restraint of full competition in connection with the bid submitted to the District; and (3) agrees to 

furnish the materials, supplies or services as required within the time specified under the conditions imposed at the price 

indicated. 

Signature of Authorized 

Representative: ______________________________________  

Type or print  

Name of above: ______________________________________ Address 1: ____________________________ 

Name of Firm: ______________________________________ Address 2: ____________________________ 

Telephone No.: ______________________________________  E-Mail: ______________________________ 
 

Resident/Veterans Preference Certification No. (If applicable): _______________________________________ 

 

Contact information for Sales Department:  Contact information for POs/Invoicing/Etc.: 
 

Name of Contact: _______________________________ Name of Contact: _____________________________ 
 

Telephone No.:  ________________________________ Telephone No.:  ______________________________ 
 

Email Address:  ________________________________ Email Address:  ______________________________ 
 

*** IF ANY OF THIS CONTACT INFORMATION CHANGES, IT IS THE RESPONSIBILITY OF THE 

CONTRACTOR TO IMMEDIATELY NOTIFY APS PROCUREMENT. *** 

 

 

BID SUBMITTAL REQUIREMENTS AND CHECKLIST 
Please submit your completed bid, including the following items. Note that the requested information is mandatory and 

failure to submit these items with your response may deem it non-responsive and may be disqualified. Submittals 

must be in the following order and all items must be included in your response to this bid. 
SUBMITTALS:  

 Submission Cover Sheet, Completed and SIGNED ***REQUIRED*** 

 BID PRICE FORM ***REQUIRED*** 

 Specification Exception Form,  Completed  ***REQUIRED*** 

 Conflict of Interest and Debarment/Suspension Form, Completed and SIGNED ***REQUIRED*** 

 Byrd Anti Lobbying Certification **Signed for Federal Purchases**   
 Campaign Contributions Disclosure Form (see Compliance section) Completed and SIGNED 

***REQUIRED*** 
 Resident Contractor or Veteran Resident Contractor or Native American Resident Contractor or Native 

American Veteran Resident Contractor Preference Certificate (if applicable)  

Obtain more information:  
http://tax.newmexico.gov/Businesses/in-state-veteran-preference-certification.aspx and 
https://www.generalservices.state.nm.us/statepurchasing/vendorpreferencelist.aspx 

 Addendums (if applicable) – BEFORE submitting your bid, please check for addendums here: 

http://www.aps.edu/procurement/current-bids-and-rfps  

 Submit Bid on Vendor Registry  

https://vrapp.vendorregistry.com/Vendor/Register/Index/albuquerque-public-schools-nm-vendor-registration 
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SUBMITTAL REQUIREMENTS 

ATTENTION:  

Bids must be submitted electronically via Vendor Registry by required date and time as noted on Bid document.  

  

  

https://vrapp.vendorregistry.com/Vendor/Register/Index/albuquerque-public-schools-nm-vendor-registration 

 

 Important Information: Albuquerque Public Schools Online Bidding System (Vendor Registry) utilizes the Internet and the 

World Wide Web which is comprised of systems that are completely out APS’s control including but not limited to: the 

District, its agents, and registered suppliers' respective internet service providers.  The District and its agents are not 

responsible for Internet outages, hardware failures, software failures, downtime, internet slowness, acts of God, power 

failures, and or user errors.  All bids/proposals must be submitted before the due date regardless of your organization's 

ability to submit proposals online.  It is the suppliers' responsibility to ensure that Bid/RFP offers arrive before the due 

date and time.  

Proposers understand and agree that technical support may not be readily available the day of and or the hours/minutes 

prior to a bid closing time (Due Date/Time).  Proposers also understand and agree that internet access, browsers, and 

operating systems are not supported by the District and/or its agents.  Suppliers are strongly encouraged to review, 

create, and submit all electronic bid responses several days in advance of the due date and time. Please Note:  There is 

no fee to submit a bid/RFP response, contact Vendor Registry Customer Service for assistance if you see a fee is 

required.  
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