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Sealed Proposals, subject to the specifications and conditions contained herein and attached hereto, will be received in the City Manager’s Office, City Hall, until, but no later than 2:00 P.M.CST January 21, 2014, and then opened for Concession Services.
If you are an individual with a disability and require a reasonable accommodation or have additional questions regarding this invitation, please notify the Assistant Finance Director, Danny King at (931) 560-1580.
No proposal may be withdrawn after the scheduled closing time for receipt of proposals for ninety (90) calendar days. 
Proposal Instructions
To be considered, you must:
1. Submit two copies of your proposal addressing the requested services.  
2. All forms must signed by someone with the authority to bind the proposer to the terms of the proposal.
Proposal documents shall be returned to:
Purchasing Agent, City Hall, 700 North Garden St., Columbia, TN 38401.
[bookmark: _GoBack]Mark outside of envelope with Request for Proposal Concession and opening date of proposal, January 21, 2015
Time is of the essence and any proposal received after the announced time and date for submittal, whether by mail or otherwise, will be rejected. The time of receipt shall be determined by the City Manager’s Office. Vendors are responsible for ensuring that their proposals are stamped by City Manager’s Office personnel before the deadline indicated. Late proposals received will be so noted in the proposal file and the proposal will be returned unopened. Faxed or e-mailed proposals shall not be accepted.
Nothing herein is intended to exclude any responsible vendor, his product or service or in any way restrain or restrict competition. On the contrary, all responsible vendors are encouraged to bid and their bids are solicited. The City of Columbia is compliant with Title VI of the 1964 Civil Rights Act and as a result origin does not discriminate on the grounds of race, color or national nor does it excluded from participation in, or denies the benefit of any program or activity receiving federal financial assistance.

Scope of Work
 
The City of Columbia is seeking to contract with an individual or company to operate a seasonal non-exclusive concession services for Complex “A” at Ridley Sports Park in Columbia Tennessee. The contract will be for one season ending November 30, 2015 but may be extended to two additional seasons at the option of the City. Concession services will be under the direction of the Columbia Parks and Recreation Department, subject to the State of Tennessee rules and regulations for food services and in compliance with the terms and conditions as herein found. 

The Park will be opened from March through November during which time facility will host various baseball, softball and other sporting activities attended by players, families and spectators. The intent of any resulting contract will be to provide concession services to those attending.

The City’s Roles and Responsibilities 

The City of Columbia will retain the following roles and provide the following services to the contracted concessionaire.
1. Air conditioned concession facilities.
2. Facilities will have 110/20V electrical service, potable 	water, and sewer services furnished by the City.
3. Trash cans and trash disposal services. 
4. Exercise final approval of all items sold by the concessionaire and the sale price of each item. 
5. The City will contract for the provision of a non-exclusive, revocable, non-transferable right to provide concession services in City owned facilities at Ridley Sports Park. 

Vendor Responsibilities 
1. Provide concession services seven days a week during the contract period as may be required by league play and special events.
2. Items required to sold or provided are : 
· Hot Dogs
· Three varieties of soft drinks one of which must be diet.
· Various types of candy products
· Various forms of chips
· Coffee
· Hot chocolate in season 
· Ice 	
3. Other food products may be sold upon approval of the City. It is encouraged that some healthy food selection be included as part of the menu offered. 	
4. Use of recyclable or biodegradable material encouraged. 
5. Items prohibited from sale are: 
· Alcohol products
· Tobacco products
· Wearing apparel
· Non-food novelty items 
6.  Concessionaire must comply with all applicable local ordinances as well State and local health regulations regarding the sale and preparation of food. Non compliance shall be grounds for termination of the contract and forfeiture of any and all fees paid.
7. Concessionaire will be responsible for providing a working telephone at the concession stand during operating hours.
8. Concession will be opened one hour prior to sporting event and remain open until all sporting events have concluded. 
9. Concessionaire will be responsible to insure that area around the concession stand, spectator areas and fenced field areas are free of trash and litter before and after sporting event. 
10. Grease and/ or charcoal used shall be disposed of properly and shall not be discarded in the trash barrels furnished by the City.  
11. Provide adequate staffing to insure visitors, players and spectators have reasonable and adequate access to concession services in a timely manner. Accommodations will be required for handicapped fans, players, spectators or visitors to insure they receive prompt, courteous and friendly service.
12. Conduct operations in a manner that reflects well upon the City and Community. 
· No smoking
· No Profanity 
· No offensive clothing
13. Provide weekly accounting of sales to include supporting data to the Columbia Parks and Recreation Department 	
14. Concessionaire will be responsible for all sales tax collection and reporting 
15. The concessionaire will be responsible for hiring the necessary personnel to conduct the daily operation of the concession. 
16. The concessionaire will comply with all federal, state, and local laws related to minimum wage, social security, nondiscrimination, ADA, unemployment compensation, and workers’ compensation.
17. Concessionaire shall be responsible for the payment of a franchise fee to the City of Columbia based upon a percentage of gross sales. 
	
General Terms and Conditions
The following terms and conditions shall be applicable to the contract awarded
	1. The contract may not be sublet. 
	2. No firearms allowed on the premise.
	3. This is a drug free workplace.
	4. The menu and price list is the only signage permitted in concession area.
	5. Concessionaire will be charged for electrical repairs resulting from excess usage 	beyond the electrical systems rated capacity.
	6. Concessionaire agrees to subject to a background check 
	7. Provide insurance with City listed as additional named insured: 
· General Liability coverage with $1,000,000 /$2,000,000 limit with Best A rated insurance company licensed in the State of Tennessee. 
· Automobile coverage limits $500,000.
· Workman’s Compensation Coverage  - Per State of Tennessee limits 
· Proof of Insurance will be required prior to execution of the final contract.
	8. Any tenant improvements to the facility will be at the sole expenses of the 	Concessionaire, must be approved in advance by the Parks and Recreation Department 	and will become property of the Parks and Recreation 	Department at the end of the 	contract. 

Proposal Evaluations

	Proposals will be evaluated by selection committee consisting of Parks and Recreation 	personnel.  Consideration will be given to: 
	1. Experience and reputation of the Proposer.
	2. Ability to Provide Required Insurance 
	3. Ability to Secure Health Department Permit
	4. Franchise Fee Percentage





































PROPOSAL RESPONSE
CONCESSION SERVICES
SOLICITATION 444-1214-19

Legal Name of Organization, Firm or Individual: ______________________________________

Principal Place of Business or Address:  _____________________________________________

______________________________________________________________________________

Phone: ____________________________________ Alt: Phone : _________________________

1. Proposed / sample menu attached including pricing? ________

2. Cooking methods to be used. Please check all methods you propose to use.
	_____Electric  	_____ Charcoal _____Propane 	 _____ Deep Fry  _____ None 
	
	_____ Other (describe) ____________________________________________________

3. How will ice be supplied to insure continuous supply during all events: _________________
______________________________________________________________________________
______________________________________________________________________________

4. Previous or Similar Experience:  _________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

5. References : 	Name							Phone #
	
	A. ____________________________________________________________________

	B. ____________________________________________________________________

	C. _____________________________________________________________________

6. Franchise Fee as a percent of gross weekly sales  _______________________________%

I have read the request for proposal, solicitation #444-1214-19, and understand the responsibilities of the vendor as well as the general terms and conditions as stated therein. 


Signed: ____________________________________    Date: _________________________	
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