
COUNTY OF DINWIDDIE, VIRGINIA 

14010 BOYDTON PLANK RD 

PO DRAWER 70 

DINWIDDIE, VA  23841 

http://www.dinwiddieva.us 

 

 

REQUEST FOR QUOTATIONS 

AUTOMATIC DOOR OPENERS 

 

RFQ NUMBER:  20-100620 

ISSUE DATE:   October 6, 2020    

DUE DATE/TIME:   October 22, 2020 at 3 p.m. 

Issued by:   Hollie R. Casey 

Telephone:   804-469-4500 x 2150                  

Email:   hcasey@dinwiddieva.us 

 

This solicitation is issued in accordance with the Virginia Public Procurement Act and the Small Purchasing 

guidelines set forth in the Dinwiddie County Purchasing Policies and Procedures.   

 

Quotations may be submitted by emailed to hcasey@dinwiddieva.us or electronically through the Dinwiddie 

Procurement webpage at www.dinwiddieva.us/598/purchasing .  Attach additional data or illustrations if 

necessary.   

 

Dinwiddie County seeks quotes from qualified contractors to provide the following products/services: 

 

A. Scope of Work 

Furnish and install automatic door openers that meet ADA requirements at the following locations: 

 

1. Courthouse, 14008 Boydton Plank Road, Dinwiddie, VA 23841.  New installation for two sets of double 

doors at front entrance.   

2. Pamplin Building, 14016 Boydton Plank Road, Dinwiddie, VA 23841. Replace existing bollard only. 

3. Eastside Enhancement Center, 7301 Boydton Plank Road, North Dinwiddie, VA 23841.  New 

installation for one set of double doors at front entrance. 

4. Ragsdale Community Center, 20916 Old School Road, McKenney, VA 23872.  Replacement of existing 

openers for two sets of double doors at front entrance. 

 

B. Site Visit 

An optional site visit will be held Thursday, October 15, 2020 at 9 a.m.  Those attending shall meet 

outside the Courthouse front entrance.  It is recommended that participants wear face mask and follow 

social distance rules.  This is the only time contractors will be allowed to visit the sites prior to the deadline 

for quotes.   

 

C. General Information 

1. Quotes shall include all materials, equipment, labor, delivery, overhead, insurance, etc.  They should be 

free of any federal, state or local taxes.  No additional cost will be allowed. 

 

D. Contractor Requirements 

1. Contractor shall maintain a Class C Contractors license through DPOR.   

2. Contractor shall have an active registration with the Virginia State Corporation Commission, if required. 

 

E. COVID-19 

The Contractor is required to adhere in all respects to all federal, state, and local COVID-19 regulations, 

including, but not limited to, Executive Orders issued by the Governor of Virginia, the rules promulgated by 
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the Virginia Department of Labor and Industry (“DOLI Rules”), and the Dinwiddie County Infectious 

Disease (COVID-19) Preparedness and Response Plan (the “Required Local Plan”).  The Contractor 

acknowledges it will comply with the documents set forth on Dinwiddie County’s Purchasing Page, which 

can be found at www.dinwiddieva.us/598/Purchasing including any changes that may be made to such 

documents in the future.  In the event of conflict between COVID-19 provisions, the strictest provision shall 

govern.  Without limiting the foregoing, the Contractor shall abide by the following: 
 

1. Sick and Exposed Persons to Stay at Home.  Pursuant to the DOLI Rules and the Required Local Plan, 

employees or other persons associated with the Contractor who are known or suspected to be infected 

with the SARS-CoV-2 virus or who live with or have had close contact with individuals who have had 

COVID-19 symptoms or signs in the last 14 days shall be sent home, stay home, and stay away from the 

work site until they are cleared to return to work as set forth in the DOLI Rules or, in the case of 

exposed persons, the rules for return to work shall be the same as those for County employees in the 

Required Local Plan.  Symptoms and signs of COVID-19 include the following:  unexplained cough, 

fever (100 degrees Fahrenheit or higher) or chills, cough, shortness of breath or difficulty breathing, 

fatigue, muscle or body aches, headache, new loss of taste or smell, sore throat, congestion or runny 

nose, persistent pain or pressure in the chest, new confusion, inability to wake or stay awake, bluish lips 

or face, unexplained nausea, vomiting, or diarrhea.  Other unexplained symptoms could also be an 

indication of COVID-19. 

 

2. Notice to County Required of Positive COVID-19 Tests at County Government Sites.  Pursuant to the 

DOLI Rules and the Required Local Plan, the Contractor is required by law to advise the County within 

24 hours in the event that an employee of the Contractor or someone associated with the Contractor who 

was present at a place of employment owned or operated by the Dinwiddie County Government tests 

positive for COVID-19.  All such reports of positive COVID-19 tests shall be made to Crystal Spain, 

Director of Human Resources at (804) 469-4500, extension 2161. 

 

3. Subcontractors.  The Contractor is responsible for ensuring that its subcontractors comply with all the 

foregoing requirements. 

 

F. Clarification of Terms or Specifications:     

If any Vendor has questions about any specifications or other solicitation documents, the Vendor should 

contact the person issuing the RFQ whose name appears on the face of the solicitation no later than three 

working days before the due date.  Any revisions to the solicitation will be made only by addendum issued 

by the person issuing the RFQ.  All addenda are posted on the Procurement Page of the County’s website.  It 

is the Contractor’s responsibility to check for addenda.  

 

G. Award: 

Award will be made to the vendor that, in the County’s opinion, provides the best overall value.  Best value 

will be based on price, availability, experience, and other information provided in the quotation.  The 

County reserves the right to award by item, groups or items or total, to reject any and all quotations in whole 

or in part, and to waive any informality or technical defect if, in its judgement, is in the best interests of the 

County.  

 

H. Invoices 

Invoice will be accepted once services are 100% complete.  All invoices must be sent to 

accounting@dinwiddieva.us.  If Credit Card payment is accepted, the vendor agrees to not charge any 

processing fees; otherwise, payment will be made via check within 30 days of receipt of proper invoice. 
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PART A 

GENERAL TERMS AND CONDITIONS 

  

1. Laws, Regulations, and Courts.   
A. This procurement is governed by the Virginia Public Procurement Act and the Dinwiddie County Purchasing 

Policies and Procedures.  

B. The Contractor shall comply with all federal, state and local laws, ordinances, rules, regulations, and lawful orders 

of any public authority bearing on the performance of the work and shall give all notices required thereby.  

C. All solicitations or contracts issued by Dinwiddie County shall be governed by the laws of the Commonwealth of 

Virginia.  Jurisdiction and venue for any litigation arising out of or involving this agreement shall lie in the Circuit 

Court of the County of Dinwiddie, Virginia, and such litigation shall be brought only in such courts.  The County 

and the Contractor are encouraged to resolve any issues in controversy arising from contractual dispute using 

Alternative Dispute Resolution (ADR) procedures (Code of Virginia, § 2.2-4366).  

 

2. Taxes.  Pursuant to Virginia Code Section 58.1-609.1(4), the County is exempt from the payment of Virginia state sales 

and use taxes.  Vendors should not include such taxes in invoices presented to the County for payment.  State sales and 

use tax certificates of exemption, Form ST-12, will be issued upon request.   

 

3. Anti-Discrimination Statement by County.  The County certifies that it shall not discriminate against any bidder, 

offeror or contractor because of race, religion, color, sex, sexual orientation, gender identity, national origin, age, 

disability, status as a service disabled veteran, faith-based organizational status, any other basis prohibited by state law 

relating to discrimination in employment or because the bidder or offeror employs ex-offenders unless the County has 

made a written determination that employing ex-offenders on the specific contract is not in its best interest.  If Contractor 

is a faith-based organization, the organization shall not discriminate against any recipient of goods, services, or 

disbursements made pursuant to the contract on the basis of the recipient's religion, religious belief, refusal to participate 

in a religious practice, or on the basis of race, age, color, gender or national origin and shall be subject to the same rules 

as other organizations that contract with public bodies to account for the use of the funds provided; however, if the 

faith-based organization segregates public funds into separate accounts, only the accounts and programs funded with 

public funds shall be subject to audit by the public body. (Code of Virginia, § 2.2-4343.1E). 

 

4. Anti-Discrimination Statement by Contractor. 
A. During the performance of the contract, the Contractor agrees to the following provisions. 

i. The Contractor will not discriminate against any employee or applicant for employment because of race, religion, 

color, sex, national origin, age, disability, status as a service disabled veteran, or any other basis prohibited by 

state law relating to discrimination in employment, except where there is a bona fide occupational qualification 

reasonably necessary to the normal operation of the Contractor.  The Contractor agrees to post in conspicuous 

places, available to employees and applicants for employment, notices setting forth the provisions of this 

nondiscrimination clause. 

ii. The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, 

will state that such Contractor is an equal opportunity employer. 

iii. Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be 

deemed sufficient for the purpose of meeting these requirements. 

B. The Contractor also agrees to include the provisions in every subcontract or purchase order over $10,000, so that 

the provisions will be binding upon each subcontractor or Contractor. 

 

5. Immigration Reform and Control Act of 1986.  Contractor certifies that it does not and will not during the 

performance of the contract knowingly employee unauthorized alien workers or otherwise violate the provisions of the 

Federal Immigration Reform and Control Act of 1986. 

 

6. Drug-Free Workplace.  During the performance of this contract, the Contractor agrees to (i) provide a drug-free 

workplace for the Contractor's employees; (ii) post in conspicuous places, available to employees and applicants for 

employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, 

possession, or use of a controlled substance or marijuana is prohibited in the Contractor's workplace and specifying the 

actions that will be taken against employees for violations of such prohibition; (iii) state in all solicitations or 

advertisements for employees placed by or on behalf of the Contractor that the Contractor maintains a drug-free 



workplace; and (iv) include the provisions of the foregoing clauses in every subcontract or purchase order of over 

$10,000, so that the provisions will be binding upon each subcontractor or Contractor.  

 

For the purposes of this section, “drug-free workplace” means a site for the performance of work done in connection 

with a specific contract awarded to a Contractor, the employees of whom are prohibited from engaging in the unlawful 

manufacture, sale, distribution, dispensation, possession or use of any controlled substance or marijuana during the 

performance of the contract. 

 

7. Authorization to Transact Business in the Commonwealth.  In order to contract with Dinwiddie County, contractors 

organized as a stock or nonstock corporation, limited liability company, business trust, or limited partnership or 

registered as a registered limited liability partnership shall be authorized to transact business in the Commonwealth as 

a domestic or foreign business entity if so required by Code of Virginia, Title 13.1 or Title 50 or as otherwise required 

by law.  Pursuant to competitive sealed bidding or competitive negotiation, a bidder or offeror organized or authorized 

to transact business in the Commonwealth pursuant to Title 13.1 or Title 50 shall include in its bid or proposal the 

identification number issued to it by the State Corporation Commission.  Any bidder or offeror that is not required to 

be authorized to transact business in the Commonwealth as a foreign business entity under Title 13.1 or Title 50 or as 

otherwise required by law shall include in its bid or proposal a statement describing why the bidder or offeror is not 

required to be so authorized.  Any bidder or offeror that fails to provide the required information shall not be awarded 

a contract unless a waiver of this requirement is granted by the County Administrator.  Any business entity as described 

above that enters into a contract with a public body pursuant to the Virginia Public Procurement Act shall not allow its 

existence to lapse or its certificate of authority or registration to transact business in the Commonwealth to be revoked 

or cancelled at anytime during the contract.  Dinwiddie County may void any contract with a business entity if that 

entity fails to remain in compliance with the provisions of this section. 

 

8. Indemnification.  Contractor agrees to indemnify, defend and hold harmless the County of Dinwiddie, Virginia and 

their officers, agents, and employees from any claims, damages and actions of any kind or nature, whether at law or in 

equity, arising from or caused by the use of any materials, goods, or equipment of any kind or nature furnished by the 

Contractor or any services of any kind or nature furnished by the Contractor, provided that such liability is not 

attributable to the sole negligence of the County or to failure of the County to use the materials, goods, infrastructure 

or equipment in the manner already and permanently described by the Contractor on the materials, goods, 

infrastructure or equipment delivered. 

 

9. Insurance.  Contractor certifies that it will have the following insurance coverage at the time the contract is awarded.  

If any subcontractors are involved, the subcontractor will have workers’ compensation insurance in accordance with §§ 

2.2-4332 and 65.2-800 et seq. of the Code of Virginia.  Contractor further certifies that the Contractor and any 

subcontractors will maintain this insurance coverage during the entire term of the contract and that all insurance 

coverage will be provided by insurance companies authorized to sell insurance in Virginia by the Virginia State 

Corporation Commission.  Subcontractors, if any, will maintain similar insurance coverage during the entire term of the 

contract.  

 

Minimum Insurance Coverage and Limits Required: 

1. Workers’ Compensation - Statutory requirements and benefits.  Coverage is compulsory for employers of three 

or more employees, to include the employer. Contractors who fail to notify the County of increases in the 

number of employees that change their workers’ compensation requirements under the Code of Virginia during 

the course of the contract shall be in noncompliance with the contract. 

2. Employer’s Liability - $100,000. 

3. Commercial General Liability - $1,000,000 per occurrence and $2,000,000 in the aggregate.  Commercial 

General Liability is to include bodily injury and property damage, personal injury and advertising injury, 

products and completed operations coverage.  The “County of Dinwiddie, Virginia, its Officers, agents, and 

employees” shall be added as additional insured on a primary basis and so endorsed on the policy.  Such 

additional insured status shall be primary without participation by County’s insurers. 

4.  Automobile Liability - $1,000,000 combined single limit.  

5.  Professional Liability - $1,000,000 per occurrence. 

 

10. Debarment Status.  The Contractor certifies that it is not currently debarred from submitting proposals or bids on 

contracts by any department, agency or political subdivision of (i) the Commonwealth of Virginia, (ii) any other state, 



or (iii) the federal government, nor is it an agent of any person or entity that is currently debarred from submitting 

bids or proposals on contracts by the same. 

 

11. Payment. 
A. Contractor shall provide the County with a complete and accurate IRS Form W-9. 

B. Invoices for products/services ordered, delivered, and accepted shall be submitted by the contractor to Dinwiddie 

County Accounts Payable via email to accounting@dinwiddieva.us or via postal mail to P.O. Drawer 70, Dinwiddie, 

VA 23841.   

C. Unless otherwise specified, any payment terms requiring payment in less than 30 days will be regarded as requiring 

payment 30 days after correct invoice or delivery, whichever occurs last.  This shall not affect offers of discounts 

for payment in less than 30 days, however. 

D. The preferred method of payment for invoices under $5,000 is with a VISA Credit Card.  If the vendor accepts 

VISA payments, they must do so without any fees.  

E. Unless otherwise provided under the terms of the contract, interest shall accrue at the rate of one percent (1%) per 

month.  

F. Date of payment is deemed to be (1) the date of postmark in all cases where payment is made by mail, or (2) the 

date of offset when offset proceedings have been instituted as authorized under the Virginia Debt Collection Act. 

G. Unreasonable Charges.  Under certain emergency procurements and for most time and material purchases, final job 

costs cannot be accurately determined at the time orders are placed.  In such cases, Contractors should be put on 

notice that final payment in full is contingent on a determination of reasonableness with respect to all invoiced 

charges.  Charges which appear to be unreasonable will be researched and challenged, and that portion of the invoice 

held in abeyance until a settlement can be reached.  Upon determining that invoiced charges are not reasonable, the 

County shall promptly notify the Contractor, in writing, as to those charges which it considers unreasonable and the 

basis for the determination.  A Contractor may not institute legal action unless a settlement cannot be reached within 

thirty (30) days of notification.  The provisions of this section do not relieve the County of its prompt payment 

obligations with respect to those charges which are not in dispute (Code of Virginia, § 2.2-4363). 

H. The Contractor is obligated to: (1) pay the subcontractor(s) within seven (7) days of the Contractor’s receipt of 

payment from the County for the proportionate share of the payment received for work performed by the 

subcontractor(s) under the contract; or (2) notify the County and the subcontractor(s) within seven days, in writing 

of the Contractor’s intention to withhold all or a part of the subcontractor’s payment with the reason for nonpayment.   

I. The Contractor is obligated to pay the subcontractor(s) interest at the rate of one percent (1%) per month on all 

amounts owed by the Contractor that remain unpaid after seven days following receipt by the contractor of payments 

from the County, except for amounts withheld as states in Section g above.  

J. These provisions apply to each sub-tier Contractor performing under the primary contractor.  A contractor’s 

obligation to pay an interest charge to a subcontractor shall not be construed to be an obligation of the County.  A 

contract modification shall not be made for the purpose of providing reimbursement for the interest charge.  A cost 

reimbursement claim shall not include any amount for reimbursement for the interest charge. 

 

12. Availability of Funds.  It is understood and agreed between the parties that the County shall be bound hereunder only 

to the extent of the funds available, or which may hereafter become available.  The contract will be contingent upon 

annual appropriations by the Board of Supervisors of Dinwiddie County.  Failure of the Board of Supervisors to 

appropriate adequate funds for the terms of the contract shall result in the immediate cancellation of the contract.  There 

shall be no penalty should the Board fail to make annual appropriations for the contract.  

 

13. Assignment of Contract.  A contact shall not be assignable by the Contractor in whole or in part without the written 

consent of the County. 

 

14. Default.  It shall be the Contractor’s responsibility to make sure that all work is adequately completed as required.  In 

case of failure to deliver goods or services in accordance with the contract terms and conditions, the County, after five 

(5) days have passed from the date of delivery of written notice, may procure them from other sources and hold the 

Contractor responsible for any resulting additional purchase and administrative costs.  This remedy shall be in 

addition to any other remedies which the County may have. 

 

15. Changes to the Contract.  All contract modifications must be approved by the Dinwiddie County Administrator or his 

designee.  The County will not assume responsibility for the cost of any changes made without proper consent.  No 

mailto:accounting@dinwiddieva.us


fixed-price contract may be increased by more than twenty-five percent (25%) or $50,000, whichever is greater, without 

advance approval of the Dinwiddie County Board of Supervisors.   

 

Changes can be made to the contract in any of the following ways: 

 

A. The parties may agree in writing to modify the terms, conditions, or scope of the contract.  Any additional goods or 

services to be provided shall be of a sort that is ancillary to the contract goods or services, or within the same broad 

product or service categories as were included in the contract award. Any increase or decrease in the price of the 

contract resulting from such modification shall be agreed to by the parties as a part of their written agreement to 

modify the scope of the contract. 

 

B. The County may order changes within the general scope of the contract at any time by written notice to the 

Contractor.  Changes within the scope of the contract include, but are not limited to, things such as services to be 

performed, the method of packing or shipment, and the place of delivery or installation.  The Contractor shall 

comply with the notice upon receipt, unless the Contractor intends to claim an adjustment to compensation, 

schedule, or other contractual impact that would be caused by complying with such notice, in which case the 

Contractor shall, in writing, promptly notify the County of the adjustment to be sought, and before proceeding to 

comply with the notice, shall await the County’s written decision affirming, modifying, or revoking the prior written 

notice.  If the County decides to issue a notice that requires an adjustment to compensation, the Contractor shall be 

compensated for any additional costs incurred as the result of such order and shall give the County a credit for any 

savings. Said compensation shall be determined by one of the following methods: 

 
i. By mutual agreement between the parties in writing; or 

ii. By agreeing upon a unit price or using a unit price set forth in the contract, if the work to be done can be 

expressed in units, and the Contractor accounts for the number of units of work performed, subject to the 

County’s right to audit the Contractor’s records and/or to determine the correct number of units 

independently; or 

iii. By ordering the Contractor to proceed with the work and keep a record of all costs incurred and savings 

realized.  A markup for overhead and profit may be allowed if provided by the contract.  The same markup 

shall be used for determining a decrease in price as the result of savings realized.  The Contractor shall 

present the County with all vouchers and records of expenses incurred and savings realized.  The County shall 

have the right to audit the records of the Contractor as it deems necessary to determine costs or savings.  Any 

claim for an adjustment in price under this provision must be asserted by written notice to the County within 

thirty (30) days from the date of receipt of the written order from the County.  Neither the existence of a claim 

nor a dispute resolution process, litigation or any other provision of this contract shall excuse the Contractor 

from promptly complying with the changes ordered by the County or with the performance of the contract 

generally. 

 

16. Contractual Disputes.  Disputes and claims arising under this agreement shall be processed pursuant to the Code of 

Virginia Section 2.2-4363. 

 

17. Audit.  The contractor shall retain all books, records, and other documents relative to this contract for five (5) years 

after final payment from the County, or until audited by the County, whichever is sooner.  The agency, its authorized 

agents, and/or state auditors shall have full access to and the right to examine any of said materials during said period.   

 

18. Patents, Copyright and Trademark.  The Contractor shall obtain all licenses necessary to use any invention, article, 

appliance, process, or technique of whatever kind and shall pay all royalties and license fees.  The Contractor shall 

indemnify, defend, hold and save harmless the County, its officers, agents, and employees, from any loss or liability for 

or on account of such infringement. 

 

 

 

 

 



PART B 

SPECIAL TERMS AND CONDITIONS 

FOR FEDERALLY FUNDED CONTRACTS 

 
1. Compliance with FEMA Policy.  FEMA financial assistance may be used to fund services of this contract.  In 

addition to complying with Section 1 of the General Terms and Conditions, the contractor must also comply with all 

FEMA policies, procedures and directives. 

 

2. Program Fraud and False or Fraudulent Statements or Related Acts.  The Contractor acknowledges that 31 

U.S.C. Chap. 38 (Administrative Remedies for False Claims and Statements) applies to the contractor’s actions 

pertaining to this contract. 

 

3. No Obligation by Federal Government.  The Federal Government is not a party to this contract and is not subject to 

any obligations or liabilities to Dinwiddie County, the contractor, or any other party pertaining to any matter resulting 

from the contract. 

 

4. Equal Employment Opportunity.  This section applies to construction contracts.  During the performance of the 

contract, the contractor agrees as follows: 

 

a. The contractor will not discriminate against any employee or applicant for employment because of race, color, 

religion, sex, or national origin.  The contractor will take affirmative action to ensure that applicants are 

employed and that employees are treated during employment without regard to their race, color, religion, sex or 

national origin.  Such action shall include, but not limited to the following:  Employment, upgrading, demotion, 

or transfer; recruitment or recruitment advertising; layoff or termination; rates of pay or other form of 

compensation; and selection for training, including apprenticeship.  The contractor agrees to post in conspicuous 

places, available to employees and applicants for employment, notices to be provided setting forth the provisions 

of this nondiscrimination clause.   

 

b. The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, 

state that all qualified applicants will receive considerations for employment without regard to race, color, 

religion, sex or national origin. 

 

c. The contractor will send to each labor union or representative of workers with which he has a collective 

bargaining agreement or other contractor or understanding, a notice to be provided advising the said labor union 

or workers’ representatives of the contractor’s commitments under this section, and shall post copies of the 

notice in conspicuous places available to employees and applicants for employment.  

 

d. The contractor will comply with all previsions of Executive Order 11246 of September 24, 1965, and of the 

rules, regulations and relevant orders of the Secretary of Labor. 

 

e. The contractor will furnish all information and reports required by Executive Order 11246 of September 24, 

1965, and the rules, regulations, and orders of the Secretary of Labor, or pursuant thereto, and will permit access 

to his books, records, and accounts by the administering agency and the Secretary of Labor for purposes of 

investigation to ascertain compliance with such rules, regulations, and orders. 

 

f. In the event of the contractor’s noncompliance with the nondiscrimination clauses of this contract or with any of 

the said rules, regulations, or orders, this contract may be cancelled, terminated, or suspended in whole or in part 

and the contractor may be declared ineligible for further Government contracts or federally assisted construction 

contracts in accordance with procedures authorized in Executive Order 11246 of September 24, 1965, and such 

other sanctions as may be imposed and remedies invoked as provided in Executive Order 11246 of September 

24, 1965, or by rule, regulation, or order of the Secretary of Labor, or as otherwise provided by law. 

 

g. The contractor will include the portion of the sentence immediately preceding paragraph a and the provision of 

paragraphs a-g in every subcontract or purchase order unless exempted by rules, regulations, or orders of the 

Secretary of Labor issued pursuant to section 204 of Executive Order 11246 of September 24, 1965, so that such 

previsions will be binding upon each subcontractor or vendor.  The contractor will take such action with respect 



to any subcontract or purchase order as the administering agency may direct as a means of enforcing such 

provisions, including sanctions for noncompliance:  Provided, however, That in the event a contractor  becomes 

involved in, or is threatened with, litigation with a subcontractor or vendor as a result of such direction by the 

administering agency the contractor may request the United Stated to enter into such litigation to protect the 

interests of the United States. 

 

5. Compliance with the Copeland “Anti-Kickback” Act 

a. This section applies to construction contracts in excess of $2,000 paid for by the one of the following programs:  

Emergency Management Preparedness Grant Program, Homeland Security Grant Program.   

b. Contract.  The Contractor shall comply with 18 U.S.C. §874, 40 U.S.C. §3145, and the requirements of 29 

C.F.R. pt 3 as may be applicable, which are incorporated by reference into this contract. 

c. Subcontracts.  The Contractor or Subcontractor shall insert in any subcontract the clause above and such other 

clauses as the FEMA may by appropriate instructions require, and also a clause requiring the subcontractors to 

include these clauses in any lower tier subcontracts.  The prime contractor shall be responsible for the 

compliance by any subcontractor or lower tier subcontractor with all of these contract clauses.  

d. Breach.  A breach of the contract clauses above may be grounds for termination of the contract, and for 

debarment as a contractor and subcontractor as provided in 29 C.F.R. §5.12. 

 

6. Contract Work Hours and Safety Standards Act 

a. This section is applicable on contracts in excess of $100,000 that involve the employment of mechanics or laborers.   

 

b. Overtime requirements. No contractor or subcontractor contracting for any part of the contract work which 

may require or involve the employment of laborers or mechanics shall require or permit any such laborer or 

mechanic in any workweek in which he or she is employed on such work to work in excess of forty hours in 

such workweek unless such laborer or mechanic receives compensation at a rate not less than one and one-half 

times the basic rate of pay for all hours worked in excess of forty hours in such workweek. 

 

c. Violation; liability for unpaid wages; liquidated damages.  In the event of any violation of the clause set forth 

in paragraph (1) of this section the contractor and any subcontractor responsible therefor shall be liable for the 

unpaid wages. In addition, such contractor and subcontractor shall be liable to the United States, for liquidated 

damages. Such liquidated damages shall be computed with respect to each individual laborer or mechanic, 

including watchmen and guards, employed in violation of the clause set forth in paragraph (1) of this section, in 

the sum of $10 for each calendar day on which such individual was required or permitted to work in excess of 

the standard workweek of forty hours without payment of the overtime wages required by the clause set forth in 

paragraph (1) of this section. 

 

d. Withholding for unpaid wages and liquidated damages.  Dinwiddie County shall upon its own action or upon 

written request of an authorized representative of the Department of Labor withhold or cause to be withheld, from 

any moneys payable on account of work performed by the contractor or subcontractor under any such contract or 

any other Federal contract with the same prime contractor, or any other federally-assisted contract subject to the 

Contract Work Hours and Safety Standards Act, which is held by the same prime contractor, such sums as may be 

determined to be necessary to satisfy any liabilities of such contractor or subcontractor for unpaid wages and 

liquidated damages as provided in the clause set forth in paragraph (2) of this section. 

 

e. Subcontracts.  The contractor or subcontractor shall insert in any subcontracts the clauses set forth in paragraph 

(1) through (4) of this section and also a clause requiring the subcontractors to include these clauses in any lower 

tier subcontracts. The prime contractor shall be responsible for compliance by any subcontractor or lower tier 

subcontractor with the clauses set forth in paragraphs (1) through (4) of this section. 

 

7. Clean Air Act. 

a. This section applies to all contracts in excess of $150,000.   

b. The contractor agrees to comply with all applicable standards, orders, or regulations issued pursuant to the Clean 

Air Act, as amended, 42 U.S.C. §7401 et seq. 

c. The contractor agrees to report each violation to Dinwiddie County, and understands and agrees that the County 

will, in turn, report each violation as required to assure notifications to the recipient, Federal Emergency 

Management Agency, and the appropriate Environmental Protection Agency Regional Office. 



d. The contractor agrees to include these requirements in each subcontract exceeding $150,000 financed in whole 

or in part with Federal assistance provided by FEMA.  

 

8. Federal Water Pollution Control Act. 

a. This section applies to all contracts in excess of $150,000.   

b. The contractor agrees to comply with all applicable standards, orders or regulations issued pursuant to the 

Federal Water Pollution Contract Act, as amended, 33 U.S.C. §1251 et seq. 

c. The contractor agrees to report each violation to Dinwiddie County and understands and agrees that the County 

will, in turn, report each violation as required to assure notification to the recipient, Federal Emergency 

Management Agency, and the appropriate Environmental Protection Agency Regional Office. 

d. The contractor agrees to include these requirements in each subcontract exceeding $150,000 financed in whole 

or in part with Federal assistance provided by FEMA.   

 

9. Suspension and Debarment.  This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 2 C.F.R. pt. 

3000. As such the contractor is required to verify that none of the contractor, its principals (defined at 2 C.F.R. § 

180.995), or its affiliates (defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 180.940) or disqualified 

(defined at 2 C.F.R. § 180.935). 
 

The contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C and must include a 

requirement to comply with these regulations in any lower tier covered transaction it enters into. 
 

This certification is a material representation of fact relied upon by Dinwiddie County.  If it is later determined that 

the contractor did not comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to 

remedies available to Dinwiddie County and the Commonwealth of Virginia, the Federal Government may pursue 

available remedies, including but not limited to suspension and/or debarment. 
 

The bidder or proposer agrees to comply with the requirements of 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 3000, 

subpart C while this offer is valid and throughout the period of any contract that may arise from this offer. The bidder 

or proposer further agrees to include a provision requiring such compliance in its lower tier covered transactions. 

 

10. Procurement of Recovered Materials.  In the performance of this contract, the Contractor shall make maximum use 

of products containing recovered materials that are EPA-designed items unless the product cannot be acquired: 

 Competitively within a timeframe providing for compliance with the contract performance schedule; 

 Meeting contract performance requirements; or 

 At a reasonable price. 

 

Information about this requirement, along with the list of EPA-designate items, is available at EPA’s Comprehensive 

Procurement Guidelines web site, https://www.epa.gov/smm/comprehensive- procurement-guideline-cpg-program.   

 

11. Access to Records 

a. The contractor agrees to provide Dinwiddie County, the Commonwealth of Virginia, the FEMA Administrator, 

the Comptroller General of the United States, or any of their authorized representatives access to any books, 

documents, papers, and records of the Contractor which are directly pertinent to this contract for the purposes of 

making audits, examinations, excerpts, and transcriptions. 

 

b. The Contractor agrees to permit any of the foregoing parties to reproduce by any means whatsoever or to copy 

excerpts and transcriptions as reasonably needed. 

 

c. The contractor agrees to provide the FEMA Administrator or his authorized representatives access to construction 

or other work sites pertaining to the work being completed under the contract 

 

12. DHS Seal, Logo and Flags.  The contractor shall not use the US Department of Homeland Security seal(s), logos, 

crests, or reproductions of flags or likenesses of DHS agency officials without specific FEMA pre- approval. 

 

13. Byrd Anti-Lobbying Amendment.  Contractors who apply or bid for an award of $100,000 or more shall file the 

required certification.  Each tier certifies to the tier above that it will not and has not used Federal appropriated funds 

https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-program


to pay any person or organization for influencing or attempting to influence an officer or employee of any agency, a 

member of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with 

obtaining any Federal contract, grant, or any other award covered by 31 U.S.C. § 1352. Each tier shall also disclose 

any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. Such 

disclosures are forwarded from tier to tier up to the recipient. 

 

  



PART C 

SPECIAL TERMS AND CONDITIONS 

FOR CONSTRUCTION PROJECTS 

 
1. Use of Premises and Removal of Debris. 

A. The Contractor shall: 

i. Perform his contract in such a manner as not to interrupt or interfere with the operation of any existing 

activity on the premises or with the work of any Contractor; 

ii. Store his apparatus, materials, supplies, and equipment in such orderly fashion at the site of the work as will 

not unduly interfere with the progress of his work or the work of any other contractor; and 

iii. Place upon the work or any part thereof only such loads as are consistent with the safety of that portion of 

the work. 

 

B. The Contractor expressly undertakes, either directly or through his subcontractor(s), to effect all cutting, filling, or 

patching of his work required to make the same conform to the drawings and specifications, and, except with the 

consent of the County, not to cut or otherwise alter the work of any other contractor.  The Contractor shall not 

damage or endanger any portion of the work or premises, including existing improvements, unless called for by the 

contract. 

 

C. The Contractor expressly undertakes, either directly or through his subcontractor(s), to clean up frequently all 

refuse, rubbish, scrap materials, and debris caused by his operations, to the end that at all times the site of the work 

shall present a neat, orderly, and workmanlike appearance.  No such refuse, rubbish, scrap material, and debris shall 

be left within the completed work nor buried on the construction site, but shall be removed from the site and properly 

disposed of in a licensed landfill or otherwise as required by law.  Contractor shall keep in conformance with the 

County’s solid waste ordinance. 

 

D. The Contractor expressly undertakes, either directly or through his subcontractor(s), before final payment, to 

remove all surplus material, false work, temporary structures, including foundations thereof, plants of any 

description and debris of every nature resulting from his operations and to put the site in a neat, orderly condition.  

If a Contractor fails to clean up at the completion of the work, the County may do so and charge for costs thereof 

to the Contractor. 

 

E. The Contractor shall not operate or disturb the setting of any valves, switches or electrical equipment on the service 

lines, if any, except by proper previous arrangement with the County.  The Contractor shall give ample advance 

notice of the need for cut-offs which will be scheduled at the convenience of the County. 

 

2. Protection of Persons and Property 

A. The Contractor expressly undertakes, both directly and through its subcontractor(s), to take every precaution at all 

times for the protection of persons and property which may come on the construction site or be affected by the 

Contractor’s operation in connection with the work. 

 

B. The Contractor shall be solely responsible for initiating, maintaining, and supervising all safety precautions and 

programs in connection with the work. 

 

C. The provisions of all rules and regulations governing safety as adopted by the Safety Codes Commission of the 

Commonwealth of Virginia, VDOT, and as issued by the Department of Labor and Industry under Title 40.1 of the 

Code of Virginia shall apply to all work under this contract. 

 

D. The Contractor shall continuously maintain adequate protection of all his work from damage and shall protect the 

County’s property from injury or loss arising in connection with this contract.  He shall make good any such damage, 

injury, or loss, except such as may be directly due to errors in the Contract Documents or caused by agents or 

employees of the County.  He shall adequately protect adjacent property to prevent any damage to it or loss of use 

and enjoyment by its owner(s).  He shall provide and maintain all passageways, guard fences, lights, and other 

facilities for protection required by public authority, local conditions, any of the Contract Documents or erected for 

the fulfillment of his obligations for the protection of persons and property.  The Contractor shall be solely 

responsible for any loss of material resulting from theft, malfeasance, employee sabotage or other criminal acts. 



 

E. In an emergency affecting the safety or life of persons or of the work, or of the adjoining property, the Contractor, 

without special instruction or authorization from the County, shall act, at his discretion, to prevent such threatened 

loss or injury.  Also, should he, to prevent threatened loss or injury, be instructed or authorized to act by the County, 

he shall so act immediately, without appeal.  Any additional compensation or extension of time claimed by the 

Contractor on account of any emergency work shall be determined as provided by the General Terms and 

Conditions. 

 

3. Work Site Damages.  Any damage to existing utilities, equipment, finished surfaces, or property resulting from the 

performance of this contract shall be repaired to the County’s satisfaction at the Contractor’s expense and the Contractor 

shall indemnify and hold the County harmless of any action resulting from such damage to the existing utilities, 

equipment, finished surfaces or property.  

 

4. Guarantee of Work - Warranty of Materials and Workmanship 

A. Except as otherwise specified, all work shall be guaranteed by the Contractor against defects resulting from the use 

of inferior materials, equipment, installation or workmanship for one (1) year from the date of final acceptance of 

the entire project by the County in writing.  Should any defect be noted by the County, the County will notify the 

Contractor of such defect or non-conformance.  Notification will state either (1) that the Contractor shall replace or 

correct the deficiency, or (2) the County does not require replacement or correction, but an equitable adjustment to 

the contract price will be determined by the County and shall be binding upon the Contractor.  If the Contractor is 

required to correct or replace the deficiency, it shall be at no cost to the County and shall be subject to all provisions 

of this clause to the same extent as materials/work initially delivered/completed.  If the Contractor fails or refuses 

to replace or correct the deficiency, the County may have the materials/work corrected or replaced with similar 

items and charge the Contractor the costs occasioned thereby or obtain an equitable adjustment in the contract price 

as determined by the County. 

 

B. The Contractor warrants that, unless otherwise specified, all materials and equipment incorporated in the work 

under the contract shall be new, in first class condition, and in accordance with the Contract Documents.  The 

Contractor further warrants that all workmanship shall be of the highest quality and in accordance with Contract 

Documents and shall be performed by persons qualified at their respective trades. 

 

C. Work not conforming to these warranties shall be considered defective. 

 

D. This warranty of materials and workmanship is separate and independent from and in addition to any of the 

Contractor’s other guarantees or obligations in this contract.  

 

E. If, within the guarantee period, defects are noticed by the County which require repairs or changes in connection 

with the guaranteed work, those repairs or changes being in the opinion of the County rendered necessary as the 

result of the use of materials, equipment or workmanship, which are defective, or inferior or not in accordance with 

the terms of the contract, then the Contractor shall, promptly upon receipt of notice from the County, such notice 

being given not more than two weeks after the guarantee period expires, and without expense to the County: 

 

(1) Place in satisfactory condition in every particular all of such guaranteed work and correct all defects therein; 

 

(2) Make good all damage to the structure, site, equipment, or contents thereof, which is the result of the use of 

materials, equipment, or workmanship which are inferior, defective, or not in accordance with the terms of the 

contracts; and 

 

(3) Make good any work, materials, equipment, contents of structures, and/or disturbance of the site in fulfilling 

any such guarantee. 

 

F. In any case, where in fulfilling the requirements of the contract or any guarantee embraced in or required thereby, 

the Contractor disturbs any work guaranteed under contract, he shall restore such work to a condition satisfactory 

to the County and guarantee such restored work to the same extent as it was guaranteed under such other contract. 

 



G. If the Contractor, after notice, fails to proceed promptly to comply with the terms of the guarantee, the County may 

have the defects corrected and the Contractor and his surety shall be liable for all expense incurred. 

 

H. All special guarantees applicable to definite parts of the work that may be stipulated in the specifications or other 

papers forming a part of the contract shall be subject to the term of this section during the first year of the life of 

such special guarantee. 

 

I. Nothing contained in this section shall be construed to establish a period of limitation with respect to any other 

obligation which the Contractor might have under the Contract Documents, including but not limited to, liability 

for defective work under this Warranty of Materials and Workmanship section of these Additional Terms and 

Conditions.  This paragraph relates only to the specific obligation of the Contractor contained in this section to 

correct the work and does not limit the time within which his obligation to comply with the Contract Documents 

may be sought to be enforced, nor of the time within which proceedings may be commenced to establish the 

Contractor’s liability with respect to his other obligations under this contract. 

 

J. In the event the work of the Contractor is to be modified by another contractor, either before or after the final 

inspection, the first Contractor shall remain responsible in all respects under the guarantee of work and under any 

other warranties provided in the contract or by law.  However, the Contractor shall not be responsible for any defects 

in material or workmanship introduced by the contractor modifying its work.  Both the first Contractor and the 

contractor making the modifications shall each be responsible solely for the work done by each.  The contractor 

modifying the earlier work shall be responsible for any damage to or defect introduced into the work which he is 

modifying.  If any contractor shall claim that another contractor has introduced defects of materials and/or 

workmanship into the work of the first, it shall be the burden of the contractor making the claim to clearly 

demonstrate the nature and extent of such introduced defects and the responsibility of the other contractor.  Any 

contractor modifying the work of another shall have the same burden if he asserts defects to have been caused by 

the contractor whose work he is modifying. 



PART D 

QUOTE FORM 

 

RFQ-20-100620  Automatic Door Openers 

 

If more space is required to furnish a description of the commodities and/or services or other information, the 

Vendor may attach a letter thereto which will be made a part of the quotation.  All quotations must be submitted 

and plainly marked using the RFQ number and date.  Verbal quotations will not be accepted. 

 

Vendor declares that the quotation is not made in connection with any other vendor submitting a quotation for 

the same commodity or commodities, and that the quotation is bona fide and is in all respects fair and without 

collusion or fraud. 

 

All quotations must be signed by a responsible officer or employee, authorized by the Contractor/Vendor, and 

must include the firm’s legal name.  Obligations assumed by such signature must be fulfilled. 

 

 

Submission Date:______________________________ 

 

Federal Tax ID#:        DPOR License #:      

 

Name of firm:         Phone #:       

 

By (signature):         

 

Type/Print Name:      Address:         

 

Email Address:                    

 
Please list all subcontractors, if any: 

 

Company Name        DPOR License #   

 

                

 

                

 

 

Item No. Description Total 

1 Courthouse 

 

$ 

2 Pamplin Building 

 

$ 

4 Eastside Enhancement Center 

 

$ 

5 Ragsdale Community Center 

 

$ 

  GRAND TOTAL 

 

$ 

Please state timeline for completion of all work: 

 



 

 
Virginia State Corporation Commission (SCC) registration information. The bidder: 

 

  is a corporation or other business entity with the following SCC identification number:       OR-  

 

  is not a corporation, limited liability company, limited partnership, registered limited liability partnership, or 

business trust -OR- 

 

 is an out-of-state business entity that does not regularly and continuously maintain as part of its ordinary and 

customary business any employees, agents, offices, facilities, or inventories in Virginia (not counting any employees 

or agents in Virginia who merely solicit orders that require acceptance outside Virginia before they become 

contracts, and not counting any incidental presence of the bidder in Virginia that is needed in order to assemble, 

maintain, and repair goods in accordance with the contracts by which such goods were sold and shipped into 

Virginia from bidder’s out-of-state location)   -OR- 

 

 is an out-of-state business entity that is including with this bid an opinion of legal counsel which accurately and 

completely discloses the undersigned bidder’s current contacts with Virginia and describes why those contacts do 

not constitute the transaction of business in Virginia within the meaning of § 13.1-757 or other similar provisions in 

Titles 13.1 or 50 of the Code of Virginia. 

 

**NOTE** >> Check the following box if you have not completed any of the foregoing options but currently have 

pending before the SCC an application for authority to transact business in the Commonwealth of Virginia and wish 

to be considered for a waiver to allow you to submit the SCC identification number after the due date for bids (the 

Commonwealth reserves the right to determine in its sole discretion whether to allow such waiver):     



REFERENCES 

Vendors shall supply three (3) references that list a brief description of the same type of work and requirements 

for area(s) of similar size or larger, satisfactorily completed with dates of service or contract period, location, 

names, addresses, and phone numbers of Owners.  Offerors shall only indicate references they have worked 

with in the last two (2) years.  A separate page of references is acceptable if needed for additional space.  

 

Reference #1 

 

Name of County, City, Agency or Firm:          

 

Address:             

 

Contact with Title:        Telephone:      

 

Types of services provided:            

 

              

 

Contract Dates:  From      To       

 

Reference #2 

 

Name of County, City, Agency or Firm:          

 

Address:             

 

Contact with Title:        Telephone:      

 

Types of services provided:            

 

              

 

Contract Dates:  From      To       

 

 

Reference #3 

 

Name of County, City, Agency or Firm:          

 

Address:             

 

Contact with Title:        Telephone:      

 

Types of services provided:            

 

              

 

Contract Dates:  From      To       
 

 
 


