
 
 

 

Legal Notice 
Request for Proposal 

 

 
City of Spartanburg 

P.O. Box 5107 
145 W. Broad Street 

Spartanburg, SC. 29304 
Email: 

cwright@cityofspartanburg.org 

 

 
RFP# 1617-3-21-01  

Fire Department Structural Firefighting Gear Lockers. 
 
NOTICE IS HEREBY GIVEN City of Spartanburg is requesting proposals from qualified vendors for the 
Fire Department Structural Firefighting Gear Lockers/ 
 

The City of Spartanburg, hereby, notifies all proposers that it will affirmatively ensure that all 

disadvantaged and women’s business enterprises will be afforded full opportunity to submit proposals in 

response to this invitation and will not be discriminated against on the grounds of gender, race, color, or 

national origin in consideration for an award. Each proposer shall attest that they engaged in good faith 

efforts in an endeavor to achieve the City’s M/WBE goal of 10%.  

The City of Spartanburg reserves the right to reject any and all Bids or to waive any informality in the 

bidding.  Bids may be held by the City of Spartanburg for a period not to exceed sixty (60) days from the 

date of the opening of Bids for the purpose of reviewing the Bids and investigating the qualifications of 

Bidder(s), prior to awarding of the Contract. 

Sealed Proposals must be delivered to the Office of Procurement, Office address below, or mailed to the 

mailing address below. Facsimile and other electronic forms of proposal will not be accepted. All 

sealed proposals must be received by: 300 PM, EST, March 21, 2017 and then will be publicly opened. 

Sealed Proposals are subject to the conditions and all provisions set forth herein and attached.  

Complete proposal package also available at http://www.cityofspartanburg.org/bid-opportunities  

Proposals can be hand delivered or mailed to the following address: 
City of Spartanburg 

P.O. Box 5107 
145 W. Broad Street 

Spartanburg, SC. 29304 
 

                           Fire Department Structural Firefighting Gear Lockers 
                                       Firm’s name and address should appear on the envelope. 

 

 
Deadline Enforced  

Proposals or withdrawal requests, received by the Procurement Division after the time and date set for 

receipt of Proposals, are late and WILL NOT be accepted. Late Proposals are void and will be returned 

unopened to the Proposer, regardless of when they were mailed or delivered. It is the Proposer’s 

responsibility to ensure timely receipt by the Purchasing Department of a Proposal. 

 

 

 

 

 

 

http://www.cityofspartanburg.org/bid-opportunities


 

Proposal Submittal Documents Checklist: 

Items must be provided, in the order listed, as a Proposal package, or Proposal may be 

disqualified. Proposal shall not exceed, with requested options, 50 pages. Provide one 

original and three copies of ALL submittal documents, all unbound, no tabs.  
 

All Eight (12) Proposal submittal documents must be included with the Proposal, or Proposal 

may be disqualified.  

 

 

1. Page 1  Cover Sheet   ...............................................................................(Exhibit A) 

2. Page 2  Bidder’s Price page......................................................................(Exhibit B) 

3. Page 3 Authority to execute a contract................................................... (Exhibit C) 

4. Page 4  Conflict of Interest Disclosure ....................................................(Exhibit D) 

5. Page 5  Experience/ References ...............................................................(Exhibit E) 

6. Page 6  AFFIDAVIT OF NON-COLLUSION. .......................................(Exhibit F) 

7. Page 7 Disadvantage Business Enterprise Good Faith Efforts. ...............(Exhibit G) 

 

The Winner must: 

 

1. Provide a certificate of insurance – (Exhibit, contains an example)  

2. Provide worker’s compensation documents  

3. Sign the City of Spartanburg  Standard Contract – (Exhibit) 

4. Provide a City of Spartanburg business license  link- 

http://www.cityofspartanburg.org/cms_assets/business_licensing/BL%20App%202016.pdf 
INSTRUCTIONS TO PROPOSERS 

 
1. Enter Proposer’s name on any specifications or descriptive papers submitted with this Proposal.  

2. Show trade name or brand of any article included in the specifications.  

3. When required, furnish samples, free of expense, prior to the Proposal opening. Label each sample with 
Proposer’s name and the item number. Should you wish samples returned, at your expense, when not destroyed 
in tests, please indicate such in writing at the time of submission of the sample.  
 

4. Proposals must be submitted on this form. Proposals made otherwise will be subject to rejection.  

5. Lump sum proposal price must include the amount of ALL FEES charged by Proposer. Proposals that do not 
include all fees will be rejected.  
 

6. Lump sum proposal price must include the amount of ALL TAXES, including any South Carolina state sales tax. 
Proposals which do not include all taxes may be rejected.  

 
7. Lump sum proposal price must include ALL COSTS OF TRANSPORTATION AND DELIVERY to the required 

destination. Proposals which do not include all costs of transportation and delivery will be rejected.  

 
8. This Proposal is subject to the City of Spartanburg procurement policy and the attached City contract.  
 
9. If someone other than an officer of the corporation/company will be signing the contract, a corporate/company 

resolution MUST be attached to the proposal authorizing the individual to sign. Proposals that do not include a 
corporate/company resolution, when required, will be subject to rejection.  

 

10. This RFP provides basic information regarding the City of Spartanburg requirements. Items that are not 
specifically requested in this RFP, but are necessary to provide the goods/services requested, must be included 
in the Lump Sum Proposal Price.  

 

http://www.cityofspartanburg.org/cms_assets/business_licensing/BL%20App%202016.pdf


Cover Bid Page   
Request for Proposal for 

RFP#  
RRWM-5/24 Red Rack Wall Mounted 24 inch Compartments 

(5) 24 inch Sections       124.75 inch Full Length  
 
 
 

124.75 inch Full Length 
 

 

 

 

 
Company Name ________________________ Tel. # ______________ Cell #. __________________ 

Post Office Box   ________________________ Federal ID No.  or SS _________________________ 

Street _________________________________ Sales Rep’s Name _____________________________ 

City _______________State_______ Zip_____    Email _______________________________________ 

 

The undersigned, as bidder, hereby declares that the only person, interested in this bid as 

principals(s) is, or are, named herein, and that no other person has any interest in the bid or the 

contract to be entered into; that his bid is made without connection with any person, company or 

parties making a bid; and that it is an all respects fair and in good faith without collusion or 

fraud.   

 

The bidder further declares that he that he was/she examined the contract documents relative 

thereto; and that he /she satisfied himself/herself a to the work to the performed. 

 

In case of error in extension, the unit price shall govern rather that the amount   For lump sum 

items, the individual amounts shall govern the total of the bid in case of discrepancy. 

 

The prices and amounts listed below include all labor, material, tool equipment, transportation, 

removal, overhead, profit, insurances, taxes, etc., to cover the finished work in place  
     

Term of Proposal: Any Proposal submitted as a result of this Request for Proposal (RFP) shall 

be binding on the Proposer for sixty (60) calendar days following the specified opening date. 

Any Proposal for which the Proposer specifies a shorter acceptance period will be rejected. At 

the end of the sixty (60) calendar day period, Proposals may be withdrawn by submitting a 

written request to the Procurement Manager. The written request to withdraw the proposal must 

be received, regardless of when it was mailed, by the Procurement Manager within five (5) 

calendar days after expiration of the sixty (60) calendar day period, or the proposal shall remain 

in effect until an award is made or the RFP is cancelled. 

  

Every effort has been made to ensure that all information needed is included in this document. If 

the proposer finds that they cannot complete its response without additional information, it may 

submit written questions or requests for clarification to the City of Spartanburg Procurement 

Division by email to cwright@cityofspartanburg.org.  Written questions shall be submitted at 

least five (5) calendar days prior to proposal’s submission date. Questions submitted after this 

date will be rejected as not timely. Where the proposer fails to seek clarification, the City’s 

interpretation shall control. The proposer agrees it will not make any claim for, or have right to 

withdraw its proposal because of any misunderstanding or lack of information. Proposals are not 

to have any exclusions. Exclusions will come from City in the form of an addendum. Any 

proposals received with exclusions will not be accepted.  

 
Questions regarding bid procedures or Technical questions should be directed to Carl Wright, 

Procurement and Property Manager at  cwright@cityofspartanburg.org. 

(Exhibit A)  

mailto:cwright@cityofspartanburg.org
mailto:cwright@cityofspartanburg.org


A Proposal received by City is considered a public document under provisions of the South 

Carolina Freedom of Information Act (FOIA) unless it contains information that may clearly be 

considered accepted and excluded from disclosure according to State statute. Offeror(s) shall 

visibly mark as “Confidential” each part of their proposals which they consider proprietary 

information that could be exempt from disclosure under Section 30-4-40, Code of Laws of South 

Carolina – the Freedom of Information Act (FOIA). The “Confidential” mark should be in bold 

font of at least 12-point type, in the upper right hand corner of each page. If any part is 

designated as “Confidential,” there must be attached to that part an explanation of how the 

information fits within one or more categories listed in Section 30-4-40. The City of Spartanburg   

reserves the right to determine whether this may be brought against the City of Spartanburg   or 

its agent for its determination in this regard. MARKING YOUR ENTIRE PROPOSAL 

CONFIDENTIAL/PROPRIETARY IS NOT IN CONFORMANCE WITH THE SOUTH 

CAROLINA FREEDOM OF INFORMATION ACT ABSENT EXPLANATION 

PROVIDING AN EXEMPTION UNDER SECTION 30-4-40.  

 

Procurement policy: This solicitation is subject to the provisions of the City of Spartanburg 

Procurement policy and any revisions thereto. A copy of the Purchasing Policy may be obtained 

from the City’s webpage (www.cityofspartanburgCityofSpartanburg.org) or from the 

Procurement Division (864) 596-2790. City of Spartanburg reserves the right to negotiate and 

contract with any individual firm deemed suitable to provide the services required.  

 

Applicable Laws and Compliance: This RFP and any proposal submitted in response thereto 

shall be governed in all respects by the laws of the State of South Carolina. The Proposer shall 

comply with applicable Federal, State, and local laws and regulations. By submitting this 

Proposal, the Proposer certifies it is currently and will remain in compliance with:  

 The Federal Civil Rights Act of 1964, as amended;  

 The Federal Immigration Reform and Control Act of 1986;  

 The Americans with Disabilities Act  

 

The winner is responsible for securing all required business licenses and permits. If requested, 

Proposer will furnish a copy to the City. 
   
Link to form  
http://www.cityofspartanburg.org/cms_assets/business_licensing/BL%20App%202016.pdf 

 

Public Record: Upon award, or Protest, copies of the Proposals will be made available for public 

inspection, under the supervision of City of Spartanburg Procurement staff, from 9:00 a.m. until 

4:00 p.m., Monday through Friday, at 145 West Broad Street Spartanburg, South Carolina  

 

Proposer Responsibility: The Proposer must assume that any purchase, responsibility, insurance, 

and action or activity which is necessary for the satisfactory operation of the services requested 

in this RFP, but which is not specifically designated as a Spartanburg City of Spartanburg   

responsibility, is a responsibility of the Proposer’s operation, and the Proposer must include 

these in the response to this RFP.  

 

Disclosure of Conflicts of Interest or Unfair Competitive Advantage: Proposer warrants and 

represent that Proposal identifies and explains any unfair competitive advantage Proposer may 

have in competing for the proposed contract and any actual or potential conflicts of interest that 

may arise from participation in this competition or receipt of an award. The two underlying 

principles are (a) preventing the existence of conflicting roles that might bias a contractor’s 

judgment, and (b) preventing an unfair competitive advantage. If Proposer has an unfair 

competitive advantage or a conflict of interest, the City of Spartanburg may withhold award. 

Before withholding award on these grounds, a Proposer will be notified of the concerns and 

http://www.cityofspartanburg.org/cms_assets/business_licensing/BL%20App%202016.pdf


provided a reasonable opportunity to respond. Efforts to avoid or mitigate such concerns, 

including restrictions on future activities, may be considered.  

 
Award:  

Evaluations:  

City of Spartanburg will conduct evaluations of the proposals.  

 

CITY OF SPARTANBURG RESERVES THE RIGHT TO ACCEPT OR REJECT ANY OR 

ALL PROPOSALS OR PARTS THEREOF, TO GIVE THE PROPOSER THE 

OPPORTUNITY TO CURE ANY DEFICIENCY RESULTING FROM A MINOR 

INFORMALITY OR IRREGULARITY IN A PROPOSAL OR WAIVE ANY DEFICIENCY, 

AS SET FORTH IN THE CITY OF SPARTANBURG   PROCUREMENT POLICY.  
 

Notice of Intent to Award:  

If awarded, the Notice of Intent to Award shall be e-mailed to all Proposers once a decision to award 

is made. This Notice of Intent to Award shall begin the time to protest the decision to award in 

accordance with City of Spartanburg protest provision.  

 

Notice of Award:  

If awarded, the Notice of Award shall be e-mailed and or posted to all proposers once a decision to 

award is made.  

 
 
By: ______________________________________________   Title: __                                                                               _ 
 
 
Signature: ______________________      ______________    Date: ___________________________                                                                                                                                              
 
 
Address: _____________________                              ___    
  
 
Telephone /  ___________                                        ______ Email:_______________________________________ 

 



Exhibit   

SCOPE OF WORK / SERVICES TO BE PROVIDED 

 

Wall Mounted Compartments Fire Department Structural Firefighting Gear 
Lockers 

 
Bidders shall provide full warranty/extended warranty, separate of the manufacturer, of all items 

purchased 

Bidders shall ensure all parts and instructions are bundled and delivered at the same time   

All deviations, no matter how slight, shall be clearly explained on a separate sheet, in the bid 

sequence, citing the page, heading, and item number(s) of the specifications, how the proposal 

deviation is different, how the deviation meets or exceeds the specifications and why it is necessary, 

and entitled "EXCEPTIONS TO SPECIFICATIONS". In addition, all exceptions must be listed on a 

separate sheet of paper citing the page, heading, and item number(s) of the specifications and placed 

at the front of the bid packet marked "EXCEPTIONS TO SPECIFICATIONS". 

 
15 fifteen Units of a 5RRWM-5/24 Red Rack Wall Mounted 24 inch Compartments ( Or Equal)  
(5)24 inch Sections  124.75 inch Full Length Fire Department Structural Firefighting Gear Lockers 

 
Fire Department Structural Fire Fighting Gear Lockers Rack is designed to stand up to the rugged 

demands of the Fire Service. Tubular steel design.  

  

 
 

 
 
 
 
 
 
 
 
 
 
 
 

 



Exhibit B 

 
 

 

Price Page  
Request for Proposal 

 

 
City of Spartanburg 

P.O. Box 5107 
145 W. Broad Street 

Spartanburg, SC. 29304 
Email: 

cwright@cityofspartanburg.org 

 

RFP# 1617-01-24-01 
Fire Department Structural Firefighting Gear Lockers. 

 

Proposer has examined this Request for Proposal, the Advertisement for this Request for Proposal, and 

the following Addenda (receipt of which is hereby acknowledged):  
 

Addenda Number:  _________   Date: ______________________  

Addenda Number:  _________   Date: ______________________  
l   
 
15 fifteen Units of a 5RRWM-5/24 Red Rack Wall Mounted 24 inch Compartments ( Or Equal) (5)24 
inch Sections  124.75 inch Full Length Fire Department Structural Firefighting Gear Lockers. ( Or 
Equal) 
 

BASE PRICE for 15 units               $ _______________________  
 

 

 
Company Name: ______________________________________________           Date:     ______________________  

By:                    ______________________________________________         _________________________________ 
                                                                              (Signature)                                                                                                                               (Printed Name)  

Title:              ______________________________________________  

 

Address: ________________________________________         Email: ________________________________________________  

City: ___________________________________________          State: ______________________ Zip: ______________________  

Telephone: ___________________________________________ Fax: _________________________________________________  

 

 

Exhibit B  



Exhibit C 

Sample of Corporate / Company Resolution 

 

A RESOLUTION 
 

FOR THE PURPOSE OF AUTHORIZING ________________________ TO EXECUTE AN 

CONTRACT WITH SPARTANBURG CITY 

 

WHEREAS, _________________________ will or has submitted a bid/proposal to Spartanburg 

City of Spartanburg   for the purpose of providing goods or services; and  

 

WHEREAS, _________________________ may be or has been awarded a contract to provide good 

or services to Spartanburg City of Spartanburg  ; and 

 

WHEREAS, _________________________Type of Organization is : 

Check the applicable box):  

□ Sole Proprietorship  

□ Partnership  

□ Corporate entity (not tax-exempt)  

□ Corporate entity (tax-exempt)  

□ Government entity (Federal, State or Local)  

□ Other _____________________________ 

 

 

NOW THEREFORE BE IT RESOLVED that the Board of Directors (or other appropriate 

governing body) of __________________ does hereby approve and authorize _________________ 

(Name of Individual) to execute a contract with Spartanburg City of Spartanburg   in an amount not to 

exceed $______________.__.  

 

ADOPTED AND APPROVED this ____ day of ________, 20__.  

                                                 

                                                            NAME OF ORGANIZATION  [                                     ]  

ATTESTED  

________________________                           By: _________________________________ (signature)  

 

                                                                               _________________________________ (printed name)  

 

                                                                         Title: _________________________________  

 

 

 

 

 

 

 

 

 

 

 

 

 

Exhibit C 



 

EVALUATION / AWARD CRITERIA 
Note: The proposals will be publicly opened. Only the names of the proposers and prices will be 

disclosed at the opening. Contents of the proposal shall not be disclosed during the evaluation or 

negotiation phases. Proposals shall be available for public inspection after award of the agreement. 

Proposals must be clearly marked "CONFIDENTIAL" for each part of the proposal that is considered 

to be proprietary information that could be exempt from disclosure under Section 30-4-40, Code of 

Laws of South Carolina, 1976, as amended ("South Carolina Freedom of Information Act"). If any 

part is designated as "CONFIDENTIAL", there must be attached to that part an explanation of how 

this information fits within one or more categories listed in Section 30-4-40. The City of Spartanburg   

reserves the right to determine whether this information should be exempt from disclosure.  

 

City of Spartanburg shall evaluate each written proposal, determine whether oral discussions are 

necessary, then based on the content of the written proposal and any oral discussion, select the 

proposer best qualified for the project and which is most advantageous to City of Spartanburg based 

on the lowest most responsive proposer.  

 

Award Criteria:  

The City reserves the right to request Proposers to appear for an additional presentation followed by 

a question and answer period, in order to further evaluate qualifications. The additional presentations, 

if any, will also be scored and combined with prior scoring to determine the successful Proposer. The 

City of Spartanburg   is not obligated to accept the lowest cost proposal. The award of the contract, if 

awarded, will be made to the Proposer providing the most responsive, responsible proposal that 

provides the best overall value and service. The award, if awarded, will take into consideration 

several factors, including the soundness and flexibility of the proposal, functional capability, quality 

of performance, quality of service, ability to provide support, overall cost, the Proposer’s experience 

and the Proposer’s references. At the City’s discretion, one or more firms may be engaged for this 

work.  

 

  

 

Representatives of City of Spartanburg  will evaluate individual proposals. Any proposer determined 

to be technically unqualified, or whose proposal is deemed unresponsive, will not be considered 

further. Any proposer that has demonstrated poor performance during either a current or previous 

agreement with City of Spartanburg   may be considered as an unqualified source and their proposal 

may be rejected. City of Spartanburg   reserves the right to exercise this option as is deemed proper 

or necessary.  

 

 

 

 

 

 

 

 

 

 



Exhibit D 

CITY OF SPARTANBURG, SC 
Bidder Conflict of Interest Disclosure Form 

 

 
The information called for in this questionnaire is for use by the City of Spartanburg in 
connection with its risk assessment procedures and related activities 
 
Does your organization have any officers, managers, employees, or officials that are related to 
any employees, officials, board members, committee members or City Council Members of the 
City of Spartanburg, SC? 
 
____ No (Please sign the certification below and promptly return this page with the W‐9) 
 
____ Yes (Please sign and provide the name(s) of the individual(s) 
 

CERTIFICATION 
I certify that the information herein supplied in response to this questionnaire is complete and 
correct to the best of my knowledge and belief and understand that the information 
submitted is subject to audit and verification by the City of Spartanburg. 

___________________________    ______________________     ________________ 
Name of Authorized Official                                                    Title of Authorized Official                                   Date 
 
 
 

 
 

____________________________________________          ________________________________          __________________________________ 

    Signature                                                                             Phone                                                         Email Address 
 
 

 
 
 
 
 
 

 
 
 
 
 
 
 
 
 

 
   
__ 

______ 
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Exhibit E 

EXPERIENCE/ REFERENCES  

List five jobs, similar in size, completed by Proposer. List dollar amount, brief description reference name 

and phone number for each job. 

a. Name of Project: _____________________________________________ Owner/Engineer: 

_____________________________________________ Telephone No.: 

_____________________________________________ Address: 

_____________________________________________ Date Started: ______________ Date 

Completed: ________________ Value of Contract: 

___________________________________________ Project Description: 

__________________________________________  

 

b. b: Name of Project: _____________________________________________ Owner/Engineer: 

_____________________________________________ Telephone No.: 

_____________________________________________ Address: 

_____________________________________________ Date Started: ______________ Date 

Completed: ________________ Value of Contract: 

___________________________________________ Project Description: 

__________________________________________  

 

c. Name of Project: _____________________________________________ Owner/Engineer: 

_____________________________________________ Telephone No.: 

_____________________________________________ Address: 

_____________________________________________ Date Started: ______________ Date 

Completed: ________________ Value of Contract: 

___________________________________________ Project Description: 

__________________________________________  

 

d. Name of Project: _____________________________________________ Owner/Engineer: 

_____________________________________________ Telephone No.: 

_____________________________________________ Address: 

_____________________________________________ Date Started: ______________ Date 

Completed: ________________ Value of Contract: 

___________________________________________ Project Description: 

__________________________________________  

 

e. Name of Project: _____________________________________________ Owner/Engineer: 

_____________________________________________ Telephone No.: 

_____________________________________________ Address: 

_____________________________________________ Date Started: ______________ Date 

Completed: ________________ Value of Contract: 

___________________________________________ Project Description: 

__________________________________________ 
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Exhibits H 

AFFIDAVIT OF NON-COLLUSION 

 

I state that I am _____________________________ (title) of __________________________________ (name of 

firm) and that I am authorized to make this affidavit on behalf of my firm, and its owners, directors, and officers.  I 

am the person responsible in my firm for the price(s) and the amount of this Offer. 

I state that: 

(1) The price(s) and amount of this Offer have been arrived at independently and without consultation, 

communication or agreement with any other Proposer or potential Proposer. 

(2) That neither the price(s) nor the amount of this Offer, and neither the approximate price(s) nor approximate 

amount of this Offer, have been disclosed to any other firm or person who is a Proposer or potential 

Proposer, and they will not be disclosed before Solicitation opening. 

(3) No attempt has been made or will be made to induce any firm or person to refrain from bidding on this 

contract, or to submit an Offer higher than this Offer, or to submit any intentionally high or noncompetitive 

Offer or other form of complementary Offer. 

(4) The Offer of my firm is made in good faith and not pursuant to any agreement or discussion with, or 

inducement from, any firm or person to submit a complementary or other noncompetitive Offer. 

(5) ________________________________________ (name of firm), its affiliates, subsidiaries, officers, 

directors and employees are not currently under investigation by any governmental agency and have not in 

the last four years been convicted of or found liable for any act prohibited by State or Federal law in any 

jurisdiction, involving conspiracy or collusion with respect to bidding on any public contract, except as 

described in the attached appendix. 

I state that________________________________________ (name of firm) understands and acknowledges 

that the above representations are material and important, and will be relied on by the City of 

Spartanburg  in awarding the contract(s) for which this Offer is submitted.  I understand and my firm 

understands that any misstatement in this affidavit is and shall be treated as fraudulent concealment from 

the City of Spartanburg  of the true facts relating to the submission of Offers for this contract. 

_________________________________________________ 
 (Authorized Signature) 
     
 _________________________________________________ 
  (Name of Company/Position) 
 
 
 Sworn to and subscribed before me this _______ day of __________________, 20___. 
 
 

_________________________________________________ 
Notary  

 
My Commission Expires: __________________________ 
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Exhibit G 

GOOD FAITH DOCCUMENTATION MUST ACCOMPANY THE BID DOCUMENT 

 

City of Spartanburg, hereby, notifies all proposers that it will affirmatively ensure that all disadvantaged 

and women’s business enterprises will be afforded full opportunity to submit bids in response to this 

invitation and will not be discriminated against on the grounds of gender, race, color, or national origin 

in consideration for an award. Each proposer shall attest that they engaged in good faith efforts in an 

endeavor to achieve the City’s M/WBE goal of 10%.    

 

Any questions or any assistance please contact Mrs. Natasha Pitts.  

Contact Information  

Phone 864-596-3449 

Email   npitts@cityofspartanburg.org  

 

 

 

Exhibit G 
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