THE CITY OF LEBANON

INVITATION TO BID

The City of Lebanon (“City”) will receive and publicly open sealed bids in the City Purchasing Office, 200 N. Castle Heights Avenue, Lebanon, Tennessee 37087, telephone number (615) 443-2802. This Invitation to Bid (ITB) is subject to the instructions, conditions, specifications, addenda, and any other elements of this ITB, including those incorporated by reference.


DATE ISSUED:                       01/12/2021
BID TITLE:                              HVAC MAINTENANCE JFFC
CITY CONTACT PERSON:    Lisa Lane
TELEPHONE NUMBER:         615-443-2802
EMAIL:                                     lisa@lebanontn.org

All bid responses must be received and acknowledged in the Purchasing Office on or before the day and time listed below, at which time all bids will be publicly opened and read aloud.

SUBMIT BID RESPONSE IN SEALED ENVELOPE TO:

City of Lebanon

Purchasing Office

ATTN:  HVAC MAINTENANCE JFFC
200 N. Castle Heights Avenue

Lebanon, Tennessee 37087

Bid envelope must include the bid title, bid opening date, and the bidder’s name. Failure to provide this information on the envelope may result in the bid not being considered. Do not submit bids by fax or electronically. Bids submitted by fax or electronically cannot be accepted or considered for award.  Sealed bids are required.


BID OPENING DATE:           January 21, 2021
BID OPENING TIME:           10:00 a.m., Central Standard Time

1. INSTRUCTIONS AND CONDITIONS

Bid Submission to the City of Lebanon
The City is seeking bids for “ITB-2021-01– HVAC Maintenance JFFC” located in the City of Lebanon, TN. The provision of services set forth in the specifications.  Sealed bids will be received by the City of Lebanon at the office of the Purchasing Agent, City Administration Building, until 10:00 a.m. local time on 01/21/2021 at which time the bids will be opened. 

Deadline and Late Responses.
No bids received after bid opening date and time will be accepted.  Bids postmarked on the bid opening date but received at the Purchasing office after the specified time will be considered late and will be returned unopened.  The City shall not be responsible for bids that are mailed or sent via private delivery services.  The City will not accept bids submitted by fax or electronic mail.

Organization of Bid and Completeness.
Please submit one original bid to the Purchasing office at the address set forth above.  All bids must be sealed and the envelope clearly marked with the bidder’s name and the words, “HVAC Maintenance JFFC” on other side of sealed envelope; Bid Opening Date: 01/21/2021.  Failure to provide this information on the envelope may result in the bid not being considered.  Bidders must allow sufficient time to ensure receipt of the bid.  It shall be the sole responsibility of the bidder to have the bid delivered to the City before the bid deadline.  

Any negative responses to these questions or failure to respond to these questions will permit the City to refuse to consider the bid.  

Partial or incomplete bids will be rejected.  All bid responses should be typewritten.  If not typewritten, they must be written in ink and clearly legible, and numbers must be expressed in both words and figures.  Erasures, white-outs, typeover’s, and other modifications should be initialed.  Bidders are cautioned to verify their bid response prior to submission.

Signature.
All bids must be signed by a duly authorized officer of the company empowered with the legal right to bind the company.  A typed name will not be acceptable without the person’s written signature as well. Signatures are required where indicated; failure to comply with this requirement shall be cause for rejection of bid.  All submitted bids must be binding for a period of ninety (90) calendar days from the bid submission deadline. 

Response to Terms and Conditions.
Unless an exception is taken, the awarded contract will contain the requirements of this Invitation to Bid.  In its sole discretion, the City reserves the right to either consider or reject any bid which takes exception to the specifications or attached contract. 

Completeness of Invitation to Bid (“ITB”).
These documents constitute the complete set of specification requirements and ITB. The bidder is responsible for insuring that all pages and all addenda are received. The City advises all bidders to closely examine this ITB package and immediately direct any questions regarding the completeness of this ITB package and any addenda thereto to the City’s Contact Person.  

Bid Interpretation. Communication with the Purchasing Department
Lisa Lane is the City’s contact for coordinating communications between the department and firms submitting bids.  If additional information is required in order to make an interpretation of items in this ITB, written questions (including faxes or e-mails) will be accepted until ten (10) days prior to the bid opening date.  All questions regarding the ITB should be addressed to:

Lisa Lane, Purchasing Director

200 N. Castle Heights Avenue

Lebanon, TN  37087

Telephone: (615) 443-2802

Email: lisa@lebanontn.org

The City specifically requests that no contact concerning this ITB be made with any other City personnel until the selection process has been completed.  Failure to honor this requirement will be viewed negatively in the selection process and may result in the disqualification of a bid.

Discrepancies, Errors, and Omissions.
Any discrepancies, errors, omissions, or ambiguities in this ITB, the specifications or addenda (if any) should be reported to the contact person for the City.  If necessary, a written addendum will be issued to firms on record and the addendum will be incorporated in the ITB and will become part of the contract.  The City will NOT be responsible for any oral instructions, clarifications or other communications and no such oral communication may be relied on by any bidder. 

Errors.
Certain mistakes may be corrected so long as the intended correct bid response is clearly evident.  In the event of a disagreement between unit price and extended price, the unit price will control. 

Further Negotiation.
The City reserves the right to further negotiate, after the ITBs are opened, with any potential vendor if such is deemed necessary at the discretion of the City.

Economy of Preparation.
ITB should be prepared simply and economically, providing a straightforward, concise description of bidder’s capabilities to satisfy the requirements of the ITB.  Emphasis should be on completeness and clarity of content.

Subcontracting.
If any part of the work is, or is to be, subcontracted, the bidder shall provide within the ITB a description of the subcontracting organization and the contractual arrangements made therewith.  All subcontractors will be subject to approval by the City.  The successful bidder will also furnish the corporate or company name and the names of the officers or principals of said companies proposed as subcontractors by the bidder.

Bid Modification.
Bids may be modified, withdrawn, and/or resubmitted in writing to the City prior to the deadline for bid submission.  After this deadline, no withdrawals or resubmissions may be made for any reason.

Tax Exempt.
The City is exempt from federal and state taxes. Upon request, the City will provide a sales tax exemption certificate to the awarded firm. Contractors doing business with the City shall not be exempted from paying sales tax to their suppliers for materials to fulfill contractual obligations to the City, nor shall any vendor be authorized to use the City’s Tax Exemption Number in securing such materials.

Pricing Effective for One (1) Year.
The successful bidder shall provide in the bid price the cost for services rendered. Pricing shall be effective for one (1) year from date of bid award.  If, in the bidder’s opinion, additional equipment or services are necessary to make the system fully operational, this shall be included with explanation in the bid.  It is requested that bidders raise any such questions in advance of submitting a bid to the City.  To submit a bid implies consent to the terms set forth in this ITB.

Approval Required.
No award or acquisition can be made until approved by the City Council.  The City will not be obligated to bidders for equipment and/or services until the completion of a signed contract approved by authorized officials of the City.  This solicitation in no manner obligates the City to the eventual rental, lease, or purchase of any equipment or services described, implied, or which may be proposed, until confirmed by a written contract.  Progress towards this end is solely at the discretion of the City and may be terminated at any time prior to the signing of a contract.

Consideration of Bid.
Any items proposed deemed not of equal and/or better and of comparable quality as that specified shall be cause for rejection of a bid. In addition to the price, the following aspects will be considered in the award of a contract:

a. The ability of the bidder to perform the contract or to provide the material for service required;

b. Whether the bidder can perform the contract and provide the material or service promptly or within the time specified without delay or interference;

c. The character, integrity, reputation, experience and efficiency of the bidder;

d. The previous and existing compliance by the bidder with laws and ordinances relating to the contract or service;

e. The ability of the bidder to provide future maintenance and service for the use of the subject contract;

f. Terms and conditions stated in bid;

g. Compliance with specifications or the ITB;

h. Utilization of the format set forth in Section 3 for submittal of a bid; and,

i. Bidder’s past performance with the City.

Terms and Conditions.
The City reserves the right to reject any and all bids, to waive any irregularities in a bid, to make awards to more than one bidder, to accept any part or all of a bid, or to accept the bid (or bids) which, in the judgment of the governing body, is in the best interest of the City.  The City also reserves the right to make revisions to any quantity shown on the bid form dependent upon bid prices and available funding.  Prices bid on each item shall be firm regardless of the actual quantity of item(s) purchased. 

Withdrawal of Bid.
No bidder may withdraw its bid for a period of ninety (90) calendar days after the date and time set for the opening of the responses. In the event the City awards a contract to a bidder and during such ninety (90) day period determines that such bidder will be unable to properly perform the contract, the City reserves the right to terminate the contract and award the contract to the next best offer without being required to re-advertise the project.

Cost of Response.
The City will not be liable for any costs incurred by the bidders in preparing a response to this solicitation. Bidders will submit responses at their own risk and expense. The City makes no guarantee that any equipment or services will be purchased as a result of the solicitation and reserves the right to reject any and all responses.  All responses and their accompanying documentation will become the record of the City.

Contract Termination.
The City reserves the right to cancel the contract for the work without cost or penalty to the City if, in the City’s opinion, there is a failure at any time by the contractor to adequately perform the contract, or if there is any attempt to willfully impose upon the City a material or product or workmanship which is, in the opinion of the City, of an unacceptable quality.  Cancellation of the contract shall not impair any rights or claim of the City to damages for the breach of any covenants of the contract by the contractor.   

The contract awarded may be terminated upon any of, but not limited to, the following occurrences: 

a) bankruptcy or insolvency of the bidder or one or more of the bidder’s principal owners; 

b) unauthorized substitution of products other than those identified in the specifications or specifically approved by the City as a substitute prior to award of the contract; 

c) unsatisfactory performance of products supplied by the bidder or services provided by the bidder; 

d) fraud 

e) and any other breach of the terms of the ITB specifications or contract.
Contract Modification.
The contract may be modified only by written amendment executed by all parties and their signatories hereto. 

Replacement or Repair.
No waiver of any provision of the contract shall affect the right of any party thereafter to enforce such provision or to exercise any right or remedy available to it in the event of any other default.

The City, at its option and in lieu of immediate termination, may request the awarded bidder replace or repair any defective goods or correct performance by written notice to the contractor.  In that event, the contractor shall take corrective action within the amount of time specified by the City in the written notice.  Exercise of this option shall not relieve the contractor of any liability to the City for damages for the breach of any covenants of the contract by the contractor.

Expense of Legal Action.
Awarded bidder agrees that, in the event either party deems it necessary to take legal action to enforce any provision of the contract, and in the event the City prevails, awarded bidder shall pay all expenses of such action including the City’s attorney fees and costs at all stages of the legal action.

Governing Laws.
The validity, construction and effect of the contract, and any and all extensions and/or modifications thereof shall be governed by the laws of the State of Tennessee.  

Severability.
Should any provision of the contract be declared to be invalid by any court of competent jurisdiction, such provision shall be severed and shall not affect the validity of the remaining provisions of the contract. Any action between the parties arising from this agreement shall be maintained in the courts of Wilson County, Tennessee. 

Indemnification and Hold Harmless.
Contractor shall indemnify and hold harmless the City, its officers, agents and employees from: i) any claims, damages, costs, and attorney fees for injuries or damages arising, in part or in whole, from the negligent or intentional acts or omission of awarded bidder, its officers, employees and/or agents, including its sub or independent contractors, in connection with the performance of this contract; and ii) any claims, damages, penalties, costs, and attorney’s fees arising from any failure of awarded bidder, its officers, employees and/or agents, including its sub or independent contractors, to observe applicable laws, including, but not limited to, labor laws and minimum wage laws.

Statutory Disqualification.
By submitting a response, it is represented that neither it nor any of its officers, directors, shareholders, member, or partners has been convicted or plead guilty or nolo contender to any violation of the Sherman Anti-Trust Act, mail fraud, or other state or federal criminal violation in connection with a contract let by the City of Lebanon or any political subdivision of the State of Tennessee.

Contractor’s Employment Practices.
Bidder, after being first duly sworn, affirms that by its employment policy, standards and practices, it does not subscribe to any personnel policy which permits or allows for the promotion, demotion, employment, dismissal or laying off of any individual due to the individual’s race, creed, color, national origin, age or sex and it is not in violation of and will not violate any applicable laws concerning the employment of individuals with disabilities.

City’s Employment Practices.
It is the policy of the City not to discriminate on the basis of age, race, sex, color, national origin, or disability in its hiring and employment practices, or in admission to, access to, or operation of its programs, services, and activities. With regard to all aspects of this contract, Contractor certifies and warrants it will comply with this policy.

Conflict of Interest.
By submitting a response, it is represented that no officer, committee member, or director of the City or other persons whose duty is to vote for, let out, overlook, or in any manner supervise any work on any contract for the City has a “direct interest”, as defined by T.C.A. §12-4-101, in the bidder or in the work which is subject to this ITB.

Ethical Standards.
Bidder understands that it shall be a breach of ethical standards for any person to offer, give or agree to give any employee or former employee, or for any employee or former employee to solicit, demand, accept or agree to accept from another person, a gratuity or an offer of employment in connection with any decision, approval, disapproval, recommendation, preparation of any part of a program requirement or a purchase request, influencing the content of any specification or procurement standard, rendering of advice, investigation, auditing or in any other advisory capacity in any proceeding or application, request for ruling, determination, claim or controversy or other particular matter, pertaining to any program requirement of a contract or subcontract or to any solicitation or bid therefore.

Breach of Ethical Standards.
A breach of ethical standards could result in civil and/or criminal sanctions and/or debarment or suspension from being a contractor or subcontractor under City contracts.

Payments.
Payments under the contract shall be made upon submittal of an invoice after performance of the portion of the services which each payment represents.  The final payment shall not be made until after the performance is complete.

Contract Term and Renewal.
TBD

Codes & Regulation.
All services and/or equipment must comply with city, county, state, and federal laws, rules, codes and regulations.  The contractor will obtain and pay for all permits, if any, necessary to complete the work.

Bid Modification & Registration
Bids may be modified, withdrawn, and/or resubmitted in writing to the City prior to the deadline for bid submission.  After this deadline, no withdrawals or resubmissions may be made for any reason. 

Iran Divestment Act of Tennessee

              By submission of this bid, each bidder and each person signing on behalf of any bidder  

certifies, and in the case of a joint bid each party thereto certifies as to its own  

organization, under penalty of perjury, that to the best of its knowledge and belief that   

each bidder is not on the list created pursuant to §12-12-106. Bids not conforming with this   provision shall not be opened.  Failure of any bidder to comply therewith shall void such bid and such bid shall not be considered.

1. SCOPE AND CLASSIFICATION

1.1 Scope:  The intent of this Request for Proposals and resulting contract is to provide the City of Lebanon with information concerning a HVAC Maintenance contract for the Jimmy Floyd Family Center.

1.2 Classification:  The HVAC Maintenance Agreement specifications shall be of the following types either “equal to “or “better than”.

2. SPECIFICATIONS

Scope of Services
SCHEDULED MAINTENANCE SERVICE PROGRAM


Routine maintenance inspections are performed throughout the year.  The Schedule of Maintenance Form provides a summary of the schedules and types of inspections.

EMERGENCY SERVICE


Emergency service and repairs must be available on a 24-hour-per-day basis and will be invoiced at the prevailing straight-time or overtime contract rate.

REPLACMENT PARTS


Parts and materials shall be provided as authorized and invoiced extra to the contract price.

INSPECTIONS


This coverage includes one comprehensive annual inspection and 3 periodic maintenance inspections per year.

WRITTEN REPORTS


Written reports will be provided to the Jimmy Floyd Center following each regular inspection or emergency call.

PREFERENTIAL SERVICE AND CONTRACT SERVICE RATE


This contract includes preferential service to the City of Lebanon over non-contract customers.  For work outside the scope of service, the specified contract rate applies.  This rate is subject to adjustment only at each annual anniversary.

QUALIFIED VENDOR


Vendor must be certified to work on Desert-Aire Units (Pool Units De-humidifiers) 

COMPREHENSIVE ANNUAL MAINTENANCE-Cooling Cycle

RTU-40

1. Report in with the Customer Representative.

2. Record and report abnormal conditions, measurements taken, etc.

3. Review customer logs with the customer for operational problems and trends.

1. General Assembly

a. Leak-test the unit and report leak check results.

b. Repair minor leaks as required (e.g. valve packing, flare nuts)

c. Calculate the refrigerant loss rate and report to the customer.

d. Check sheaves and pulleys for wear and alignment, if applicable.

e. Check belts for tension, wear, cracks, and/or glazing, if applicable.

f. Verify proper damper operation.

g. Check mechanical linkages for wear, tightness, and clearances.

h. Verify clean condenser and evaporator.

i. Verify clean evaporator fan.

j. Verify clean air filters.

2. Controls and Safeties

a. Test the operation of the high condenser pressure safety device.  Calibrate, if necessary, and record setting.

b. Test the operation of the low evaporator pressure safety device.  Calibrate, if necessary, and record setting.

c. Test the operation of the oil pressure safety device, if applicable.  Calibrate, if necessary, and record setting.

3. Lubrication

a. Lubricate fan bearings, if applicable.

b. Lubricate motor bearings, if applicable.

c. Check oil level in the compressor(s), if applicable.

4. Motor and Starter

a. Clean the starter and cabinet.

b. Inspect wiring and connections for tightness and signs of overheating and discoloration.

c. Check the contractors for free and smooth operation.

d. Meg the compressor motor(s) and record readings.

e. Verify the tightness of the compressor motor terminal connections.
f. Verify the operation of the compressor oil heater(s). 
MID-SEASON COOLING INSPECTION

RTU-430

1. Start the unit.

2. Verify the starter operation.

3. Verify smooth operation of the compressors and fans.

4. Log operating conditions of the unit after the system has stabilized.

5. Review operating procedures with operating personnel.

6. Provide a written report of completed work, operating log, and indicate any uncorrected deficiencies detected.

FILTER REPLACEMENT

FLR-110

1. Replace clogged or dirty filters as necessary.

PROJECT LOCATION:
Jimmy Floyd Family Center






511 N. Castle Heights Ave.






Lebanon, TN  37087

EQUIPMENT TO BE SERVICED:

	MANUFACTURER
	EQUIPMENT TYPE
	UNIT MODEL#
	UNIT SERIAL#

	Trane
	Roof Top Unit
	YCD300B4L0FB
	P21101771D

	Trane
	Roof Top Unit
	YCD300B4L0FB
	P21101771D

	Trane
	Roof Top Unit
	YCD0600A40D
	J99E91601

	Trane
	Roof Top Unit
	YCD420A4D2
	J99E91600


SERVICES TO BE RENDERED:

	Quantity
	Equipment
	Schedules

	4
	Trane Rooftop Units (Cooling)
	RTU-410, RTU-430 (2-Old/2-New)


NOTE: Quarterly filter service on all (4) units is included

NOTE: Belt changes as needed are billable

TERMS AND CONDITIONS:

1. The initial term of this Service Agreement shall be 3 year(s), effective ____________________, provided that the vendor will have no obligation to the City of Lebanon prior to approval of this Service Agreement in writing as provided below by an authorized representative of both parties.

2. Payment and Taxes.  Payment will be net 30 days from the date of the invoice. The City of Lebanon is a tax-exempt entity.  A certificate will be provided upon request of the vendor.

3. Termination.  This Agreement may be terminated by either party upon dual attempts to reconcile an issue of either payments, lack of quality workmanship, failure to follow contract or customer service provided by either party.

4. Jimmy Floyd’s Obligations:  
a. Provide vendor with reasonable and safe access to all equipment.

b. Reimburse Vendor for services, repairs, and/or replacements performed by vendor beyond the “Scope of Services” or otherwise excluded hereunder.  Such reimbursement shall be at the then prevailing overtime/holiday rates for labor and prices for materials and may at the vendor’s option be subject to a separate written agreement prior to its undertaking such work; and 

c. Unless water treatment is expressly included the vendor’s Scope of Services, provide professional cooling tower water treatment in accordance with any reasonable recommendations proved by vendor.

INSURANCE/BUSINESS LICENSES:

1. The vendor agrees to maintain all necessary insurance and current business licenses (Local, County and State), to be eligible to bid on this current project.

Bid Price

QUARTERLY PRICE……………………………….$_______________

ANNUAL SERVICE BID PRICE…………………...$_______________

TOTAL OVER 3 YEARS OF AGREEMENT………$_______________

__________________________________ 

Authorized Company Representative Signature

Address: ___________________________
 

__________________________ 

