REQUEST FOR PROPOSAL FOR PROMOTIONAL TESTING
For Escambia County Fire Rescue
Pensacola, Florida

[bookmark: _GoBack]Escambia County is seeking quotes for competitive promotional written testing for the rank of Lieutenant for approximately twenty five to thirty candidates.
Escambia County Fire Rescue requires the following format;
· 100 question written examination created, administered and graded by the contracted company.  The test must be created from the following resources;
1. Company Officer 2nd edition, 2005 copyright, Thomas Delmar Learning
2. Escambia County Fire Rescue SOG’s
3. Collective Bargaining Agreement 2016 - 2018
· All questions shall be of multiple choice
· The written exam shall consists of a possible 100 points 
· Candidates must score a minimum of 70 points to pass and proceed with the promotional process
· The written exam shall be completed in one day with the contracted company providing all required personnel, equipment and resources to complete the exam
· The written exam results shall be provided to Escambia County Fire Rescue administration at the conclusion of the written exam and review period
· Test results provided to each candidate with a review period conducted at the completion of the written exam
Selection of the successful vendor will be based on the most responsive proposal that includes, but is not limited to:
· Scheduling
· Training of candidates in the testing process
· Services provided
· Methods proposed
· Cost to County
· Logistical and personnel expectations and needs by County
· Test item analysis for validity to content and construction

Scope of services to be provided:
1. Vendor will communicate with representatives of fire rescue with regards to the development of the exam.  Vendor will develop a grading process with concurrence of said administration for item weighting, inclusion and procedure.  This will include the determination of confidence level for the written exam items, any County or departmental policies that affect the process and discussion of candidate challenge and test review.
2. Design, development and implementation of the testing procedure.
3. The vendor will provide a written 100 question exam from the resources listed above and responsible to administer and grade the exam.  The vendor shall also provide the cost of furnishing a 100 item written, multiple choice format examination, based on the resources specified by the department.
4. Vendor grades and analyzes the test results, reporting results to the designee(s) of the County immediately following the conclusion of the written exam and review.  Vendor will provide to the County the results of the exam by mutually acceptable manner such as email in Portable Document Format (PDF) format, followed by a hard copy.  Candidates must score 70 or greater points out of a possible 100 on the written exam to proceed in the promotional process.
5. Vendor will provide all necessary personnel to administer the exam.  Vendor provides written testing materials if applicable.
6. The County will provide secure facilities in which to test that are mutually acceptable.  Said facility will need a room large enough for all candidates to take a written test at one time.
7. The County will provide support staff to assist with candidate check in to verify candidate identity, procedural instruction during the review period and to assist with any facility concerns, but not to be actually involved in the written test administration.




