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	Request for Quotation
CHARBUS17
	RFQ Title
Charter Services for Basketball Teams
Issue Date
10/13/2017
Closing Date & Time
10/18/2017  4:00 p.m.
Mail or Fax Quote To

Eastern New Mexico University- Purchasing

Station 50, 1500 Sesame St Dr

Portales, NM 88130

Buyer
Requestor
Jerri Kent (575) 562-2425 Fax (575-562-2426)

Greg Waggoner, Athletics



Eastern New Mexico University invites you to submit a quotation on the material and/or services in this Request for Quotation.  Please read carefully all instructions, specifications, terms and conditions.  Failure to comply with the instructions, terms and conditions and specifications of this quotation may result in your quote being classified as unresponsive.  New Mexico criminal law prohibits bribes, gratuities and kickbacks.



ENMU Athletics is interested in hiring a Charter Bus Service Company for the following basketball games. Teams traveling will include athletic trainer, students, coaches, athletes, etc.(40+ individuals).  Many of these athletes are tall and the trips are long so we require one 56 passenger bus per trip.  The attached exhibit A will provide you game, locations and times.  
1. Trip from Portales to Commerce, TX to Stephenville, TX to Portales, NM on December 6 – 9, 2017.   $

2. Trip from Portales to Lawton, OK to Wichita Falls, TX to Portales, NM on January 10 – 13, 2017         $

3. Trip from Portales to Canyon, TX to Portales, NM on January 25, 2017                                                 $

4. Trip from Portales to Odessa, TX to Portales, NM on January 26-27, 2017                                            $

5. Trip from Portales to Silver City, NM to Portales, NM on February 5-6, 2017                                          $


6. Trip from Portales to San Angelo, TX to Kingsville, TX to Portales, NM on February 21 – 24, 2017       $




                              Total:         $



BIDDER MUST FILL IN AND SIGN:



Section I      STANDARD TERMS AND CONDITIONS, unless otherwise specified
Agreement:  The Purchase Order is the sole Agreement between the parties; any documents incorporated into this agreement are listed explicitly on the front side of the Purchase Order, or are incorporated by implication by the terms of the Purchase Order.  Any terms inconsistent with or in addition to this Purchase Order proposed by Seller are deemed rejected unless agreed to in writing by an appropriate University official.

Inspection: Materials, supplies or services shall be furnished as specified, free from all defects in workmanship, materials and design. Final inspection and acceptance will be made at the destination upon completion of delivery of goods and services.  Acceptance of delivery shall not be considered acceptance of the goods and/or services furnished.  Final inspection shall include any testing or inspection procedures required by the specifications. 

Acceptance and Rejection:  If prior to final acceptance, any goods or services are found to be defective or not as specified, or it the University’s title to revoke acceptance of them the University may reject or revoke acceptance, require seller to correct without charge within a reasonable time, or require delivery at an equitable reduction in price, at the University’s option.  Seller shall reimburse the University for all incidentals and consequential costs related to unaccepted goods or service.  Notwithstanding final acceptance and payment, Seller shall be liable for latent defects, fraud, or such gross mistakes as amount to fraud.  Acceptance of goods or services shall not waive the right to claim damages for breach of contract. 

Discounts:  Any discount time will not begin until the materials, supplies, or services have been received and accepted a correct invoice received by ENMU’s Purchasing Department.  In the event testing is required, the discount time shall begin upon the completion of the tests.

Title and Delivery:  Title to the materials and supplies passed hereunder shall pass to the University upon acceptance at the FOB point specified, subject to the right the University to reject.  For any exception to the delivery date specified, Seller shall give prior notification and obtain approval thereto from the University’s Purchasing Department.  Time is of the essence and the Purchase Order is subject to termination for failure to deliver on time.
FOB:  Unless stated otherwise, the price for goods is F.O.B. the place of destination, and the place of destination is the address designated on this Purchase Order.

Warranties:  Seller warrants the goods and/or services furnished to be exactly as specified in this order, free from defects in Seller’s design, labor, materials and manufacture, and to be in compliance with any drawings or specifications incorporated herein and with any samples furnished by the Seller.  All applicable UCC warranties express and implied are incorporated herein.

Indemnification and Insurance:  Seller shall indemnify and hold harmless the University, its officers and employees, against liability, claims, damages, losses or expenses arising out of bodily injury to persons or damage to property caused by, or resulting from, seller’s and/or its employees, own negligent act(s) or omissions(s) while contractor, and/or its employees, perform(s) or fails to perform its obligations and duties under the terms and conditions of this agreement.  This save harmless and indemnification clause is subject to the immunities, provisions, and limitation of the tort claims act (41-4-1, et seq., N.M.S.A. 1978 comp.) and section 57-7-1 N.M.S.A. 1978 comp and amendments thereto.

Patent and Copyright Indemnity:  Seller shall pay all royalty and license fee(s) relating to the item(s) covered hereby. In the event any third party shall claim the manufacture, use and sale of goods covered hereby to be infringement of any copyright, trademark or patent, Seller shall indemnify and hold the University harmless from any cost, expense, damage or loss incurred in any manner by the University because of any such alleged infringement.

Employee Certification:  The Seller and his or her employees utilized on the work to be performed under this agreement must have the proper certification(s) and license(s) to comply with State and local requirements connected to this agreement. The Contractor shall use only fully qualified and approved service technicians to perform inspections, services and/or repairs.

Changes: The University may make changes within the general scope of this order by giving notice to the Seller and subsequently confirming such changes in writing.  If such changes affect the cost and/or the time required for performance of this order, an equitable adjustment in the price or delivery or both shall be made. No change by the Seller shall be recognized without written approval of the ENMU Purchasing Officer. Any claim of seller for an adjustment under the Paragraph must be made in writing within thirty- (30) days from date of receipt by Seller of notification of such charge. Nothing in this section shall excuse Seller from proceeding with performance of the Purchase Order as changed hereunder.

Payment Terms:  Upon written request from Seller for payment, the University shall, within 30 days, issue a written certification of complete or partial acceptance or rejection, with payment to follow within 30 days after certificate of acceptance.  Late payment charges shall be one and one-half percent per month.

Termination and Delays: The University may by written notice stating the extent and effective date, terminate the Purchase Order for convenience in whole or in part, at any time.  The University shall pay Seller as full compensation for performance until such termination: (1) the unit or pro rata order price for the delivered and accepted portion; and (2) incidental damages, not otherwise recoverable from other sources by Seller, as approved by the University, with respect to the undelivered or unaccepted portion of this Purchase Order provided compensation hereunder shall in no event exceed the total Purchase Order price.  Such amount will be limited to Seller’s actual cost, and may not include anticipated profits.  The University shall not be liable for consequential damages.  The University may by written notice terminate this Purchase Order in whole or in part for Seller’s default if Seller refuses or fails to comply with the provisions of the Purchase Order or fails to make progress so as to endanger performance and does not cure such failure within a reasonable period of time.  In such event, the University may otherwise secure the materials, supplies or services ordered, and Seller shall be liable for damages suffered by the University hereby, including incidental and consequential damages.  If after notice of termination, the University determines Seller was not in default, or if Seller’s default is due to failure of the University, termination shall be deemed for the convenience of the University.  The rights and remedies of the University provided in this paragraph shall not be exclusive and are in addition to any other rights and remedies provide by law or under the Purchase Order as used in this paragraph, the “Seller” includes Seller and his/her sub-suppliers at any tier.

Conflict of Interest: Seller warrants that he/she has no interest and shall not acquire any interest, direct or indirect, which would conflict in any manner or degree with the performance of services required under this Agreement.  The Seller shall comply with the provisions of Section 10-16-12 NMSA 1978, which require disclosure to the Office of Secretary of State of amounts received under state contracts when and if such provisions become applicable.

Sellers Employees and Agents:  Seller shall have complete charge and responsibility for persons employed by Seller and engaged in the performance of the specified work.  The Seller, its agents and employees, must be independent contractors providing services for the University and not employees of the University.  Seller, its agents and employees shall not accrue leave, retirement, insurance, bonding or any other benefit afforded to employees of the University as a result of this Agreement.

Applicable Laws: The resultant purchase order will be interpreted and governed by the Laws of the State of New Mexico.  Any provision required to be included in an agreement of this type by any applicable and valid executive order, federal, state or local laws, ordinance, rule or regulation shall be deemed to be incorporated herein.

Penalties: The Procurement Code Sections 13-1-28 to 13-1-199, NMSA 1978, imposes civil and criminal penalties for its violation.  In addition, the New Mexico criminal statutes impose felony penalties for illegal bribes, gratuities and kickbacks.

Workmanship/Cooperation:  All work shall be done in a neat, workman-like manner using acceptable equipment and methods.  The contractor will cooperate with the University and other contractors and coordinate their work involving other contractors through the University’s authorized representative.

Workers Compensation:  No workers compensation insurance has been or will be obtained by the University on account of Seller or its employees or agents.  Seller shall comply with the workers’ compensation laws with respect to Seller and Seller’s employees and agents.  

Equal Opportunity And Affirmative Action:  In performing the services required under this Purchase Order, each party shall be an equal opportunity employer and shall conform to all affirmative action and other applicable requirements; accordingly, each party shall neither discriminate nor permit discrimination in its operations or employment practices against any person or group of persons on the basis of race, age, religion, color, national origin, ancestry, sex, physical or mental handicap or medical condition, sexual preference, prior military involvement or in any other manner prohibited by law.

Exhibit A

ENMU Women’s and Men’s Basketball Bus Charter Schedule

2017-2018 Season

*Trip Portales, NM to Commerce, TX to Stephenville, TX to Portales, NM (Dec. 6-9th)
Departure Date


Destinations


Times

12/6/17



Commerce, Texas


6am



12/7/17



Stephenville, Texas


After Game on the 7th 

(A&M Commerce Game Times -Women’s Game- 10am-CT; Men’s Game – 12pm- CT)

12/8/17



Stephenville, Texas


Commuting in Stephenville, Texas

12/9/17



Portales, NM


Return to Portales after Game on 9th


(Tarleton State Game Times -Women’s Game- 2pm- CT; Men’s Game – 4pm- CT)

*Trip Portales, NM to Lawton, OK to Wichita Falls, TX to Portales, NM (Jan. 10th-13th)
Departure Date


Destinations


Times

1/10/18



Lawton, OK



8am



1/11/18



Lawton, OK



Commuting in Lawton, OK


(Cameron Game Times-Women’s Game- 5:30pm- CT; Men’s Game – 7:30pm- CT)

1/12/18



Wichita Falls, TX


11am

1/13/18



Portales, NM


Return to Portales after Game on 13th



(Midwestern State Game Times -Women’s Game- 2pm-CT; Men’s Game – 4pm-CT)

*Trip Portales, NM to Canyon, TX to Portales, NM (Jan. 25th)
Departure Date


Destinations


Times

1/25/18



Canyon, TX



11am












Return to Portales after game 

(West Texas A&M Game Times -Women’s Game- 5:30pm-CT; Men’s Game – 7:30pm-CT)

*Trip Portales, NM to Odessa, TX to Portales, NM (Jan. 26th-27th)
Departure Date


Destinations


Times

1/26/18



Odessa, TX



10am

1/27/18



Portales, NM



Return after game

(University of Texas Permian Basin Game Times -Women’s Game- 2pm-CT; Men’s Game – 4pm-CT)

*Trip Portales, NM to Silver City, NM to Portales, NM (Feb. 5th-6th)
Departure Date


Destinations


Times

2/5/18




Silver City, NM


8am

2/6/18




Portales, NM



Return after game

(Western New Mexico Game Times -Women’s Game- 5:30pm-CT; Men’s Game – 7:30pm-CT)

*Trip Portales, NM to San Angelo, TX to Kingsville, TX to Portales, NM (Feb. 21st-24th)
Departure Date


Destinations


Times

2/21/18



San Angelo, TX


9am



2/22/18



San Angelo, TX


Commuting in San Angelo, TX

(Angelo State New Mexico Game Times -Women’s Game- 5:30pm-CT; Men’s Game – 7:30pm-CT)

2/23/18



Kingsville, TX



9am

2/24/18



Portales, NM


Return to Portales after Game on 24th


(Texas A&M Kingsville Game Times -Men’s Game- 2pm-CT; Women’s Game – 4pm-CT)

OTHER REQUIREMENTS APPLICABLE TO QUOTE (if checked) 


( Warranty Information 


(  Samples


(  If bidding “or Equal to”, complete specifications for fair evaluation


( No Substitutions


( Certificate of Insurance


Other _______________________________________________ 





OTHER INFORMATION 





Freight Terms:  	Not Applicable 





Payment Terms:	NET 30 DAYS





Term of Contract:    (  One Time


(  Multiple years (see scope of work)





The undersigned, as an authorized representative for the Company named below, acknowledges that he/she has examined this Request for Quotation with its related documents, and being familiar with all of the conditions surrounding the described materials and/or services, including the availability of materials and labor, hereby offers to furnish all labor, materials and supplies necessary to comply with the specifications in accordance with the Terms and Conditions set forth herein and at the prices stated in the price quote. 





NAME OF FIRM, COMPANY: _______________________________________________________________________________





ADDRESS: _____________________________________________________________________________________________ 


		Street                                                            City                                                                 State              Zip





SIGNATURE OF AUTHORIZED REPRESENTATIVE: ___________________________________________________________





PRINTED OR TYPED NAME: _____________________________________  TITLE: __________________________________ 





DATE: ___________  PHONE: __________________ FAX ___________________ E-MAIL_____________________________ 





New Mexico Gross Receipts Tax No _____________________   Federal Employee ID Number (FEIN) ____________________                    








