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	    Colleton County School District
         Procurement Services
         Request For Quotation (RFQ)
	Colleton County Schools Finance Department 213 N. Jefferies Blvd. Walterboro, SC 29488
Phone 843-782-4510


 Fax 843-782-3502


_____________________________________________________________________________________________Quote Number:  BG-0516-2018MS	Date: May 16, 2018 _____________________________________________________________________________________________
Please quote us your lowest delivered (F.O.B. DESTINATION, FREIGHT PREPAID) price for services specified          below not later than   Thursday, May 31, 2018 @ 10am
DESCRIPTION:  
Light Fixture Installation
INSTRUCTIONS: Signed quotes may be e-mailed or faxed to the attention of Kenny Blakeney at the below address and fax number.  To find quote package go to:  http://www.colletonsd.org/Finance_Home.html
                                                                                                                                                                                                                     Return your information with an adequate description of your product, and schedule of pricing. It is agreed that the District may accept all, none or any part of this quotation.
	All communications must be directed to:
Kenny Blakeney, Director of Buildings & Grounds and Susan Crosby
kblakeney@colletonsd.org and smcrosby@colletonsd.org 
 Phone:843-782-4523 Fax: 843-539-1094
E-Mail: kblakeney@mail.colleton.k12.sc.us
	Conference/Site Visit:    
Mandatory Conference
Thursday, May 24, 2018 @ 10am 
Colleton County Middle School 
1379 Tuskegee Airmen Drive
Walterboro, SC 29488



N/A


 
 SUBMIT QUESTIONS TO THE ABOVE FAX OR E-MAIL BY:  Tuesday, May 29, 2018 @ 10am
	Procurement Official Signature:
	Procurement Officer: Ramona Barrett


All requests for information must be signed by a company official duly authorized to bind an agreement for that company.
	Authorized Signature:
	
	Printed Name:

	Company:
	
	Social Security or Federal Tax No:

	Mailing Address:

	
	Date:	Fax Number:

	City:
	State:
	Zip:	Telephone:


Are you a Certified Minority Vendor (MBE) YES 		NO   
If yes, please provide certification number:

Instructions to Bidders2

Only one copy of the quote is required, unless specified elsewhere herein.
By submission of a quote, you are guaranteeing that all goods and services meet the requirements of the quote during the contract period. Tie quotes will be resolved as outlined in the Colleton County School District Procurement Code.
Do not include any sales taxes in the quote price shown that the District may be required to pay. The procurement official will compute applicable sales/use tax to the quotes when applicable (service/labor excluded) in determining the low bidder. This procedure is necessary by S.C. Tax Commission Sales and Use Tax Regulation 117-174.95.
The District reserves the right to reject any and all quotes and to cancel the solicitation.
Unit prices will govern over extended prices unless otherwise stated in quote.
Quote prices which include all handling, packing and transportation charges.
Delivery by the contractor to a common carrier does not constitute delivery to the District. Any claim for loss or damage shall be between the contractor and the carrier.
If items have brand name and/or model number, specify same in the quotation.
When faxed quotes are allowed, fax quotes to (843) 782-3502. It is the quoting firm’s responsibility to meet the quotation deadline. It is not sufficient to confirm mailing prior to deadline. The fax machine is located in a common area with multiple users. The District accepts no responsibility for maintaining confidentiality or non-receipt of faxed quotes or faxed quotes received after deadline.
General Provisions/Conditions
DISCUSSION WITH BIDDERS: Discussions may be conducted with apparent responsive bidders for the purpose of clarification to assure full understanding of the requirements of the invitation for bids. All bids, in the procurement official’s sole judgment needing clarification shall be accorded such an opportunity.
AMENDMENTS: All amendments to and interpretations of this quote shall be in writing from Procurement Services. The Procurement Official shall not be legally bound by any amendment or interpretation that is not in writing.
REJECTION: The District reserves the right to reject any quote that contains prices for individual items or services that are unreasonable when compared to the same or other quotes if such action is in the best interest of the District.
DEFAULT: In case of default by the contractor, the District reserves the right to purchase any or all items in default in the open market, charging the contractor with any additional costs. The defaulting contractor shall not be considered a responsible bidder until the assessed charge has been satisfied.
NON-APPROPRIATIONS: Any contract entered into by the District resulting from this quote shall be subject to cancellation without damages or further obligation when funds are not appropriated or otherwise made available to support continuation of performance in a subsequent fiscal period or appropriated year.
CONTRACT ADMINISTRATION: Questions or problems arising after award of this contract shall be directed to Colleton County Finance Department, 213N. Jefferies Blvd, Walterboro, SC 29405, (843) 782-4510.
SAVE HARMLESS: (This clause does not apply to quotes for service requirements.) The successful bidder shall indemnify and save harmless the District and all District officers, agents, and employees, from all suits or claims of any character brought by reason of infringing on any patent, trade mark or copyright. Bidder shall have no liability to the District if such patent, trade mark or copyright infringement or claim is based upon the Bidder's use of material furnished to the Bidder by the District.
PUBLICITY RELEASES: Contractor agrees not to refer to award of this contract in commercial advertising in such a manner as to state or imply that the products or services provided are endorsed or preferred by the District.
S. C. LAW CLAUSE: Upon award of a contract under this quote, the person, partnership, association, or corporation to whom the award is made must comply with the laws of South Carolina which require such person or entity to be authorized and/or licensed to do business with this State. Notwithstanding the fact that applicable statutes may exempt or exclude the successful bidder from requirements that it be authorized and/or licensed to do business in this State, by submission of this signed bid, the bidder agrees to be subject to the jurisdiction and process of the courts of the State of South Carolina as to all matters and disputes arising or to arise under the contract and the performance thereof, including any questions as to the liability for taxes, licenses, or fees levied by the State.
AFFIRMATIVE ACTION: The successful bidder will take affirmative action in complying with all Federal and State requirements concerning fair employment and employment of the handicapped, and concerning the treatment of all employees, without regard or discrimination by reason of race, color, religion, sex, national origin or physical handicap.
CHEMICALS AND OTHER HAZARDOUS MATERIALS: Chemicals and other hazardous materials will be properly labeled and Material Safety Data Sheets (MSDS) will be provided when shipping such materials to the District. Vendors are required to send updated MSDS when properties of materials are changed and/or physical and health instructions become different.

TERMINATION:  Subject to the conditions below, the contract may be terminated for any reason by Procurement Services providing a thirty (30) day advance notice in writing is given to the contractor.3

For Convenience: In the event that this contract is terminated or canceled upon request and for the convenience of the District without the required thirty (30) days advance written notice, then the District may negotiate reasonable termination costs, if applicable.
For Cause: Termination by the District for cause, default or negligence on the part of the contractor shall be excluded from the foregoing conditions;
termination costs, if any, shall not apply. The thirty (30) days advance notice requirement is waived and the default clause in this bid shall apply.
CONTRACTOR'S AND SUBCONTRACTOR'S INSURANCE: (Applies only to services contracts)
A. Contractor shall not commence work under this contract until all insurance required hereunder has been obtained and such insurance has been approved by Procurement Services, nor shall the contractor allow any subcontractor to commence work on a subcontract until all similar insurance required of the subcontractor has been obtained and approved. Approval of the insurance by Procurement Services shall not relieve or decrease the liability of the contractor hereunder.
B. Compensation and Employer's Liability Insurance: The contractor shall take out and maintain, during the life of this contract, the statutory Workmen's Compensation and Employer's Liability Insurance for all employees to be engaged in work on the project under this contract and in case any such work is sublet the contractor shall require the subcontractor similarly to provide Workmen's Compensation and Employer's Liability Insurance for all of the latter's employees to be engaged in such work.
C. Bodily Injury and Property Damage Liability Insurance: The contractor shall take out and maintain, during the life of this contract, such Bodily Injury Liability and Property Damage Liability Insurance and Automobile Bodily Injury Liability and Property Liability Insurance as shall protect the contractor and any subcontractor performing work covered by this contract from claims for damages for personal injury, including accidental death, as well as from claims for property damage which may arise from operations under this contract whether such operations be by the contractor or by any subcontractors or by anyone directly or indirectly employed by either of them and the amounts of such insurance shall not be less than:
1. Bodily Injury Liability insurance in an amount not less than one hundred thousand dollars ($100,000.00) for injuries, including wrongful death on any person and subject to the same limit for each person in an amount not less than three hundred thousand dollars ($300,000.00) on account of one accident.
2. Property Damage Insurance in an amount not less than one hundred thousand dollars ($100,000.00).
D. Owner's Protective Liability Insurance: The contractor shall take out, furnish to Procurement Services and maintain during the life of this contract, complete Owner's Protective Liability insurance in an amount as specified in Paragraph (C) above, for Bodily Injury Liability Insurance and for Property Damage Liability Insurance...
 
[bookmark: _GoBack]SPECIFICATIONS

SCOPE OF SOLICITATION:
The Colleton County School District is inviting qualified contractors to submit labor pricing to install Philips Recessed EvoKit LED Retrofit Kits Gen 3 to existing light fixtures in classrooms at Colleton County Middle School. The Colleton County School District will provide all light fixtures. This sheet must be filled out and included with the bid packet. Bids must meet specifications provided with this bid packet. There will be a mandatory pre-bid meeting on Thursday, May 24, 2018 @ 10am at Colleton County Middle School. All work must be completed before June 30, 2018.


Total Labor Cost $_______________________



Please include a labor cost per hour if we decide to add additional 
light fixtures to this project.

	Item
	Labor Cost

	Labor Cost per Hour
	



Specifications:

· All material, bulbs, ballast, etc. must be removed from the premises and disposed of by the awarded contractor. 
· The contractor must provide a State of South Carolina License Certificate. 
· Contractor must guarantee a one-year labor warranty
· Contractor must provide 3 job references
· All lights on emergency circuits must be wired back to existing emergency circuits
· Contractor must provide proof of insurance















The undersigned, as bidder, proposes and agrees, if this quote is accepted, to contract with Colleton County School District, in the form of contract specified, and to supply items on quote.
Vendor Name:	_______________________________________________
Address:		_______________________________________________


			________________________________________________


Company Representative By:   ________________________________________

Authorized to Sign	_______________________________________________

Title			__________________________________________

Telephone		__________________________________________


Colleton County School District reserves the right to make the final determination as to the bidder’s ability to provide the products or services requested herein.
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