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QUOTE REQUEST
20-002
For
HP DESIGNJET HD PRO MFP
 


Submitted by: 

[bookmark: Text1]	Name of Company:                                                                              
	Mailing Address:                   
	City/State/Zip:                     
	Phone (including area code):         
	E-mail:                             




Submittal Deadline: 
BY Wednesday, July 17, 2019 at 3:00 P.M. 
(may be submitted at any time earlier)

For Online Submittal: 
https://vrapp.vendorregistry.com/Bids/View/BidsList?BuyerId=52b8c206-866a-4ed2-b7b8-bef7db8a901b 
 (www.cityofgriffin.com -> resources -> bid opportunities)

        [image: ]
QUOTE REQUEST
208-002
HP DESIGNJET HD PRO MFP
0. SCHEDULE
This Quote request must be submitted no later than Wednesday, July 17,2019 at 2PM. They may be scanned and submitted online as an e-Quote, emailed to cfay@cityofgriffin.com or delivered to City of Griffin, Procurement Department (3rd Floor), 100 S Hill Street, PO Box T, Griffin, GA  30223. Online (e-quote) is the preferred method of delivery. Email submissions are to have a subject of “Plotter Quote”. The deadline for submittals is 7/17/19, but quotes can be submitted any time prior to the deadline.
SCOPE OF WORK
The City of Griffin (City) is seeking quotes for a 44 inch multifunction plotter/printer. While the current objective is to purchase the unit, lease prices will definitely be considered and are to be submitted on the ‘lease’ quote form. Multiple quotes may be submitted, but each quote must be on a separate price submittal form along with the associated specification sheet. 
GENERAL REQUIREMENTS
The brand name is intended to identify the quality, characteristics and functionality desired. Suppliers may offer an equivalent product if it exceeds the specifications of the named unit. The City reserves the right to be the sole judge of what exceeds the needs and is most advantageous for the City in all aspects. 
The preferred unit is a HP DesignJet HD Pro MFP. Quotes for units that are considered ‘better’ are encouraged (list all item #s on price sheet), 
Unit must be new and current production model. Used, rebuilt or refurbished items will not be considered.
Unit must be a color ink-jet 44” or larger printer and a 42” or larger scanner,
Unit must include all of the ‘in the box’ inventory (printheads, printer stand, media bin, spindles, reference guide for each function, setup posters, start-up software, power cords, scanner stand, touchscreen, copy/scan software, Ethernet cables, documentation, etc)
In addition to the introductory cartridges, unit must include a full-size replacement cartridge for each color,
Do not include tax in the quote. This purchase is tax-exempt; exemption certificate will be available to the selected supplier upon request.


20-002
PRICE  SUBMITTAL:  HP DESIGNJET HD PRO MFP (or better)

[bookmark: _GoBack]Company Name          					 Bid Price Valid Through         

PRICE STRUCTURE – Complete the following and include associated/related information specifics for the cost quoted. Spec sheet for unit MUST be provided with the bid. (This may be copy of original or downloaded from manufacturer.)
Manufacturer/Make/Model of Unit:	     									                              
Address of nearest Service Center to 30223 . . .          
Next day warranty service – 3 yr option . . . . . $          
Next day warranty service – 5 yr option . . . . . $          

	DESCRIPTION
	UNIT/ITEM #
	PRICE -EACH

	HP DesignJet HD Pro MFP - multifunction printer
	[bookmark: Text3]     
	[bookmark: Text2]$      

	Complete set of full yield replacement cartridges
	     
	$      

	Shipping/handling/freight to 30223
	     
	$      

	Next day warranty service – 5 year option (preferred)
	     
	$      

	Other charges not previously listed (specify)
	     
	$      

	TOTAL FOR UNIT ONLY
	
	$      

	
	
	

	Accessories & Supplies
	
	

	HP Everyday Adhesive Gloss Polypropylene film – 8.5 mil (42 in x 75 ft)
	     
	$      

	HP Everyday Matte Polypropylene film – (42 in x 100 ft)
	     
	$      

	HP Heavyweight Coated Paper
	     
	$      

	HP Inkjet Bond Paper -36in x 300ft roll
	     
	$      

	HP Premium Matte Polypropylene film – 9.1 mil (42 in x 75 ft)
	     
	$      

	HP Premium Instant-dry Satin Photo Paper – (42 in x 100 ft)
	     
	$      

	HP 70 Cyan Ink Cartridge
	     
	$      

	HP 70 Light Gray Ink Cartridge
	     
	$      

	HP 70 Magenta and Yellow Printhead
	     
	$      

	HP 70 Magenta Ink Cartridge
	     
	$      

	HP 70 Matte Black and Cyan Printhead
	     
	$      

	HP 70 Matte Black Ink Cartridge
	     
	$      

	HP 70 Photo Black and Light Gray Printhead
	     
	$      

	HP 70 Photo Black Ink Cartridge
	     
	$      

	HP 70 Yellow Ink Cartridge
	     
	$      

	Other commonly requested accessories/supplies not listed above (identify & list $)
	
	$      

	
	     
	$      

	
	     
	$      

	
	     
	$      




************************************************************************* DELIVERY: 
ANTICIPATED DELIVERY timetable after receipt of the Purchase Order.            
************************************************************************* 
Additional comments/recommendations:        
       
       
       
       

The City reserves the right to accept or reject any or all quotes and to waive any technicalities and formalities in the bidding.  The City reserves the right to accept the BEST-EVALUATED submittal as deemed by the Evaluation Committee, which may or may not be the lowest monetary bid. 
NOTE: Once a quote has been accepted, the responder will be asked to provide the required paperwork in order to be a registered vendor with the City prior to PO (if they are not already registered). Information on becoming a registered vendor with the City can be found on our website using the following link:  https://vrapp.vendorregistry.com/Vendor/Register/Index/griffin-city-ga-vendor-registration. 

COMPLETED BY:
Company Name:             

Contact Person:  								     
(Signature)					(Printed Name) 






20-002
LEASE  PRICE  SUBMITTAL:  HP DESIGNJET HD PRO MFP (or better)

Company Name          					 Bid Price Valid Through         

PRICE STRUCTURE – Complete the following and include associated/related information specifics for the cost quoted. Spec sheet for unit MUST be provided with the bid. (This may be copy of original or downloaded from manufacturer.)
Manufacturer/Make/Model of Unit:	     									                              
Response time for service calls to 30223 . . . . .          
Monthly Lease price for unit – 4 yr lease option . . . . . $          
Total Lease price for unit – all 4 yrs of lease; detail any extra charges . . . . . . . $          
Monthly Lease price for unit – 5 yr lease option . . . . . $          
Total Lease price for unit – all 5 yrs of lease; detail any extra charges . . . . . . . $          
List service situations that would not be included in lease . . . . .          
                                                                                                                                                      
                                                                                                                                                      
                                                                                                                                                      
                                                                                                                                                      
                                                                                                                                                      
                                                                                                                                                      

************************************************************************* DELIVERY: 
ANTICIPATED DELIVERY timetable after receipt of the Purchase Order.            
************************************************************************* 
Additional comments/recommendations:        
       
       
       
       

The City reserves the right to accept or reject any or all quotes and to waive any technicalities and formalities in the bidding.  The City reserves the right to accept the BEST-EVALUATED submittal as deemed by the Evaluation Committee, which may or may not be the lowest monetary bid. 
NOTE: Once a quote has been accepted, the responder will be asked to provide the required paperwork in order to be a registered vendor with the City prior to PO (if they are not already registered). Information on becoming a registered vendor with the City can be found on our website using the following link:  https://vrapp.vendorregistry.com/Vendor/Register/Index/griffin-city-ga-vendor-registration. 

COMPLETED BY:
Company Name:             

Contact Person:  								     
(Signature)					(Printed Name) 
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