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ARLINGTON
VIRGINIA

ARLINGTON COUNTY, VIRGINIA
OFFICE OF THE PURCHASING AGENT
2100 CLARENDON BOULEVARD, SUITE 500
ARLINGTON, VIRGINIA 22201

CONTRACT AWARD COVERPAGE

TO:  S&S WORLDWIDE, INC. DATE ISSUED: 09/06/2023
75 MILL STREET CONTRACT NO: 24-DPR-R-333
COLCHESTER, CT 06415 CONTRACTTITLE:  LEARNING MATERIAL AND SUFFICIENT

QUANTITIES OF CATALOGS

THIS IS A NOTICE OF AWARD OF CONTRACT AND NOT AN ORDER. NO WORK IS AUTHORIZED UNTIL THE VENDOR
RECEIVES A VALID COUNTY PURCHASE ORDER ENCUMBERING CONTRACT FUNDS.

The contract documents consist of the terms and conditions of AGREEMENT No. 24-DPR-R-333 including any attachments or
amendments thereto.

EFFECTIVE DATE: 09/06/2023

EXPIRES: 05/14/2024

RENEWALS: FOUR (4) ADDITIONAL ONE (1) YEAR RENEWALS REMAIN
LIVING WAGE: N

ATTACHMENTS:
AGREEMENT No. 24-DPR-R-333
ATTACHMENT A — COUNTY OF LOUDOUN, VIRGINIA, CONTRACT NO. 588787-A

EMPLOYEES NOT TO BENEFIT:
NO COUNTY EMPLOYEE SHALL RECEIVE ANY SHARE OR BENEFIT OF THIS CONTRACT NOT AVAILABLE TO THE GENERAL PUBLIC.

VENDOR CONTACT: SANDY CERVINI VENDOR TEL. NO.: (800) 642-7354 x2361

EMAIL ADDRESS: SCERVINI@SSWW.COM

COUNTY CONTACT: RICHARD SOSA —DPR COUNTY TEL. NO.: (703) 228-3319
COUNTY CONTACT EMAIL: RSOSA@ARLINGTONVA.US

PURCHASING DIVISION AUTHORIZATION

NAME: Antonino Mautino___ Title: BUYER Date: 09/06/2023
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ARLINGTON
VIRGINIA

ARLINGTON COUNTY, VIRGINIA
OFFICE OF THE PURCHASING AGENT
2100 CLARENDON BOULEVARD, SUITE 500
ARLINGTON, VA 22201

RIDER AGREEMENT NO. 24-DPR-R-333

THIS AGREEMENT (hereinafter “Agreement”) is made, on the date of its execution by the County, between
S&S Worldwide, Inc. (“Contractor”), a Connecticut corporation with a place of business at 75 Mill Street,
Colchester, CT 06415, authorized to transact business in the Commonwealth of Virginia, and the County
Board of Arlington County, Virginia (“County”). The County and the Contractor, for the consideration
specified herein or specified in a County Purchase Order referencing this Agreement, agree as follows:

1. CONTRACT DOCUMENTS

The Contract Documents consist of this Agreement, Exhibit A: County of Loudoun, Virginia, Contract No.
588787-A, together with any exhibits and amendments issued or applicable thereto (collectively,
“Contract Documents” or “Contract”). This Agreement rides a contract awarded to the Contractor by
County of Loudoun, Virginia and extended by the Contractor to the County on the same terms and
conditions as the Contractor’s agreement with County of Loudoun, Virginia. Where the terms of this
Agreement vary from the terms and conditions of the other Contract Documents, the terms and
conditions of this Agreement shall prevail.

The Contract Documents set forth the entire agreement between the County and the Contractor. The
County and the Contractor agree that no representative or agent of either of them has made any
representation or promise with respect to the parties’ agreement which is not contained in the Contract
Documents.

2. CONTRACT TERM

The Contractor’s provision of goods and services for the County (“Work”) shall commence upon the
execution of the Agreement by the County,” and shall be completed no later than June 14, 2024 (“Contract
Term”), subject to any modifications as provided for in the Contract Documents regarding the Contract
Term. No aspect of the Work shall be deemed complete until it is accepted by the County’s Project Officer.

Upon satisfactory performance by the Contractor, if County of Loudoun, Virginia renews their agreement
identified in Exhibit A, the County may elect to renew this Agreement under the same contract terms for
up to four (4) additional one (1) year periods. (“Subsequent Contract Term”). However, if County of
Loudoun, Virginia does NOT renew their agreement identified in Exhibit A, this Agreement shall
automatically expire on the contract expiration date.

3. PAYMENT
Payment will be made by the County to the Contractor within forty-five (45) days after receipt by the
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County Project Officer of an invoice detailing the Work provided by the Contractor and accepted by the
County. All payments will be made from the County to the Contractor via ACH. Each invoice must certify
that the invoice submitted is a true and accurate accounting of the work performed and goods and/or
services provided and must be signed and attested to by the Contractor or authorized designee. The
Project Officer will either approve the invoice or require corrections. The number of the County Purchase
Order pursuant to which authority goods or services have been performed or delivered shall appear on
all invoices.

4. SCOPE OF WORK

The Contractor agrees to perform the goods and/or services described in the Contract Documents
(hereinafter “the Work”). The primary purpose of the Work is to provide learning material and sufficient
guantities of catalogs.

The Contract Documents set forth the minimum Work estimated by the County and the Contractor to be
necessary to complete the Work. It shall be the Contractor’s responsibility, at the Contractor’s sole cost,
to provide the specific Work set forth in the Contract Documents sufficient to fulfill the purposes of the
Work. Nothing in the Contract Documents shall be construed to limit the Contractor’s responsibility to
manage the details and execution of the Work.

5. _PROJECT OFFICER

The performance of the Contractor is subject to the review and approval of the County Project Officer
(“Project Officer”) who shall be appointed by the Director of the Arlington County department or agency
which seeks to obtain the Work pursuant to this Contract. However, it shall be the responsibility of the
Contractor to manage the details of the execution and performance of its Work pursuant to the Contract
Documents.

6. COUNTY PURCHASE ORDER REQUIREMENT

County purchases are authorized only if a County Purchase Order is issued in advance of the transaction.
A Purchase Order must indicate that the ordering agency has sufficient funds available to pay for the
purchase. Such a Purchase Order is to be provided to the Contractor by the ordering agency. The County
will not be liable for payment for any purchases made by its employees without appropriate purchase
authorization issued by the County Purchasing Agent. If the Contractor provides goods or services without
a signed County Purchase Order, it does so at its own risk and expense.

7. NON-APPROPRIATION

All funds for payments by the County to the Contractor pursuant to this Contract are subject to the
availability of an annual appropriation for this purpose by the County Board of Arlington County, Virginia.
In the event of non-appropriation of funds by the County Board of Arlington County, Virginia for the goods
or services provided under this Contract or substitutes for such goods or services which are as advanced
or more advanced in their technology, the County will terminate the Contract, without termination charge
or other liability to the County, on the last day of the then current fiscal year or when the appropriation
made for the then current year for the services covered by this Contract is spent, whichever event occurs
first. If funds are not appropriated at any time for the continuation of this Contract, cancellation will be
accepted by the Contractor on thirty (30) days prior written notice, but failure to give such notice shall be
of no effect and the County shall not be obligated under this Contract beyond the date of termination
specified in the County’s written notice.

2
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8. APPLICABLE LAW, FORUM, VENUE AND JURISDICTION

This Contract and the work performed hereunder shall be governed in all respects by the laws of the
Commonwealth of Virginia, and the jurisdiction, forum, and venue for any litigation with respect thereto
shall be in the Circuit Court for Arlington County, Virginia, and in no other court. In performing its Work
pursuant to this Contract, the Contractor shall comply with applicable federal, state, and local laws,
ordinances and regulations.

9. NOTICES

Unless otherwise provided herein, all notices and other communications required by this Contract shall
be deemed to have been given when made in writing and either (a) delivered in person, (b) delivered by
an agent, such as an overnight or similar delivery service, or (c) deposited in the United States mail,
postage prepaid, certified or registered, addressed as follows:

TO THE CONTRACTOR:

Sandy Cervini, Key Account Manager
S&S Worldwide, Inc.

PO Box 513

Colchester, CT 06415

Phone: (800) 642-7354 x2361

Email: scervini@ssww.com

TO THE COUNTY:

Richard Sosa, Project Officer
Arlington County, VA

300 N Park Drive 2 Floor
Arlington VA 22203

Phone: (703) 228-3319
Email: rsosa@arlingtonva.us

AND

Dr. Sharon T. Lewis, LL.M, MPS, VCO, CPPB
Purchasing Agent

Arlington County, Virginia

2100 Clarendon Boulevard, Suite 500
Arlington, Virginia 22201

Phone: (703) 228-3294

Email: slewisl@arlingtonva.us

TO COUNTY MANAGER’S OFFICE (FOR PROJECT CLAIMS):

Mark Schwartz, County Manager
Arlington County, Virginia

2100 Clarendon Boulevard, Suite 318
Arlington, Virginia 22201

10. ARLINGTON COUNTY BUSINESS LICENSES
The Contractor must comply with the provisions of Chapter 11 (“Licenses”) of the Arlington County Code,
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if applicable. For information on the provisions of that Chapter and its applicability to this Contract, the
Contractor must contact the Arlington County Business License Division, Office of the Commissioner of
the Revenue, 2100 Clarendon Blvd., Suite 200, Arlington, Virginia, 22201, telephone number (703) 228-
3060, or e-mail business@arlingtonva.us.

11. COUNTERPARTS

This Agreement may be executed in one or more counterparts and all of such counterparts shall together
constitute one and the same instrument. Original signatures transmitted and received via facsimile or
other electronic transmission, (e.g., PDF or similar format) are true and valid signatures for all purposes
hereunder and shall be effective as delivery of a manually executed original counterpart.

WITNESS these signatures:

THE COUNTY BOARD OF ARLINGTON S&S WORLDWIDE, INC.
COUNTY, VIRGINIA

DocuSigned by: DocuSigned by:
SIGNATURE: ATowo _fracTive SIGNATURE: (—Qou,\,/bﬂ /x,l/\,«im,{
C89CE96AA36F4AD... 294E402FAB6744F ...
NAME: Antonino Mautino Aguirre NAME: Sandy Cervini
TITLE: Buyer TITLE: Sales Representative
DATE: 9/6/2023 DATE: 9/5/2023
4
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EXHIBIT A
RFQ 588787-A

AGREEMENT FOR SERVICE

THIS AGREEMENT is effective on the 15th day of June 2023, by and between the
COUNTY OF LOUDOUN, VIRGINIA, a political subdivision of the Commonwealth of
Virginia, hereinafter referred to as the "County", and S&S WORLDWIDE, INC. hereinafter
referred to as the "Contractor" (collectively referred to as the “parties”).

WITNESSETH:
In consideration of the mutual covenants set forth herein, the parties agree as follows:

The Contractor shall provide Arts, Crafts and Classroom Supplies services in accordance
with the following, in order of precedence: this Agreement for Service (“Agreement” or
“Contract”); the Contractor's best and final offer dated May 9, 2023 (incorporated by
reference) (Exhibit I), the Contractor’s proposal dated March 29, 2023 (Exhibit I); and the
County’s Request for Proposal dated February 23, 2023 (including all addenda)
(incorporated by reference) (Exhibit Ill). In the event that Exhibits |, I, and Il contradict or
limit this Agreement for Service, this Agreement shall prevail.

No representations, arrangements, understandings or agreements relating to the subject
matter exist amongst the parties except as expressed in this Agreement.

1.0 SCOPE OF SERVICES
The Contractor shall:

1.1 General Performance Task

A. Provide sufficient quantities of catalogs to service all County
customers either in hard copy or online. Additional catalogs as
requested by the County shall be furnished at no charge.

B. Notify the County’s Contract Administrator of new product listings
during the course of the Contract when new products are added to
the Contractor's sources of supply.

C. Maintain adequate supply of items to provide uninterrupted delivery.
The Contractor shall notify the County immediately if items are not
available. Back ordered items will not be accepted unless approved
by the County.

D. Accept all orders without restriction as to dollar value, quantity or
delivery location via internet, telephone, facsimile, e-mail or mail.

E. Provide invoices per each order.
F. Supply and deliver items as specified within three (3) days after
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1.2

1.3

1.4

receipt of order. Substitutions shall not be allowed without prior
approval from the original requestor.

G. Resolve all order and invoice discrepancies (e.g., shortages,
breakages, etc.) within five (5) calendar days from notification.

H. Pick up all products to be returned because of quality problems,
duplicated shipments, outdated product etc., within seventy-two (72)
hours after notification with no restocking charge. The Contractor
shall either replace the returned products with like products or refund
the County the full purchase price.

l. Provide a single sales representative who is knowledgeable and
responsive to the County’s needs.

J. The Contractor shall participate in a Kickoff Meeting hosted by the
Contract Administrator to discuss contract requirements and the
transition process.

Invoicing Format

All invoices shall contain the following information:
Vendor Name and Address

County Department

Purchase Order Number

Contact (Individual placing order)
Description

Discount (Percentage - %)

Unit Cost/List Price

Unit of Measure

I ommoow >

Extended Amount

Total Amount (After Discount)

Cost Center Code (Multiple if necessary)
Order Date

Delivery Date and Location

=X -

Reporting Requirements

The Contractor shall furnish on a quarterly basis a report indicating total
dollar volume of purchases made and the total number of each item ordered
by EACH cost center code.

Delivery Requirements

All orders shall be accepted by the Contractor Monday through Friday
8:00a.m. to 3:30p.m., except legal holidays. All orders processed via

S&S WORLDWIDE, INC.
Agreement for Service, RFQ 588787-A
Page 2 of 18
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2.0

1.5

1.6

internet, mail, facsimile, e-mail, or telephone, shall be delivered to the
specified destination within three (3) business days after receipt of order.
All orders shall be FOB Destination, and Freight Included; there shall be no
additional charge for inside delivery. All orders shall be complete and labeled
with Purchase Order number, program name, and cost center code, and
packaged adequately to assure safe handling and proper delivery.

Training and Support

The Contractor shall make available, at no additional cost, start-up and on-
going training and support assistance for personnel. This shall include on-
site training for central office staff, assisting in setting up data files, trouble
shooting at the sites at start-up, provision of training guides and manuals,
free telephone consultations, and product demonstrations.

Rights of the County

In the event that the requested item(s) is not in stock or if the Contractor is
unable to deliver the requested item(s), the County reserves the right to
purchase the item(s) from other sources.

TERMS AND CONDITIONS

2.1

2.2

Procedures

The extent and character of the services to be performed by the Contractor
shall be subject to the general control and approval of the Contract
Administrator or his/her authorized representative(s). The Contractor shall not
comply with requests and/or orders issued by other than the Contract
Administrator or his/her authorized representative(s) acting within their
authority for the County. Any change to the Contract must be approved in
writing by the Division of Procurement and the Contractor.

Term

The Contract shall cover the period from June 15, 2023 through June 14,
2024.

This Contract may be renewed at the expiration of the initial term at the
request of the County. The renewal may be for up to four (4) additional one
(1) year periods. Any renewal shall be based on the same negotiated
discounts, terms, and conditions as the initial term.

The Contractor shall agree to hold all catalog discounts and prices listed in
Attachment A form for at least the first year of the Contract. The Contractor
shall notify the County at least ninety (90) days prior to the end of the
Contract period to request any type of price or discount adjustment. Upon
receipt of the request, the County shall make a determination to approve or
reject the Contractor’s request.

S&S WORLDWIDE, INC.
Agreement for Service, RFQ 588787-A
Page 3 of 18
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2.3

24

2.5

2.6

2.7

Delays and Delivery Failures

Time is of the essence. The Contractor must keep the County advised at all
times of status of parties’ agreement. If delay is foreseen, the Contractor shall
give immediate written notice to the Division of Procurement. Should the
Contractor fail to deliver the proper item(s)/service(s) at the time and place(s)
contracted for, or within a reasonable period of time thereafter as agreed to in
writing by the Division of Procurement, or should the Contractor fail to make
a timely replacement of rejected items/services when so required, the County
may purchase items/services of comparable quality and quantity in the open
market to replace the undelivered or rejected items/services. The Contractor
shall reimburse the County for all costs in excess of the Agreement price when
purchases are made in the open market; or, in the event that there is a balance
the County owes to the Contractor from prior transactions, an amount equal
to the additional expense incurred by the County as a result of the Contractor's
nonperformance shall be deducted from the balance as payment.

Safety Data Sheets

By law, the County of Loudoun will not receive any materials, products, or
chemicals which may be hazardous to an employee's health unless
accompanied by a Safety Data Sheet (SDS) when received. This SDS will be
reviewed by the County, and if approved, the materials, product or chemical
can be used. If the SDS is rejected, the Contractor must identify a substitute
that will meet the County’s criteria for approval.

Business, Professional, and Occupational License Requirement

All firms or individuals located or doing business in Loudoun County are
required to be licensed in accordance with the County's "Business,
Professional, and Occupational Licensing (BPOL) Tax" Ordinance during the
initial term of the Contract or any renewal period.

Wholesale and retail merchants without a business location in Loudoun
County are exempt from this requirement. Questions concerning the BPOL
Tax should be directed to the Office of Commissioner of Revenue, telephone
(703) 777-0260.

Payment of Taxes

All Contractors located or owning property in Loudoun County shall assure
that all real and personal property taxes are paid.

The County will verify payment of all real and personal property taxes by the
Contractor prior to the award of any Contract or Contract renewal.

Insurance

A. The Contractor shall be responsible for its work and every part
thereof, and for all materials, tools, equipment, appliances, and
property of any and all description used in connection therewith. The
Contractor assumes all risk of direct and indirect damage or injury to
the property or persons used or employed on or in connection with

S&S WORLDWIDE, INC.

Agreement for Service, RFQ 588787-A
Page 4 of 18
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the work contracted for, and of all damage or injury to any person or
property wherever located, resulting from any action, omission,
commission or operation under the Contract.

B. The Contractor and all subcontractors shall, during the continuance
of all work under the Contract provide the following:

1.

Workers' compensation and Employer's Liability to protect the
Contractor from any liability or damages for any injuries
(including death and disability) to any and all of its employees,
including any and all liability or damage which may arise by
virtue of any statute or law in force within the Commonwealth
of Virginia.

Comprehensive General Liability insurance to protect the
Contractor, and the interest of the County, its officers,
employees, and agents against any and all injuries to third
parties, including bodily injury and personal injury, wherever
located, resulting from any action or operation under the
Contract or in connection with the contracted work. The
General Liability insurance shall also include the Broad Form
Property Damage endorsement, in addition to coverage for
explosion, collapse, and underground hazards, where
required.

Automobile Liability insurance, covering all owned,
non-owned, borrowed, leased, or rented vehicles operated by
the Contractor.

C. The Contractor agrees to provide the above referenced policies with
the following limits. Liability insurance limits may be arranged by
General Liability and Automobile policies for the full limits required,
or by a combination of underlying policies for lesser limits with the
remaining limits provided by an Excess or Umbrella Liability policy.

1.

Workers’ Compensation:

Coverage A: Statutory
Coverage B: $100,000
General Liability:

Per Occurrence: $1,000,000
Personal/Advertising Injury: $1,000,000
General Aggregate: $2,000,000
Products/Completed Operations: $2,000,000
aggregate

Fire Damage Legal Liability: $100,000

GL Coverage, excluding Products and Completed
Operations, should be on a Per Project Basis

Automobile Liability:
Combined Single Limit: $1,000,000
S&S WORLDWIDE, INC.

Agreement for Service, RFQ 588787-A
Page 5 of 18
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D. The following provisions shall be agreed to by the Contractor:
1.

No change, cancellation, or non-renewal shall be made in any
insurance coverage without a forty-five (45) day written notice
to the County. The Contractor shall furnish a new certificate
prior to any change or cancellation date. The failure of the
Contractor to deliver a new and valid certificate will result in
suspension of all payments until the new certificate is
furnished.

Liability Insurance "Claims Made" basis:

If the liability insurance purchased by the Contractor has been
issued on a "claims made" basis, the Contractor must comply
with the following additional conditions. The limits of liability
and the extensions to be included as described previously in
these provisions, remain the same. The Contractor must
either:

a. Agree to provide certificates of insurance evidencing
the above coverage for a period of two (2) years after
final payment for the Contract for General Liability
policies. This certificate shall evidence a "retroactive
date" no later than the beginning of the Contractor's
work under this Contract, or

b. Purchase the extended reporting period endorsement
for the policy or policies in force during the term of this
Contract and evidence the purchase of this extended
reporting period endorsement by means of a certificate
of insurance or a copy of the endorsement itself.

The Contractor must disclose the amount of deductible/self-
insured retention applicable to the General Liability and
Automobile Liability. The County reserves the right to request
additional information to determine if the Contractor has the
financial capacity to meet its obligations under a
deductible/self-insured plan. If this provision is utilized, the
Contractor will be permitted to provide evidence of its ability
to fund the deductible/self-insured retention.

a. The Contractor agrees to provide insurance issued by
companies admitted within the Commonwealth of
Virginia, with the Best's Key Rating of at least A:VII.

b. European markets including those based in London,
and the domestic surplus lines market that operate on
a non-admitted basis are exempt from this requirement
provided that the Contractor's broker can provide
financial data to establish that a market's policyholder

S&S WORLDWIDE, INC.
Agreement for Service, RFQ 588787-A
Page 6 of 18
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2.8

H.

surpluses are equal to or exceed the surpluses that
correspond to Best's A:VIl Rating.

5. a. The Contractor will provide an original signed
Certificate of Insurance and such endorsements as
prescribed herein.

b. The Contractor will provide on request certified copies
of all insurance coverage related to the Contract within
ten (10) business days of request by the County.
These certified copies will be sent to the County from
the Contractor's insurance agent or representative.
Any request made under this provision will be deemed
confidential and proprietary.

C. Any certificates provided shall indicate the Contract
name and number.
6. The County, its officers and employees shall be Endorsed to

the Contractor's Automobile and General Liability policies as
an "additional insured" with the provision that this coverage "is
primary to all other coverage the County may possess." (Use
"loss payee" where there is an insurable interest). A
Certificate of Insurance evidencing the additional insured
status must be presented to the County along with a copy of
the Endorsement.

7. Compliance by the Contractor with the foregoing
requirements as to carrying insurance shall not relieve the
Contractor of their liabilities provisions of the Contract.

Precaution shall be exercised at all times for the protection of
persons (including employees) and property.

The Contractor is to comply with the Occupational Safety and Health
Act of 1970, Public Law 91-956, as it may apply to this Contract.

If an "ACORD" Insurance Certificate form is used by the Contractor's
insurance agent, the words "endeavor to" and ". . . but failure to mail
such notice shall impose no obligation or liability of any kind upon the
company" in the "Cancellation" paragraph of the form shall be
deleted.

The Contractor agrees to waive all rights of subrogation against the
County, its officers, employees, and agents.

Hold Harmless

The Contractor shall indemnify, defend, and hold harmless the County from
loss from all suits, actions, or claims of any kind brought as a consequence of
any act or omission by the Contractor. The Contractor agrees that this clause
shall include claims involving infringement of patent or copyright. For
purposes of this paragraph, “County” and “Contractor” includes their

S&S WORLDWIDE, INC.
Agreement for Service, RFQ 588787-A
Page 7 of 18
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2.9

2.10

2.11

212

employees, officials, agents, and representatives. “Contractor” also includes
subcontractors and suppliers to the Contractor. The word “defend” means to
provide legal counsel for the County or to reimburse the County for its
attorneys’ fees and costs related to the claim. This section shall survive the
Contract. The County is prohibited from indemnifying Contractor and/or any
other third parties.

Safety

All Contractors and subcontractors performing services for the County are
required to and shall comply with all Occupational Safety and Health
Administration (OSHA), State and County Safety and Occupational Health
Standards and any other applicable rules and regulations. Also, all
Contractors and subcontractors shall be held responsible for the safety of their
employees and any unsafe acts or conditions that may cause injury or
damage to any persons or property within and around the work site area under
this Contract.

Permits

It shall be the responsibility of the Contractor to comply with County
ordinances by securing any necessary permits. The County will waive any
fees involved in securing County permits.

Notice of Required Disability Legislation Compliance

The County is required to comply with state and federal disability legislation:
The Rehabilitation Act of 1973 Section 504, The Americans with Disabilities
Act (ADA) for 1990 Title Il and The Virginians with Disabilities Act of 1990.

Specifically, Loudoun County, may not, through its contractual and/or financial
arrangements, directly or indirectly avoid compliance with Title Il of the
Americans with Disabilities Act, Public Law 101-336, which prohibits
discrimination by public entities on the basis of disability. Subtitle A protects
qualified individuals with disability from discrimination on the basis of disability
in the services, programs, or activities of all State and local governments. It
extends the prohibition of discrimination in federally assisted programs
established by the Rehabilitation Act of 1973 Section 504 to all activities of
state and local governments, including those that do not receive federal
financial assistance, and incorporates specific prohibitions of discrimination
on the basis of disability in Titles I, Ill, and V of the Americans with Disabilities
Act. The Virginians with Disabilities Act of 1990 follows the Rehabilitation Act
of 1973 Section 504.

Ethics in Public Contracting

The provisions contained in §§ 2.2-4367 through 2.2-4377 of the Virginia
Public Procurement Act as set forth in the 1950 Code of Virginia, as amended,
shall be applicable to all Contracts solicited or entered into by the County. A
copy of these provisions may be obtained from the Purchasing Agent upon
request.

S&S WORLDWIDE, INC.
Agreement for Service, RFQ 588787-A
Page 8 of 18
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The above-stated provisions supplement, but do not supersede, other
provisions of law including, but not limited to, the Virginia State and Local
Government Conflict of Interests Act (§ 2.2-3100 et seq.), the Virginia
Governmental Frauds Act (§ 18.2-498.1 et seq.) and Articles 2 and 3 of
Chapter 10 of Title 18.2. The provisions apply notwithstanding the fact that
the conduct described may not constitute a violation of the Virginia State and
Local Government Conflict of Interests Act.

2.13 Employment Discrimination by Contractors Prohibited

Every Contract of over $10,000 shall include the following provisions:

A. During the performance of this Contract, the Contractor agrees as
follows:

1. The Contractor will not discriminate against any employee or
applicant for employment because of race, religion, color, sex,
national origin, age, disability, status as a service-disabled
veteran, or any other basis prohibited by state law relating to
discrimination in employment, except where there is a bona fide
occupational qualification reasonably necessary to the normal
operation of the Contractor. The Contractor agrees to post in
conspicuous places, available to employees and applicants for
employment, notices setting forth the provisions of this
nondiscrimination clause.

2. The Contractor, in all solicitations or advertisements for
employees placed by or on behalf of the Contractor, shall state
that such Contractor is an equal opportunity employer.

3. Notices, advertisements and solicitations placed in accordance
with federal law, rule or regulation shall be deemed sufficient to
meet this requirement.

B. The Contractor will include the provisions of the foregoing paragraphs,
1, 2, and 3 in every subcontract or purchase order of over $10,000, so
that the provisions will be binding upon each subcontractor or vendor.

2.14 Drug-free Workplace

Every Contract over $10,000 shall include the following provision:

During the performance of this Contract, the Contractor agrees to (i) provide
a drug-free workplace for the Contractor's employees; (ii) post in
conspicuous places, available to employees and applicants for
employment, a statement notifying employees that the unlawful
manufacture, sale, distribution, dispensation, possession, or use of a
controlled substance or marijuana is prohibited in the Contractor's
workplace and specifying the actions that will be taken against employees
for violations of such prohibition; (iii) state in all solicitations or
advertisements for employees placed by or behalf of the Contractor that the
Contractor maintains a drug-free workplace; and (iv) include the provisions

S&S WORLDWIDE, INC.
Agreement for Service, RFQ 588787-A
Page 9 of 18




DocuSign Envelope ID: 59C378FB-BA08-4FAF-A62E-EEF178D99393

2.15

2.16

217

2.18

2.19

of the foregoing clauses in every subcontract or purchase order of over
$10,000, so that the provisions will be binding upon each subcontractor or
vendor.

For the purposes of this section, “drug-free workplace” means a site for the
performance of work done in connection with a specific Contract awarded
to a Contractor in accordance with this chapter, the employees of whom are
prohibited from engaging in the unlawful manufacture, sale, distribution,
dispensation, possession, or use of a controlled substance or marijuana
during the performance of the Contract.

Faith-Based Organizations

The County does not discriminate against faith-based organizations.
Immigration Reform and Control Act of 1986

By entering this Contract, the Contractor certifies that it does not and will
not during the performance of this Contract violate the provisions of the
Federal Immigration Reform and Control Act of 1986, which prohibits
employment of illegal aliens.

Substitutions

NO substitutions, additions or cancellations, including those of key personnel,
are permitted after Contract award without written approval by the Division of
Procurement. Where specific employees are proposed by the Contractor for
the work, those employees shall perform the work as long as those employees
work for the Contractor, either as employees or subcontractors, unless the
County agrees to a substitution. Requests for substitutions will be reviewed
by the County and approval may be given by the County at its sole discretion.

Condition of ltems

All items shall be new, in first-class condition, including containers suitable for
shipment and storage, unless otherwise indicated herein or as may be agreed
to by the parties in a written amendment to this Agreement. Oral or written
but unsigned agreements to the contrary will not be recognized.

Workmanship and Inspection

All work under this Contract shall be performed in a skillful and workmanlike
manner. The Contractor and its employees shall be professional and
courteous at all times. The County reserves the right to require immediate
removal of any Contractor employee from County service it deems unfit for
service for any reason, not contrary to law. This right is non-negotiable and
the Contractor agrees to this condition by accepting this Agreement. Further,
the County may, from time to time, make inspections of the work performed
under the Agreement. Any inspection by the County does not relieve the
Contractor of any responsibility in meeting the Agreement requirements.

S&S WORLDWIDE, INC.
Agreement for Service, RFQ 588787-A
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2.20

2.21

The Contractor will have all employees working at County sites wear a uniform
and have photo identification (frontal face). This identification must be
prominently displayed at all times.

Exemption from Taxes

Pursuant to Va. Code § 58.1-609.1, the County is exempt from Virginia
State Sales or Use Taxes and Federal Excise Tax, therefore the Contractor
shall not charge the County for Virginia State Sales or Use Taxes or Federal
Excise Tax on the finished goods or products provided under the
Contract. However, this exemption does not apply to the Contractor, and
the Contractor shall be responsible for the payment of any sales, use, or
excise tax it incurs in providing the goods required by the Contract,
including, but not limited to, taxes on materials purchased by a Contractor
for incorporation in or use on a construction project. Nothing in this section
shall prohibit the Contractor from including its own sales tax expense in
connection with the Contract in its Contract price.

Ordering, Invoicing and Payment

All work requested under this Contract shall be placed on a County issued
Purchase Order. The Contractor shall not accept credit card orders or
payments.

Contractor shall submit invoices in duplicate at the end of each calendar
month, such statement to include a detailed breakdown of all charges and
shall be based on completion of tasks or deliverables and shall include
progress reports.

Invoices shall be submitted to:
County of Loudoun, Virginia
Department of Parks, Recreation and Community Services
PO Box 7800
Leesburg, VA 20177
Attn: Guinne Gee
Email: Guinne.Gee@loudoun.gov

Upon receipt of invoice and final inspection and acceptance of the equipment
and/or service, the County will render payment within thirty (30) days unless
any items thereon are questioned, in which event payment will be withheld
pending verification of the amount claimed and the validity of the claim. The
Contractor shall provide complete cooperation during any such investigation.
Unless invoice items are questioned, the interest shall accrue at the rate of
one percent (1%) per month for any late payments.

Individual Contractors shall provide their social security numbers, and
proprietorships, partnerships, and corporations shall provide their federal
employer identification number on the pricing form.

S&S WORLDWIDE, INC.
Agreement for Service, RFQ 588787-A
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2.22

2.23

2.24

Payments to Subcontractors

Within seven (7) days after receipt of amounts paid by the County for work
performed by a subcontractor under this Contract, the Contractor shall either:

A. Pay the subcontractor for the proportionate share of the total payment
received from the County attributable to the work performed by the
subcontractor under this Contract; or

B. Notify the County and subcontractor, in writing, of his intention to
withhold all or a part of the subcontractor's payment and the reason for
non-payment.

The Contractor shall pay interest to the subcontractor on all amounts owed
that remain unpaid beyond the seven (7) day period except for amounts
withheld as allowed in item B. above.

Unless otherwise provided under the terms of this Contract, interest shall
accrue at the rate of one percent (1%) per month.

The Contractor shall include in each of its subcontracts a provision requiring
each subcontractor to include or otherwise be subject to the same payment
and interest requirements as set forth above with respect to each lower-tier
subcontractor.

The Contractor's obligation to pay an interest charge to a subcontractor
pursuant to this provision may not be construed to be an obligation of the
County.

Assignment

The Agreement may not be assigned in whole or in part without the prior
written consent of the Division of Procurement. The rights and obligations of
the Contractor are personal and may be performed only by the Contractor.
Any purported assignment that does not comply with this provision is void.
This Agreement is binding upon and inures to the benefit of the parties and
their respective permitted successors and assigns.

Termination

Subject to the provisions below, the Contract may be terminated by the
County upon thirty (30) days advance written notice to the Contractor; but if
any work or service hereunder is in progress, but not completed as of the
date of termination, then the Contract may be extended upon written
approval of the County until said work or services are completed and
accepted.

A. Termination for Convenience

The County may terminate this Contract for convenience at any time
in which the case the parties shall negotiate reasonable termination
costs.

S&S WORLDWIDE, INC.
Agreement for Service, RFQ 588787-A
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2.25

2.26

2.27

B. Termination for Cause

In the event of Termination for Cause, the thirty (30) days advance
notice is waived and the Contractor shall not be entitled to termination
costs.

C. Termination Due to Unavailability of Funds in Succeeding Fiscal Years

If funds are not appropriated or otherwise made available to support
continuation of the performance of this Contract in a subsequent fiscal
year, then the Contract shall be canceled and, to the extent permitted
by law, the Contractor shall be reimbursed for the reasonable value of
any non-recurring costs incurred but not amortized in the price of the
supplies or services delivered under the Contract.

Contractual Disputes

The Contractor shall give written notice to the Purchasing Agent of intent to
file a claim for money or other relief within ten (10) calendar days of the
occurrence giving rise to the claim or at the beginning of the work upon which
the claim is to be based, whichever is earlier.

The Contractor shall submit its invoice for final payment within thirty (30) days
after completion or delivery.

The claim, with supporting documentation, shall be submitted to the
Purchasing Agent by US Mail, courier, or overnight delivery service, no later
than sixty (60) days after final payment. If the claim is not disposed of by
agreement, the Purchasing Agent shall reduce his/her decision to writing and
mail or otherwise forward a copy thereof to the Contractor within thirty (30)
days of the County’s receipt of the claim.

The Purchasing Agent's decision shall be final unless the Contractor appeals
within thirty (30) days by submitting a written letter of appeal to the County
Administrator, or his designee. The County Administrator shall render a
decision within sixty (60) days of receipt of the appeal.

No Contractor shall institute any legal action until all statutory requirements
have been met. Each party shall bear its own costs and expenses resulting
from any litigation, including attorney’s fees.

Severability

In the event that any provision shall be adjudged or decreed to be invalid, by
a court of competent jurisdiction, such ruling shall not invalidate the entire
Agreement but shall pertain only to the provision in question and the
remaining provisions shall continue to be valid, binding and in full force and
effect.

Governing Law/Forum

This Agreement shall be governed and construed in all respects by its terms
and by the laws of the Commonwealth of Virginia. Any judicial action shall be
filed in the Commonwealth of Virginia, County of Loudoun. Contractor

S&S WORLDWIDE, INC.
Agreement for Service, RFQ 588787-A
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2.28

2.29

2.30

expressly waives any objection to venue or jurisdiction of the Loudoun County
Circuit Court, Loudoun County, Virginia. Contractor expressly consents to
waiver of service of process in an action pending in the Loudoun County
Circuit Court pursuant to Virginia Code Section 8.01-286.1.

Notices

All notices and other communications hereunder shall be deemed to have
been given when made in writing and either (a) delivered in person, (b)
delivered to an agent, such as an overnight or similar delivery service, or
(c) deposited in the United States mail, postage prepaid, certified or
registered, addressed as follows:

TO CONTRACTOR: TO COUNTY:

S&S Worldwide, Inc. County of Loudoun, Virginia

75 Mill Street Division of Procurement
Colchester, CT 06415 Attn: Heather DeHaven

Attn: Hy Schwartz Via delivery method (a) or (b)

1 Harrison Street, SE, 15t Floor

Drop Box labeled

‘Procurement Bids and Proposals”
Leesburg, VA 20175

Or
Via delivery method (c)

P.O. Box 7000
Leesburg, VA 20175

Public access to County facilities is extremely limited. The mailing or
delivery by an agent of notices is preferred. However, if a notice is hand
delivered, it will be received in the lobby of 1 Harrison Street, SE, Leesburg,
Virginia 20175 ONLY in the Drop Box labeled: Procurement Bids and
Proposals between the hours of 8:30 a.m. and 5:00 p.m.

Notice is deemed to have been received: (i) on the date of delivery if
delivered in person; (ii) on the first business day after the date of delivery if
sent by same day or overnight courier service; or (iii) on the third business
day after the date of mailing, if sent by certified or registered United States
Mail, return receipt requested, postage and charges prepaid.

Licensure

To the extent required by the Commonwealth of Virginia (see e.g. 54.1-1100
et seq. of the Code of Virginia) or the County, the Contractor shall be duly
licensed to perform the services required to be delivered pursuant to this
Contract.

Authority to Transact Business in Virginia

A Contractor organized as a stock or nonstock corporation, limited liability
company, business trust, or limited partnership or registered as a registered

S&S WORLDWIDE, INC.
Agreement for Service, RFQ 588787-A
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2.31

2.32

limited liability partnership shall be authorized to transact business in the
Commonwealth as a domestic or foreign business entity if so required by
Title 13.1 or Title 50 of the Code of Virginia or as otherwise required by law.
Any business entity described herein that enters into a Contract with the
County pursuant to the Virginia Public Procurement Act 2.2-4300 et seq.
shall not allow its existence to lapse or its certificate of authority or
registration to transact business in the Commonwealth, if so required under
Title 13.1 or Title 50 of the Code of Virginia, to be revoked or cancelled at
any time during the term of the Contract. The County may void any Contract
with a business entity if the business entity fails to remain in compliance
with the provisions of this section.

Counterparts

This Contract and any amendments or renewals hereto may be executed in
a number of counterparts, and each counterpart signature, when taken with
the other counterpart signatures, is treated as if executed upon one original
of this Contract or any amendment or renewal. A signature by any party to
this Contract provided by facsimile or electronic mail is binding upon that
party as if it were the original.

Force Majeure

A party is not liable for failure to perform the party's obligations if such failure
is as a result of Acts of God (including fire, flood, earthquake, storm,
hurricane or other natural disaster), war, invasion, act of foreign enemies,
hostilities (regardless of whether war is declared), civil war, rebellion,
revolution, insurrection, military or usurped power or confiscation, terrorist
activities, nationalization, government sanction, blockage, embargo, strikes
at national level or industrial disputes at a national level, or strike or
industrial disputes by labor not employed by the affected party, its
subcontractors or its suppliers and which affect an essential portion of the
contracted for works but excluding any industrial dispute which is specific
to the performance of the works or this contract, interruption or failure of
electricity or telephone service.

If a party asserts Force Majeure as an excuse for failure to perform the
party's obligation, that party must immediately notify the other party giving
full particulars of the event of force majeure and the reasons for the event
of force majeure preventing that party from, or delaying that party in
performing its obligations under this contract and that party must use its
reasonable efforts to mitigate the effect of the event of force majeure upon
its or their performance of the contract and to fulfill its or their obligations
under the contract.

An event of force majeure does not relieve a party from liability for an
obligation which arose before the occurrence of that event, nor does that
event affect the obligation to pay money in a timely manner which matured
prior to the occurrence of that event.

S&S WORLDWIDE, INC.
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3.0

2.33

2.34

The Contractor has no entitement and County has no liability for: (1) any
costs, losses, expenses, damages or the payment of any part of the contract
price during an event of force majeure; and (2) any delay costs in any way
incurred by the contractor due to an event of force majeure.

Survival of Terms

Upon discharge of this Agreement, Sections (Notice, Hold Harmless,
Governing Law/Forum, and Contractual Disputes) of these Terms and
Conditions continue and survive in full force and effect.

Non-Waiver

No waiver of any provision of this Agreement shall constitute a waiver of
any other provision nor shall any waiver of this Agreement constitute a
continuing waiver unless otherwise expressly provided.

COMPENSATION

Shali be per the attached and incorporated Attachment A — Price List.

The County shall receive a twenty-two percent (22%) discount off list price, not
to be combined with sale prices, offer codes, internet specials, or quantity breaks.

COUNTY OF LOUDOUN, VIRGINIA
Division of Procurement

1 Harrison Street, S.E.

Leesburg, VA 20175

Phone: (703) 771-5956

Fax: (703) 771-5097

By: Mm:——

Name: Heather DeHaven

Title: Contracting Officer

Date: June 7, 2023
APPROVED AS TO FORM
By: Tara P. (Plavas

Tina P. Estevao
Senior Assistant County Attorney

S&S WORLDWIDE, INC.
75 Mill Street
Colchester, CT 06415

Phone: (800) 243-9232
Fax: (800) 432-2842

By: . 2, trer

Nam /755(7 y/4) ﬁfAngn,{

Title: __ (22 Inshtetnal (ale
Date: é/i’é z

S&S WORLDWIDE, INC.
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ATTACHMENT A: PRICE LIST
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ITEM DESCRIPTION FROFOSED | PROPOSED . EST | EST | UNIT | EXTENDED
{Brand Name or Equivalant) BRAND ITEM& | QTY | UNIT | PRICE PRICE
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Loudoun County, Virginia

REQUEST FOR BEST & FINAL OFFER (BAFO)

ARTS, CRAFTS AND CLASSROOM SUPPLIES

ACCEPTANCE DATE: Prior to 12:00 p.m., May 10, 2023 Local “Atomic” Time
RFP NUMBER: RFQ 588787

ACCEPTANCE PLACE: Heather.DeHaven@loudoun.gov

Requests for information related to this BAFO Pricing should be directed to:

Heather DeHaven
Contracting Officer
(703) 777-0128
(703) 771-5097 (Fax)

E-mail address: Heather.DeHaven@loudoun.gov
This document can be downloaded from our web site: www.loudoun.gov/procurement.

Issue Date: May 3, 2023
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ARTS, CRAFTS AND CLASSROOM SUPPLIES
RFQ 588787

Loudoun County, Virginia

Division of Procurement
1 Harrison Street, 4th Floor
Leesburg, Virginia 20175

ART, CRAFTS AND CLASSROOM SUPPLIES
SUBMISSION FORMS FOR

BEST & FINAL OFFER (BAFO)
THEFRMOF_ S+ 5 WO ( deoide I.IF‘)C .
nodiess 79 Ml S
ColchesteC CT 04D
ren J 0 -05 00 RO

Hereby agree to provide the requested services as defined in Request for Proposal No. RFQ 588787
for the price as stated in the price proposal.

PRICING INFORMATION
TOTAL PRICE FROM ATTACHMENT A $.$5,930.99

Person to contact regarding this BAFO: KJ en NA 6C hC(\ l
Title:f% l\d M anNa G 6( Phone: 200~ 24 3—9&3&%&« 200 ’H 30? -d%“/é?
E-mail: bld S @ S‘Sjwt,o JCol)

Name of person Authorized to bind the Fjrm (8.7 P):_¢ k’/ﬂm SGhQ'( '
Signatur: / WM@ 5%( iﬁ Date: 5/01 / 5—1)3

By signing and submitting this information, your firm acknowledges and agrees that it
has read and understands the RFP documents.

ARTS, CRAFTS AND CLASSROOM SUPPLIES
REQUEST FOR BEST & FINAL OFFER (BAFO)} RFQ 588787
Page 2 of 4
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ATTACHMENT A: PRICE LIST
OFFEROR NAME: <+ S \Lb(lde“de ,ZEQC .

ITEM DESCRIPTION PROPOSED | PROPOSED | EST | EST | UNIT | EXTENDED
(Brand Name or Equivalent) BRAND ITEM# QTY | UNIT | PRICE PRICE
COLORING PACK WIVARIOUS COLORS
(COUNT/400)
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MARKERS (PK/12) / :
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GLITTER GLUE (SET/72) !
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14 for Equal Aleenes (71—-1/0726 100 | ea [s3H3343.00
15|CRAFTSTICKS 3/8" x 4-1/2". (BOX/1,000) Pepoefell CDHAS 50 BOX [$5 . 1382k . SO
16 |COLORED CRAFTSTICKS — REGULAR (PK/500) SR Y Y I PK_[s7.4118.370 .50
PLAY DOUGH/CLAY
17 |Crayola® Air-Dry Clay. 25lb Classpack™ or Equal CravolalcLD0H] s | ra [s35.105) 755,00
CLAY MOLDS AND TOOLS (SET#149) ’ ) '
18 |Creativity Street or Equal Clavola [ L D0 s | ser 537,391, 37,50
INK PADS (PK/12) 7 :
19 |Color Splash!® Washable Color Ink Pads or Equal ( DlolSplah 6ARTIA s | px |s[7.008 50,00
STAMPS (SET/10) i
20 |Number Stamps (numbers 0-9_Size: 1-5/8" high.) ead/y*b)\eam BORT! | s0 | seT |s19.941s 999 .50
GLTTER g co\ors ava: lalbol
21|Color Splash!® GutterC 1ib. ghgr Top or Equal_ c Colol Spthl XMAR000| 100 | Ea |59,555555.00
YARN I ¢olol= avarlalele
22|Color Splashi® A(f;rylic Yarn 30z or Equal olorolash YAIAAH| 100 | ea |s2.50A50 .00
PIPE CLEANERS (PK/1000) ¥
23 |Chenille Stems or Equal (olo(ﬁo\as —rR \ OQD 100 Pk |10 A3O 3].030 ,0D
FOAM SHEETS (PK/78) J !
EVA Foam Sheets 8" x 12" (2mm Thick, assorted colors
24 [or Equa)) Colo(Solos, AC% AAl 10 | ek 59505950 .00
SCISSORS (PK/12) . L)
|25 Fiskars® Scissors for Kids or Equal Bloat™ Tip  [FIsKA(S|SZ Rl s | pk [s37,00s) 350,00
26|GAME: MANCALA " Pcezsman) () (HT 10 | EA [8¢, 995 £9.90
27 |GAME: CONNECT FOUR Hasere [(Wlo7oS | 10 EA [s) ] 78 1170
28|GAME: SORRY asprolud 4434 | 10 EA I8 )1, ATIS 112,70
29 [GAME: APPLES TO APPLES Haswoto [WIoTH ] 10 EA 515 . 84|s 15 O
30|GAME: LEGOS Colorsp\oon B cK ST [olotSelagh LEHHST| 50 PK_1s31,1051,055.00
31|TIEDYEKITS JoC \S S i< Jacgoald|FABASO| 4 PK_[$1%.00s 7R2.00
32| DECORATION: LATEX BALLOONS (100BAG) 9" | =4+ < 5L A3 TT | 1 BAG [$(5. 008 (o, OO

ARTS, CRAFTS AND CLASSROOM SUPPLIES
REQUEST FOR BEST & FINAL OFFER (BAFO) RFQ 588787
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OFFEROR SIGNATURE: _

ITEM DESCRIPTION PROPOSED | PROPOSED | EST | EST | UNIT | EXTENDED
(Brand Name or Equivalent) BRAND ITEM # QTY | UNIT | PRICE PRICE
ARTS & CRAFTS

33|FUSEBEADS pK /(,000 S+S [BE/AA]| 5000 | BAG [$, AT 31,A50.
34|WOODBEADS oK /0o =+S [BERoCX| 6w | BAG [$/,99s1 ]94.0
35|GLASS BEADS __ ok /250 S+S | BEBAR]| 50 | BAG $¥.308415.00
36|MOSAIC BEADS A<t Foam prlioo | S+S [B=//30[ 50 | 86 83,3505 [6X SO
37|PAPER BEADS W\ Gteen Cleatilly BOGTA | 500 | BAG 333 A9)511,995.0
38|LEATHER BEADS ssocted dhases | —Teaque 1L £3/0F | 50 | BAG 15/, SO %, 350 .4
39|ALPHABET BEADS p¥ /144 ' Colot<sashl BEA“(| 50 | BAG 5], 5835 .00
40[VARIOUS JEWELRY FINDINGS (VARIES)r0 loC +0] [Toqel Plashis JE (7R | 1 BAG $39G|$ 3.90
41]ARDRYCLAY Slb bucKe+ Ceayola |CL B4 | 25 | BOX [$9, 701834 X .50
42|MODELMAGIC Q| k> cooyolalCe 163 | 2 | BoX [$1F.00836.c00
43 |DECORATIVE DUCK TAPE (ROLL) /Oyavd coll |S\nortech| A5G ST | 1 |ROLL [§H, 4SS #f, HS
44[50LB WEIGHT SULFITE PAPER (100 SHEETSA x /2| Pacon | PE 767 | 1 PK 1$9.0915 9,09
45|FINGER PAINTS (VARIOUS COLORS) 16 0Z csltandy A PT3SHO | 1 [ BOT s A, 748 2. 74
46|FADELESS CONSTRUCTION PAPERBO SHEETS) | Paco O |PEX0OO | 1 PK [$2.238 2.3
47 |[HEAVY WHITE TAG BOARD (100/PACK) Uy ) 2 Pacon |[ECc3343| 1 PK [$5. 475 S.477
48|SUPER BRIGHT TAG BOARD (100/PACK) D x [R | Paco [PEIBR4 | 1 PK 815,398 15,39
49[CANVAS (2 YARDSIROLL) 7' X (0 wvacd et Alao- (ool 1 | ROLL 37308 73.00
50 |PAINT BRUSHES (24/PACK) ' Shs 4R3720| f PK_ 37,508 B.920
51|FOAM SHAPE STICKERS (VARIES) o /1@ 32  ((plo(<plash AC 743 1 PK 18(c 5085 .50
52|FELT (9x12 SHEETS){25-SHEEFST o K // (oloCoolas|FA3Z 1S T 1 PK 183,358 3,35
53|POMPOMS (8871”1 /b ass0 € o) Coloc2olash T RI\SS | 1 | PK SILIOlS [1.30
54 TISSUE PAPER (100 SHEETS) Ao x 30" Pacon |IPEITIAT | 1 PK 1$/0.3115 10.31
55 MAGNETS (VARIES) F“/‘so boton 3/4" /‘mjnum Aselo]| 1 PK 86,758 G 75

ARTS, CRAFTS AND CLASSROOM SUPPLIES

REQUEST FOR BEST & FINAL OFFER (BAFO) RFQ 588787
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RFQ 588787

Loudoun County, Virginia

Division of Procurement
1 Harrison Street, 4th Floor
Leesburg, Virginia 20175

9.0 ART, CRAFTS AND CLASSROOM SUPPLIES
PROPOSAL SUBMISSION FORMS

merrMor. S5 (L b(Udwotd E, —LAC.
Address: _76 /L/{f I( 6"}‘ E

(olchester, CT O0HIS
ren_(Jl— 0D Ro0KRO

Hereby agree to provide the requested services as defined in Request for Proposal No. RFQ 588787
for the price as stated in the price proposal.

A. Return the following with your proposal. If offeror fails to provide with their proposal, items
shall be provided within twenty-four (24) hours of proposal opening.

ITEM: INCLUDED: (X)
1. W-9 Form (8.24):

2. Certificate of Insurance (8.25):
3. Addenda, if any (Informality):

Y

B. Failure to provide the following items with your proposal shall be cause for rejection of
proposal as non-responsive and/or non-responsible. It is the responsibility of the offeror
to ensure that it has received all addenda and to include signed copies with their proposal
(8.2).

ITEM: INCLUDED: (X)
Addenda, if any:

Payment Terms (5.21):

F.O.B. Destination-Freight Prepaid and Included (8.5):
Proof of Authority to Transact Business

in Virginia Form (8.22):

References (8.11):

Proposal Submission Format (7.0):

One (1) Original and Five (5) Copies (8.1.H):

net 30 or Other

b~

No o

aanakass

ARTS, CRAFTS AND CLASSROOM SUPPLIES
RFP RFQ 588787
Page 28 of 34
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Person to contact regarding this proposal: \) &N ﬂO\ SOhOk t ‘
Title: \%\(\] /(?/C{HQC}@( Phone:S00 ~A4 3 "%B J\Fax:m"l‘{j& —02 BV/QP)
E-mail: bld 5 @ é%uﬂu) o\

Name of persor? Z:thorized to bind the Firm (8.7): ”u{ ‘nr‘ }')Lc}c; e l 2

S .7"\/‘ cinr LA Date: Y / 2 / 23

“ yvour firm acknowledges and agrees that it has
read and understands the RFP documents.

Signature: /4

ARTS, CRAFTS AND CLASSROOM SUPPLIES
RFP RFQ 588787
Page 29 of 34
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PROOF OF AUTHORITY TO TRANSACT BUSINESS
IN VIRGINIA

THIS FORM MUST BE SUBMITTED WITH YOUR BID/PROPOSAL.
FAILURE TO INCLUDE THIS FORM SHALL RESULT IN REJECTION
OF YOUR BID/PROPOSAL

Pursuant to Virginia Code §2.2-4311.2, a bidder/offeror organized or authorized to transact business in the
Commonwealth pursuant to Title 13.1 or Title 50 of the Code of Virginia shall include in its bid/ proposal the
identification number issued to it by the State Corporation Commission (“SCC”). Any bidder/offeror that is not
required to be authorized to transact business in the Commonwealth as a foreign business entity under Title
13.1 or Title 50 of the Code of Virginia or as otherwise required by law shall include in its bid or proposal a
statement describing why the offeror is not required to be so authorized. Any bidder/offeror described herein
that fails to provide the required information shall not receive an award unless a waiver of this requirement
and the administrative policies and procedures established to implement this section is granted by the
Purchasing Agent or his designee.

If this bid/proposal for goods or services is accepted by the County of Loudoun, Virginia, the undersigned
agrees that the requirements of the Code of Virginia Section 2.2-4311.2 have been met.

Please complete the following by checking the appropriate line that applies and providing the requested
information. PLEASE NOTE: The SCC number is NOT your federal ID number or business license
number. The Bidder:

B/ is a corporation or other business entity with the following SCC identification number:

F 1790034 -0R-

O is not a corporation, limited liability company, limited partnership, registered limited liability
partnership, or business trust -OR-

O is an out-of-state business entity that does not regularly and continuously maintain as part of its
ordinary and customary business any employees, agents, offices, facilities, or inventories in Virginia (not
counting any employees or agents in Virginia who merely solicit orders that require acceptance outside
Virginia before they become contracts, and not counting any incidental presence of the bidder in Virginia that
is needed in order to assemble, maintain, and repair goods in accordance with the contracts by which such
goods were sold and shipped into Virginia from bidder's out-of-state location) -OR-

O is an out-of-state business entity that is including with this bid an opinion of legal counsel which
accurately and completely discloses the undersigned bidder’s current contacts with Virginia and describes
why those contacts do not constitute the transaction of business in Virginia within the meaning of § 13.1-757
or other similar provisions in Titles 13.1 or 50 of the Code of Virginia.

*NOTE** >> Check the following box if you have not completed any of the foregoing options but currently
have pending before the SCC an application for authority to transact business in the Commonwealth of
Virginia and wish to be considered for a waiver to allow you to submit the SCC identification number after the
due date for bids (The County reserves the right to determine in its sole discretion whether to allow such

waiver): [J

$+5 Wadldwode Tnc

Legal Name of Company (as Ilsted on

S+35 U060duY de, :m C.

Legai Name oindderfOﬁeror

)4 )
WW

/a 7%80? t§oha [[- éc//‘/amam

Print or Type Name and Title

ARTS, CRAFTS AND CLASSROOM SUPPLIES
RFP RFQ 588787
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HOW DID YOU HEAR ABOUT THIS REQUEST FOR PROPOSAL?

RFQ 588787
Please take the time to mark the appropriate line and return with your proposal.

[]1 Associated Builders & contractors [ Loudoun Times Mirror

[] Bid Net ] Our Web Site

] Builder's Exchange of Virginia [INIGP

] Email notification from Loudoun County [] The Plan Room

(] Dodge Reports [] Reed Construction Data

] [] Tempos Del Mundo

[] India This Week ] Valley Construction News

[1LS Caldwell & Associates [] Virginia Business Opportunities

[ ] Loudoun Co Small Business Development Center ] VA Dept. of Minority Business Enterprises
[ 1 Loudoun Co Chamber of Commerce [1RAPID

[Jother Bidl SynCt Prione Vendol

SERVICE RESPONSE CARD
RFQ 588787 Date of Service: 30| ~A08 X

How did we do?

Please let us know how we did in serving you. We’d like to know if we are serving you at an
acceptable level.

How would you rate the way your request for this document was handled?
Excellent X, Good [ ] Average[ ]  Fair [ ]Poor[ ]
Did you have contact with Procurement staff? ]
How would you rate the manner in which you were treated by the Procurement staff?
Excellent [XJ Good[] Average[ ] Fair [ ]Poor[]
How would you rate the overall response to your request?
Excellent [X] Good [] Average [ | Fair [ ]Poor [ ]

COMMENTS:

Thank you for your response!
We can better assess our service to you through feedback from you.

Your Name: \_’]E’,ﬂm‘ok SC ha’(' {
Address: 79 Mill St Colehe S\I‘C/} C,T 0(91//5

Phone:700-d4.3 -72 2 &_(day) evening

Please return completed form to: Procurement Division e
PO Box 7000 ¢ Leesburg, VA 20177

ARTS, CRAFTS AND CLASSROOM SUPPLIES
RFP RFQ 588787
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é)MAPT

Mid-Atlantic Purchasing Team

Cooperative Rider Clause

The Mid-Atlantic Purchasing Team (MAPT) is the agreement between the Metropolitan
Washington Council of Governments (“MWCOG”) and the Baltimore Metropolitan Council
(“BMC”") to aggregate the public entity and non-profit purchasing volumes in the Maryland, Virginia
and Washington, D.C. region (“region”).

Format

A lead agency format is used to accomplish this work. The Lead Agency in this procurement has
included this MAPT Cooperative Rider Clause in this solicitation indicating its willingness to allow
other public entities to participate pursuant to the following Terms and Conditions:

1. Terms

1.1 Participating entities, through their use of the Cooperative Rider Clause, agree to the
terms and conditions of the resulting contract to the extent that they can be reasonably
applied to the participating entity.

1.2 Participating entities may also negotiate additional terms and conditions specific to their
local requirements upon mutual agreement between the parties.

2. Other Conditions - Contract and Reporting

2.1. The contract resulting from this solicitation shall be governed by and "construed in
accordance with the laws of the State/jurisdiction in which the participating entity officially
is located;

2.2. To provide to MWCOG and/or BMC contract usage reporting information, including but
not limited to quantity, unit pricing and total volume of sales by entity, as well reporting
other participating entities added on the contract, on demand and without further approval
of contract participants;

2.3. Contract obligations rest solely with the participating entities only;

2.4. Significant changes in total contract value may result in further negotiations of contract
pricing with the lead agency and participating entities.

In pricing and other conditions, vendors are urged to consider the broad reach and appeal of
MAPT with public and non-profit entities in this region.

A list of the participating members of the Mid-Atlantic Purchasing Team can be found at the
following web links www.mwcog.org/purchasing-and-bids/cooperative-purchasing/member-links/
and http://www.baltometro.org/our-work/cooperative-purchasing/brecpc-representatives

ARTS, CRAFTS AND CLASSROOM SUPPLIES
RFP RFQ 588787
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10.0 ATTACHMENT A: PRICE LIST
OFFEROR NAME: 6—?‘% U\_)O( ?duO:d@ ;

=L,

{TEM DESCRIPTION PROPOSED | PROPOSED | EST | EST | UNIT | EXTENDED
(Brand Name or Equivalent) BRAND ITEM # QTY | UNIT | PRICE PRICE
COLORING PACK WVARIOUS COLORS
(COUNT/400)
1 |Crayola® Large Crayon Classpack™ (400ct) or Equal  |C (i alv()} a |SCSH B 10 | sox 593.09s 5.309.00
MARKERS (PK/12)
2 |Crayola® Classic Markers or Equal Cyr QIVOIQ SCIOHS | 100 p_[s5. 3]s 53] . 00
COLORED PENCILS (BOX/24)
3 |Crayola® Colored Pencils or Equal Cc ayo\a <ScH 33| 100 | Box [53.@0ls 30 .00
OIL PASTELS CLASSPACK (SET/336)
4 |Crayola® Oil Pastels Classpack™ K?r Equal Cc a,(,/c)la SC94S| 5 | ser [s37.005 2, 775,00
SIDEWALK CHALK (B¥i52) P K./H'Z
5 |Crayola® Sidewalk Chalk Fun Bucké or Equal C (C\/\/(‘) la <scI\BA s PK |$ 5 105 155.00
WASHABLE TEMPORA PAINT 16 oz.
6 |Crayola® Washable Paint or Equal C ( GVO( ) PT5 557S 75 EA $3 .l 7 $ a'? 37:75
ACRYLICS PAINT (PK/4) :
Color Splash!® Acnfic Paint (4 Pack 32-0z.) Set with
7 |Pump Or Equal Colo(SP lah| PT3357-% 100 | ek 5450084, 500 .00
WASHABLE WATERCOLORS (SET/16)
8 |Crayola® Washable Watercolors or Equal C(a &/O ,6\ PT33 515 100 SET 33, 55 5 %35 00
FINGER PAINT (SET/4) >
9 |Crayol5® Finger Paint, Primary Colors or Equal #and/,wq-ﬂ F’T5S‘IOX 50 SET '|$ R.QSW ,47 1 SCI
FINGER PAINT (SET/4)
10 Finger Paint, Secondary Calors or Equal Ha(\dA,/A{ HPTASHOXX 50 | seT 84 $147.50
GLUE STICKS (PK/30)
11 |[Elmer's® Glue Sticks or Equal r 100 PK |§ " $/, .
Elmecs |6L593 15 Hlls [, 54/.00
WHITE GLUE
12 |Eimer's® White Glue — Gallon Size (128 oz ) or Eaual | EJMNECS| Gl (oA 1! 100 | Ea [s2).98s A,19%.00
GLITTER GLUE (SET/72)
13 |Color Splash!® Giitter Glue Pens or Equal ColotSolah bl lo | 10 | ser 8997199 7. 00
TACKY GLUE i
Color Splash!® Ullra Tacky All Purpose Craft Glue, 8 oz. ' 1]
14/or Equal A’\Ceﬂes (7’\"’5&8 w0 | ea [s3.43s343.00
15 |[CRAFTSTICKS 3/8" x 4-1/2". (BOX/1,000) Pepnecell[CSH RS | 50 | Box |55 735 AR(.S0
16| COLORED CRAFTSTICKS — REGULAR (PK/500) <4< C< (ol 50 PK 157, H/[$ 370,50
PLAY DOUGH/CLAY
17 |Crayola® Air-Dry Clay, 25lb Classpack™ or Equal C (a-lyo l(l C L 30“{ 50 EA |$ 55 \l S | 755 .0
CLAY MOLDS AND TOOLS (SEFH491 "
18 |Creativity Street or Equal C(YA;/( NalCL Dl | s | ser |537.3s] ' f(nqn50
INK PADS (PK/12)
19 |Color Splash!® Washable Color Ink Pads or Equal lo QS" (DA' /3(7@3 50 PK |87 175 $KB 7 A 50
STAMPS (SET/0)
20 |Number Stamps (numbers 0-9. Size: 1-5/8" high.) Zfady%leam BOQT 1| s0 | ser [s19.995999.50
GLITTER <D colo(s avalablr
21|Color Splash!® Glitter 1lb. Shaker Top or Equal l Colp( 513\05 XMZood 1w | Ea 1_@5_&0 5500 OO
YARN [ colors avar
22 |Color Splash!® Acrvlic Yarn 3oz or Equal a 'hb’cho(i‘)mm \/,;4'/5\0-(‘{ 100 EA |34 \SO ) &50 N @
PIPE CLEANERS (PK/1000)
23|Chenille Stems or Equal ColoSoash T RIO(o| 10 | ek l;&_@_&() $ 1,060 .00
FOAM SHEETS (PK/78) v ;
EVA Foam Sheels 9" x 12" (2mm Thick, assorted colors
24 |or Equal) Colo(ﬁio [t /4'( FAA 10 | ek [59.50950 .06
SCISSORS (PK/12) T
25 |Fiskars® Scissors for Kids or Equal BlO—T 3 lP gl b Ka ) S ZG‘—‘a 50 PK |$ m‘% $ ,&3 56?600
26 |GAME: MANCALA . ressonanl L) | 10 EA 15/0.9915 (9.
27|GAME: CONNECT FOUR Hasbyo [WIoT7 0 10 EA 81, 751U QA TO
28|GAME: SORRY Hoasvho [tol44 3] 10 | EA [$]],27$1 R IO
29|GAME: APPLES TO APPLES <\l 07 10 EA 515 S4I515K . 40O
30|GAME: LEGOS _%(ofgo la%(géaﬁcz SE¥ Ciolo(Sqo\aS(Pc\{ L—f"l“%sg 50 PK -;a%.l 2 2% .G?O'
31|TIE-DYE KITS (19 sh) aldua(diFA3AR! 4 PK U8 s .
32|DECORATION: LATEX BALLOO;‘IS (100/BAG) AN | S+HS SLRAITS] 1 BAG 13;_(@__3_‘{]$ .34
ARTS, CRAFTS AND CLASSROOM SUPPLIES
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ITEM DESCRIPTION PROPOSED | PROPOSED | EST | EST | UNIT | EXTENDED
(Brand Name or Equivalent) BRAND ITEM# QTY | UNIT | PRICE PRICE
ARTS & CRAFTS

33|FUSE BEADS oK /(,000 =+ S [BEIAA) | 5000 | BAG $(p. 501832 00
34|WOOD BEADS p\(/,oc) S+S ER00 600 | BAG [$1,99 $1 194,00
35|GLASS BEADS P K[/350 =5+S RESAA| 50 | BACASR.GAS “
36|MOSAIC BEADS Ass, Soam p¥JH00 >+ [BE//3O| 50 | BAG 174,50
37|PAPER BEADS K.i+ reealraaivily BORXTR | 500 | BAG $a3‘1?|$ 11,995,
38|LEATHER BEADS Asso(ded Shapes Teaque. [ LEJIQR| 500 | BAG )
39|ALPHABET BEADS p K-/ | 44 Colo&nlasn @EH (| 500 | BAG 58575 .00
40|VARIOUS JEWELRY FINDINGS (VARES) rolor¥O\ Tone(Plasws JEIZ R | 1 | BAG [§3 .‘I(a 3.9
41]ARDRY CLAY SlwnoicKedt Ceavla |CLB4H (| 25 BOX 1§ 9 ,70($ 2‘12 SO
42|MODEL MAGIC _ Rl lo Ccalmla | CLIOR | 2 | BOX [$1£.005 36 .00
43|DECORATIVE DUCK TAPE (ROLL) [Oyavd colls [Sha recnASGSTs | 1 | ROLLISH. A5+, 44
44]50LB WEIGHT SULFITE PAPER (100 SHEETS)Ag \ Al Faco | PE 7w Tl 1 PK [$9.098 9 .nF
45|FINGER PAINTS (VARIOUS COLORS) 16 0Z 4 ¢cotots Hayndv/ HH PT RS54 () 1 BOT [$. 718 2. 74
46 [FADELESS CONSTRUCTION PAPEROBISHEETS) | Fauch A\ | PE4000| 1 PK [$2.2315 . A3
47 |HEAVY WHITE TAG BOARD (100PACK) A1 XA A Co NIEC33H3| 1 PK $S. 478 .47
48 SUPER BRIGHT TAG BOARD (100PACK) 9x{ AT Pacon IPEIRXH| 1 PK 515,385 15,39
49|CANVAS (2 YARDS/ROLL) 73™ ¥ © ya(d Savent Ary |20 -100| 1 | ROLL $73.00873,00
50|PAINT BRUSHES (24/PACK) +S  AA37A0 1 PK 88,5015 B1SO
51|FOAM SHAPE STICKERS (VARES) p¥-] 1032 I(olo(Splasl ACTHE | 1 PK 8575 .57
52 |FELT (9x12 SHEETS M25-SHEEFST pK/l A Goio(ﬂ::!as FAZRT| 1 PK [$ s B,
53[POMPOMS &7/ 21 o sened ColorSplash TRASS [ 1 PK HTREE
54 | TISSUE PAPER (100 SHEETS) 20" x 30™ "acOn PEI7AR| 1 $i10.31]s 10 .3}
55 [MAGNETS (VARIES) p¥[50 ousttnn B/u™ I Magrum lO]| 1 PK BT (0. 77

OFFEROR SIGNATURE: / /e W

ARTS, CRAFTS AND CLASSROOM SUPPLIES
RFP RFQ 588787
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\\Worldwide

MAKING IT EASY

to Help People Play and Learn Since 1906

7.0 PROPOSAL SUBMISSION FORMAT

7.1

Level of Customer Service

A. Describe your firm’s commitment to the County in terms of resources, inventory investments,
delivery vehicles, etc.

Since the founding of S&S Worldwide in 1906, successive generations of the Schwartz family have
remained committed to serving the Education, Recreation and Healthcare markets with over 8,000
engaging products that stimulate learning and recreation and fun. S&S currently employs over 300
Associates on a central campus of over 300,000 square feet of office, warehouse and distribution
space. We have $11-14 million in on-hand inventory to service our customer needs

Statistics and Key Production Indicators

S&S Worldwide has developed an infrastructure to support a

high transaction/low error rate environment.

We process over 300,000 orders annually.
We assemble over 10 million units per year.
We ship over 800,000 packages per year.
Maintain an Order Line Fill Rate of 96.7%
Ship Complete Rate exceeds 80%
Customer Satisfaction Rating 95.9% YTD.

OocO00CDO

B. Describe your firm’s ability to meet the County’s delivery requirements as stated in Section
4.4, Also, describe your firm’'s method of delivery, order processing and expediting orders.

S&S Worldwide ships all stock items FOB within 24 hours via Federal Express Ground. Federal
Express is a two-day ship zone from Connecticut. If an item is to be shipped Truck due to size, our
Key Account Manager will work with your staff and provide Inside Delivery and Lift Gate at no
additional cost. Email notification will be sent with tracking information once the order has shipped.
In the event where an item needs to be delivered next day, our Key Account Manager will work with
your team to set-up delivery. All boxes will include PO number, program name, and cost center
code. S&S will notify customer if item is on backorder and estimated date of delivery.
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C. Provide a detailed description of all ordering procedures available.

Loudoun County currently has an online account that is linked to their contract pricing. Orders
are placed via the website www.ssww.com . S&S Worldwide will also accept orders via email, fax
and phone. Below is a sample of an online account set up for Guinne Gee.

' MAKING IT EASY = e char 1-800-288-9941  Acounl | iogaut | hylus
by o e 4 {o Help People Ploy and Learn Since 1906 <. Enlerltem # or Keyword m

= Al Craft Kits Craft supplies Sporls & PE tducalion Scnior Activitics Party & Novelty Games  lurniture SALE!

Loudoun County Parks &

Recreation My Account Deslgned for » Guinne Gee
Account ¥: 630494 4 » Order History

—

Special My S&S Account Representative g P
: San i
- Pricing Standing by to st you 10 sny way

551bi Emalk  scervini®ssww.com
Prices shown reflect possible
your Speclal Pricing Phone: 1-800-642 7354 et 2361
Agreement,
. My Lists Vigy All Usts Share hsts vith othars
Don't have one? 5 ST R s Add rtems ta tists by clicking Tave to My
Learn More :::e update, share lists of your feverice List® lnke
e — . )
My Settin Contacs Information Update Personst Sertings
My Accountl 62 .
Manage your contaccinformstion, email, Gunne Gee Change Name / Email
Order History password guinne gee@loudoun gov Change Pogaward
Fersanal Setting: Addresses Primary Shipping Addrezs Primary Biling Address
Update Nome / Emai! User's preferred shipping ard billing Loudoun County PRCS Guinne Gee
Change Passward sddresses 742 Miller Dr SE Laudaun County Pks & Rec
Discavery Casa Loudoun Valiey CASE:
Addresses Leesburg, VA, 201758918 PO Box 7600
Views All Addresses Phone: (703) 771-5329 Leesburg, VA, 20177

Add Address
My Lista/Saved Carts

View All Lists/Saved Carts
Create a New List

Change Pasaword

Logoul

D. What is your firm’s ability to provide online ordering with multiple billing options, including,
but not limited to, credit cards, purchase orders, etc.

When a customer logs in to their online account, they will have the option to select where they
want to bill their order to (see sample below). We can set a default billing address and offer a
dropdown to select a different address. S&S Worldwide accepts credit cards and purchase orders
via the web.

Welcome Tyler.Itnyre@loudoun.gov

Your email address is linked to multiple accounts

Please select an account below to see accurate pricing
and payment options.

Need Help? Call 800-288-9941 or Chat with us.

Loudoun County Parks & Recreation

Account Number: 630494
PO Box 7800
Laasburg VA 20177 m“._,
* Invoicing ot Credit
Card

Lovettsville Community Cen...
Account Number: 743302
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E. Provide an organizational chart indicating which individuals or positions would be assigned to
the County’s account if your firm is awarded a contract. Please include the assigned
telephone sales representative and expediting and account payable person.

Loudon County Sales and Service Team

Sandy Cervini
i Key Account Manager
S 800-243-9232 x2361
1 ) scervini@sswi.com
| | ]
e _ " Jenna Schall Elsie Berberena
’mm‘g’;@“g Bid Manager Credit Supervisor
hte!ﬂ@ssww com 800-243-9232 x2589 800-243-0232 x2378
. poiad ischall@ssww.com eberberena@ssww.com

F. Describe the technical support to be provided to County Staff. Including a description of in-
service training provided to these personnel.

e S&S Worldwide has an on-site IT department to assist with any technical or programming issues
that may arise.

e We will also present at your annual Staff Development Conference hosted by Loudoun County
Parks, Recreation and Community Services in August.

e Hands-On Workshops Available Upon Request throughout the year

e New Product Presentation

e Game Generator - How to create “New Games”

e STEAM — Hands on STEAM Activities to implement in your classroom

e Virtual Training on “How to Navigate our Website and Use our Tools”

e Quarterly emails of new products and our Program Content Blog

e Free 3D Classroom Designs and list of recommended furniture options

e Safety Data Sheets available upon request and available on our website

e Live Chat available on website for immediate assistance
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Free Resources & Activities (ssww.com)

FREE Downloads

Field Day Makerspace STEM

gASTEM™®

TOF 10 WAYS
TO USE
BUILDING BRICKS
IN SUPPORT
OF STEM

FIVE BEST

PLAYGROUND GAMES

SCHOOL

FUND-RAISERS

SR SR
e R S
IEMLE< o =

Sample of S&S Blog

S8SBLOG

Play. Learn. Share.

— Crafts PE Activities Education Senfor Activities Calendars

21
AR

22 Butterfly Craft Projects & Kits for Groups of Kids
and Adults

Get creative with these butterfly themed crafts for large
groups that allow you to bring a nature theme to your
programl Butterfiles are a symbe! of transformation,
growth, and beauty. Theyre not anly fascinating
creatures to observe but alsa a ...

Read More
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G. Provide samples of proposed purchase reports, invoices, packing slips, labels, computer
screens, etc.

Online Account Order History:

Sort orders by Date, Status, Invoice, Payment Method, Dollar Range, PO Number, Shipping
Address, Item, Billing Contact and Shipping Contact

Order History 0 Start Over

Only show orders

Order Status Order Date Range Payment Method Order Total Range ($)

Any v This Year v Any v 0 g . | Any vi

Search By... PO Number ~ | Search for a PO number used on an order
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% ) PO.BOX 518 OR'G'NAL INVO'CE
Worldwide  colhester. CT 06415 Page 1 of 1
%ﬁm&s I Date Customer Number | Terms | Invoice Numbar
FED. ).D. 06-0520020
et 372212023 630494 Net 30 | IN101162307
Our purpose Is to improve the social fabric
by helping people play and fearn.
BILLTO: SHIPTO:
Attention: Accounts Payable Loudoun County PRCS
Loudoun County Pks & Recr 742 Milter Dr SE
PO Bax 7800 Little River Casa
Leesburg VA 20177 Leesburg VA 20175-8919
Ordor Number Typeo ShipVia Ordered By Purchase Ordar
S$0101802804-001 Website Standard Shipping- Guinne Gee 211780-Litile River
Ground CASA
item Number Itam Description um Qty smpp-dl Unit Price Amount
W5896003 Whistle, Biue, Blue Ea ] $1.40 $8.40
WAT91YE Gator Skin® Special-8 Ball, 87, Yellow Ea 1 $24.74 $24.74
SC1038 Crayola® Classic Broad Tip Markers (Box Ea 4 $5.67 $22.68
of 12)
CL342 Play-Doh® 20-Pack Ea 1 $27.49 $27.49
We are In process of updating our records. Kindly complete Total Sales Shipping Seles Tax Invoice Total
and return the following document along with your tax
exemption certificate (if appticable) to $83.31 $0.00 $0.00 $83.31
X0Im)| A 3
Amount Received/Credit Applied: $0.00
R Hling.po! PLEASE PAY THIS AMOUNT: $83.31

For your convenlence ACH payment Is available, e-mail credit@ssww.com for more information and ask about our Early Pay discounis!
“All claims must ba made within 10 days afier recaipt of goods."
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$ﬂﬁﬂﬁﬁ:§ﬂﬂé¥ma 1906 J We're here to help you!
Worldwide 1-800-243-9232

Craft Supplies Craft Kits Education Sports, PE. & Recreation Therapy | Party

h_ib”

Shipping Confirmation

Thank you for choosing S&S Worldwide, the following is your tracking information regarding order number:

§0101802804-001
8Ship To:
&Tﬂ;ﬁn%e:un ty PRCS Account: Loudoun County
k &
742 Miller Dr SE ;;:treat?on
Little River Casa
Leesburg VA 20175-8919 Ordered Guinne Gee
(703) 771-5329 By:
PO: 211760-Little River
CASA

The Item(s) listed below was shipped on 3/22/2023 via "FedEx Standard Shipping-Ground”

Please Inspect your shipment when It arrives. Defects/shaortages/incorrect itema must be reported within 10 days. Please
contact us at 1-800-243-9232 or cservice@ssww.com.

The items listed below reflect only this shipment of your order.

Tracking #:396059108089
itom # Doscription aty
W5896003 Whistle, Blue, Blue 8
W4791YE Gator Skin® Special-8 Ball, 8", Yellow 1
SC1036 Crayola® Classic Broad Tip Markers (Box of 12) 4
CL342 Play-Doh® 20-Pack 1

Proof of Delivery:

Friday3/24/2023 at 11:16 am
Signed for by: NBATES
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Customer

S & S Worldwide Inc.

S&S Consolidated : S&S Worldwide Inc. USA

A/R Aging Detail
As of March 24, 2023

630494 Loudoun County

Parks & Recreation

Transacti Document

on Type Date Number P.O. No.

Payment ‘1” 211202 pr1152807  ACH042121

Payment ?’ 191202 pp156950  ACHO51921

Payment o' 22120 p1gea7s  ACH102221

Payment 7/2%20%  pM234087  ACHO72922

Invoice  2/7/2023 '1%]301 142 ,2:;:;88"6""8“/}\"”“”

Invoice  2/7/2023 '1": 1101 IS E;:\g%%%ids?S

voice | 2/15/202 IN101146  211780-Frederick
3 094 Douglass CASA

invaice 272202 IN1O01148 §1p 1r ;Zoé%%?‘l\

voice 222202 101148 211 780-Kenneth

Invoice 5/22/202 g\ﬂsm 145 §II101u7 nigi-nviewl

CASA

invoice 224202 INT01149 - 212024-ADC

invalcs 224202 INI011S0. 211760-Newton.

invoice 2271202 IN101150. 211760 Rosa Lee

IFvGice §/27/202 I7r\:l)’11 01150 é1A187§0-Legacy

voice 5271202 IIOTT90 542143

Invoice g’ ez '1";101 151 512143

Invoice  3/1/2023 g\égm i el

Invoice  3/1/2023 i 101 211509

Invoice  3/1/2023 et 101 211509

voice 37172023 01101191 212464

Invoice  3/2/2023 3101192 211509

Invoice  3/3/2023 13";1701 52 (2:1\137 e

Invoice  3/6/2023 g;1201 153 é}g XO'Legacy

IN101153 211780-Rosa Lee

Invoice  3/6/2023  go7 Carter CASA

Due Date

4/21/202
1

5/19/202
1

10/22/20
21

7/29/202
2

3/9/2023

3/9/2023

3/17/202
3

3/24/202
3

3/24/202
3

3/24/202
3

3/26/202
3

3/26/202
3

3/29/202
3
3/29/202
3
3/29/202
3

3/30/202
3

3/31/202
3
3/31/202
3
3/31/202
3
3/31/202
3

4/1/2023
4/212023
4/5/2023

4/5/2023

70

67

51

23

45

45

37

30

30

30

28

28

25

25

25

24

23

23

23

23

22

21

18

18

Open
Balance

($3.19)
($15.32)
(83.00)
($47.30)
$9.82
$50.98
$205.25
$18.95

$460.92

$140.90

$34.68
$602.30
$107.26
$466.78
$114.38
$126.26
$51.60
$37.53
$172.47
$30.27
$62.82
$121.86
$86.60

$187.92
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Total - 630494 Loudoun
County Parks & Recreation

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

Invoice

3/7/2023
3/8/2023
3/8/2023
3/8/2023
3/9/2023
3/9/2023
3/9/2023

3/13/202
3

3/14/202
3
3/14/202
3
3/16/202
3
3/16/202
3
3/17/202
3
3/17/202
3

3117/202
3

3/20/202
3

3/22/202
3

3/22/202
3

3/22/202
3
3/22/202
3
3/23/202
3
3/23/202
3
3/23/202
3
3/24/202
3
3/24/202
3
3/24/202
3
3/24/202
3
3/24/202
3

3/24/202
3
3/24/202
3

IN101154
426
IN101155
309
IN101155
384
IN1011585
494
IN101155
971
IN101156
260
IN101156
290

IN101157
846

IN101158
226
IN101158
634
IN101160
021
IN101160
059
IN101160
506
IN101160
659
IN101160
794
IN101161
406

IN101162
130

IN101162
309
IN101162
307
IN101162
664
IN101162
802
IN101162
954
IN101163
143
IN101163
378
IN101163
397
IN101163
500
IN101163
516
IN101163
499
IN101163
533
IN101163
496

211780-Algonkian
CASA

211780-Dominion
Trail CASA

211780-Buffalo
Trail CASA

PO 212136

211780-Algonkian
CASA

211780-Reid
CASA

211780-
Moorefield CASA
211780-
Mountainviewl
CASA

211780-Buffalo
Trail CASA

211433
212143

212143

211780-Newton-
Lee CASA

211780-
Moorefield CASA

211780-Mill Run
CASA

212326

211780-
Meadowland
CASA

211780-
Evergreen CASA

211780-Little
River CASA

211435-SUMMER
CAMP

211780-Dominion
Trail CASA

212132
211687

211687

211780-Hovatter
CASA
211780-Balls Bluff
CASA
211780-Waxpool
CASA

211780-
Lovettsville CASA
211780-Hovatter
CASA
211780-Tolbert
CASA

4/6/2023
4/7/2023
4/7/2023
4/7/2023
4/8/2023
4/8/2023
4/8/2023

4/12/202
3

4/13/202
3

4/13/202
3

4/15/202
3
4/15/202
3
4/16/202
3
4/16/202
3
4/16/202
3
4/19/202
3

4/21/202
3

4/21/202
3
4/21/202
3
4/21/202
3
4/22/202
3
4/22/202
3
4/22/202
3
4/23/202
3
4/23/202
3
4/23/202
3
4/23/202
3
4/23/202
3
4/23/202
3
4/23/202
3

17

16

16

16

15

15

15

1"

$37.53
$26.75
$75.13
$118.82
$151.74
$66.97

$57.30

$44.34

$28.04
$46.00

$8.98
$40.28
$23.68
$27.96
$89.24

$172.60

$25.97

$334.30

$83.31

$5,464.3
3

$30.30
$215.88
$110.41

$41.22
$221.34
$274.56
$273.47
$233.65
$443.35

$197.73

$11,985.
82



DocuSign Envelope ID: 59C378FB-BA08-4FAF-A62E-EEF178D99393

Sample of Shipping Label Ground Transportation and Truck Shipment

SBS worldwide Packing Slip

Order Dale Order #
312872023 SO101807148-001
S&S Worldwide
76 Ml Street
Colchester CT 08416
United States

Claude Moore R ion and Community Center
46105 Loudoun Park Ln

Sterling VA 20164-9209

(571) 258-3602

PO Snip Dale [racking # Ship Via Insice Delwver Lift Gate

JEECT0r Unlis Back Crd

Color Splash!® Acrylic Pant Assoriment, B oz, (Set of 8)
Color Splash!® Liquid Watercolor Paint, § oz.
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H. What is your firm’s recommended method(s) for placing orders.

Recommended method of placing order is through the S&S Worldwide website www.ssww.com
logging into your online account. Your Key Account Representative can assist with setting up
accounts and provide your staff with a tutorial on how to navigate our site. We also accept
orders via fax, mail and phone.

. Describe your firm’s warranty and return policy.

100% Satisfaction Guaranteed for Over 110 Years is our primary mission.

Please check your order as soon as it arrives for proper content and inform us of any issues or
discrepancies within 10 days. To return a product, contact Customer Service 1-800-243-9232 or
cservice@ssww.com to obtain a RETURN AUTHORIZATION number (RA). Returns without prior
authorization may not be processed. All returns must be in original, resellable, factory sealed
condition. Please include the packing slip to ensure your account is credited properly. For
factory direct/drop shipments, please contact Customer Service for return instructions. Return
freight, restocking fees and/or other charges may apply for factory direct/drop-shipment
returns.

100% Satisfaction
Guaranteed

for Over 100 Years!

“Making It Easy
For You to Help Others”

7.2 Variety and Availability of Products Offered

A. Provide a complete list of all manufacturers currently represented by your firm.
See attachment 7.2 for full list of Vendors.

S&S Worldwide has well-established relations with over 800 manufacturers and distributors
here within the US as well as overseas. See attached list of complete manufacturers/vendors.
Some examples of manufacturers are Crayola, Elmer’s, Jonti Craft, Sargent Art, Spalding, Wilson,
Mikasa, Tachikara, Pacon and Hasbro.

B. Provide hard copies of your firm’s current catalogs which the County would be able to
purchase under contract. If online ordering is available, provide the website address.

Copies of S&S Education, S&S Recreation, S&S Prime Life and S&S Discount Sorts enclosed.
Please visit www.ssww.com to see our complete line of Arts & Crafts, Games, Sporting Goods,
STEAM, Early Childcare and more!

7.3 Cost of Items

See Attachment A.
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7.4 Discounts from List Price Offered

A. Provide a proposed discount schedule including price incentives for dollar volume of
purchases.

S&S Worldwide is extending a 22% discount off List Price. Not to be combined with sale prices,
offer codes, internet specials or quantity breaks. New pricing catalogs will be submitted for
approval when required. All orders will ship FOB Destination, Freight included. For large orders
(new center opening) you can contact your Key Account Manager for special pricing.

B. For items not listed in Attachment A, provide the current list price along with the discount
price that would be guaranteed to the County for a large variety of arts and craft items.

Attached with our bid package is our current price list of all items available either in catalogs or
on our website, www.ssww.com and show List and discounted pricing.

Please see attached 2023 Price List for full list of items at discounted rate.

7.5 Credentials and Related Experiences

1.

A. All offerors shall include, with their proposals, a list of at least three (3) current references
for whom comparable work has been performed. This list shall include company name,
person to contact, address, and telephone number. Failure to include references may be
ample cause for rejection of proposal as non-responsive. Offeror hereby releases listed
references from all claims and liability for damages that may result from the information
provided by the reference.

Fairfax County Neighborhood & Community Services
Damon Terrel, Program Administrator SACC

1200 Government Ctr Pkwy Ste 427

Fairfax, VA 22035

damon.terrell@fairfaxcounty.gov

Desk# 703-324-8254 Mobile# 571-355-1923

Provide arts, crafts, games, early childcare and sporting goods for their before/after school
programs and summer camp. Set up approval portal for centers to order products. Work with
staff to create custom kits for summer camp.



DocuSign Envelope ID: 59C378FB-BA08-4FAF-A62E-EEF178D99393

2. Right at School
Davis St., Ste 500
Evanston, IL 60201
Trista Eng, Sr. Procurement Manager
trista.eng@rightatschool.com
208-369-3426

National, multi-site facilitator of before and afterschool programs in over 500 sites serving over
20,000 students per day. S&S Worldwide is the strategic business partner to provide a turn-key
solution for their in-school and extracurricular program supplies.

3. City of Houston Park & Recreation
2999 S Wayside Dr
Houston, TX 77023
Maria Vilchez, Recreation Coordinator
Maria.Martinez-Vilchez@houstontx.gov
832-395-7294

Provide arts, crafts, games, early childcare and sports for their before/after school and summer
camp programs. Worked with IT to implement punchout catalog to ease ordering through
EqualLevel.

4. Maryland-National Capital Park & Planning Commission
6611 Kenilworth Ave Suite 301
Riverdale, MD 20736
Chris Hicks, Senior Inventory Assistant Warehouse
chris.hicks@pgparks.com
Warehouse 301-918-2200 Direct Line 540-538-5372

Provide arts, crafts, games, early childcare and sports for their before/after school and summer
programs. Work with their warehouse on stock orders and individual shipments to centers.

B. Provide a brief history of your firm, emphasizing services provided to customers
comparable to the County. Also, describe your firm’s general experience in providing
products and services of this nature.

Since the founding of S&S Worldwide in 1906, successive generations of the Schwartz family
have remained committed to serving the Education, Recreation and Healthcare markets
with over 8,000 engaging products that stimulate learning and recreation and fun. S&S
currently employs over 300 Associates on a central campus of over 300,000 square feet of
office, warehouse and distribution space.
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S&S Worldwide, Inc provides instructional, educational, recreational, and physical education
supplies to customers around the world. We also provide sales support through both our
Inside and Outside Sales representatives. S&S Worldwide works with some of the largest
cities including Los Angeles, Chicago and Boston providing products for their before/after,
summer camps and senior centers. We have worked with several customers to create
punchout catalogs to streamline the ordering process. We believe deeply in your mission
and are delighted to play a small role in the excellent impact you have.

C. A description of your firm'’s facilities and warehouses, their locations and the product lines
stocked at those locations that are available to your customers. Also provide a statement
of the average inventory dollars.

S&S Worldwide has two warehouses in Colchester, CT and Norwich, CT. Our Colchester
warehouse 300,000 square feet and Norwich 50,000 square feet. We have existing
relationships with over 800 domestic vendors that we ship directly from our warehouses.
Products range from arts & crafts, sports equipment, early childhood products, STEAM,
furniture, party and novelty and more! We have over 4800 skus that ship direct from our
manufacturer’s facilities. These are usually large oversize items like pool tables, picnic
tables and furniture. We have $11-14 million in on-hand inventory to service our
customers.

Our Investment and Commitment to Technology

Staying ahead of the technology curve is a critical commitment that S&S has made to ensure that we
have the right tools to serve our customers’ needs in the most efficient/effective manner. Over $3
million dollars in investment has been made in these respective areas over the past 18 months to ensure
that we are positioned not only for today but the days to come.

ORACLE NETSUITE

e Saa$S ERP Software
e #1 Cloud ERP
e Used by 18,000+ Companies.

S&S Worldwide implemented a comprehensive ERP/Warehouse Management system in January 20189.
Our state-of-the-art technology provides S&S with the bandwidth to support the current and future
business needs of our customers.

=% PACKSIZE

Bl ON DEMAND PACKAGING

Our systems analyze your order and optimize the size and number of shipping cartons to achieve the
most efficient size shipping carton needed for each order. This has played a critical part in our “Green
Initiative”. Damage to products often occurs when they jostle around inside the carton. Eliminating the
empty space has been proven to reduce damage in transit. In addition, we have been able to free up
valuable space in both the receiving and storing of our product.
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Vocollect™

Vocollect™ is another significant technology investment that has been added within our Distribution
controls system. This state-of-the art technology uses a voice picking interface that directs our
Fulfillment Associates via a wireless headset to execute the picking of your orders with increased
accuracy, quicker processing times with markedly improved employee safety. This process eliminates
the need for paper picking.

Check-Weigh

We also utilize weigh in motion scanning within our conveyor line. Checkweighers prevent the under
filling and overfilling of product. Strict weight tolerances are set and any notable deviation from the
expected weight of a carton vs. the actual weight when passing the scale cause the box to be diverted to
a quality check for further review and investigation. This enhancement ensures the highest precision of
accuracy in what we ship. A final check is made of each box as we seal the box and place the packing
slip within.

7.6 Compliance with Contract Terms and Conditions.

State your firm’s compliance with County’s Contract Terms and Conditions listed in Section
6.0. Specifically list any deviations and provide justification.

S&S Worldwide will have a team dedicated to your account to provide outstanding customer service and
training. Our team will be available via phone, email and live chat. Quarterly emails will be sent with
new products and program content blogs. All products will ship free of charge and receive a 22%
discount off list price. With over 4,800 sku’s we are confident your staff will find the product they need
for a successful program. If you are looking for a product, we don’t carry our “Special Orders Desk” can
help source the products you need.

3

Wways '
youryjobjust gf EMY.’

GREAT PRODUCTS GREAT PERFORMANCE GREAT PRICE
$&S is always in “Making Jt For over 100 years, S&S5 has helped Everyday low prices and our "buy
1 Easy” mode, dreaming up : ! build better programs. We're your more, spend less" quantity

fun stuff for passionate eyes and ears In the marketplace, breaks save tume, money and
people... innovative products with loads of experience and helpful stress. Our lowest price

to end your “what to do* services like free expert advice and guarantee makes math easy -
brain freeze, with thousands faster shipping. Buying from S&S always adds up
more online! o savings!
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You too can experience the BEST in Customer Satisfaction!

“The delivery of your products was more prompt than expected.
Thank you for your awesome customer service.”

-Jennifer L, Detroit, MI

“Being on a tight budget, your Group Packs are a greot value.
Shopping by price per project is o time-soving feature!”

-Elizabeth K., Springfield, MA

“Wow, not only did the Easy Pack contain our kids’ favorite games,
the tub is storage-friendly, and the low price was great too!”

-Miles G., San Dlego, CA

“Great service, fast delivery, and excellent quality!”
-Erin C., Hillsboro, OH.
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\Worldwide

MAKING IT EASY

to Help People Play and Learn Since 1906

5.21 Payment Terms

S&S Worldwide agrees to the Ordering, Invoicing and Payment Terms stated in section 5.21.
Payment Terms will be Net 30 days.

8.5 FOB Destination — Freight Prepaid and Allowed

S&S Worldwide agrees to terms in section 8.5 F.0.B. Destination — Freight Prepaid and Allowed.
The cost of freight, insurance and all other delivery related costs shall be included in the price
proposal.
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Department of Finance and Budget
— LOUDOUN 1 Harrison Street, SE, PO Box 7000 Leesburg, VA 20177-7000
\ T 703-777-0403
4 C O U$N Y Procur ement procurement@loudoun.gov

VIRGINIA loudoun.gov/procurement

DATE: 03/03/2023

NOTICE TO OFFERORS

ADDENDUM NO. 1

RFQ 588787

The following changes and/or additions shall be made to the original Request for Proposal
(RFP) for Arts, Crafts and Classroom Supplies, RFQ 588787. Please acknowledge
receipt of this addendum by signing and returning with your proposal documents.

1. The fourth paragraph on the first page (cover page) of the RFP shall be deleted.

Please note: The Pre-Proposal Conference has been cancelled.

Prepared By: /s/Heather DeHaven Date:_March 3. 2023

Acknowledged By.//‘/?M VQM Date: 3/ 5\")//07\5
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"2 Worldwide
MAKING IT EASY
so Help Peopie Play asd Learn Since 1506
Vendor Name
3M Company

9 Square In The Air

Acme United Corp

Action Play Systems LLC
Alliance Games

Allied Plastics Co Inc

American Plastic Toys Inc
Aurient International Corp
Bananagrams

Basic Fun, Inc.

Bison

Bouncy Bands

Buffalo Games Inc

Buick LLC AKA The Beadery
Carpets For Kids

Champro Sports

Childrens Factory

Colart Americas Inc

Crayola LLC

Creative Balloons

Creative Teaching Press Inc
Didax Inc

Dixon Ticonderoga Company - Dixon
Dixon Ticonderoga Company - Pacon
Do A Dot Art

Dom Sports and Games

Downes Education Solutions LLC
Escalade Sports Fitness

Fat Brain Toy Co

Fisher Price

Fisher Scientific

Fiskars Manufacturing Corporation
Flagship Carpets

Flipside Products Inc

Floormarx LLC

FM Brush Co Inc

Franklin Sports

Froggys Fog LLC

Funphix Corp

Funsparks LLC
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Gared Sports Inc

Glue Dots International

Gold Medal Products Company
Golden Bay Enterprises Inc
Guidecraft Inc

Handy Art Inc

Head-Penn Racquet Sports
Human Kinetics Inc

Hygloss Products Inc

| Love To Create

Igloo Products Corporation
Insect Lore

lzzo Golf Inc.

Ja-Ru Inc

Jaypro Sports Inc

Jelly Belly Candy Company
Jonti Craft Inc

Joy Carpets Inc

Kankakee Spikeball Inc

Kappa Books Publishers LLC
Klutz Inc

Learning Resources-Educational
Limited Edition

Liqui-Mark Corporation

Mac Sports

Magformers LLC

Magna-Tiles

Manta Ray Inc Childbrite
Martin Sports Inc

Marvel Education Company (Cre8tive Minds)
Masterpieces Puzzle Company
Mattel Toy

Melissa & Doug

Mikasa Sports

Newell Brands - Sanford Corporation
Nortech Labs

North Star Teacher Resources
Oncourt Offcourt LTD

OWIl Inc

Park & Sun

Pepperell Braiding Company
Pick A Paddle

Pickle Ball Inc

Pioneer Balloon Company
Plaid Enterprises Inc

Plantoys Inc
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Playmonster LLC

Playvisions

Playworks Education Energized
Plus Plus USA

Poly Enterprises

Poolmaster

Power Systems Inc

Pressman Toy

Pull-Buoy Inc

Pumponator Inc

Puzzle Huddle

Quaker Oats Company -Gatorade
Randstad

Ravensburger

Rawlings Sporting Goods
Reading Matters Inc

Ready Fresh By Nestle
Recognition Products

Regal Games LLC

Rhythm Band Instruments
Romans Educational Services
Roylco Inc

Rupert Gibbon & Spider Inc
Ryan Business Systems Inc
SA Richards Inc

Safco Products Company
Sandtastik Products Inc
Sandy Spin Slade Inc
Sargent Art Inc

Saturnian | Inc

School Health Corporation
Sellco Industries

Sew-Star Int'l Trading Co LTD
Shield Manufacturing Inc Brimms Inc
Shurtape Technologies Inc
Shurtech Brands LLC

SI Manufacturing LTD

Silver Creek Leather Co LLC
Skil-Care Corp

Skillpath-Nst Seminars
Skillsoft Corporation Dba
Slab Dream Lab

Smart-Fab Inc

Smartbear Software Inc
Smartprocure Llc

Soft Play LLC
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Solid Oak Inc

Solution 7 Ltd

Spalding Div Of Russell Corp
Spangler Candy Company
Speed Stacks Inc

Speedball Art Products

Spin Master Inc

Sport Squad Inc DBA Joola North America
Sportable Scoreboards
Sportsplay Equipment Inc
Square Root Games
Squareworks Consulting Llc
Squishy Circuits

STEM Sports

Sterilite Corporation

Sterling Publications Company
Striker Sports LLC

Tachikara USA Inc

Taizhou Mountain River Craft
Thames & Kosmos

The Beistle Company

The Boppy Company

The Chess House LLC

The Safety-Zone

Toysmith Group

Uchida of America Corporation
US Toy Co Inc

Velcro USA

Westco Educational Products
Whitney Brothers

Wilson Sporting Goods Company
Wing Art Supplies Co LTD
Winning Moves

Wool Novelty Co Inc
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CERTIFICATE OF LIABILITY INSURANCE

S&SWORL-CL

SABADJIAN

DATE (MMDD/YYYY)
1/10/2023

[_THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
'BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

PRODUCER

Smith Brothers Insurance, LLC.
68 National Drive

ﬁ?ﬂTEACT Silva Abadjian

PHONE  Exty: (860) 430-3375 TS, Nol:

Glastonbury, CT 06033 | EdMEss: sabadjian@smithbrothersusa.com
INSURER(S) AFFORDING COVERAGE NAIC #
INsURER A : Evanston Insurance Co. 35378
INSURED insurer 8 : Zurich American Insurance Company Of L |27855
S&S Worldwide Inc insurer ¢ : Endurance American Specialty 41718
75 Mill Street msurer b : MEMIC Indemnity Co. 11030
Colehester; G 06315 insuReR £ : American Guarantee And Liability Ins Co (26247
INSURER F :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

Bid Project /Contract Number RFQ 7763-D
The Certificate Holder is included as an Additional Insured for General Liability and a Waiver of Subrogation applies in favor of the Certificate Holder as per
policy forms.

Ly TYPE OF INSURANCE o ey POLICY NUMBER e )| MOy LmITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCGURRENCGE N 1,000,000
| cLams-mane [ X | occur X MKLV1PBC00311 12131/2022 | 12/31/2023 | DAMAGREIQRENTED | 5 300,000
X | except:empl.Benefits MED EXP (Any ane person) | § 5,000
X | retro date: 12-31-21 PERSONAL & ADV INJURY | § 1,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
==]{ROLICY, 2o Loc PRODUCTS - COMP/OP AGG | § 2,000,000
X SR £7,500 Bodily Injury/Prop Dam, D Empl Benefits s 1,000,000
5 | AuTOMOBILE LIABILITY | COMBINED SINGLELIMIT | . 1,000,000
X | ANy AUTO PRA 0085840 - 08 12/31/2022 | 12/31/2023 | popILY INJURY (Per person) | §
| OWNED SCHEDULED
AUTOS ONLY AUTOS BODILY INJURY (Per accident) |
¥ PROPERTY DAMAGE
| RRS onwy RONRUNTY | [Pe acadent s
$
c | |umerectauas | X | occur EACH OCCURRENCE s 5,000,000
X | EXCESS LIAB CLAIMS-MADE ELD30030048400 12/31/2022 | 12/31/2023 | , - oeante s 5,000,000
DED l X [RETENTIONS 0 $
PER OTH-
D oS R SR AR - X [SHhne | [
ANY PROPRIETORIPARTNER/EXECUTIVE 3102803124 1213172022 ( 12/31/2023 | | o accipeEnT s 1,000,000
OFFICERMEMBER EXCLU N/A 1,000,000
(Mandatory in NH) E.L DISEASE - EA EMPLOYEE| § ,0U0,
If yes, describe under 1.000,000
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT | & 99,
E [Contents: 13,415,234 PRA 0085840 - 08 12/31/2022 | 12/31/2023 |Blanket Buildings 39,236,016
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACORD 101, Additional Remarks S le, may be hed if more space is required)

CERTIFICATE HOLDER

CANCELLATION

Loudoun County, Division of Procurement;
1 Harrison Street, SF 4th Floor;

Leesburg, VA 20175-0000

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

N

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORD
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w-9
Form

_ (Rev. October 2018)

= epartment of the Treasury
«emal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

S&S Worldwide, Inc

1 Name (as shown on your income tax return). Name s required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

|___l Individual/sole proprietor or D C Corporation

single-member LLC

Print or type.

[] Other (see instructions) »

S Corporation

|:| Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership) »

Note: Check the appropriate box in the line above for the tax classification of the single-member owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

3 Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the | 4 Exemptions (codes apply only to

certain entities, not individuals; see
instructions on page 3):
D Partnership |:| Trust/estate

Exempt payee codg (if any) 5

code (if any)

(Applies lo accounts maintained outside the U.S.)

5 Address (number, street, and apt. or suite no.) See instructions.

75 Mill St.

See Specific Instructions on page 3.

Requester’s name and address (optional)

6 City, state, and ZIP code
Colchester, CT 06415

7 List account number(s) here (optional)

Il Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid
backup withholding. For individuals, this is generally your social security number (SSN). However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a

TIN, later.

\ote: If the account is in more than one name, see the instructions for line 1. Also see What Name and
lumber To Give the Requester for guidelines on whose number to enter.

[ Social security number ]

or
| Employer identification number

0/6| ~-0f(5[2(0|0]|2]|0

Certification

Under penalties of perjury, | certify that:

1. The number shown on this form is my correct taxpayer identification number (or | am waiting for a number to be issued to me); and
2. | am not subject to backup withholding because: (a) | am exempt from backup withholding, or (b) | have not been notified by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3.1 am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments
other than interest and dividends, y?a are not required to sig/mhe c/grﬁﬁcath:/gr,?ut you must provide your correct TIN. See the instructions for Part Il, later.

o s Syl XA

General lnstruétions

Section references are to the Internal Revenue Code unless otherwise
noted.

Future developments. For the latest information about developments
related to Form W-9 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/FormW8.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an
information return with the IRS must obtain your correct taxpayer
“ventification number (TIN) which may be your social security number
SNy, individual taxpayer identification number (ITIN), adoption

~taxpayer identification number (ATIN), or employer identification number
(EIN), to report on an information return the amount paid to you, or other
amount reportable on an information return. Examples of information
returns include, but are not limited to, the following.

» Form 1099-INT (interest earned or paid)

e & /160 /23

» Form 1099-DIV (dividends, including those from stocks or mutual
funds)

e Form 1099-MISC (various types of income, prizes, awards, or gross
proceeds)

e Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers)

e Form 1099-S (proceeds from real estate transactions)

¢ Form 1099-K (merchant card and third party network transactions)
« Form 1098 (home mortgage interest), 1098-E (student loan interest),
1098-T (tuition)

e Form 1099-C (canceled debt)

» Form 1098-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN.

If you do not return Form W-8 to the requester with a TIN, you might
be subject to backup withholding. See What is backup withholding,
later.

Cat. No. 10231X

Form W=-9 (Rev. 10-2018)
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Loudoun County, Virginia

REQUEST FOR PROPOSAL

ARTS, CRAFTS AND CLASSROOM SUPPLIES

ACCEPTANCE DATE: Prior to 4:00 p.m., March 31, 2023 Local “Atomic” Time
RFP NUMBER: RFQ 588787

ACCEPTANCE PLACE: Department of Finance and Budget
Division of Procurement
One Harrison Street, SE, 15t Floor
Drop Box labeled: Procurement Bids and Proposals
Leesburg, Virginia 20175

Public access to County facilities is extremely limited. The mailing of proposals is preferred.
However, if a proposal is hand delivered, it will be received in the lobby of 1 Harrison Street, SE,
Leesburg, VA 20175 ONLY in the Drop Box labeled “Procurement Bids and Proposals” between the
hours of 8:30 a.m. and 5:00 p.m.

ALL HAND DELIVERED PROPOSALS MUST BE SUBMITTED AT THIS LOCATION PRIOR TO
4:00 P.M. on the Acceptance Date of the proposal in order to be considered. Proposals will not be
accepted at any other building locations or after 4:00 p.m.

Please contact the Procurement Division officer designated on the front cover of the solicitation with
any questions regarding this process. Offerors are strongly encouraged to check the County’s
website routinely for updates.

PLEASE NOTE: A Pre-Proposal Conference will be held on Friday, March 13, 2023 at 9:30 a.m.
in the Dulles Conference Room, located at One Harrison Street, SE, 15t Floor, Leesburg, Virginia
20175 for clarification of any questions on the specifications.

Requests for information related to this Proposal should be directed to:
Heather DeHaven
Contracting Officer
(703) 777-0128
(703) 771-5097 (Fax)
E-mail address: Heather.DeHaven@Iloudoun.gov

This document can be downloaded from our web site: www.loudoun.gov/procurement.
Issue Date: February 23, 2023

IF YOU NEED ANY REASONABLE ACCOMMODATION FOR ANY TYPE OF DISABILITY IN
ORDER TO PARTICIPATE IN THIS PROCUREMENT, PLEASE CONTACT THIS DIVISION AS
SOON AS POSSIBLE.
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REQUEST FOR PROPOSAL
ARTS, CRAFTS AND CLASSROOM SUPPLIES
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Prepared By: /s/Heather DeHaven Date: February 23, 2023

Contracting Officer

ARTS, CRAFTS AND CLASSROOM SUPPLIES
T bege 2of 34
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1.0

2.0

3.0

ARTS, CRAFTS AND CLASSROOM SUPPLIES

PURPOSE

The intent of this Request for Proposal (RFP) is for the County of Loudoun, Virginia
(County) to select a pool of qualified contractors to provide arts, crafts and
classroom supplies to the Loudoun County Department of Parks, Recreation and
Community Services on an as needed basis. The number of providers selected
will depend on the number and quality of proposals received.

The County intends to award a one (1) year contract with up to four (4) additional
one (1) year renewal periods to a pool of qualified contractors. Arts, crafts and
classroom supplies will be ordered as needed in various quantities. A list of
routinely ordered items is included on Attachment A: Price List (Attachment A).
These items, as well as other arts, crafts and classroom supplies not listed on
Attachment A, shall be provided at a firm discount off list price valid for at least one
(1) year after contract award.

COMPETITION INTENDED

It is the County's intent that this RFP permits competition. It shall be the offeror's
responsibility to advise the Purchasing Agent in writing if any language, requirement,
specification, etc., or any combination thereof, inadvertently restricts or limits the
requirements stated in this RFP to a single source. Such notification must be
received by the Purchasing Agent not later than fifteen (15) days prior to the date set
for acceptance of proposals.

BACKGROUND INFORMATION

The Department of Parks, Recreation and Community Services (PRCS) currently
spends approximately $200,000 annually on arts, crafts and classroom supplies
for community centers, preschools, childcare, after school activities, recreation
centers, parks, and senior center activities. These items may be ordered on a daily
basis and will require delivery to the individual locations within three (3) working
days. There are nine (9) community centers, two (2) recreation centers, eight (8)
senior centers, forty-nine (49) Children’s After School Program (CASA) sites,
eleven (11) Youth After School Program (YAS), eight (8) childcare sites and two
(2) parks located throughout the County, which may order arts, crafts and
classroom supplies. Some program supplies are delivered to a warehouse and/or
to the PRCS Administrative offices. PRCS may also place orders for the
administrative division, special recreation, camps, and senior programs through
these contracts.

The County is seeking providers that offer systems which allow the County to place
orders via the internet, fax, telephone, e-mail, or via purchase order. The County’s
preferred method of ordering would be online and to be billed on a monthly basis.
Itemized invoices organized by County cost center codes will be sent to the

ARTS, CRAFTS AND CLASSROOM SUPPLIES
RFP RFQ 588787
Page 3 of 34
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4.0

County’s Department of Budget and Finance for payment after verification by

PRCS.

SCOPE OF SERVICES

All proposals must be made on the basis of, and either meet or exceed, the
requirements contained herein. All offerors must be able to provide:

4.1

4.2

General Performance Tasks

A.

Provide sufficient quantities of catalogs to service all County
customers either in hard copy or online. Additional catalogs as
requested by the County shall be furnished at no charge.

Notify the County’s Contract Administrator of new product listings
during the course of the Contract when new products are added to
the Contractor's sources of supply.

Maintain adequate supply of items to provide uninterrupted delivery.
The Contractor shall notify the County immediately if items are not
available. Back ordered items will not be accepted unless approved
by the County.

Accept all orders without restriction as to dollar value, quantity or
delivery location via internet, telephone, facsimile, e-mail or mail.

Provide invoices per each order.

Supply and deliver items as specified within three (3) days after
receipt of order. Substitutions shall not be allowed without prior
approval from the original requestor.

Resolve all order and invoice discrepancies (e.g., shortages,
breakages, etc.) within five (5) calendar days from natification.

Pick up all products to be returned due to poor quality, duplicated
shipments, outdated product etc., within seventy-two (72) hours after
notification with no restocking charge. The Contractor shall either
replace the returned products with like products or refund the County
the full purchase price.

Provide a single sales representative who is knowledgeable and
responsive to the customer needs.

Upon the award of this contract, the Contractor shall participate in a
Kickoff Meeting hosted by the Contract Administrator to discuss
contract requirements and the transition process.

Invoicing Format

A.

All invoices shall contain the following information:

Vendor Name and Address
County Department

Purchase Order Number
Contract (Individual placing order)

ARTS, CRAFTS AND CLASSROOM SUPPLIES
RFP RFQ 588787
Page 4 of 34
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5.0

4.3

4.4

4.5

4.6

Description

Discount (Percentage - %)

Unit Cost/List Price

Unit of Measure

Extended Amount

Total Amount (After Discount)

Cost Center Code (Multiple if necessary)
Order Date

Delivery Date and Location

Reporting Requirements

The Contractor shall furnish on a quarterly basis a report indicating total
dollar volume of purchases made and the total number of each item ordered
by EACH cost center code.

Delivery Requirements

All orders shall be accepted by the Contractor Monday through Friday
8:00 a.m. to 3:30 p.m. except legal holidays. All orders processed via
internet, mail, facsimile, e-mail or telephone, shall be delivered to the
specified destination within three (3) business days after receipt of order.
All orders shall be FOB Destination, Freight Included; there shall be no
additional charge for inside delivery. All orders shall be complete and labeled
with PO number, program name, and cost center code; and packaged
adequately to assure safe handling and proper delivery.

Training and Support

The Contractor shall make available, at no additional cost, start-up and on-
going training and support assistance for County personnel. This shall
include on-site training for central office staff, assisting in setting up data files,
trouble shooting at the sites at start-up, provision of training guides and
manuals, free telephone consultations, and product demonstrations.

Rights of the County

In the event that the requested item(s) is not in stock or if the Contractor is
unable to deliver the requested item(s), the County reserves the right to
purchase the item(s) from other sources.

TERMS AND CONDITIONS

The Agreement for Service (“Contract” or “Agreement”) with the successful offeror(s)
will contain the following Terms and Conditions. Offerors taking exception to these
terms and conditions or intending to propose additional or alternative language must
(a) identify with specificity the County Terms and Conditions to which they take
exception or seek to amend or replace; and (b) include any additional or different
language with their proposal. Failure to both identify with specificity those terms and
conditions offeror takes exception to or seeks to amend or replace as well as to
provide offeror’s additional or alternate Contract terms may result in rejection of the
proposal. While the County may accept additional or different lanquage if so
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provided with the proposal, the Terms and Conditions marked with an asterisk

(*) are mandatory and non-negotiable.

5.1

52

5.3

54

Procedures

The extent and character of the services to be performed by the Contractor
shall be subject to the general control and approval of the Contract
Administrator or his/her authorized representative(s). The Contractor shall not
comply with requests and/or orders issued other than the Contract
Administrator or his/her authorized representative(s) acting within their
authority for the County. Any change to the Contract must be approved in
writing by the Division of Procurement and the Contractor.

Term

The Contract shall cover the period from June 15, 2023 through
June 14, 2024, or an equivalent period depending upon date of Contract
award.

This Contract may be renewed at the expiration of the initial term at the
request of the County. The renewal may be for up to four (4) additional one
(1) year periods. Any renewal shall be based on the same negotiated
discounts, terms and conditions as the initial term.

The Contractor shall agree to hold all catalog discounts and prices listed in
Attachment A firm for at least the first year of the contract. The Contractor
shall notify the County at least 90 ninety days prior to the end of the contract
period to request any type of price or discount adjustment. Upon receipt of
the request, the County shall make a determination to approve or reject the
Contractor’s request.

Delays and Delivery Failures

Time is of the essence. The Contractor must keep the County advised at all
times of status of parties’ agreement. If delay is foreseen, the Contractor shall
give immediate written notice to the Division of Procurement. Should the
Contractor fail to deliver the proper item(s)/service(s) at the time and place(s)
contracted for, or within a reasonable period of time thereafter as agreed to in
writing by the Division of Procurement, or should the Contractor fail to make
a timely replacement of rejected items/services when so required, the County
may purchase items/services of comparable quality and quantity in the open
market to replace the undelivered or rejected items/services. The Contractor
shall reimburse the County for all costs in excess of the Agreement price when
purchases are made in the open market; or, in the event that there is a balance
the County owes to the Contractor from prior transactions, an amount equal
to the additional expense incurred by the County as a result of the Contractor's
nonperformance shall be deducted from the balance as payment.

Safety Data Sheets

By law, the County of Loudoun will not receive any materials, products, or
chemicals which may be hazardous to an employee's health unless
accompanied by a Safety Data Sheet (SDS) when received. This SDS will be

ARTS, CRAFTS AND CLASSROOM SUPPLIES

RFP RFQ 588787
Page 6 of 34




DocuSign Envelope ID: 59C378FB-BA08-4FAF-A62E-EEF178D99393

5.5

5.6

5.7

reviewed by the County, and if approved, the materials, product or chemical
can be used. If the SDS is rejected, the Contractor must identify a substitute
that will meet the County’s criteria for approval.

Business, Professional, and Occupational License Requirement

All firms or individuals located or doing business in Loudoun County are
required to be licensed in accordance with the County's "Business,
Professional, and Occupational Licensing (BPOL) Tax" Ordinance during the
initial term of the Contract or any renewal period.

Wholesale and retail merchants without a business location in Loudoun
County are exempt from this requirement. Questions concerning the BPOL
Tax should be directed to the Office of Commissioner of Revenue, telephone
(703) 777-0260.

Payment of Taxes

All Contractors located or owning property in Loudoun County shall assure
that all real and personal property taxes are paid.

The County will verify payment of all real and personal property taxes by the
Contractor prior to the award of any Contract or Contract renewal.

Insurance

A. The Contractor shall be responsible for its work and every part
thereof, and for all materials, tools, equipment, appliances, and
property of any and all description used in connection therewith. The
Contractor assumes all risk of direct and indirect damage or injury to
the property or persons used or employed on or in connection with
the work contracted for, and of all damage or injury to any person or
property wherever located, resulting from any action, omission,
commission or operation under the Contract.

B. The Contractor and all subcontractors shall, during the continuance
of all work under the Contract provide the following:

1. Workers' compensation and Employer's Liability to protect the
Contractor from any liability or damages for any injuries
(including death and disability) to any and all of its employees,
including any and all liability or damage which may arise by
virtue of any statute or law in force within the Commonwealth
of Virginia.

2. Comprehensive General Liability insurance to protect the
Contractor, and the interest of the County, its officers,
employees, and agents against any and all injuries to third
parties, including bodily injury and personal injury, wherever
located, resulting from any action or operation under the
Contract or in connection with the contracted work. The
General Liability insurance shall also include the Broad Form
Property Damage endorsement, in addition to coverage for
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explosion, collapse, and underground hazards, where
required.

3. Automobile Liability insurance, covering all owned,
non-owned, borrowed, leased, or rented vehicles operated by
the Contractor.

C. The Contractor agrees to provide the above referenced policies with

the following limits. Liability insurance limits may be arranged by
General Liability and Automobile policies for the full limits required,
or by a combination of underlying policies for lesser limits with the
remaining limits provided by an Excess or Umbrella Liability policy.

1.

Workers’ Compensation:

Coverage A: Statutory
Coverage B: $100,000

2. General Liability:

Per Occurrence: $1,000,000
Personal/Advertising Injury: $1,000,000
General Aggregate: $2,000,000
Products/Completed Operations: $2,000,000
aggregate

Fire Damage Legal Liability: $100,000

GL Coverage, excluding Products and Completed
Operations, should be on a Per Project Basis

3. Automobile Liability:

Combined Single Limit: $1,000,000
D. The following provisions shall be agreed to by the Contractor:

1. No change, cancellation, or non-renewal shall be made in any
insurance coverage without a forty-five (45) day written notice
to the County. The Contractor shall furnish a new certificate
prior to any change or cancellation date. The failure of the
Contractor to deliver a new and valid certificate will result in
suspension of all payments until the new certificate is
furnished.

2. Liability Insurance "Claims Made" basis:

If the liability insurance purchased by the Contractor has been
issued on a "claims made" basis, the Contractor must comply
with the following additional conditions. The limits of liability
and the extensions to be included as described previously in
these provisions, remain the same. The Contractor must
either:

a. Agree to provide certificates of insurance evidencing
the above coverage for a period of two (2) years after
final payment for the Contract for General Liability
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policies This certificate shall evidence a "retroactive
date" no later than the beginning of the Contractor's
work under this Contract, or

b. Purchase the extended reporting period endorsement
for the policy or policies in force during the term of this
Contract and evidence the purchase of this extended
reporting period endorsement by means of a certificate
of insurance or a copy of the endorsement itself.

3. The Contractor must disclose the amount of deductible/self-
insured retention applicable to the General Liability and
Automobile Liability. The County reserves the right to request
additional information to determine if the Contractor has the
financial capacity to meet its obligations under a
deductible/self-insured plan. If this provision is utilized, the
Contractor will be permitted to provide evidence of its ability
to fund the deductible/self-insured retention.

4. a. The Contractor agrees to provide insurance issued by
companies admitted within the Commonwealth of
Virginia, with the Best's Key Rating of at least A:VII.

b. European markets including those based in London,
and the domestic surplus lines market that operate on
a non-admitted basis are exempt from this requirement
provided that the Contractor's broker can provide
financial data to establish that a market's policyholder
surpluses are equal to or exceed the surpluses that
correspond to Best's A:VIl Rating.

5. a. The Contractor will provide an original signed
Certificate of Insurance and such endorsements as
prescribed herein.

b. The Contractor will provide on request certified copies
of all insurance coverage related to the Contract within
ten (10) business days of request by the County.
These certified copies will be sent to the County from
the Contractor's insurance agent or representative.
Any request made under this provision will be deemed
confidential and proprietary.

C. Any certificates provided shall indicate the Contract
name and number.

6. The County, its officers and employees shall be Endorsed to
the Contractor's Automobile and General Liability policies as
an "additional insured" with the provision that this coverage "is
primary to all other coverage the County may possess." (Use
"loss payee" where there is an insurable interest). A
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5.8

5.9

5.10

Certificate of Insurance evidencing the additional insured
status must be presented to the County along with a copy of
the Endorsement.

7. Compliance by the Contractor with the foregoing
requirements as to carrying insurance shall not relieve the
Contractor of their liabilities provisions of the Contract.

E. Precaution shall be exercised at all times for the protection of
persons (including employees) and property.

F. The Contractor is to comply with the Occupational Safety and Health
Act of 1970, Public Law 91-956, as it may apply to this Contract.

G. If an "ACORD" Insurance Certificate form is used by the Contractor's
insurance agent, the words "endeavor to" and ". . . but failure to mail
such notice shall impose no obligation or liability of any kind upon the
company" in the "Cancellation" paragraph of the form shall be
deleted.

H.  The Contractor agrees to waive all rights of subrogation against the
County, its officers, employees, and agents.

Hold Harmless

The Contractor shall, indemnify, defend, and hold harmless the County from
loss from all suits, actions, or claims of any kind brought as a consequence of
any act or omission by the Contractor. The Contractor agrees that this clause
shall include claims involving infringement of patent or copyright. For
purposes of this paragraph, “County” and “Contractor” includes their
employees, officials, agents, and representatives. “Contractor” also includes
subcontractors and suppliers to the Contractor. The word “defend” means to
provide legal counsel for the County or to reimburse the County for its
attorneys’ fees and costs related to the claim. This section shall survive the
Contract. The County is prohibited from indemnifying Contractor and/or any
other third parties.

Safety

All Contractors and subcontractors performing services for the County are
required to and shall comply with all Occupational Safety and Health
Administration (OSHA), State and County Safety and Occupational Health
Standards and any other applicable rules and regulations. Also, all
Contractors and subcontractors shall be held responsible for the safety of their
employees and any unsafe acts or conditions that may cause injury or
damage to any persons or property within and around the work site area under
this Contract.

Permits

It shall be the responsibility of the Contractor to comply with County
ordinances by securing any necessary permits. The County will waive any
fees involved in securing County permits.
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5.11

5.12

5.13

Notice of Required Disability Leqislation Compliance *

The County is required to comply with state and federal disability legislation:
The Rehabilitation Act of 1973 Section 504, The Americans with Disabilities
Act (ADA) for 1990 Title Il and The Virginians with Disabilities Act of 1990.

Specifically, Loudoun County, may not, through its contractual and/or financial
arrangements, directly or indirectly avoid compliance with Title Il of the
Americans with Disabilities Act, Public Law 101-336, which prohibits
discrimination by public entities on the basis of disability. Subtitle A protects
qualified individuals with disability from discrimination on the basis of disability
in the services, programs, or activities of all State and local governments. It
extends the prohibition of discrimination in federally assisted programs
established by the Rehabilitation Act of 1973 Section 504 to all activities of
state and local governments, including those that do not receive federal
financial assistance, and incorporates specific prohibitions of discrimination
on the basis of disability in Titles I, Ill, and V of the Americans with Disabilities
Act. The Virginians with Disabilities Act of 1990 follows the Rehabilitation Act
of 1973 Section 504.

Ethics in Public Contracting *

The provisions contained in §§ 2.2-4367 through 2.2-4377 of the Virginia
Public Procurement Act as set forth in the 1950 Code of Virginia, as amended,
shall be applicable to all Contracts solicited or entered into by the County. A
copy of these provisions may be obtained from the Purchasing Agent upon
request.

The above-stated provisions supplement, but do not supersede, other
provisions of law including, but not limited to, the Virginia State and Local
Government Conflict of Interests Act (§ 2.2-3100 et seq.), the Virginia
Governmental Frauds Act (§ 18.2-498.1 et seq.) and Articles 2 and 3 of
Chapter 10 of Title 18.2. The provisions apply notwithstanding the fact that
the conduct described may not constitute a violation of the Virginia State and
Local Government Conflict of Interests Act.

Employment Discrimination by Contractors Prohibited *

Every Contract of over $10,000 shall include the following provisions:

A. During the performance of this Contract, the Contractor agrees as
follows:

1. The Contractor will not discriminate against any employee or
applicant for employment because of race, religion, color, sex,
national origin, age, disability, status as a service disabled
veteran, or any other basis prohibited by state law relating to
discrimination in employment, except where there is a bona fide
occupational qualification reasonably necessary to the normal
operation of the Contractor. The Contractor agrees to post in
conspicuous places, available to employees and applicants for
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5.14

5.15

5.16

employment, notices setting forth the provisions of this
nondiscrimination clause.

2. The Contractor, in all solicitations or advertisements for
employees placed by or on behalf of the Contractor, shall state
that such Contractor is an equal opportunity employer.

3. Notices, advertisements and solicitations placed in accordance
with federal law, rule or regulation shall be deemed sufficient to
meet this requirement.

B. The Contractor will include the provisions of the foregoing paragraphs,
1, 2, and 3 in every subcontract or purchase order of over $10,000, so
that the provisions will be binding upon each subcontractor or vendor.

Drug-free Workplace *

Every Contract over $10,000 shall include the following provision:

During the performance of this Contract, the Contractor agrees to (i) provide
a drug-free workplace for the Contractor's employees; (i) post in
conspicuous places, available to employees and applicants for
employment, a statement notifying employees that the unlawful
manufacture, sale, distribution, dispensation, possession, or use of a
controlled substance or marijuana is prohibited in the Contractor's
workplace and specifying the actions that will be taken against employees
for violations of such prohibition; (iii) state in all solicitations or
advertisements for employees placed by or behalf of the Contractor that the
Contractor maintains a drug-free workplace; and (iv) include the provisions
of the foregoing clauses in every subcontract or purchase order of over
$10,000, so that the provisions will be binding upon each subcontractor or
vendor.

For the purposes of this section, “drug-free workplace” means a site for the
performance of work done in connection with a specific Contract awarded
to a Contractor in accordance with this chapter, the employees of whom are
prohibited from engaging in the unlawful manufacture, sale, distribution,
dispensation, possession, or use of a controlled substance or marijuana
during the performance of the Contract.

Faith-Based Organizations *

The County does not discriminate against faith-based organizations.
Immigration Reform and Control Act of 1986 *

By entering this Contract, the Contractor certifies that it does not and will
not during the performance of this Contract violate the provisions of the
Federal Immigration Reform and Control Act of 1986, which prohibits
employment of illegal aliens.
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5.17

5.18

5.19

5.20

5.21

Substitutions

NO substitutions, additions or cancellations, including those of key personnel,
are permitted after Contract award without written approval by the Division of
Procurement. Where specific employees are proposed by the Contractor for
the work, those employees shall perform the work as long as those employees
work for the Contractor, either as employees or subcontractors, unless the
County agrees to a substitution. Requests for substitutions will be reviewed
by the County and approval may be given by the County at its sole discretion.

Condition of ltems

All items shall be new, in first class condition, including containers suitable for
shipment and storage, unless otherwise indicated herein or as may be agreed
to by the parties in a written amendment to this Agreement. Oral or written
but unsigned agreements to the contrary will not be recognized.

Workmanship and Inspection

All work under this Contract shall be performed in a skillful and workmanlike
manner. The Contractor and its employees shall be professional and
courteous at all times. The County reserves the right to require immediate
removal of any Contractor employee from County service it deems unfit for
service for any reason, not contrary to law. This right is non-negotiable and
the Contractor agrees to this condition by accepting this Agreement. Further,
the County may, from time to time, make inspections of the work performed
under the Agreement. Any inspection by the County does not relieve the
Contractor of any responsibility in meeting the Agreement requirements.

The Contractor will have all employees working at County sites wear a uniform
and have photo identification (frontal face). This identification must be
prominently displayed at all times.

Exemption from Taxes *

Pursuant to Va. Code § 58.1-609.1, the County is exempt from Virginia
State Sales or Use Taxes and Federal Excise Tax, therefore the Contractor
shall not charge the County for Virginia State Sales or Use Taxes or Federal
Excise Tax on the finished goods or products provided under the
Contract. However, this exemption does not apply to the Contractor, and
the Contractor shall be responsible for the payment of any sales, use, or
excise tax it incurs in providing the goods required by the Contract,
including, but not limited to, taxes on materials purchased by a Contractor
for incorporation in or use on a construction project. Nothing in this section
shall prohibit the Contractor from including its own sales tax expense in
connection with the Contract in its Contract price.

Ordering, Invoicing and Payment

All work requested under this Contract shall be placed on a County issued
Purchase Order. The Contractor shall not accept credit card orders or
payments.
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5.22

Contractor shall submit invoices in duplicate at the end of each calendar
month, such statement to include a detailed breakdown of all charges and
shall be based on completion of tasks or deliverables and shall include
progress reports.

Invoices shall be submitted to:
County of Loudoun, Virginia
Department of Parks, Recreation and Community Services
PO Box 7800
Leesburg, VA 20177
Attn: Guinne Gee
Email: Guinne.Gee@loudoun.gov

Upon receipt of invoice and final inspection and acceptance of the equipment
and/or service, the County will render payment within forty-five (45) days
unless any items thereon are questioned, in which event payment will be
withheld pending verification of the amount claimed and the validity of the
claim. The Contractor shall provide complete cooperation during any such
investigation. Unless invoice items are questioned, the interest shall accrue
at the rate of one percent (1%) per month for any late payments.

Individual Contractors shall provide their social security numbers, and
proprietorships, partnerships, and corporations shall provide their federal
employer identification number on the pricing form.

Payments to Subcontractors *

Within seven (7) days after receipt of amounts paid by the County for work
performed by a subcontractor under this Contract, the Contractor shall either:

A. Pay the subcontractor for the proportionate share of the total payment
received from the County attributable to the work performed by the
subcontractor under this Contract; or

B. Notify the County and subcontractor, in writing, of his intention to
withhold all or a part of the subcontractor's payment and the reason for
non-payment.

The Contractor shall pay interest to the subcontractor on all amounts owed
that remain unpaid beyond the seven (7) day period except for amounts
withheld as allowed in item B. above.

Unless otherwise provided under the terms of this Contract, interest shall
accrue at the rate of one percent (1%) per month.

The Contractor shall include in each of its subcontracts a provision requiring
each subcontractor to include or otherwise be subject to the same payment
and interest requirements as set forth above with respect to each lower-tier
subcontractor.

The Contractor's obligation to pay an interest charge to a subcontractor
pursuant to this provision may not be construed to be an obligation of the
County.
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5.23

5.24

5.25

Assignment *

The Agreement may not be assigned in whole or in part without the prior
written consent of the Division of Procurement. The rights and obligations of
the Contractor are personal and may be performed only by the Contractor.
Any purported assignment that does not comply with this provision is void.
This Agreement is binding upon and inures to the benefit of the parties and
their respective permitted successors and assigns.

Termination

Subject to the provisions below, the Contract may be terminated by the
County upon thirty (30) days advance written notice to the Contractor; but if
any work or service hereunder is in progress, but not completed as of the
date of termination, then the Contract may be extended upon written
approval of the County until said work or services are completed and
accepted.

A. Termination for Convenience

The County may terminate this Contract for convenience at any time
in which the case the parties shall negotiate reasonable termination
costs.

B. Termination for Cause

In the event of Termination for Cause, the thirty (30) days advance
notice is waived and the Contractor shall not be entitled to termination
costs.

C. Termination Due to Unavailability of Funds in Succeeding Fiscal Years

If funds are not appropriated or otherwise made available to support
continuation of the performance of this Contract in a subsequent fiscal
year, then the Contract shall be canceled and, to the extent permitted
by law, the Contractor shall be reimbursed for the reasonable value of
any non-recurring costs incurred but not amortized in the price of the
supplies or services delivered under the Contract.

Contractual Disputes *

The Contractor shall give written notice to the Purchasing Agent of intent to
file a claim for money or other relief within ten (10) calendar days of the
occurrence giving rise to the claim or at the beginning of the work upon which
the claim is to be based, whichever is earlier.

The Contractor shall submit its invoice for final payment within thirty (30) days
after completion or delivery.

The claim, with supporting documentation, shall be submitted to the
Purchasing Agent by US Mail, courier, or overnight delivery service, no later
than sixty (60) days after final payment. If the claim is not disposed of by
agreement, the Purchasing Agent shall reduce his/her decision to writing and
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5.26

5.27

5.28

mail or otherwise forward a copy thereof to the Contractor within thirty (30)
days of the County’s receipt of the claim.

The Purchasing Agent's decision shall be final unless the Contractor appeals
within thirty (30) days by submitting a written letter of appeal to the County
Administrator, or his designee. The County Administrator shall render a
decision within sixty (60) days of receipt of the appeal.

No Contractor shall institute any legal action until all statutory requirements
have been met. Each party shall bear its own costs and expenses resulting
from any litigation, including attorney’s fees.

Severability *

In the event that any provision shall be adjudged or decreed to be invalid, by
a court of competent jurisdiction, such ruling shall not invalidate the entire
Agreement but shall pertain only to the provision in question and the
remaining provisions shall continue to be valid, binding and in full force and
effect.

Governing Law/Forum *

This Agreement shall be governed and construed in all respects by its terms
and by the laws of the Commonwealth of Virginia. Any judicial action shall be
filed in the Commonwealth of Virginia, County of Loudoun. Contractor
expressly waives any objection to venue or jurisdiction of the Loudoun County
Circuit Court, Loudoun County, Virginia. Contractor expressly consents to
waiver of service of process in an action pending in the Loudoun County
Circuit Court pursuant to Virginia Code Section 8.01-286.1.

Notices

All notices and other communications hereunder shall be deemed to have
been given when made in writing and either (a) delivered in person, (b)
delivered to an agent, such as an overnight or similar delivery service, or
(c) deposited in the United States mail, postage prepaid, certified or
registered, addressed as follows:

TO CONTRACTOR: TO COUNTY:

(TBD) County of Loudoun, Virginia
Division of Procurement
Attn: Heather DeHaven

Via delivery method (a) or (b)
1 Harrison Street, SE, 15t Floor
Drop Box labeled

‘Procurement Bids and Proposals”
Leesburg, VA 20175
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5.29

5.30

5.31

Or
Via delivery method (c)

P.O. Box 7000
Leesburg, VA 20175

Due to restrictions surrounding the COVID-19 pandemic, public access to
County facilities is extremely limited. The mailing or delivery by an agent of
notices is preferred. However, if a notice is hand delivered, it will be received
in the lobby of 1 Harrison Street, SE, Leesburg, VA 20175 ONLY in the Drop
Box labeled: Procurement Bids and Proposals between the hours of 8:30
a.m. and 5:00 p.m.

Notice is deemed to have been received: (i) on the date of delivery if
delivered in person; (ii) on the first business day after the date of delivery if
sent by same day or overnight courier service; or (iii) on the third business
day after the date of mailing, if sent by certified or registered United States
Mail, return receipt requested, postage and charges prepaid.

Licensure

To the extent required by the Commonwealth of Virginia (see e.g. 54.1-1100
et seq. of the Code of Virginia) or the County, the Contractor shall be duly
licensed to perform the services required to be delivered pursuant to this
Contract.

Authority to Transact Business in Virginia *

A Contractor organized as a stock or nonstock corporation, limited liability
company, business trust, or limited partnership or registered as a registered
limited liability partnership shall be authorized to transact business in the
Commonwealth as a domestic or foreign business entity if so required by
Title 13.1 or Title 50 of the Code of Virginia or as otherwise required by law.
Any business entity described herein that enters into a Contract with the
County pursuant to the Virginia Public Procurement Act 2.2-4300 et seq.
shall not allow its existence to lapse or its certificate of authority or
registration to transact business in the Commonwealth, if so required under
Title 13.1 or Title 50 of the Code of Virginia, to be revoked or cancelled at
any time during the term of the Contract. The County may void any Contract
with a business entity if the business entity fails to remain in compliance
with the provisions of this section.

Counterparts

This Contract and any amendments or renewals hereto may be executed in
a number of counterparts, and each counterpart signature, when taken with
the other counterpart signatures, is treated as if executed upon one original
of this Contract or any amendment or renewal. A signature by any party to
this Contract provided by facsimile or electronic mail is binding upon that
party as if it were the original.
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6.0

5.32

5.33

5.34

Force Majeure

A party is not liable for failure to perform the party's obligations if such failure
is as a result of Acts of God (including fire, flood, earthquake, storm,
hurricane or other natural disaster), war, invasion, act of foreign enemies,
hostilities (regardless of whether war is declared), civil war, rebellion,
revolution, insurrection, military or usurped power or confiscation, terrorist
activities, nationalization, government sanction, blockage, embargo, strikes
at national level or industrial disputes at a national level, or strike or
industrial disputes by labor not employed by the affected party, its
subcontractors or its suppliers and which affect an essential portion of the
contracted for works but excluding any industrial dispute which is specific
to the performance of the works or this contract, interruption or failure of
electricity or telephone service.

If a party asserts Force Majeure as an excuse for failure to perform the
party's obligation, that party must immediately notify the other party giving
full particulars of the event of force majeure and the reasons for the event
of force majeure preventing that party from, or delaying that party in
performing its obligations under this contract and that party must use its
reasonable efforts to mitigate the effect of the event of force majeure upon
its or their performance of the contract and to fulfill its or their obligations
under the contract.

An event of force majeure does not relieve a party from liability for an
obligation which arose before the occurrence of that event, nor does that
event affect the obligation to pay money in a timely manner which matured
prior to the occurrence of that event.

The Contractor has no entitlement and County has no liability for: (1) any
costs, losses, expenses, damages or the payment of any part of the contract
price during an event of force majeure; and (2) any delay costs in any way
incurred by the contractor due to an event of force majeure.

Survival of Terms

Upon discharge of this Agreement, Sections (Notice, Hold Harmless,
Governing Law/Forum, Contractual Disputes) of these Terms and
Conditions continue and survive in full force and effect.

Non-Waiver

No waiver of any provision of this Agreement shall constitute a waiver of
any other provision nor shall any waiver of this Agreement constitute a
continuing waiver unless otherwise expressly provided.

EVALUATION OF PROPOSALS: SELECTION FACTORS

The criteria set forth below will be used in the receipt of proposals and selection of
the successful offeror.
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7.0

The County Proposal Analysis Group (PAG) will review and evaluate each proposal
and selection will be made on the basis of the criteria listed below. The offerors
submitting proposals shall include with that proposal statements on the following:

6.1 Level of Customer Service 20 points
6.2  Variety and Availability of Products Offered 20 points
6.3  Cost of Items 25 points
6.4  Discount from List Price Offered 20 points
6.5 Credentials and Related Experience 10 points
6.6  Compliance with Contract Terms and Conditions 5 points

The PAG will collectively develop a composite rating which indicates the group's
collective ranking of the highest rated proposals in a descending order. The PAG
may then conduct interviews with only the top ranked offerors, usually the top two (2)
or three (3) depending upon the number of proposals received. Negotiations shall
be conducted with offerors so selected. The PAG may request a Best and Final
Offer(s) (BAFO) and/or make a recommendation for the Contract award.

PROPOSAL SUBMISSION FORMAT

Offerors are to make written proposals that present the offeror’s qualifications and
understanding of the work to be performed. Offerors shall address each of the
specific evaluation criteria listed below, in the following order. Failure to include
any of the requested information may be cause for the proposal to be considered
nonresponsive and rejected.

7.1 Level of Customer Service

A. Describe your firm’s commitment to the County in terms of resources,
inventory investments, delivery vehicles, etc.

B. Describe your firm’'s abilty to meet the County’s delivery
requirements as stated in Section 4.4. Also, describe your firm’s
method of delivery, order processing and expediting orders.

C. Provide a detailed description of all ordering procedures available.

(e.g., online ordering, facsimile orders, telephone orders, etc.),
including account setup and billing. State if your firm has any
minimum order amounts or fees.

D. What is your firm’s ability to provide online ordering with multiple
billing options, including, but not limited to, credit card, purchase
order, etc.?

E. Provide an organizational chart indicating which individuals or

positions would be assigned to the County’s account if your firm is
awarded a contract. Please include the assigned telephone sales
representatives and expediting and accounts payable personnel,
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7.2

7.3

7.4

7.5

H.

and the degree to which each person would be responsible for the
County's account, and number of personnel for each category.

Describe the technical support to be provided to County staff.
Include a description of in-service training provided to these
personnel.

Provide samples of proposed purchase reports, invoices, packing
slips/labels, computer screens, etc.

What is your firm’s recommended method(s) for placing orders?

Describe your firm’s warranty and return policy.

Variety and Availability of Products Offered

A.

B.

Provide a complete listing of all manufacturers currently represented
by your firm.

Provide hard copies of your firm’s current catalogs which the County
would be able to purchase under a contract. If online ordering is
available, provide the website address.

Cost of Iltems

Provide a quote for each of the items listed in Attachment A. The successful
offeror agrees that the quote provided for each item shall be guaranteed for
the initial contract period.

Discount from List Price Offered

A.

B.

Provide a proposed discount schedule including price incentives for
dollar volume of purchases.

For items not listed in Attachment A, provide the current list price
along with the discount price that would be guaranteed to the County
for a large variety of arts and craft items.

Credentials and Related Experience

A.

All offerors shall include, with their proposals, a list of at least three
(8) current references for whom comparable work has been
performed. This list shall include company name, person to contact,
address and telephone number. Failure to include references may
be ample cause for rejection of proposal as non-responsive. Offeror
hereby releases listed references from all claims and liability for
damages that may result from the information provided by the
reference.

Provide a brief history of your firm, emphasizing services provided to
customers comparable to the County. Also, describe your firm’s
general experience in providing products and services of this nature.

A description of your firm’s facilities and warehouses, their locations
and the product lines stocked at those locations that are available to
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7.6

8.1

your customers. Also provide a statement of the average inventory
dollars.

Compliance with Contract Terms and Conditions.

State your firm’s compliance with County’s Contract Terms and Conditions
listed in Section 6.0. Specifically list any deviations and provide justification.

8.0 INSTRUCTIONS FOR SUBMITTING PROPOSALS

Preparation and Submission of Proposals

A

Before submitting a proposal, read the ENTIRE solicitation including
the Terms and Conditions. Failure to read any part of this solicitation
will not relieve an offeror of the Contractual obligations.

Pricing must be submitted on the Attachment A. Include other
information, as requested or required.

All proposals must be submitted to the Division of Procurement in a
sealed container. The face of the sealed container shall indicate the
RFP number, time and date of opening and the title of the RFP.

All proposals shall be signed in ink by the individual or authorized
principals of the firm.

All attachments to the RFP requiring execution by the offeror are to be
returned with the proposal.

Proposals must be received by the Division of Procurement prior to
4:00 p.m., on the date specified on the cover of the RFP. Local time
can be verified by visiting http://www.time.gov and selecting Eastern
time. Requests for extensions of this time and date will not be granted,
unless deemed to be in the County's best interest. Offerors mailing
their proposals shall allow for sufficient mail time to ensure receipt of
their proposals by the Division of Procurement by the time and date
fixed for acceptance of the proposals. Proposals or unsolicited
amendments to proposals received by the County after the acceptance
date and time will not be considered. Proposals will be publicly
accepted and logged in at the time and date specified above.

Proposals may be submitted via one of the following options:
US Mail to:

County of Loudoun, Virginia
Division of Procurement

PO Box 7000

Leesburg, Virginia 20177-7000;

OR
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8.2

8.3

Hand delivered to:

County of Loudoun, Virginia

Division of Procurement

1 Harrison Street, S.E.: 1st Floor
Procurement Bids and Proposals Drop Box
Leesburg, Virginia 20175

OR
Private carrier (UPS/FedEx) to:

Loudoun County Procurement

1 Harrison Street, S.E.,

ATTN: PROCUREMENT BIDS & PROPOSALS
Leesburg, Virginia 20175

Faxed and e-mailed proposals will not be accepted.

Please note: Offerors choosing to submit proposals via US Mail or
UPS/FedEx should allow at least an additional twenty-four (24) hours
in the delivery process to ensure bids are received on time.

H. Each offeror shall submit one (1) original, four (4) copies and one
electronic copy (in PDF format) on a USB flash drive of their proposal
to the County's Division of Procurement as indicated on the cover
sheet of this RFP.

Questions and Inquiries

Questions and inquiries, both oral and written, will be accepted from any
and all offerors. However, when requested, complex oral questions shall
be submitted in writing. The Division of Procurement is the sole point of
contact for this solicitation unless otherwise instructed herein.
Unauthorized contact with other Loudoun County staff regarding the RFP
may result in the disqualification of the offeror. Inquiries pertaining to the
RFP must give the RFP number, time and date of opening and the title of the
REP. Material questions will be answered in writing with an Addendum
provided, however, that all questions are received at least ten (10) days in
advance of the proposal opening date or by 12:00 p.m. March 15, 2023. It
is the responsibility of all offerors to ensure that they have received all
Addendums and to include signed copies with their proposal. Addendums
can be downloaded from www.loudoun.gov/procurement.

Firm Pricing for County Acceptance

Proposal pricing must be firm for County acceptance for a minimum of ninety
(90) days from proposal receipt date. “Discount from list” proposals are not
acceptable unless requested.
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8.4

8.5

8.6

8.7

8.8

Unit Price

Quote unit price on quantity specified and extend and show total. In case of
errors in extension, unit prices shall govern.

Quotations to be F.0O.B. Destination - Freight Prepaid and Allowed

Any goods to be delivered to a County location shall be coordinated with the
Contract Administrator prior to delivery. Such goods shall be delivered F.O.B.
Destination, freight prepaid, and allowed. COD deliveries shall be denied.
The cost of freight, insurance, and all other delivery related costs shall be
included in the cost of performing the work proposed in the price proposal.

Proprietary Information

Trade secrets or proprietary information submitted by an offeror in
connection with this solicitation shall not be subject to disclosure under the
Virginia Freedom of Information Act; however, pursuant to § 2.2-4342 of
the Code of Virginia, the offeror must invoke the protections of this
section prior to or upon submission of the data or other materials, and
must clearly identify the data or other materials to be protected and
state the reasons why protection is necessary. Failure to abide by this
procedure may result in disclosure of the offeror’s information.
Offerors shall not mark sections of their proposal as proprietary if they are
to be part of the award of the contract and are of a "Material" nature.

Authority to Bind Firm in Contract

Proposals MUST give full frm name and address of offeror. Failure to
manually sign proposal may disqualify it. Person signing proposal will show
TITLE or AUTHORITY TO BIND THE FIRM IN A CONTRACT. Firm name
and authorized signature must appear on proposal in the space provided on
the pricing page. Those authorized to sign are as follows:

If a sole proprietorship, the owner may sign.

If a general partnership, any general partner may sign.

If a limited partnership, a general partner must sign.

If a limited liability company, a “member” may sign or “manager” must sign
if so specified by the articles or organization.

If a regular corporation, the CEO, President or Vice-President must sign.

Others may be granted authority to sign but the County requires that a
corporate document authorizing him/her to sign be submitted with
proposal.

Withdrawal of Proposals

A. All proposals submitted shall be valid for a minimum period of ninety
(90) calendar days following the date established for acceptance.

B. Proposals may be withdrawn on written request from the offeror at the
address shown in the solicitation prior to the time of acceptance.
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8.9

8.10

8.11

8.12

C. Negligence on the part of the offeror in preparing the proposal confers
no right of withdrawal after the time fixed for the acceptance of the
proposals.

County Furnished Support/ltems

The estimated level of support required from County personnel for the
completion of each task shall be itemized by position and man days.

The offeror shall indicate the necessary telephones, office space and
materials the offeror requires. The County may furnish these facilities if the
County considers them reasonable, necessary, and available for the
Contractor to complete his task.

Subcontractors

Offerors shall include a list of all subcontractors with their proposal. Proposals
shall also include a statement of the subcontractors' qualifications. The
County reserves the right to reject the successful offeror's selection of
subcontractors for good cause. If a subcontractor is rejected the offeror may
replace that subcontractor with another subcontractor subject to the approval
of the County. Any such replacement shall be at no additional expense to the
County nor shall it result in an extension of time without the County’s approval.

References

All offerors shall include with their proposals, a list of at least three (3) current
references for whom comparable work has been performed. This list shall
include company name, person to contact, address, telephone number, fax
number, e-mail address, and the nature of the work performed. Failure to
include references shall be cause for rejection of proposal as non-
responsible. Offeror hereby releases listed references from all claims and
liability for damages that result from the information provided by the reference.

Use of Brand Names

Unless otherwise provided in a Request for Proposal, the name of a certain
brand, make or manufacturer does not restrict offerors to the specific brand,
make or manufacturer named; it conveys the general style, type, character,
and quality of the article desired, and any article which the County, in its sole
discretion, determines to be the equal of that specified, considering quality,
workmanship, economy of operation, and suitability for the purpose intended,
shall be accepted. Any catalog, brand name or manufacturer's reference
used in the RFP is descriptive -- NOT restrictive — it is to indicate type and
quality desired. Proposals on brands of like nature and quality will be
considered. If offering on other than reference or specifications, proposal
must show manufacturer, brand or trade name, catalog number, etc., of article
offered. If other than brand(s) specified is offered, illustrations and complete
description must be submitted with proposal. Samples may be required. If
offeror makes no other offer and takes no exception to specifications or
reference data, he will be required to furnish brand names, numbers, etc., as
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8.13

8.14

8.15

8.16

8.17

8.18

specified. Offerors must certify that item(s) offered meet and/or exceed
specifications.

Samples

Samples, if required, must be furnished free of expense to County on or before
the date specified; if not destroyed in examination, they will be returned to
offeror, if requested, at offeror's expense. Each sample must be marked with
offeror's name and address, RFP number, and opening date. DO NOT
ENCLOSE SAMPLE IN OR ATTACH SAMPLE TO PROPOSAL.

Late Proposals

LATE proposals will be returned to offeror UNOPENED, if RFP number,
acceptance date and offeror's return address is shown on the container.

Rights of County

The County reserves the right to accept or reject all or any part of any
proposal, waive informalities, and award the contract to best serve the interest
of the County. Informality shall mean a minor defect or variation of a
proposal from the exact requirements of the Request for Proposal which
does not affect the price, quality, quantity, or delivery schedule for the
goods, services or construction being procured.

Prohibition as Subcontractors

No offeror who is permitted to withdraw a proposal shall, for compensation,
supply any material or labor to or perform any subcontract or other work
agreement for the person or firm to whom the contract is awarded or otherwise
benefit, directly or indirectly, from the performance of the project for which the
withdrawn proposal was submitted.

Proposed Changes to Scope of Services

If there is any deviation from that prescribed in the Scope of Services, the
appropriate line in the scope of services shall be ruled out and the substitution
clearly indicated. The County reserves the right to accept or reject any
proposed change to the scope.

Miscellaneous Requirements

A. The County will not be responsible for any expenses incurred by an
offeror in preparing and submitting a proposal. All proposals shall
provide a straight-forward, concise delineation of the offeror's
capabilities to satisfy the requirements of this request. Emphasis
should be on completeness and clarity of content.

B. Offerors who submit a proposal in response to this RFP may be
required to make an oral presentation of their proposal. The Division
of Procurement will schedule the time and location for this
presentation.

C. Selected contents of the proposal submitted by the successful offeror
and this RFP will become part of any contract awarded as a result of
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8.19

8.20

8.21

8.22

8.23

8.24

the Scope of Services contained herein. The successful offeror will be
expected to sign a contract with the County.

D. The County reserves the right to reject any and all proposals received
by reason of this request, or to negotiate separately in any manner
necessary to serve the best interests of the County. Offerors whose
proposals are not accepted will be notified in writing.

Notice of Award

A Notice of Award will be posted on the County's web site (www.loudoun.gov)
and on the bulletin board located in the Division of Procurement, 4th floor, One
Harrison St, SE, Leesburg, Virginia 20175.

Protest

Offerors may refer to §§ 2.2-4357 through 2.2-4364 of the Code of Virginia to
determine their remedies concerning this competitive process. Protests shall
be submitted to the Director, Finance and Budget.

Debarment

By submitting a proposal, the offeror is certifying that offeror is not currently
debarred by the County, or in a procurement involving federal funds, by the
Federal Government. A copy of the County's debarment procedure in
accordance with § 2.2-4321 of the Code of Virginia is available upon request.

Proof of Authority to Transact Business in Virginia

An offeror organized or authorized to transact business in the
Commonwealth pursuant to Title 13.1 or Title 50 of the Code of Virginia
shall include in its bid or proposal the identification number issued to it by
the State Corporation Commission. Any offeror that is not required to be
authorized to transact business in the Commonwealth as a foreign business
entity under Title 13.1 or Title 50 of the Code of Virginia or as otherwise
required by law shall include in its bid or proposal a statement describing
why the offeror is not required to be so authorized. Any offeror described
herein that fails to provide the required information shall not receive an
award unless a waiver of this requirement and the administrative policies
and procedures established to implement this section is granted by the
Purchasing Agent or his designee. The SCC may be reached at (804) 371-
9733 or at https://scc.virginia.gov/.

Cooperative Procurement

As authorized in § 2.2-4304 of the Code of Virginia, this procurement is
being conducted on behalf of and may be used by public bodies, agencies,
institutions and localities of the several states, territories of the United
States, and the District of Columbia with the consent of the contractor.

W-9 Form Required

Each offeror shall submit a completed W-9 form with their proposal. In the
event of contract award, this information is required in order to issue
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purchase orders and payments to your firm. A copy of this form can be
downloaded from http://www.irs.gov/pub/irs-pdf/fw9.pdf.

8.25 |Insurance Coverage

Offerors shall include with their proposal a copy of their current Certificate
of Insurance that illustrates the current level of coverage the offeror carries.
The Certificate can be a current file copy and does not need to include any
“additional insured” language for the County.

8.26 Legal Action

No offeror or potential offeror shall institute any legal action until all statutory
requirements have been met.
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RFQ 588787

Loudoun County, Virginia

Division of Procurement
1 Harrison Street, 4th Floor
Leesburg, Virginia 20175

9.0 ART, CRAFTS AND CLASSROOM SUPPLIES
PROPOSAL SUBMISSION FORMS

THE FIRM OF:

Address:

FEIN

Hereby agree to provide the requested services as defined in Request for Proposal No. RFQ 588787
for the price as stated in the price proposal.

A Return the following with your proposal. If offeror fails to provide with their proposal, items
shall be provided within twenty-four (24) hours of proposal opening.

ITEM: INCLUDED: (X)
1. W-9 Form (8.24):
2. Certificate of Insurance (8.25):

3. Addenda, if any (Informality):

B. Failure to provide the following items with your proposal shall be cause for rejection of
proposal as non-responsive and/or non-responsible. It is the responsibility of the offeror
to ensure that it has received all addenda and to include signed copies with their proposal
(8.2).

ITEM: INCLUDED: (X)
Addenda, if any:
Payment Terms (5.21): net30 or ___ Other
F.O.B. Destination-Freight Prepaid and Included (8.5):
Proof of Authority to Transact Business

in Virginia Form (8.22):

References (8.11):

Proposal Submission Format (7.0):

One (1) Original and Five (5) Copies (8.1.H):

PO~

Noo
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Person to contact regarding this proposal:

Title: Phone: Fax:
E-mail:

Name of person authorized to bind the Firm (8.7):

Signature: Date:

By signing and submitting a proposal, your firm acknowledges and agrees that it has

read and understands the RFP documents.
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PROOF OF AUTHORITY TO TRANSACT BUSINESS
IN VIRGINIA

THIS FORM MUST BE SUBMITTED WITH YOUR BID/PROPOSAL.
FAILURE TO INCLUDE THIS FORM SHALL RESULT IN REJECTION
OF YOUR BID/PROPOSAL

Pursuant to Virginia Code §2.2-4311.2, a bidder/offeror organized or authorized to transact business in the
Commonwealth pursuant to Title 13.1 or Title 50 of the Code of Virginia shall include in its bid/ proposal the
identification number issued to it by the State Corporation Commission (“SCC”). Any bidder/offeror that is not
required to be authorized to transact business in the Commonwealth as a foreign business entity under Title
13.1 or Title 50 of the Code of Virginia or as otherwise required by law shall include in its bid or proposal a
statement describing why the offeror is not required to be so authorized. Any bidder/offeror described herein
that fails to provide the required information shall not receive an award unless a waiver of this requirement
and the administrative policies and procedures established to implement this section is granted by the
Purchasing Agent or his designee.

If this bid/proposal for goods or services is accepted by the County of Loudoun, Virginia, the undersigned
agrees that the requirements of the Code of Virginia Section 2.2-4311.2 have been met.

Please complete the following by checking the appropriate line that applies and providing the requested
information. PLEASE NOTE: The SCC number is NOT your federal ID number or business license
number. The Bidder:

O is a corporation or other business entity with the following SCC identification number:
-OR-
O is not a corporation, limited liability company, limited partnership, registered limited liability

partnership, or business trust -OR-

O is an out-of-state business entity that does not regularly and continuously maintain as part of its
ordinary and customary business any employees, agents, offices, facilities, or inventories in Virginia (not
counting any employees or agents in Virginia who merely solicit orders that require acceptance outside
Virginia before they become contracts, and not counting any incidental presence of the bidder in Virginia that
is needed in order to assemble, maintain, and repair goods in accordance with the contracts by which such
goods were sold and shipped into Virginia from bidder’s out-of-state location) -OR-

O is an out-of-state business entity that is including with this bid an opinion of legal counsel which
accurately and completely discloses the undersigned bidder’s current contacts with Virginia and describes
why those contacts do not constitute the transaction of business in Virginia within the meaning of § 13.1-757
or other similar provisions in Titles 13.1 or 50 of the Code of Virginia.

*NOTE** >> Check the following box if you have not completed any of the foregoing options but currently
have pending before the SCC an application for authority to transact business in the Commonwealth of
Virginia and wish to be considered for a waiver to allow you to submit the SCC identification number after the
due date for bids (The County reserves the right to determine in its sole discretion whether to allow such

waiver): []

Legal Name of Company (as listed on W-9)

Legal Name of Bidder/Offeror

Date

Authorized Signature

Print or Type Name and Title
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HOW DID YOU HEAR ABOUT THIS REQUEST FOR PROPOSAL?

RFQ 588787
Please take the time to mark the appropriate line and return with your proposal.

[] Associated Builders & contractors ] Loudoun Times Mirror
[ ] Bid Net [] Our Web Site
[] Builder's Exchange of Virginia [ I NIGP
] Email notification from Loudoun County [] The Plan Room
[] Dodge Reports [] Reed Construction Data
[] ] Tempos Del Mundo
] India This Week [] Valley Construction News
] LS Caldwell & Associates ] Virginia Business Opportunities
[ | Loudoun Co Small Business Development Center ] VA Dept. of Minority Business Enterprises
[ ] Loudoun Co Chamber of Commerce [ ] RAPID
[]Other

SERVICE RESPONSE CARD
RFQ 588787 Date of Service:

How did we do?

Please let us know how we did in serving you. We’d like to know if we are serving you at an
acceptable level.

How would you rate the way your request for this document was handled?
Excellent[ ] Good [ ] Average[ |  Fair [_]Poor []
Did you have contact with Procurement staff? [_]
How would you rate the manner in which you were treated by the Procurement staff?
Excellent[ ] Good[ ] Average[ |  Fair [_]Poor [ ]
How would you rate the overall response to your request?
Excellent[ ] Good [ ] Average [ ] Fair [_]Poor []

COMMENTS:
Thank you for your response!
We can better assess our service to you through feedback from you.
Your Name:
Address:
Phone: (day) evening

Please return completed form to: Procurement Division e
PO Box 7000 e Leesburg, VA 20177
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é)MAPT

Mid-Atlantic Purchasing Tean

Cooperative Rider Clause

The Mid-Atlantic Purchasing Team (MAPT) is the agreement between the Metropolitan
Washington Council of Governments (“MWCOG”) and the Baltimore Metropolitan Council
("BMC”) to aggregate the public entity and non-profit purchasing volumes in the Maryland, Virginia
and Washington, D.C. region (“region”).

Format

A lead agency format is used to accomplish this work. The Lead Agency in this procurement has
included this MAPT Cooperative Rider Clause in this solicitation indicating its willingness to allow
other public entities to participate pursuant to the following Terms and Conditions:

1. Terms

1.1 Participating entities, through their use of the Cooperative Rider Clause, agree to the
terms and conditions of the resulting contract to the extent that they can be reasonably
applied to the participating entity.

1.2 Participating entities may also negotiate additional terms and conditions specific to their
local requirements upon mutual agreement between the parties.

2. Other Conditions - Contract and Reporting

2.1. The contract resulting from this solicitation shall be governed by and "construed in
accordance with the laws of the State/jurisdiction in which the participating entity officially
is located;

2.2. To provide to MWCOG and/or BMC contract usage reporting information, including but
not limited to quantity, unit pricing and total volume of sales by entity, as well reporting
other participating entities added on the contract, on demand and without further approval
of contract participants;

2.3. Contract obligations rest solely with the participating entities only;

2.4. Significant changes in total contract value may result in further negotiations of contract
pricing with the lead agency and participating entities.

In pricing and other conditions, vendors are urged to consider the broad reach and appeal of
MAPT with public and non-profit entities in this region.

A list of the participating members of the Mid-Atlantic Purchasing Team can be found at the
following web links www.mwcog.org/purchasing-and-bids/cooperative-purchasing/member-links/
and http://www.baltometro.org/our-work/cooperative-purchasing/brcpc-representatives
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10.0 ATTACHMENT A: PRICE LIST

OFFEROR NAME:
ITEM DESCRIPTION PROPOSED | PROPOSED EST | EST UNIT EXTENDED
(Brand Name or Equivalent) BRAND ITEM # QTY | UNIT | PRICE PRICE

COLORING PACK W/VARIOUS COLORS
(COUNT/400)

1 [Crayola® Large Crayon Classpack™ (400ct) or Equal 100 BOX [$ $
MARKERS (PK/12)

2 |Crayola® Classic Markers or Equal 100 PK [$ $
COLORED PENCILS (BOX/24)

3 [Crayola® Colored Pencils or Equal 100 BOX [$ $
OIL PASTELS CLASSPACK (SET/336)

4 |Crayola® Oil Pastels Classpack™ or Equal 75 SET |$ $
SIDEWALK CHALK (PK/52)

5 [Crayola® Sidewalk Chalk Fun Bucket or Equal 50 PK [$ $
WASHABLE TEMPORA PAINT 16 oz.

6 |Crayola® Washable Paint or Equal 75 EA [$ $

ACRYLICS PAINT (PK/4)
Color Splash!® Acrylic Paint (4 Pack 32-0z.) Set with

7 |Pump Or Equal 100 PK 1% $
WASHABLE WATERCOLORS (SET/16)

8 |Crayola® Washable Watercolors or Equal 100 SET |$ $
FINGER PAINT (SET/4)

9 |Crayola® Finger Paint, Primary Colors or Equal 50 SET |$ $
FINGER PAINT (SET/4)

10 [Crayola® Finger Paint, Secondary Colors or Equal 50 SET |$ $
GLUE STICKS (PK/30)

11|Elmer's® Glue Sticks or Equal 100 PK |$ $
WHITE GLUE

12 [Elmer's® White Glue — Gallon Size (128 o0z.) or Equal 100 EA [$ $
GLITTER GLUE (SET/72)

13 |Color Splash!® Glitter Glue Pens or Equal 100 SET |$ $
TACKY GLUE
Color Splash!® Ultra Tacky All Purpose Craft Glue, 8 oz.

14 |or Equal 100 EA |$ $

15|CRAFTSTICKS 3/8" x 4-1/2". (BOX/1,000) 50 BOX |$ $

16|COLORED CRAFTSTICKS — REGULAR (PK/500) 50 PK [$ $
PLAY DOUGH/CLAY

17 [Crayola® Air-Dry Clay, 25Ib Classpack™ or Equal 50 EA |[$ $
CLAY MOLDS AND TOOLS (SET/149)

18 |Creativity Street or Equal 50 SET |$ $
INK PADS (PK/12)

19 |Color Splash!® Washable Color Ink Pads or Equal 50 PK [$ $
STAMPS (SET/10)

20 |Number Stamps (numbers 0-9. Size: 1-5/8" high.) 50 SET |$ $
GLITTER

21 [Color Splash!® Glitter 1lb. Shaker Top or Equal 100 EA |[$ $
YARN

22 [Color Splash!® Acrylic Yarn 3oz or Equal 100 EA [$ $
PIPE CLEANERS (PK/1000)

23|Chenille Stems or Equal 100 PK [$ $

FOAM SHEETS (PKI/78)
EVA Foam Sheets 9" x 12" (2mm Thick, assorted colors

24 |or Equal) 100 PK 1% 3
SCISSORS (PK/12)
25 [Fiskars® Scissors for Kids or Equal 50 PK [$ $
26 |GAME: MANCALA 10 EA [$ $
27 [GAME: CONNECT FOUR 10 EA |$ $
28|GAME: SORRY 10 EA [$ $
29 |GAME: APPLES TO APPLES 10 EA [$ $
30(GAME: LEGOS 50 PK [$ $
31|TIE-DYE KITS 4 PK [$ $
32|DECORATION: LATEX BALLOONS (100/BAG) 1 BAG |$ $
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ITEM DESCRIPTION PROPOSED | PROPOSED | EST | EST | UNIT | EXTENDED
(Brand Name or Equivalent) BRAND ITEM # QTY | UNIT | PRICE PRICE
ARTS & CRAFTS
33|FUSE BEADS 5000 | BAG [$ $
34]woOD BEADS 600 | BAG [§ $
35|GLASS BEADS 50 | BAG [$ $
36|MOSAIC BEADS 50 | BAG [$ $
37|PAPER BEADS 500 | BAG [§ $
38|LEATHER BEADS 500 | BAG [§ $
39|ALPHABET BEADS 500 | BAG [§ $
40|VARIOUS JEWELRY FINDINGS (VARIES) 1| BAG [§ $
41]AR DRY CLAY 25 | BOX [$ $
42|MODEL MAGIC 2 | BOX [$ $
43|DECORATIVE DUCK TAPE (ROLL) 1 | ROLL[§ $
44[50LB WEIGHT SULFITE PAPER (100 SHEETS) 1 PK_[$ $
45|FINGER PAINTS (VARIOUS COLORS) 16 0Z 1| BOT [§ $
46|FADELESS CONSTRUCTION PAPER (60 SHEETS) 1 PK_[$ $
47|HEAVY WHITE TAG BOARD (100/PACK) 1 PK_[$ $
48|SUPER BRIGHT TAG BOARD (100/PACK) 1 PK_[$ $
49|CANVAS (2 YARDS/ROLL) 1 | ROLL[$ $
50 [PAINT BRUSHES (24/PACK) 1 PK_[$ $
51|FOAM SHAPE STICKERS (VARIES) 1 PK_[$ $
52|FELT (9x12 SHEETS) (25 SHEETS) 1 PK_[$ $
53|POMPOMS (8 02) 1 PK_[$ $
54|TISSUE PAPER (100 SHEETS) 1 PK_[$ $
55 MAGNETS (VARIES) 1 PK_[$ $

OFFEROR SIGNATURE:
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