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ATTACHMENT B - PRICING SCHEDULE 

Price includes all things necessary for performing the work, including but not limited to, drivers, labor, 
tools, transportation to, from and between jobs, parking, tools-of-the-trade, means for access, and 
consumable supplies. Refer to scope of services for reporting requirements for tasks. 

Items Vehicle Hourly Rate Est. Hours Total$ 

1 Motor Coach Bus $118.00 100 $11,800.00 

2 Recreational Bus $110.00 100 $11,000.00 

3 Shuttle Bus $ 90.00 100 $ 9,000.00 

4 Van $ 80.00 100 $ 8,000.00 

Total A $39,800.00 

41 
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II. SCOPE OF SERVICES

Arlington County (“County”) seeks proposals for motor coach bus, recreational bus, shuttle, and van 
services for the Department of Parks and Recreation (DPR).  The County sponsors day tours for senior 
adults ages 55 and over (“55+”) who participate in DPR’s Office of Senior Adult Program (OSAP) to points 
of interest in and around the Washington D.C. area and throughout the states of Virginia, West Virginia, 
North Carolina, Maryland, Pennsylvania, New Jersey, New York and Delaware. The OSAP’s 55+ Travel 
Program operates approximately 150 to 180-day tours yearly with an average duration of eight (8) to 
nine (9) hour-long tours ranging between 80 to 500 miles’ roundtrip. Vehicles will, at times, need to 
accommodate riders in wheelchairs, and drivers will need to demonstrate ability to safely load, and 
unload passengers in wheelchairs. 

In addition to day tours, the OSAP program operates a walking club that will require local service to 
varies locations in the DMV area. Trips occur twice weekly and are within 15 miles of the pickup site. 

The County is also seeking services for summer camps run yearly between the months of June and 
September. Ages of riders can range from 6 to 18 years of age. Trips can include but are not limited to 
riders in wheelchairs, and children with special needs. Drivers will need to be able to demonstrate 
experience dealing with riders in wheelchairs and with special needs.  

A. Requirements
The County requires motor coach bus service for 150-180-day trips annually for the 55+ age group.
Trips average between 80-500 miles roundtrip.  The program does not host overnight trips; all trips
are one-day, roundtrip.  Traffic, vehicle deficiencies, or late arrival/departure will not result in excess
charges from the vendor.

Other DPR programs for adults and children require shuttle buses, recreational buses, or vans for up 
to 150 trips per year.  These vehicles will stay within 50 miles of Arlington County. 

Vans are required for about 100 trips per year.  These trips leave from an Arlington Community 
Center two weekday mornings and return in the afternoon (typically about 9;00/10:00AM to 
12:00/1:00PM).  These vehicles will stay within 30 miles of Arlington County. 

DPR programs are open to all who wish to participate, this will frequently include participants in 
wheelchairs, or that require further special needs. It is expected that the awarded bidder can 
accommodate riders in wheelchairs, and demonstrate an ability to safely load, and unload 
passengers in wheelchairs.  

B. Mandatory Requirements
The Contractor shall, as part of their bid submission, the following:

• Provide list of at least three (3) past projects within the last five (5) years where the bidder has

performed similar services such as charter provider with supplying motor coach buses,

recreational buses, shuttle buses, and/or vans and providing drivers (See Attachment F);

• Have a minimum of three (3) references that will confirm you provided customized trips,

preferably with senior populations. Include business name, contact person with phone number

and e-mail address;

• Provide copies of a For-Hire Interstate Operating Authority Certificate and/or License;

ATTACHMENT A - SCOPE OF WORK
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• Provide copies of Federal Motor Carrier Safety Administration Compliance, Safety, Audit (CSA) 

report based on the previous five (5) years;  

o 49 CFR Part 40 and Part 382 Drug and Alcohol Program  

o 49 CFR Part 392 Pre-Trip and Post-Trip Inspection Program   

o 49 CFR Part 391 Driver Qualification: 

▪ Remove Disqualified Driver(s) from Service 

▪ Perform Periodic Jurisdictional Driver’s License Record Checks (on all drivers)  

▪ Commercial Driver’s shall hold a valid DOT Medical Certificate issued by a 

registered DOT Medical Examiner   

• Provide a copy of an emergency plan as a part of the ITB package for bus (motor coach and 

recreational) breakdowns and emergencies. Emergency plan shall include: 

o Standard Operating Procedure for handling a passenger experiencing a medical 

emergency; 

o Standard Operating Procedure when a vehicle is disabled; 

o Standard Operating Procedure for accommodating passengers with a vehicle is disabled; 

o Standard Operating Procedure for inclement weather scenarios; 

o Standard Operating Procedure for accommodating passengers overnight if vehicle is 

disabled, and a new vehicle is not readily available; 

o Standard pre-trip safety checklist. 

 
C. Motor Coach Bus Fleet Requirements 

The Motor Coach Bus Fleet shall meet the following requirements:   

• The Contractor shall have a fleet of at least three (3) 56-seat motor coach buses, owned or 

subcontracted, available and able to accommodate a wheelchair by removing seats, if 

necessary.  

• Be manufactured within the last five (5) years;  

• Bus interiors must be clean, swept and vacuumed prior to DPR use; 

• Windows must be washed, and cleaned prior to County use; 

• Be lavatory-equipped with the lavatory supplied with paper products and soap; 

• Be equipped with a functioning air conditioning and heating unit;  

• Be equipped with functioning interior lighting;  

• Be equipped with an intercom (radio or PA system), television(s), and a DVD player that is 

accessible to the trip escort or tour representative;    

• Wi-Fi is preferred (not required). 

• Be equipped with an under-carriage storage for luggage, overhead storage for traveler personal 

property.  

• Be able to accommodate walking assistance devices for traveling participants.   

• Be prepared with  first aid equipment and a properly functioning Automated External 

Defibrillator (AED); ; 

• Meet or exceed federal and industry standards for mechanical operations and safety;  proof of 

such shall be provided at the County’s discretion;  
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• Be equipped with portable steps for loading and unloading passengers; 

• Be handicapped accessible with a lift  for loading and unloading handicapped passengers; and 

• Be equipped with forward facing, bucket style fabric seats with properly working seatbelts.  

 
D. Recreational Bus Fleet Requirements 
The Recreational Buses fleet shall meet the following requirements:   

• The Contractor shall have a fleet of at least three (3) 44-seat recreational buses, owned or the 

ability to subcontract, available and able to accommodate a wheelchair by removing seats, if 

necessary. Be manufactured within the last five (5) years;  

• Be washed with cleaned swept and vacuumed prior to DPR use; 

• Be equipped with a properly functioning air conditioning and heating unit;  

• Be equipped with interior lighting;  

• Be equipped with first aid equipment, and a properly functioning Automated External 

Defibrillator (AED);  

• Meet or exceed federal and industry standards for mechanical operations and safety and proof 

of such shall be provided at the County’s discretion;  

• Be handicap accessible and lift for loading handicapped passengers; and, 

• Be equipped with forward facing seats with properly working lap seatbelts. 

• Be handicapped accessible with an adequate lift for loading and unloading passengers. 

 

The Contractor shall have a fleet of at least five (5) vehicles, owned or subcontracted, and be 

equipped with at least 44 seats per recreational bus. 

 

E. Shuttle Bus Fleet Requirements 

The  Shuttle Bus fleet must meet the following requirements: 

• The Contractor shall have a fleet of at least three (5) minimum 30 seat shuttle buses, owned or 

the ability to subcontract, available and able to accommodate a wheelchair by removing seats, if 

necessary; 

• Be manufactured within the last five (5) years;  

• Be washed with cleaned, washed, and vacuumed, prior to DPR service;  

• Be equipped with a properly functioning air conditioning and heating unit; 

• Be fully stocked with first aid equipment and a properly functioning Automated External 

Defibrillator (AED); 

• Meet or exceed federal and industry standards for mechanical operations and safety and proof 

of such shall be provided at the County’s discretion; and,  

• Be equipped with forward facing seats with properly working lap seatbelts; 

• Be handicapped accessible with an adequate lift for loading and unloading passengers. 

 

F. Van Fleet Requirements 

The Contractor’s van fleet shall meet the following requirements: 
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• The Contractor shall have a fleet of at least three (3) minimum 10 seat vans, owned or the ability 

to subcontract, available and able to accommodate a wheelchair by removing seats, if 

necessary;  

• Be manufactured within the last five (5) years;  

• Be washed, cleaned, and swept prior to DPR use;  

• Be equipped with a properly functioning air conditioning and heating unit; 

• Be fully stocked with first aid equipment and a properly functioning Automated External 

Defibrillator (AED); 

• Meet or exceed federal and industry standards for mechanical operations and safety and proof 

of such shall be provided at the County’s discretion; and,  

• Be equipped with forward facing seats with properly working lap seatbelts; 

• Be handicapped accessible with an adequate lift for loading and unloading passengers. 

G. Driver Requirements  
Arlington County will require the following of all Drivers of contracted vehicles: 

• Have access to, a cellular phone in case of emergency; 

o The Driver’s cellular phone contact information will be made available to the trip 

contact or leader;  

• Will not, for any reason, use cellular phones while operating a vehicle; 

• Have proof of passing a criminal background check; 

• Drivers will not be conducting training sessions, or hosting trainees; while conducting trips for 

the County; 

• Have directions to destination; utilizing a Global Positioning System (GPS); 

• Have advance knowledge of the safest and most direct routes to the contracted destination; 

• Have knowledge of tolls, and parking requirements for the contracted destination.   

• Be prepared for all required tolls, parking fees, and permits; 

• Have licenses must including Class B License and Air Brake Endorsement. 

• Load and secure wheelchair or power chairs to vehicle; 

• Load passengers with physical handicaps; 

• Be  neatly dressed and groomed, understand the importance of customer service, and be 

courteous and polite to customers;  

• Have full understanding of pick-up and drop-off operations for contracted destination.  Be adept 

in transporting users of all ages ranging from 6-99;  

• Be adept in handling passengers in wheelchairs, and with special needs;  

• Be adept at pulling the vehicle close to curbs to reduce the distance from the last step to the 

ground; 

• Stop the vehicle on the appropriate side of the street, to avoid making the participants cross the 

street when possible; 

H.  Emergencies 
In the event of an emergency, the Contractor is responsible to provide continuous supervision of 
participants. The County will make the decision to continue the tour or trip, or return to the pick-up 
location.  These situations may include vehicle break-down, passenger emergency, weather related 
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emergencies, and/or highway closures due to emergencies. Prior to departure, driver contact 
information, will be provided to County staff.   
 
Emergencies are defined as:  
1. BREAK DOWN: 
If a vehicle breaks down during a tour, it is the responsibility of the charter company to have a 
replacement motor coach bus, recreational bus, van, or shuttle to continue the tour, or return 
participants home. It is expected that the replacement vehicle will arrive as expeditiously as 
possible. The County will not incur emergency pick -up costs, or additional costs for use of a second 
vehicle. If participants are not able to be picked up, the Contractor will incur costs of food and 
lodging for participants.  
 
2. CANCELLATION OF TRIP: 
DPR reserves the right to cancel a trip for any reason at no cost within 30 days of the departure 
date.   In the event of threatening or inclement weather, County Project Officer may request that 
transportation service be canceled for the day.  Such request will be given to the Contractor no later 
than 7:00 A.M. for that day at no cost to the County. 

 
I. Contractor’s Availability: 

The Contractor shall establish a contact for the County’s trip scheduler to be the primary contact via 
telephone, email, or in person to DPR staff as needed This contact will work with the County’s trip 
scheduler in the following ways: 
 1. Schedule/Plan/coordinate new tours at least ninety (90) days in advance; 
 2. Confirm arrangements for tours scheduled to operate in the next thirty (30) days; and 
 3. Verify billing for the past month. 

 
J. Sample Motor Coach Trips 

DPR estimates between 150-180 trips per year, which range in duration and destination.  Below are 
three example trips.  Only the Motor Coach Buses will be used for longer trips. 

 

Pick up 
Location(s) 

Pick up 
Time Destination 2nd Destination  3rd Destination  

Return 
Time 

Thomas 
Jefferson 
Center 6:45 AM 

White Lavender 
Farm:   
2644 Cross Keys Rd, 
Harrisonburg, VA 
22801 

Wood Grill Buffet: 1711 
Reservoir St, 
Harrisonburg, VA 22801 

Mt. Crawford 
Creamery:  
795 Old Bridgewater 
Rd, Mt Crawford, VA 
22841 8:15 PM 

         

Lubber Run 
Center 8:25 AM 

Sight & Sound 
Millennium Theatre: 
300 Hartman Bridge 
Rd, Ronks, PA 17572 

Good ‘n Plenty 
Restaurant:  
150 Eastbrook Rd, 
Smoketown, PA 17576 

 

7:45 PM 

         

Lubber Run 
Center 7:45 AM 

Hershey Gardens: 170 
Hotel Rd, Hershey, PA 
17033 

Devon Seafood & Steak 
Restaurant:   

  

7:30 PM 
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27 W Chocolate Ave, 
Hershey, PA 17033  

 
K. Task Order Assignment Procedure 
The County reserves the discretion to make a multiple award for this work for EACH type of vehicle 
(Motor Coach Buses, Recreational Buses, Shuttle Buses, and Vans).  The County shall designate a 
primary, secondary, and tertiary contractor. The Primary Awardee shall be the bidder that submits 
the lowest-responsive and responsible bid for each type of vehicle. The Secondary Awardee shall be 
the next lowest and the Tertiary Awardee will be the next lowest bidder after the Secondary 
Awardee.  

 
The County will notify the Primary Awardee when work is required.  The Contractor shall respond in 
writing to acknowledge the notification within forty-eight (48) hours.  If the Primary Awardee cannot 
reach an agreement on the negotiated scope, fee, and/or schedule, fails to respond to the 48-hour 
notification requirement, or fails to perform in accordance to the specifications of the Task order 
the County reserves the right to solicit the Task Order to the Secondary Awardee and so on to the 
Tertiary Awardee. 
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