
Regular Meeting September 14, 2021 

Regular Agenda- Operations & Safety Committee 

Item 4: Public Works - Sign and Reflective 

Sheeting Material Contract 

AGREEMENT BETWEEN SANTA ROSA COUNTY, FLORIDA 
AND OSBURN ASSOCIATES, INC. 

(Federal Funding) 

TIDS AGREEMENT (hereinafter referred to as the "Agreement") is made this 14th, day 
of September, 2021 by and between Santa Rosa County, a political subdivision of the state of 
Florida, (hereinafter referred to as the "County"), with a mailing address of 6495 Caroline Street, 
Milton, FL 32570, and Osburn Associates, Inc a for profit organization, authorized to do business 
in the State of Florida (hereinafter referred to as "Contractor") whose Federal I.D. # is 31-1041388 

RECITALS 

WHEREAS, the County is in need of a contractor to provide Signs and Reflective Sheeting 
Material ("Services"); and 

WHEREAS, Invitation to Bid 21-053 and 

WHEREAS, Contractor is a certified and insured entity with the necessary experience to 
provide the desired Services; and 

WHEREAS, the County wishes to enter into this Agreement with Contractor to provide 
the Services to the County fully described in the exhibits attached to this contract. 

NOW THEREFORE, in consideration of the promises and the mutual covenants herein, 
the parties agree as follows: 

1. Recitals and Attachments. The Recitals set forth above are hereby incorporated into this
Agreement and made part hereof for reference. The following documents are attached to this 
Agreement and are incorporated herein. 

Attachment "A" - Invitation to Bid 21-053 and Contractors Scope of Services 
Attachment "B" - Insurance Requirements; 
Attachment "C" - Title VI list of pertinent nondiscrimination acts and authorities; 
Attachment "D" - Scrutinized Companies Certification; 
Attachment "E" - Special Conditions -Additional Federal Requirements; 

2. Services. Contractor agrees to perform the following services: provision of signs and
reflective sheeting material that shall be in accordance with the Florida Department of 
Transportation Standard Specifications for Road and Bridge Construction and the Manual on 
Uniform Traffic Control Devices minimum retro reflectivity levels. The Services to be provided 
are further detailed in the Contractor's proposal attached as Attachment "A" and incorporated 
herein by reference. The Services shall be performed by Contractor to the full satisfaction of the 
County. Contractor agrees to have a qualified representative to audit and inspect the Services 
provided on a regular basis to ensure all Services are being performed in accordance with the 
County's needs and pursuant to the terms of this Agreement and shall report to the County 
accordingly. Contractor agrees to immediately inform the County via telephone and in writing of 
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any problems that could cause damage to the County. Contractor will require its employees to 
perform their work in a manner befitting the type and scope of work to be performed. 

3. Term and Renewal. The term of this Agreement shall begin upon the approval of the Board
of County Commissioners and shall continue for a period of One (1) Year from the date of full 
execution of this Agreement, subject to the County's ability to terminate in accordance with 
Section 7 of this Agreement. The terms of Section 23 entitled "Indemnification and Waiver of 
Liability" shall survive termination of this Agreement. 

This agreement may be renewed upon mutual written agreement of the parties for a period of up 
to two, one year renewals. 

4. Compensation. The Contractor agrees to provide the Services to the County, including
materials and labor, in a total amount not to exceed Eighty Thousand Dollars ($ 80,000.00) 

a. Contractor shall submit an invoice to the County upon delivery of materials supplied. The
invoice shall indicate that all services have been completed for that invoice period. In
addition, Contractor agrees to provide the County with any additional documentation
requested to process the invoices.

b. Disbursement. Check one:

There are no reimbursable expenses associated with this Agreement. 

c. Payment Schedule. Invoices received from the Contractor pursuant to this Agreement will
be reviewed by the initiating County Department. Payment will be disbursed as set forth
above. If services have been rendered in conformity with the Agreement, the invoice will
be sent to the Finance Department for payment. Invoices must reference the contract
number assigned by the County after execution of this Agreement. Invoices will be paid
in accordance with the State of Florida Local Government Prompt Payment Act.

d. Availability of Funds. The County's performance and obligation to pay under this
Agreement is contingent upon annual appropriation for its purpose by the County
Commission.

Contractor shall make no other charges to the County for supplies, labor, taxes, licenses, permits, 
overhead or any other expenses or costs unless any such expenses or cost is incurred by Contractor 
with the prior written approval of the County. If the County disputes any charges on the invoices, 
it may make payment of the uncontested amounts and withhold payment on the contested amounts 
until they are resolved by agreement with the Contractor. Contractor shall not pledge the County's 
credit or make it a guarantor of payment or surety for any contract, debt, obligation, judgment, 
lien, or any form of indebtedness. The Contractor further warrants and represents that it has no 
obligation or indebtedness that would impair its ability to fulfill the terms of this Agreement. 

5. Ownership of Documents and Equipment. All documents prepared by the Contractor
pursuant to this Agreement and related Services to this Agreement are intended and represented 
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for the ownership of the County only. Any other use by Contractor or other parties shall be 
approved in writing by the County. If requested, Contractor shall deliver the documents to the 
County within fifteen (15) calendar days. 

6. Insurance. Contractor shall, at its sole cost and expense, during the period of any work
being performed under this Agreement, procure and maintain the minimum insurance coverage 
required as set forth in Attachment "B" attached hereto and incorporated herein, to protect the 
County and Contractor against all loss, claims, damages and liabilities caused by Contractor, its 
agents, or employees. 

7. Termination and Remedies for Breach.

a. If, through any cause within its reasonable control, the Contractor shall fail to fulfill in
a timely manner or otherwise violate any of the covenants, agreements or stipulations
material to this Agreement, the County shall have the right to terminate the Services
then remaining to be performed. Prior to the exercise of its option to terminate for cause,
the County shall notify the Contractor of its violation of the particular terms of the
Agreement and grant Contractor Thirty (30) days to cure such default. If the default
remains uncured after Forty-Five ( 45) days the County may terminate this Agreement,
and the County shall receive a refund from the Contractor in an amount equal to the
actual cost of a third party to cure such failure. If Contractor fails, refuses or is unable
to perform any term of this Agreement, County shall pay for services rendered as of the
date of termination.

1. In the event of termination, all finished and unfinished documents, data and other
work product prepared by Contractor (and sub-Contractor (s)) shall be delivered
to the County and the County shall compensate the Contractor for all Services
satisfactorily performed prior to the date of termination, as provided in Section
4 herein.

ii. Notwithstanding the foregoing, the Contractor shall not be relieved of liability
to the County for damages sustained by it by virtue of a breach of the Agreement
by Contractor and the County may reasonably withhold payment to Contractor
for the purposes of set-off until such time as the exact amount of damages due
the County from the Contractor is determined.

b. Termination for Convenience of County. The County may, for its convenience and
without cause immediately terminate the Services then remaining to be performed at
any time by giving written notice. The terms of Paragraph a(i) and a(ii) above shall be
applicable hereunder.

c. Termination for Insolvency. The County also reserves the right to terminate the
remaining Services to be performed in the event the Contractor is placed either in 
voluntary or involuntary bankruptcy or makes any assignment for the benefit of 
creditors. 
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d. Termination for failure to adhere to the Public Records Law. Failure of the Contractor
to adhere to the requirements of Chapter 119 of the Florida Statutes and Section 9
below, may result in immediate termination of this Agreement.

8. Governing Law, Venue and Waiver of Jury Trial. This Agreement shall be interpreted
and construed in accordance with and governed by the laws of the State of Florida. All parties 
agree and accept that jurisdiction of any dispute or controversy arising out of this Agreement, and 
any action involving the enforcement or interpretation of any rights hereunder shall be brought 
exclusively in the First Judicial Circuit in and for Santa Rosa County, Florida, and venue for 
litigation arising out of this Agreement shall be exclusively in such state courts, forsaking any 
other jurisdiction which either party may claim by virtue of its residency or other jurisdictional 
device. In the event it becomes necessary for the County to file a lawsuit to enforce any term or 
provision under this Agreement, then the County shall be entitled to its costs and attorney's fees 
at the pretrial, trial and appellate levels. BY ENTERING INTO THIS AGREEMENT, 
CONTRACTOR AND COUNTY HEREBY EXPRESSLY WAIVE ANY RIGHTS EITHER 
PARTY MAY HAVE TO A TRIAL BY JURY OF ANY CIVIL LITIGATION RELATED TO 
THIS AGREEMENT. Nothing in this Agreement is intended to serve as a waiver of sovereign 
immunity, or of any other immunity, defense, or privilege enjoyed by the County pursuant to 
Section 768.28, Florida Statutes. 

9. Public Records. Any record created by either party in accordance with this Contract shall
be retained and maintained in accordance with the public records law, Florida Statutes, Chapter 
119. Contractor must comply with the public records laws, Florida Statute chapter 119,
specifically Contractor must:

a. Keep and maintain public records required by the County to perform the service.

b. Upon request from the County's custodian of public records, provide the County with
a copy of the requested records or allow the records to be inspected or copied within a
reasonable time at a cost that does not exceed the cost provided in chapter 119 Florida
Statutes or as otherwise provided by law.

c. Ensure that public records that are exempt or confidential and exempt from public
records disclosure requirements are not disclosed except as authorized by law for the
duration of the contract term and following completion of the contract if the contractor
does not transfer the records to the County.

d. Upon completion of the contract, transfer, at no cost, to the County all public records
in possession of the contractor or keep and maintain public records required by the
County to perform the service. If the contractor transfers all public records to the public
agency upon completion of the contract, the contractor shall destroy any duplicate
public records that are exempt or confidential and exempt from public records
disclosure requirements. If the contractor keeps and maintains public records upon
completion of the contract, the contractor shall meet all applicable requirements for
retaining the public records. All records stored electronically must be provided to the
public agency, upon the request from the public agency's custodian of public records,
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in a format that is compatible with the information technology systems of the public 
agency. 

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 

APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 

CONTRACTOR'S DUTY TO PROVIDE PUBLIC RECORDS RELATING 

TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC 

RECORDS WANDA PITTS, (850) 963-1925, wandap@santarosa.tl.gocv, 6945 

Caroline Street, Milton, FL 32570. 

10. Audit. The County and/or its designee shall have the right from time to time at its sole
expense to audit the compliance by the Contractor with the terms, conditions, obligations, 
limitations, restrictions, and requirements of this Contract and such right shall extend for a period 
of three (3) years after termination of this Contract. 

11. Notices. AlJ notices and other communications required or permitted to be given under
this Agreement by either party to the other shall be in writing and shall be sent ( except as otherwise 
provided herein) (i) by certified mail, first class postage prepaid, return receipt requested, (ii) by 
guaranteed overnight delivery by a nationally recognized courier service, or (iii) by facsimile with 
confirmation receipt (with a copy simultaneously sent by certified mail, first class postage prepaid, 
return receipt requested or by overnight delivery by traditionally recognized courier service), 
addressed to such party as follows: 

If to the County: With a copy to: 
Public Works 
6075 Old Bagdad Highway 
Milton, FL 32583 

If to the Contractor: Osburn Associates, Inc. 
1630 22nd St N. 
St. Petersburg, FL 33713 

12. Assignment. Contractor shall not assign this Agreement or any part thereof, without the
prior consent in writing of the County. If Contractor does, with approval, assign this Agreement 
or any part thereof, it shall require that its assignee be bound to it and to assume toward Contractor 
all of the obligations and responsibilities that Contractor has assumed toward the County. 

13. Subcontracting. Contractor shall not subcontract any services or work to be provided to
County without the prior written approval of the County's Representative. The County reserves the 
right to accept the use of a subcontractor or to reject the selection of a particular subcontractor and 
to inspect all facilities of any subcontractors in order to make a determination as to the capability 
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of the subcontractor to perform properly under this Agreement. The County's acceptance of a 
subcontractor shall not be unreasonably withheld. The Contractor is encouraged to seek minority 
and women business enterprises for participation in subcontracting opportunities. Additionally, 
any subcontract entered into between the Contractor and subcontractor will need to be approved 
by the County prior to it being entered into and said agreement shall incorporate in all required 
terms in accordance with local, state and federal regulations. 

14. Civil Rights. The Contractor agrees to comply with pertinent statutes, Executive Orders
and such rules as are promulgated to ensure that no person shall, on the grounds of race, creed, 
color, national origin, sex, age, or disability be excluded from participating in any activity 
conducted with or benefiting from Federal assistance. This provision binds the Contractor and 
subcontractors from the bid solicitation period through the completion of the contract. This 
provision is in addition to that required by Title VI of the Civil Rights Act of 1964. 

15. Compliance with Nondiscrimination Requirements. During the performance of this
Agreement, the Contractor, for itself, its assignees, and successors in interest, agrees as follows: 

a. Compliance with Regulations: The Contractor will comply with the Title VI List
of Pertinent Nondiscrimination Acts and Authorities, as they may be amended from time
to time, which are herein incorporated and attached hereto as Attachment "C".

b. Nondiscrimination: The Contractor, with regard to the work performed by it during
the Agreement, will not discriminate on the grounds of race, color, or national origin in the
selection and retention of subcontractors, including procurements of materials and leases
of equipment. The Contractor will not participate directly or indirectly in the
discrimination prohibited by the Nondiscrimination Acts and Authorities, including
employment practices when the contract covers any activity, project, or program set forth
in Appendix B of 49 CFR part 21.

c. Solicitations for Subcontracts. including Procurements of Materials and
Equipment: In all solicitations, either by competitive bidding or negotiation made by the
Contractor for work to be performed under a subcontract, including procurements of
materials, or leases of equipment, each potential subcontractor or supplier will be notified
by the Contractor of the contractor's obligations under this contract and the
Nondiscrimination Acts and Authorities on the grounds of race, color, or national origin.

d. Information and Reports: The Contractor will provide all information and reports
required by the Acts, the Regulations, and directives issued pursuant thereto and will permit
access to its books, records, accounts, other sources of information, and its facilities as may
be determined by the County or other governmental entity to be pertinent to ascertain
compliance with such Nondiscrimination Acts and Authorities and instructions. Where
any information required of a contractor is in the exclusive possession of another who fails
or refuses to furnish the information, the Contractor will so certify to the County or the
other governmental entity, as appropriate, and will set forth what efforts it has made to
obtain the information.
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e. Sanctions for Noncompliance: In the event of a Contractor's noncompliance with
the non-discrimination provisions of this contract, the County will impose such contract
sanctions as it or another applicable state or federal governmental entity may determine to
be appropriate, including, but not limited to:

a. Withholding payments to the Contractor under the Agreement until the
Contractor complies; and/or

b. Cancelling, terminating, or suspending the Agreement, in whole or in part.

f. Incorporation of Provisions: The Contractor will include the provisions of
paragraphs one through six in every subcontract, including procurements of materials and
leases of equipment, unless exempt by the Acts, the Regulations, and directives issued
pursuant thereto. The Contractor will take action with respect to any subcontract or
procurement as the County may direct as a means of enforcing such provisions including
sanctions for noncompliance. Provided, that if the Contractor becomes involved in, or is
threatened with litigation by a subcontractor, or supplier because of such direction, the
Contractor may request the County to enter into any litigation to protect the interests of the
County. In addition, the Contractor may request the United States to enter into the litigation
to protect the interests of the United States.

16. Procurement of Recovered Materials. Contractor and any subcontractors agree to comply
with Section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation and 
Recovery Act, and the regulatory provisions of 40 CFR Part 247. In the performance of this 
contract and to the extent practicable, the Contractor and subcontractors are to use products 
containing the highest percentage of recovered materials for items designated by the 
Environmental Protection Agency (EPA) under 40 CFR Part 24 7 whenever: 

1) The contract requires procurement of $10,000 or more of a designated item during
the fiscal year; or 

2) The contractor has procured $10,000 or more of a designated item using Federal
funding during the previous fiscal year. 

The list of EPA-designated items is available at www.epa.gov/smm/comprehensive
procurement-guidelines-construction-products. 

Section 6002(c) establishes exceptions to the preference for recovery of EPA-designated 
products if the contractor can demonstrate the item is: 

a) Not reasonably available within a timeframe providing for compliance with the contract
performance schedule;

b) Fails to meet reasonable contract performance requirements; or

c) Is only available at an unreasonable price.
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17. Debarment and Suspension. Contractor as part of the procurement response, Attachment
"A" has submitted to the County a certification that Contractor and its principals, if applicable, are 
not presently debarred or suspended by any Federal department or agency from participating in 
this transaction. Contractor now agrees to verify, to the extent applicable, that for each lower tier 
subcontractor that exceeds $25,000 as a "covered transaction" under the Services to be provided 
is not presently disbarred or otherwise disqualified from participating in the federally assisted 
services. The Contractor agrees to accomplish this verification by: 

1. Checking the System for Award Management at website: http://www.sam.1wv.

2. Collecting a certification statement similar to the Certification of Offerer /Bidder
Regarding Debarment, above.

3. Inserting a clause or condition in the covered transaction with the lower tier
contract.

18. Minority/Women's Business Enterprises. Contractor must take all necessary affirmative
steps to assure that minority businesses, women's business enterprises, and labor surplus area firms 
are used when possible, in accordance with 2 CFR 200.321. If subcontracts are to be let, prime 
contractor will require compliance by all sub-contractors. Information regarding certified M/WBE 
firms can be obtained from (the following list is not exhaustive): 

• Florida Department of Management Services (Office of Supplier Diversity);
• Florida Department of Transportation;
• Minority Business Development Center in most large cities; and
• Local Government M/DBE programs in many large counties and cities.

19. Compliance with Laws. Contractor shall secure any and all permits, licenses and
approvals that may be required in order to perform the Services, shall exercise full and complete 
authority over Contractor's personnel, shall comply with all workers' compensation, employer's 
liability and an other federal, state, county, and municipal laws, ordinances, rules and regulations 
required of an employer performing services such as the Services, and shall make all reports and 
remit an withholdings or other deductions from the compensation paid to Contractor's personnel 
as may be required by any federal, state, county, or municipal law, ordinance, rule, or regulation. 

20. Conflict of Interest. The Contractor covenants that it presently has no interest and shall
not acquire any interest, directly or indirectly which could conflict in any manner or degree with 
the performance of the Services. The Contractor further covenants that in the performance of this 
Agreement, no person having any such interest shall knowingly be employed by the Contractor. 
The Contractor guarantees that he/she has not offered or given to any member of, delegate to the 
Congress of the United States, any or part of this contract or to any benefit arising therefrom. 

21. Independent Contractor. Contractor enters into this Agreement as, and shall continue to
be, an independent contractor. All services shall be performed only by Contractor and Contractor's 
employees. Under no circumstances shall Contractor or any of Contractor's employees look to the 
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County as his/her employer, or as partner, agent or principal. Neither Contractor, nor any of 
Contractor's employees, shall be entitled to any benefits accorded to the County's employees, 
including without limitation worker's compensation, disability insurance, vacation or sick pay. 
Contractor shall be responsible for providing, at Contractor's expense, and in Contractor's name, 
unemployment, disability, worker's compensation and other insurance as well as licenses and 
permits usual and necessary for conducting the services to be provided under this Agreement. 

22. Third Party Beneficiaries. It is specifically agreed between the parties executing this
Agreement that it is not intended by any of the provisions of any part of the Agreement to create 
in the public or any member thereof, a third party beneficiary under this Agreement, or to authorize 
anyone not a party to this Agreement to maintain a suit for personal injuries or property damage 
pursuant to the terms or provisions of this Agreement. 

23. Indemnification and \Vaiver of Liabilitv. The Contractor agrees, to the fullest extent
permitted by law, to defend, indemnify and hold harmless the County, its agents, representatives, 
officers, directors, officials and employees from and against claims, damages, losses and expenses 
(including but not limited to attorney's fees, court costs and costs of appellate proceedings) relating 
to, arising out of or resulting from the Contractor's negligent acts, errors, mistakes or omissions 
relating to professional Services performed under this Agreement. The Contractor's duty to 
defend, hold harmless and indemnify the County its agents, representatives, officers, directors, 
officials and employees shall arise in connection with any claim, damage, loss or expense that is 
attributable to bodily injury; sickness; disease; death; or injury to impairment, or destruction of 
tangible property including loss of use resulting therefrom, caused by any negligent acts, errors, 
mistakes or omissions related to Services in the performance of this Agreement including any 
person for whose acts, errors, mistakes or omissions the Contractor may be legally liable. The 
parties agree that TEN DOLLARS ($10.00) represents specific consideration to the Contractor for 
the indemnification set forth herein. 

The waiver by a party of any breach or default in performance shall not be deemed to constitute 
a waiver of any other or succeeding breach or default. The failure of the County to enforce any of 
the provisions hereof shall not be construed to be a waiver of the right of the County thereafter to 
enforce such provisions. 

24. Taxes and Assessments. Contractor agrees to pay all sales, use, or other taxes, assessments
and other similar charges when due now or in the future, required by any local, state or federal 
law, including but not limited to such taxes and assessments as may from time to time be imposed 
by the County in accordance with this Agreement. Contractor further agrees that it shall protect, 
reimburse and indemnify County from and assume all liability for its tax and assessment 
obligations under the terms of the Agreement. 

The County is exempt from payment of Florida state sales and use taxes. The Contractor shall 
not be exempted from paying sales tax to its suppliers for materials used to fulfill contractual 
obligations with the County, nor is the Contractor authorized to use the County's tax exemption 
number in securing such materials. 
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The Contractor shall be responsible for payment of its own and its share of its employees' 
payroll, payroll taxes, and benefits with respect to this Agreement. 

25. Prohibition Against Contracting with Scrutinized Companies. Pursuant to Florida
Statutes Section 215.4725, contracting with any entity that is listed on the Scrutinized Companies 
that Boycott Israel List or that is engaged in the boycott of Israel is prohibited. Contractors must 
certify that the company is not participating in a boycott of Israe1. Any contract for goods or 
services of One Million Dollars ($1,000,000) or more shall be terminated at the County's option 
if it is discovered that the entity submitted false documents of certification, is listed on the 
Scrutinized Companies with Activities in Sudan List, the Scrutinized Companies with Activities 
in the Iran Petroleum Energy Sector List, or has been engaged in business operations in Cuba or 
Syria after July I, 2018. 

Any contract entered into or renewed after July I, 2018 shall be terminated at the County's 
option if the company is listed on the Scrutinized Companies that Boycott Israel List or engaged 
in the boycott oflsrael. Contractors must submit the certification that is attached to this agreement 
as Attachment "D". Submitting a false certification shall be deemed a material breach of contract. 
The County shall provide notice, in writing, to the Contractor of the County's determination 
concerning the false certification. The Contractor shall have ninety (90) days following receipt of 
the notice to respond in writing and demonstrate that the determination was in error. If the 
Contractor does not demonstrate that the County's determination of false certification was made 
in error, then the County shall have the right to terminate the contract and seek civil remedies 
pursuant to Florida Statute Section 215.4725. 

26. Special Conditions - Additional Federal Requirements. As some or all of the Services
to be provided under this Agreement may be funded with federal funds. Contractor agrees to 
adhere to the required additional federal requirements set forth in Attachment "E" and incorporated 
herein by reference. 

27. Grant or Agreement Requirements. Throughout the course of this Agreement the
County may be awarded state or federal grants that may fund some or all of the Services to be 
provided under this Agreement. Contractor agrees to adhere to all of the requirements of the Grant 
or Agreement. 

28. Inconsistencies and Entire Agreement. If there is a conflict or inconsistency between
any term, statement, requirement, or provision of any attachment attached hereto, any document 
or events referred to herein, or any document incorporated into this Agreement, the term, 
statement, requirement, or provision contained in this Agreement shall prevail and be given 
superior effect and priority over any conflicting or inconsistent term, statement, requirement or 
provision contained in any other document or attachment, including but not limited to Attachments 
listed in Section 1. 

29. Severabilitv. If any term or condition of this Contract shall be deemed, by a court having
appropriate jurisdiction, invalid or unenforceable, the remainder of the terms and conditions of this 
Contract shall remain in full force and effect. This Contract shall not be more strictly construed 
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against either party hereto by reason of the fact that one party may have drafted or prepared any or 
all the terms and provisions hereof. 

30. Entire Agreement. This Agreement contains the entire agreement of the parties, and may
be amended, waived, changed, modified, extended or rescinded only by in writing signed by the 
party against whom any such amendment, waiver, change, modification, extension and/or 
rescission is sought. 

31. Representation of Authority to Contractor/Signatory. The individual signing this
Agreement on behalf of Contractor represents and warrants that he or she is duly authorized and 
has legal capacity to execute and deliver this Agreement. The signatory represents and warrants to 
the County that the execution and delivery of this Agreement and the performance of the Services 
and obligations hereunder have been duly authorized and that the Agreement is a valid and legal 
agreement binding on the Contractor and enforceable in accordance with its terms. 

32. Access to Records. The following access to records requirements apply to this
contract: 

1. The Contractor agrees to provide (insert name of state agency or local or Indian tribal
government), (insert name of recipient), the FEMA Administrator, the Comptroller
General of the United States, or any of their authorized representatives access to any
books, documents, papers, and records of the Contractor which are directly pertinent to
this contract for the purposes of making audits, examinations, excerpts, and
transcriptions.

2. The Contractor agrees to permit any of the foregoing parties to reproduce by any
means whatsoever or to copy excerpts and transcriptions as reasonably needed.
3. The Contractor agrees to provide the FEMA Administrator or his authorized
representatives access to construction or other work sites pertaining to the work being
completed under the contract.
4. In compliance with the Disaster Recovery Act of 2018, the (write in name of the non
federal entity) and the Contractor acknowledge and agree that no language in this
contract is intended to prohibit audits or internal reviews by the FEMA Administrator or
the Comptroller General of the United States.

The contractor shall not use the OHS seal(s), logos, crests, or reproductions of flags or likenesses 
ofDHS agency officials without specific FEMA pre- approval. 

This is an acknowledgement that FEMA financial assistance will be used to fund all or a portion 
of the contract. The contractor will comply with all applicable Federal law, regulations, 
executive orders, FEMA policies, procedures, and directives 

"The Federal Government is not a party to this contract and is not subject to any obligations or 
liabilities to the non-Federal entity, contractor, or any other party pertaining to any matter 
resulting from the contract. 
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"The Contractor acknowledges that 31 U.S.C. Chap. 38 (Administrative Remedies for False 
Claims and Statements) applies to the Contractor's actions pertaining tq this contract. 

IN WITNESS WHEREOF, the parties hereto have executed this Agreement in duplicate
on the day and year firs� written above. 

"WITNESS: 

�-� 
Signature 

l?Jt--l,� -rk/flfJl(l 
PnntNatne 

ATTEST: S�'ll\lTA ROSA COUNTY�'FLORIDA 

David C. Piech, Chairman 
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SANTA ROSA COUNTY, 

FLORIDA 

1TB 21-053 Signs and Reflective Sheeting Material 

August2021 

OWNER: BOARD OF COUNTY COMMISSIONERS 

SANT A ROSA COUNTY, FLORIDA 

SAM PARKER 

ROBERT A. "BOB" COLE 

JAMES CALKINS 

DAVE PIECH 

COLTEN WRIGHT 

-DISTRICT I

-DISTRICT II

-DISTRICT III

-DISTRICT IV

-DISTRICT V



TO: 

FROM: 

SANTA ROSA COUNTY 

PROCUREMENT DEPARTMENT 

6495 Caroline Street, Suite LI Milton, Florida 32570 850-983-1870 procurement@santarosa.fl.gov

MEMORANDUM 
SRC Procurement Form Memo 015_00_082719 

Company Addressed DATE: August 13, 2021 

Santa Rosa County Procurement Office 

SUBJECT: 1TB 21-053 Signs and Reflective Sheeting Material 

Notice is hereby given that the Santa Rosa County Board of County Commissioners will receive 
sealed bids for contract pricing on Signs and Reflective Sheeting Material. The County wishes to 
enter into a one-year contract with the option for two, one-year renewals. 

All bids must be in writing and delivered by hand, overnight courier service, or U.S. Mail to the 
Santa Rosa County Procurement Department, 6495 Caroline Street, Suite M, Milton, Florida 
32570, and must be received by 10:00 a.m. on August 30, 2021, at which time will be publicly 
opened. Only bids received by the afore stated time and date will be considered. E-mailed 
proposal responses will be rejected. All bids shall be sealed and clearly labeled, "ITB 21-053 

Signs and Reflective Sheeting Material". Please provide the original proposal, labeled 
"ORIGINAL "along with one (1) electronic file in OCR (readable) PDF format. 

Specifications may be secured by download from the Santa Rosa County Website: 
www.santarosa.fl.gov/39 l /Procurement-Office "Bid Opportunities". Questions concerning this 
request should be directed to the Santa Rosa County Procurement Office in writing at 
bidinfo@santarosa.fl.gov prior to 12:00 p.m. on August 20, 2021. 

Santa Rosa County Board of County Commissioners encourages all segments of the business 
community to participate in its procurement opportunities, including small businesses, 
minority/women owned businesses, and disadvantaged business enterprises. The Board does not 
discriminate on the basis of race, color, religion, national origin, disability, sex, or age in the 
administration of contracts. 

The Board of County Commissioners reserves the right to waive irregularities in bids, to reject 
any or all bids with or without cause, and to award the bid that it determines to be in the best 
interest of Santa Rosa County. 

By order of the Board of County Commissioners of Santa Rosa, Florida 
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BID INSTRUCTIONS, SUBMITTAL REQUIREMENTS AND 

GENERAL BID CONDITIONS 

PRE-BID ACTIVITY 

Except as provided in this section, respondents are prohibited from contacting or lobbying 
the County, County Administrator, Commissioners, County staff, and Review Committee 
members, or any other person authorized on behalf of the County related or involved with 
the solicitation. All inquiries on the scope of work, specifications, additional requirements, 
attachments, terms and general conditions or instructions, or any issue must be directed in 
writing, by US mail or email to: Santa Rosa County Procurement Office, 6495 Caroline 
Street, Suite L Milton Fl. 32570. Email; Bidinfo@santarosa.fl.gov. 

All questions or inquiries must be received no later than the last day for questions stated in 
the 1TB & Legal Notice. Any addenda or other modification to the bid documents will be 
issued by the County five (5) days prior to the date and time of bid closing, as written 
addenda, and will be posted to the Santa Rosa County website at 
https://www.santarosa.fl.gov keyword; Bids. 

Such written addenda or modification shall be part of the bid documents and shall be binding 
upon each respondent. Each respondent is required to acknowledge receipt of any and all 
addenda in writing and submit with their bid. No respondent may rely upon any verbal 
modification or interpretation. 

PROPOSED SCHEDULE 

Invitation to Bid Published 

Deadline for Questions 

Bids Due 

PREPARATION OF BID 

August 14, 2021 

August 20, 2021 @ 12:00 p.m. 

August 30, 2021 @ l 0:00 a.m. 

A Bid form is included in these specifications. The Owner may consider as informal any bid 
on which there is an alteration of or departure from the Bid Form hereto attached. The 
respondent shall submit bids in accordance with the public notice. 

All blanks in the bid documents shall be completed by printing in ink or by typewriter in 
both words and numbers with the amounts extended, totaled and the bid signed. A bid price 
shall be indicated for each section, bid item, alternative, adjustment unit price item, and unit 
price item listed therein, or the words "No Bid", "No Change", or "Not Applicable" entered. 
No changes shall be made to the phraseology of the form or in the items mentioned therein. 
In case of any discrepancy between the written amount and the numerical figures, the written 
amount shall govern. Any bid which contains any omissions, erasures, alterations, additions, 
irregularities of any kind, or items not called for which shall in any manner fail to conform 
to the conditions of public notice inviting bids may be rejected. 

A bid submitted by a partnership shall be executed in the partnership name and signed by a 
partner (whose title must appear under the signature). The official address of the partnership 
shall be shown below the signature. 

A bid submitted by a limited liability company shall be executed in the name of the firm by 
a member and accompanied by evidence of authority to sign. The state of formation of the 



BID INSTRUCTIONS, SUBMITTAL REQUIREMENTS AND 

GENERAL BID CONDITIONS 

firrn and the official address of the firm must be shown below the signature. 

A bid submitted by an individual shall show the respondent's name and official address. 

A bid submitted by a joint venture shall be executed by each joint venture in the manner 
indicated on the bid form. The official address of the joint venture must be shown below the 
signature. 

It is preferred that all signatures be in blue ink with the names type or printed below the 
signature. Santa Rosa County does not accept electronic signatures in bid submissions. 

The bid shall contain an acknowledgement of receipt of all Addenda, the numbers of which 
shall be filled in on the form. The address and telephone# for communications regarding the 
bid shall be shown. 

If the respondent is an out-of-state corporation, the bid shall contain evidence of respondent's 
authority and qualification to do business as an out-of-state corporation in the State of 
Florida. A state contractor license# for the State of Florida shall also be included on the bid 
form. Respondent shall be licensed in accordance with the requirements of Chapter 489, 
Florida Statutes. 

The Bid shall be based upon the completion of the Work according to the drawings and 
specifications, together with all addenda thereto. 

Bids must include luinp sum pricing. Use Bid Form provided in this document. All proposed 
fees and costs must be broken down and disclosed in the bid. 

SUBMITTAL OF BID 

A bid shall be submitted no later than the date and time prescribed and at the place indicated 
in the advertisement or invitation to bid and shall be sealed and clearly labeled with the words 
''ITB 21-053 Signs and Reflective Sheeting Material", name of bidder and date and time 
of opening so as to guard against premature opening of any bid and shall be accompanied by 
the bid security a:nd other required documents. It is the respondent's responsibility to assure 
that its bid is delivered a:t the proper time and place. Offers by email, facsimile, or telephone 
will NOT be accepted. 

Each contractor's submittal shall include all the items listed on the Bidders Submission 
Checklist, jn order, with the Checklist on the top of the submission. 

INTEGRITY OF BID DOCUMENTS 

Respondents shall use the original Bid documents provided by the Santa Rosa County 
Procurement Office and enter information only in the spaces where a response-is requested. 
Respondents may use an attachment to the Bid documents if sufficient space is not available. 
Any modifications or alterations to the original bid documents by the respondent, whether 
intentional or otherwise, will constitute grounds for rejection of a bid. Any such modification 
or alteration that a respondent wishes to propose must be clearly stated in the respondent's 
response in the fonn of an addendum to the original bid documents. 



BID INSTRUCTIONS, SUBMITTAL REQUIREMENTS AND 

GENERAL BID CONDITIONS 

WITHDRAWAL OF SUBMITTALS 

Any Respondent may withdraw its Submittal, either personally or by written request, at any 
time prior to the scheduled time for opening Submittals. 

INTERPRETATION 

No oral interpretation will be made to any Bidder as to the meaning of the drawings or 
specifications. Every interpretation made to a Bidder will be in the form of an Addendum to 
the specifications, Addenda wm be furnished to each Bidder, but it shall be the Bidder's 
responsibility to make inquiry as to Addenda issued. All such addenda shall become .part of 
the contract and all Bidders shall be bound by such Addenda whether or not received by the 
Bidders. 

BIDS TO REMAIN SUBJECT TO ACCEPTANCE 

All bids will remain subject to acceptance or rejection by Santa Rosa Collllty for sixty (60) 
calendar days after the day of the bid opening. The County may, in its sole discretion, release 
any bid and return the bid security prior to the end of this period. 

CONDITIONAL & INCOMPLETE BIDS 

Santa Rosa Comity specifically reserves the right to reject any Cot)ditional bid. 

ADDITION/DELETION OF ITEM 

The County reserves the right to add or delete any item from this bid or resulting contract 
when deemed to be in the County's best interest. 

SPECIFICATION EXCEPTIONS 

Specifications are based on the mos,t current literature available. Respondent shall clearly list 
any change in the manufacturer's specifications which conflict with the bid specifications. 
Respondent must also explain any deviation from the bid specification in writing, as a foot 
note on the applicable bid page and enclose a copy of the manufacturer's specifications data 
detailing the _changed item(s) with their bid, Failure of the respondent to comply with these 
provisions will result in respondents being held responsible for all costs required to bring the 
equipment in compliance with bid specifications. 

FAMILIARITY WITH LAWS 

All applicable Federal and State laws, County and municipal ordinances, orders, rules and 
regulations of all authorities having jurisdiction over the project shall apply to the bid 
throughout, and they will be deemed to be included in the contract the same as though they 
were written in full therein. 



BID INSTRUCTIONS, SUBMITTAL REQUIREMENTS AND 

GENERAL BID CONDITIONS 

EXAMINATION OF DOCUMENTS AND SITE 

Before submitting their proposal, the Bidder shall familiarize themselves with the nature and 
extent of the work and any local conditions that may in any manner affect the work to be done 
and the equipment, materials, and labor required. Bidder shall also examine all drawings, 
specifications, addenda and other Contract Documents to be thoroughly infom1cd regarding 
any and all conditions and requirements that may in any manner affect the work to be 
performed under the contract. 

RIGHT TO REJECT PROPOSAL 

The Owner reserves the right to waive informalities in bids to reject any or all bids with or 
without cause and accept the bid that in its judgment is in the best interest of the County, 

DISQUALIFICATION OF RESPONDENTS 

Any of the following reasons may be considered as sufficient for the disqualification of a 
respondent and the rejection of its bid: 

Submission of more than one proposal for the same work from an individual, firm or 
corporation under the same or different name. Evidence that the respondent has a financial 
interest in the firm of another respondent for the same work. 

Evidence of collusion among respondents. Particip_ants in such collusion will receive no 
recognition as respondents for any future work of the County until such participant has been 
reinstated as a qualified respondent. 

Uncompleted work which in the judgment of the County might hinder or prevent the prompt 
completion of additional work if awarded. 

Failure to pay or satisfactorily settle all bills due· for labor and material on former contracts 
in force at the time of advertisement of proposals. Default under previous contract. 

Listing of the respondent by any Local, State or Federal Government on its barred/suspended 
vendor list. 

DISCRIMINATION 

An entity or affiliate who has been placed on the discriminatory vendor list may not submit 
a bid on a contract to provide goods or services to a public entity, may not submit a bid on a 
contract with a public entity for the construction or repair of a public building or public work, 
may not submit bids on leases ofreal property to a public entity, may not award or perform

work as a contractor, supplier, subcontractor, or consultant under contract with any public 
entity, and may not transact business with any public entity. 

REVIEW OF PROCUREMENT DOCUMENTS 

Per Florida Statute 119.071 (1) 2, sealed bids, proposals, or replies received by the County 
pursuant to a competitive solicitation are exempt from public disclosure until such time as 
the County provides notice of an intended decision or until 30 days after opening the bids; 
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