
 CONTRACT, LEASE, AGREEMENT CONTROL FORM 
 
 
Date:    5/24/2022 
 
Contract/Lease Control #:  C22-3182-AP 
 
Procurement#:  RFP AP 17-22 
 
Contract/Lease Type: CONTRACT 
 
Award To/Lessee: ERMC AVIATION, LLC.  
 
Owner/Lessor:    OKALOOSA COUNTY  
 
Effective Date:    05/17/2022 
 
Expiration Date:  05/17/2025  W/ (2)- 1 YEAR RENEWALS  
 
Description of     
Contract/Lease: MAINTENANCE AND REPAIR SERVICES FOR PASSENGER 

BOARDING AND BAGGAGE HANDLING SYSTEMS AT VPS  
 
Department: AP 
 
Department Monitor: STAGE 
 
Monitor's Telephone #: 850-651-7160 
 
Monitor's FAX # or E-mail: TSTAGE@MYOKALOOSA.COM 
 
  
Closed:    
     
Cc: Finance Department Contracts & Grants Office 
 
 
 
 



PROCUREMENT/CONTRACT/LEASE 
INTERNAL COORDINATION SHEET 

Procurement/Contract/Lease Number: Rf PA r \:1'-22--rracking Number: ---=-c._ 

Procurement/Contractor/Le~se~Name: ~mt~( I re.,, Gm,nt Funded: YES_ NO~ 

<:;-Purpose: ma1 teM.ana-~ QlV eNICes-fbY ~~ rd1 
Date/Term: 6j~ 1M .~ l'f)CJ${f[(J 1.~REATERTHAN$100~0 

Department#:_ 120_ L; , ·• 2: 0 GREATER THAN $50,000 

Account#: 5 ~(o~tz,5. /?3l}Y 25 J. . 3. D $50,000 OR LESS 

4t IJL---r z/lPD-P~t· ~ea on -
Amount: '--If k'~/ (ti ~fu.odS 'f¾I/Jlf<?.~ , . 
Department: f\\ rv o<ts Dept. Monitor Name: · 1 YllCL{ Sf ~e,,, 

Purchasing Review 
Procurement or Contract/Lease requirements are met: 

CTe8lc·&J~t'( Date: L{ A17'f\ \ ,?JJ;rl, 
Purchasing Manager or designee Jeff Hyde, DeRita Mason, Jesica Darr, Angela Etheridge 

2CFR Compliance Review (if required) ~j fi 
Ir,, \ J\ r/) u "-· I i ri Approved as written: ~ Grant Name: -+f'~-'-fn-J.----

~N !-\---A ~-' \h,JT 0 X( ~ Date: ____,_N-=-1--L-A ~~ 
Grants Coordinator 

Risk Management Reyiew 
Approved as written: S-ee_.6~ Kn· Yb Vl& L~mCA- Q+-- l l '.?JQ M-A--
Risk Manager or designee usa Price 

County Attorney Review 
Approved as written: S-c-e.. b~ C-,<l" {. 

I '-l,l'LftYl Date: It fir+n/,2-<Y' 
Lynn Hoshihara, Kerry Parsons or Designee 

IT Review (if applicable) 
Approved as written: 

Date: _I\-) __ {+ __ _ 1\1 B · '\\Jo•+ 
I 

Revised September 22, 2020 



Jesica Darr 

From: Kristina LoFria 
Sent: Tuesday, April 5, 2022 11 :36 AM 
To: Jesica Darr 
Subject: RE: Draft Contract Review and Approval Requested by 11 April 2022 

Jesica, 

Good afternoon, this is approved by Risk for insurance purposes only. 

Thank you 

~~ 
Okaloosa County BOCC-Risk Management 
Public Records & Contract Specialist 
302 N Wilson St Suite 301 
Crestview, Florida 32536 
klofria@myokaloosa.com 
850-689-5979 

For ciLL tltiLV\,gs. WeLLV\,es.s. -pLecis.e vts.Lt: 
http://www. '1,\,tl olw Loos~ .~0'1,\,/weLLveess 

"When the winds of adversity blow against your boat, just adjust your sail." 

"Don't aim for success if you want it; just do what you love and believe in, and it will come naturally." David Frost 

Please note: Due to Florida's very broad public records laws, most written communications to or from county employees 
regarding county business are public records, available to the public and media upon request. Therefore, this written e
mail communication, including your e-mail address, may be subject to public disclosure. 

From: Jesica Darr <jdarr@myokaloosa.com> 
Sent: Monday, April 4, 2022 4:12 PM 
To: Jeffrey Hyde <jhyde@myokaloosa.com>; DeRita Mason <dmason@myokaloosa.com>; Kristina LoFria 
<klofria@myokaloosa.com>; Kerry Parsons <kparsons@myokaloosa.com> 
Cc: Lynn Hoshihara <lhoshihara@myokaloosa.com>; Karen Donaldson <kdonaldson@myokaloosa.com> 
Subject: RE: Draft Contract Review and Approval Requested by 11 April 2022 

Good Afternoon, All ! 
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Jesica Darr 

From: Lynn Hoshihara 

Sent: Monday, April 11, 2022 1:42 PM 
To: Jesica Darr; Jeffrey Hyde; DeRita Mason; Kristina LoFria; Kerry Parsons 

Cc: Karen Donaldson 

Subject: Re: Draft Contract Review and Approval Requested by 11 April 2022 

Attachments: RFP AP 17-22 Draft Contract Word doc only 4.11.22.docx 

With the attached changes, this is approved. 

Lynn M. Hoshihara 

County Attorney 

Okaloosa County, Florida 

Please note: Due to Florida's very broad public records laws, most written communications to or from County employees regarding 
County business are public records, available to the public and media upon request. Therefore, this written e-mail communication, 
including your e-mail address, may be subject to public disclosure. 

From: Jesica Darr 
Sent: Monday, April 4, 2022 4:44:41 PM 
To: Jeffrey Hyde; DeRita Mason; Kristina LoFria; Kerry Parsons 
Cc: Lynn Hoshihara; Karen Donaldson 
Subject: Draft Contract Review and Approval Requested by 11 April 2022 

Good Afternoon ! 

Please see the draft contract for RFP AP 17-22, Maintenance and Repair Services for Passenger Boarding 

and Baggage Handling Systems at VPS. 

The word document is just the contract itself. The PDF holds the contract and all attachments. 

Please send back approval NLT 11 April, 2022 if possible. 

Please let me know if you have any questions. Thank you ! Have a good day! 

Respectfully, 

Jesica 
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Jesica Darr 

From: Mike Stenson 
Sent: Monday, January 3, 2022 11 :02 AM 
To: Jesica Darr; DeRita Mason 
Subject: RE: Solicitation Form Required please RE: Airport RFP - Preventive Maintenance -

PBB/BHS 
Attachments: PBB-BHS.pdf; RFP - PBB-BHS (2).doc 

Jesica, 

I have attached the account/funding source form as well as the scope of work with minor tracked changes. 

Thank you. 

Michael J. Stenson 
Deputy Airports Director 
Okaloosa County Airpmis 
(850) 651-7160 Ext. 4 
www.FlyVPS.com 

From: Mike Stenson 
Sent: Monday, January 3, 2022 9:31 AM 
To: Jesica Darr <jdarr@myokaloosa.com>; DeRita Mason <dmason@myokaloosa.com> 
Subject: RE: Solicitation Form Required please RE: Airport RFP - Preventive Maintenance - PBB/BHS 

See below. 

From: Jesica Darr 
Sent: Monday, January 3, 2022 9:02 AM 
To: Mike Stenson <mstenson@myokaloosa.com>; DeRita Mason <dmason@myokaloosa.com> 
Subject: Solicitation Form Required please RE: Airport RFP - Preventive Maintenance - PBB/BHS 

Mr. Stenson, 

Good Morning, Sir! 

Thank you for the information below. 

1) Does FTE mean full time engineer? Full Time Employee 
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----------------------------

---------------

Okaloosa County Purchasing Department 
Request for Solicitation 

NOTE: The information below Is required. This form must include Scope of Work (SOW) or Purchasing cannot begin the solicitation 
process. 

Budget and Funding Information I I 
Funding Source? Please specify Funding Type (COUNTY, FEMA, FAA, FTA, FDOT, Grants, 
etc.):Country - Airports - Enterprise Fund 
Grant Funded/Reimbursable Yes _No _X_ If the project is grant funded, please list the 
name of grant/number of grant? 

Project Number, if applicable: ___________ _ 

'' -. ; ,_: '.b¢pi1rfhitfl!O.; l •·.·. •· (A:cl~cnintNnn1bef ·•· Aiii.Buiif. · .. ·. ·. ·. · · 
.J ·.' ' .·.- ,;·.:;'_ . . ·, :, ·.·,._:··:.:·.: _ _ .-_:. ·- ,, __ , '.,_ ·. · . .'.: . -.. ·, er/1/J;i,(Y-rl P-e/t1t1t-1 J,( 00 I ()0() 

-:; c;, { 4µ.,e,J 1t 7J{ o, oocJ 
' 

Estimated Budget ft ? 
.::f-V > o 0, oc;{) 

Independent Cost Estimate (ICE) accomplished and provided? Yes No X 

i Scope of Work Development 

Intent/Scope of Work Summary Statement (Attach Word® format document if required): ' 
See attached 

Specify Insurance Requirements: Same ru; current 
(Choose from the l'isk mnm,gement template chokes) 

Specify Terms of Resulting Contract/Agreement: 3 Years plus (2) one year 
renewals ______ (Term of performance - usually 3 years with hvo l year renewals) 

IT requirements: Yes X No. If yes, please have IT sign off on scope prior to submittal to 
Purchasing. 
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AGREEMENT BETWEEN OKALOOSA COUNTY, FLORIDA 
AND ERMC AVIATION, LLC. 

TRIS AGREEMENT (hereinafter referred to as the "Agreement") is made this 17th , 

day of May , 2022, by and between Okaloosa County, a political subdivision of the State of 
Florida, (hereinafter referred to as the "County"), with a mailing address of 1250 N. Eglin Parkway, 
Suite 100, Shalimar, Florida, 32579, and ERMC Aviation, LLC., a Foreign Limited Liability 
company authorized to do business in the State of Florida (hereinafter referred to as "Contractor") 
whose Federal I.D. # is 82-3209825. 

RECITALS 

WHEREAS, the County is in need of a contractor to provide Maintenance and Repair 
Services for Passenger Boarding and Baggage Handling Systems at VPS Airp01t ("Services"); and 

WHEREAS, pursuant to the Okaloosa County Purchasing Manual, the County issued a 
Request for Proposals to competitively procure the Services and received responses to perfotm 
these Services. A copy of the procurement and Contractor's response to the procurement are 
included as Attachment "A"; and 

WHEREAS, Contractor is a certified and insured entity with the necessary experience to 
provide the desired Services; and 

WHEREAS, the County wishes to enter into this Agreement with Contractor to provide the 
Services to the County for an amount in accordance with the pl'oposed pricing schedule listed within 
Attachments "A" Procurement RFP AP 17-22 and Contractor's Response and "B"- Pricing 
Schedule, as futiher detailed below. 

NOW THEREFORE, in consideration of the promises and the mutual covenants herein, 
the patties agree as follows: 

1. Recitals and Attachments. The Recitals set forth above are hereby incorporated into this 
Agreement and made part hereof for reference. The following documents are attached to this 
Agreement and are incorporated herein. 

Attachment "A" - Procurement RFP AP 17-22 and Contt·actor's Response; 
Attachment "B" - Pricing Schedule; 
Attachment "C" - Insurance Requirements; 
Attachment "D" - Title VI list of pertinent nondiscrimination acts and authol'ities; 
Attachment "E" - Scrutinized Companies Cetiification 

2. Services, Contractor agrees to perform the following services on a 24-holll', 7-day per week 
basis, it1.!l1>cordance with Attachment "A", to include: visual inspections, lubricating, tightening, 
adjusting and providing minor corrections to assure proper operating condition of equipment per 
Original E(Lui.pmentManufacturer (O.E.M.) S]lecification. For the baggage handling system, it will 
also require monitoring the BHS control room software, providing system repotts, monitoring 

CONTRACT#: C22-3182-AP 
ERMC AVIATION, INC. 
MAINTENANCE AND REPAIR SERVICES FOR 
PASSENGER BOARDING AND BAGGAGE HANDLING 
SYSTEMS AT VPS 
EXPIRES: 3 YEARS W/(2)-1 YEAR RENEWALS 
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