ARLINGTON COUNTY, VIRGINIA
OFFICE OF THE PURCHASING AGENT
2100 CLARENDON BOULEVARD
ARLINGTON, VIRGINIA 22201

NOTICE OF AWARD OF CONTRACT

TO: NASCO Education, LLC. DATE ISSUED: April 3, 2017
901 Janesville Avenue
. AGREEMENT NO: 17-196-1-R
Fort Atkinson, W1 53538
AGREEMENT TITLE: instructional Aids, Toys & Games

THIS IS A NOTICE OF AWARD OF CONTRACT AND NOT AN ORDER. NO WORK IS AUTHORIZED UNTIL THE VENDOR RECEIVES A
VALID COUNTY PURCHASE ORDER ENCUMBERING CONTRACT FUNDS.

Your firm is awarded the above referenced contract. The contract term covered by this Notice of Award is effective Immediately,
and expires on November 30, 2021. This Agreement includes the ability to renew for five {5) twelve {12) manth period(s) from
December 1, 2021 to November 30, 2026.

The contract documents consist of the terms and conditions of Arlington County Rider Agreement No. 17-196-1-R dated April 3,
2017, and Arlington Public Schools Contract #15-14 FY17, including any exhibits, attachments or amendments thereto.

CONTRACT PRICING:
1. REFER TO ARLINGTON PUBLIC SCHOOLS CONTRACT #15-14 FY17 (“INSTRUCTIONAL AIDS, TOYS & GAMES”)

ATTACHMENT/S:
1, ARLINGTON COUNTY RIDER AGREEMENT NO. 17-196-1-R, DATED 04/03/2017
2, ATTACHMENT A (ARLINGTON PUBLIC SCHOOLS — CONTRACT #15-14 FY17), DATED 11/30/2016
3. ATTACHMENT B (ARLINGTON PUBLIC SCHOOLS - CONTRACT #15-14 FY17 — PRICING SCHEDULE), DATED 11/30/2016

EMPLOYEES NCOT TO BENEFIT:
NO COUNTY EMPLOYEES SHALL RECEIVE ANY SHARE OR BENEFIT OF THIS CONTRACT NOT AVAILABLE TO THE GENERAL PUBLIC.

VENDOR CONTACT: Dave Johnson TELEPHONE NO.: (800) 558-9595

EMAIL ADDRESS: davejohnson@enasco.com
COUNTY CONTACT: Megan Carney TELEPHONE NO.: (703) 228-1821

EMAIL ADDRESS: mcarney@arlingtonva.us

DISTRIBUTION:
VENDOR: 1
A, 7/ 3 /f20/3- BID FOLDER 2
MICHAEL BEVIS TE/

PURCHASING AGENT

ORIGINAL

C-e.



ARLINGTON COUNTY, VIRGINIA
OFFICE OF THE PURCHASING AGENT
2100 CLARENDON BOULEVARD, SUITE 500
ARLINGTON, VA 22201

RIDER AGREEMENT NO. 17-196-1-R

THIS RIDER AGREEMENT (hereinafter “Agreement”] is made, on the date of its execution by the County,
between NASCO, 901 Janesville Avenue, Fort Atkinson, W1 53538 ("Contractor”), a Limited Liability
Corporation authorized to transact business in the Commonwealth of Virginia, and the County Board of
Arlington County, Virginia {“County”). The County and the Contractor, for the consideration and

quantity(ies) specified herein or specified in a County Purchase Order referencing this Agreement, agree
as follows:

1. CONTRACT DOCUMENTS

The Contract Documents consist of this Agreement and Attachment A (Arlington Public Schools —
Contract #15-14 FY17, Instructional Aids, Toys & Games, incorporated herein by reference), and
Attachment B (Arlington Public Schools — Contract #15-14 FY17 - Pricing Schedule) {collectively,
“Contract Documents” or “Contract”).

This Agreement rides a competitive procurement process conducted by Arlington Public Schools. The
Contractor desires to extend to the County the same pricing as the Contractor’s agreement with
Arlington Public Schools.

Where the terms and provisions of this Agreement vary from the terms and provisions of the other
Contract Documents, the terms and provisions of this Agreement shall prevail over the other Contract
Documents and the remaining Contract Documents shall be complementary to each other and if there
are any conflicts the most stringent terms or provisions shall prevail.

The Contract Documents set forth the entire agreement between the County and the Contractor. The
County and the Contractor agree that no representative or agent of either of them has made any
representation or promise with respect to the parties’ agreement which is not contained in the Contract
Documents.

2. CONVRACT TERM

The Contractor's provision of goods for the County (“Work”} shall commence on the date of execution of
this Agreement by the County and shall be completed no later than November 30, 2021 ("Initial Contract
Term"), subject to any modifications as provided for in the Contract Documents.

Upon satisfactory performance by the Contractor, and with the concurrence of the Contractor, if
Arlington Public Schools renews their agreement identified in Attachment A, the County may elect to
renew this Agreement under the same contract unit prices for not more than five {5} additional twelve
(12) month periods from December 1, 2021 to November 30, 2026 {"Subsequent Contract Term").
However, if Arlington Public Schools does NOT renew their agreement identified in Attachment A, this
Agreement shall automatically expire on the date of Arlington Public School's contract expiration date.
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3. CONTRACT PRICING

The County will pay the Contractor in accordance with the terms of the Payment paragraph below, at
the unit prices set forth in Attachment A (Arlington Public Schools — Contract #15-14 FY17, Instructional
Aids, Toys & Games), and Attachment B (Arlington Public Schools — Contract #15-14 FY17 - Pricing
Schedule), for Work provided by the Contractor, as described and required in the Contract Documents,
and accepted by the County.

4. SCOPE OF WORK

The Contractor agrees to provide the goods described in the Contract Documents. The primary purpose
of the Work is to provide instructional alds, toys and educational games.

The Contract Documents set forth the minimum work estimated by the County and the Contractor to be
necessary to complete the work. It shall be the Contractor’s responsibility, at the Contractor’s sole cost,
to provide the specific Work set forth in the Contract Documents sufficient to fulfill the purposes of the
Work. Nothing in the Contract Documents shall be construed to limit the Contractor’s responsibility to
manage the details and execution of the Work.

5. PROJECT OFFICER

The performance of the Contractor is subject to the review and approval of the County Project Officer
{“Project Officer”’}), who shall be appointed by the Director of the Arlington County department or
agency requesting the work under the Contract Documents. However, it shall be the responsibility of
the Contractor to manage the details of the execution and performance of its work pursuant to the
Contract Documents.

6. PAYMENT TERMS

Payment terms will be recorded by the County as Net thirty {30} days. The County will pay the
Contractor within thirty {30) calendar days after the date of receipt of a correct, as determined by the
Project Officer, invoice approved by the Project Officer describing completed work which is reasonable
and allocable to the Contract, or the date of receipt of the entire arder, or the date of acceptance of the
work which meets the Contract requirements, whichever is later. Payments will be made by the County
for goods or services furnished, delivered, inspected, and accepted upon receipt of invoices submitted
on the date of shipment or delivery of service, subject to applicable payment terms. The number of the
County Purchase Order pursuant to which authority shipments have been made or services performed
shall appear on all invoices. lnvoices shall be submitted in duplicate. Unless otherwise specified herein,
payment shall not be made prior to delivery and acceptance of the entire order by the County.

7. PAYMENT OF SUBCONTRACTORS

The Contractor is obligated to take one of the two following actions within seven (7) days after receipt
of amounts paid to the Contractor by the County for work performed by any subcontractor under this
Contract:

a. Pay the subcontractor for the proportionate share of the total payment received from the
County attributable to the work performed by the subcontractor under this Contract; or

b. Notify the County and the subcontractor, in writing, of the Contractor's intention to withhold all
or a part of the subcontractor's payment with the reason for nonpayment.
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The Contractor is obligated to pay interest to the subcontractor on all amounts owed by the Contractor
to the subcontractor that remain unpaid after seven (7) calendar days following receipt by the
Contractor of payment from the County for work performed by the subcontractor under this Contract,
except for amounts withheld as allowed in subsection b., above. Unless otherwise provided under the
terms of this Contract, interest shall accrue at the rate of one percent (1%) per month.

The Contractor shall include in each of its subcontracts, if any are permitted, a provision requiring each
subcontractor to include or otherwise be subject to the same payment and interest requirements as
those contained herein with respect to each lower-tier subcontractor.

The Contractor’s obligation to pay an interest charge to a subcontractor pursuant to this section may not
be construed to be an obligation of the County. A Contract modification may not be made for the
purpose of providing reimbursement for such interest charge. A cost reimbursement claim may not
include any amount for reimbursement for such interest charge.

8. NON-APPROPRIATION

All funds for payments by the County to the Contractor pursuant to this Contract are subject to the
availability of an annual appropriation for this purpose by the County Board of Arlington County,
Virginia. In the event of non-appropriation of funds by the County Board of Arlington County, Virginia
for the goods or services provided under this Contract or substitutes for such goods or services which
are as advanced or more advanced in their technology, the County will terminate the Contract, without
termination charge or other liability to the County, on the last day of the then-current fiscal year or
when the appropriation made for the then-current year for the services covered by this Contract is
spent, whichever event occurs first. If funds are not appropriated at any time for the continuation of
this Contract, cancellation will be accepted by the Contractor on thirty {30) days prior written notice, but
failure to give such notice shall be of no effect and the County shall not be obligated under this Contract
beyond the date of termination specified in the County’s written notice.

9. COUNTY PURCHASE ORDER REQUIREMENT

County purchases are authorized only if a County Purchase Order is issued in advance of the transaction,
indicating that the ordering agency has sufficient funds available to pay for the purchase. Such a
Purchase Order is to be provided to the Contractor by the ordering agency. The County will not be liable
for payment for any purchases made by its employees without appropriate purchase authorization
issued by the County Purchasing Agent. If the Contractor provides goods or services without a signed
County Purchase Order, it does so at its own risk and sole expense.

10. DELIVERY

All goods are purchased F.C.B. destination in Arlington County as designated in this Contract. All costs
for handling and transportation charges to the designated point of delivery shall be borne by the
Contractor. Transportation, handling and all related charges are included in the unit prices or discounts
submitted by the Contractor with its bid.

11. WARRANTY

All goods and materials provided to the County shall be fully guaranteed by the Contractor against
factory defects. Any defects which may occur as the result of either faulty material or workmanship by
the manufacturer within the period of the manufacturer's standard warranty shall be corrected by the
Contractor at no expense to Arlington County. The Contractor shall provide evidence of all
manufacturers' warranties to the Project Officer at the time of delivery. All goods and materials are also
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guaranteed by the Contractor against defects resulting from the use of inferior or faulty materials or
workmanship for one (1) year from the date of final acceptance by the County in addition to and
irrespective of any manufacturer's or supplier's warranty. No date other than the date of final
acceptance shall govern the effective date of the Guaranty, unless that date is agreed upon by the
County and the Contractor in advance and in a signed writing.

12, INSPECTION, ACCEPTANCE, TITLE, AND RISK OF LOSS

Inspection and acceptance of goods or materials by the County will be at the delivery location in
Arlington County, Virginia, and within ten {10) calendar days of delivery, unless otherwise provided for
in the Contract. The County will not inspect, accept, or pay for any goods or materials stored or
delivered off-site by the Contractor.

Title and risk of loss or damage to all goods shall be the responsibility of the Contractor until acceptance
by the County. The County’s right of inspection shall not be deemed to relieve the Contractor of its
obligation to ensure that all articles, materials and supplies are consistent with specifications and
instructions and are fit for their intended use. The County reserves the right to conduct any tests or
inspections it may deem appropriate befare acceptance.

No goods or materials shall be purchased by the Contractor or any subcontractor subject to any chattel
mortgage or under a conditional sale or other agreement by which an interest is retained by the seller.
The Contractor warrants that it has good title to, and that it will require all subcontractors to warrant
that they have good title to, all goods or materials for which the Contractor invoices for payment.

13. EMPLOYMENT DISCRIMINATION BY CONTRACTOR PROHIBITED
During the performance of this Contract, the Contractor agrees as follows:

a. The Contractor will not discriminate against any employee or applicant for employment because
of race, religion, color, sex, national origin, age, disability or any other basis prohibited by
federal or Virginia law related to discrimination in employment except where there is a bona
fide occupational qualification reasonably necessary or related to the normal operation of the
Contractor. The Contractor agrees to post in conspicuous places, available to employees and
applicants for employment, notices setting forth the provisions of this nondiscrimination clause.

b. The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the
Contractor, will state that the Contractor is an Equal Opportunity Employer.

c. Notices, advertisements and solicitations placed in accordance with federal law, rule or
regulation shall be deemed sufficient for the purpose of meeting the requirements of this
section.

d. The Contractor will comply with the provisions of the Americans with Disabilities Act of 1990

which prohibits discrimination against individuals with disabilities in employment, and mandates
their full participation in both publicly and privately-provided services and activities.

e. The Contractor will include the provisions of the foregoing paragraphs in every subcontract or
purchase order of over $10,000.00, so that these provisions will apply to each subcontractor or
vendor,
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14. EMPLOYMENT OF UNAUTHORIZED ALIENS PROHIBITED

In accordance with § 2.2-4311.1 of the Code of Virginia, 1950, as amended, the Contractor
acknowledges that it does not, and shall not during the performance of this Contract, knowingly employ
an unauthorized alien as that term is defined in the federal Immigration Reform and Control Act of 1986,

15. DRUG-FREE WORKPLACE TO BE MAINTAINED BY CONTRACTOR

During the performance of this Contract, the Contractor agrees to (i) provide a drug-free workplace for the
Contractor's employees; {ii) post in conspicuous places, available to employees and applicants for
employment, a statement notifying employees that the unlawful manufacture, sale, distribution,
dispensation, possession, or use of marijuana or any other controlled substance is prohibited in the
Contractor's workplace, and specifying the actions that will be taken against employees for violations of
such prohibition; (ili) state in all solicitations or advertisements for employees placed by or on behalf of the
Contractor that the Contractor maintains a drug-free workplace; and (iv) include the provisions of the
foregoing clauses in every subcontract or purchase order of over $10,000.00 relating to this Contract, 50
that the provisions will be binding upon each subcontractor or vendor.

For the purposes of this section, "drug-free workplace” means a site for the performance of work done
in connection with a specific contract awarded to a contractor by Arlington County, the employees of
whom are prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation,
possession or use of any controlled substance or marijuana during the performance of the contract.

16. TERMINATION FOR CAUSE, INCLUDING BREACH AND DEFAULT; CURE

The Contract shall remain in force for the Initial Contract Term or any Subsequent Contract Term(s) and
until the County determines that all the following requirements and conditions have been satisfactorily
met: the County has accepted the Work, and thereafter until the Contractor has met all requirements
and conditions relating to the Work under the Contract Documents, including warranty and guarantee
periods. However, the County shall have the right to terminate this Contract sooner if the Contractor is
in breach or default or has failed to perform satisfactorily the Work required, as determined by the
County in its discretion.

if the County determines that the Contractor has failed to perform satisfactorily, then the County will
give the Contractor written notice of such failure(s) and the opportunity to cure such failure(s} within at
least fifteen (15) days before termination of the Contract takes effect (“Cure Period”). If the Contractor
fails to cure within the Cure Period, or as otherwise specified in the notice, the Contract may be
terminated for the Contractor’s failure to provide satisfactory Contract performance. Upon such
termination, the Contractor may apply for compensation for Contract services satisfactorily performed
by the Contractor, allocable to the Contract and accepted by the County prior to such termination unless
otherwise barred by the Contract (“Termination Costs”}. In order to be considered, such request for
Termination Costs, with all supporting documentation, must be submitted to the County Project Officer
within fifteen {15) days after the expiration of the Cure Period. The County may accept or reject, in
whole or in part, the application for Termination Costs and notify the Contractor of same within a
reasonable time theraafter.

If the County terminates the Contract for default or breach of any Contract provision or condition, then
the termination shall be immediate after notice from the County to the Contractor {unless the County in
its discretion provides for an opportunity to cure) and the Contractor shall not be permitted to seek
Termination Costs.
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Upon any termination pursuant to this section, the Contractor shali be liable to the County for all costs
incurred by the County after the effective date of termination, including costs reguired to be expended
by the County to complete the Work covered by the Contract, including costs of delay in completing the
Project or the cost of repairing or correcting any unsatisfactory or non-compliant work performed or
provided by the Contractor or its subcontractors. Such costs shall be either deducted from any amount
due the Contractor or shall be promptly paid by the Contractor to the County upon demand by the
County. Additionally, and notwithstanding any provision in this Contract to the contrary, the Contactor
is liable to the County, and the County shall be entitled to recover, all damages to which the County is
entitled by this Contract or by law, including and without limitation, direct damages, indirect damages,
consequential damages, delay damages, replacement costs, refund of all sums paid by the County to the
Contractor under the Contract and all attorney fees and costs incurred by the County to enforce any
provision of this Contract.

Except as otherwise directed by the County in the notice, the Contractor shall stop work on the date of
receipt of notice of the termination or other date specified in the notice, place no further orders or
subcontracts for materials, services, or facilities except as are necessary for the completion of such
portion of the Work not terminated, and terminate all vendors and subcontracts and settle all
outstanding liabilities and claims. Any purchases after the date of termination contained in the notice
shall be the sole responsibility of the Contractor.

In the event any termination for cause, default, or breach shall be found to be improper or invalid by
any court of competent jurisdiction then such termination shall be deemed to have been a termination
for convenience.

17. TERMINATION FOR THE CONVENIENCE OF THE COUNTY

The performance of Work under this Contract may be terminated by the County Purchasing Agent, in
whole or in part, whenever the Purchasing Agent shall determine that such termination is in the
County's best interest. Any such termination shall be effected by the delivery to the Contractor of a
written notice of termination at least fifteen {15} days before the date of termination, specifying the
extent to which performance of the work under this Contract is terminated and the date upon which
such termination becomes effective. The Contractor will be entitled to receive compensation for all
Contract services satisfactorily performed by the Contractor and allocable to the Contract and accepted
by the County prior to such termination and any other reasonable termination costs as negotiated by
the parties, but no amount shall be allowed for anticipatory profits.

After receipt of a notice of termination and except as otherwise directed, the Contractor shall stop all
designated work on the date of receipt of the notice of termination or other date specified in the notice;
place no further orders or subcontracts for materials, services or facilities except as are necessary for
the completion of such portion of the work not terminated; immediately transfer all documentation and
paperwork for terminated work to the County; and terminate all vendors and subcontracts and settle all
outstanding liabilities and claims.

18. INDEMNIFICATION

The Contractor covenants for itself, its employees, and subcontractors to save, defend, hold harmless
and indemnify the County, and all of its elected and appointed officials, officers, current and former
employees, agents, departments, agencies, boards, and commissions {collectively the “County” for
purposes of this section) from and against any and all claims made by third parties or by the County for
any and all losses, damages, injuries, fines, penalties, costs {including court costs and attorney's fees),
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charges, liability, demands or exposure, however caused, resulting from, arising out of, or in any way
connected with the Contractor’s acts or omissions, including the acts or omissions of its employees
and/or subcontractors, in performance or nonperformance of the work called for by the Contract
Documents. This duty to save, defend, hold harmless and indemnify shall survive the termination of this
Contract. If, after notice by the County, the Contractor fails or refuses to fulfill its obligations contained
in this section, the Contractor shall be liable for and reimburse the County for any and all expenses,
including, but not limited to, reasonable attorneys fees incurred and any settlements or payments
made. The Contractor shall pay such expenses upon demand by the County and failure to do so may
result in such amounts being withheld from any amounts due to Contractor under this Contract.

15. CONFIDENTIAL INFORMATION

The Contractor, and its employees, agents, and subcontractors, hereby agree to hold as confidential all
County information obtained as a results of its Work under this Contract. Confidential information
includes, but is not limited to, nonpublic personal informatian, persanally identifiable health
information, social security numbers, addresses, dates of birth, other contact information or medical
information about a person, information pertaining to products, operations, systems, customers,
prospective customers, techniques, intentions, processes, plans, expertise and any information
entrusted to any affiliate of the parties. The Contractor shall take reasonable measures to ensure that
all of its employees, agents, and subcontractors are informed of, and abide by, this requirement.

20. ETHICS IN PUBLIC CONTRACTING

This Contract incorporates by reference Article 9 of the Arlington County Purchasing Resolution, as well
as any Virginia or federal law related to ethics, conflicts of interest, or bribery, including, by way of
illustration and not limitation, the Virginia State and Local Government Conflict of Interests Act (Code of
Virginia § 2.2-3100 et seq.), the Virginia Governmental Frauds Act{Code of Virginia § 18.2-498.1 et seq.),
and Articles 2 and 3 of Chapter 10 of Title 18.2 of the Code of Virginia, as amended (§ 18.2-438 et seq.).
The Contractor certifies that its offer was made without collusion or fraud and that it has not offered or
received any kickbacks or inducements from any other bidder, supplier, manufacturer, or subcontractor
and that it has not conferred on any public employee having official responsibility for this procurement
any payment, loan, subscription, advance, deposit of money, services, or anything of more than nominal
value, present or promised unless consideration of substantially equal or greater value was exchanged.

21. COUNTY EMPLOYEES
No employee of the County shall be admitted to any share in any part of this Contract or to any benefit
that may arise therefrom which is not available to the general public.

22. FORCE MAJEURE

The Contractor shall not be held responsible for failure to perform the duties and responsibilities
imposed by this Contract if such failure is due to fires, riots, rebellions, natural disasters, wars, or an act
of God beyond the control of the Contractor and outside the scope of the Contractor’s then-current, by
industry standards, disaster plan that make performance impossible or illegal, unless otherwise specified
in the Contract.

The County shall not be held responsible for failure to perform its duties and responsibilities imposed by
the Contract if such failure is due to fires, riots, rebellions, natural disasters, wars, or an act of God
beyond the control of the County that make performance impossible or illegal, unless otherwise
specified in the Contract.
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23. AUTHORITY TO TRANSACT BUSINESS

The Contractor shall, pursuant to Code of Virginia § 2.2-4311.2, be and remain authorized to transact
business in the Commonwealth of Virginia during the Initial Term and any Subsequent Contract Term(s)
of this Contract. A contract entered into by a Contractor in viglation of this requirement is voidable,
without cost or expense, at the sole option of the County.

24, RELATION TO THE COUNTY

The Contractor is an independent contractor, and neither the Contractor nor its employees or
subcontractors will, under any circumstances, be considered employees, servants or agents of the
County. The County will not be legally responsible for any negligence or other wrongdoing by the
Contractor, its employees, servants or agents. The County will not withhold from payments to the
Contractor any federal or state unemployment taxes, federal or state income taxes, Social Security tax,
or any other amounts for benefits to the Contractor or its employees, servants or agents. Furthermore,
the County will not provide to the Contractor any insurance coverage or other benefits, including
workers' compensation, normally provided by the County for its employees.

25. ANTITRUST

By entering into this Contract, the Contractor conveys, sells, assigns and transfers to the County all
rights, title, and interest in and to all causes of action the Contractor may now have or hereafter acquire
under the antitrust laws of the United States or the Commonwealth of Virginia, relating to the goods
purchased or acquired by the County under this Contract.

26. AUDIT

The Contractor must retain all books, records and other documents related to this Contract for at least
five years after the final payment and must allow the County or its authorized agents to examine the
documents during this period and during the Contract Term. The Contractor must provide any requested
documents to the County for examination within 15 days of the request, at the Contractor's expense.
Should the County’s examination reveal any overcharging by the Contractor, the Contractor must, within
30 days of County’s request, reimburse the County for the overcharges and for the reasonable costs of
the County's examination, including, but not limited to, the services of external audit firm and attorney’s
fees; or the County may deduct the overcharges and examination costs from any amount that the
County owes to the Contractor. If the Contractor wishes to destroy or dispose of any records related to
this Contract {including confidential records to which the County does not have ready access) within five
years after the final payment, the Contractor must give the County at least 30 days’ notice and must not
dispose of the documents if the County objects.

27. ASSIGNMENT

The Contractor shall not assign, transfer, convey, sublet, or otherwise dispose of any award, or any or all
of its rights, obligations, or interests under this Contract, without the prior written consent of the
County.

28, AMENDMENTS
Unless otherwise specified herein, this Contract shall not be amended except by written amendment
executed by persons duly authorized to bind the Contractor and the County.

29. ARLINGTON COUNTY PURCHASING RESOLUTION AND COUNTY POLICIES
Notwithstanding any provision to the contrary herein, no provision of the Arlington County Purchasing
Resolution or any applicable County policy is waived in whole or in part.
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30. DISPUTE RESOLUTION

All disputes arising under this Agreement, or its interpretation, whether involving law or fact, extra work
or extra compensation or time, and all claims for alieged breach of Contract shall be submitted in writing
to the Project Officer for decision at the time of the occurrence or beginning of the work upon which the
claim is based, whichever occurs first. Any such claims shall state the facts surrounding it in sufficient
detail to identify it together with its character and scope. In accordance with the Arlington County
Purchasing Resolution, claims denied by the Project Officer may be submitted to the County Manager in
writing no later than sixty {60) days after final payment. The time limit for final written decision by the
County Manager in the event of a contractual dispute, as that term is defined in the Arlington County
Purchasing Resolution, is fifteen (15) days. Procedures for considering contractual claims, disputes,
administrative appeals, and protests are contained in the Purchasing Resolution, which is incorporated
herein by reference. A copy of the Arlington County Purchasing Resolution is available upon request
from the Office of the Purchasing Agent. The Contractor shall not cause a delay in the Work pending a
decision of the Project Officer, County Manager, County Board, or a court.

31. APPLICABLE LAW, FORUM, VENUE, AND JURISDICTION

This Contract and the work performed hereunder shall be governed in all respects by the laws of the
Commonwealth of Virginia, and the jurisdiction, forum, and venue for any litigation with respect hereto
shall be in the Circuit Court for Arlington County, Virginia, and in no other court. In performing its work
under this Contract, the Cantractor shall comply with applicable federal, state, and local laws,
ordinances and regulations.

32. ARBITRATION
It is expressly agreed that nothing under the Contract shall be subject to arbitration, and that any
references to arbitration are expressly deleted from the Contract.

33. NONEXCLUSIVITY OF REMEDIES
All remedies available to the County under this Contract are cumulative, and no such remedy shall be
exclusive of any other remedy available to the County at law or in equity.

34. NO WAIVER
The failure of either party to exercise in any respect a right provided for in this Contract shall not be
deemed to be a subsequent waiver of the same right or any other right.

35. SEVERABILITY

The sections, paragraphs, sentences, clauses and phrases of this Contract are severable, and if any
phrase, clause, sentence, paragraph or section of this Contract shall be declared invalid by a court of
competent jurisdiction, such invalidity shall not affect any of the remaining phrases, clauses, sentences,
paragraphs and sections of this Contract.

36. NO WAIVER OF SOVEREIGN IMMUNITY

Notwithstanding any other provision of this Contract, nothing in this Contract or any action taken by the
County pursuant to this Contract shall constitute or be construed as a waiver of either the sovereign or
governmental immunity of the County. The parties intend for this provision to be read as broadly as
possible.
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37. SURVIVAL OF TERMS

in addition to the numbered section in this Agreement which specifically state that the term or
paragraph survives the expiration of termination of this Contract, the following sections if included in
this Contract also survive: INDEMNIFICATION; RELATION TO COUNTY; AUDIT; WARRANTY; AND
CONFIDENTIAL INFORMATION.

38. HEADINGS
The section headings in this Contract are inserted only for convenience and are not to be construed as
part of this Contract or a limitation on the scope of the particular section to which the heading precedes.

39. AMBIGUITIES

Each party and its counsel have participated fully in the review and revision of this Agreement. Any rule
of construction to the effect that ambiguities are to be resolved against the drafting party shall not apply
in interpreting this Agreement. The language in this Agreement shall be interpreted as to its fair
meaning and not strictly for or against any party.

40. NOTICES

Unless otherwise provided herein, all notices and other communications required by this Contract shall
be deemed to have been given when made in writing and either {a) delivered in person, {b) delivered to
an agent, such as an overnight or similar delivery service, or (¢} deposited in the United States mail,
postage prepaid, certified or registered, addressed as follows:

TO THE CONTRACTOR:
NASCO, LLC

901 Janesville Avenue
Fort Atkinson, Wl 53538

TO THE COUNTY:

Megan Carney, Project Officer

Arlington County Department of Parks and Recreation
3700 South Four Mile Run

Arlington, Virginia 22206

AND

Michael E. Bevis, Purchasing Agent
Arlington County, Virginia

2100 Clarendon Boulevard, Suite 500
Arlington, Virginia 2220

41. NON-DISCRIMINATION NOTICE
Arlington County does not discriminate against faith-based organizations,

42, INSURANCE REQUIREMENTS

The Contractor shall provide to the County Purchasing Agent a Certificate of Insurance indicating that
the Contractor has in force the coverage below prior to the start of any Work under this Contract and
upon any contract extension. The Contractor agrees to maintain such insurance until the completion of
this Contract or as otherwise stated in the Contract Documents. All required insurance coverages must
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be acquired from insurers authorized to do business in the Commonwealth of Virginia, with a rating of
“A-“ or better and a financial size of “Class VII or better in the latest edition of the A.M. Best Co. Guides,
and acceptable to the County. The minimum insurance coverage shall be:

a. Workers Compensation - Virginia Statutory Workers Compensation (W/C) coverage including
Virginia benefits and employers liability with limits of $100,000/100,000/500,000. The County
will not accept W/C coverage issued by the Injured Worker's Insurance Fund, Towson, MD.

b. Commercial General Liability - $1,000,000 combined single limit coverage with $2,000,000
general aggregate covering all premises and operations and including Personal Injury,
Completed Operations, Contractual Liability, Independent Contractors, and Products Liability.
The general aggregate limit shall apply to this Contract. Evidence of Contractual Liability
coverage shall be typed on the certificate.

c. Business Automobile Liability - $1,000,000 Combined Single Limit (Owned, non-owned and
hired).
d. The Contractor shall carry Errors and Omissions or Professional Liability insurance which will pay

for injuries arising out of errors or omissions in the rendering, or failure to render services or
perform Work under the contract, in the amount of $1,000,000.

e. Additional insured - Arlington County, and its officers, elected and appointed officials,
employees, and agents shall be named as an additional insureds on all policies except Workers
Compensation and Auto and Professional Liability; and evidence of the Additional Insured
endorsement shall be typed on the certificate.

f. Cancellation - If there is a material change or reduction in coverage the Contractor shall notify
the Purchasing Agent immediately upon Contractor’s notification from the insurer. It is the
Contractor’s responsibility to natify the County upon receipt of a notice indicating that the
policy will not be renewed or will be materially changed. Any policy on which the Contractor
has received notification from an insurer that the policy has or will be cancelled or materially
changed or reduced must be replaced with another policy consistent with the terms of this
Contract, and the County notified of the replacement, in such a manner that there is no lapse in
coverage. Not having the required insurance throughout the Contract Term is grounds for
termination of the Contract.

g Any insurance coverage that is placed as a “claims made” policy must remain valid and in force,
or the Contractor must obtain an extended reporting endorsement consistent with the terms of
this Contract, until the applicable statute of limitations has expired, such date as determined to
begin running from the date of the Contractor’s receipt of final payment.

h. Contract Identification - The insurance certificate shall state this Contract's number and title.

The Contractor must disclose the amount of any deductible or self insurance component applicable to
the General Liability, Automobile Liability, Professional Liability, Intellectual Property or any other
policies requirad herein, if any. The County reserves the right to request additional information to
determine If the Contractor has the financial capacity to meet its obligations under a deductible.
Thereafter, at its option, the County may require a lower deductible, funds equal to the deductible be

i1
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placed in escrow, a certificate of self-insurance, collateral, or other mechanism in the amount of the
deductible to ensure protection for the County.

The Contractor shall require all subcontractors to maintain during the term of this Contract, Commercial
General Liability insurance, Business Automobile Liability insurance, and Workers' Compensation
insurance in the same form and manner as specifled for the Contractor. The Contractor shall furnish
subcontractors’ certificates of insurance to the County immediately upon request by the County.

No acceptance or approval of any insurance by the County shall be construed as relieving or excusing
the Contractor from any liability or obligation imposed upon the Contractor by the provisions of the
Contract Documents.

The Contractor shall be responsible for the work performed under the Contract Documents and every
part thereof, and for all materials, tools, equipment, appliances, and property of any description used in
connection with the work. The Contractor assumes all risks for direct and indirect damage or injury to
the propenrty or persons used or employed on or in connection with the Work contracted for, and of all
damage or injury to any person or property wherever located, resulting from any action, omission,
commission or operation under the Contract, or in connection in any way whatsoever with the
contracted work,

The Contractor shall be as fully responsible to the County for the acts and omissions of its
subeontractors and of persons employed by them as it is for acts and omissions of persons directly
employed by it.

Notwithstanding any of the above, the Contractor may satisfy its obligations under this section by means
of self insurance for all or any part of the insurance required, provided that the Contractor can
demonstrate financial capacity and the alternative coverages are submitted to and acceptable to the
County. The Contractor must also provide its most recent actuarial report and provide a copy of its self
insurance resolution to determine the adequacy of the insurance funding.

WITNESS these signatures:

THE COUNTY BOARD OF ARLINGTON NASCO, LLC

COUNTY, VIRGINIA
AUTHORIZED % AUTHORIZED /
SIGNATURE: SIGNATURE:
NAME: MIC AEL E. BEVIS NAME: Dave Joh @
TITLE: PURCHASING AGENT TiTLe:  Manager of Contract Sales
DATE: ¥/2/20/3> DATE: March 22, 2017
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ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NO. 17-196-1-R

ATTACHMENT A
Arlington Public Schools
Purchasing Office
1426 N. Quiney St,, Arlington, VA 22207 « Phone: (703) 228-2411 « Fax: (703) 841-0681
www.apsva.us

November 30, 2016

NASCO

Attn; Dave Johnson
901 Janesville Avenue
Fort Atkinson, W1 53538-0901

Sent via email to: guotes@ensnsco.com; duvejohnson@enasco.com

Subject: ACCEPTANCE AND AWARD AGREEMENT - INVITATION TO BID NUMBER #15FY 17
INSTRUCTIONAL AIDS, TOYS & GAMES
Reference: CONTRACT NUMBER #15-14 FY17, INSTRUCTIONAL AIDS, TOYS & GAMES

Dear Mr. Johnson:

Your bid opened November 2, 2016, is hereby accepted for:

D

2)
3
4)
5)
6)
7
8)
9)

20.0% discount off listed prices (except items labeled with “Z” are 5% discount) published in the NASCO Arts & Crafts
Catalog, and

15.0% discount off listed prices published in the NASCO Science Catalog, and

10.0% discount off listed prices published in the NASCO Physical Education Catalog, and

10.0% discount of listed prices published in the NASCO Family & Consumer Sciences Catalog, and

15.0% discount off listed prices published in the NASCO Math Catalog, and

15.0% discount off listed prices published in the NASCO Early Learning Catalog, and

15.0% discount off listed prices published in the NASCO Elementary Education Catalog, and

10.0% discount off listed prices published in the NASCO Hands-on-Health Catalog, and

15.0% discount off listed prices published in the NASCO Special Education Catalog, and

10) 10.0% discount off listed prices published in the NASCO AG Sciences Catalog.

A contract is awarded to NASCO for the goods referenced above. Please arrange to have an officer or authorized agent of your
company sign the Acknowledgement and return to this office within five (5) days.

Orders are to be provided in accordance with the following contract documents:

1)
2)
3)
4
5)
6}

Aprcement Between Arlington Public School (APS) and Contractor
Pricing Schedule

Scope of Services

Bid Documents and Addenda, included by reference

General Terms and Conditions

Modilications issued after Execution of this Agreement

A completed Certificate of Insurance was not submitted with your bid (as outlined in Section 65 of the ITB). Please include a copy of this
required document when the Acknowledgement is rerurned.

This is not an ordet. A Purchase Order will follow.

incerely,
AN = LAA
id Webb, C.P.M.

Director/Purchasing
Enclosures

1
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ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NO. 17-196-1-R
ATTACHMENT A

ARLINGTON PUBLIC SCHOOLS .
PURCHASING OFFICE

NOVEMBER 30, 2016

OFFER OF CONTRACT FOR BID NUMBER #15FY17 - INSTRUCTIONAL AIDS, TOYS & GAMES

CONTRACTOR: CONTRACT:

NASCO #15-14FY17
Atm: Dave Johnson

901 Janesville Avenue
Fort Atkinson, WT 53538-0901

We acknowledge Contract refclrcncc #15-14FY'17 dated November 30, 2016 for INSTRUCTIONAL AIDS, TOYS &
GAMES, as follows:

1}

2)
3}
4)
5)
6)
7)
8)
9)

20.0% discount off listed prices (except items labeled with “Z” are 5% discount) published in the NASCO Aris &
Crafis Catalog, and

15.0% discount off listed prices published in the NASCO Science Catalog, and

10.0% discount off listed prices published in the NASCO Physical Education Catalog, and

10.0% discount off listed prices published in the NASCO Family & Consumer Sciences Catalog, and

15.0% discount off listed prices published in the NASCO Math Catalog, and

15.0% discount off listed prices published in the NASCO Early Leaming Catalog, end

15.0% discount off listed prices published in the NASCO Elementary Education Catalog, and

10.0% discount off listed prices published in the NASCO Hands-on-Health Catalog, and

15.0% discount off listed pnccs published in the NASCO Special Education Catalog, and

10) 10.0% discount off listed prices published in the NASCO AG Sciences Calalog.
11} Ready-or-Not Tot and Accessories, Xenopus frogs, live material, coupon cards and items with an “NA” or “NZ"

prefix are not discounted

12} A hazardous material surcharge will be added to items with a black dinmond insignia or D.0.T. symbol
13) Usc Quote # 84653 on all Purchase Orders

14) Free Shipping (ground) to school facilities except for live material (LM prefix) or items with a truck logo
15) Truck Shipments are for dock delivery

ACKNOWLEDGMENT:

NASCO

SIGNATURE: ATLE

on. Manager of Comtra.:t Sales

PRINTED NAME: DATE: /22~

RIDER AGREEMENT NO. 17-196-1-R J ?
ATTACHMENT A




ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NO. 17-196-1-R
ATTACHMENT A

SCOPE OF SERVICES

SPECIFICATIONS:

L1

1.2,
1.3.
1.4,
1.5.
L.6.
1.7.
1.8,

1.9,

1.10.

L1

1.12,
1.13.
1.14,

1.15.

20.0% discount off listed prices (except items labeled with “Z” are 5% discount) published in the NASCO
Arts & Crafts Catalog

15.0% discount off listed prices published in the NASCO Science Catalog

10.0% discount off listed prices published in the NASCO Physical Education Catalog

10.0% discount off listed prices published in the NASCO Family & Consumer Sciences Catalog
15.0% discount off listed prices published in the NASCO Math Catalog

15.0% discount off listed prices published in the NASCO Early Learning Catalog

15,0% discount off listed prices published in the NASCO Elementary Education Catalog

10.0% discount off listed prices published in the NASCO Hands-on-Health Catalog

15.0% discount off listed prices published in the NASCO Special Education Catalog

10.0% discount off listed prices published in the NASCO AG Sciences Catalog

Ready-or-Not Tot and Accessories, Xenopus frogs, live material, coupon cards and items with an “NA” or
“NZ” prefix are not discounted

A hazardous material surcharge will be added to items with a black diamond insignia or D.O.T. symbol
Use Quote # 84653 on all Purchase Orders
Free Shipping (ground) to school facilitics except for live material (LM prefix) or items with a truck logo

Truck Shipments are for dock delivery

PERIOD OF CONTRACT AND RENEWALS:

2.1
2.2,

23.

The period of this contvact shall be from DATE OF AWARD through November 30, 2021.

This contract may be renewed at the expiration of its term by agreement of both parties. Such renewal may
be for one (1) additional five-year period at the same terms and conditions upon mutual agreement of the
Contractor and APS,

APS, at its discretion, may extend the initial contract term or contract renewal term of the resultant
Contract for a period of not more than six months, unless specifically stated otherwise in the solicitation.

Notice of intent to renew will be given to the Contractor in writing by the APS Purchasing Office,
normally 60 days before the expiration date of the current contract. This notice shall not be deemed to
commit APS to a contract renewal,

4
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ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NQ. 17-196-1-R
ATTACHMENT A

DELIVERY:

3.1.  The date and place of delivery of items under this contract shall be agreed upon between the authorized
representative placing the order and the Contractor at the time the order is placed. Deliveries will be made
to various locations in the Arlington Public Schools between the hours of 7:30 AM and 2:30 PM on
regular APS business days unless other arrangements have been made.

INVOICING:

4,1.  The Contractor shall submit a Summary Invoice once each month listing the Sales/ Delivery Ticket
numbers covering deliveries made during the monthly billing period. The invoice must be accompanied by
ane copy of each signed Sales/ Delivery Ticket.

4.2,  Invoices will be delivered to the following address:
Accounts Payable
Arlington Public Schools
1426 N. Quincy Strect
Arlington, VA 22206

43.  The invoice shall contain the applicable Purchase Order number, and the name of the agency/ school
receiving the supplies.

i
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ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NO. 17-196-1-R
ATTACHMENT A

ARLINGTON PUBLIC SCHOOLS

GENERAL TERMS AND CONDITIONS AND INSTRUCTIONS TO BIDDERS

Bidder: The general terms and conditions and instructions to bidders which follow apply to ail purchases and become a part of
al) formal solicitations and become a part of all Contract awards and Purchase Order issued by the Arlington Public Schools
{APS), unless otherwise specified. Bidders or their authorized representatives are expected to fully inform themselves as to the

conditions, requirements, and specifications before submitting bids, failure to do so will be at the bidder’s own risk and will not
be a basis for relief.

Subject to ali State and local laws, policies, resolutions, regulations and all accepted rules, regulations and limitations imposed
by legislation of the Federal Government, bids on all solicitations issued by APS will bind bidders to applicable conditions and
requirements herein set forth unless otherwise specified in the solicitation. Where there is a conflict between these General
Conditions and Instructions and the Purchasing Resolution, the Purchasing Resolution shall prevail.

1. AUTHORITY

The Purchasing Agent has the sole responsibility and authority for negotiating, placing and when necessary modifying
each and every solicitation, Purchase Order or other award issued by the APS, In the discharge of these responsibilities,
the Purchasing Agent is assisted by buyers under his supervision. No other Arlington Public Schools officer or employee
is authorized to order supplies or scrvices, enter into purchase negotiations or Contract. Any Purchase Order or Contract
made which is contrary to these provisions and authorities shall be void and neither the Arlington County School Board
(ACSB), nor any of its officers and employees, shall be bound thereby.

2. INDEPENDENT CONTRACTOR

The Coniractor will be legally considered as an independent Contractor and neither the Contractor nor its employees will,
under any circumstances, be considered servants or agents of APS. APS will not be legally responsible for any negligence
or other wrongdoing by the Contractor, its servants or agents. APS will not withhold from the Contract payments to the
Contractor any federal or state unemployment taxes, federal or state income taxes, Social Security tax, or any other
amounts for benefits to the Contractor. Further, APS will not provide to the Contractor any insurance coverage or other
benefits, including workers® compensation, normally provided by APS for its employees.

3. ARLINGTON PUBLIC SCHOOLS EMPLOYEES

No employee of APS shall be admitted to any share or part of this Contract or to any benefit that may arise from the
contract which is not available to the general public.

4. BID FORMS

All bids shall be submitted in duplicate, on the Bid Form provided, properly signed in ink in the proper spaces, and
subimitted in a scaled envelope provided with the solicitation.
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ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NO. 17-196-1-R
ATTACHMENT A

EXAMINATION OF BID DOCUMENTS

5.1  Bidders shall thoroughly examine the bid documents. The bidder’s failure or omission to examine any document
shall not relieve the bidder from any obligations with respect 1o its bid or to the resultant Contract. The submission
of a bid shall be taken as prima facie evidence of compliance with this section.

5.2 If a bidder knows, or should have known, that an ambiguity, discrepancy, error, omission or conflicting statement
exists in the bid documents, the bidder has an obligation to seek clarification, interpretation or instructions from the
Purchasing Agent prior to submitting ® bid. Any and all such requests for clarifications, interpretations or
supplemental instructions will be in the form of written addendum, if issued, will be sent to prospective bidders
prior to the date fixed for the opening of bids. APS will not be responsible for any clarifications, interpretations or
instructions except those made by written addendum. Should the bidder fail to seck such a clarification prior to
submission of a bid, the bidder thereby waives, and agrees to indemnify and hold APS harmless from any claim,
suit or cause of action arising out of or related to such ambiguity, discrepancy, error, omission or conflicting
statement which the bidder knew or should have known existed at the time the bid was submitted,

5.3  Failure of a bidder to receive any addendum shall not relieve the bidder from the requirements of the bid, including
all addenda issued. All addenda so issued shall become part of the bid documents. Each bidder shall be
responsible for determining prior to submitting 4 bid that all addenda issued have been received and shall
acknowledge receipt and inclusion of all addenda in the bid.

SPECIFICATIONS

6.] 1f goods/services bid are in substantial compliance with the bid requirements, APS, in its sole discretion, may
waive informalities and award a Contract if the informality (see paragraph 17., Informalities) will not affect the
price, quality, quantity or delivery schedule of the goods, services or construction being procured.

6.2 The bidder shall indicate on their bid form any exceptions from the bid specifications and terms and
conditions. 1f exceptions are not stated, it will be assumed that the goods and/or services fully comply with the
bid specifications and terms and conditions and the bidder will be required to deliver the product or service
meeting the bid specifications under the terms and conditions specified.

6.3 All materials used for the manufacture or construction of any supplies, materials or equipment covered by this bid
shall be new (unused), unless otherwise specified. The itcms bid shall be the lalest model, of the best quality, and
highest grade workmanship.

6.4 Any ancillary items or parts of any cquipment listed in the solicitation which are not fully described in the
specification and which are necessary for the completion and use of the items or cquipment and its appustenances
shall be considered a part of such equipment although not directly specified in the solicitation.

SUBSTITUTION OF MATERIALS OR SERVICES

7.1 In the specifications, where any item of equipment or material is specified by proprietary name, trade name, and/or
name of one or more manufacturers, with the addition of such expressions as “no substitutes,” it is to be understood
that those items are so specified for reasons of standardization in maintenance and operation, or for reasons of
obtaining desirable features best suited to the requirements of APS and no other brand shall be considered.

7
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ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NO. 17-196-1-R
ATTACHMENT A

7.2 When a brand name is stated, unless identified as a “no substitute” item in the solicitation, the name of a certain
brand, make or manufacturer does not restrict bidders to that specific brand, make or manufacturer. The use ofthe
brand, make or manufacturer’s identification is intended to convey the general type, style, character and quality of
the item described. Any article which APS in its sole discretion determines to be the equivalent of the item

specificd, considering quality, workmanship, economy of operation and suitability for the intended use, may be
accepted and considered for award.

7.3 If bidding a brand other than that specified, it is the bidders responsibility to substantiate that the goods and/or
services meet the specifications. To ensure that sufficient information is available, the bidder shall furnish (and
should submit as part of his bid) descriptive material (c.g., catalog cuts, drawings, specifications, efc.) necessary to
substantiate that the products or services offered meet the requirements of the solicitation.

PREPARATION, SUBMISSION AND RECEIPT OF BIDS

8.1 Bids must be submitted to the address stated in the solicitation. Bids shall be submitted in the prescribed format
and on the forms furnished, if any, or copies thereof, and shall be signed in ink. Original signatures are required on
bids. Bids shall be enclosed in an envelope, and shall be sealed and clearly labeled with the bid number and
project name so as to indicate the work covered by the solicitation so as to guard against opening prior to the time
set for the opening. Bidders shalt designate on the exterior of the outermost envelope the bid number and date and
time of opening of the bid. Erasures or other changes must be explained and initialed by the bidder, Bids
containing any conditions, omissions, failure to bid all items, unexplained erasures or alterations or itcms not called
for in the bid, or irregularities of any kind, may be rejected by APS as being non-responsive.

8.2 Each bid must give the full legal name and business address of the bidder. Bids must be signed by a person
authorized to bind the bidder in Contractual matters, The name and title of the person signing the bid shall also be
typed or printed as indicated on the bid form.

8.2.1 The Bidder shall provide, in the space provided or directed in the solicitation, (i) its social security number
if an individual, or (ii) its federal employer identification number if a proprietorship, partnership or
corporation.

8.3 Bids must be received prior to the date and time of opening specified in the solicitation. Late bids will not be
considered.

8.4 No APS official or employee shall be responsible for a bid opened that is not properly identified on the envelope,
or for any bid not submitted, as specified in the solicitation. Bids for separate solicitations shall not be combined
on the same form or submitted in the same envelope. Any such bids may be rejected as non-responsive.

8.5 Each Bid Form shall include specific acknowledgment of receipt of all addenda issued during the bidding process.
Failure to acknowledge nddenda may result in the bid being rejected as non-responsive.

8.6 APS accepts no responsibility for any expense incurred by any bidder in the preparation and submission of a bid.
ALTERNATE BIDS

Bidders who have other items they wish to offer in lieu of or in addition to what is required by this solicitation shall
submit a separate bid clearly marked “ALTERNATE BID”, Alternate bids will be deemed non-responsive and will not

8
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11.

12,

13.

ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NO. 17-196-1-R
ATTACHMENT A

be considered for award. Such bids will, however, be examined prior to awarding the Contract contemplated herein and
may result in either cancellation of all bids in order to permit rewriting of the solicitation to include the altemate items in
a re-bid or the alternate items may be considered for future requirements.

EXCEPTIONS

Bidders taking exception to any part or section or term of this solicitation, including, by way of illustration and not
limitation, the Contract, the specifications, Special conditions, General Terms and Conditions and Instructions to Bidders
and any other attachments or references hereto or thereto, shall indicate such exceptions on the Bid Form. Failure to
indicate any exceptions, shall be interpreted as the bidder’s intent to fully comply with solicitation as written. However,
conditional or qualified bids with such exceptions, unless specifically allowed in this solicitation, are subject to rejection
in whole or in part as non-responsive.

SUBMISSION OF PROPRIETARY INFORMATION

Trade secrets or proprietary information submitted by a Bidder in connection with this procurement transaction shall not
be subject to public disclosure under the Virginia Freedom of Information Act; however, the Bidder must invoke these
protections prior to or upon submission of the data or the materials, and must identify the data or other materials to be
protected and state the reason why protection is necessary. [Virginia Code Section 2.2-4342(F)]. Bidders shall submit,
in g _sepavate section of the bid, any information considered by the Bidder to be trade secrets or proprictary
information. shall clearly identify the information as trade secrets or proprietary information and shall state the
reason why protection is necessary. Bidders may not declare the entire bid proprietary nor may they declare
pricing to be proprictary. References may be made within the body of the bid to proprietary information; however all

information contained within the body of the bid mot in thc separate section labeled proprictary shall be public
information.

SIGNED BID CONSIDERED AN OFFER

12.1 A signed bid shall be considered an offer on the part of the bidder and shall be deemed accepted upon award by
APS, uniess withdrawn under the provisions herein. Should any bidder receiving an award default or fail to deliver
the products or services ordered by the time specified, APS may terminate the Purchase Order and/or Contract, and
after oral or written notice to the bidder, may procure the products and/or services from other sources and hold the
defaulting bidder liable for any resulting additional cost.

12.2 Unless otherwise specified by APS, all formal bids submitted shall be binding for ninety (90) calendar days
following bid opening date, unless extended by mutual consent of all parties. No limitation made by the bidder on
the binding nature of the bid shall have any effect.

LATE BIDS

13.1 A latc bid is any bid received at the office designated in the solicitation afier the exact time specified for receipt of
the bid, Late bids will not be considered for award except if it is received before award is made and either;

13.2 It was sent by registered or certified mail not later than the fifth (5") calender day prior to the date specified for
receipt of the bid or:

13.3 The bid was sent by mail and the Purchasing Agent determines that the Jate receipt was due solely to mishandling
9
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15.
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by the Arlington Public Schools afier receipt at the address and the office specified in the solicitation.

13.4 The time a bid is received shall be determined by the date and time stamped by the date and time clock in the
Purchasing Office. Bidders are responsible for ensuring that Purchasing Office personnel date and time stamp their
bids by the deadline indicated. In the event the time clock is not functioning, the time shall be determined by the
time displayed on the landline telephone near the time clock. The time on the telephone will be written on the bid
by hand by the Purchasing Office staff.

13.5 A late hand-carried bid, or any other late bid not submitted by mail or courier, shall not be considered for award.

WITHDRAWAL OF BID

No bid may be withdrawn after it is filed unless the bidder makes a request in writing to APS prior to the time set for the

opening of bids or unless APS fails to award or issue a notice of intent to award within ninety (90) days afier date fixed
for the opening.

WITHDRAWAL OF BID DUE TO ERROR {Other Than Constyuclion)

15.1 Upon proper request and identification, bids may be withdrawn at any time prior to the date and time set for the bid
opening. Afler the bid opening, if the Purchasing Agent denies the withdrawal of a bid, the bidder shall be notified
in writing stating the reasons for the decision. Award of the Contract shall be made to the bidder at the bid price,
provided the bidder is a responsible and responsive bidder.

15.2 Bidders may request withdrawal of their bid from consideration if the price bid was substantially lower than the
other bids due solely to a clerical or arithmeticel mistake therein. The bidder shall give written notice to the
Director of Purchasing of a claim to withdraw the bid prior to the award of the Contract or issuance of the Purchase
Order. The cause and nature of the mistake shall be stated in the claim to withdraw.

15.3 If a bid is withdrawn under the authority of this section, the lowest remaining bid shall be deemed to be the low
bid.

15.4 No bid may be withdrawn under this section when the result would be the awarding of the Contract on another bid
of the same bidder or of another bidder in which the ownership of the withdrawing bidder is more than five
percent. No bidder who is permitted to withdraw a bid shall, for compensation, supply any material or labor to or
perform any sub-Contract or other work agreement for the person or firm to whom the Contract is awarded or
otherwise benefit, directly or indirectly, from the performance of the project for which the withdrawn bid was
submitted.

REJECTION AND AWARD OF BIDS

16.1 APS reserves the right to accept or reject any or all bids or parts of bids, to waive informalities and re-bid any
requirement. Bids having exceptions to the specifications and/or terms and conditions included in the solicitation
may be considered, but preference may be given to bids with no exceptions taken,

16,2 Modifications of or additions to any portion of a quote or bid, which affects quality, quantity, price or delivery,
shall be cause to reject the bid as non-responsive. Modifications which do not affect quality, quantity, price or
delivery will be dealt with, by APS, on a case by case basis and APS, in its sole discretion, may reject such bids as
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non-responsive, waive the modifications as informality or require the bidder to withdraw the non-responsive
language as a condition of being a responsive bidder.

16.3 APS reserves the right to award the Contract for any or all items bid on a lump sum basis, individual item basis or
such combination as shall best serve its interests, including award to multiple Contractors, unless otherwise
specified by APS. Where a unit price and the extension price arc at variance, the unit price will prevail.

16.4 A notice of Contract award for this solicitation shall be posted on a bulletin board the public bulletin board on the
1st Floor, Education Center, 1426 N. Quincy Street, Arlington, VA 22207 for a period of at least 10 calendar days.

16.5 [fa bid from the lowest responsive and responsible bidder exceeds available funds, APS may negotiate with that
bidder to obtain a Contract within available funds. Such negotiation may include but is not necessarily limited to
adjustment of the bid price and changes in the bid scope or requirements in order to bring the bid within the
amount of available funds, The apparent lowest responsive and responsible bidder shall be notified in writing that
the bid exceeds available funds and APS wishes to negotiate, If APS and the Bidder are unable to successfully
negotiate the scope of work and/or bid price so the price is within available funds, all bids shall be rejected. APS
reserves the right to increase or decrease quantities at the quoted unit price.

INFORMALITIES

APS has the right to waive minor defects or variances from the exact requirements of the solicitation in bid insofar as
those defects or variances do not affect the price, quality, quantity or delivery schedule of the goods or services being
procured. If insufficient information is submitted for APS to properly evaluate the bid, APS has the right to require such
additional information as it may deem necessary afier the bid opening time and date, provided that the information
requested does not change the price, quality, quantity or delivery schedule for the goods or services being procured,

QUALIFICATION OF BIDDERS

Each bidder may be required, before the award of a Contract, to show to the complete satisfaction of the Purchasing
Agent that it has the nccessary facilities, ability and financial resources to furnish the goods or services specified herein in
a satisfactory manner, Each bidder may also be required to show past history and references which will enable the
Purchasing Agent to be satisfied as to the bidder’s qualifications. Failure to qualify according to the foregoing
requirements will justify bid rejection by APS.

NOTICE OF ACCEPTANCE/CONTRACT DOCUMENTS

A written award (Acceptance Agreement or two party Contract) mailed or otherwise furnished to the successful bidder
within the time for acceptance specified in the solicitation shall be deemed to result in a binding Contract, The following
documents which are included in the solicitation shall be incorporated by reference in the resulting Contract and become a
part of the Contract:

19.1 Bidder’s Bid Form

19.2 Pricing Schedule

19.3 APS Acceptance Agreement/Acceptance Agreement;
19.4 General Terms and Conditions & Instructions to Bidders
19.5 Any Special Conditions if applicable

19.6 Any addenda

RIDER AGREEMENT NO. 17-196-1-R 10
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21,

22.

23.

24,
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SAMPLES

Evidence in the form of samples may be requested if the brand bid is other than that specifiell. When requested,
samples must be furnished free of cost to APS, within seven (7) days of written request, and will, if not used or
destroyed in testing and upon request, be returned at the bidder’s expense within thirty (30) days of bid award.

CONTRACTOR REGISTRATION/ ARLINGTON COUNTY LICENSE

21.1 Ifrequired in order to perform the work in this solicitation, the bidder certifies they have the appropriate license or
certificate and classification(s) required to perform the work included in the scope of the bid documents, prior to
submitting the bid, in accordance with Title 54.1, Chapter 11 of the Code of Virginia and in accordance with the
laws, rules and regulations of the Commonwealth of Virginia, Department for Professional and Occupational
Regulation, Virginia Board for Contractors in granting the License or Certificate and classifications,

21.2 The successful bidder must comply with the provisions of Chapter 11 (“Licenses™) of the Arlingion County Code,
ifapplicable. For information on the provisions of that chapter and its applicability to this solicitation, contact the
Arlington County Business License Division, Office of the Commissioner of Revenue, 2100 Clarendon Boulevard,
Suite 200, Arlington, Virginia 22207, (703) 228-3060.

AUTHORITY TO TRANSACT BUSINESS

Any bidder organized as a stock or non-stock corporation, limited liability company, business trust, or limited partnership
or registercd as a registered limited liability partnership imust be authorized to transact business in the Commonwealth asa
domestic or foreign business entity if so required by Title 13.1 or Title 50 of the Virginia Code, or as otherwise required
by law. The proper legal name of the firm or entity and the identification number issued to the bidder by the State
Corporation Commission must be writlen in the space provided on the proposal submission form. APS may require a
firm to provide documentation prior to award which: 1) clearly identifies the complete name and legal form of the firm or
entity (i.e. corporation, limited partmership, etc.), and 2) establishes that the firm or entity is authorized by the State
Corporation Commission to transact business in the Commonwealth of Virginia. Failure of a prospective and/or
successful bidder or offeror to provide such documentation shall be grounds for rejection of their bid or proposal or
cancellation of the award, if an award has been made, For further information refer to the Commonwealth of Virginia
State Corporation Commission website at: www.sce.virginia.gov.

LICENSES, PERMITS AND FEES

23.1 The Contractor shall secure and pay for all permits, governmental fees and licenses necessary for the proper

execution and completion of the work which are legally required prior to and during the work, unless otherwise
specified by APS in the solicitation.

23.2 Included in the permits required in the paragraph iminediately above, the Contractor shall apply for and be issued a
local permit for any land disturbing activity, and shall provide a “responsible land disturber” for the project, as
required by Arlington County ordinance,

DELIVERY

24.1 Time is of the essence for any orders placed as a result of this solicitation. APS reserves the right to cancel such
orders, or any part thereof, without obligation if delivery is not made at the time(s) specified in the awarded

12
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26.

27.

28.
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Contract. All items shall be delivered F.0Q.B. destination and delivery included in the bid price. Failure to do so
may be cause for termination of the Contract. The bidder shall assume all liability and responsibility for the
delivery of merchandisc in good condition to the specified delivery location(s).

24.2 Tn the case of failure by the Contractor to deliver goods or services in accordance with the Contract, APS, after oral
or written notice, may procure the same or similar goods or services from other sources and the Contraclor shall be
liable for any resulting additional purchase and administrative costs. This remedy shall be in addition to any other
remedies which APS may have pursuant to this Contract under law. APS shali be entitled to offset such costs
against any sums owed by APS to the Contractor,

ACCEPTANCE OF MATERIAL

The goods/services delivered under this solicitation shall remain the property of the Contractor until a physical inspection
or actual usage of the goods/services is made and thereafter accepted to the satisfaction of APS. The poods/services must
comply with the specifications and terms and conditions of the solicitation and be of the highest quality. In the event the
goods/services supplied to APS are found to be defective or not to conform to specifications, APS reserves the right to
cancel the order upon written notice to the Contractor and return products to Contractor at the Contractor's expense.

APS PURCHASE ORDER REQUIREMENT

Purchases by APS are authorized only if an APS Purchase Order is issued in advance of the transaction, indicating that
the ordering agency has sufficient funds available to pay for the purchase, Contractors providing goods or services
without a signed APS Purchase Order, do so at their own risk. APS will not be liable for payment of any purchases made
by its employces without appropriate purchase authorization issued by APS Purchasing Agent.

CHANGES TO PURCHASE ORDERS

Any changes to an existing Purchase Order must be approved in advance through issuance of 2 written change order by
the Purchasing Office. APS will not assume responsibility for the cost of any changes made without issuance of a written
change order.

CHANGES AND AMENDMENTS TO CONTRACTS

28.1 APS may, at any time, by written notice, require changes in the services to be performed by the Contractor. Ifsuch
changes cause an increase or decrease in the Contractor’s cost of, time required for, performance of any services
under this Contract, an equitable adjustment shall be made and the Contract shall be modified in writing
accordingly. The APS Purchasing Office must approve all work that is beyond the original scope of work,

28.2 No services for which an additional cost or fee will be charged by the Contractor shall be furnished without the
prior written authorization of the APS Purchasing Director/Purchasing Agent.

28.3 This Contract shall not be amended except by written amendment executed by persons duly authorized to bind the
Contractor and APS.
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33.
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PAYMENT TERMS

Payments will be made within 30 days after receipt of an approved invoice by APS. Discounts for prompt payment will
not be considered in the evaluation of bids, However, any offered discount will become part of the award and will be
taken if payment is made within the discount period offered in the bid. In connection with any discount offered for
prompt payment, time shall be computed from the date of the invoice. For the purpose of earning the discount, payment
shall be considered to have been made on the date that appears on the payment check or the date on which an electronic
funds transfer for the payment was made.

INVOICES

Invoices unless otherwise specified on the Contract or Purchase Order, will be submitted for each Purchase Order
imimediately upon completion of the shipment or services. If shipment is made by freight or express, the original Bill of
Lading properly receipted, must be attached to the invoice. Mail invoices, as applicable:

Arlington Public Schools
Office of Accounting
1426 N. Quincy St.
Arlington, VA 22207

TAXES

APS is exempt from the payment of any federal excisc or any Virginia State Tax. The price bid must be net, exclusive of
taxes. However, when under established trade practice, any federal excise tax is included in the list price; the bidder may
quote the list price and shall show separately the amount of federal tax, either as a flat sum or as a percentage of the list
price, which shall be deducted by APS. The APS Federal Tax Exemption Number is 54600128. Contractors located
outside the Commonwealth of Virginia are advised that, when the bid calls for materials to be picked up by the APS at
their place of business, they may charge and collect their own local/state sales tax.

COPYRIGHTS OR PATENT RIGHTS

By submitting a bid, the Bidder certifies that there has been no violation of copyrights or patent rights in manufacturing,
producing, or selling the commodities or scrvices to be ordered as a result of the solicitation. The successful bidder shall,
at his own expense, defend any and all actions or suits charging such infringement, will indemnify APS and will save
APS, its officers, employees, and agents harmless from any and all liability, loss, or expense occasioned by any such
violation.

APPROPRIATION OF FUNDS

All funds for payments by APS under this Contract are subject to the availability of an annual appropriation for this
purpose by the ACSB. In the event of non-appropriation of funds by the ACSB for the goods or services provided under
the Contract or substitutes for such goods or services which are as advanced or more advanced in their technology, APS
will terminate the Contract, without termination charge or other liability to APS, on the last day of the then current fiscal
year or when the appropriation made for the then current year for the services covered by this Contract is spent, whichever
event occurs first. If funds are not appropriated at any time for the continuation of this Contract, cancellation will be
accepted by the Contractor on thirty (30) days prior written notice, but failure to give such notice shall be of no effectand
the APS shall not be obligated under this Contract beyond the date of termination.
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TERMINATION FOR CONVENIENCE

Unless otherwise stated, any resultant Contract may be terminated by APS, in whole or in part, whenever APS determines
that such a termination is in its best interests. Any such termination shall become effective on the date stated in a written
notice of termination mailed to the Contractor at least five days prior to the stated termination date. The notice of
termination shall state the extent to which performance shall be terminated. The Contractor shall be paid for all goods
delivered or services successfully completed prior to the termination date. If funds are not appropriated for this Contract
for any APS fiscal year, the Contract shall terminate automatically, without prior notice, after the last day for which funds
were appropriated (see paragraph 34., Appropriation of Funds). Contract termination pursuant to this section shall not be
considered a Contract default, and APS shall not be liable for future payments or for cancellation or termination charges.

TERMINATION FOR CAUSE

35.1 If, through any cause, the Contractor shall fail to fuifill in a timely and proper manner its obligations under this
Contract, or if the Contractor violates any of the covenants, agreements, or stipulations of this Contract, APS
thereupon has the right to declare the Contractor in default in whole or in part. In the event APS elects to declare
the Contractor in default, APS will notify the Contractor by wrilten notice describing the nature of the default and
providing the Contractor a right to cure such default within ten (10) days after the date of the notice, or within such
longer period as APS, in its sole and absolute discretion, may prescribe. In the event the default is not cured within
the time period, APS has the right (o take necessary actions to correct or complete the work. Tn such event, all
finished or unfinished documents, data, studies, surveys, drawings, maps, models, and reports prepared by the
Contractor under-the Contract shall, at the option of the APS, become its property and the Contractor shall be
entitled to receive just and equitable compensation for any satisfactory work completed on such documents.

35.2 Notwithstanding the above, the Contractor shall not be relieved of liability for damages sustained by APS by virtue
of any breach of Contract by the Contractor until such time as the exact amount of damages due to APS from the
Contractor can be defermined.

INTENTIONALY DELETED

OWNERSHIP OF DOCUMENTS

37.1 All finished or unfinished information or materials, documents, data, studies, surveys, drawings, maps, models,
photographs, and reports or other materials prepared by or for the Contractor under any resultant Contract shall, at
the option of APS, become APS property and shall be delivered to and remain the property of APS upon
completion of the work or termination of the Contract. APS shall have the right to use and reproduce the data and
reports submitted hercunder, without additional compensation to the Contractor.

37.2 Any art work provided to the Contractor by APS shall be returned to APS upon delivery of the final products
and/or services. Any art work, negatives, proofs, etc, produced by the Contractor in order to supply the products or
services Contracted for shall become the property of APS and shall be sent to APS upon delivery of the final
products and/or services unless otherwise requested by APS. Failure to deliver the art wark, negatives, proofs, etc.
shall be cause for withholding any payment due.
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38. COMPLIANCE WITH ALL REQUIREMENTS

39,

40,

41,

42,

43,

The Contractor shall comply with all applicable Federa!, State and Local laws, codes and regulations. The Contractor

shall give notice and comply with all laws, ordinances, rules, regulations, and lawful ordets of any public authority having
jurisdiction over the performance of the work.

ANTITRUST

By entering into a Contract, the Contractor conveys, sells, assigns and transfers to APS all rights, title, and interest in and
to all canses of action the Contractor may now have or hereafter acquire under the antitrust laws of the United States and
the Commonwealth of Virginia, relfating to the goods or services purchased or acquired by APS under said Contract.

LEGAL PROCEEDINGS

The Contract shall be governed in all respects by the laws of the Commonwealth of Virginia and any litigation with
respect thereto shall be brought in the Circuit Court of Arlington County, Virginia. The Contractor shall comply with
applicable federal, state, and local laws and regulations.

ARBITRATION

It is expressly agreed (hat nothing under the Contract shall be subject to arbitration, and any references to arbitration are
expressly deleted from the Contract Documents.

SEVERABILITY

The sections, paragraphs, sentences, clauses and phrases of this Contract are severable, and if any phrase, clause,
sentence, paragraph or section of this Contract shall be declared invalid by the valid judgment or decree of a court of
competent jurisdiction, such invalidity shall not affect any of the remaining phrases, clauses, sentences, paragraphs and
sections of this Contract.

EMPLOYMENT DISCRIMINATION BY CONTRACTOR PROHIBITED

During the performance of this Contract, the Contractor agrees as follows:

43.1 The Contractor will not discriminate against any employee or applicant for cmployment because of race, religion,
color, sex, or national origin, except where religion, sex, or national origin is a bona fide occupational qualification
reasonably necessary to the normal operation of the Contractor. The Coutractor agrees to post in conspicuous

places, available to employces and applicants for employment, notices setting forth the provision of this
nondiscrimination clause.

43.2 The Contractor, in all solicitations or advertiscments for employees placed by or on behalf of the Contractar, will
state that such Contractor is an Equal Opportunity Employer.

43.3 Notices, advertisements and solicitations placed in accordance with federal law, rule, or regulation shall be deemed
sufficient for the purpose of meeting the requirements of this scction.

43.4 The Contractor will include the provisions of the foregoing paragraphs 43.1, 43,2 and 43.3 in every Sub-Contract
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or Purchase Order of over $10,000, so that the provisions will be binding upon each Sub-Contractor or vendor.

The Contractor will comply with the provisions of the Americans with Disabilities Act of 1990 which prohibits
discrimination against individuals with disabilities in employment and mandates their full participation in both
publicly and privately provided services and activities.

CONTRACTUAL DISPUTE

44.1

44.2

Contractual claims, whether for money or other relief, shall be submitted in writing no later than 60 days afler final
payment; however, written notice of the Contractor’s intention to file such claim shall have been given at the time
of the occurrence or beginning of the work upon which the dispute is based. Any notice or dispute shali be
delivered to the Superintendent, Arlington Public Schools, 1426 N, Quincy Street, Arlington, Virginia 22207 and
shall include a description of the factual basis for the dispute and a statement of the amounts claimed or other relief
requested. The Superintendent shall render a decision on the claim and shall notify the Contractor within 30 days
of receipt of the dispute. The Contractor inay appeal the decision of the Superintendent to the Arlington County
School Board by providing written notice to the Superintendent, within 15 days of the date of the decision. The
Arlington County School Board shall render a decision on the dispute within 60 days of the date of receipt of the
appeal notice and such decision shall be final unless the Contractor appeals the decision in accordance with the
Virginia Public Procurement Act. Invoices for all services or goods provided by the Contractor shall be delivered
to APS no later than 30 days following the conclusion of the work or delivery of the goods, unless other terms are
prescribed by Contract,

A Contractor may not institute legal action as provided in the APS Resolution prior to receipt of APS’s decision on
the claim.

PRUG AND SMOXING FREE WORKPLACE

43.1

45.3

During the performance of this Contract, the Contractor agrees to (i) provide a drug-free workplace for the
Contractor’s employees; (ii) post in conspicuous places, available to employees and applicants for employment, a
statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of
a controlied substance or marijuana is prohibited in the Contractor’s worlkplnace and specifying the actions that will
be taken against employees for violations of such prohibition; (iii) state in all solicitations or advertisements for
employees placed by or on behalf of the Contractor that the Contractor maintains a drug-free workplace; and (iv)
include the provisions of the foregoing clauses in every Sub-Contract or Purchase Order of over $10,000, so that
the provisions will be binding upon each sub-Contractor or vendor.

For the purposes of this section, “drug-frec workplace™ means a site for the performance of work done in
connection with a specific Contract awarded to a Contractor in accordance with the APS Purchasing Resolution,
the employees of whom are prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation,
possession or use of any controlled substance or marijuana during the performance of the Contract.

Contractor acknowledges that any building or open area wherein or whercon the Contractor is performing the
Work under the contract that there shall be no smoking as defined by Va. Code Ann. §15.2-2820, including e-
cigarettes or similar apparatus, at any time in performing the work under the contract.
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PAYMENTS TO SUBCONTRACTORS

In accordance with Virginia Code Section 2.2-4354 the Contractor agrees that:

46,1 Should any sub-contractor be employed by the Contractor for the provision of any goods or services under the
resultant Contract, the Contractor agrees to the following:

46.1.1

46.1.2

46.1.3

46.1.4

46.1.5

The Conlractor shall, within seven days after receipt of any payments from the County pursuant to the
resultant Contract, either:

46.1.1.1 Pay the sub-contractor for the proportionate share of the total payment received from APS
attributable to the goods or services provided by the Sub-Contractor; or

46.1.1.2 Notify APS and the sub-contractor, in writing, of the intention to withhold all or a part of the
sub-contraclor's payment with the reason for nonpayment, Written notice shall be given to:
Superintendent, Artington Public Schools, 1426 N, Quincy Street, Arlington, VA 22207,

The Contractor shall pay interest to the Sub-Contractor, at the rate of one percent per month on all amounts
owed to the Sub-Contractor that remain unpaid after seven days following receipt of payment from APS
for goods or services provided under the resultant Contract, cxcept for amounts withheld under the
subparagraph immediately preceding this subparagraph.

The Contractor shall include in each of its Sub-Contracts a provision requiring each Sub-Contractor to
inciude or otherwise be subject to the same payment and interest requirements with respect to each lower-
tier Sub-Contractor.

The Contractor’s obligation to pay an interest charge to a Sub-Contractor shall not be an obligation of
APS.

No Contract modification shall be allowed for the purpose of providing reimbursement for these interest
charges. No cost reimbursement claim shall include any amount for reimbursement of these interest
charges.

INDEMNIFICATION

To the fullest extent permitted by law, the Contractor, for itself, heirs, representatives, successors and assigns agrees to
save, defend, keep harmless and indemnify APS, and all of its officials, agents and employees (collectively, “APS”) from
and against any and all claims, loss, damage, injury, costs (including court costs and attorney’s fees), charges, liability or
exposure, however caused, resuiting from, arising out of or in any way connected with the Contractor’s performance (or
nonperformance) of the agreement terms or its obligations under this Contract.

ETHICS TN PUBLIC CONTRACTING

48.1 The provisions contained in Virginia Code Sections 2.2-4367 through 2.2-4377, the Virginia Public Procurement Act,
shall be applicable to all Contracts solicited or entered into by APS. A copy of these provisions may be obtained from
the Purchasing Agent upon request.
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48.2 The provisions of this article supplement, but do not supersede, other provisions of law including, but not limited to,
the State and Local Government Conflict of Interests Act (Title 2.2, Chapter 31 of the Virginia Code), the Virginia
Governmental Frauds Act (Title 18.2, Chapter 12, Article 1.1 of the Virginia Code) and prohibitions against bribery
and related offenses (Title 18.2, Chapter 10, Articles 2 and 3 of the Virginia Code). The provisions apply

notwithstanding the fact that the conduct described may not constitute a violation of the Virginia Conflict of Interests
Act.

NOTIFICATION

Any notice required by the Contract shall be effective if given by regular mail, to the Contractor in the name and at the
address given in its proposal submission; provided that change of address shall be effective if given in accordance with
this paragraph. Unless otherwise specified, any notice to APS shall be given by regular mail to the Arlington Public
Schools, Purchasing Agent, 1426 N. Quincy Street, Arlington, VA 22207. The Contractor agrees to notify APS
immediately of any change of legal status or of address. Any notice provided in accordance with this paragraph shall be
deemed to have been completed five calendar days after the date of mailing,

EXTENSION OF CONTRACT TERM

The APS Purchasing Office, at its sole and absolute discretion, may extend the final Contract term or final Contract
renewal term of the resultant Contract for a period of not more than six months, uniess specifically stated otherwise in
the solicitation.

INTENTIONALLY DELETED

INTENTIONALLY DELETED

GUARANTEES & WARRANTIES

53.1 The Contractor shall, through itself and/or the manufacturer, provide APS with a warranty on ali products provided

by the Contractor. The warranty shail be for a period of at least one-year, or the manufacturer’s standard warranty,
whichever is longer.

53.2 The warranty shall inciude all parts, labor, transportation, and any other costs (except general supply items)
necessary to keep the product in good operating condition,

53.3 The cost of this one-year warranty shall be included in the price quoted.

53.4 If seasonal limitations prevent performance of any required testing of the product, the warranty period for such
equipment shall begin afler the tests have been successfully performed.

USE OF INFORMATION AND DOCUMENTS

APS and its officials, employees and agents will copy and use the response of the bidder and documents included with the

response, for various purposes related to analysis, evaluation, and decision to award a Coatract. The bidder is responsible

for obtaining any necessary authorizations for such use of the documents and information, and for assuring that such

copying and use is in conformance with laws related to trademarks and copyrights. Any documents or informatien for

which the bidder has not obtained such authorization, or for which such copying and use is not authorized, shall not be
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submitted. The undersigned bidder agrees to indemnify, defend and hold APS, its officials, employees and agents
harmless from any claims of any nature, including claims arising from trademark copyright laws, refated to use of
information and documents submitted with the Bidder’s response,

FAITH BASED ORGANIZATIONS

APS does not discriminate apainst fajth-based organizations.

IMMIGRATION REFORM AND CONTROL ACT

Tn accordance with § 2.2-4311.1 of the Code of Virginia, Contractors shall certify that they have not, and will not during
the performance of the Contract for goods and services of the Contract, knowingly employ an unauthorized alien as
defined in the federal Immigration Reform and Control Act of 1986.

HIPAA COMPLIANCE

The Contractor shall comply with all applicable legislative and regulatory requirements of privacy, security and electronic
transaction components of the Health Insurance Portability and Accountability Act (HIPAA) of 1996.

CONTRACTOR AND EMPLOYEE CERTIFICATION REGARDING CRIMINAL CONVICTIONS

58.] As a condition of awarding a contract for the provision of Work that requires the Contractor or his employees to
have dircet contact with students on school property during regular schoo! hours or during school-sponsored
activities, the Arlington School Board shall require the Contractor to provide certification thatali persons who will
provide such services have not (i) been convicted of a felony or of any offense involving the sexual molestation or
physical or sexual abuse or rape of a child; (ii), as more particularly set forth in Va. Code Ann. Section 18.2-370.4
no person shall perform any part of the Work on the property of an existing elementary or secondary school who
has been convicted of rape, forcible sodomy or object sexual penetration, all of a child under 13, during the
commission of abduction, in the course of entering a dwelling with intent to commit murder, rape, robbery, arson,
larceny, assault and battery, or any fclony, or of aggravated malicious wounding; and (iii) as more particularly set
forth in Va. Code Ann. Section 18.2-370.5, no person shall perform any part of thc Work on the property of an
existing elementary or secondary school during school hours or during school-related or school sponsored activities
who has been convicted of a sexually violent offense. The Contractor certification covers its employees, its
Subcontractors and the employees thereof.

582 The Contractor certification shall also cover its employees, its Subcontractors and employees thereof, assigned to
the Work after Contract award. The Contractor, upon demand from APS, shall provide all information which
aflowed for the Contractor’s certification.

58.3 The Contractor shall submit to APS a completed Contractor Certification Regarding Criminal Convictions on the
form provided by APS (see Attachment A)

ASSIGNMENT

The Contractor shall not assign, transfer, convey, sublet, or otherwise dispose of any award, or any or all of its rights,
obligations, o interests under this Contract, without the prior written consent of APS.
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SUBCONTRACTING

60.1 The Contractor shall not enter into any Subcontract with any Subcontractor who has been suspended or debarred

from participating in contracting programs by any agency of the United States Government or of the State in which
the work under this Contract is to be performed.

60.2 The Contractor shall be as fully responsible for the acts or omissions of its Subcontractors, and of persons either
directly or indirectly employed by them as for the acts or omissions of persons directly employed by the Contractor.

60.3 The Contractor shall insert appropriate clauses in all Subcontracts to bind Subcontractors to the terms and
conditions of this Contract insofar as they are applicable to the work of Subcontractors.

60.4 Nothing contained in this Contract shall create any Contractual relationship between any Subcontractor and APS.

CONTRACTOR RESPONSIBILITY FOR DAMAGE TQ PROPERTY

The Contractor shall be responsible for damages to property caused by work performed under the Contract or Purchase
Order. The Contractor shall repair to proper working order or replace, to APS’s satisfaction, any property damaged either
directly or indirectly by its actions.

FORCE MAJEURE

62.1 The Contractor shall not be held responsible for failure to perform the duties and responsibilities imposed by this
Contract if such failure is due to fires, riots, rebellions, natural disasters, wars or an act of God beyond the control
of the Contractor and outside the scope of the Contractor’s then-current disaster plan that makes performance
impossible or illegal, unless otherwise specified in the Contract,

62,2 APS shall not be held responsible for failure to perform its duties and responsibilities imposed by the Contract if
such failure is due to fires, riots, rebellions, natural disasters, wars or an act of God beyond the control of APS that
makes performance impossible or illegal, unless otherwise specified in the Contract

COOPERATIVE PURCHASING CONTRACTS WITH PUBLIC JURISDICTIONS

63.1 This procurement is being conducted on behalf of APS, Virginia and other public bodies in accordance with the
provisions of §2.2-4304 of the Virginia Public Procurement Act.

63.2 T approved by the Contractor, the Contract resulting from this procurement may be used by other public bodies to
purchase at Contract prices and in accordance with the Contract terms. The Contractor shall deal directly with any
public body it approves to use the Contract. APS assumes no responsibility for any notification of the availability
of the Contract for use by other public bodies, but the Contractor may conduct such notification,

63.3 With the approval of the Contractor, any public body using the resultant Contract has the option of executing a
separate Contract with the Contractor to add terms and conditions required by statute, ordinances, or regulations, or
to remove terms and conditions which conflict with its governing statutes, ordinances, or regulations.

63.4 APS, its officials and staff are not responsible for placement of orders, invaicing, payments, Contractual disputes,
or any other transactions between the Contractor and any other public bodies, and in no event shall APS, ils
officials or staff be responsible for any costs, damages or injury resulting to any party from use of an APS Contract.
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ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NQ. 17-196-1-R
ATTACHMENT A

SUBCONTRACTING WITH SMALL & MINORITY FIRMS, WOMEN'S BUSINESS ENTERPRISE, &
LABOR SURPLUS AREA FIRMS

The Contractor should take the following steps to assure that, whenever possible, subcontracts are awarded to minority
firms, women’s business enterprises, and labor surplus area firms:

64.1

64.2

64.3

64.4

64.5

Placing qualified small and minority businesses and women's business enterprises on solicitation lists;

Assuring that small and minority businesses and women's business enterprises are solicited whenever they are
potential sources;

Dividing total requirements, when economically feasible, into smaller tasks or quantities to permit maximum
participation by small and minority businesses and women’s business enterprises;

Establishing delivery schedules, where the requirements of the Contract permit, which encourage participation by
small and minority businesscs and women’s business enterprises; and

Using the services and assistance of the U.S. Small Business Administration, the Minority Business Development
Agency of the U.S. Department of Commerce, and state and local.

GENERAL INSURANCE REQUIREMENTS

65.1

The Contractor shall provide a Certificate of Insurance to the Purchasing Agent indicating that the Contractor has
in force the coverage below prior to the start of any work under the contract and agrees to maintain such insurance
until the completion of the contract. All required insurance coverage’s must be acquired from insurers authorized
to do business in the Commonwealth of Virginia and acceptable to APS. The minimum insurance coverage shall
be:

65.1.1 Workers Compensation — Virginia Statutory Workers Compensation (W/C) coverage including Virginia
benefits and employers liability at the state statutory limits. APS will not accept W/C coverage issued by
the Injured Worker’s Insurance Fund of Towson, MD.

65.1.2 Commercial General Liability - $1,000,000 per occurrence with $5,000,000 general aggregate covering all
premises and operations and including Personal Injury, Completed Operations, Contractual Liability,
Independent Contractors, and Products Liability. The general aggregate Iimit shall apply to this project.
Evidence of Contractual Liability coverage shall be typed on the certificate.

65.1.3 Additional Insured — Arlington County School Board shall be named as an additional insured in the
Contractor’s Commercial General Liability policy; evidence of the Additional Insured endorsement shall
be typed on the certificate.

65.1.4 Cancellation— A thirty (30) day notice of cancellation or non-renewal in writing shall be farnished by the
Contractor’s insurance carrier(s) or insurance agent(s) to APS Purchasing Agent.

65.1.5 Contract identification — The insurance certificate shall state confract number and title.

65.1.6 Business Automobile Liability — $500,000 Combined Single Limit (Owned, non-owned and hired).
22
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ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NQ. 17-196-1-R
ATTACHMENT A

65.2 The Contractor assumes all risks for direct and indirect damage or injury to the property or persons used or
employed on or in connection with the work contracted for, and of all damage or injury to any person or property
wherever located, resulting from any action, omission, commission or operation under the Contract, or in
connection in any way whatsoever with the contracted work, until final acceptance of the work by APS,

65.3 No acceptance or approval of any insurance by APS shall be construed as relieving or excusing the Contractor from
any liability or obligation imposed upon the Contractor by the provisions of the Contract Documents.

65.4 The Contractor shall be responsible for the work performed under the Contract documents and every part thereof,
and for all materials, tools, equipment, appliances, and property of any description used in connection with the
work. The Contractor shall be as fully responsible to APS for the acts and omissions of its subcontractors and of
persons employed by them as it is for acts and omissions of persons directly employed by it.

PRICE REDUCTION

If at any time afier the date of the bid the Contractor makes a general price reduction in the comparable price of any
material covered by the contract to customers generally, an equivalent price reduction based on similar quantities and/or
considerations shall apply to the contract for the duration of the contract period (or until the price is further reduced).
Such price reduction shall be effective at the same time and in the same manner as the reduction in the price to customers
generally. For purpose of this provision, a “general price reduction” shall mean any horizontal reduction in the price of an
article or service offered (1) to Contractor's customers generally, or (2) in the Contractor’s price schedule for the class of
customers, i.e., wholesalers, jobbers, retailers, etc. which was used as the basis for bidding on this solicitation. An
occasional sale at a lower price, or sale of distressed merchandise at a lower price, would not be considered a “general
reduction” under this provision. The Contractor shall submit their invoice at such reduced prices indicating on the invoice
that the reduction is pursuant to the “Price Reduction” provision of the contract documents. The Contractor, in addition,
will within ten (10) days of any general price reduction, notify the Purchasing Agent of such reduction by letter.
FAILURE TO DO SOMAY LEAD TO TERMINATION OF THE CONTRACT. Upon receipt of any such notice of a
general price reduction all ordering offices will be duly notified by the Purchasing Agent. The Contractor, if requested,
shall furnish, within ten (10) days afler the end of the contract period, a statement certifying either (1) that no general
price reduction, as defined above, was made after the date of the bid, or (2) if any such general price reductions are made,
that as provided above, they were reported to the Purchasing Agent within ten (10) days, and ordering offices werc billed
at the reduced prices. Where one or more such general price reductions were made, the statement furnished by the
Contractor shall include with respect to each price reduction (1) the date when notice of any such reduction was issued,
(2) the effective date of the reduction, and (3) the date when the Purchasing Agent was notified of any such reduction,
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Attachment A

CONTRACTOR CERTIFICATION
REGARDING CRIMINAL CONVICTIONS

This form must be completed by an authorized official for any organization contracting to provide services undera
contract with the Arlington Public Schools or any of its schools or departments, or any subcontractor under such

contractor.

The completed form from the Contractor is a condition precedent to the award of the Contract,

As the official authorized to enter into this Contract on behalf of my organization, | certify that:

l. No employee of the organization who will have direct contact with students on school property during vegular

schoo! hours or during school-sponsored activities during the performance of this Contract has been convicted of a
fclony or of any offense involving the sexual molestation, physical or sexual abuse or rape of a child; and

1~

As more particularly set forth in Virginia Code Ann. Section 18.2-370.4, no employee who has been convicted of
rape, forcible sodomy or object sexual penetration, all of a child under 13, during the commission of abduction, in
the course of entering a dwelling with intent to commit murder, rape, robbery, arson, larceny, assault and battery,
or any felony, or of aggravatcd malicious wounding will enter upon the property of an existing elementary or
secondary school in the performance of the Work; and

3. As more particularly set forth in Virginia Code Ann. Scetion 18.2-370.5, no employee who has been convicted of a
sexually violent crime shall enter upon the property of any existing elementary or secondary school during school
hours or during school-related or school sponsored activities in the performance of the Work.

| understand that a materially falsc statement regarding this certiﬁcatio;’ is a Class | misdemeanor and that conviction of
such misdemecanor shall result in the revocation of this Contract and gt dny related license that I may hold. Ideclare under
penalty of perjury that the foregoing statcments are tuc and corre ;/ 2

s

Name of Firm Signaturé
NASCO
901 Janesville &ve.

Dava Johnson, Manager of Contract Seles

—_— e

-P.O.-Box-001- . .
Add#c\?;f ?\ftﬁiﬁ"éon, Wi 53538‘0901 Name and Title (please type or print)

@0<$2-9495  1Q-21-1C

Telephone Date
26
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ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NQ, 17-136-1-R
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ARLINGTON PUBLIC SCHOOLS
BID FORM

PROVISION OF INSTRUCTIONAL AIDS, TOYS & GAMES
Invitation to Bid No. 15FY17

Due Prior to 1:00 PM, November 2, 2016

The time a bid is received shall be determined by the time stamped by the time clock in the Purchasing Office. In the event this
time clock is not functioning, the time shall be determined by time displayed on the wall clock above Room 405. The time on the
wall clock will be written on the bid receipt by hand, by Purchasing Office personnel.

The Bidder proposes and agrees, if this bid is accepted within 90 days afier the bid opening date, to furnish any and all of the
items upon which the prices are quoted, at the price set opposite each item, delivered at the point(s) specified and as scheduled.
The Bidder is required to note any and all exceptions to the bid requirements on the Bid Form or by an attachment to the Bid
Form.

PLEASE PLACE YOUR BID PRICES AS INDICATED ON PAGE 12

FULL LEGAL NAME OF BIBDER ___Nasc o £ducadonch

Remittance Address (If different):

ADDRESSQK O\ eoessedle  Age

[ 95#\-.&5:9:\ =L¢J‘%'r

£253€ -OT0\
PHONE: (§00)_548-G5§S Fax:(y 30%-12 3¢  DATE:__[0.27-(&

TAX ID NUMBER (EIN/SSN):_ @1\ -2§2 35719 EMAIL ADDRESS: _%‘,_ojeﬁgms@,
c.om

CONTACT FOR ADMINISTRATION:

NAME: Dave Jehnson, Manager of Contract Sates
NASCO
ADDRESS: (Office) %1 ' IH A
P.O. Box 901
Fort Atkinson, W 53538-0901

TELEPHIONE NUMBER: (Office) _R OO -5 98 - §5FFax NuMBER: KD -377-/1236

7
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ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NQ. 17-196-1-R
ATTACHMENT A

APS requires that a minimum of 30 days after receipt of an approved invoice by APS shall be allowed for payment. Discounts for
prompt payment will not be considered in the evaluation of bids. However, any offered discount will become part of the award
and will be taken if payment is made within the discount period offered in the bid. In connection with any discount offered for
prompt payment, time shall be computed from the date of the invoice, For the purpose of earning the discount, payment shail be

considered to have been made on the date that appears on the payment check or the date on which an electronic funds transfer for
the payment was imade.

pROMPT PAYMENT TERMS: ___ Nled D0 Tgo s
(PLEASE NOTE: COD TERMS ARE NOT ACCEPTABLE

INDICATE THE TYPE OF BUSINESS: INDICATE BY PLACING A CHECK HERE IF A FAITH-BASED
ORGANIZATION AS DESCRIBED IN VA CODE § 2.2-4343.1

Individual Trading in Own Name Partnership

Individual Trading Under Trade Name v Corporation
(individual and Trade Name must be listed below
as “legal name”)

PLEASE CHECK THE FOLLOWING INFORMATION RELEVANT TO YOUR FIRM:

Minority Owned Business: YES NO v~

Small Business: YES No v~

Woman Owned Business: YES NO V"

Service Disabled Veteran Ownced Business: YLS No _ v~

Employment Service Organization: YES NO /

None of the Above: YES ~/ NO
REFERENCES

On page ¢ the Bidder must provide at least three (3) commercial contract references which demonstrate satisfactory
performnnce on past and current contracts of a similar size, nature, number of locations. References noted must be
within the last three (3) years: indicate firm name, contact name, telephone number and email address of cach refercnce

8
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ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NO. 17-196-1-R
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References for Virginia:

County of Henrico
PO BOX 27032
Richmond, VA 23273

PH: 804-672-5660

Montgomery County Public Schools
200 Junkin St

Christiansburg, VA 24073

PH: 703-382-510G0

Norfolk Public Schools

800 E. City Hall

Norfolk, VA 23501

PH: 804-441-2237

RIDER AGREEMENT NOQ. 17-196-1-R
ATTACHMENT A
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ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NO. 17-196-1-R
ATTACHMENT A

STATE CORPORATION COMMISSION (SCC) IDENTIFICATION NUMBER - MANDATORY
REQUIREMENT:

Under paragraph 22. Of the General Terms and Conditions, the bidder agrees, if this bid is accepted by APS, for such
services and/or items, that the bidder has met the requirements of the Virginia Code Section 2.2-4311.2,

Please complete the following by checking the appropriate line that applies and providing the requested
information
1. Bidder is a Virginia business entity organized and authorized to transact business in Virginia by the SCC.

The bidder's identification number issued by the SCC is AThe SCC number is
NOT your federal tax Identification number).

2. Bidder is an out-of-state (foreign) business entity that is authorized to transact business in Virginia by the
SCC and such bidder’s identification number issued to it by the SCC is

3. V" _Bidder does not have an identification issued to it by the SCC and such bidder is not required to be
authorized to transact business in Virginia by the SCC for the following reason(s): Nuste

Currenly o not have hets ia VA,

Please attach additional sheets if you need to explain in further detail why such bidder is not required to be
authorized to transact business in Virginia.

DEBARMENT

If you answer yes to any of the foliowing, on a separatc attachment, state the person or entity against whom the debarment
was entered, give the Jocation and date of the debarment, describe the project involved, and explain the circumstances

relating to the debarment, including the names, addresses and phone numbers of persons who might be contacted for
additional information

1. Is your organization or any officer, director, project manager, procurement manager, chief financial officer,
partner or owner currently debarred from doing federal, state or local government work for any reason?

Yes No /

2. Has your organization or any current officer, director, project manager, procurement manager, chief financial
officer, partner or owner ever been debarred from doing federal, state or Jocal government work for any reason?

Yes  No v~

10
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ARLINGTON COUNTY, VIRGINIA
RIDER AGREEMENT NO. 17-196-1-R
ATTACHMENT A

NUMBER OF YEARS IN BUSINESS

Hmirl many years has your organization been in the business of providing INSTRUCTIONAL AIDS, TOYS & GAMES?
] LS
' A

How many years has your organization been in business under its present business name? 1

Receipt of Addenda lisied below is acknowledged and the bid incorporates all requirements of these Addenda:

No._\_ Date |0-27 -l No. Date No. Date No, Date

In compliance with this Invitation to Bid and subject to all conditions thereof and attached hereto, the undersigned offers and
agrees, if this bid be accepted within 90 calendar days from the date of opening, to furnish any and all of the items upon which the
prices are quoted, at the price set opposite each iter, delivered at the points as specified and as scheduled.

The Bidder certifies that he has not combined, conspired or agreed to intentionally rig, alter or otherwise manipulate, or to cause
10 be rigged, altered or otherwise manipulated this bid for the purpose of allocating purchases or sales to or among persons,
raising or otherwise fixing the prices of the goods or services, or excluding other persans from dealing with APS.

My signature certifies that this firm (or individual) has no business or personal relationships with any other companics or
persons (hat could be considered as a conflict of interest or potential conflict of interest to APS, and that there are no
principals, officers, agents, employees, or representatives of this firm that have any business or personal relationships
with any other companies or person that could be considered as a conllict of interest or a potential conflict of interest to
ATS, pertaining to any and all work or segvices to be performed as a result of this request and any resulling contract with

APS.

SIGNATURE: TITLE: Dave Johnson, Manager of Contract Sales
{Person signisf%mus‘(*b{authorized to bind the (Applicable for Partnership/Corporation}
bidder in cont tters)

NAME: Dave Johnson, Manager of Contract Sales DATE: (0-77-1&

(Type or Print)

11
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ARLINGTON COUNTY, VIRGINIA
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PRICING SCHEDULE

CONTRACT NUMBER #15-14FY17 - INSTRUCTIONAL AIDS, TOYS & GAMES

Schedule : Catalog Price
ITEM Ttem Description CATALOG NAME DISCOUNT
# OFF %
All tems
1 {except prefix “Z) NASCO Art & Crafls Catalog 20.0%
2 Items with prefix “Z” NASCO Ant & Crafis Catalog 5.0%
3 All Items NASCO Science Catalog 15.0%
4 All Ttems NASCO Physical Education Catalog 10.0%
NASCO Family & Consumer Sciences
5 All Items Catalog 10.0%
6 All ltems NASCO Math Catalog 15.0%
7 All ltems NASCO Early Learning Catalog 15.0%
8 All Ttems NASCO Elementary Education Catalog 15.0%
9 All ltems NASCO Hans-on-Health Catalog 15.0%
10 All Items NASCO Special Education Catalog 15.0%
11. Ready-or-Not Tot and Accessories, Xenopus frogs, live material, coupon cards and items with an
“NA" or “NZ” prefix are not discounted
12. A hazardous material surcharge will be added to items with a black diamond insignia or D.O.T.
symbol
i3 Use Quote # 84653 on all Purchase Orders
14, Free Shipping (ground) to school facilities except for live material (LM prefix) or items with a truck
logo
15, Truck shipments are for dock delivery
3
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4 FORT ATKINSON
asco PLEASE REFERENCE
501 JANESVILLE AVENUE FORT ATKINSON, Wl 53538-0901
PHONE (920) 563-2446 TOLL FREE {800) 558-9595 ~/l/'
FAX (920)563-8296 (800) 372-1236 adco QUOTE#
EMAIL quotes@eNasco.com B4653
WEBSITE www.eNasco.com

FED I.D. NO. 06-1165854 CATALOG DISCOU NT

CUSTOMER RFQj: 15FYL7 VALID THRU i1/30/21
Bill To Account: 40416700 Terms Minimum QOrder: 50,00
ARLINGTON PUB _SCHS AFTER DISCOUNT IS APPLIED
PURCHASING DEPT

1426 N QUINCY ST NET_30_DAYS

ARLINGTON VA 22207 DELIVERY APR. 7 - 21 DAYS ARO

ATTN: PURCHASING DEPT

Discount Off New Catalog

Nasco catalogs involved with this bid: Unit Price Effective

ARTS & CRAFTS (5% on *Z" items) 20% DEC

SCIENCE 15% DEC

PHYSICAL EDUCATION 10% JAN

FAMILY & CONSUMER SCIENCES 10% JAN

MATH 15% JIAN

EARLY LEARNING 15% JAN
ELEMENTARY EDUCATION 15% JAN

HANDS -ON-HEALTH 10% FEB

SPECTAL EDUCATION 15% SEP

AG SCIENCES 10% SEP

+FREE SHIPPING: NASCO PAYS GROUND SHIPPING TO SCHOOL FACILITIES EXCEPT FOR LIVE
MATERIAL ("LM* DREFIX) OR ITEMS WITH A TRUCK LOGO.

*TRUCK SHIPMENTS ARE DOCK DELIVERY.

*CALL 1-8B00-558-9595 FOR ANSWERS TO YOUR SHIPPING QUESTIONS.

*READY-OR-NOT TOT AND ACCESSORIES, XENOPUS FROGS, LIVE MATERIAL COUPCN CARDS,

AND ITEMS WITH AN "NA" OR "NZ'" PREFIX ARE NOI DISCOUNTED.

*A HAZARDOUS MAT'L, SURCHARGE WILL BE ADDED TO ITEMS WITH A BLACK DIAMOND INSIGNIA OR
D.0.T. SYMBOL.

NOTE:

e Catalogs are mailed annually to teachers upon pubtication. Or visit us at eNasco.com to browse our complete product offering.

See your discounted pricing online by visiting gNasco.com/page ickWebPricing.

Discounts are off catalog unit price. Qualifying arders will automatically recelve the quantity price if lower than the discounted unit price.
Discounts nut valid with any other coupons, offers, sale flyers, or website promotions.

All other catalog terms apply,

Page N DAVE JOHNSON, MANAGER OF CONTRACT SALES
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WRITTEN CONSENT OF THE
MANAGING MEMBER OF
NASCO EDUCATIONLLC

THE UNDERSIGNED, being the managing member (the *Managing Member™) of
NASCO EDUCATION LLC, a Delaware limited liability company (the “Company™), does hereby
consent in writing, in accordance with the Delaware Limited Liability Company Act and the
Company’s Operating Agreement, to the actions set forth in the lollowing resolutions, efective as
of this 35®day of November, 2016:

WHEREAS, the Managing Member deems it is in the besl interest of the Company 1o
authorize Dave R. Johnson, Contract Sales, to sign and deliver, in the name of and on behalf of the
Company, bids, proposals and agreements relating to the Company's business;

NOW, THEREFORE, BE IT:

RESOLVED, that Dave R. Johnson, Contract Sales, as the authorized signatory (the
“Authorized Signatory™), acting individually, is hereby authorized to sign and deliver, in the name
of and on behalf of the Company, bids, proposals and agreements relating to the Company’s
business, upon the terms and conditions as may be approved by the Authorized Signatory, such
approval to be conclusively presumed from the fact of execution thereof: and

FURTHER RESOLVED, that the authority granted 1o the Authorized Signatory hereby
shall continue in full force and eftect, and third parties may rely thereon in dealing with the
Authorized Signatory, unless and until written notice of any change in or revocation of such
authority shall be signed and delivered by the Managing Member of the Company, and any
action taken by the Authorized Signatory and relied on by uny third party, pursuant 1o the
authority granted herein prior to its receipt of such written notice, shall be [ully and conclusively
binding on the Company.

IN WITNESS WHEREOF, the undersigned Managing Member has executed this Written
Consent effective as of the date first above written. This Writtcn Consent may be delivered by
email or facsimile transmission with the same force and eficct as delivery of an executed
original. This Written Consent shall be filed in the Minute Book of the Company and shall be
part of the records thereol.

MANAGING MEMBER:

NASCO EDUCATION [IOLDCO INC,,
a Delaware corporation




IN CERTIFI FORM

CONTRACTOR NAME; _A_/ajﬁo_fdwza_ﬂm y
contract NosTmie: Kl Aghumln{: 17-19lp -1-K

1 IF YOU CURRENTLY HAVE A BUSINESS LICENSE IN ARLINGTON COUNTY, enter your business
license number in the space below:

2. IF YOU DO NOT HAVE A BUSINESS LICENSE IN ARLINGTON COUNTY, contact the Office of
Commissiener of Revenue (see contact information below).

After you contact the Commissioner of Revenue’s Cffice, thay will either:

2. Process an application and issue you a license number (which you must provide in the
space abave); or

@ Provide directly ta the Purchasing Office 2 written certification that a business license is
not required (no further actian required from your firm.)

No Business License required for Nasco Education Fort Atkinson. Should you have any questions, please contaclt
the Office of The Commissioner of Revenue.

IMPORTANT: THIS FORM MUST BE FORWARDED TO COMMISSIONER OF REVENUE, 2100 CLARENDON
BLVD., SUITE H200, ARLINGTON, VA 22201, E-MAILED TO: BUSINESS@ARLINGTONVA.US OR FAXED TO
(703) 228:7048.

Lorena Eid-Chavez
Business Tax Specialist



o W=9

{Rav. Docember 2014)
Department of the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

Give Form to the
requester. Do not
send to the IRS.

Nasco Educalion LLC

1 Name (as shown on your income tax return). Name bs required on this line; do not leave this line blank,

2 Business name/disregarded entity name, if different from above
DBA - Nasco

) individuat/scle propristor or
alngle-mambar LLC

L__I G Corporatian

the tax classification of the single-member cwner.
] other tsee instructions) >

3 Check appropriate box for faderal tax classification; check only ona of the foliowing seven boxes:
[ s Corporation [ Partnership

Limited Kabllity cornpany. Enter the tax classification (CaC comporation, S=5 corparation, Papartnership) > =]
Note. For a single-member LLC thal s disregarded, da not check LLG; check the appropriate box In tha lina above for | EX8MPlon fram FATCA reporting

4 Exemptions (codes to
certain enlltiu.( not mﬁﬁ&‘é’"ﬁu
instructions on page 3):

Exempt payes code (if any)

D Trust/estats

code (if any]
Anpkes 10 sccounty manteined outskie 1 L8}

5 Address {number, street, and apt. or suito no.)
901 Janesville Avenue

Requester's name and address {optional}

-U_Elly. siate, and ZIP code
Fort Atkinson, Wi 53538

Print or type
Ses Specific Instructions on page 2.

7 List account numben(s) hare (optional)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box, The TIN provided must match the nams given on line 1 to avoid
backup withholding, For individuals, this is generally your soclal security number (SSN), However, for a
resldent alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For other - -
entities, it Is your employer identlfication number (EIN). If you do not hava a number, see How fo got a

TiN on page 3.

Note. If the account Is in more than one name, see the Instructions for line 1 and the chart on page 4 for

guidelines on whose number 1o enter,

Social sscurity numbor

Part 1] Certification

Under penallies of perjury, | certify that:

1. The number shown on this form is my correct laxpayer identification number (or 1 am walting for a number to be issued to me); and

2. | am not subjact to backup withholding because: (a) | am exempt from backup withholding, or () | have not been notified by the Interal Revanue
Service {IRS) that | am sublect to backup withholding as a result of a fallure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3. lam a 1.8, citizen or ather U.S. person (defined below}; and

4, The FATCA code(s) entered on this form {if any) indicating that | am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above il you have been notified by the IRS that you are currently subject to backup withholding
because you have failed to report all interest and dividends on your tax retum. For real eslate lransactions, itam 2 does not apply, For morigage
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an Individual retirement arrangement (IRA), and
generally, paymenis other than interest and dividandvou are not required to sign the certification, but you must provide your correct TIN. See the

instructions on page 3.

Si
nen w5~ [ L]

ower G/ VUl

General Instructions

Section references are 10 the Interna) Revenue Code unless otherwise noted.

Future develop tnf ion about developmaents affecting Form W-B {such
as legislation enacted after we refease it) 1s 2t wivw.irs.govitng,

Purpose of Form

An individual or entity (Form W-8 requester} who is required to file an information
return wilh the IRS miust obtain your correct taxpayer identification number (TIN)
which may be your sccial security number {SSN), individusl taxpayer identification
number (ITIN), adoplion taxpayer identification number (ATIN), or employer
identification number {EIN), to report on an information retumn the amount paid to
you, er other amount repartable on an information retumn. Examples of information
raturns include, but are not limited to, the tollowing:

= Form 1099-INT (Interest sarned or paid)

* Form 1088-DIV {dividends, including thase from stocks or mutual funds)

+ Form 1089-MISG (various types of income, prizes, awards, or gross proceeds)

*+ Form 1099-B (stock or mutual fund sales and certain other iransactions by
brokers)

* Form 1099-5 (proceeds from real astate trangactions)

= Form 1088-K (merchant card and third party nstwork transactions)

* Form 1088 (home mortgags interest), 1098-E (student loan Interest), 1093-T
{tuition)
* Form 1099-C {tanceled debt)
* Foetn 1099-A (acquisition or abandonment of securad propey)

Uae Form W-9 only i you are a U.S, person (including a resident alien), to
provids your correct TIM,

i you do not rekum Form W-9 to the requaster with a TIN, you might ba subject
to backup withholding. See What is backup withholding? on page 2,

By signing the filed-out form, you:

1. Cartify that the TIN you are glving is correct {or you are waiting for a number
to be lasued],

2, Centily thai you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payea. If
applicable, you are also certilying that as a U.S. person, your allccabla share of

any parinsrahip lncome {rom a U.S, trade or business is not subject to the
withholding tax on foreign partners® share ol affectivety connected income, and
4, Certify that FATCA code(s) enterad on this form (i any) indicating that you are

axempt from the FATCA reporting, is comect. Sea What Is FATCA reporting? on
page 2 for further information,

Cal. No. 10231X

Form W-9 (Rev. 12-2014)



e ARISCOR-01 KHARATS
ACORD DATE (NM/DD/YYYY|
\co CERTIFICATE OF LIABILITY INSURANCE )

THIS CERTIFICATE IS ISSUED AS A MATTER OF IN

BELOW. THIS CERTIFICATE OF INSURANCE DOES
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

FORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
NOT CONSTITUTE A CONTRACT BETWEEN THE

SSUING INSURER(S}, AUTHORIZED

IMPORTANT: I the certificate holder Is an ADDITIONAL INSURED, the
If SUBROGATION IS WAIVED, subject to the terms and conditions of

this certificate does not confer rights to the certificate holder in fiau of su

policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.

the policy, certain policies may raquire an endorsement. A statement on
ch endorsernant(s}).

PRODUCER | GRlEACT Willis '_rp_feri Watson Certlflcatelc_e_nter
s cuNewi ok ines | (A0S o, Ext: (B77) 945-7378 | (&%, no){888) 467-2378
P.O. Box 305191 | §idtilkss. cestificates@wiliis.com
Nashvllle, TN 37230-5191 : INSURERIS) AFFORDING COVERAGE e
| msurer A : Sentry Casualty Company 28460
INSURED | INSURERB :
NASCO HOLOCO 1, LLC INSURERC :
901 Janesville Avenue INSURER D
Fort Atkinson, Wl 53538 ms-t-laen_e .
INSURER F : :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LI
INDICATED. NOTWAITHSTANDING ANY REQUIREMENT, TERM
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSU|

STED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
RANCE AFFORDED BY THE POLICIES DESCRI

BED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY FAID CLAIMS.
sk TYPE OF INSURANCE [“m"m""mm?ﬁ‘ POLICY NUMBER { paaCH o | BodCY EXP LmMITS
A | X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 2,000,000
| cLams-mae | X | occun 90-20324-03 06/30/2016 | 0673072017 | PREARRIGRENIED 0 6 2,000,000
| _ | MED EXP tAny one person) | $ 10500
L i PERSONAL @ ADVINJURY | § 2,000,000
| GEN' AGGREGATE LIMIT APPLIES PER: ' : GENERALAGGREGATE . |§ 4,000,000
Xlrouer| %% Loc PRODUCTS - COMPIOP AGG | § 4,000,000
OTHER: I : S
,_A,ghmMOBILE LABIUTY | FE%"I:BINE_D SINGLE LIMIT s
ANY AUTO BOPILY INJURY (Per person) | §
t TS ony SoyEuLED BODILY INJURY {Per gccident) | §
| R onuy RORREER | PR AMACE .
| { LS
i | umBRELLA LIAB OCCUR i | EAGH OCCURRENCE | s
tﬂss LAB CLAIMS-MADE, | AGGREGATE L5
DED RETENTION § ] ]
AND ERPLOTERS LiABY vin | Sawe | 1B
*%g&&“@ﬁ%&%’é’%‘fﬂm A £.L. EACH ACCIDENT [s
zndatary in NH} I EL DISEASE.EA EM_P_I._O_YEﬁ s
géug’gfp'ﬁ'gbﬁmgs OPERATIONS balow | y ! E.L. DISEASE - POLICY LIMIT . §
i 1 {

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Addiionat R s may be attached If more ¥pace is required)
RE: 17-196-1-R & Instructional Alds, Toys & Educational Games
CERTIFICATE HOLDER CANCELLATION
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANGE WITH THE POLICY PROVISIONS.
AUTHORIZED REPRESENTATIVE
Ariington County VA
2100 Clarendon Blvd., Suite 500 /_//4
L bl

" ACORD 25 (2016/03)

® 1988-2015 ACORD CORPORATION. All tights reserved.

The ACORD name and logo are registered marks of ACORD



Supplier Direct Deposit (ACH) Form

Instructions:

This form should be used to provide bank account addition/modification requests for the Supplier account.
This information will be used to make payments to the supplier via ACH.

B Creation (] Madification (If modification, provide Supplier Number)

Supplier Name: NASCO
(Supplier name should match with Form W3 if accompanied by one.)

EIN/Taxpayer ID#/SSN {No Dashes). 061165854

Bank Account Information:

Name of the Banking Institution: JOHNSON BANK

Account Holder's Name: NASCO

Routing Number: 075911852

Account Number: 1000226233

Type of Account: CHECKING (C)
Submitted by: SUE

PROPHETT

Phone number:
8005589595

Comments:

Last updated: 4/3/2017 Version: 1.0




