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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DDIYYYY)
10/1/2020

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

certificate hotder in lieu of such endorsement(s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies} must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER oniatT celia Maltbie
Randy Jones & Associates, Inc. PPIONE {256)878-3271 ‘F:,é Ng): (2851878-1003
8600 Highway 431 EMAL o celia-maltbie@leavitt.com
PO Box 1576 INSURER{S) AFFORDING COVERAGE NAIC #
Albertville AL 35950 INSURER A : Sentinel Insurance Company, LTD 11000
INSURED insURer B: Sheffield Fund 00000
Docustor LLC INSURER C ; EVANSTON 35378
224 Williams Rd INSURER D :
Mike Romanc INSURER E -
Guntersville AL, 35976 INSURERF
COVERAGES CERTIFICATE NUMBER:MASTER 20-21 REVISION NUMBER:
THIS IS TG CERTIFY THAT THE POLICIES QF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
RDDLISUBR LicY
IE‘?RR TYPE OF INSURANCE INSD 1wvD PCLICY NUMBER |;3;'clsg}(v$§fq gnmm%.rv%ﬂ) LIMITS
X | COMMERCIAL GENERAL LIABILETY EACH OCCURRENCE 3 1,000,000
AMAGE TO RENTED
A CLAIMS-MADE El CCOUR EREM!%ESO(Ea occurrence) $ 1,000,000
X 21SBABWGE54 $/2/2020 9/2/2021 MED EXP {Any one persen) $ 10,000
PERSONAL & ADV INJURY $ 1,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 2,000,000
X | poucy D i I:l LOG PRODUCTS - COMPIOPAGG | § 2,000,000
OTHER: TECHL $
AUTOMOBILE LIABILITY ety oL LIMIF $
ANY AUTO BODILY INJURY (Per person) $
ALL OWNED SCHEDULED -
AT aos BODILY INJURY {Per accident) | $
| NON-OWNED PROPERTY DAMAGE s
HIRED AUTOS AUTOS Per_accident)
3
UMBRELLA LIAB OCCUR EACH OGEURRENCE 5
EXCESS LIAR CLAIMS-MADE AGGREGATE H
DED [ ! RETENTION $ X 5
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY YIN l STATUTE | ER
ANY PROPRIETOR/PARTNER/EXECUTIVE 3EVTI06 EL EACH ACCIDENT $ 1,000,000
OFFICER/MEMBER EXCLUDED? I:l NIA
B |(Mandatory in NH) 60020202509600 1/1/2020 [ 12/31/2020 | EL. DISEASE - EA EMPLOYEE | § 1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E L DISEASE - PGLICY LIMIT | § 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS { VEHICLES {ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CONTRACT #: C19-2788T
Docustor LLC

Unlimited Retrival License
EXPIRES: 02/28/2020 w/(3) ONE YR

CERTIFICATE HOLDER

CANCE.._. R.ENEWALS .

OKALOOSA COUNTY
5479 OLD BETHEL ROAD
CRESTVIEW, FL 32536

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREQF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

J Pfeiffer/AUKENN

s 27

ACORD 25 (2014/01)
INSD28 (201401)

© 1988-2014 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD
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CERTIFICATE OF LIABILITY INSURANCE

DATE (MM/DDIYYYY}
10/1/2020

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLIGIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

PRODUCER gg‘ﬁgcr Celia Maltbie
Randy Jones & Associates, Inc. PHONE {256}878-3271 {:J,é Ngy: (2561878-1308
8600 Highway 431 L s celia-maltbie@leavitt.com
PO Box 1578 INSURER(S) AFFORDING COVERAGE NAIC #
Albertville AL 35950 INSURER A : Sentinel Insurance Company, LTD 11000
INSURED INSURER B : Sheffield Fund 00000
Docustor LLC INSURER C : EVANS TON 35378
224 Williams Rd INSURER D :
Mike Romano INSURER E ;
Guntersville AL 35976 INSURER F :
COVERAGES CERTIFICATE NUMBER:MASTER 20-21 REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TC THE INSURED NAMED ABQVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUJED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS QF SUCH PCLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
INSR ADDL [SUBR BOLICY EFF_ | POLIGY EXP
LTR TYPE OF INSURANCE INSD | WyD POLICY NUMBER (MMIBDIYYYY) [MMJD%N%’YY] LIMITS
X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE E 1,000,000
DAMAGE TC REMTED
a CLAIMS-MADE E, CCGUR PAEM BES (Ea oreumence) | $ 1,000,000
X 21SBABWEESS 9/2/2020 9/2/2021 | MED EXP {Any one person) $ 10,C00
PERSONAL & ADV INJURY 5 1,€00,000
EN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
X | pouicy D JPQCCF LoC PRODUCTS - COMP/IOPAGG | § 2,000,000
OTHER; TECHL $
| AUTOMOBILE LIABILITY C[E S“QEL';'GEEI,S*NGLE LIMIT 3
ANY AUTO BODILY INJURY {Per perscn) |
[ | ALL OWNED SCHEDULED "
| | autos AUTOS BODILY INJURY (Per accident) | §
NON-OWNED BROPERTY DAMAGE s
HIRED AUTOS AUTCS {Per accident)
H
UMBRELLA LIAB OCCUR EACH OCCURRENCE $
EXCESS LIAB CLAIMS-MADE AGGREGATE 3
DED | RETENTICN § X $
WORKERS COMPENSATION PER OTH-
AND EMPLOYERS' LIABILITY YIN STATUTE I ER
ANY PROPRIETOR/PARTNER/EXECUTIVE 3EV7106 E.L. EACH ACCIDENT $ 1,000,000
CFFICER/MEMBER EXCLUDED? |:I NiA
B |{Mandatory in NH} £0020202509650 1/1/2020 12/31/2020 | EL. DISEASE - EA EMPLOYEE | 3 1,000,000
If yes, describe under
DESCRIPTION OF OPERATIONS below EL. DISEASE - POLICY LIMIT | § 1,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES {ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

CONTRACT #: C19-2788-IT
DOCUSTOR, LLC.

UNLIMITED RETRIEVAL LICENSE
EXPIRES: 02/28/2022 W/ (3) ONE
YR RENEWALS

CERTIFICATE HOLDER

CANC.

OKALOOSA COUNTY
5479 OLD BETHEL ROAD
CRESTVIEW, FL 32536

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL. BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

s 7

J Pfeiffer/RUKENN

ACORD 25 (2014/01)
INS025 201401

© 1988-2014 ACORD CORPORATION. All rights reserved,

The ACORD name and logo are registered marks of ACORD




CONTRACT, LEASE, AGREEMENT CONTROL FORM

Date: 03/07/2019

Contract/Lease Control #; C19-2788-1T

Procurementif: SINGLE SOURCE
Contract/Lease Type: CONIRACT

Award To/Lessee: DOCUSTOR

Owner/Lessor: OKALOOSA COUNTY

Effective Date: 03/01/2019

Expiration Date: 02/28/2022 W/3 1 YR RENEWALS
Description of

Contract/Lease: UNLIMITED RETRIEVAL LICENSE
Department: iT

Department Monitor: SAMBENEDETTO

Monitor's Telephone #: 850-651-7570

Monitor's FAX # or E-mail: DSAMBENEDETTO@MYOKALOOSA.COM

Closed:

Cc: Finance Department Contracts & Grants Office



mailto:DSAMBENEDETTO@MYOKALOOSA.COM

Procurement/Coniractor/Lessee Name: OXU‘}{- ¢ -
Purpose: A7 ?(ffld TN %—/0\{
Date/Term: g - z;»«&l{ “’ﬁ\@

Amount: {Q /{ &Z} ) @(5

T 4
Department: —
Dept. Monitor Name: SG/}’“ ‘w’}/\ﬁg{/@ H/d

EJ GREATER THAN $1oo ooo

1 ¢ _REATER THAN -$50 ooo

3.

' $50 000 OR_LESS

Purchqsmg Rev:ew

Purchasing Manoger or demgnee

Jeff Hyde, DeR:’ra Moso 'Vlc’roﬂa TCIFCIVeIlC‘I

Approved as written:

Crants Coordinator

Approved as written:

Risk Manager or designee

Approved ds wrifter:

County Attorney

Clerk Fmance ch
Document has been received: :

Finance Manager or designee

Revised November 3, 2017




DeRita Mason

From: Karen Donaldson

Sent: Tuesday, February 19, 2019 9:53 AM
To: DeRita Mason

Subject: RE: Docustor Contract

This is good...approved|

Thank you

Haren Donaldsen

Karen Donaldson

Public Records and Contracts Specialist
Okaloosa County Risk Management
5479-B Old Bethel Rd.

Crestview, Fl. 32536

850.683.6207
KDonaldson@®myokaloosa.com

Please note: Due to Florida's very broad public records laws, most writlen communications io or from county
employees regarding county business are public records, available to the public and media upon request. Therefore,
this written e-mail communication, including your e-mail address, may be subject to public disclosure.

From: DeRita Mason <dmason@myokaloosa.com>
Sent: Tuesday, February 19, 2019 9:21 AM

To: Karen Donaldson <kdenaldson@myokaloosa.com>
Subject: RE: Docustor Contract

Here is the updated insurance. | didn’t have any language to add on valuable papers. Do you have any | could add? Or
is the amount enough?

From: Karen Donaldson

Sent: Tuesday, February 19, 2019 9:01 AM

To: DeRita Mason <dmason@myokaloosa.com>
Subject: FW: Docustor Contract

DeRita
He insurance limits need to be changed to read the following:

Add: Cyber Liability at 51,000,000
Add: Valuable Papers at $1,000,000


mailto:dmason@myokaloosa.com
mailto:kdonaldson@myokaloosa.com
mailto:dmason@myokaloosa.com
http:b11si11e.1w
mailto:KDonaldson@myokaloosa.com

DeRita Mason

From: Parsons, Kerry <KParsons@ngn-tally.com>
Sent: Tuesday, February 26, 2019 4:51 PM

To: DeRita Mascn

Cc: Greg Stewart

Subject: RE: Docustor

This is approved for legal purposes.

Kerry A. Parsons, Esq.
Nabors

G;bﬁn )
Nickerson

Pifgeiny BT v EW

1500 Mahan Dr. Ste. 200
Tallahassee, L 32308
T. (850) 224-4070
Kparsons@ngn-tally.com

The information contained in this e-muil message is intended for the personal and confidential use of the recipient(s) named above, This message
and its attachments may be an attorney-client cammunication and, as such, fs privileged and confidential. If the reader of this message Is not the
intended recipient or an agent responsible for delivering it to the intended recipient, you are hereby notified that you have received this document in
error and that any review, dissemination, distribution, or copying of this message is strictly prohibited. If you have received this communication in
error, please notify us immediately by telephone or e-mail and delete the original message. Thank you!

From: DeRita Mason <dmason@myokaloosa.com>
Sent: Tuesday, February 26, 2019 10:15 AM

To: Parsons, Kerry <KParsons@ngn-tally.com>

Cc: Greg Stewart <gstewart@myokaloosa.com>
Subject: RE: Docustor

Here is the updated contract. Single Source attached as well. The vendor has sent an email that they will sign the
contract we provide, they only send over the pricing and term. | put the term in based on what Docustor sent, ifwe
need to, we can only do it for the first three years. Please let me know and | can update the contract to reflect those
changes.

From: Parsons, Kerry {mailto:KParsons@ngn-tally.com]
Sent: Tuesday, February 26, 2019 8:44 AM

To:; DeRita Mason <dmason@myokaloosa.com>

Cc: Greg Stewart <gstewart@myokaloosa.com>
Subject: RE: Docustor

Good Morning DeRita:

This will require a sole source or single source. Once those justifications have been made by the department why it falls
under one, lets revise the Whereas provisions to better explain the agreement. Also, as to the term of the agreement,
are you sure that you want to make it a 5 year term for a single or sole source? It may depend on the single or sole
source justifications. Additionally, are we sure that Docustor is not going to make us sign any other terms and
conditions for the licensing? If so, please send my way for review. Otherwise, the language in the drafted contract looks
good.



mailto:gstewart@myokaloosa.com
mailto:dmason@myokaloosa.com
mailto:mailto:KParsons@ngn-tally.com
mailto:gstewart@myokaloosa.com
mailto:KParsons@ngn-tally.com
mailto:dmason@myokaloosa.com
mailto:Kparsons@ngn-tally.com

Board of County Commissioners
Purchasing Department

State of Florida

Date: February 22, 2019

OKAILOOSA COUNTY PURCHASING DEPARTMENT
NOTICE OF INTENT TO AWARD
SINGLE SOURCE

After in-depth review of the item requested from the Information Technology Department it was
determined that this ifem is a proprietary item and in accordance with the County’s Purchasing Manual,
the County announces its intent to award the contract/purchase order to the following:

Docustor, LL.C
224 Williams Rd.
Guntersville, AL 35976

This Notice of Intent does NOT constitute the formation of a contract/purchase order between Okaloosa
County and the apparent successful bidder/respondent. The County reserves the right to enter into
negotiations with the successful bidder/respondent in order to finalize contract terms and conditions. No
agreement is entered into between the County and any parties until a contract is approved and fully
executed,

Any person/entity desiring to file a procurement protest must meet all the standards and criteria in
accordance with Section 30 of the Okaloosa County Purchasing Manual. Failure to file a protest within
the time prescribed in Section 30.02 of the Okaloosa County Purchasing Manual, shall constitute a
waiver of protest proceedings.

Sincerely,

Ao PV
Greg Kisela
Deputy County Administrator

5479A Old Bethel Road, Crestview, FL 32536 Voice: (850) 689-5960 Fax: (850) 689-5970
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CERTIFICATE OF LIABILITY INSURANCE

DATE {MM/DD/YYYY)
3/1/2019

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,
BELOW, THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER{S), AUTHORIZED

EXTEND QR ALTER THE COVERAGE AFFORDED BY THE POLICIES

certificate holder in lieu of such endorsement(s).

IMPORTANT: 1f the certificate holder I1s an APDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this cerliticate does not confer rights to the

PRODUCER

CONIACT Austin Kenmedy

Randy Jones & Associates, Inc. PHONE ., (256)878-3271 TR% Noy: (2561878-1300
8600 Highway 431 ML austin-kennedy@leavitt.com

PO Box 1576 INSURER({S) AFFORDING COVERAGE NAIC #
Albertville AL 35950 INSURER A:Hartford Insurance Company 29424
INSURED INsURer B:Sheffield Fund 00go0
DOCUSTOR LLC INSURER C :EVANSTON 35378
224 Williams Rd INSURER D ;

Mike Romano INSURER E

Guntersville AL 35976 INSURER F :

COVERAGES CERTIFICATE NUMBERmaster 19 wc REVISION NUMBER:

THIS 1S TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INBR ADDLISOERA| LICY E A3,
tTR TYPE OF INSURANCE LWy POLICY NUMBER M BONEeY (ﬁomnm LIMITS
X | COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 1,000,000
DAMAGE TG RENTED
A ] CLAIMS-MADE L_?.J OCCGUR PREMISES {Ea cccutrenca) $ 1,000,000
X 218BABWG654 8/2/2018 | 9/2/2019 | MED EXP {Any one person) $ 10,000
PERSONAL B ADVINJURY | § 1,000,000
ENY. AGGREGATE £IMIT APPLIES PER: GENERAL AGGREGATE $ 2,000,000
X | PoLicy FRO: LOG PRODUCTS - GOMPIOP AGG | § 2,000,000
OTHER: &
AUTOMOBILE LIABILITY %g“ BINED, )S NGLE LINAT $
ANY AUTO | BODILY INJURY (Per parson) | $
gb‘—ng"’NED ig%gumn BODILY INJURY (Per accident) | $
NON-OWNED PROPERTY DAMAGE %
HIREDR AUTOS AUTOS Per accident)
$
X | UMBRELLA LiAg X | oocur EACH GCCURRENCE $ 1,000,000
A EXCESS LIAB CLAIMS-MADE AGGREGATE $ 1,000,000
DED I { RETENT:ON $ X 218BABWE654 9/2/2018 9/2/2019 $
WORKERS COMPENSATION % | PER OTH-
B | AND EMPLOYERS LIABILITY YN STATUTE ER
ANY PROPRIETQ HIPAHTNEHIEXECUTIVE 3BNBT43 £.L. EACH ACGIDENT $ 1,000,000
OFFICERMEMBER EXGLUDED? N/A
€ | (Mandatory in NH ) §6020192509600 1/1/2039 [12/31/2019] EL. DISEASE - EA EMPLOYER $ 1,000,000
# yos, describe und
DéSCH?PTION OF OEEHA?IONS below E.L DISEASE - POLICY LIMIT | & 1,000,000
DESCRIPTION OF OPERATIONS / LOCATIONS / VEHIGLES (ACORD 101, Additlonal Bemarks Schedue, may be attached [f more space Is required)

CERTIFICATE HOLDER

CANCELLATION

OKALOOCSA COUNTY
5479 OLD BETHEL ROAD
CRESTVIEW, FLi 32536

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DPELIVERED IN
ACCORDANCE WIiTH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

-
J Pfeiffer/AUKENN W

ACORD 25 (2014/01)
INS025 (201401)

© 1988-2014 ACORD CORPORATION All rights reserved.

The ACORD name and logo are registered marks of ACORD




CONTRACT#: C19-2788-IT

DOCUSTOR
UNLIMITED RETRIEVAL LICENSE
EXPIRES: 02/28/2022 Wi3 1 YR RENEWAL

CONTRACT
UNLIMITED RETRIEVAL LICENSE

This Coniract executed and entered into this ku/:lay of ﬂfmr C)'L 2019, between
Okaloosa County, Florida, (hereinaftet the “County”), whose principal address is 1250 N. Eglin
Parkway, Shalimar, Florida 32579, and Docustor (hereinafter the “Contractor”), whose principal
address is 224 Williams Road, Guntexsville, AL 35976, states as follows:

WITNESSETH:

WHEREAS, the County and Contractor entered into a Single Source to provide unlimited
retrieval license to the County;

WHEREAS, the County has now determined that it is in the best interest of the County to
enter into an Agreement with the Contractor to unlimited retrieval license to the County; and

WHEREAS, the County, as a recipient of federal assistance, is required to incorporate
specific provisions in all contracts, regardless of funding source, with additional provisions being
required for federally funded projects. These provisions are being incorporated per this amendment
as stated in Fxhibit “B “attached hereto; and

WHEREAS, the County desires the services of the Contractor and the Contractor is willing
and able to perform all services in accordance with this Contract.

NOW, THEREFORE, the parties hereto agree as follows:

L Incorporation of Documents

The following documents are incorporated herein by reference into this Contract and are attached
as:

1. Exhibit “A”, Single Source, contract requirements from Docustor and Invoice, attached
hereto and made a part of the contract.

2. Exhibit “B”, Federal Regulations, attached hereto and made a part of the contract.

All terms within the above referenced documents are in full force and effect and shall be
binding upon both parties.

IL Scope of Work

The Contractor will provide services in accordance with the terms and conditions of this contract
and attached Exhibit “A”




1.  Invoice Requirements

The Contractor shall be paid in accordance with the invoice attached hereto and made a part of the
contract. The Contractor will be paid $6,700.00 for the year beginning March 1, 2019 through
February 28, 2022.

IV. Duration of Contract and Termination of the Contract

The Contract will be effective when all parties have signed and will continue through February 28,
2022. The confract may be renewd for an additional three (3) one (1) year renewals upon mutal
agreement of all parties.

The County may terminate the Contract with or without cause by providing thirty (30) days written
notice to the Contractor. If terminated, Contractor shall be owed for services rendered and
equipment provided up until the point of termination.

The County may terminate this Agreement in whole or part for cause, if the County determines
that the performance of the Contractor is not satisfactory, the County shall notify the Contractor
of the deficiency in writing with a requirement that the deficiency be corrected within ten (10}
days of such notice. Such notice shall provide reasonable specificity to the Contractor of the
deficiency that requires correction. If the deficiency is not corrected within such time period, the
County may either (1} immediately terminate the Agreement, or (2) take whatever action is deemed
appropriate to correct the deficiency. In the event the County chooses to take action and not
terminate the Agreement, the Contractor shall, upon demand, promptly reimburse the County for
any and all costs and expenses mecurred by the County in correcting the deficiency.

If the County terminates the Agreement, the County shall notify the Contractor of such termination
in writing, with instruction to the effective date of termination or specify the stage of work at which
the Agreement is to be terminated.

The County reserves the right to unilaterally cancel this Agreement for refusal by the Contractor
or any contractor, sub-contractor or materials vendor to allow public access to all documents,
papers, letters or other material subject to the provisions of Chapter 119, Florida Statutes, and
made or received in conjunction with this Agreement unless the records are exempt.

Upon receipt of a final termination or suspension notice under this Article, the Contractor shall
proceed promptly to carry out the actions required in such notice, which may include any or all of
the following:

1. Necessary action to terminate or suspend, as the case may be, Project activities and
contracts and such other action as may be required or desirable o keep to a minimum the
costs upon the basis of which the financing is to computed; and

2. Furnish a statement of the activities and other undertakings the cost of which are otherwise
includable as costs under this Agreement, The termination or suspension shall be carried
out in conformity with the latest schedule of costs as approved by the County. The closing
out of federal financial participation in the services provided shall not constitute a waiver
of any claim which the County may otherwise have arising out of this Agreement.


http:6,700.00

V. Remedies

This Contract shall be governed by the laws of the State of Florida. Any and all legal action
necessary to enforce the Contract shall be held in Okaloosa County. No remedy herein conferred
upon any patty is intended to be exclusive of any other remedy, and each and every such remedy
shall be cumulative and shall be in addition to every other remedy given hereunder or now or
hereafter existing at law or in equity or by statute or otherwise. No single or partial exercise by
any party of any right, power, or remedy hereunder shall prechude any other or further exercise
thereof,

YI. Intent of Contract Documents

It is the intent of the Contract Documents to describe a functionally complete project to be
performed in accordance with the Coniract Documents. Any wotk, materials or equipment that
may reasonably be inferred from the Contract Documents as being required to produce the intended
result shall be supplied whether or not specifically called for. When words that have a well-known
technical or trade meaning are used to describe work, materials or equipment, such words shall be
interpreted in accordance with that meaning, Reference to standard specifications, manuals or
codes of any technical society, organization or association or to the laws or regulations of any
governmental authority having jurisdiction over the Project, whether such reference be specific or
by implication, shall mean the latest standard specification, manual, code, law or regulation in
effect at the time the Work is performed, except as may be otherwise specifically stated herein.

VIL Investigation

Contractor shall have the sole responsibility of satisfying itself concerning the nature and location
of the Work and the general and local conditions, and particularly, but without limitation, with
respect to the following: those affecting transportation, access, disposal, handling and storage of
materials; availability and quality of labor; water and electric power; availability and condition of
roads; work area; living facilities; climatic conditions and seasons; physical conditions at the work
site and the project area as a whole; topography and ground surface conditions; nature and quantity
of the surface materials to be encountered; subsurface conditions; equipment and facilities needed
preliminary to and during performance of the Work; and all other costs associated with such
performance. The failure of Contractor to acquaint itself with any applicable conditions shall not
relieve Contractor from any of its responsibilities to perform under the Contract Documents, nor
shall it be considered the basis for any claim for additional time or compensation.



VIIL Notice
All notices required by this Contract shall be in writing to the representatives listed below:
The authorized representatives of the County shall be:

Dan Sambenedetto, Director of IT

1250 N. Eglin Pkwy

Shalimar, FL 32579

Phone: 850-651-7570

Email: dsambenedetto@myokaloosa.com

The authorized representative for Docustor shall be:

Mike Romano

224 Williams Rd.

Guntersville, AL 35976

Phone: 256-293-4818

Email: mike@docustor-us.com

Courtesy copy to:

Okaloosa County Purchasing Department
5479A Old Bethel Road

Crestview, FL 32536

Phone: 850-689-5960

Fax: 850-689-5998

Email: dmason@myokaloosa.com

Any party shall have the right, from time to time, to change the address to which notices shall be
sent by giving the other party at least five (5) business days’ prior notice of the address change.

IX. Governing Law & Venue

This Contract shall be governed by and construed in accordance with the laws of the State of
Florida, and the parties stipulate that venue shall be in Okaloosa County, Florida.

X. Public Records

Any record created by either party in accordance with this Contract shall be retained and
maintained in accordance with the public records law, Florida Statutes, Chapter 119,

IF THE CONTRACTOR HAS QUESTIONS REGARDING THE
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE
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CONTRACTOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING
TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC
RECORDS AT OKALOOSA COUNTY RISK MANAGEMENT
DEPARTMENT 5479 OLD BETHEL ROAD CRESTVIEW, FL 32536
PHONE: (850) 689-5977 riskinfo@@myokaloosa.com.

Contractor must comply with the public records laws, Florida Statute chapter 119, specifically
Contractor must:

1. Keep and maintain public records required by the County to perform the service.
2. Upon request from the County’s custodian of public records, provide the County with a

copy of the requested records or allow the records to be inspected or copied within a
reasonable time at a cost that does not exceed the cost provided in chapter 119 Florida
Statutes or as otherwise provided by law.

Ensure that public records that are exempt or confidential and exempt from public records
disclosure requirements are not disclosed except as authorized by law for the duration of
the contract term and following completion of the contract if the contractor does not
transfer the records to the County.

Upon completion of the contract, transfer, at no cost, to the County all public records in
possession of the contractor or keep and maintain public records required by the County to
perform the service. If the contractor transfers all public records to the public agency upon
completion of the contract, the contractor shall destroy any duplicate public records that
are exempt or confidential and exempt from public records disclosure requirements. If the

-confractor keeps and maintains public records upon completion of the contract, the

contractor shall meet all applicable requirements for retaining the public records. All
records stored electronically must be provided to the public agency, upon the request from
the public agency’s custodian of public records, in a format that is compatible with the
information technology systems of the public agency.

XI. Audit

The County and/or its designee shall have the right from time to time at its sole expense to audit
the compliance by the Contractor with the terms, conditions, obligations, limitations, restrictions,
and requirements of this Contract and such right shall extend for a period of three (3) years after
termination of this Contract.

XIL

Assignment

Contractor shall not assign this Contract or any part thereof, without the prior consent in writing
of the County. If Contractor does, with approval, assign this Contract or any part thereof, it shall
require that its assignee be bound to it and to assume toward Contractor all of the obligations and
responsibilities that Contractor has assumed toward the County.
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XIl. Entire Contract & Waivers

This Contractand all exhibits as incorporated herein, contain the entire contract between the parties
and supersedes all prior oral or written contracts. Contractor acknowledges that it has not relied
upon any statement, representation, prior or contemporaneous written or oral promises, agreements
or warranties, except such as are expressed herein, The terms and conditions of this Contract can
. only be amended in writing upon mutual agreement of the parties and signed by both parties.

The waiver by a party of any breach or default in performance shall not be deemed to constitute a
waiver of any other or succeeding breach or default. The failure of the County to enforce any of
the provisions hereof shall not be construed to be a waiver of the right of the County thereafter to
enforce such provisions.

XTIV, Severability

If any term or condition of this Contract shall be deemed, by a coutt having appropriate
jurisdiction, invalid or unenforceable, the remainder of the terms and conditions of this Contract
shall remain in full force and effect. This Contract shall not be more strictly construed against
either party hereto by reason of the fact that one party may have drafted or prepared any or all the
terms and provisions hereof.

XV. ' Independent Contractor

Contractor enters into this Contract as, and shall continue to be, an independent contractor. All
services shall be performed only by Contractor and Contractor’s employees. Under no
circumstances shall Contractor or any of Contractor’s employees look to the County as his/her
employer, or as partner, agent or principal. Neither Contractor, nor any of Contractor’s employees,
shall be entitled to any benefits accorded to the County’s employees, including without limitation
worker’s compensation, disability msurance, vacation or sick pay. Contractor shall be responsible
for providing, at Contractor’s expense, and in Confractor’s name, unemployment, disability,
worker’s compensation and other insurance as well as licenses and permits usual and necessary
for conducting the services to be provided under this Contract.

XVI, Third Party Beneficiaries

It is specifically agreed between the parties executing this Contract that it is not intended by any
of the provisions of any part of the Contract to create in the public or any member thereof, a third
party beneficiary under this Contract, or to authorize anyone not a party to this Contract to maintain
a suit for personal injuries or property damage pursuant to the terms or provisions of this Contract.

XVIL. Imdemnification and Hold Harmless

Contractor agrees to hold harmless, indemnify, and defend or, at the option of the County, pay the
cost of defense, the County and its representative from any and all claims, losses, penalties,
demands, judgments, and costs of suit, including attorneys' fees and paralegals' fees, for any
expense, damage or liability incurred by any of them, whether for personal injury, property



damage, direct or consequential damages, or economc loss, arising divectly or indirectly on
account of or in connection with the Work done by Contractor under this Contract or by any person,
firm or corporation to whom any portion of the Work is subcontracted by Contractor or resulting
from the use by Contractor, or by any one for whom Contractor is legally liable, of any materials,
tools, machinery or other property of the County.

The Contractor's obligation under this provision shall not be limited in any way by the agreed upon
contract price as shown in this contract or the Contractor's limit of, or lack of, sufficient insurance
protection.

XVIII. Representation of Authority to Contractor/Signatory

The individual signing this Contract on behalf of Docustor represents and warrants that he or she
is duly authorized and has legal capacity to execute and deliver this Contract. The signatory
represents and warrants to the County that the execution and delivery of this Contract and the
performance of Docustor obligations hereunder have been duly authorized and that the Contract is
avalid and legal agreement binding on the Contractor and enforceable in accordance with its terms.

XVL  Subcontracting

Contractor shall not subcontract any services or work to be provided to County without the prior
written approval of the County's Representative. The County reserves the right to accept the use
of a subcontractor or to reject the selection of a particular subcontractor and to inspect all facilities
of any subcontractors in order to make a determination as to the capability of the subcontractor to
perform properly under this Contract. The County's acceptance of a subcontractor shall not be
unreasonably withheld. The Contractor is encouraged to seek minority and women business
enterprises for participation in subcontracting opportunities. Additionally, any subcontract entered
into between the Contractor and subcontractor will need to be approved by the County prior to it
being entered into, and said agreement shall incorporate in all required terms in accordance with
local, state and Federal regulations.

XX, Insurance
CONTRACTORS INSURANCE
1. The Contractor shall not commence any work in connection with this Agreement

uniil he has obtained all required insurance and such insurance has been approved
by the Okaloosa County Risk Manager or designee.

2. All insurance policies shall be with insurers authorized to do business in the State
of Florida.
3. All msurance shall include the interest of all entities named and their respective

officials, employees & volunteers of each and all other interests as may be
reasonably required by Okaloosa County, The coverage afforded the Additional
Insured under this policy shall be primary insurance. If the Additional Insured have
other insurance that is applicable to the loss, such other insurance shall be on an



excess or contingent basis, The amount of the company’s liability under this policy
shall not be reduced by the existence of such other insurance.

Where applicable, the County shall be shown as an Additional Insured with a
Waiver of Subrogation on the Certificate of Insurance.

The County shall retain the right to reject all insurance policies that do not meet the
requirement of this Agreement. Further, the County reserves the right to change
these insurance requirements with 60-day notice to the Contractor.

The County reserves the right at any time to require the Contractor to provide copies
(redacted if necessary) of any insurance policies to document the insurance
coverage specified in this Agreement.

The designation of Contractor shall include any associated or subsidiary company
which is involved and is a part of the contract and such, if any associated or
subsidiary company involved in the project must be named in the Workers’
Compensation coverage.

Any exclusions or provisions in the insurance maintained by the Contractor that
excludes coverage for work contemplated in this agreement shall be deemed
unacceptable and shall be considered breach of contract.

WORKERS’ COMPENSATION INSURANCE

1. The Contractor shall secure and maintain during the life of this Agreement Workers’

3.

Compensation insurance for all of his employees employed for the project or any site
connected with the work, including supervision, administration or management, of
this project and in case any work is sublet, with the approval of the County, the
Contractor shall require the Subcontractor similarly to provide Workers’
Compensation insurance for all employees employed at the site of the project, and
such evidence of insurance shall be furnished to the County not less than ten (10) days

" prior to the commencement of any and all sub-contractual Agreements which have

been approved by the County.

Contractor must be in compliance with all applicable State and Federal workers’
compensation laws, including the U.S. Longshore Harbor Workers” Act or Jones Act,
if applicable.

No class of employee, including the Contractor himself, shall be excluded from the
Workers” Compensation insurance coverage. The Workers” Compensation insurance
shall also include Employer’s Liability coverage.

BUSINESS AUTOMOBILE LIABILITY

Coverage must be afforded for all Qwned, Hired, Scheduled, and Non-Owned vehicles for Bodily



Injury and Property Damage in an amount not less than $1,000,000 combined single limit each
accident. 1f the contractor does not own vehicles, the contractor shall maintain coverage for Hired
& Non-Owned Auto Liability, which may be satisfied by way of endorsement to the Commercial
General Liability policy or separate Business Auto Policy. Contractor must maintain this
insurance coverage throughout the life of this Agreement.

COMMERCIAL GENERAL LIABILITY INSURANCE

1. The Contractor shall carry other Commercial General Liability insurance against all
other Bodily Injury, Property Damage and Personal and Advertising Injury exposures.

2. All liability insurance (other than Professional Liability) shall be written on an
occurrence basis and shall not be written on a claims-made basis. If the insurance is
issued with an aggregate limit of liability, the aggregate limit of liability shall apply
only to the locations included in this Agreement. If, as the result of any claims or other
reasons, the available limits of insurance reduce to less than those stated in the Limits
of Liability, the Contractor shall notify the County representative in writing. The
Contractor shall purchase additional liability insurance to maintain the requirements
established in this Agreement. Umbrella or Excess Liability insurance can be
purchased to meet the Limits of Liability specified in this Agreement.

3. Commercial General Liability coverage shall include the following:

1.) Premises & Operations Liability

2)  Bodily Injury and Property Damage Liability
3.}  Independent Contractors Liability

4)  Contractual Liability

5.) Products and Completed Operations Liability

4. Contractor shall agree to keep in continuous force Commercial General Liability
coverage for the length of the contract.

CYBER LIABILITY

‘The Contractor shall carry Cyber Liability insurance coverage for third party liability.
Coverage will include ID Theft Moniforing, Credit Monitoring (if necessary) &
Notitication. Coverage must be afforded for negligent retention of data as well as
notification and related costs for actual or alleged breaches of data.

INSURANCE LIMITS OF LIABILITY

The insurance required shall be written for not less than the following, or greater if required
by law and shall include Employer’s liability with limits as prescribed in this contract:

: LIMIT
L. Worker’s Compensation
L) State Statutory




2.} Employer’s Liability $500,000 each accident

2, Business Automobile $1,000,000 each accident
(A combined single limit)

3. Commercial General Liability $1,000,000 each occurrence
for Bodily Injury & Property
Damage

$1,000,000 each occurrence
Products and completed

operations
4. Personal and Advertising Injury $1,000.000 each occurrence
5. Cyber Liability $1,000,000 per claim
6. Valuable Papers $1,000,000 per claim

NOTICE OF CLAIMS OR LITIGATION

The Contractor agrees to report any incident or claim that results from performance of this
Agreement. The County representative shall receive written notice in the form of a detailed
written report describing the incident or claim within ten (10) days of the Confractor’s
knowledge. Inthe event such incident or claim involves injury and/or property damage to .
a third party, verbal notification shall be given the same day the Contractor becomes aware
of the incident or claim followed by a written detailed report within ten (10) days of verbal
notification.

INDEMNIFICATION & HOLD HARMLESS

To the fullest extent permitted by law, Contractor shall indemnify and hold harmless the
County, its officers and employees from liabilities, damages, losses, and costs including
but not limited to reasonable attorney fees, to the extent caused by the negligence,
recklessness, or wrongful conduct of the Contractor and other persons employed or utilized
by the Contractor in the performance of this contract. -

Note: For Contractor’s convenience, this certification form is enclosed and is made a
part of the bid package.

CERTIFICATE OF INSURANCE

L.

Certificates of insurance indicating the job site and evidencing all required coverage must
be submitted not less than 10 days prior to the commencement of any of the work. The
certificate holder(s) shall be as follows: Okaloosa County, 5479A Old Bethel Road,
Crestview, Florida, 32536.




2.

The coniractor shall provide a Certificate of Insurance to the County with a thirty (30) day
notice of cancellation; ten (10 days’ notice if cancellation is for nonpayment of premium).

In the event that the insurer is unable to accommodate the cancellation notice requirement,
it shall be the responsibility of the contractor to provide the proper notice to the County,
Such notification shall be in writing by registered mail, return receipt requested, and
addressed to the Okaloosa County Purchasing Department at 5479-A Old Bethel Road,
Cresiview, FL 32536.

In the event the contract term goes beyond the expiration date of the insurance policy, the
contractor shall provide the County with an updated Certificate of insurance no later than
ten (10) days prior to the expiration of the insurance currently in effect. The County
reserves the right to suspend the contract until this requirement is met.

The certificate shall indicate if coverage is provided under a claims-made or occurrence
form. If any coverage is provided on a claims-made form, the certificate will show a
retroactive date, which should be the same date of the initial contract or prior.

All certificates shall be subject to Okaloosa County’s approval of adequacy of protection
and the satisfactory character of the Insurer,

All deductibles or SIRs, whether approved by Okaloosa County or not, shall be the
Contractor’s full responsibility. In particular, the Contractor shall afford full coverage as
specified herein to entities listed as Additional nsured.

In no way will the entities listed as Additional Insured be responsible for, pay for, be
damaged by, or limited to coverage required by this schedule due to the existence of a
deductible or SIR.

GENERAL TERMS

Any type of insurance or increase of limits of liability not described above which, the
Contractor required for its own protection or on account of statute shall be its own
responsibility and at its own expense.

Any exclusions or provisions in the insurance maintained by the contractor that excludes
coverage for work contemplated in this contract shall be deemed unacceptable and shall be
considered breach of coniract.

The carrying of the insurance described shall in no way be interpreted as relieving the
Contractor of any responsibility under this contract.



Should the Contractor engage a subcontractor or sub-subcontractor, the same conditions
will apply under this Agreement to each sybcontractor and sub-subcontractor.

The Contractor hereby waives all rights of subrogation against Okaloosa County and its
consultants and other indemnities of the Contractor under all the foregoing policies of
insurance.

UMBRELLA INSURANCE

The Contractor shall have the right to meet the liability insurance requirements with the
purchase of an umbrella insurance policy. In all instances, the combination of primary and
umbrella liability coverage must equal or exceed the minimum liability insurance limits
stated in this Agreement.

© XXI. Taxes and Assessments

Contractor agrees to pay all sales, use, or other taxes, assessments and other similar charges when
due now or in the future, required by any local, state or federal law, including but not limited to
such taxes and assessments as may from time to time be imposed by the County in accordance
with this Agreement. Contractor further agrees that it shall protect, reimburse and indemmnify
County from and assume all liability for its tax and assessment obligations under the terms of the
Agreement.

The County is exempt from payment of Florida state sales and use taxes. The Contractor shall not
be exempted from paying sales tax to its suppliers for materials used to fulfill contractual
obligations with the Cotmnty, nor is the Contractor authorized to use the County's tax exemption
number 1n securing such materials.

The Contractor shall be responsible for payment of its own and its share of its employees' payroll,
payroll taxes, and benefits with respect to this Agreement.

XXII, Compliance with Laws

Contractor shall secure any and all permits, licenses and approvals that may be required in order
to perform the Work, shall exercise full and complete authority over Contractor’s personnel, shall
comply with all workers’ compensation, employer’s liability and all other federal, state, county,
and municipal laws, ordinances, rules and regulations required of an employer performing
services such as the Work, and shall make all reports and remit all withholdings or other
deductions from the compensation paid to Contractor’s personnel as may be required by any
federal, state, county, or municipal law, ordinance, rule, or regulation.

XXIII. Federal Regulations

The contractor agrees to comply with all federal, state and local laws, rules and regulations,
including but not Iimited to, those set forth in Exhibit “B”, which is expressly incorporated herein
as a part of this contract.



IN WITNESS WHEREOQF, the parties hereto have made and executed this Contract on the
respective dates under each signature.

DOCUSTOR OKALOOSA COUNTY, FLORIDA

Wl S0

Mike Romano frey)) ‘ o) i asi 4




Standard Contract Clanses
Exhibit “B”

Title VI Clauses for Compliance with Nondiscrimination Requirements

Compliance with Nondiscrimination Requirements

During the performance of this contract, the contractor, for itself, its assignees, and successors
in interest (hereinafter referred to as the “contractor”) agrees as follows:

1.

Compliance with Regulations: The contractor (hereinafter includes consultants) will
comply with the Title VI List of Pertinent Nondiscrimination Acts And Authorities, as
they may be amended from time to time, which are herein incorporated by reference and
made a part of this contract. ‘

Non-discrimination: The coniractor, with regard to the work performed by it during the
confract, will not discriminate on the grounds of race, color, or national origin in the
selection and retention of subcontractors, including procurements of materials and leases
of equipment. The contractor will not participate directly or indirectly in the
discrimination prohibited by the Nondiscrimination Acts and Authorities, including
employment practices when the contract covers any activity, project, or program set forth
in Appendix B of 49 CFR part 21.

Solicitations for Subcontracts, Including Procurements of Materials and
Equipment: In all solicitations, either by competitive bidding, or negotiation made by
the contractor for work to be performed under a subconfract, including procurements of
materials, or leases of equipment, each potential subcontractor or supplier will be notified
by the contractor of the contractor’s obligations under this contract and the
Nondiscrimination Acts And Authorities on the grounds of race, color, or national origin,

Information and Reports: The contractor will provide all information and reports
required by the Acts, the Regulations, and directives issued pursuant thereto and will
permit access to its books, records, accounts, other sources of mformation, and its
facilities as may be determined by the sponsor or the Federal Aviation Administration to
be pertinent to ascertain compliance with such Nondiscrimination Acts And Authorities
and instructions. Where any information required of a contractor is in the exclusive
possession of another who fails or refuses to furnish the information, the contractor will
so certify to the sponsor or the Federal Aviation Administration, as appropriate, and will
set forth what efforts it has made to obtain the information.

Sanctions for Noncompliance: In the event of a contractor’s noncompliance with the
Non-discrimination provisions of this coniract, the sponsor will impose such contract
sanctions as it or the Federal Aviation Administration may determine to be appropriate,
including, but not limited to:



6.

a. Withholding payments to the contractor under the contract until the contractor
complies; and/or

b. Cancelling, terminating, or suspending a contract, in whole or in part,

Incorporation of Provisions: The contractor will include the provisions of paragraphs
one through six in every subcontract, including procurements of materials and leases of
equipment, unless exempt by the Acts, the Regulations and directives issued pursuant
thereto. The contractor will take action with respect to any subcontract or procurement as
the sponsor or the Federal Aviation Administration may direct as a means of enforcing
such provisions including sanctions for noncompliance. Provided, that if the contractor
becomes involved in, or is threatened with litigation by a subcontractor, or supplier
because of such direction, the contractor may request the sponsor to enter into any
litigation to protect the interests of the sponsor. In addition, the contractor may request
the United States to enter into the litigation to protect the interests of the United States.

Title VI List of Pertinent Nondiscrimination Acts and
Aunthorities

Title VI List of Pertinent Nondiscrimination Acts and Authorities

During the performance of this contract, the contractor, for itself, its assignees, and successors
in interest (hereinafter referred to as the “contractor™) agrees to comply with the following non-
discrimination statutes and authorities; including but not limited to:

Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252),
(prohibits discrimination on the basis of race, color, national origin);

49 CFR part 21 (Non-~discrimination In Federally-Assisted Programs of The Department
of Transportation—Effectuation of Title VI of The Civil Rights Act of 1964);

The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970,
(42 U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose property
has been acquired because of Federal or Federal-aid programs and projects);

Section 504 of the Rehabilitation Act of 1973, (29 U.8.C. § 794 ef seq.), as amended,
(prohibits discrimination on the basis of disability); and 49 CFR part 27;

The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 ef seq.), (prohibits
discrimination on the basis of age);

Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as
amended, (prohibits discrimination based on race, creed, color, national origin, or sex);
The Civil Rights Restoration Act of 1987, (PL 100-209), {Broadened the scope, coverage
and applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act
of 1975 and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of



the terms “programs or activities” to include all of the programs or activities of the
Federal-aid recipients, sub-recipients and contractors, whether such programs or activities
are Federally funded or not);

¢ Titles Il and III of the Americans with Disabilities Act of 1990, which prohibit
discrimination on the basis of disability in the operation of public entities, public and
private transportation systems, places of public accommodation, and certain testing
entities (42 U.S.C. §§ 12131 — 12189) as implemented by Department of Transportation
regulations at 49 CFR parts 37 and 38;

e The Federal Aviation Administration’s Non-discrimination statute (49 U.S.C. § 47123)
(prohibits discrimination on the basis of race, color, national origin, and sex);

» Executive Order 12898, Federal Actions to Address Environmental Justice in Minority
Populations and Low-Income Populations, which ensures non-discrimination against
minority populations by discouraging programs, policies, and activities with
disproportionately high and adverse human health or environmental effects on minority
and low-income populations;

» Executive Order 13166, Improving Access to Services for Persons with Limited English
Proficiency, and resulting agency guidance, national origin discrimination includes
discrimination because of limited English proficiency (LEP). To ensure compliance with
Title VI, you must take reasonable steps to ensure that LEP persons have meaningful
access to your programs (70 Fed. Reg. at 74087 to 74100);

o Title IX of the Education Amendments of 1972, as amended, which prohibits you from
discriminating because of sex in education programs or activities (20 U.S.C. 1681 et seq).

FEDERAL FAIR LABOR STANDARDS ACT (FEDERAL
MINIMUM WAGE)

All contracts and subcontracts that result from this solicitation incorporate by reference the
provisions of 29 CFR part 201, the Federal Fair Labor Standards Act (FLSA), with the same
force and effect as if given in full text. The FLSA sets minimum wage, overtime pay,
recordkeeping, and child labor standards for full and part time workers.

The {contractor | consultant] has full responsibility to monitor compliance to the referenced
statute or regulation. The [contractor | consuitant] must address any claims or disputes that
arise from this requirement directly with the UJ.S. Department of Labor — Wage and Hour
Division

OCCUPATIONAL SAFETY AND HEALTH ACT OF 1970

All contracts and subcontracts that result from this solicitation mcorporate by reference the
requirements of 29 CFR Part 1910 with the same force and effect as if given in full text.
Contractor must provide a work environment that is free from recognized hazards that may
cause death or serious physical harm to the employee. The Contractor retains full responsibility
to monitor its compliance and their subcontractor’s compliance with the applicable



requirements of the Occupational Safety and Health Act of 1970 (20 CFR Part 1910).
Contractor must address any claims or disputes that pertain to a referenced requirement directly
with the U.S. Department of Labor - Occupational Safety and Health Administration.

E-VERIFY

Enrollment and verification requirements.

(1) If the Contractor is not enrolled as a Federal Contractor in E-Verify at time of
contract award, the Contractor shall-

a. Enroll. Enroll as a Federal Contractor in the E-Verify Program within thirty
(30) calendar days of contract award;

b. Verify all new employees. Within ninety (90) calendar days of enrollment
in the E-Verify program, begin to use E-Verify to initiate verification of
employment eligibility of all new hires of the Contractor, who are working
in the United States, whether or not assigned to the contract, within three (3)
business days after the date of hire (but see paragraph (b)(3) of this section);
and, '

c. Verify employees assigned to the coniract. For each employee assigned to
the contract, initiate verification within ninety (90} calendar days after date
of enrollment or within thirty (30) calendar days of the employee’s

assignment to the contract, whichever date is later (but see paragraph (b)(4)
of this section.)

(2) Tf the Contractor is enrolled as a Federal Contractor in E-Verify at time of contract
award, the Contractor shall use E-Verify to initiate verification of employment
eligibility of

a. All new employees.

a.Bnrolled ninety (90) calendar days or more. The Contractor shall
initiate verification of all new hires of the Contractor, who are
working in the United States, whether or not assigned to the contract,
within three (3) business days after the date of hire (but see
paragraph {(b)(3) of this section); or

b. Enrolled less than ninety (90} calendar days. Within ninety (90) calendar
days after enroliment as a Federal Contractor in E-Verify, the Contractor
shall initiate verification of all new hires of the contractor, who are working
in the United States, whether or not assigned to the contract, within three (3)

business days after the date of hire (but see paragraph (b)(3) of this section;
or )



c. Employees assigned to the contract. For each employee assigned to the
contract, the Contractor shall initiate verification within ninety (90) calendar
days after date of contract award or within thirty (30) days after assignment
to the contract, whichever date is later (but see paragraph (b)(4) of this
section.)

(3) If the Coniractor is an institution of higher education (as defined at 20 U.S.C.
1001(a)); a State of local government or the government of a Federally recognized
Indian tribe, or a surety performing under a takeover agreement entered into with a
Federal agency pursuant to a performance bond, the Contractor may choose to
verify only employees assigned to the contract, whether existing employees or new
hires, The Contractor shall follow the applicable verification requirements of (b)(1)
or {b)(2), respectively, except that any requirement for verification of new
employees applies only to new employees assigned to the contract.

(4) Option to verify employment eligibility of all employees. The Contractor may elect
to verify all existing employees hired after November 6, 2986 (after November 27,
2009, in the Commonwealth of the Northern Mariana Islands), rather than just those
employees assigned to the contract. The Contractor shall initiate verification for
each existing employee working in the United States who was hired after November
6, 1986 (after November 27, 2009, in the Commonwealth of the Northern Mariana
Islands), within one hundred eighty (180) calendar days of-

a. Enrollment in the E-Verify program; or

b. Notification to E-Verify Operations of the Contractor’s decision to exercise
this option, using the contract information provided in the E-Verify program
Memorandum of Understanding (MOU)

(5) The Contractor shall comply, for the period of performance of this contract, with the
requirements of the E-Verify program MOU.

a. The Department of Homeland Security (DHS) or the Social Security
Administration (SSA) may terminate the Contractor’s MOU and deny access
to the BE-Verify system in accordance with the terms of the MOU. In such
case, the Contractor, will be referred to a suspension or debarment official.

b. During the period between termination of the MOU and a decision by the
suspension or debarment official whether to suspend or debar, the contractor
is excused from its obligations under paragraph (b) of this clause. Ifthe
suspension or debarment official determines not to suspend or debar the
Contractor, then the Contractor must reenroll in E-Verify.




c. Web site. Information on registration for and use of the E-Verify program
can be obtained via the Internet at the Department of Homeland Security

Web site; htip://www.dhs gov/E-Verify.

d. Individuals previously verified. The Contractor is not required by this clause
to perform additional employment verification using E-Verify for any
employee

1. Whose employment eligibility was previously verified by the Contractor
through the E-Verify program;

1. Who has been granted and holds an active U.S. Government security
clearance for access to confidential, secret, or top secret information in
accordance with the National Industrial Security Program Operating
Manual; or

1ii. 'Who has undergone a completed background investigation and been
issued credentials pursuant to Homeland Security Presidential Directive
(HSPD)-12. Policy for a Common Identification Standard for Federal
Employees and Contractors.

Subcontracts. The Contractor shall include the requirements of this clause, including this
paragraph € (appropriately modified for identification of the parties in each subcontract that-

(1) 1s for-

i.  Commercial and noncommercial services (except for commercial services that
are part of the purchase of a COTS item (or an item that would be a COTS item,
but for minor modifications), performed by the COTS provider, and are
normally provided for that COTS item); or

ii,  Construction;
(2) Has a value of more than $3,500; and

(3) Includes work performed in the United States.



http://www.dhs.gov/E-Verify

SINGLE SOURCE PURCHASE JUSTIFICATION REQUEST

A single source means that a commodity or service can be purchased from multiple sources, but, in
order to meet certain functional or performance requirements (e.g. parts matching existing equipment or materials)
there is only one economically feasible source for the purchase.

Date; 02/18/2019 PR No: |
Requestor: Dan Sambenedetto Phone No: g50.651-7570

Department/Division:  [nformation Technology

Item Description: | )nlimited Retrieval Licenses, 20,000 scans per month to be sent over a

secure Internet connection to Application Service Provider (ASP), 12-Scan
Index Licenses, Training Services.

Vendor: DocuStor, LLC

Vendor's Address: 554 Williams Road
Guntersville, AL 35976

1 N
Vendor's Telephone No: 256-293-4818 Point of Contact: Mike Romano

Sole Source Justification:
(attach additional docs if any)} See attached

Check One:

The public exigency or emergency for the requirement will not permit a delay resulting from competitive solicitation.
- (attach emergency condition documentation)

Federal Awarding Agency or Pass Through Agency authorizes noncompetitive negotiations (letter of authorization is
- attached).

The item is an associated capital maintenance item as defined in 49 U.S.C. §5307(a)(1) that is procured directly from the
original manufacturer or supplier of the time fo be replaced (price certification attached).

Other, additional justification required (continue on blank page as needed)

-2/,/2;/@[@% ~

Reqgnésting epartment Director Signature (or Date

authorized Designee)
REVIEW BY OMB AND PURCHASING
Approved: OMB and Purchasing Department Comments:

Denied: |:|

OMB Director Signature -'X'P‘ " YT Date '},tr__;, \\g

Revised 9/25/2018




SOLE SOURCE JUSTIFICATION

Information Technology, Public Works and Growth Management are currently
using DocuStor for our document and data storage. With TDC planning to use
DocuStor in the very near future.

Two initial annual payments of $7,900.00 were made to upgrade our current
scanned documents and their associated database to be converted to the
Aguarius Application Service Provider, with the subsequent annual payments to
stay at $6,700.00. Therefore the County will not incur added charges for another
conversion if we stay with DocuStor.

It is therefore recommended the Information Technology department enter into
another agreement with DocuStor for the following:

12-Scan Index Licenses

20,000 Scans per Month

Unlimited Retrieval Licenses

Conversion from Datalynks to AQ Server

Training Services



http:6,700.00
http:7,900.00

