
CONTRACT, LEASE, AGREEMENT CONTROL FORM 


Date: 


Contract/Lease Control#: 


Procurement#: 


Contract/Lease Type: 


Award To/Lessee: 


Owner/Lessor: 


Effective Date: 


Expiration Date: 


Description of 

Contract/Lease: 


Department: 


Department Monitor: 


Monitor's Telephone#: 


Monitor's FAX# or E-mail: 


Closed: 


1/03/2019 

Cl 9-2765-TDD 

ITB 18-19 TDD 

CONTRACT 

PRECISION LITHO SERVICES 

OKALOOSA COUNTY 

1 /2/2019 

1/1 /2020 WI 1- 4 YR RENEWALS 

2019 VISITOR GUIDE PRINTING 

TDD 

J ADAMS 

850-609-3897 

JADAMS@MYOKALOOSA.COM 

Cc: Finance Department Contracts & Grants Office 

mailto:JADAMS@MYOKALOOSA.COM


Date: 

CONTRACT, LEASE, AGREEMENT CONTROL FORM 

10/23/2019 

Contract /Lease Control #: C 19-27 65-TDD 

Procurement#: 

Contract/Lease Type: 

Award To/Lessee: 

Owner/ Lessor: 

Effective Date: 

Expiration Date: 

Description of 
Contract/Lease: 

Department: 

Department Monitor: 

Monitor's Telephone#: 

1TB 18-19 

CONTRACT 

PRECISION LITHO SERVICES 

OKALOOSA COUNTY 

01/02/2019 

01/02/2021 

2019 VISITOR GUIDE PRINTING 

ADAMS 

850-609-3897 

Monitor's FAX# or E-mail: JADAMS@M60KALOOSA.COM 

Closed: 

Cc: Finance Department Contracts & Grants Office 



PROCUREMENT /CONTRACT /LEASE 
INTERNAL COORDINATION SHEET 

Procurement/Contract/Lease Number: e,,q .. ~lb>S-✓wo Tracking Number: ~:7te ,e. 
,/) . l IA 9{y r C,..fl ) 

Procurement/Contractor/Lessee Name: frt{,\ S\ ~ fll\..,O Grantl'unded: YES_ No-i_ 
a~ i Purpose: I'£¥\$) \,JO,\ : 

Date/Term: \., d< L\ 1. 0 GREATER THAN $100,000 

Amount: '1011 JD , (Jl) 2. D GREATER THAN $50,000 

Department: ~ 3. 0 $50,000 OR LESS 

Dept. Monitor Name: ___._Q,_){-'b"~,,,._,_--"'"'------------

Purchasing Review 

ent or Contract/Lease requirements are met: 

Date: \ D-1L(-19 
Jeff Hyde, DeRita Mason, Jesica Darr 

2CFR Compliance Review (if req uired) 

Approved as written: 

Date: _____ _ 
Grants Coordinator Danielle Garcia 

Approved as written: 

Risk Mana;ement R~ a ~ d 
,J,rY\a,U Date / 0-(7-/ 9 

Edith Gibson or Karen Donaldson 

Approved as written: 

County ;;,rr Rev~ cJr-d 
~ J/n 10-11-1§ 

Date: ___ __ _ 
County Attorney Gregory T. Stewart, Lynn Hoshihara, Kerry Parsons or Designee 

Followin Okaloosa Count a roval: 
Clerk Finance 

Document has been received: 

Date: _____ _ 
Finance Manager or designee 

Revised November 3, 2017 



DeRita Mason 

From: 
Sent: 
To: 
Subject: 

DeRita 

Karen Donaldson 
Thursday, October 17, 2019 9:18 AM 
DeRita Mason 
RE: Precision Litho Amend 1 

This is approved by risk management for insurance purposes however it is noted that the insurance in file expired 3-7-19 so it is recommended current insurance 

be obtained prior to renewing contract. 

Thank you 

:Kwt.en i)o.mdtl,on, 

Karen Donaldson 
Public Records and Contracts Specialist 
Okaloosa County Risk Management 
5479-B Old Bethel Rd. 
Crestview, Fl. 32536 
850.683.6207 
KDonaldson@myokaloosa.com 

~•~ 
Please note: Due to Florida's very broad public records laws, most written communications to or.from county employee., regarding county business are public 
records, available to the public and media upon request. There.fore, this written e-mail commu11icatio11, including your e-mail address, may be subject to 
public disclosure. 

From: DeRita Mason <dmason@myokaloosa.com> 
Sent: Thursday, October 17, 2019 7:33 AM 
To: Parsons, Kerry <KParsons@ngn-tally.com> 

1 



DeRita Mason 

From: 
Sent: 
To: 
Cc: 
Subject: 

Parsons, Kerry < KParsons@ngn-tally.com> 
Thursday, October 17, 2019 9:31 AM 
DeRita Mason 
Karen Donaldson; Lynn Hoshihara 
RE: Precision Litho Amend 1 

This is approved for legal purposes. 

Kerry A. Parsons, Esq. 
Nabors 
Giblin& 
N1ckenon .. 

' • tJS.< ,, 

1500 Mahan Dr. Ste. 200 
Tallahassee, FL 32308 
T. (850) 224-4070 
Kparsons@ngn-tally.com 

The information contained in this e-mail message is intended for the personal and confidential use of the recipient(s) named above. This message and its attachments may be an attorney-client 
communication and, as such, is privileged and confidential. If the reader of this message is not the intended recipient or an agent responsible for delivering it to the intended recipient, you are hereby 
notified that you have received this document in error and that any review, dissemination, distribution, or copying of this message is strictly prohibited. If you have received this communication in 
error, please notify us immediately by telephone ore-mail and delete the original message. Thank you! 

From: DeRita Mason <dmason@myokaloosa.com> 
Sent: Thursday, October 17, 2019 8:33 AM 
To: Parsons, Kerry <KParsons@ngn-tally.com> 
Cc: Karen Donaldson <kdonaldson@myokaloosa.com>; Lynn Hoshihara <lhoshihara@myokaloosa.com> 
Subject: FW: Precision Litho Amend 1 

All, 

Please see below from the department. Could you please do a quick review of the attached today? 
It was previously sent on Monday of this week. 

Thank you, 

1 



CONTRACT#: C19-2765-TDD 
PRECISION LITHO SERVICE 
2019 VISTOR GUIDE PRINTING 
EXPIRES: 01 /02/2021 W/3 1 YR RENEWALS -RENEWAL AND AMENDMENT NO. I TO CONTRACT FOR 1TB TDD 18-19 

2019 OKALOOSA VISITOR GUIDE - PRINT 

CONTRACT# C19-2765-TDD 

This Renewal and Amendment No. I hereby renews and amends the Contract dated January 2, 

20 I 9, by and between Okaloosa County, Flo rida ("County") and Precision Li tho Service ("Contractor"), 

for 20 19 Okaloosa Vis itor Guide-Print ("Contract"), also known as Contract No. C 19-2765-TDD. 

WITNESS ETH: 

WHEREAS, the initial term of the Contract expires on January I, 2020, and provides for four, 

one-year renewa l options; and 

WHEREAS, the County des ires to exercise the first renewal option for printing of the 2020 Visitor 

Guide; and 

WHEREAS, the County desires to reduce the number of 2020 Visitor Guides printed to 50,000 

and reduce the number of envelopes to 10,000; and 

WHEREAS, the Contractor has provided quotes in the amounts of $66,934 to print 50.000 2020 

Visitor Guides and $3,776 to print I 0,000 envelopes pursuant to the specifications in Exhibit C. 

NOW THEREFORE, in cons ideration of the mutual covenants herein and other good and 

valuable cons ideration, the parties hereby agree to renew and amend the Contract as fo llows: 

I . The term of the Contract sh al I be extended for one year through January 2, 202 1 for production of 

the 2020 Visitor Guide. 

2. Compensation fo r the 2020 Visitor Guide shall be as set forth in Exhibit C, which is expressly 

incorporated herein as part of the Contract. 

3. This Renewal and Amendment No. I shal l be effective upon execution by the County. 

4. All other provis ions of Contract # C 19-2765-TDD shall remain in ful l force and effect throughout 

the duration of this renewal and amendment. 

IN WITNESS WHEREOF, the parties hereto have caused these presents to be executed on the last 

date herein written below. 

17, c9CJ f °/ 
I 

Date 

Precision Litho Service Amendment I 
Page I of2 



Exhibit C 

Project Specs 
OKALOOSA 2019 VISITOR'S GUIDE 
62 Pages plus Cover - 11 x 8.5 
Cover: 100# Case Gloss Cover 

4/4 Process plus FSAQ 
Text: 100# Case Gloss Text 

4/4 Process plus FSAQ 
Perfect Bind on 8.5 inch side (Landscape) 

Delivery Information to Come: Shipping/ Deliveries additional 
Local Delivery Included. Shipping Additional. 

Special Instructions/ Notes 

Project Specs 
9 x 12 Full View Booklet Envelopes- EG10 
9 X 12 
1 /0 PMS - no bleeds 
Local Delivery Included. Shipping Additional. 

Spec:lal Instructions/ Notes 

Precision Litho Service Amendment I 

Page 2 of2 

Quantity 
50,000 

Quantity 
10,000 

Price 
$66,934.00 

Price 
$3,776.00 



Policy Number: Date Entered: 10/17/2019 

ACORd CERTIFICATE OF LIABILITY INSURANCE I DATE (MM/00/YYYY) 

~ 10/17/2019 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certtficate holder Is an ADDITIONAL INSURED, the policy(les) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder In lieu of such endorsement{s). 

PRODUCER NAME:~ 
Donovan Insurance Solutions 

l~lfo Extl, (727) 935-4858 I ,i,c Nol, (877) 226-9304 
1 E. Tarpon Avenue 

ADDRESS: Tarpon Springs, FL 34689 
INSURER(S) AFFORDING COVERAGE NAIC# 

INSURER A: 
INSURED Precision Litho Services, Inc. Mailpost Systems INSURER B: Valley Forge Insurance Company 20508 

PLS Print INSURERC: 

4250 118th Ave N. INSURERO: 

Clearwater, FL 33762 INSURERE: 

lNSURERF: 

COVERAGES CERTIFICATE NUMBER· REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

Tm TYPE OF INSURANCE I POLICY NUMBER ii/MIO ! fllNODNYYYI LIMITS 

COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ - CJ CLAIMS-MADE • OCCUR - PREMISES YE~~::encel $ 

- MED EXP (Any one ~) $ 

PERSONAL & ADV INJURY $ -
GENL AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ R POLICY• ~~8-r • LOC PRODUCTS - COMP/OP AGG $ 

OTHER: $ 

AUTOMOBILE LIABILITY /Ea accident\ ""'"' $1,000,000 
~ ANYAUTO X BODILY INJURY(Per person) $ 

~ 

B OWNED SCHEDULED BUA 6017149529 3/i/2019 3/7/2020 BODILY INJURY (Per accident) ' AUTOS ONLY AUTOS 

~ HIRED :z NON-OVVNED 
/Per accident'i'"'w""'._ $ AUTOS ONLY AUTOS ONLY 

$ 

UMBREUAUAB ~ OCCUR EACH OCCURRENCE $ 
1--

EXCESSUAB CLAIMS-MADE AGGREGATE ' OED I I RETENTION $ ' IMJRKERS COMPENSA.TION I sTAruTE I I ERn-
ANO EMPLOYERS' LIABILITY YIN 
A1N PROPRIETORIPARTNERIEXECLTTI'vc • NIA 

EL EACH ACCIDENT I 
OFFICER/MEMBER EXCLUDED? 
(Mandatory In NH) E.L. DISEASE- EA EMPLOYEE $ 

grs~:= ~~PERATIONS below E.L DISEASE- POLICY LIMIT ' 

DESCRIPTION OF OPERATIONS/ LOCATIONS I vat!CLES (.CCORD 101, Acldttlonal Remarks Schedule, may be atta::hed If more space is required) 

Certificate holder is listed as additional insured to extant of contract 

"-
CERTIFICATE HOLOER CANCB.LATION 

Emerald Coast Convention and Visitors Bureau SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

1250 Miracle Strip Parkway SE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE W1TH THE POLICY PROVISIONS. 

Ft. Wal ton Beach, FL 32548 

AUTHORIZED REPRESENTATIVE 

I 
~~ 

© 1988-2015 ACORD CORPORATION. All rights reserved. 
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD 

Produced using Forms Boss Plus software. www.FormsBoss.com; Impressive Publishing, LLC 800-208-1977 



---

---

---

CONTRACT FILE REVIEW PROCESS 

Date: II3I Z.01'1 Bid#: _::r-rs J'jf-/ 't-~--~--------
Term: l7r w/ '1- }'( ~~$ Contract #:GI q-2-7 (RJ- IP_D 

Vendor Name: ?,-c..c:..t'>'O'I ~·-fko Se.n..1C:~ 

How was this procured? __(b_,·_J____________________ 

Sole Source 

__v_ File Folder 

,/ 
___ Coordination Sheet(s) 

__v_ Database 

__/_Label 

__/r_Control Form 

__/_Systems Awards Vendors List (SAM) 

__v_ Create file - include all documentation 

__./_ Scan into database - Ensure all documents/forms are included and in the correct page order. 

./ Make copies 

___ NOA- Date Sent _______ Date Received--------

___ NTP - Date Sent ________ Date Received _________ 

~/A Performance and Payment Bonds 

\/" ___ Insurance 

FORMS (Continued on back) 

___/_Drug-Free Workplace Certification Form 

__V_Conflict of Interest 

__v_ Federal E-Verify 

,/ No Contact Clause Form 



PROCUREMENT/CONTRACT/LEASE 

INTERNAL COORDINATION SHEET 


Procurement/Contract/Lease Number: _J:'_T_ls__l_S'_·_{--''f___ Tracking Number: 3 Z-1 g-("( 
tJ I "1'\..o ~..«:u· )I..

Procurement/Contractor/Lessee Name: -~(rr<Lf__S=-'.=c""'-'--L,,----- Grant Funded: YES_ NO_ 

Purpose: Vt:;,(~(" (J"(.MJ._ {(7f'\A!i~ 
Date/Term: ly:'-'f'lf·fp: ~S 1. ~ GREATER THAN $100,000 

Amount: 75"1, 567' 2. 0 GREATER THAN $50,000 

'!DDDepartment: _______ 3. 0 $50,000 OR LESS 

Dept. Monitor Name: ____:S____,,.,A&,'-___5____ 

Purchasing Review 

irements are met: 

Date: /~if/S 
Purchasing Manager or designee Jeff Hyde, DeRita Mason, Victoria Taravella 

2CFR Compliance Review (if required) 

Approved as written: 

Date: ______ 
Grants Coordinator Danielle Garcia 

Risk Management Review 

Approved as written: 9uyfLLJ 
Date: } 0/1:-i fl fr 

Risk Manager or designee Laura Porter or Krystal King 

County Attorney Review 

Approved as written: 

Date: IZ-h,() I7/ 
County Attorney Gregory T. Stewart, Lynn Hoshihara, Kerry Parsons or Designee 

Followin Okaloosa Count a roval: 
Clerk Finance 

Document has been received: 

Date: ______ 
Finance Manager or designee 

Revised November 3, 2017 



Victoria Taravella 

From: Lynn Hoshihara 
Sent: Friday, December 21, 2018 2:07 PM 
To: Victoria Taravella 
Subject: Re: Status check !TB 18-19 contract 

This contract is approved as to legal sufficiency. 

Lynn M. Hoshihara 

Please note: Due to Florida's very broad public records laws, most written communications to or from County employees regarding 
County business are public records, available to the public and media upon request. Therefore, this written e-mail communication, 
including your e-mail address, may be subject to public disclosure. 

From: Victoria Taravella 

Sent: Friday, December 21, 2018 2:58 PM 

To: Lynn Hoshihara 

Subject: RE: Status check ITB 18-19 contract 


Lynn, 

I've attached the document with the requested changes. I didn't know how to add the contractor's responses without 

putting it into PDF first. So, I've attached the word (without the response) and the PDF (with the response) versions. 

Thank you, 


Via:orlcv Tcr.,ycwi/lcv 
Contracts & Lease Coordinator 
Okaloosa County Purchasing Dept. 
5479A Old Bethel Road 
Crestview, FL 32536 

vtaravella@mvokaloosa.com 
Phone: (850) 689-5960 
Fax: (850) 689-5970 

Please note: Due to Florida's very broad pllblic records laws, most vvritten com1nunications to or fron1 County employees regarding County business are 
public records, available to the public and media upon request Therefore. this vvritten e-,nail con1n1w1ication, including your e-n1ail address. n1ay be 
subject to public disclosure, 

From: Lynn Hoshihara 
Sent: Friday, December 21, 2018 1:38 PM 
To: Victoria Taravella <vtaravella@myokaloosa.com> 
Subject: Re: Status check ITB 18-19 contract 

Yes please. I'll make sure to turn it around quickly. Thanks. 

Lynn M. Hoshihara 

Please note: Due to Florida 1s very broad public records laws, most written communications to or from County employees regarding 

1 

mailto:vtaravella@myokaloosa.com
mailto:vtaravella@mvokaloosa.com


Board of County Commissioners 

Purchasing Department 


State of Florida 

Date: December 7, 2018 

OKALOOSA COUNTY PURCHASING DEPARTMENT 

NOTICE OF INTENT TO AWARD 


ITB TDD 18-19 


Visitor Guide Printing 


Okaloosa County would like to thank all businesses which submitted responses to the Visitor Guide 
Printing solicitation. (ITB TDD 18-19) 

After in-depth examination of all responses in accordance with the County's Purchasing Manual, the 
County announces its intent to award the contract/purchase order to the following: 

Precision Litho Services 
4250 1181h Ave. North, 
Clearwater, FL 33762 

This Notice of Intent does NOT constitute the formation of a contract/purchase order between Okaloosa 
County and the apparent successful bidder/respondent. The County reserves the right to enter into 
negotiations with the successful bidder/respondent in order to finalize contract te1ms and conditions. No 
agreement is entered into between the County and any parties until a contract is approved and fully 
executed. 

Any person/entity desiring to file a procurement protest must meet all the standards and criteria in 
accordance with Section 30 of the Okaloosa County Purchasing Manual. Failure to file a protest within 
the time prescribed in Section 30.02 of the Okaloosa County Purchasing Manual, shall constitute a 
waiver of protest proceedings. 

Respectfully, 

IIJUl/1.~J 
anager 

5479A Old Bethel Road, Crestview, FL 32536 Voice: (850) 689-5960 Fax: (850) 689-59 70 



I 
Policy Number: Date Entered12/2 6/2018 

DATE (MMIODIVYYY)ACORD® CERTIFICATE OF LIABILITY INSURANCE 12/26/2018I.....---' 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTH~RtZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 


IMPORTANT: If tho cortlflcate holder Is an ADDITIONAL INSURED, the pollcy(ies) must havo ADDITIONAL INSURED provisions or be endorsed, 

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 

thls cortiflcato doos not confer rights to tho certificate holder In Heu of such endorsemont{s), 


PRODUCER CONTACT 
Donovan Insurance Solutions Jf!\.~E: -- "----

1 E. Tarpon Avenue 
'f'llgNJo Ext': (727) 935-4858 I fffc No•: (877) 226-9304 

E·MAIL 

Tarpon Springs, FL 34689 
ADDRESS: 

INSURER{S) AFFORDING COVERAGE NAIC# --·
;~-~RERA: Continental Casual..ty Company 20443 

INSURED Precision Litho ServiCes, Inc. Mailpost Syst, 'lmuRER 11 , National Fi:z=:~....~n_sllrance Co. of Hart ord ---~~ 
PLS Print INSURER c: Valley Forge Insurance Company 20508 --·~
4250 118th Ave N. INSURER o: 

--"-""" 
_,.___ 

Clearwater, FL 33762 INSURER E: . __ ,,_ - 
INSURER F: 

COVERAGES CERTIFICATE NUMBER· REVISION NUMBER· 

THIS IS TO CERTIFY THAT THE POLIC!ES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOlWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MA.Y BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN lS SUBJECT TO All THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POUCIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR ~·-·-..... . ADDL SUIIR POLICY Efr P'CILICY EXP 
i_,;c;.• TYPE OF INSURANCE ·.:-::::: "'.."'.':"~· POLICY NUMBER MMIDOIYYYY M'-"OD"'YYY' LIMITS 

)'_ I COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE s 1,000,000 

A D CLAIMS-MADE D OCCUR x ~lci'oltENTED 
s ;-oo, ooo - PREMISES I Ea occurrancel 

6014693775 3/7/2018 3/7/2019 MED EXP IAnyona parson) $ 15,000 
~ ···-..-·-- 

PERSONAL & ADV INJURY $1,000,000
---"·--··-....,_,_~ s 2,000,000

~fl AGGREGATE LIMIT APPLES PER: GENERAL AGGREGATE -----"
0'"0- D $ 2,000,000POLICY JECT LOC PRODUCTS· COMP/OP AGq"" 

OTIIER: • 
AUTOMOIIILE LIABILITY fic~~:'i:r;.~if1NGLE L'.MIT $1,000,000 

~ ANY AUTO x llODILYINJURY(Per person) •
OWNED - SCHEDULEDB AUTOS ONLY ~ AUTOS c 6017149529 3/7/2018 3/7/2019 8DDILY INJURY (Per ae<:idon1) • --·-····-- 

~ HlflEO NON-OWNED ··rp~~:;c%1;;';;~AMAGE •AUTOS ONLY ,_ AUTOS ONLY 

• 
-

I UMllRELLA Lll\11 ~ OCCUR x ~-URRENCE s 1,000,000 

c EXCESS LIAII CLAIMS-MADE CUE 6017149546 3/7/2018 3/7/2019 AGGREGATE $ 2,000,000--~~;·n RETENTKIN $ $ 
WORKERS COMPENSATION ~ J. I OTH· 
ANO EMPLOYERS' LIABILITY Tl,,lll: ER 

YIN 
-~ 

c ANY PROPRIETORIPARTNER!EXECUHVE D "" WC617105689 3/7/2018 3/7/2019 E.L. EACH ACCIDENT s_1,ooo,ooo 
OFFICER!MEM!IER EXCLUDED? 
(Mandatory In NII) _E_:~~D!SEASE • EA EMPLOYEE s 1,000,000 

i~s~~itT?J~ 'b10PERATIONS beklw 

...-~ 
E.L. D!SEASE • POLICY LIMIT s 1,000,000 

Property Real Property 2,318,000 

A Policy x 6017149532 3/7/2018 3/7/2019 Personal Proper 4,137,950 

Deductible 5,000 

DESCRIPTION OF OPERATIONS/ LOCATIONS /VEHICLES (ACORD 101, Addlt!onal Rom arks Schedule, may be aHaehed If more ,pue Is required) 

certificate holder is named as additional insured to the extent of contract 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

Okaloosa County 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

5479A Old Bethel Road 

Crestview, Florida 32536 AVTHORIZ.ED REPRESENTATIVE 

' 

~~ 
© 1988-2015 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016/03) The ACORD namo and logo are reglstorod marks of ACORD 

Produced using Forms Boss Plus software. www.FormsBoss.com; lmpresslvePub!ishlng, LLC 800-208-1977 

http:www.FormsBoss.com


1/3/2019 Search Results ISystem for Award Management 

SYHITiM fORAWARD MANAGF.1,ffJ.."f 
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Lug.!!, 

a SAiVI account, use your SAM email for login.gov, 
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BOARD OF COUNTY COMMISSIONERS 
AGENDA REQUEST 

DATE: January 2, 2019 
TO: Honorable Chairman and Distinguished Members of the Board 
FROM: Stephanie Herrick 
SUBJECT: Precision Litho Service 
DEPARTMENT: OMB 
BCC DISTRICT: All 

STATEMENT OF ISSUE: Request approval of a contract with Precision Litho Service for 
2019 Visitor Guide Printing for the Tourist Development Department. 

BACKGROUND: The County issued an Invitation to Bid (ITB 18-19) for printing and optional 
fulfillment services for the 2019 Visitor Guide. One firm submitted a response; the response 
provided for printing only, no fulfillment. The initial cost is quoted at $151,504 for lOOK 
guides, with the option for additional guides in lOK increments. Staff requests approval to enter 
into a contract with Precision Litho Service for visitor guide printing. A separate solicitation is 
being issued for fulfillment since that service was not responded to under ITB 18-19. 

The Tourist Development Council recommended award of this contract at its December 11 
meeting. 

FUNDING SOURCE, (If Applicable): 
Department # 1151 
Account# 547002 
Amount $151,504 

OPTIONS: Approve or Disapprove 

RECOMMENDATION: Approve a contract with Precision Litho Service for 2019 Visitor 
Guide Printing for $151,504. 

RECOMMENDED BY: 

12/26/2018 

APPROVED BY: 



CONTRACT# C19-2765-TDD 

PRECISION LITHO SERVICE 

2019 VISITOR GUIDE PRINTING 
EXPIRES: 1/3/2020 W/ 1- 4 YR RENEWALS 

CONTRACT 

For ITB TDD 18-19 


2019 Okaloosa Visitor Guide- Print 


This Contract executed and entered into this 2nd day of January , 2019, 
between Okaloosa County, Florida, (hereinafter the "County"), whose principal address is 1250 
N. Eglin Parkway, Shalimar, Florida 32579, and Precision Litho Service (hereinafter the 
"Contractor"), whose principal address is 4250 l181h Avenue North, Clearwater, FL, 33762, 
states as follows: 

WITNESSETH: 

WHEREAS, the County through an Invitation to Bids has solicited for 2019 Okaloosa Visitor 
Guide- Print; and 

WHEREAS, Contractor submitted a bid to print and deliver the 2019 Okaloosa Visitor Guide; 
and 

WHEREAS, after due review of all bids, Contractor has been selected for the 2019 Okaloosa 
Visitor Guide- Print; and 

WHEREAS, the County, as a recipient of federal assistance, is required to incorporate 
specific provisions in all contracts, regardless of funding source, with additional provisions being 
required for federally funded projects. These provisions are being incorporated per this amendment 
as stated in Exhibit "B "attached hereto; and 

WHEREAS, the County desires the services of the Contractor and the Contractor is willing 
and able to perform all services in accordance with this Contract. 

NOW, THERFORE, the parties hereto agree as follows: 

I. Incorporation of Documents 

The following documents are incorporated herein by reference into this Contract and are attached 
as: 

1. Exhibit "A", Invitation to Bid & Respondent's Acknowledgment/Contractor's Submittal, 
ITB TDD 18-19, 2019 Okaloosa Visitor Guide- Print and Optional Fulfillment 
Specifications date of opening December 5, 2018 and any addendums thereto. 

2. Exhibit "B", Federal Regulations, attached hereto and made a part of the contract. 

All terms within the above referenced documents are in full force and effect and shall be binding 
upon both parties. 

II. Scope of Work 



A. Visitor Guide - required 
Quantities: lOOM 
Description: 68 Page Text+ 4 Page Cover 
Cover Flat Size: 22" W x 8.5" H (does not include spine) 
Finished Size: 11" W x 8.5" H 
Paper Stock: Cover - 100# Gloss Cover (Endurance or other #2 Sheet or better) 

Text - 100# Gloss Text (Endurance or other #2 Sheet or better) 

Inks: CMYK + Flood Satin Aqueous I CMYK + Flood Satin Aqueous 
Proofs: Hardcopy Color Proofs, with Mock-up 
Finishing: Perfect Bind 
Client Alterations: Include 2 rounds of alterations, with digital proofs for approval 
Freight: Delivery to 1250 Miracle Strip Pkwy SE, Fort Walton Beach, FL 32548 

Note: if delivery address changes, County will pay freight difference if 
any 

Requirements: 
1. 	The Emerald Coast Convention & Visitor Bureau must receive final hardcopy color proof 

for approval prior to printing. Color proofs should be calibrated to the Contractor's 
equipment and include an assembled mock-up of the final Guide. 

2. The Emerald Coast Convention & Visitor Bureau reserves the right to attend the press check 
or designate a representative to attend on its behalf. Press check hours must be agreed upon 
a minimum of one week in advance between the Contractor and the County. 

3. The Emerald Coast Convention & Visitor Bureau will provide all finalized files to the 
Contractor no later than January 15, 2019. Contractor must deliver the printed 2019 Visitor 

Guides no later than February 28, 2019. 
4. 	Overruns will only be accepted at no charge. Under runs will be considered non

performance and will affect payment. 
5. 	If additional copies are necessary, they will be ordered in increments of 10,000, and within 

12 months of the original printing. Contractor shall provide a cost for additional copies that 
would be ordered in increments of 10,000. 

B. Envelope · required 
Quantities: 30M 
Description: Mailing Envelope 
Size: 	 9"Wxl2"H 
Paper Stock: 29lb Translucent Vellum, Clear 

Inks: 	 1/0 - Spot Color 
Proofs: 	 Hardcopy Color Proof 
Finishing: Insertion of guide 
Client Alterations: Include 1 round of alterations, with digital proofs for approval 



III. Payment 

The Contractor will be paid for the services provided in accordance with the terms and conditions 
of this contract and attached Exhibit "A" (Bid Sheet). 

IV. Invoice Requirements 

The Contractor shall request payment through submission of a properly completed invoice. County 
shall make payments within thirty (30) days of invoice date. 

In the event a portion of an invoice submitted to the County for payment to the Contractor, as 
specified above, is disputed, payment for the disputed amount may be withheld pending resolution 
of the dispute, and the remainder of the invoice will be processed for payment without regard to 
that portion which is in dispute. 

V. Duration of Contract and Termination of the Contract 

The Contract will be effective when all parties have signed and will continue through completion, 
inspection and acceptance of project. The contract term is anticipated to be one (1) year, with the 
option for four (4), one (1) year renewals if mutually agreed upon to in writing by both parties. 
County renewal will be in part dependent upon quality of service and acceptability of costs. 

The County may terminate the Contract with or without cause by providing thirty (30) days written 
notice to the Contractor. If terminated, Contractor shall be owed for services rendered and goods 
provided up until the point of termination. 

The County may terminate this Agreement in whole or part for cause, if the County determines 
that the performance of the Contractor is not satisfactory, the County shall notify the Contractor 
of the deficiency in writing with a requirement that the deficiency be corrected within ten (10) 
days of such notice. Such notice shall provide reasonable specificity to the Contractor of the 
deficiency that requires correction. If the deficiency is not corrected within such time period, the 
County may either (1) immediately terminate the Agreement, or (2) take whatever action is deemed 
appropriate to correct the deficiency. In the event the County chooses to take action and not 
terminate the Agreement, the Contractor shall, upon demand, promptly reimburse the County for 
any and all costs and expenses incurred by the County in correcting the deficiency. 

If the County terminates the Agreement, the County shall notify the Contractor of such termination 
in writing, with instruction to the effective date of termination or specify the stage of work at which 
the Agreement is to be te.rminated. 

The County reserves the right to unilaterally cancel this Agreement for refusal by the Contractor 
or any contractor, sub-contractor or materials vendor to allow public access to all documents, 
papers, letters or other material subject to the provisions of Chapter 119, Florida Statutes, and 
made or received in conjunction with this Agreement unless the records are exempt. 



Upon receipt of a final termination or suspension notice under this Article, the Contractor shall · 
proceed promptly to carry out the actions required in such notice, which may include any or all of 
the following: 

1. Necessary action to terminate or suspend, as the case may be, Project activities and 
contracts and such other action as may be required or desirable to keep to a minimum the costs 
upon the basis of which the financing is to computed; and 
2. Furnish a statement of the activities and other undertakings the cost of which are otherwise 
ineluctable as costs under this Agreement. The termination or suspension shall be carried out in 
conformity with the latest schedule of costs as approved by the County. The closing out of federal 
financial participation in the services provided shall not constitute a waiver of any claim which the 
County may otherwise have arising out of this Agreement. 

VI. Remedies 

This Contract shall be governed by the laws of the State of Florida. Any and all legal action 
necessary to enforce the Contract shall be held in Okaloosa County. No remedy herein conferred 
upon any party is intended to be exclusive of any other remedy, and each and every such remedy 
shall be cumulative and shall be in addition to every other remedy given hereunder or now or 
hereafter existing at law or in equity or by statute or otherwise. No single or partial exercise by 
any party of any right, power, or remedy hereunder shall preclude any other or further exercise 
thereof. 

VII. Intent of Contract Documents 

It is the intent of the Contract Documents to describe a functionally complete project to be 
performed in accordance with the Contract Documents. Any work, materials or equipment that 
may reasonably be inferred from the Contract Documents as being required to produce the intended 
result shall be supplied whether or not specifically called for. When words that have a well-known 
technical or trade meaning are used to describe work, materials or equipment, such words shall be 
interpreted in accordance with that meaning. Reference to standard specifications, manuals or 
codes of any technical society, organization or association or to the laws or regulations of any 
governmental authority having jurisdiction over the Project, whether such reference be specific or 
by implication, shall mean the latest standard specification, manual, code, law or regulation in 
effect at the time the Work is performed, except as may be otherwise specifically stated herein. 

VIII. Investigation 

Contractor shall have the sole responsibility of satisfying itself concerning the nature and location 
of the Work and the general and local conditions, and particularly, but without limitation, with 
respect to the following: those affecting transportation, access, disposal, handling and storage of 
materials; availability and quality of labor; water and electric power; availability and condition of 
roads; work area; living facilities; climatic conditions and seasons; physical conditions at the work 
site and the project area as a whole; topography and ground surface conditions; nature and quantity 
of the surface materials to be encountered; subsurface conditions; equipment and facilities needed 



preliminary to and during performance of the Work; and all other costs associated with such 
performance. The failure of Contractor to acquaint itself with any applicable conditions shall not 
relieve Contractor from any of its responsibilities to perform under the Contract Documents, nor 
shall it be considered the basis for any claim for additional time or compensation. 

VIX. Notice 

All notices required by this Contract shall be in writing to the representatives listed below: 

The authorized representatives of the County shall be: 

Charlotte Dunworth, Finance Administration and Compliance Manager 
1540 Miracle Strip Parkway SE 
Fort Walton Beach, FL 32548 
Phone: 850-609-5385 
Email: cdunworth@myokaloosa.com 

The authorized representative for Precision Litho Service shall be: 

Meredith Manzella Brown, Senior Account Manager 
4250 ll81h Ave. N. 
Clearwater, FL, 33762 
Phone: 727-573-1763 x113 
Email: Meredith@plsprint.com 

Courtesy copy to: 

Okaloosa County Purchasing Department 
5479A Old Bethel Road 
Crestview, FL 32536 
Phone: 850-689-5960 
Fax: 850-689-5998 
Email: vtaravella@ myokaloosa.com 

Any party shall have the right, from time to time, to change the address to which notices shall be 
sent by giving the other party at least five (5) business days' prior notice of the address change. 

X. Governing Law & Venue 

This Contract shall be governed by and construed in accordance with the laws of the State of 
Florida, and the parties stipulate that venue shall be in Okaloosa County, Florida. 

XI. Public Records 

Any record created by either party in accordance with this Contract shall be retained and 
maintained in accordance with the public records law, Florida Statutes, Chapter 119. 

http:myokaloosa.com
mailto:Meredith@plsprint.com
mailto:cdunworth@myokaloosa.com


IF THE CONTRACTOR HAS QUESTIONS REGARDING THE 
APPLICATION OF CHAPTER 119, FLORIDA STATUTES, TO THE 
CONTRACTOR'S DUTY TO PROVIDE PUBLIC RECORDS RELATING 
TO THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT OKALOOSA COUNTY RISK MANAGEMENT 
DEPARTMENT 5479 OLD BETHEL ROAD CRESTVIEW, FL 32536 
PHONE: (850) 689-5977 dskinfo@myokaloosa.com. 

Contractor must comply with the public records laws, Florida Statute chapter 119, specifically 
Contractor must: 

1. Keep and maintain public records required by the County to perform the service. 
2. Upon request from the County's custodian of public records, provide the County with a 
copy of the requested records or allow the records to be inspected or copied within a reasonable 
time at a cost that does not exceed the cost provided in chapter 119 Florida Statutes or as otherwise 
provided by law. 
3. Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of the 
contract term and following completion of the contract if the contractor does not transfer the 
records to the County. 
4. Upon completion of the contract, transfer, at no cost, to the County all public records in 
possession of the contractor or keep and maintain public records required by the County to perform 
the service. If the contractor transfers all public records to the public agency upon completion of 
the contract, the contractor shall destroy any duplicate public records that are exempt or 
confidential and exempt from public records disclosure requirements. If the contractor keeps and 
maintains public records upon completion of the contract, the contractor shall meet all applicable 
requirements for retaining the public records. All records stored electronically must be provided 
to the public agency, upon the request from the public agency's custodian of public records, in a 
format that is compatible with the information technology systems of the public agency. 

XIII. Audit 

The County and/or its designee shall have the right from time to time at its sole expense to audit 
the compliance by the Contractor with the terms, conditions, obligations, limitations, restrictions, 
and requirements of this Contract and such right shall extend for a period of three (3) years after 
termination of this Contract. 

XIV. Assignment 

Contractor shall not assign this Contract or any part thereof, without the prior consent in writing 
of the County. If Contractor does, with approval, assign this Contract or any part thereof, it shall 
require that its assignee be bound to it and to assume toward Contractor all of the obligations and 
responsibilities that Contractor has assumed toward the County. 

mailto:dskinfo@myokaloosa.com


XV. Entire Contract & Waivers 

This Contract and all exhibits as incorporated herein, contain the entire contract between the parties 
and supersedes all prior oral or written contracts. Contractor acknowledges that it has not relied 
upon any statement, representation, prior or contemporaneous written or oral promises, agreements 
or warranties, except such as are expressed herein. The terms and conditions of this Contract can 
only be amended in writing upon mutual agreement of the parties and signed by both parties. 

The waiver by a party of any breach or default in performance shall not be deemed to constitute a 
waiver of any other or succeeding breach or default. The failure of the County to enforce any of 
the provisions hereof shall not be construed to be a waiver of the right of the County thereafter to 
enforce such provisions. 

XVI. Severability 

If any term or condition of this Contract shall be deemed, by a court having appropriate 
jurisdiction, invalid or unenforceable, the remainder of the terms and conditions of this Contract 
shall remain in full force and effect. This Contract shall not be more strictly construed against 
either party hereto by reason of the fact that one party may have drafted or prepared any or all the 
terms and provisions hereof. 

XVII. Independent Contractor 

Contractor enters into this Contract as, and shall continue to be, an independent contractor. All 
services shall be performed only by Contractor and Contractor's employees. Under no 
circumstances shall Contractor or any of Contractor's employees look to the County as his/her 
employer, or as partner, agent or principal. Neither Contractor, nor any ofContractor's employees, 
shall be entitled to any benefits accorded to the County's employees, including without limitation 
worker's compensation, disability insurance, vacation or sick pay. Contractor shall be responsible 
for providing, at Contractor's expense, and in Contractor's name, unemployment, disability, 
worker's compensation and other insurance as well as licenses and permits usual and necessary 
for conducting the services to be provided under this Contract. 

XVIII. Third Party Beneficiaries 

It is specifically agreed between the parties executing this Contract that it is not intended by any 
of the provisions of any part of the Contract to create in the public or any member thereof, a third 
party beneficiary under this Contract, or to authorize anyone not a party to this Contract to maintain 
a suit for personal injuries or property damage pursuant to the terms or provisions of this Contract. 

XVIX. Indemnification and Hold Harmless 

Contractor agrees to hold harmless, indemnify, and defend or, at the option of the County, pay the 
cost of defense, the County and its representative from any and all claims, losses, penalties, 
demands, judgments, and costs of suit, including attorneys' fees and paralegals' fees, for any 
expense, damage or liability incurred by any of them, whether for personal injury, property 



damage, direct or consequential damages, or economic loss, arising directly or indirectly on 
account of or in connection with the Work done by Contractor under this Contract or by any person, 
firm or corporation to whom any portion of the Work is subcontracted by Contractor or resulting 
from the use by Contractor, or by any one for whom Contractor is legally liable, of any materials, 
tools, machinery or other property of the County. 

The Contractor's obligation under this provision shall not be limited in any way by the agreed upon 
contract price as shown in this contract or the Contractor's limit of, or lack of, sufficient insurance 
protection. 

XX. Representation of Authority to Contractor/Signatory 

The individual signing this Contract on behalf of Precision Litho Service. represents and warrants 
that he or she is duly authorized and has legal capacity to execute and deliver this Contract. The 
signatory represents and warrants to the County that the execution and delivery of this Contract 
and the performance of Visitor Guide Printing. Obligations hereunder have been duly authorized 
and that the Contract is a valid and legal agreement binding on the Contractor and enforceable in 
accordance with its terms. 

XXI. Subcontracting 

Contractor shall not subcontract any services or work to be provided to County without the prior 
written approval of the County's Representative. The County reserves the right to accept the use 
of a subcontractor or to reject the selection of a particular subcontractor and to inspect all facilities 
of any subcontractors in order to make a determination as to the capability of the subcontractor to 
perform properly under this Contract. The County's acceptance of a subcontractor shall not be 
unreasonably withheld. The Contractor is encouraged to seek minority and women business 
enterprises for participation in subcontracting opportunities. Additionally, any subcontract entered 
into between the Contractor and subcontractor will need to be approved by the County prior to it 
being entered into, and said agreement shall incorporate in all required terms in accordance with 
local, state and Federal regulations. 

XXII. Insurance 

CONTRACTORS INSURANCE 

1. The Contractor shall not commence any work in connection with this Agreement until he 
has obtained all required insurance and such insurance has been approved by the Okaloosa County 
Risk Manager or designee. 

2. All insurance policies shall be with insurers authorized to do business in the State of 
Florida. 

3. All insurance shall include the interest of all entities named and their respective officials, 
employees & volunteers of each and all other interests as may be reasonably required by Okaloosa 
County. The coverage afforded the Additional Insured under this policy shall be primary 



insurance. If the Additional Insured have other insurance that is applicable to the loss, such other 
insurance shall be on an excess or contingent basis. The amount of the company's liability under 
this policy shall not be reduced by the existence of such other insurance. 

4. Where applicable, the County shall be shown as an Additional Insured with a Waiver of 
Subrogation on the Certificate of Insurance. 

5. The County shall retain the right to reject all insurance policies that do not meet the 
requirement of this Agreement. Further, the County reserves the right to change these insurance 
requirements with 60-day notice to the Contractor. 

6. The County reserves the right at any time to require the Contractor to provide copies 
(redacted if necessary) of any insurance policies to document the insurance coverage specified in 
this Agreement. 

7. The designation of Contractor shall include any associated or subsidiary company which 
is involved and is a part of the contract and such, if any associated or subsidiary company involved 
in the project must be named in the Workers' Compensation coverage. 

8. Any exclusions or provisions in the insurance maintained by the Contractor that excludes 
coverage for work contemplated in this agreement shall be deemed unacceptable and shall be 
considered breach of contract. 

WORKERS' COMPENSATION INSURANCE 

1. 	 The Contractor shall secure and maintain during the life of this Agreement Workers' 
Compensation insurance for all of his employees employed for the project or any site 
connected with the work, including supervision, administration or management, of this 
project and in case any work is sublet, with the approval of the County, the Contractor shall 
require the Subcontractor similarly to provide Workers' Compensation insurance for all 
employees employed at the site of the project, and such evidence of insurance shall be 
furnished to the County not less than ten (10) days prior to the commencement of any and 
all sub-contractual Agreements which have been approved by the County. 

2. 	 Contractor must be in compliance with all applicable State and Federal workers' 
compensation laws, including the U.S. Longshore Harbor Workers' Act or Jones Act, if 
applicable. 

3. 	 No class of employee, including the Contractor himself, shall be excluded from the 
Workers' Compensation insurance coverage. The Workers' Compensation insurance shall 
also include Employer's Liability coverage. 

BUSINESS AUTOMOBILE LIABILITY 

Coverage must be afforded for all Owned, Hired, Scheduled, and Non-Owned vehicles for Bodily 
Injury and Property Damage in an amount not less than $1,000,000 combined single limit each 



accident. If the contractor does not own vehicles, the contractor shall maintain coverage for Hired 
& Non-Owned Auto Liability, which may be satisfied by way of endorsement to the Commercial 
General Liability policy or separate Business Auto Policy. Contractor must maintain this 
insurance coverage throughout the life of this Agreement. 

COMMERCIAL GENERAL LIABILITY INSURANCE 

1. 	 The Contractor shall carry other Commercial General Liability insurance against all other 
Bodily Injury, Property Damage and Personal and Advertising Injury exposures. 

2. 	 Aii liability insurance (other than Professional Liability) shall be written on an occurrence 
basis and shall not be written on a claims-made basis. If the insurance is issued with an 
aggregate limit of liability, the aggregate limit of liability shall apply only to the locations 
included in this Agreement. If, as the result of any claims or other reasons, the available 

limits of insurance reduce to less than those stated in the Limits of Liability, the 
Contractor shall notify the County representative in writing. The Contractor shall purchase 
additional liability insurance to maintain the requirements established in this 
Agreement. Umbrella or Excess Liability insurance can be purchased to meet the 
Limits of Liability specified in this Agreement. 

3. 	 Commercial General Liability coverage shall include the following: 

1.) Premises & Operations Liability 

2.) Bodily Injury and Property Damage Liability 

3.) Independent Contractors Liability 

4.) Contractual Liability 

5.) Products and Completed Operations Liability 


4. 	 Contractor shall agree to keep in continuous force Commercial General Liability coverage 
for the length of the contract. 



LIMITS OF LIABILITY 

The insurance required shall be written for not less than the following, or greater if required by 
law and shall include Employer's liability with limits as prescribed in this contract: 

LIMIT 
1. 	 Worker's Compensation 

1.) State Statutory 
2.) Employer's Liability $500,000 each accident 

2. 	 Business Automobile $1M each accident 
(A combined single limit) 

3. 	 Commercial General Liability $1M each occurrence 
for Bodily Injury & Property 
Damage 
$1M each occurrence 
Products and completed 
operations 

4. 	 Personal and Advertising Injury $1M each occurrence 

NOTICE OF CLAIMS OR LITIGATION 

The Contractor agrees to report any incident or claim that results from performance of this 
Agreement. The County representative shall receive written notice in the form of a detailed written 
report describing the incident or claim within ten (10) days of the Contractor's knowledge. In the 
event such incident or claim involves injury and/or property damage to a third party, verbal 
notification shall be given the same day the Contractor becomes aware of the incident or claim 
followed by a written detailed report within ten (10) days of verbal notification. 

INDEMNIFICATION & HOLD HARMLESS 

Contractor shall indemnify and hold harmless the County, its officers and employees from 
liabilities, damages, losses, and costs including but not limited to reasonable attorney fees, to the 
extent caused by the negligence, recklessness, or wrongful conduct of the Contractor and other 
persons employed or utilized by the Contractor in the performance of this contract. 

Note: 	 For Contractor's convenience, this certification form is enclosed and is made a part of the bid 
package. 

CERTIFICATE OF INSURANCE 

1. 	 Certificates of insurance indicating the job site and evidencing all required coverage must 



be submitted not less than 10 days prior to the commencement of any of the work. The 
certificate holder(s) shall be as follows: Okaloosa County, 5479A Old Bethel Road, 
Crestview, Florida, 32536. 

2. 	 The contractor shall provide a Certificate of Insurance to the County with a thirty (30) day 
notice ofcancellation; ten (10) days' notice ifcancellation is for nonpayment ofpremium. 

3. In the event that the insurer is unable to accommodate the cancellation notice requirement, 
it shall be the responsibility of the contractor to provide the proper notice. Such notification shall 
be in writing by registered mail, return receipt requested, and addressed to the Okaloosa County 

Purchasing Department at 5479-A Old Bethel Road, Crestview, FL 32536. 

4. In the event the contract term goes beyond the expiration date of the insurance policy, the 
contractor shall provide the County with an updated Certificate of insurance no later than 

ten (10) days prior to the expiration of the insurance currently in effect. The County 
reserves the right to suspend the contract until this requirement is met. 

5. The certificate shall indicate if coverage is provided under a claims-made or occurrence 
form. If any coverage is provided on a claims-made form, the certificate will show a 
retroactive date, which should be the same date of the initial contract or prior. 

6. All certificates shall be subject to Okaloosa County's approval of adequacy of protection 
and the satisfactory character of the Insurer. 

7. All deductibles or SIRs, whether approved by Okaloosa County or not, shall be the 
Contractor's full responsibility. In particular, the Contractor shall afford full coverage as 
specified herein to entities listed as Additional Insured. 

8. In no way will the entities listed as Additional Insured be responsible for, pay for, be 
damaged by, or limited to coverage required by this schedule due to the existence ofa deductible 
or SIR. 

GENERAL TERMS 

Any type of insurance or increase of limits of liability not described above which, the Contractor 
required for its own protection or on account of statute shall be its own responsibility and at its 
own expense. 

Any exclusions or provisions in the insurance maintained by the contractor that excludes coverage 
for work contemplated in this contract shall be deemed unacceptable and shall be considered 
breach of contract. 

The carrying of the insurance described shall in no way be interpreted as relieving the Contractor 
of any responsibility under this contract. 



Should the Contractor engage a subcontractor or sub-subcontractor, the same conditions will apply 
under this Agreement to each subcontractor and sub-subcontractor. 

The Contractor hereby waives all rights of subrogation against Okaloosa County and its 
consultants and other indemnities of the Contractor under all the foregoing policies of insurance. 

UMBRELLA INSURANCE 

The Contractor shall have the right to meet the liability insurance requirements with the purchase 
ofan umbrella insurance policy. In all instances, the combination of primary and umbrella liability 
coverage must equal or exceed the minimum liability insurance limits stated in this Agreement. 

XXIII. Taxes and Assessments 

Contractor agrees to pay all sales, use, or other taxes, assessments and other similar charges when 
due now or in the future, required by any local, state or federal law, including but not limited to 
such taxes and assessments as may from time to time be imposed by the County in accordance 
with this Agreement. Contractor further agrees that it shall protect, reimburse and indemnify 
County from and assume all liability for its tax and assessment obligations under the terms of the 
Agreement. 

The County is exempt from payment of Florida state sales and use taxes. The Contractor shall not 
be exempted from paying sales tax to its suppliers for materials used to fulfill contractual 
obligations with the County, nor is the Contractor authorized to use the County's tax exemption 
number in securing such materials. 

The Contractor shall be responsible for payment of its own and its share of its employees' payroll, 
payroll taxes, and benefits with respect to this Agreement. 

XXIV. Compliance with Laws 

Contractor shall secure any and all permits, licenses and approvals that may be required in order 
to perform the Work, shall exercise full and complete authority over Contractor's personnel, shall 
comply with all workers' compensation, employer's liability and all other federal, state, county, 
and municipal laws, ordinances, rules and regulations required of an employer performing 
services such as the Work, and shall make all reports and remit all withholdings or other 
deductions from the compensation paid to Contractor's personnel as may be required by any 
federal, state, county, or municipal law, ordinance, rule, or regulation. 

XXV. Federal Regulations 

The contractor agrees to comply with all federal, state and local laws, rules and regulations, 
including but not limited to, those set forth in Exhibit "B", which is expressly incorporated herein 
as a part of this contract. 



(This part of the page left blank intentionally) 

IN WITNESS WHEREOF, the parties hereto have made and executed this Contract on the 
respective dates under each signature. 

PRECISION LITHO SERVICE OKALOOSA COUNTY, FLO 
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INVITATION TO BID (ITB) & RESPONDENT'S ACKNOWLEDGEMENT 

ITB TITLE: ITBNUMBER: 

2019 Visitor Guide- ITB TDD 18-19 
Print & Optional Fulfillment Specifications 

ISSUE DATE: November 13, 2018 3:00 P.M. CST 

LAST DAY FOR QUESTIONS: November 19, 2018 3:00 P.M. CST 

ITB OPENING DATE & TIME: December 05, 2018 3:15 P.M. CST 

NOTE: BIDS RECEIVED AFTER THE BID OPENING DATE & TIME WILL NOT BE CONSIDERED. 

Okaloosa County, Florida solicits your co1npany to sub1nit a bid on the above referenced goods or services. All tenns, specifications and 
conditions set forth in this ITB are incorporated into your response. A bid will not be accepted unless all conditions have been 1net. All 
bids n1ust have an authorized signature in the space provided belo\V, All bids 111ust be sealed and received by the Okaloosa County Clerk 
of Court by the "ITB Opening Date & Tin1e" referenced above. The official clock for the purpose of receiving bids is located in the Clerk 
of Court, Brackin Building Conference & Training Room, #305 located at 302 N. Wilson St, Crestview, FL 32536. All envelopes 
containing sealed bids n1ust reference the "ITB Title", "ITB Nu1nber" and the "ITB Opening Date & Tiine". Okaloosa County is not 
responsible for lost or late delivery of bids by the U.S. Postal Service or other delivery services used by the respondent. Neither faxed nor 
electronically submitted bids will be accepted. Bids may not be withdrawn for a period of sixty (60) days after the bid opening unless 
otherwise specified. 

RESPONDENT ACKNOWLEDGEMENT FORM BELOW MUST BE COMPLETED, SIGNED, AND RETURNED AS 
PART OF YOUR BID. BIDS WILL NOT BE ACCEPTED WITHOUT THIS FORM, SIGNED BY AN.AUTHORIZED AGENT 
OF THE RESPONDENT. 

COMPANY NAME PLS :P 12 l c-tT 

MAILING ADDRESS 

CITY, STATE, ZIP 

FEDERAL EMPLOYER'S IDENTIFICATION NUMBER (FEIN): 

TELEPHONE NUMBER: f '2,_'"\ S,'") '':,. \1 (, 2 EXT: 

EMAfL: Q:\ e rr'd \'.l--h ., DI s: Dr- i' cv\- · <o!b , J 

I CERTIFY THAT THIS BID IS MADE WITHOUT PRIOR UNDERSTANDING, AGREEMENT, OR CONNECTION WITH ANY OTHER 
RESPONDENT SUBMITTING A BID FOR THE SAME MATERIALS, SUPPLIES, EQUIPMENT OR SERVICES, AND IS IN ALL RESPECTS 
FAIR AND WITHOUT COLLUSION OR FRAUD. I AGREE TO ABIDE BY ALL TERMS AND CONDITIONS OF THIS BID AND CERTIFY 
THAT I AM AUTHORIZED IGN THIS BID FOR THE RESPONDENT. 

AUTHORIZED SIGNATURE: ~..Jl:::i.:i::.£:~2..~'C>,./:f.ci.lSiJ.S::J..,:J~pED OR PRINTED NAME (\I\ \""-(S;;.D I TB I\,\ /';,R..ow ,j 

TITLE, .:;rNI o!2.. eic:co < )o:r:: 0:, p, .. '""6~ DATE \ 2.o~ . L8 

Rev: September 22, 2015 



NOTICE TO RESPONDENTS 

ITB TDD 18-19 


Notice is hereby given that the Board of County Commissioners of Okaloosa County, FL, will accept sealed bids until 
3:15 p.m. (CST) December 5, 2018, for the 2019 Okaloosa Visitor Guide- Print and Optional Fulfillment 

Specifications. 


Interested respondents desiring consideration shall provide one (1) original and two (2) copies (total of 3) of their 

Invitation to Bids (!TB) response with the respondent's areas of expertise identified. Submissions shall be portrait 

orientation, unbound, and 8 \!,'' x 11" where practical. 


All originals must have original signatures in blue ink. Bid documents are available for download by accessing 

the Okaloosa County website at http:ljwww.myokaloosa.com/purchasing/home then accessing the link "View 

Current Solicitations" or by accessing the Florida Purchasing Group website al 

http:Uwww.floridabidsystem.com/Bids/ViewOpenSolicitations.asp 


At 3:15 p.m. (CST), December 5, 2018, all bids will be opened and read aloud. All bids must be in sealed envelopes 

reflecting on the outside thereof the Respondent's name and "2019 Okaloosa Visitor Guide- Print and Optional 

Fulfillment Specifications." The County will consider all bids properly submitted at its scheduled bid opening in the 

Conference & Training Room #305 - (old First National Bank Bldg.) located at 302 N. Wilson St, Crestview, FL 

32536. Bids may be submitted prior to bid opening by being delivered in person or by mail to the Okaloosa County 

Purchasing Department at 5479A Old Bethel Road, Crestview, FL 32536 before the bid opening day. If delivering on 

the bid opening day, delivery must be in person to 302 N. Wilson St, Crestview, FL 32536. 


NOTE: Delivery address has changed to Purchasing Department. 

NOTE: Crestview, FL is not a next day guaranteed delivery location by most delivery services. Respondents 

using mail or delivery services assume all risks of late or non-delivery. 


The County reserves the right to award the bid to the lowest responsive respondent and lo waive any irregularity or 

technicality in bids received. Okaloosa County shall be the sole judge of the bid and the resulting Agreement that is in 

its best interest and its decision shall be final. The County reserves the right to award to multiple vendors if it is in the 

best interest of the County. 

Any Respondent failing to mark outside of the envelope as set forth herein may not be entitled to have their bid 

considered. 


All bids should be addressed as follows: 


2019 Okaloosa Visitor Guide- Print and Optional Fulfillment Specifications 
Okaloosa Purchasing Department 
5479A Old Bethel Road 
Crestview, FL 32536 

Jeffrey Hyde Date 
Purchasing Manager 

OKALOOSA COUNTY 
BOARD OF COUNTY COMMISSIONERS 
Graham W. Fountain 
Chairman 

http:Uwww.floridabidsystem.com/Bids/ViewOpenSolicitations.asp
http:ljwww.myokaloosa.com/purchasing/home


SPECIFICATIONS 


BID#: ITB TDD 18-19 

BID ITEM: 2019 Okaloosa Visitor Guide- Priut and Optional Fulfillment Specifications 

GENERAL 

Okaloosa County is seeking a contractor to provide services to print the Okaloosa 2019 Visitor Guide, with 
optional fulfillment, to be delivered to 1250 Miracle Strip Pkwy SE, Foti Walton Beach, FL 32548. 

A. SCOPE OF WORK: 

I. Visitor Guide - required 
Quantities: IOOM, 125M 
Description: 68 Page Text+ 4 Page Cover 
Cover Flat Size: 22" W x 8.5'' H ( does not include spine) 
Finished Size: 11" W x 8.5" H 
Paper Stock: Cover - 100# Gloss Cover (Endurance or other #2 Sheet or better) 

Text - 100# Gloss Text (Endurance or other #2 Sheet or better) 
Inks: CMYK + Flood Satin Aqueous I CMYK + Flood Satin Aqueous 
Proofs: Hardcopy Color Proofs, with Mock-up 
Finishing: Perfect Bind 
Client Alterations: Include 2 rounds of alterations, with digital proofs for approval 
Freight: Delivery to 1250 Miracle Strip Pkwy SE, Foti Walton Beach, FL 32548 

Note: if delivery address changes, County will pay freight difference if any 

Requirements: 
1. 	 The Emerald Coast Convention & Visitor Bureau must receive final hardcopy color proof for 

approval prior to printing. Color proofs should be calibrated to the Awarded Respondent's 
equipment and include an assembled mock-up of the final Guide. 

2. 	 The Emerald Coast Convention & Visitor Bureau reserves the right to attend the press check 
or designate a representative to attend on its behalf. Press check hours must be agreed upon a 
minimum of one week in advance between the Awarded Respondent and the client. 

3. 	 The Emerald Coast Convention & Visitor Bureau will provide all finalized files to the 
Awarded Respondent no later than November 30, 2018. Awarded Respondent must deliver 
the printed 2019 Visitor Guides no later than January 15, 2019. 

4. 	 Ovenuns will only be accepted at no charge. Under runs will be considered non-performance 

and will affect payment. 
5. 	 Ifadditional copies are necessary, they will be ordered in increments of 10,000, and within 12 

months of the original printing. Respondent shall provide a cost for additional copies that 

would be ordered in increments of 10,000. 
6. 	 Respondents must submit with their bid a minimum of two print samples of previous work 

with comparable specifications to this project. 
7. 	 Quotes will be accepted from printers only. Quotes from brokers will not be accepted. 



II. Envelope - required 
Quantities: 30M, 50M 

Description: Mailing Envelope 

Size: 9" W x 12" H 

Paper Stock: 29lb Translucent Vellum, Clear 

Inks: 1/0 - Spot Color 

Proofs: Hardcopy Color Proof 
Finishing: Insertion of guide 
Client Alterations: Include 1 round of alterations, with digital proofs for approval 

III. Fulfillment/Distribution - optional 
The Emerald Coast Convention & Visitor Bureau (CVB) is requesting service for Direct Mail 

Fulfillment of the Visitor Guide. 

Requirements: 
1. 	 Delivery ofup to 50 cases of Visitors Guides to the CVB weekly. 
2. 	 Provide Shipping Services to any domestic or international destination, including trade shows, 

welcome centers, AAA offices, etc. using the CVB' s mailing service account within 72 hour 

email notice by the CVB. 
3. 	 CVB will email weekly Mail Fulfillment addresses in Excel fonnat consisting of at least 200 

or more addresses to receive the U.S.P.S Standard Mail A discount bulk mail. 
4. 	 CASS-Ce1tify (Coding Accuracy Supp01t System) and NCOA (National Change of Address) 

verify, correct, and standardize all address using a U.S.P.S CASS Ce1tified Postal Software to 

eliminate duplicate and non 9-digit mailing addresses. 
5. 	 Postage at the Standard Mail A Barcode Flat Rate under the CVB's U.S.P.S permit will be 

paid through the CVB mailing service accounts. Additional Federal Express Fuel & 
Surcharges billed to respondent for the on-site pickup of Visitors Guides shipped via the CVB 
mailing service accounts will be paid by the CVB as invoiced by Respondent. 

RESPONDENT MUST HAVE CAPABILITY IN THE FOLLOWING: 
• Retrieval of Visitors Guides and shipment from storage as needed for Mail Fulfillment 
• Delivery ofup to 50 cases of Visitors Guides to the CVB as needed weekly 
• Shipping Services to any US destination using CVB mailing service accounts by the U.S.P.S. 
Standard Mail A discount for bulk mail using U.S.P.S. Certified Postal Software within 72 hours 

email notice by the CVB, at a specified cost per each Visitors Guide 
• Shipping Services to international destinations via international mail service within 72 hours email 

notice by the CVB, at a specified cost per each Visitors Guide 
• Shipping Services to include CASS Ceitification and NCOA address verification, conection, and 
standardization of addresses meeting the Standard Mail A Barcode Flat Rate under the CVB U.S.P.S. 

Permit, at a specified cost per each Visitors Guide 



IV. Term 
The contract term is anticipated to be one (1) year, with the option for four (4), one (1) year renewals 
if mutually agreed upon to in writing by both patties. County renewal will be in pmt dependent upon 
quality of service and acceptability of costs. 

B. INSPECTION 

All workmanship shall be subject to inspection. In case any workmanship is found to be defective or 
otherwise not in conformity with the specification requirements, the County shall have the right to reject 
such mticles. 

C. CONTRACT TIME 

The te1m of the resulting contract shall begin when all patties have signed and continue through completion, 
inspection and acceptance of project. 

D. INFORMATION - Questions about this ITB should be directed to Victoria Tai·avella, Purchasing 
depmtment, vtaravella@myokaloosa.com . Any changes by the County to specifications shall be in writing in 
the fo1m of an addendum and furnished to all bidders. Verbal information obtained otherwise will not be 
considered in awaJ'ding of bids. 

GENERAL SERVICES INSURANCE REQUIREMENTS 
REVISED: 08/01/2018 

CONTRACTORS INSURANCE 

1. 	 The Contractor shall not commence any work in connection with this Agreement until he has 
obtained all required insuraJ1ce and such insurance has been approved by the Okaloosa County 
Risk Manager or designee. 

2. 	 All insurance policies shall be with insurers authorized to do business in the State of Florida. 

3. 	 All insurance shall include the interest of all entities named and their respective officials, 
employees & volunteers of each Md all other interests as may be reasonably required by 
Okaloosa County. The coverage afforded the Additional Insured under this policy shall be 
primary insurance. Ifthe Additional Insured have other insurance that is applicable to the loss, 
such other insurance shall be on an excess or contingent basis. The amount of the compm1y's 
liability under this policy shall not be reduced by the existence of such other insurance. 

4. 	 Where applicable, the County shall be shown as aJl Additional Insured with a Waiver of 
Subrogation on the Certificate ofinsuraJ1ce. 

5. 	 The County shall retain the right to reject all insurance policies that do not meet the requirement 
of this Agreement. Fmther, the County reserves the right to chaJ1ge these insuraJ1ce 
requirements with 60-day notice to the Contractor. 

6. 	 The County reserves the right at any time to require the Contractor to provide copies (redacted 
if necessary) of any insuraJ1ce policies to document the insuraJ1ce coverage specified in this 
Agreement. 

mailto:vtaravella@myokaloosa.com


7. 	 The designation of Contractor shall include any associated or subsidiary company which is 
involved and is a part ofthe contract and such, if any associated or subsidiary company involved 
in the project must be named in the Workers' Compensation coverage. 

8. 	 Any exclusions or provisions in the insurance maintained by the Contractor that excludes 
coverage for work contemplated in this agreement shall be deemed unacceptable and shall be 
considered breach of contract. 

WORKERS' COMPENSATION INSURANCE 

1. 	 The Contractor shall secure and maintain during the life of this Agreement Workers' 
Compensation insurance for all of his employees employed for the project or any site connected 
with the work, including supervision, administration or management, of this project and in case 
any work is sublet, with the approval of the County, the Contractor shall require the Subcontractor 
similarly to provide Workers' Compensation insurance for all employees employed at the site of 
the project, and such evidence of insurance shall be furnished to the County not less than ten (I 0) 
days prior to the commencement of any and all sub-contractual Agreements which have been 
approved by the County. 

2. 	 Contractor must be in compliance with all applicable State and Federal workers' compensation 
laws, including the U.S. Longshore Harbor Workers' Act or Jones Act, if applicable. 

3. 	 No class of employee, including the Contractor himself, shall be excluded from the Workers' 
Compensation insurance coverage. The Workers' Compensation insurance shall also include 
Employer's Liability coverage. 

BUSINESS AUTOMOBILE LIABILITY 

Coverage mnst be afforded for all Owned, Hired, Scheduled, and Non-Owned vehicles for Bodily Injury and 
Property Damage in an amount not less than $1,000,000 combined single limit each accident. Ifthe contractor 
does not own vehicles, the contractor shall maintain coverage for Hired & Non-Owned Auto Liability, which 
may be satisfied by way of endorsement to the Commercial General Liability policy or separate Business Auto 
Policy. Contractor must maintain this insurance coverage throughout the life of this Agreement. 

COMMERCIAL GENERAL LIABILITY INSURANCE 

1. 	 The Contractor shall cany other Commercial General Liability insurance against all other Bodily 
Injury, Property Damage and Personal and Adveitising Injury exposures. 

2. 	 All liability insurance ( other than Professional Liability) shall be written on an occurrence basis 
and shall not be written on a claims-made basis. If the insurance is issued with an aggregate limit 
of liability, the aggregate limit of liability shall apply only to the locations included in this 
Agreement. If, as the result of any claims or other reasons, the available limits of insnrnnce reduce 
to less than those stated in the Limits of Liability, the Contractor shall notify the County 
representative in writing. The Contractor shall purchase additional liability insurance to maintain 
the requirements established in this Agreement. Umbrella or Excess Liability insurance can be 
purchased to meet the Limits of Liability specified in this Agreement. 

3. 	 Commercial General Liability coverage shall include the following: 



1.) 	 Premises & Operations Liability 
2.) 	 Bodily Injury and Property Damage Liability 
3.) 	 Independent Contractors Liability 
4.) 	 Contractual Liability 
5.) 	 Products and Completed Operations Liability 

4. 	 Contractor shall agree to keep in continuous force Commercial General Liability coverage for the 
length of the contract. 

LIMITS OF LIABILITY 

The insurance required shall be written for not less than the following, or greater if required by law and 
shall include Employer's liability with limits as prescribed in this contract: 

LIMIT 
1. 	 Worker's Compensation 


1.) State Statutory 

2.) Employer's Liability $500,000 each accident 


2. 	 Business Automobile $1M each accident 

(A combined single limit) 


3. 	 Commercial General Liability $1M each occmTence 
for Bodily Injury & Prope1iy Damage 
$1M each occmTence Products and 
completed operations 

4. 	 Personal and Adve1iising Injury $1M each occurrence 

NOTICE OF CLAIMS OR LITIGATION 

The Contractor agrees to rep01i any incident or claim that results from performance of this Agreement. 
The County representative shall receive written notice in the fonn ofa detailed written report describing 
the incident or claim within ten (10) days of the Contractor's knowledge. In the event such incident or 
claim involves injury and/or prope1iy damage to a third paiiy, verbal notification shall be given the 
same day the Contractor becomes aware of the incident or claim followed by a written detailed report 
within ten (10) days of verbal notification. 

INDEMNIFICATION & HOLD HARMLESS 

Contractor shall indemnify and hold hmmless the County, its officers and employees from liabilities, 
damages, losses, and costs including but not limited to reasonable attorney fees, to the extent caused 
by the negligence, recklessness, or wrongful conduct of the Contractor and other persons employed or 
utilized by the Contractor in the performance of this contract. 

Note: 	 For Contractor's convenience, this certification form is enclosed and is made a part of the 
bid package. 



CERTIFICATE OF INSURANCE 


1. 	 Certificates of insurance indicating the job site and evidencing all required coverage must be submitted 
not less than 10 days prior to the commencement of any of the work. The certificate holder(s) shall be 
as follows: Okaloosa County, 5479A Old Bethel Road, Crestview, Florida, 32536. 

2. 	 The contractor shall provide a Certificate of Insurance to the County with a thirty (30) day 

notice of cancellation; ten (10) days' notice if cancellation is for nonpayment of premium. 


3. 	 In the event that the insurer is unable to accommodate the cancellation notice requirement, it shall be 
the responsibility of the contractor to provide the proper notice. Such notification shall be in writing 
by registered mail, return receipt requested, and addressed to the Okaloosa County Purchasing 
Department at 5479-A Old Bethel Road, Crestview, FL 32536. 

4. 	 In the event the contract te1m goes beyond the expiration date of the insurance policy, the contractor 
shall provide the County with an updated Certificate of insurance no later than ten (10) days prior to 
the expiration of the insurance cunently in effect. The County reserves the right to suspend the 
contract until this requirement is met. 

5. 	 The certificate shall indicate if coverage is provided under a claims-made or occunence form. If any 
coverage is provided on a claims-made f01m, the certificate will show a retroactive date, which 
should be the same date of the initial contract or prior. 

6. 	 All ce1iificates shall be subject to Okaloosa County's approval of adequacy of protection and the 
satisfactory character of the Insurer. 

7. 	 All deductibles or SIRs, whether approved by Okaloosa County or not, shall be the Contractor's full 
responsibility. In patiicular, the Contractor shall afford full coverage as specified herein to entities 
listed as Additional Insured. 

8. 	 In no way will the entities listed as Additional Insured be responsible for, pay for, be damaged by, or 
limited to coverage required by this schedule due to the existence of a deductible or SIR. 

GENERAL TERMS 

Any type of insurance or increase of limits of liability not described above which, the Contractor 
required for its own protection or on account of statute shall be its own responsibility and at its own 
expense. 

Any exclusions or provisions in the insurance maintained by the contractor that excludes coverage for 
work contemplated in this contract shall be deemed unacceptable and shall be considered breach of 
contract. 

The catTying of the insurance described shall in no way be interpreted as relieving the Contractor of 
any responsibility under this contract. 

Should the Contractor engage a subcontractor or sub-subcontractor, the san1e conditions will apply 
under this Agreement to each subcontractor and sub-subcontractor. 



The Contractor hereby waives all rights of subrogation against Okaloosa County and its consultants 
and other indemnities of the Contractor under all the foregoing policies of insurance. 

UMBRELLA INSURANCE 

The Contractor shall have the right to meet the liability insurance requirements with the purchase of an 
umbrella insurance policy. In all instances, the combination ofprimary and umbrella liability coverage 
must equal or exceed the minimum liability insurance limits stated in this Agreement. 



GENERAL BID CONDITIONS 


1. 	 PRE-BID ACTIVITY 

Except as provided in this section, respondents are prohibited from contacting or lobbying the 
County, County Administrator, Commissioners, County staff, and Review Connnittee members, or 
any other person authorized on behalf of the County related or involved with the solicitation. All 
inquiries on the scope of work, specifications, additional requirements, attachments, terms and 
general conditions or instructions, or any issue must be directed in writing, by US mail or email to: 

Okaloosa County Purchasing Department 
5479A Old Bethel Road 
Crestview, FL 32536 
Email: vtaravella@myokaloosa.com 
(850) 689-5960 

All questions or inquiries must be received no later than the last day for questions (reference ITB 
& Respondent's Acknowledgement form). Any addenda or other modification to the bid documents 
will be issued by the County five (5) days prior to the date and time of bid closing, as written 
addenda, and will be posted to and the Okaloosa County website at 
http://www.myokaloosa.com/purchasing/current-solicitations and the Bidnet website at 
https://www.bidnetdirect.com/florida. 

Such written addenda or modification shall be part of the bid documents and shall be binding upon 
each respondent. Each respondent is required to acknowledge receipt of any and all addenda in 
writing and submit with their bid. No respondent may rely upon any verbal modification or 
interpretation. 

2. 	 PREPARATION OF BID- The bid form is included with the bid documents. Additional copies may 
be obtained from the County. The respondent shall submit bids in accordance with the public notice. 

All blanks in the bid documents shall be completed by printing in ink or by typewriter in both words 
and numbers with the amounts extended, totaled and the bid signed. A bid price shall be indicated 
for each section, bid item, alternative, adjustment unit price item, and unit price item listed therein, or 
the words "No Bid", "No Change", or "Not Applicable" entered. No changes shall be made to the 
pln·aseology of the form or in the items mentioned therein. In case of any discrepancy between the 
written amount and the numerical figures, the written amount shall govern. Any bid which contains 
any omissions, erasures, alterations, additions, irregularities of any kind, or items not called for which 
shall in any manner fail to confmm to the conditions ofpublic notice inviting bids may be rejected. 

A bid submitted by a partnership shall be executed in the partnership name and signed by a partner 
(whose title must appear under the signature). The official address of the partnership shall be shown 
below the signature. 

A bid submitted by a limited liability company shall be executed in the name of the firm by a member 
and accompanied by evidence of authority to sign. The state of formation of the film and the official 
address of the firm must be shown below the signature. 

https://www.bidnetdirect.com/florida
http://www.myokaloosa.com/purchasing/current-solicitations
mailto:vtaravella@myokaloosa.com


A bid submitted by an individual shall show the respondent's name and official address. 

A bid submitted by a joint venture shall be executed by each joint venture in the manner indicated on 
the bid form. The official address of the joint venture must be shown below the signature. 
It is preferred that all signatures be in blue ink with the names type or printed below the signature. 
Okaloosa County does not accept electronic signatures. 

The bid shall contain an acknowledgement of receipt of all Addenda, the numbers of which shall be 
filled in on the form. The address and telephone # for communications regarding the bid shall be 
shown. 

Ifthe respondent is an out-of-state corporation, the bid shall contain evidence of respondent's authority 
and qualification to do business as an out-of-state corporation in the State ofFlorida. A state contractor 
license# for the State of Florida shall also be included on the bid form. Respondent shall be licensed 
in accordance with the requirements of Chapter 489, Florida Statutes. 

3. 	 INTEGRITY OF BID DOCUMENTS - Respondents shall use the original Bid documents provided 
by the Purchasing Department and enter information only in the spaces where a response is requested. 
Respondents may use an attachment as an addendum to the Bid documents if sufficient space is not 
available. Any modifications or alterations to the original bid documents by the respondent, whether 
intentional or otherwise, will constitute grounds for rejection of a bid. Any such modification or 
alteration that a respondent wishes to propose must be clearly stated in the respondent's response in 
the form of an addendum to the original bid documents. 

4. 	 SUBMITTAL OF BID - A bid shall be submitted no later than the date and time prescribed and at 
the place indicated in the advertisement or invitation to bid and shall be enclosed in an opaque sealed 
envelope plainly marked with the project title (and, if applicable, the designated portion of the project 
for which the bid is submitted), the name and address of the respondent, and shall be accompanied by 
the bid security and other required documents. It is the respondent's responsibility to assure that its bid 
is delivered at the proper time and place. Offers by telegram, facsimile, or telephone will NOT be 
accepted. 

Note: Crestview is not a next day delivery site for overnight carriers. 

5. 	 MODIFICATION & WITHDRAWAL OF BID - A bid may be modified or withdrawn by an 
appropriate document duly executed in the manner that a bid must be executed and delivered to the 
place where bids are to be submitted prior to the date and time for the opening of bids. 

If within 24 hours after bids are opened any respondent files a duly signed written notice with the 
County and promptly thereafter demonstrates to the reasonable satisfaction of the County that there 
was a material substantial mistake in the preparation of its bid, that respondent may withdraw its bid, 
and the bid security may be returned. Thereafter, if the work is rebid, that respondent will be 
disqualified from 1) further bidding on the work, and 2) doing any work on the contract, either as a 
subcontractor or in any other capacity. 

6. 	 BIDS TO REMAIN SUBJECT TO ACCEPTANCE -All bids will remain subject to acceptance or 
rejection for sixty (60) calendar days after the day of the bid opening, but the County may, in its sole 
discretion, release any bid and return the bid security prior to the end of this period. 



7. 	 IDENTICAL TIE BIDS - - In cases of identical procurement responses, the award shall be determined 
either by lot or on the basis of factors deemed to serve the best interest of the County. In the case of the 
latter, there must be adequate documentation to suppmi such a decision. 

8. 	 CONDITIONAL & INCOMPLETE BIDS - Okaloosa County specifically reserves the right to reject 
any conditional bid and bids which make it impossible to determine the true amount of the bid. 

9. 	 PRICING - The bid price shall include all equipment, labor, materials, freight, taxes etc. Okaloosa 
County reserves the right to select that bid most responsive to our needs. 

10. ADDITION/DELETION OF ITEM - The County reserves the right to add or delete any item from 
this bid or resulting contract when deemed to be in the County's best interest. 

11. SPECIFICATION EXCEPTIONS - Specifications are based on the most cunent literature available. 
Respondent shall clearly list any change in the manufacturer's specifications which conflict with the bid 
specifications. Respondent must also explain any deviation from the bid specification in writing, as a 
foot note on the applicable bid page and enclose a copy ofthe manufacturer's specifications data detailing 
the changed item(s) with their bid. Failure of the respondent to comply with these provisions will result 
in respondents being held responsible for all costs required to bring the equipment in compliance with 
bid specifications. 

12. APPLICABLE LAWS 	& REGULATIONS - All applicable Federal and State laws, County and 
municipal ordinances, orders, rules and regulations ofall authorities having jurisdiction over the project 
shall apply to the bid throughout, and they will be deemed to be included in the contract the same as 
though they were written in full therein. 

13. DISQUALIFICATION OF RESPONDENTS - Any of the following reasons may be considered as 
sufficient for the disqualification of a respondent and the rejection of its bid: 

a. 	 Submission of more than one proposal for the same work from an individual, firm or 
corporation under the same or different name. 

b. 	 Evidence that the respondent has a financial interest in the film of another respondent for the 
same work. 

c. 	 Evidence of collusion among respondents. Participants in such collusion will receive no 
recognition as respondents for any future work of the County until such patiicipant has been 
reinstated as a qualified respondent. 

d. 	 Uncompleted work which in the judgment of the County might hinder or prevent the prompt 
completion of additional work if awarded. 

e. 	 Failure to pay or satisfactorily settle all bills due for labor and material on fo1mer contracts in 
force at the time of advertisement of proposals. 

f. 	 Default under previous contract. 

g. 	 Listing of the respondent by any Local, State or Federal Government on its barred/suspended 
vendor list. 



14. AWARD OF BID 

a. 	 Okaloosa County Review - Okaloosa County designated Staff will review all bids and will 
participate in the Recommendation to A ward. 

b. 	 The County will award the bid to the responsive and responsible vendor(s) with the lowest 
responsive bid(s), and the County reserves the right to award the bid to the respondent 
submitting a responsive bid with a resulting negotiated agreement which is most advantageous 
and in the best interest of the County, and to reject any and all bids or to waive any irregularity 
or technicality in bids received. Okaloosa County shall be the sole judge of the bid and the 
resulting negotiated agreement that is in its best interest and its decision shall be final. 

c. 	 Okaloosa County reserves the right to waive any informalities or reject any and all bids, in 
whole or part, to utilize any applicable state contracts in lieu of or in addition to this bid and to 
accept the bid that in its judgment will best serve the interest of the County. 

d. 	 Okaloosa County specifically reserves the right to reject any conditional bids and will normally 
reject those which made it impossible to determine the true amount of the bid. Each item must 
be bid separately and no attempt is to be made to tie any item or items to any other item or 
items. 

15. PAYMENTS - The respondent shall be paid upon submission of invoices and approval of acceptance 
by Okaloosa County Board of County Commissioners, Finance Office, 302 N. Wilson St., #203, 
Crestview FL 32536, for the prices stipulated herein for aiticles delivered at1d accepted. Invoices must 
show Contract#. 

16. DISCRIMINATION - An entity or affiliate who has been placed on the discriminatory vendor list 
may not submit a bid on a contract to provide goods or services to a public entity, may not submit a bid 
on a contract with a public entity for the construction or repair ofa public building or public work, may 
not submit bids on leases of real property to a public entity, may not award or perform work as a 
contractor, supplier, subcontractor, or consultant under contract with any public entity, and may not 
transact business with any public entity. 

17. PUBLIC ENTITY CRIME INFORMATION - Pursuant to Florida Statute 287.133, a respondent may 
not be awai·ded or perform work as a contractor, supplier, subcontractor, or consultant under a contract 
with any public entity; and may not transact business with any public entity in excess of the threshold 
amount provided ins. 287.017 for CATEGORY TWO for a period of36 months following the date of 
being placed on the convicted vendor list. 

18. CONFLICT OF INTEREST - The award hereunder is subject to the provisions ofChapter 112, Florida 
Statutes. All respondents must disclose with their bids the name of any officer, director, or agent who is 
also a public officer or an employee of the Okaloosa Board of County Commissioners, or any of its 
agencies. Fmthe1more, all respondents must disclose the name of any County officer or employee who 
owns, directly or indirectly, an interest of five percent (5%) or more in the firm or any of its branches. 

Note: For respondent's convenience, this certification form is enclosed and is made a part of the 
bid package. 

19. REORGANIZATION 	OR BANKRUPTCY PROCEEDINGS - Bids will not be considered from 
respondents who are cmrnntly involved in official financial reorgatiization or banlauptcy proceedings. 



20. INVESTIGATION OF RESPONDENT - The County may make such investigations, as it deems 
necessary to detennine the stability ofthe respondent to perform the work and that there is no conflict of 
interest as it relates to the project. The respondent shall fmnish to the Owner any additional information 
and financial data for this purpose as the County may request. 

21. CONE OF SILENCE CLAUSE 	- The Okaloosa County Board of County Commissioners has 
established a solicitation silence policy (Cone of Silence Clause) that prohibits oral and written 
communication regarding all formal solicitations for goods and services (fmmal bids, Request for 
Proposals, Requests for Qualifications) issued by the Board through the County Purchasing 
Depaitment. The period commences from the date of adve1tisement until award of contract. 

All communications shall be directed to the Purchasing Department. 

Note: For respondent's convenience, this certification form is enclosed and is made a part of the 
bid package. 

22. REVIEW OF PROCUREMENT DOCUMENTS - Per Florida Statute 119.071(1)(b) 2 sealed bids, 
proposals, or replies received by the County pursuant to a competitive solicitation are exempt from 
public disclosure until such time as the County provides notice of an intended decision or until 30 days 
after opening the bids, proposals, or final replies, whichever is earlier. 

23. COMPLIANCE WITH FLORIDA STATUTE 119.0701 - The Respondent shall comply with all the 
provisions of section 119.0701, Florida Statutes relating to the public records which requires, among 
other things, that the Respondent: (a) Keep and maintain public records; (b) Provide the public with 
access to public records on the same te1ms and conditions that the public agency would provide the 
records; ( c) ensure that public records that ai·e exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law; and ( d) Meet all requirements 
for retaining public records and transfer, at no cost, to the public agency all public records in possession 
of the respondent upon termination of the contract. 

24. PROTECTION OF RESIDENT WORKERS- The Okaloosa County Board ofCounty Commissioners 
actively suppmts the Immigration and Nationality Act (INA) which includes provisions addressing 
employment eligibility, employment verifications, and nondiscrimination. Under the INA, employers 
may hire only persons who may legally work in the United States (i.e., citizens and nationals of the U.S.) 
and aliens authorized to work in the U.S. The employer must verify the identity and employment eligibility 
of anyone to be hired, which includes completing the Employment Eligibility Verifications. The 
respondent shall establish appropriate procedures ai1d controls so no services or products under the 
Contract Docun1ents will be perfmmed or manufactmed by any worker who is not legally eligible to 
perfmm such services or employment. Okaloosa County reserves the right to request documentation 
showing compliance with the requirements. 

Respondents doing constrnction business with Okaloosa County ai·e required to use the Federal 
Government Depaitment of Homeland Security's website and use the E-Verify Employment Eligibility 
Verifications System to confirm eligibility of all employees to work in the United States. 

25. SUSPENSION OR TERMINATION FOR CONVENIENCE 	- The County may, at any time, 
without cause, order Respondent in writing to suspend, delay or intenupt the work in whole or in part 
for such period of time as the County may determine, or to terminate all or a po1tion of the Contract 
for the County's convenience. Upon such termination, the Contract Price earned to the date of 



termination shall be paid to Respondent, bnt Respondent waives any claim for damages, including loss 
of profits arising out of or related to the early termination. Those Contract provisions which by their 
nature survive final acceptance shall remain in full force and effect. Ifthe County orders a suspension, 
the Contract price and Contract time may be adjusted for increases in the cost and time caused by 
suspension, delay or intenuption. No adjustment shall be made to the extent that perfotmance is, was 
or would have been so suspended, delayed or intenupted by reason for which Respondent is 
responsible; or that an equitable adjustment is made or denied under another provision ofthis Contract. 

26. FAILURE OF PERFORMANCE/DELIVERY - In case of default by the respondent, the County 
after due notice ( oral or written) may procure the necessary supplies or services from other sources 
and hold the respondent responsible for difference in cost incurred. Continuous instances of default 
shall result in cancellation of the award and removal of the respondent from the bid list for duration 
of one (1) year, at the option of the County. 

27. AUDIT - If requested, respondent shall petmit the County or an authorized, independent audit agency 
to inspect all data and records of respondent relating to its perfotmance and its subcontracts under this 
bid from the date of the award through three (3) years after the expiration of contract. 

28. EQUAL EMPLOYMENT OPPORTUNITY; NON DISCRIMINATION - Respondent will not 
discriminate against any employee or an applicant for employment because of race, color, religion, 
gender, sexual orientation, national origin, age, familial status or handicap. 

29. NON-COLLUSION 	- Respondent certifies that it has entered into no agreement to commit a 
fraudulent, deceitful, unlawful or wrongful act, or any act which may result in an unfair advantage over 
other respondents. See Florida Statute 838.22. 

30. UNAUTHORIZED ALIENS/PATRIOT'S ACT - The knowing employment by respondent or its 
subcontractors of any alien not authorized to work by the immigration laws is prohibited and shall be 
a default of the contract. In the event that the respondent is notified or becomes aware of such default, 
the respondent shall take steps as are necessary to terminate said employment with 24 hours of 
notification or actual knowledge that an alien is being employed. Respondent's failure to take such 
steps as are necessary to terminate the employment of any said alien within 24 hours of notification or 
actual knowledge that an alien is being employed shall be grounds for immediate te1mination of the 
contract. Respondent shall take all commercially reasonable precautions to ensure that it and its 
subcontractors do not employ persons who are not authorized to work by the immigration laws. 

31. THE FOLLOWING DOCUMENTS SHALL BE SUBMITTED WITH THE BID PACKET: 

a. 	 Drng-Free Workplace Certification Form 
b. 	 Conflict of Interest 
c. 	 Federal E-Verify 
d. 	 Cone of Silence Form 
e. 	 Recycled Content Fmm 
f. 	 Indemnification and Hold Hatmless 
g. 	 Prohibition to Lobbying 
h. 	 Company Data 
i. 	 System of A wards Management 
J. 	 Addendum Acknowledgement 
k. 	 Bid Sheet 
1. 	 Anti-Collusion Statement 
m. 	 Standard Contract Clauses-Exhibit "B" 



DRUG-FREE WORKPLACE CERTIFICATION 


THE BELOW SIGNED RESPONDENT CERTIFIES that it has implemented a drug-free workplace program. 
In order to have a drug-free workplace program, a business shall: 

I. 	 Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the workplace and specifying the actions 
that will be taken against employees for violations of such prohibition. 

2. 	 Infonn employees about the dangers of drug abuse in the workplace, the business's policy of 
maintaining a drug-free workplace, any available drug counseling, rehabilitation and employee 
assistance programs, and the penalties that may be imposed upon employees for drug abuse violations. 

3. 	 Give each employee engaged in providing the commodities or contractual services that are under quote 
a copy of the statement specified in subsection 1. 

4. 	 In the statement specified in subsection I, notify the employees that, as a condition of working on the 
commodities or contractual services that are under quote, the employee will abide by the terms of the 
statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, 
any violation of Chapter 893, Florida Statutes, or of any controlled substance law of the United States 
or any state, for a violation occurring in the workplace no later than five (5) days after such conviction. 

5. 	 Impose a sanction on, or require the satisfactory participation in, drug abuse assistance or rehabilitation 
program if such is available in employee's community, by any employee who is convicted. 

6. 	 Make a good faith effort to continue to maintain a drug-free workplace through implementation of this 
section. 

As the person authorized to sign this statement, I certify that this fim1 complies fully with the above 
requirements. 

DATE: I ".2 · O ""\: · l 8, 	 SIGNATU~::1i'J'z:'.r'jCD1\rf; (!j'I(} j"\ 

coMPANY, £Ls fe_,A.>"' 	 NAME: f\1E..rz1= O, :n+, N) Root.9..JJ-.J 
(Typed or Printed) 

ADDRESS: ~25<> 1113:ni hvr::.. N 
TITLE: ' s t D f Cl< A<ca( )/).,.. !'r.AN r:,.,C:€]?__

{._ LW4-ie:T82,, (2.i.._
' E-MAIL: fY\:t: [c>c);'-U-, 6l pispr{ A\., CO~ 

.~ '?:> ·, (q "2.. 

http:oot.9..JJ


CONFLICT OF INTEREST DISCLOSURE FORM 


For purposes of detennining any possible conflict of interest, all respondents, must disclose if any Okaloosa 
Board of County Commissioner, employee(s), elected officials(s), or if any of its agencies is also an owner, 
corporate officer, agency, employee, etc., of their business. 

Indicate either "yes" (a county employee, elected official, or agency is also associated with your business), or 
"no". If yes, give person(s) name(s) and position(s) with your business. 

YES______ NO_ __,_,X~
• 

NAME(S) POSITION(S) 

FIRM NAME: 


BY (PRINTED): 


BY (SIGNATURE): 


TITLE: 


ADDRESS: 


PHONE NO. 


E-MAIL 


DATE 


M e. f2-G.D1 m M &Rawl\ I 

DJ ::e,~ ,,1 -:::t10Cn8'.0"" )a . I 

S'? {\..)I c/2 A,:;;( QI 2OT Q:A, , e,..C:eR.._ 

.:\ '2.. S /) I l 6' 1)4 A-ul.;;,lJuf;;, NDfl...n-1 

c'u-_Afl1.uf1:If:I?.- {-L ;,2:JC;;,0
1'2.1. 5]3.,::)(p~ )c 113 

O'.lc::ced,±0, a, flsfri'ot:· cc:,°'. 

''.2 · 6:4. \A 



FEDERAL E-VERIFY COMPLIANCE CERTIFICATION 


In accordance with Okaloosa County Policy and Executive Order Number 11-116 from the office of the 
Governor of the State of Florida, Respondent hereby certifies that the U.S. Department of Homeland Security's 
E-Verify system will be used to verify the employment eligibility of all new employees hired by the respondent 
during the contract te1m, and shall expressly require any subcontractors performing work or providing services 
pursuant to the contact to likewise utilize the U.S. Department ofHomeland Securities E-Verify system to verify 
the employment eligibility of all new employees hired by the subcontractor during the contract term; and shall 
provide documentation such verification to the COUNTY upon request. 

As the person authorized to sign this statement, I ce1iify that this company complies/will comply fully with the 
above requirements. 

COMPANY: Pl SQl?_J ,-...>-.

ADDRESS: 	 4'2... C.:,() i\.8:n, 1\01::;. N TITLE: $7:ruloP- ,A.cc::.0011<T'ChA-l--'Ac'€J;L_ 

l..L zA(lt., , 1;, ~ bL-3?.,, 0'.:L. 

PHONE NO.: "'12.I . SJ ?2 ' I J "' S>_:, ~ I ( ':) 



I 

CONE OF SILENCE CLAUSE 


The Board of County Commissioners have established a solicitation silence policy (Cone of Silence) that 
prohibits oral and written communication regarding all formal solicitations for goods and services (ITB, RFP, 
ITQ, ITN, and RFQ) or other competitive solicitation between the bidder (or its agents or representatives) or 
other entity with the potential for a financial interest in the award ( or their respective agents or representatives) 
regarding such competitive solicitation, and any County Commissioner or County employee, selection 
committee member or other persons authorized to act on behalf of the Board including the County's Architect, 
Engineer or their sub-consultants, or anyone designated to provide a recommendation to award a particular 
contract, other than the Purchasing Department Staff .. 

The period commences from the time of advertisement until contract award. 

When the solicitation silence period is in effect, no oral or written communication is allowed regarding the 
solicitation between prospective respondents and members of the Board of County Commissioners, the County 
Administrator, county employees or members of the Board Approved Review Committee. All questions or 
requests for information regarding the solicitation MUST be directed to the designated Purchasing 
Representative listed in the solicitation. 

Any inf01111ation thought to affect the committee or staff recommendation submitted after bids are due, should 
be directed to the Purchasing Director or an appointed representative. It shall be the Purchasing Director. 
decision whether to consider this info1111ation in the decision process. 

Any violation of this policy shall be grounds to disqualify the respondent from consideration during the 
selection process. 

All respondents must agree to comply with this policy by signing the following statement and including it with 
their submittal. 

\..__ 

~,.,1)0::>0=) bn,nC\ representing £LS PRINT
Signa'ture · Company Name 


On this ?J n, day of Oe~ €:,-ER., 2018 hereby agree to abide by the County's "Cone of Silence 
Clause" and uhderstand violationofiliis policy)'hall result in disqualification of my proposal/submittal. 



INDEMNIFICATION AND HOLD HARMLESS 


Respondent shall indemnify and hold hannless the County, its officers and employees from liabilities, 
damages, losses, and costs including but not limited to attorney fees, to the extent caused by the negligence, 
recklessness, or intentional wrongful conduct of the Respondent and other persons employed or utilized by the 
Respondent in the performance of this Agreement. 

Q:e 1~d1:p::\(\..,t$17J\11 (\_ 
Respondent's Company Name furthorized Signat~re - Manual I 

4 ,z_ 6D 1183)-( A• 1/;;Ul 1E: {\) Ch 1=o_ '2--E...D rn-+ M P:,Q_ot.uf\.) 
Physical Address Authorized Signature - Typed 

Sd.fbf: - C... L'?An , , , ~'f8)_ f:.L. c;.ZAJIOIL, At'.Colo()'.C {yy9,._,ACCR.._ 
Mailing Address ~ ".)1 e, 2---- Title 

1 2, · S"Y";. I 1 lo ") X. I l ?:, ) ):), ~::J 3. 2-(p&?-
Phone Number FAXNumber 

C\14 \, ;2,S a .. ::t:1 01 0 4 \. 3 ~) o 1 1D:J 
Cellular Number After-Hours Number(s) 

Date 

http:P:,Q.ot.uf


------

--------------------------------------

-----

RECYCLED CONTENT FORM 

RECYCLED CONTENT INFORMATION 

I. Is the material in the above: Virgin or Recycled (Check the applicable blank). Ifrecycled, 
what percentage %. 


Product Description: 


2. Is your product packaged and/or shipped in material containing recycled content? 

Yes No-+<-{/_ 


Specify: 


3. Is your product recyclable after it has reached its intended end use? 

Yes / No 

Specify: 

The above is not applicable if there is only a personal service involved with no product involvetnent. 

Name of Respondent: \YYE,17 &Q 1:n-t fh 12:,g ()I u"-,.} 

E-Mail: [\:,fR:fDl'.N ?:<!> pu Pe htT• CcD:::,,, 



LOBBYING - 31 U.S.C. 1352, 49 CFR Part 19, 49 CFR Part 20 


APPENDIX A, 49 CFR PART 20--CERTIFICATION REGARDING LOBBYING 

Certification for Contracts, Grants, Loans, and Cooperative Agreements 

(To be submitted with each bid or offer exceeding $100,000) 

The undersigned (Contractor) certifies, to the best of his or her knowledge and belief, that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or 
employee ofCongress, or an employee ofa Member ofCongress in connection with the awarding ofany Federal contract, 
the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and 
the extension, continuation, renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative 
agreement. 

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for making 
lobbying contacts to an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, 
or an employee of a Member ofCongress in connection with this Federal contract, grant, loan, or cooperative agreement, 
the undersigned shall complete and submit Standard Fonn--LLL, "Disclosure Fonn to Report Lobbying," in accordance 
with its instructions [as amended by "Government wide Guidance for New Restrictions on Lobbying," 61 Fed. Reg. 
1413 ( l/19/96). Note: Language in paragraph (2) herein has been modified in accordance with Section 10 of the Lobbying 
Disclosure Act of 1995 (P.L. 104-65, to be codified at 2 U.S.C. 1601, el seq.)] 

3. The undersigned shall require that the language of this certification be included in the award documents for all 
sub-awards at all tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative agreements) 
and that all sub-recipients shall certify and disclose accordingly. 

This certification is a material representation of fact upon which reliance was placed when this transaction was made or 
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by 31, 
U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person who fails to file the required 
certification shall be subject to a civil penalty ofnot less than $10,000 and not more than$ I 00,000 for each such failure. 

[Note: Pursuant to 31 U.S.C. § 1352(c)(l) -(2)(A), any person who makes a prohibited expenditure or fails to file or 
amend a required certification or disclosure form shall be subject to a civil penalty of not less than $10,000 and not more 
than $100,000 for each such expenditure or failure.) 

The Contractor, pL ~ pIL I AJC , certifies or affirms the truthfulness and accuracy of each statement of its 
certification and disclosure, if any. In addition, the Contractor understands and agrees that the provisions of 31 U.S.C. 

80 I, et seq., apply to this ce1iification and disclosure, if any. 

') 6v, o!L J>, cc<> l/OJ'fYYSl ,,_,1\6$2.!::!ame and Title of Contractor's Authorized Official 

-~\~'2_,~0~4~·~\J...f3.,,______ Date 

-\-c..JJP=C.C:C.S..<-LLL-*-1--'(?,"'--'-.<...;;:"-"--'-- Signature of Contractor's Authorized Official 

http:2_,~0~4~�~\J...f3


COMPANY DATA 

Respondent's Company Name: 

Physical Address & Phone #: 

(,{-e._a_vwd-c1,FL 33]b ~ 
I 

' 

Contact Person (Typed-Printed): 


Phone#: 


Cell#: 


Federal ID or SS#: 


DUNNS#: 


Respondent's License#: 


Fax#: 


Emergency #'s After Hours, 

Weekends & Holidays: 


Email Address: 


ffi,::.rt'-d t% J3rq LD n 
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SYSTEM FOR AWARD MANAGEMENT (OCT 2016) 

(a) Definitions. As nsed in this provision. 

"Electronic Fnnds Transfer (EFT) indicator" means a four-character suffix to the unique entity identifier. 

The suffix is assigned at the discretion of the commercial, nonprofit, or Government entity to establish 

additional System for Award Management records for identifying alternative EFT accounts (see subpart 
32.11) for the same entity. 


"Registered in the System for Award Management (SAM) database" means that. 


(I) The Offeror has entered all mandatory infonnation, including the unique entity identifier and the 

EFT indicator, if applicable, the Commercial and Government Entity (CAGE) code, as well as data required 

by the Federal Funding Accountability and Transparency Act of2006 (see subpart 4.14) into the SAM 
database; 

(2) The offeror has completed the Core, Assertions, and Representations and Certifications, and Points 
of Contact sections of the registration in the SAM database; 

(3) The Government has validated all mandatory data fields, to include validation of the Taxpayer 

Identification Number (TIN) with the Internal Revenue Service (IRS). The offeror will be required to 

provide consent for TIN validation to the Government as a part of the SAM registration process; and 

(4) The Government has marked the record "Active". 

"Unique entity identifier" means a number or other identifier used to identify a specific commercial, 

nonprofit, or Government entity. See www.sam.gov for the designated entity for establishing unique entity 
identifiers. 

(b)(I) By submission of an offer, the offeror acknowledges the requirement that a prospective awardee 

shall be registered in the SAM database prior to award, during perfonnance, and through final payment of 

any conh·act, basic agreement, basic ordering agreement, or blanket purchasing agreement resulting from this 
solicitation. 

(2) The Offeror shall enter, in the block with its name and address on the cover page of its offer, the 

annotation "Unique Entity Identifier" followed by the unique entity identifier that identifies the Offeror's 

name and address exactly as stated in the offer. The Offeror also shall enter its EFT indicator, if applicable. 

The unique entity identifier will be used by the Contracting Officer to veiify that the Offeror is registered in 
the SAM database. 

(c) If the Offeror does not have a unique entity identifier, it should contact the entity designated at 

www.sam.gov for establishment of the unique entity identifier directly to obtain one. The Offeror should be 

prepared to provide the following infonnation: 

(1) Company legal business name. 

(2) Tradestyle, doing business, or other name by which your entity is commonly recognized. 

(3) Company Physical Street Address, City, State, and Zip Code. 

(4) Company Mailing Address, City, State and Zip Code (if separate from physical). 

(5) Company telephone number. 

(6) Date the company was started. 

(7) Number of employees at your location. 

(8) Chief executive officer/key manager. 

(9) Line of business (industry). 


(I 0) Company Headquaiiers name and address (reporting relationship within your entity). 


http:www.sam.gov
http:www.sam.gov


(d) If the Offerer does not become registered in the SAM database in the time prescribed by the 
Contracting Officer, the Contracting Officer will proceed to award to the next otherwise successful registered 

Offerer. 
(e) Processing time, which nom1ally takes 48 hours, should be taken into consideration when registering. 

Offerers who are not registered should consider applying for registration immediately upon receipt of this 

solicitation. 
(f) Offerors may obtain information on registration at https://www.acquisition.gov . 

Offerers SAM infonnation: 

Entity Name: (?L'? PP-1,vT I PR.E:.c Is Io,___, L 1:rn-c:i ~&-v 1. Cfo---

Entity Address: 4 2- '2 o i) 8 1li Au e::ruv!i:. N ( l £4/llu AT&'Z-. (::.L ~':il."' ·:)......_./ 

Duns Number: (~- h S '=>- G,, 6 Ge '.?) 

CAGE Code: 

http:https://www.acquisition.gov


ADDENDUM ACKNOWLEDGEMENT 

ITB TDD 18-19 

Acknowledgment is hereby made of the following addenda (identified by number) received since issuance 
of solicitation: 

ADDENDUM NO. DATE 

NOTE: Prior to submitting the response to this solicitation, it is the responsibility of the respondent to confinn 
if any addenda have been issued. If such addenda have been issued; aclmowledge receipt by noting 
number(s) and date(s) above. 



BID SHEET 

Bid#: ITB TDD 18-19 

BID ITEM: 2019 Okaloosa Visitor Guide- Priut and Optional Fulfillment Specifications 

/OPTION 1 - Printing 

Cost for I 00,000 Visitor Guides: $ \2812':'.\ .. 
Freight for I 00,000 Visitor Guides: $ gso. 
Cost for 30,000 Envelopes: $ '2t 82.~ 
Total Cost Option 1 $ 15( 562\,, 
Cost per additional 10,000 $ \Co, Cj,Ct q 

OPTION 2 - Printing 

Cost for ~8,eetl Visitor Guides: 

Freight for 13Q,QOO Visitor Guides: 
$ l•69,:, 164_, \ 2-S, oco 

$ °' 50, i '2.S, ooo 
Cost for 50,000 Envelopes: 

Total Cost Option 2 
$ 
$ 

':>'.? 
1 

I 4'.2 
\ g-~ I ~:J.b, 

Cost per additional 10,000 $ t <;,,c,qq 

OPTION 3 - Fulfillment/Distribution N f A - No P-0.1 Q 
Storage: $______ per month, per 1,000 guides 

Delivery to CVB: $ per delivery, per 1,000 guides 

CASS Certification: $ per mailing, per 1,000 guides 

NCOA Verification: $ per mailing, per 1,000 guides 

Duplicate Elimination: $ per mailing, per 1,000 guides 

Inkjet Addressing: $ per mailing, per 1,000 guides 

Machine Setup: $______ per mailing 

Postal Paperwork: $______ per mailing 

Other ): $______ per _______ 

Other $______ per ______~ 

· International Service: $______ per guide (service fee excluding postage) 

Total Cost Option 3 $______ (assuming 1,000 domestic guides) 

Total number of days to complete the project: ~ LUOl2..\:'..1>-J6 Dr.>.~S. 


