
1 

Rider Agreement No. 22-DES-R-577 

 

 

 
ARLINGTON COUNTY, VIRGINIA 

OFFICE OF THE PURCHASING AGENT 
2100 CLARENDON BOULEVARD, SUITE 500 

ARLINGTON, VIRGINIA 22201 
 

CONTRACT AWARD COVERPAGE 

TO:     NORIX GROUP, INC. 

ONE INNOVATION DRIVE 

WEST CHICAGO, IL 60185 

DATE ISSUED: MARCH 3, 2022 

CONTRACT NO: 22-DES-R-577 

CONTRACT TITLE: FURNITURE FOR DETENTION CENTER & 
DHS 

  

 

THIS IS A NOTICE OF AWARD OF CONTRACT AND NOT AN ORDER.  NO WORK IS AUTHORIZED UNTIL THE VENDOR RECEIVES A 
VALID COUNTY PURCHASE ORDER ENCUMBERING CONTRACT FUNDS. 

 
The contract documents consist of the terms and conditions of AGREEMENT No. 22-DES-R-577 including any attachments or 
amendments thereto. 
 
EFFECTIVE DATE: 3/3/2022 
EXPIRES: AUGUST 31, 2022 
RENEWALS: THIS IS THE FIRST YEAR AWARD NOTICE OF A POSSIBLE THREE (3) YEAR CONTRACT. 
COMMODITY CODE(S): 68072 
LIVING WAGE:  N 
 
ATTACHMENTS: 
AGREEMENT No. 22-DES-R-577 
 
EMPLOYEES NOT TO BENEFIT: 
NO COUNTY EMPLOYEE SHALL RECEIVE ANY SHARE OR BENEFIT OF THIS CONTRACT NOT AVAILABLE TO THE GENERAL PUBLIC. 
  
 

VENDOR CONTACT: CORI KASPER VENDOR TEL. NO.:  (800) 234-4900 

EMAIL ADDRESS:  CKASPER@NORIX.COM   

COUNTY CONTACT:   PIA INGLIS 

COUNTY CONTACT EMAIL: PINGLIS@ARLINGTONVA.US 

COUNTY TEL. NO.: (703) 228-3244 

 

 

PURCHASING DIVISION AUTHORIZATION 

___________________________________  Title ____________________________ Date_________________         
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3/4/2022Buyer

mailto:CKASPER@NORIX.COM
mailto:PINGLIS@ARLINGTONVA.US


2 

Rider Agreement No. 22-DES-R-577 

ARLINGTON COUNTY, VIRGINIA 
OFFICE OF THE PURCHASING AGENT 

2100 CLARENDON BOULEVARD, SUITE 500 
ARLINGTON, VA 22201 

 
 

RIDER AGREEMENT NO. 22-DES-R-577 
 
THIS AGREEMENT (hereinafter “Agreement”) is made, on the date of its execution by the County, between 
Norix Group, Inc. (“Contractor”), an Illinois corporation with a place of business at 1800 W. Hawthorne 
Lane, Suite N, West Chicago, IL 60185  authorized to transact business in the Commonwealth of Virginia, 
and the County Board of Arlington County, Virginia (“County”).  The County and the Contractor, for the 
consideration specified herein or specified in a County Purchase Order referencing this Agreement, agree 
as follows: 
  
1.  CONTRACT DOCUMENTS 
The Contract Documents consist of this Agreement, Exhibit A County of Los Angeles, CA Contract MA-IS-
2040059-1E, and Exhibit B County of Los Angeles, CA Solicitation RFQ-IS-20260039-1, together with any 
exhibits and amendments issued or applicable thereto (collectively, “Contract Documents” or “Contract”).  
This Agreement rides a contract awarded to the Contractor by County of Los Angeles, CA and extended 
by the Contractor to the County on the same terms and conditions as the Contractor’s agreement with 
County of Los Angeles, CA. Where the terms of this Agreement vary from the terms and conditions of the 
other Contract Documents, the terms and conditions of this Agreement shall prevail. 
 
The Contract Documents set forth the entire agreement between the County and the Contractor.  The 
County and the Contractor agree that no representative or agent of either of them has made any 
representation or promise with respect to the parties’ agreement which is not contained in the Contract 
Documents. 
 
2.  CONTRACT TERM 
The Contractor’s provision of goods and services for the County (“Work”) shall commence upon the 
execution of the Agreement by the County”, and shall be completed no later than August 31, 2022 
(“Contract Term”), subject to any modifications as provided for in the Contract Documents regarding the 
Contract Term.  No aspect of the Work shall be deemed complete until it is accepted by the County’s 
Project Officer. 
 
Upon satisfactory performance by the Contractor, if the County of Los Angeles, CA renews their 
agreement identified in Exhibit A, the County may elect to renew this Agreement under the same 
contract terms for two (2) one-year renewal periods from September 1, 2022, to August 31, 2024 
(“Subsequent Contract Term”). However, if the County of Los Angeles, CA does NOT renew their 
agreement identified in Exhibit A, this Agreement shall automatically expire on the contract expiration 
date. 
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3.  PAYMENT 
Payment will be made by the County to the Contractor within forty-five (45) days after receipt by the 
County Project Officer of an invoice detailing the Work provided by the Contractor and accepted by the 
County.  Each invoice must certify that the invoice submitted is a true and accurate accounting of the work 
performed and goods and/or services provided and must be signed and attested to by the Contractor or 
authorized designee. The Project Officer will either approve the invoice or require corrections.  The 
number of the County Purchase Order pursuant to which authority goods or services have been 
performed or delivered shall appear on all invoices. 
 
4.  SCOPE OF WORK 
The Contractor agrees to perform the goods and/or services described in the Contract Documents 
(hereinafter “the Work”). The primary purpose of the Work is to provide furniture for the Detention 
Center and DHS. 
 
The Contract Documents set forth the minimum Work estimated by the County and the Contractor to be 
necessary to complete the Work.  It shall be the Contractor’s responsibility, at the Contractor’s sole cost, 
to provide the specific Work set forth in the Contract Documents sufficient to fulfill the purposes of the 
Work.  Nothing in the Contract Documents shall be construed to limit the Contractor’s responsibility to 
manage the details and execution of the Work. 
 
5.  PROJECT OFFICER 
The performance of the Contractor is subject to the review and approval of the County Project Officer 
(“Project Officer”) who shall be appointed by the Director of the Arlington County department or agency 
which seeks to obtain the Work pursuant to this Contract.  However, it shall be the responsibility of the 
Contractor to manage the details of the execution and performance of its Work pursuant to the Contract 
Documents. 
 
6. COUNTY PURCHASE ORDER REQUIREMENT 
County purchases are authorized only if a County Purchase Order is issued in advance of the transaction.  
A Purchase Order must indicate that the ordering agency has sufficient funds available to pay for the 
purchase.  Such a Purchase Order is to be provided to the Contractor by the ordering agency.  The County 
will not be liable for payment for any purchases made by its employees without appropriate purchase 
authorization issued by the County Purchasing Agent.  If the Contractor provides goods or services without 
a signed County Purchase Order, it does so at its own risk and expense. 
 
7.  NON-APPROPRIATION  
All funds for payments by the County to the Contractor pursuant to this Contract are subject to the 
availability of an annual appropriation for this purpose by the County Board of Arlington County, Virginia.  
In the event of non-appropriation of funds by the County Board of Arlington County, Virginia for the goods 
or services provided under this Contract or substitutes for such goods or services which are as advanced 
or more advanced in their technology, the County will terminate the Contract, without termination charge 
or other liability to the County, on the last day of the then current fiscal year or when the appropriation 
made for the then current year for the services covered by this Contract is spent, whichever event occurs 
first.  If funds are not appropriated at any time for the continuation of this Contract, cancellation will be 
accepted by the Contractor on thirty (30) days prior written notice, but failure to give such notice shall be 
of no effect and the County shall not be obligated under this Contract beyond the date of termination 
specified in the County’s written notice. 
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8. COVID-19 VACCINATION POLICY FOR CONTRACTORS 
Due to the ongoing COVID-19 pandemic, the County has taken various steps to protect the welfare, health, 
safety, and comfort of the workforce and public at large.  As part of these steps, the County has 
implemented various requirements with respect to health and safety including policies with respect to 
social distancing, the use of face-coverings and vaccine mandates.  To protect the County’s workforce and 
the public at large, all employees and subcontractors of the Contractor who are assigned to this Contract, 
should be fully vaccinated against COVID-19.  Any contractor employee or subcontractor who is not fully 
vaccinated should be following a weekly testing protocol as established by the Contractor, unless exempt 
pursuant to a valid reasonable accommodation under state or federal law.   
 
9. APPLICABLE LAW, FORUM, VENUE AND JURISDICTION 
This Contract and the work performed hereunder shall be governed in all respects by the laws of the 
Commonwealth of Virginia, and the jurisdiction, forum, and venue for any litigation with respect thereto 
shall be in the Circuit Court for Arlington County, Virginia, and in no other court.  In performing its Work 
pursuant to this Contract, the Contractor shall comply with applicable federal, state, and local laws, 
ordinances and regulations. 
 
10. NOTICES 
Unless otherwise provided herein, all notices and other communications required by this Contract shall 
be deemed to have been given when made in writing and either (a) delivered in person, (b) delivered by 
an agent, such as an overnight or similar delivery service, or (c) deposited in the United States mail, 
postage prepaid, certified or registered, addressed as follows: 
 

TO THE CONTRACTOR: 
Cori Kasper, Contract Specialist 
Norix Group, Inc. 
One Innovation Drive 
West Chicago, IL 60185-2033 
Phone: (800) 234-4900  
Email: ckasper@norix.com 
 
TO THE COUNTY: 
Pia Inglis, Interior Designer & Space Management Supervisor 
Department of Environmental Services 
Arlington County, Virginia 
1400 N. Uhle Street, Suite 403 
Arlington, VA 22201 
Phone: (703) 228-3244 
Email: pinglis@arlingtonva.us 
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 AND 
 
Dr. Sharon T. Lewis, LL.M, MPS, VCO, CPPB 
Purchasing Agent 
Arlington County, Virginia 
2100 Clarendon Boulevard, Suite 500 
Arlington, Virginia 22201 
Phone: (703) 228-3294 
Email: slewis1@arlingtonva.us  

 
TO COUNTY MANAGER’S OFFICE (FOR PROJECT CLAIMS): 
 
Mark Schwartz, County Manager 
Arlington County, Virginia 
2100 Clarendon Boulevard, Suite 318 
Arlington, Virginia 22201 

 
11. ARLINGTON COUNTY BUSINESS LICENSES 
The Contractor must comply with the provisions of Chapter 11 (“Licenses”) of the Arlington County Code, 
if applicable.  For information on the provisions of that Chapter and its applicability to this Contract, the 
Contractor must contact the Arlington County Business License Division, Office of the Commissioner of 
the Revenue, 2100 Clarendon Blvd., Suite 200, Arlington, Virginia, 22201, telephone number (703) 228-
3060, or e-mail business@arlingtonva.us.  
 
12. COUNTERPARTS 
This Agreement may be executed in one or more counterparts and all of such counterparts shall together 
constitute one and the same instrument. Original signatures transmitted and received via facsimile or 
other electronic transmission, (e.g., PDF or similar format) are true and valid signatures for all purposes 
hereunder and shall be effective as delivery of a manually executed original counterpart.   
 
WITNESS these signatures: 
 
 
THE COUNTY BOARD OF ARLINGTON  NORIX GROUP, INC. 
COUNTY, VIRGINIA 
 
       
AUTHORIZED     AUTHORIZED 
SIGNATURE:       SIGNATURE:        
 
NAME:  __________________________  NAME:  _________________________________ 
 
TITLE:    __________________________  TITLE:         
 
DATE:        DATE:         
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Assistant Purchasing Agent
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REQUEST FOR QUOTE
SOLICITATION

RFQ-IS-20260039-1

INTERNAL SERVICES DEPARTMENT BID DUE:

08/15/19  12:00:00 PM

RETURN BID TO ADDRESS BELOW

INTERNAL SERVICES DEPARTMENT
ISD CENTRAL PURCHASING
1100 N EASTERN AVENUE
RM 103  BID ROOM  1ST FLOOR
LOS ANGELES  CA 90063

Vendor No.    :

          Vendor Name & Address

BUYER :     Eric Carlos

BUYER PHONE :     (323) 267-2331

BUYER EMAIL :     ecarlos@isd.lacounty.gov

DATE ISSUED :     08/07/19

REQ. DEPARTMENT :     IS

AGENCY REQ. NO. :     INSTITU

REQ. NO.

FISCAL YEAR :

SCHEDULED BEGIN DATE    :

SCHEDULED END DATE :

NUMBER OF COMMODITY LINES :     4

PROCUREMENT FOLDER :     795791

INSTITUTIONAL/CORRECTIONAL FURNITURE

TO BE COMPLETED BY VENDOR

1. DELIVERY WILL BE MADE IN _______ THIS NUMBER OF DAYS AFTER RECEIPT OF ORDER.

2. CASH DISCOUNT __________% _______ DAYS. CASH DISCOUNT OF LESS THAN 30 DAYS OR 25TH PROX. WILL BE

CONSIDERED AS NET IN EVALUATING THIS BID.

3. BID BOND ATTACHED: _________ CERTIFIED CHECK ATTACHED:__________ OTHER ATTACHMENTS:_____________

4. BID REFERENCE NUMBER:______________. (THIS NUMBER WILL APPEAR ON RESULTING ORDER OR CONTRACT).

5. PLEASE REMOVE FROM THIS COMMODITY CODE:_________________.

6. FEIN OR SOCIAL SECURITY# REQUIRED:________________________________

** IMPORTANT **

IN ORDER TO RECEIVE AN AWARD, VENDORS ARE REQUIRED TO BE REGISTERED WITH THE COUNTY OF LOS ANGELES. 
VENDORS MAY REGISTER ONLINE ON THE COUNTY OF LOS ANGELES VENDOR REGISTRATION WEBSITE @
HTTP://CAMISVR.CO.LA.CA.US/WEBVEN/

USE OF A BRAND NAME AS SPECIFICATION IS NOT INTENDED TO RESTRICT COMPETITION. QUOTE IN ACCORDANCE WITH
SPECIFICATION OR ON YOUR ALTERNATE. ALTERNATE OFFERS TO MEET FUNCTIONAL REQUIREMENTS, ADEQUATELY 
SUPPORTED BY LITERATURE AND YOUR STATEMENT WHEREIN SPECIFICATIONS DIFFER, WILL BE CONSIDERED FOR FUTURE 
PURCHASE, OR WHENFEASIBLE, FOR THIS PURCHASE.

VENDORS ARE REQUIRED TO ENTER THEIR COMPANY NAME IN THE SPACE PROVIDED AT THE TOP OF EACH PAGE ON THIS
SOLICITATION.

VENDOR PHONE NUMBER: TITLE: DATE

SIGNATURE OF BIDDER

(MUST BE SIGNED)
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STANDARD TERMS & CONDITIONS
REQUEST FOR QUOTE
SO NO  :  RFQ-IS-20260039-1

COMPANY NAME   :
BID DUE:   08/15/19  12:00:00 PM

Page
2 2

1. Responses to Requests for Bids are to be delivered to the County Purchasing Agent by 12:00 noon on the date set forth above, at which time the 
responses will be publicly opened and, if requested, publicly read. Responses to Requests for Quotations are to be delivered to the County Purchasing 
Agent by date and time set forth above. There will be no public opening or reading of these responses. (See title of this solicitationin top left-hand corner 
of this document.) Fax responses will not be accepted unless noted in writing. Anyresponse received after the closing date/time set forth in the 
solicitation document will be considered late, non-responsive and will be returned to the responder, unless the County Purchasing Agent determines that 
it is in the best interest of the County to accept it.

2. All bids shall be typewritten or in ink. No erasures permitted. Mistakes shall be crossed out and
corrections typed/inked adjacent, dated and initialed.

3. State brand name or make on each item. If quoting other than item specified, include the manufacturer's name, a product description and model 
number.

4. Bid each item separately. Prices must be stated in units specified hereon.

5. Each bid must be in a separate sealed envelope with both the bid number and closing date plainly visible on the envelope. Bid must be received at the 
place, time and on the date specified. Bidders are responsible to assure each bid is properly marked and timely delivered. County assumes no financial 
obligations for preparation and submittal of bid. Submit bids as indicated hereon. Bidder shall be solely responsible for understanding the specifications 
and requirements.

6. Time of delivery is a part of the consideration and must be stated in definite terms and adhered to. If time varies on different items, bidder shall so 
state in the column provided opposite the item. Unless otherwise noted, "days for delivery" or "days from receipt of order' mean calendar days.

7. An authorized officer or employee must sign with the Firm's name on all bids. Obligations assumed by such signature must be fulfilled.

8. Unless otherwise definitely specified, prices bid shall not include sales or use taxes. Bidders are required to provide their California Sellers Permit 
Number or their Sellers Certificate of Registration-Use Tax Number. Failure to provide the required information will prevent the County of Los Angeles 
from paying Sales/Use Tax to your company.
       
       SELLERS PERMIT #____________________              CERTIFICATE OF REGISTRATION #__________________________
       
If you are uncertain as to whether you have such a number or have have any questions, please contact the State Board of Equalization at 
WWW.BOE.CA.GOV OR CALL 1.800.400.7115.

9. All charges, e.g., packing and installation, must be included in the bid. No charges will be allowed unless specified in the bid.

10. County reserves the right to waive, at its sole discretion, any formality in the bidding or evaluation in order to expedite the process, accommodate 
minor error, or respond to unforeseen circumstances, and to reject any or all bids and to reject any items thereon. County may, at its sole discretion, 
cancel this solicitation at any time prior to award.

11. If required, samples of items shall be furnished at no cost. Samples are not returnable; County will dispose of at its discretion. Unless specifically 
requested, bidders shall not submit samples. Cost of testing will be as stated herein.

12. Bids are subject to acceptance at any time within 30 calendar days of the closing date stated hereon, unless otherwise specifically stipulated.

13. County shall not return bids for change/correction after receipt.

14. Insurance, surety and performance bonds shall be in the amounts set forth hereon.

15. All factors being equal and to the extent authorized by law, County shall prefer products grown, manufactured or produced in the County of Los 
Angeles, and then in the State of California. To qualify for such preference, bids must definitely and conspicuously state whether the items are wholly or 
partially grown, manufactured or produced in the County of Los Angeles or the State of California.

16. Bids must include employer's identification number as assigned by the U.S. Treasury Department.

17. If you do not bid, return this solicitation ("Request") and state reason, or if you do not respond or do not submit a bid for (3 consecutive Requests, 
you may, at County's sole option, be removed from the mailing list.

18. Inspections and examinations or failure to so do is at bidder's sole risk. The specifications set forth herein are controlling and supersede any other 
information, oral or written, regarding this acquisition.

19. Changes or modifications to specifications or conditions to this Request shall only be made by issuance of a written amendment by County's 
Purchasing Agent. No other change or modification, regardless of source, shall be binding. Bidders are advised to bid only as set forth in this Request.

20. The purchase, if any, resulting from the Request shall be governed by the County's terms and conditions which are attached hereto. Unless County 
specifically agrees in writing, any other terms and conditions shall have no force or effect.

21. No County employee whose position in County service enables him/her to influence any award to your offer any competing offer, and no spouse or 
economic dependent of such employee, shall be employed in any capacity by the bidder herein, or have any other direct or indirect financial interest in 
any transaction resulting from this Request.
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STANDARD TERMS & CONDITIONS
REQUEST FOR QUOTE
SO NO  :  RFQ-IS-20260039-1

COMPANY NAME   :
BID DUE:   08/15/19  12:00:00 PM
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22. County reserves the right to designate the transportation carrier when common carriers are used in delivery, or make pick up by County truck if the 
point of origin is within the County of Los Angeles or an adjacent county. Failure to adhere to shipping terms as specified on the purchase order or 
written agreement will result in deduction of additional handling costs from the invoice(s).

23. County may, at its sole option, select other than the low price bidder if, as solely determined by County, another bid is a more responsible and 
responsive offer.

24. County reserves the right to negotiate price, terms and conditions with the selected vendor.

25. This Request is a solicitation only, and is not intended or to be construed as an offer to enter into any contract or other agreement. No acquisition can 
be made without a purchase order.

26. County reserves the right to conduct a reasonable inquiry to determine the responsibility of a bidder. The unreasonable failure of bidder to promptly 
supply information in connection with such inquiry, including, but not limited to, information regarding past performance, financial stability and ability 
to perform on schedule, may, at County's discretion, be grounds for a determination of non-responsibility.

27. Community based enterprises are encouraged to bid. It is the County's policy that on final analysis and award, the Vendor shall be selected without 
regard to gender, race, creed or color.

28. All bids must include a complete "Request for Local SBE Preference Program Consideration and CBE Firm/Organization Information Form" and 
"Attestation of Willingness to Consider Gain/Grow Participants Survey" attached hereto. Bids not including completed forms may, at county's option, be 
returned or the bidder may be required to provide complete forms prior to consideration.

29. Wherever possible, vendors are encouraged to subcontract portions of the work to responsible and qualified community Business Enterprise owned 
businesses and/or entities.

30. Bidders are reminded to thoroughly review all solicitation documents.

31. Prior to bid award, County reserves the right to request clarification of any bid.

32. The offering of gifts, excluding token gifts of a promotional/advertising nature, or gratuities by bidder or any other agent or representative of bidder 
is strictly prohibited.

33. Each person by submitting a response to this solicitation certifies that such bidder/proposer and each County lobbyist and County lobbying firm, as 
defined by Los Angeles Code Section 2.160.010, retained by bidder/proposer is in full compliance with Chapter 2.160 of the Los Angeles County Code. 
A copy of Chapter2.160 can be reviewed and downloaded from the following website:. 
http://bos.co.la.ca.us/categories/LobInfo/Ordinance.htm

34. Subsequent to the County's evaluation, bids/proposals which were required to be submitted in response to the solicitation process become the 
exclusive property of the County. All such documents become a matter of public record and shall be regarded as public records. Exceptions will be those 
elements in the California Government Code section 6250 et. seq. (Public Records Act) and which are marked "trade secret", "confidential", or 
"proprietary". The County shall not in any way be liable or responsible for the disclosure of any such records, including, without limitation, those so 
marked, if disclosure is required by law, or by an order issued by a court of competent jurisdiction.In the event the County is required to defend an action 
on a Public Records Act request for any of the aforementioned documents, information, books, records, and/or contents of a proposal marked "trade 
secret", "confidential", or "proprietary" the Vendor agrees to defend and indemnify the County from all costs and expenses, including reasonable 
attorney's fees, in action or liability arising under the Public Records Act.

35. County's Quality Assurance Plan. The County or its agent will evaluate Contractor's performance under this agreement on not less than an annual 
basis. Such evaluation will include assessing Contractor's compliance with all contract terms and performance standards. Contractor deficiencies which 
County determines are severe or continuing and that may place performance of the agreement in jeopardy if not corrected will be reported to the Board 
of Supervisors. The report will include improvement/corrective action measures taken by the County and Contractor. If improvement does not occur 
consistent with the corrective action measures, County may terminate this agreement or impose other penalties as specified in this agreement.

36. Bidder shall not and shall not authorize another to, publish or disseminate any commercial advertisements, press releases, feature articles, or other 
materials using the name of the County without the County's prior written consent.

37. Bidders/Proposers Adherence to County's Child Support Compliance Program Bidders/proposers shall 1) fully comply with all applicable State and 
Federal reporting requirements relating to employment reporting for its employees; and 2) comply with all lawfully served Wage and Earnings 
Assignment Orders and Notice of Assignment and continue to maintain compliance during the term of any contract that may be awarded pursuant to this 
solicitation. Failure to comply may be cause for termination of a contract or initiation of debarment proceedings against the non-compliant Contractor 
(County Code Chapter 2.202)

38. Time Off for Voting
The Contractor shall notify its employees, and shall require each subcontractor to notify and provide to its employees, information regarding the time off 
for voting law (Elections Code Section 14000). Not less than 10 days before every statewide election, every Contractor and subcontractors shall keep 
posted conspicuously at the place of work, if practicable, or elsewhere where it can be seen as employees come or go to their place of work, a notice 
setting forth the provisions of Section 14000.
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REQUEST FOR QUOTE
SO NO  :  RFQ-IS-20260039-1

COMPANY NAME   :
BID DUE:   08/15/19  12:00:00 PM
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ALL AWARDS FROM THIS BID WILL BE SUBJECT TO THE FOLLOWING TERMS AND CONDITIONS OF PURCHASE:
TERMS AND CONDITIONS OF PURCHASE

1. CONDITIONS OF PURCHASE: This order shall be in accordance with these terms and conditions and any attachments hereto. No other conditions 
or modifications of these terms and conditions will be effective unless specifically agreed to in writing by the County of Los Angeles ("County") 
Purchasing Agent. Failure of County to object to provisions contained in any acknowledgment, document or other communications from Vendor shall 
not be construed as a waiver of these terms and conditions or an acceptance of any such provision.

2. DELIVERY: Delivery shall be as stated herein. When using common carriers, County reserves the right to designate the transportation carrier. Failure 
on the part of Vendor to adhere to shipping terms specified hereon or contained in a written agreement for this purchase may, at County's discretion, 
result in additional handling costs being deducted from Vendor's invoice. Cost of inspection on deliveries or offers for delivery which do not meet 
specifications will be for the account of Vendor. Unless otherwise set forth herein, all items shall be suitably packed and marked. Purchase Order 
number must be on all shipping documents and
containers.

3. INVOICES: Invoices shall include the Purchase Order number, which is located in the upper right hand corner of the Purchase Order. Invoices must 
state that they cover, as the case may be, complete or partial delivery, and must show units and unit prices. Invoices will not be paid unless and until the 
requirements have been fully met. When price shown is a delivered price, all transportation and delivery charges must be prepaid in full to destination. 
Vendors shall distinguish material costs from labor costs on all applicable invoices. Invoices shall reflect sales tax amount for each item where 
applicable.

4. PRICE/SALES TAX: Unless otherwise specified herein, the prices herein do not include sales or use tax. No charges for transportation, containers, 
packing, unloading, etc., shall be allowed unless specified herein.

5. PAYMENT TERMS: Unless otherwise specified herein, payment terms are net 30 days from the date County receives a correct and proper invoice. In 
no event shall County be liable for any late charges, Cash discount periods shall be computed either from the date of delivery and County's acceptance or 
the date of County's receipt of correct and proper invoices, whichever date is later, prepared in accordance with the terms herein.

6. WARRANTIES: Vendor shall, at no cost to County, promptly correct any and all defects in the items/services provided hereunder. Vendor shall also 
reimburse County for any costs incurred as a result of defect(s). The term of this warranty shall be as set forth in the Purchase Order, or if no term is 
shown, ninety (90) days from the date of County's acceptance of the item/service. Vendor warrants that items may be shipped, sold and used in a 
customary manner without any violation of any law, ordinance, rule or regulation of any government or administrative body.

7. CANCELLATION: Unless otherwise specified herein, County may cancel all or part of this Purchase Order and/or Contract at no cost and for any 
reason by giving written notice to Vendor at least thirty (30) calendar days prior to scheduled delivery. A cancellation charge not exceeding one percent (l
%) of the value of the cancelled portion of the Purchase Order and/or Contract may be charged County for cancellation with less than thirty (30) days 
prior written notice.

8. HAZARDOUS MATERIALS: Vendor warrants that it complies with all Federal, State and local laws, rules, ordinances and regulations concerning 
hazardous materials and toxic substances.

9. COVENANT AGAINST GRATUITIES: Vendor warrants that no gratuities (in the form of entertainment, gifts, or otherwise) were offered or given 
by Vendor, or any agent or representative of Vendor, to any officer or employee of County with a view toward securing this Purchase Order or favorable 
treatment with respect to any determination concerning the performance of this Purchase Order. In the event of breach of this warranty, County shall be 
entitled to pursue the same remedies including, but not limited to, termination, against
Vendor as it could pursue in the event of Vendor's default.

10.0 CONFLICT OF INTEREST:
10.1 No County employee whose position with County enables such employee to influence the award of the Purchase Order or any competing 
agreement,and no spouse or economic dependent of such employee, shall be employed in any capacity by Vendor, or have any other direct or indirect 
financial interest in this Purchase Order. No officer or employee of Vendor, who may financially benefit from the award of this Purchase Order shall in 
any way participate in County's approval or ongoing evaluation of this purchase.

10.2 Vendor shall comply with all conflict of interest laws, ordinances and regulations now in effect or hereafter to be enacted during the term of this 
Purchase Order. Vendor warrants that it is not aware of any facts which create a conflict of interest. If Vendor hereafter becomes aware of any facts 
which might reasonably be expected to create a conflict of interest, it shall immediately make full written disclosure of such facts to County. Full written 
disclosure shall include, but is not limited to, identification of all persons implicated and a complete description of all relevant circumstances.

11. GOVERNING LAW AND VENUE: This Purchase Order shall be governed by and construed in accordance with the laws of the State of California. 
Vendor agrees and consents to the exclusive jurisdiction of the courts of the State of California for all purposes regarding this Purchase Order, and 
further agrees and consents that venue of any action hereunder shall be exclusively in the County of Los Angeles, California.

12. INDEMNIFICATION: The Contractor shall indemnify, defend and hold harmless the County, its Special Districts, elected and appointed officers, 
employees, agents and volunteers (“County Indemnitees”) from and against any and all liability, including but not limited to demands, claims, actions, 
fees, costs and expenses (including attorney and expert witness fees), arising from and/or relating to this Contract, except for such loss or damage arising 
from the sole negligence or willful misconduct of the County Indemnitees.
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13. DEFAULT: The County may, by written notice to the Vendor, terminate the Purchase Order, if, in the judgment of the County:

a. 	 Vendor has materially breached the Purchase Order; or

b. 	 Vendor fails to timely provide and/or satisfactorily perform any task, deliverable, service, or other work required under the 
Purchase Order or fails to demonstrate a high probability of timely fulfillment of performance requirements, or of any obligations of the 
Purchase Order and in either case, fails to demonstrate convincing progress toward a cure within ten (10) working days (or such longer period as 
the County may authorize in writing) after receipt of written notice from the County specifying such failure.

In the event that the County terminates the Purchase Order, the County may procure, upon such terms and in such manner as the County may 
deem appropriate, goods and services similar to those so terminated. The Vendor shall be liable to the County for any and all excess costs 
incurred by the County, as determined by the County, for such similar goods and services.

The rights and remedies of the County shall not be exclusive and are in addition to any other rights and remedies provided by law or under this 
Purchase Order.

14. INVALIDITY, REMEDIES NOT EXCLUSIVE: If any provision of this Purchase Order or the application thereof to any person or circumstance is 
held invalid, the remainder of this Purchase Order and the application of such provision to other persons or circumstances shall not be affected thereby. 
The rights and remedies provided herein shall not be exclusive and are in addition to any other rights and remedies in law or equity.

15. COMPLIANCE WITH LAWS: The Vendor shall comply with all applicable Federal, State, and local laws, rules, regulations, ordinances, and 
directives, and all provisions required thereby to be included in this Purchase Order are hereby incorporated herein by reference.

The Vendor shall indemnify and hold harmless the County from and against all liability, damages, costs, and
expenses, including, but not limited to, defense costs and attorney fees, arising from or related to any
violation on the part of the Vendor or its employees, agents, or subcontractors of any such laws, rules,
regulations, ordinances, or directives.

16. NONDISCRIMINATION: By acceptance of this Purchase Order, Vendor certifies and agrees that all persons employed by it, its affiliates, 
subsidiaries, or holding companies are and will be treated equally by it without regard to or because of race, religion, ancestry, national origin, disability 
or sex and in compliance with all applicable Federal and State anti-discrimination laws and regulations. Vendor further certifies and agrees that it will 
deal with its subcontractors, bidders or Vendor without regard to or because of race, religion, ancestry, national origin, disability or sex. Vendor shall 
allow the County access to its employment records during the regular business hours to verify compliance with these provisions when so requested by 
the County. If the County finds that any of the above provisions have been violated, the same shall constitute a material breach of contract upon which 
the County may determine to cancel, terminate, or suspend the Purchase Order. The parties agree that in the event the Vendor violates the anti-
discrimination provisions of the Purchase Order, the County shall, at its option and in lieu of termination or suspending this Purchase Order,
be entitled to liquidated damages, pursuant to California Civil Code Section 1671, of the greater of ten percent (10%) of the Purchase order amount or 
One Thousand Dollars ($1,000).

17. FORCE MAJEURE: Neither party will be liable for delays in performance beyond its reasonable control including, but not limited to, fire, flood, act 
of God or restriction of civil or military authority.

18. NON-EXCLUSIVITY: Nothing herein is intended nor shall be construed as creating any exclusive arrangement with Vendor. This purchase Order 
shall not restrict the Purchasing Agent from acquiring similar, equal or like goods and/or services from other entities or sources.

19. MOST FAVORED CUSTOMER: Vendor represents that the prices charged County in this Purchase Order do not exceed existing selling prices to 
other customers for the same or substantially similar items or services for comparable quantities under similar terms and conditions.

20. WAIVER: No waiver by the County of any breach of any provision of this Purchase Order shall constitute a waiver of any other breach or of such 
provision. Failure of the County to enforce at any time, or from time to time, any provision of this Purchase Order shall not be construed as a waiver 
thereof. The rights and remedies set forth in this provision shall not be exclusive and are in addition to any other rights and remedies provided by law or 
under this Purchase Order.

21. ACCEPTANCE: Unless explicitly stated by County as otherwise, County may conduct, at its location or any other County designated location and at 
its expense, an incoming acceptance test on all items purchased hereunder. The acceptance test period shall not exceed thirty (30) days from receipt of 
such item by County. County may, at its sole discretion, reject all or any part of items or services not conforming to the requirements/specifications 
stated in this Purchase Order.

22. SPARE PARTS: Unless otherwise set forth herein, Vendor shall make spare parts available to County for a period of two (2) years from the date of 
delivery of the items to County. If Vendor is unable to so provide spare parts, it shall provide County with the name(s) of Vendor's suppliers so that 
County may attempt to procure such parts directly. In the event of such unavailability, Vendor shall provide, at no cost, reasonable assistance to County 
in obtaining spare parts.

23. ENTIRE AGREEMENT MODIFICATIONS: This Purchase Order and any attachments hereto, constitutes the complete and exclusive statement of 
the parties which supersedes all previous agreements, written or oral, and all communications between the parties relating to the subject matter hereof. 
This Purchase Order shall not be modified, supplemented, qualified or interpreted by any prior course of dealing between the parties or by any usage of 
trade. Only County's Purchasing Agent can make changes or modifications by issuance of an official change notice.
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24. INDEPENDENT CONTRACTOR STATUS: This Purchase Order is by and between the County and the Vendor and is not intended, and shall not 
be construed, to create the relationship of agent, servant, employee, partnership, joint venture, or association, as between the County and the Vendor. The 
employees and agents of one party shall not be, or be construed to be, the employees or agents of the other party for any purpose whatsoever. The 
Vendor shall be solely liable and responsible for providing to, or on behalf of, all persons performing work pursuant to this Purchase Order all 
compensation and benefits. The County shall have no liability or responsibility for the payment of any salaries, wages, unemployment benefits, Federal, 
State or Local taxes, or other compensation, benefits, or taxes for any personnel provided by or on behalf of the Vendor.

The Vendor understands and agrees that all persons performing work pursuant to this Purchase Order are, for purposes of Workers' Compensation 
liability, solely employees of the Vendor and not employees of the County. The Vendor shall be solely liable and responsible for furnishing any and all 
Workers' Compensation benefits to any person as a result of any injuries arising from or connected with any work performed by or on behalf of the 
Vendor pursuant to this Purchase Order.

The Vendor understands and agrees that all persons performing work pursuant to this Purchase Order are, for purposes of Workers' Compensation 
liability, solely employees of the Vendor and not employees of the County. The Vendor shall be solely liable and responsible for furnishing any and all 
Workers' Compensation benefits to any person as a result of any injuries arising from or connected with any work performed by or on behalf of the 
Vendor pursuant to this Purchase Order.

25. COUNTY STOCK: Stock furnished by County to be used in this Purchase Order shall be returned to County free from damage from any cause and 
in accordance with all other terms and conditions of bid and this Purchase Order.

26. TAX EXEMPT STATUS: Tax exempt items shall be clearly listed and identified.

27. COUNTY LOBBYISTS: The Vendor, and each County Lobbyist or County Lobbying firm as defined in County Code Section 2.160.010 retained by 
the Vendor, shall fully comply with the County's Lobbyist Ordinance, County Code Chapter 2.160. Failure on the part of Vendor or any County 
Lobbyist or County Lobbying firm retained by the Vendor to fully comply with the County's Lobbyist Ordinance shall constitute a material breach of 
this Purchase Order, upon which the County may in its sole discretion, immediately terminate or suspend this Purchase Order.

28. CONSIDERATION OF HIRING GAIN/GROW PROGRAM PARTICIPANTS: Should the Vendor require additional or replacement personnel after 
the effective date of this Purchase Order, the vendor shall give consideration for such employment openings to participants in the County's Department 
of Public Social Services Greater Avenues for Independence (GAIN) Program or General Relief Opportunity for Work (GROW) Program who meet the 
Vendor's minimum qualifications for the open position. For this purpose, consideration shall mean that the Vendor will interview qualified candidates. 
The County will refer GAIN/GROW participants by job category to the Vendor. In the event that both laid-off County employees and GAIN/GROW 
participants are available for hiring, County
employees shall be given first priority.

29. TERMINATION FOR IMPROPER CONSIDERATION: The County may, by written notice to the Vendor, immediately terminate the right of the 
Vendor to proceed under this Purchase Order if it is found that consideration, in any form, was offered or given by the Vendor, either directly or through 
an intermediary, to any County officer, employee, or agent with the intent of securing this Purchase Order or securing favorable treatment with respect to 
the award, amendment, or extension of this Purchase Order or the making of any determinations with respect to the Vendor's performance pursuant to 
this Purchase Order. In the event of such termination, the County shall be entitled to pursue the same remedies against the Vendor as it could pursue in 
the event of default by the Vendor.

The Vendor shall immediately report any attempt by a County officer or employee to solicit such improper consideration to the Los Angeles County 
Fraud Hotline at http://fraud.lacounty.gov, via email to fraud@auditor.lacounty.gov, or by phone at (800) 544-6861.

Among other items, such improper consideration may take the form of cash, discounts, service, the provision of travel or entertainment, or tangible gifts, 
or the promise of any of these.

30. SAFELY SURRENDERED BABY LAW: The Contractor shall notify and provide to its employees, and shall, require each subcontractor to notify 
and provide to its employees, a fact sheet regarding the Safely Surrendered Baby Law, its implementation in Los Angeles County, and where and how to 
safely surrender a baby. The fact sheet is available on the Internet at www.babysafela.org for printing purposes.

31. CONTRACTOR'S WARRANTY OF ADHERENCE TO COUNTY'S CHILD SUPPORT COMPLIANCE PROGRAM

The Contractor acknowledges that the County has established a goal of ensuring that all individuals who benefit financially from the County through 
Contracts/Purchase Orders are in compliance, with their court-ordered child, family and spousal support obligations in order to mitigate the economic 
burden otherwise imposed upon the County and its taxpayers.

As required by the County's Child Support Compliance Program (County Code Chapter 2.200) and without limiting the Contractor's duty under this 
Contract/Purchase Order to comply with all applicable provisions of law, the Contractor warrants that it is now in compliance with employment and 
wage reporting requirements as required by the Federal Social Security Act (42 USC Section 653a) and California Unemployment Insurance Code 
Section 1088.5, and shall implement all lawfully served Wage and Earnings withholding Orders or Child Support Services Department Notices of Wage 
and Earnings Assignment for Child, Family or Spousal support, pursuant to Code of Civil Procedure Section 706.031 and Family Code Section 5246(b).

TERMINATION FOR BREACH OF WARRANTY TO MAINTAIN COMPLIANCE WITH COUNTY'S CHILD SUPPORT COMPLIANCE PROGRAM

Failure of Contractor to maintain compliance with the requirements set forth in the paragraphs under "CONTRACTOR'S WARRANTY OF 
ADHERENCE TO COUNTY'S CHILD SUPPORT COMPLIANCE PROGRAM" shall constitute default under this Contract/Purchase Order. Without 
limiting the rights and remedies available to COUNTY under any other provision of this Contract/Purchase Order, failure of 
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CONTRACTOR to cure such default within ninety (90) calendar days of written notice shall be grounds upon which COUNTY may terminate this 
Contract/Purchase Order pursuant to “VENDOR'S RESPONSIBILITY AND DEBARMENT” and pursue debarment of CONTRACTOR, pursuant to 
County Code, Chapter 2.202.

32. PAYROLL RECORDS: Wherever required, the Contractor shall comply with the requirements of Section 1776 of the Labor Code, State of 
California, including maintaining payroll records as enumerated in Subdivision (a). The Contractor and the Contractor's subcontractors shall be 
responsible to maintain, and make readily available for inspection purposes, a copy of all certified payroll records for each work project associated with 
or obtained by the County under this or any future or successive County Agreement, Contract or Purchase Order. All certified payroll records shall 
indicate that the wage rates are not less than those determined by the State Division, of Industrial Relations, and that the classifications set forth for each 
laborer or mechanic conform with the work that he/she performed. The Contractor shall be responsible for the submission of copies of payrolls for all 
subcontractors, upon request by the County, arising from and/or relating to any Agreement formulated as a result of this inquiry.

Certified Payroll shall be submitted upon request and shall include:
A. Original Document
B. Company Name & Address
C. Account Number/Project Number
D. Project Name and Address
E. Authorizing County Department and Purchase Order or Contract Number
F. Period of Time in Which Work is Being Performed
G. Employee Name, Address and Social Security Number
H. Work Classification, Including Sub-classification
I. Hours Paid
J. Rate of pay
K. Deductions
L. Payroll Check Number
M. Benefits
N. Signature of Employee Authorized to Certify Payroll

Prevailing Wage Scale

Wherever required:

A. The Contractor shall comply with all provisions of the Labor Code of the State of California.
B. Under the provisions of said Labor Code, the State Department of Industrial Relations will ascertain the prevailing hourly rate in 

dollars and details pertinent thereto for each craft, classification or type of workers or mechanic needed to execute any Contract that may be 
awarded by the County.

C. Particulars of the current Prevailing Wage Scale, which are applicable to the work contemplated under these specifications, are 
to be maintained in the Department, and must be posted at the project site by the Contractor or his/her subcontractor.

D. Current prevailing wage rates may be obtained at:

www.dir.ca.gov/DLSR/PWD/Apprentice.htm

Division of Labor Standards Enforcement
455 Golden Gate Avenue, 9th Floor
San Francisco, CA 94102 (415) 703-4810

Records Retention and Audit, Federal or State Funded Purchases

The Vendor shall maintain in good and legible condition all books, documents, papers, and records related to its performance under this Purchase Order 
or Agreement. Such records shall be complete and available to Los Angeles County, the State of California and officials of the Federal Government or 
its duly authorized representatives, during the term of the Contract and for a period of at least three years following the County's final payment under the 
Purchase Order or Agreement, unless other matters, such as an audit or
litigation, are not closed. All Purchase Order or Agreement-related books, documents, papers, and records related to the Vendor's performance under the 
Purchase Order or Agreement must be retained in a manner described above until all such other matters are closed, regardless of the duration.

FEDERAL EARNED INCOME CREDIT

The Contractor shall notify its employees, and shall require each subcontractor to notify its employees, that they may be eligible for the Federal Earned 
Income Credit under the federal income tax laws. Such notice shall be provided in accordance with the requirements set forth in Internal Revenue 
Service Notice No. 1015.

RECYCLED BOND PAPER

Consistent with the Board of Supervisors’ policy to reduce the amount of solid waste deposited at the County landfills, the Contractor agrees to use 
recycled-content paper (min 30% post-consumer waste) to the maximum extent possible on this Solicitation Response.

PARTICIPATING MUNICIPALITIES

At County's sole discretion and option, County may inform other public agencies that they may acquire items listed in this agreement or purchase order. 
Such acquisition(s) shall be at the prices stated herein, and shall be subject to Vendor’s acceptance. In no event shall County be considered a dealer, 
remarketer, agent or other representative of Vendor.
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Public entity purchase orders complete with terms and conditions shall be submitted by the public entity.

Vendor authorizes County’s use of Vendor’s name, trademarks and Vendor provided materials in County’s presentation and promotions regarding the 
availability of use for this agreement.

County will not be liable or responsible for any obligations, including but not limited to payment for any item ordered by public entities.

County makes no representation or guarantee as to any minimum to be purchased by County or public entities.

Do you agree to the aforementioned? Yes_____ No_____

Priority Clause (Disastrous Events): 

Unless legally prohibited, Vendor shall provide priority to the County of Los Angeles for the purchase and delivery of all agreement items during 
disastrous events, including but not limited to earthquakes, floods, fires and acts of terrorism to ensure the County has sufficient resources needed to 
sustain its business functions. 

Signature (Authorized Representative): ___________________________________

Print: ______________________________________________________________

Title: _______________________________________________________________

Date: _____________________________

VENDOR'S RESPONSIBILITY AND DEBARMENT

A responsible Vendor is a Vendor who has demonstrated the attribute of trustworthiness, as well as quality, fitness, capacity and experience to 
satisfactorily perform the requirements of the Purchase Order. It is the County's policy to conduct business only with responsible vendors.

The Vendor is hereby notified that, in accordance with Chapter 2.202 of the County Code, if the County acquires information concerning the 
performance of the Vendor on this or other Purchase Orders which indicates that the Vendor is not responsible, the County may, in addition to other 
remedies provided in the Purchase Order, debar the Vendor from bidding on any County Contracts/Purchase Orders for a specified period of time not to 
exceed five (5) years, and terminate any or all existing Contracts/Purchase Orders the Vendor may have with the County.

The County may debar a Vendor if the Board of Supervisors finds, in its discretion, that the Vendor has done any of the following: (1) violated any term 
of Contract/Purchase order with the County, (2) committed any act or omission which negatively reflects on the Vendor's quality, fitness or capacity to 
perform a Contract/Purchase Order with the County or any other public entity, or engaged in a pattern or practice which negatively reflects on same, (3) 
committed an act or offense which indicates a lack of business integrity or
business honesty, or (4) made or submitted a false claim against the County or any other public entity.

If there is evidence that the Vendor may be subject to debarment, the Purchasing Agent will notify the Vendor in writing of the evidence that is the basis 
for the proposed debarment and will advise the Vendor of the scheduled date for debarment hearing before the Contractor Hearing Board.

The Contractor Hearing Board will conduct a hearing where evidence on the proposed debarment is presented. The Vendor and/or the Vendor's 
representative shall be given an opportunity to submit evidence at that hearing. After the hearing, the Contractor Hearing Board shall prepare a proposed 
decision, which shall contain a recommendation regarding whether the Vendor should be debarred, and, if so, the appropriate length of time of 
debarment. If the vendor fails to avail itself of the opportunity to submit evidence to the Contractor Hearing Board, the Vendor may be deemed to have 
waived all rights of appeal.

A record of the hearing, the proposed decision and any other recommendation of the Contractor Hearing Board shall be presented to the Board of 
Supervisors. The Board of Supervisors shall have the right to modify, deny, or adopt the proposed decision and recommendation of the Contractor 
Hearing Board.

These terms shall also apply to the subcontractors of County Contractor/Vendor.

COUNTY’S PREFERENCE PROGRAMS

The County of Los Angeles has three preference programs - Local Small Business Enterprise (LSBE), Disabled Veterans Business Enterprise (DVBE), 
and Social Enterprise (SE).  The Board of Supervisors encourages business participation in the County’s contracting process by constantly streamlining 
and simplifying our selection process and expanding opportunities for these businesses to compete for County opportunities.

The Preference Programs (LSBE, DVBE, and SE) require the business to complete a certification process.  The business must be certified by the 
Department of Consumer and Business Affairs as meeting the requirements of each program prior to requesting the Preference in a solicitation. To apply 
for certification as a LSBE, DVBE or SE, contact the Department of Consumer and Business Affairs at 
http://dcba.lacounty.gov
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In no case shall the Preference Program (LSBE, DVBE, and SE) price or scoring preference be combined with any other county preference program to 
exceed fifteen percent (15%) in response to any County solicitation. The maximum dollar amount of the preference shall not exceed $150,000 per any 
one preference recipient. 

Sanctions and financial penalties may apply to a business that knowingly, and with intent to defraud, seeks to obtain or maintain certification as a 
certified LSBE, DVBE, or SE. 

Local Small Business Enterprise (Local SBE) Preference Program

The County will give LSBE preference during the solicitation process to businesses that meet the definition of an LSBE, consistent with Chapter 
2.204.030C.1 or 2.204.030C.2 of the Los Angeles County Code.  

The LSBE shall provide goods or services that contribute to the fulfillment of the contract requirements by performing a commercially useful function.  
A Local SBE is deemed to perform a commercially useful function if the business does all of the following: 1) is responsible for the execution of a 
distinct element of the work of the contract; 2) carries out its obligation by actually performing, managing, or supervising the work involved; 3) performs 
work that is normal for its business services and functions; 4) is responsible with respect to products, inventories, materials, supplies required for the 
contract, for negotiating price, determining quality and quantity, ordering, installing if applicable, and making payment; 5) is not further subcontracting a 
portion of the work that is greater than that expected to be subcontracted by normal industry practices.  A contractor, subcontractor, or supplier will not 
be considered to perform a commercially useful function in the contractor’s, subcontractor’s, or supplier’s role is limited to that of an extra participant in 
a transition, contract, or project through which funds are passed in order to obtain the appearance of a Local SBE.  

For County solicitations which are not subject to the federal restriction on geographical preferences:

An LSBE is defined as:   1) A business which is certified by the State of California as a small business and has had its principal place of business located 
in Los Angeles County for at least one year; or 2) a business certified as a small business enterprise with other certifying agencies pursuant to the 
Department of Consumer and Business Affair’s (DCBA) inclusion policy that: a) has its principal place of business located in Los Angeles County, and 
b) has revenues and employee sizes that meet the State’s Department of General Services requirements  

Information about the State’s small business enterprise certification regulations is in the California Code of Regulations, Title 2, Subchapter 8, Section 
1896 et seq., and is also available on the California Department of General Services Office of Small Business Certification and Resources Web site at 
http://www.pd.dgs.ca.gov/smbus/default

For County solicitations which are subject to the federal restriction on geographical preferences:

An LSBE is defined as: A business which meets the employee size and revenue requirements of the Federal Small Business Administration and 
maintains an active registration as a small business in the Federal System for Award Management (SAM) data base. 

Information on the SAM database is available at https://www.sam.gov

Disabled Veteran Business Enterprise (DVBE) Preference Program 

The County will give DVBE preference during the solicitation process to businesses that meet the definition of a DVBE, consistent with Chapter 2.211 
of the Los Angeles County Code.  

A DVBE vendor is defined as: 1) A business which is certified by the State of California as a DVBE; or 2) A business which is verified as a Service-
Disabled Veteran-Owned Small Business (SDVOSB) by the Veterans Administration; or 3) A business certified as a DVBE/SDVOSB with other 
certifying agencies pursuant to the Department of Consumer and Business Affairs’ (DCBA) inclusion policy that meets the criteria set forth by the 
agencies in 1 and 2 above.

Information about the State's DVBE certification regulations is found in the California Code of Regulations, Title 2, Subchapter 8, Section 1896 et seq., 
and is also available on the California Department of General Services Office of Disabled Veteran Business Certification and Resources Website at http://
www.dgs.ca.gov/pd/Home.aspx

Information on the Department of Veteran Affairs SDVOSB certification regulations is found in the Code of Federal Regulations, 38CFR 74 and is also 
available on the Department of Veterans Affairs Website at: http://www.vetbiz.gov/

Social Enterprise (SE) Preference Program

The County will give SE preference during the solicitation process to businesses that meet the definition of an SE, consistent with Chapter 2.205 of the 
Los Angeles County Code.  

An SE is defined as:  A business that qualifies as a Social Enterprise and has been in operation for at least one year (1) providing transitional or 
permanent employment to a Transitional Workforce or providing social, environmental and/or human justice services.

Further information on Social Enterprises also available on the DCBA’s website at: http://dcba.lacounty.gov
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REQUEST FOR PREFERENCE CONSIDERATION

INSTRUCTIONS : Businesses requesting preference consideration must complete and return this form for proper consideration of the proposal/bid. 
Businesses may request consideration for one or more preference programs.

I MEET ALL OF THE REQUIREMENTS AND REQUEST THIS PROPOSAL/BID BE CONSIDERED FOR THE PREFERENCE 
PROGRAM SELECTED BELOW. A COPY OF THE CERTIFICATION LETTER ISSUED BY THE DEPARTMENT OF CONSUMER 
AND BUSINESS AFFAIRS (DCBA) IS ATTACHED

Request for Local Small Business Enterprise (LSBE) Program Preference for County Solicitations which are not subject to Federal 
Restrictions 

A business certified by the State of California as a small business and has had its principal place of business located in Los Angeles County for 
at least one (1) year; or 

A business qualifying under DCBA’s inclusion policy that has its principal place of business located in Los Angeles County and has revenues 
and employee sizes that meet the State’s Department of General Services requirements; and 

Certified as a LSBE by the DCBA.

Request for Local Small Business Enterprise (LSBE) Program Preference for County Solicitations which are subject to the Federal 
Funding Restrictions* 

*To determine whether this solicitation is federally funded, please refer to the SPECIAL TERMS AND CONDITIONS in this 
solicitation document.

A business which meets the employee size and revenue requirements of the federal Small Business Administration and maintains an active 
registration as a small business in the federal System for Award Management (SAM) data base; and 

Certified as a LSBE by the DCBA.

Request for Disabled Veterans Business Enterprise (DVBE) Program Preference

A business which is certified by the State of California as a DVBE, or 

A business which is certified by U.S. Department of Veterans Affairs as a SDVOSB; or 

A business qualifying under DCBA’s inclusion policy that meets the criteria set forth by: the State of California as a DVBE or is verified as a 
service-disabled veteran-owned small business by the Veterans Administration; and 

Certified as a DVBE by the DCBA.

Request for Social Enterprise Program Preference

A business that has been in operation for at least one year providing transitional or permanent employment to a Transitional Workforce or 
providing social, environmental and/or human justice services; and 

Certified as a Social Enterprise business by the DCBA.

BUSINESS UNDERSTANDS THAT IN NO INSTANCE SHALL THE ABOVE LISTED PREFERENCE PROGRAMS PRICE OR 
SCORING PREFERENCE BE COMBINED WITH ANY OTHER COUNTY PROGRAM TO EXCEED FIFTEEN PERCENT (15%) IN 
RESPONSE TO ANY COUNTY SOLICITATION.

DECLARATION: I DECLARE UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE OF CALIFORNIA THAT THE 
ABOVE INFORMATION IS TRUE AND ACCURATE.

Name of Firm: County Webven No:

Print Name: Title:

Signature: Date:
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CERTIFICATION AS MINORITY, WOMEN, DISADVANTAGED, AND DISABLED VETERAN BUSINESS ENTERPRISES:
If your firm is currently certified as a minority, women, disadvantaged or disabled veteran owned business enterprise by a public agency, complete 
the following and attach a copy of your proof ofcertification. (Use back of form, if necessary).

Agency name Minority Women Dis-
Advantaged

Disabled
Veteran

Expiration
Date

DECLARATION:  I DECLARE UNDER PENALTY OF PERJURY UNDER THE LAWS OF THE STATE OF CALIFORNIA THAT THE 
ABOVE INFORMATION IS TRUE AND ACCURATE.

Print Authorized Name Authorized Signature Title Date
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COUNTY OF LOS ANGELES

BIDDER'S ATTESTATION OF WILLINGNESS TO CONSIDER GAIN/GROW PARTICIPANTS

As a threshold requirement for consideration for an award, bidder shall demonstrate a proven record of hiring participants in the County's Department of 
Public Social Services Greater Avenues for Independence (GAIN) Program or General Relief Opportunity for Work (GROW) Program or shall attest to 
a willingness to consider GAIN/GROW participants for future employment openings if they meet the minimum qualifications for that opening. 
Additionally, bidders shall attest to a willingness to provide employed GAIN/GROW participants access to the bidder's employee mentoring program, if 
available, to assist these individuals in obtaining permanent employment and/or promotional opportunities. 

To report all job openings with job requirements to obtain qualified GAIN/GROW participants as potential employment candidates, awarded bidder shall 
email: GAINGROW@dpss.lacounty.gov 

Bidders who are unable to meet this requirement shall not be considered for an award.

Bidder shall complete all of the following information, sign where indicated below, and return this form with any resumes and/or fixed price bid being 
submitted:

A. Bidder has a proven record of hiring GAIN/GROW participants.

__________     YES    __________     NO

B. Bidder is willing to provide DPSS with all job openings and job requirements to consider GAIN/GROW participants for any future employment 
openings if the GAIN/GROW participant meets the minimum qualifications for the opening. "Consider" means that bidder is willing to interview 
qualified GAIN/GROW participants.

__________     YES    __________     NO

C. Bidder is willing to provide employed GAIN/GROW participants access to its employee-mentoring program, if available.

__________     YES    __________     NO

__________     N/A (Program not available)

Bidder Organization:   _____________________________________________________________________

Signature:   ________________________________     Print Name:     _______________________________

Title:     ___________________________________     Date:     _____________________________________

Tel.#:    ___________________________________     Fax #:     _____________________________________
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PROHIBITION AGAINST USE OF CHILD LABOR

I hereby certify that, if awarded a Purchase Order or Agreement, bidder shall:

1. Not knowingly sell or supply to COUNTY any products, goods, supplies or other personal property produced or manufactured in violation of child 
labor standards set by the International Labor Organizations through its 1973 Convention Concerning Minimum Age for Employment.

2. Upon request by COUNTY, identify the country/countries of origin of any products, goods, supplies or other personal property bidder sells or 
supplies to COUNTY, and

3. Upon request by COUNTY, provide to COUNTY the manufacturer's certification of compliance with all
international child labor conventions.

I understand and agree that, if awarded a Purchase Order or Agreement and COUNTY discovers that any products, goods, supplies or other personal 
property sold or supplied by bidder to COUNTY are produced in violation of any international child labor conventions, bidder shall immediately 
provide an alternative, compliant sourceof supply.

I further understand and agree that failure to comply with the foregoing provisions will be grounds for immediate cancellation of the Purchase Order or 
termination of the Agreement and award to an alternative bidder.

VENDOR SIGNATURE DATE
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LOCKOUT / TAG-OUT PROGRAM FOR MACHINERY OR ELECTRICAL EQUIPMENT

For equipment purchase(s) under this solicitation, Vendor shall be responsible to provide the County with a means to Lockout/Tag-out any machinery 
or electrical equipment sold to the County in accordance with OSHA regulation, CCR Title 8, Section 3314.

Any Lockout method must utilize a positive means such as 1) a lock, either key or combination type, 2) a hasp or other means of attachment to which, 
or through which, a lock can be affixed or it has a locking mechanism built into it, in order to hold an energy-isolating device in a safe (locked) 
position and prevent the energizing, transmission or release of electrical, mechanical, hydraulic, pneumatic, chemical, thermal or other energy from a 
machine or equipment. Such machinery and equipment includes, but is not limited to: a manually operated electrical switch breaker; a disconnected 
switch; a manually operated switch by which conductors of a circuit can be disconnected from all underground supply conductors and a line valve. In 
addition, this would include installing pieces of equipment used in maintenance and service activities, such as pipelines, vessels and/or pressurized 
tanks to service
air, gas, water, steam and/or petrochemical distribution systems.

Data Destruction

Contractor(s) and Vendor(s) that have maintained, processed, or stored the County of Los Angeles’ (“County”) data and/or information, implied or 
expressed, have the sole responsibility to certify that the data and information have been appropriately destroyed consistent with the National Institute 
of Standards and Technology (NIST) Special Publication SP 800-88 titled Guidelines for Media Sanitization.

The data and/or information may be stored on purchased, leased, or rented electronic storage equipment (e.g., printers, hard drives) and electronic 
devices (e.g., servers, workstations) that are geographically located within the County, or external to the County’s boundaries.

The County must receive within ten (10) business days, a signed document from Contractor(s) and Vendor(s)
that certifies and validates the data and information were placed in one or more of the following stored
states: unusable, unreadable, and indecipherable.

Vendor shall certify that any County data stored on purchased, leased, or rented electronic storage equipment and electronic devices, including, but not 
limited to printers, hard drives, servers, and/or workstations are destroyed consistent with the current National Institute of Standard and Technology 
(NIST) Special Publication SP-800-88, Guidelines for Media Sanitization. Vendor shall provide County with written certification, within ten (10) 
business days of removal of any electronic storage equipment and devices, that validates that any and all County data was destroyed and is unusable, 
unreadable, and/or undecipherable.

Default Method of Payment: Direct Deposit or Electronic Funds Transfer (EFT)

1. The County, at its sole discretion, has determined that the most efficient and secure default form of payment for goods and/or services provided 
under an agreement or contract with the County shall be Electronic Funds Transfer (EFT) or direct deposit, unless an alternative method of 
payment is deemed appropriate by the Auditor-Controller (A-C).

2. Upon contract award or at the request of the A-C and/or the contracting department, the Contractor shall submit a direct deposit authorization 
request with banking and vendor information, and any other information that the A-C determines is reasonably necessary to process the payment 
and comply with all accounting, record keeping, and tax reporting requirements.

3. Any provision of law, grant, or funding agreement requiring a specific form or method of payment other than EFT or direct deposit shall 
supersede this requirement with respect to those payments.

4. Upon contract award or at any time during the duration of the agreement or contract, a Contractor may submit a written request for an exemption 
to this requirement. The A-C, in consultation with the contracting department(s), shall decide whether to approve exemption requests.

Federal Uniform Guideline Clause

Contractor/Vendor agrees to comply with all applicable provisions of Title 2, Subtitle A, Chapter II,  PART 200—UNIFORM ADMINISTRATIVE 
REQUIREMENTS, COST PRINCIPLES, AND AUDIT REQUIREMENTS FOR FEDERAL AWARDS contained in Title 2 C.F.R. § 200 et seq.

Print Name:   __________________________________________       Title: _________________________________________

Signature:   ___________________________________________        Date: _________________________________________
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JURY SERVICE PROGRAM

The prospective contract is subject to the requirements of the County's Contractor Employee Jury Service Ordinance ("Jury Service Program") (Los 
Angeles County Code, Chapter 2.203). Prospective Contractors should carefully read the Jury Service Program which is incorporated by reference into 
and made a part of this RFP. The Jury Service Program applies to both Contractors and their subcontractors. Proposals that fail to comply with the 
requirements of the Jury Service Program will be considered non-responsive and excluded from further consideration.

1. The Jury Service Program requires Contractors and their subcontractors to have and adhere to a written policy that provides that its employees 
shall receive from the Contractor, on an annual basis, no less than five days of regular pay for actual jury service. This policy may provide that 
employees deposit any fees received for such jury service with the Contractor or that the Contractor deduct from the employee's regular pay the 
fees received for jury service. For purposes of the Jury Service program, "employee" means any California resident who is a full-time employee 
of a Contractor and "full time" means 40 hours or more worked per week, or a lesser number of hours if; 1. the lessor number is a recognized 
industry standard as determined by the County, or 2. the Contractor has a long-standing practice that defines the lesser number of hours as full 
time. Therefore, the Jury Service Program applies to all of a Contractor's full-time California employees, even those not working specifically on 
the County project.

2. There are two ways in which a Contractor might not be subject to the Jury Service Program. The first is if the Contractor does not fall within 
the Jury Service Program's definition of "Contractor". The Program defines "contractor" to mean a person, partnership, corporation or other 
entity which has a contract with the County or a subcontract with a County Contractor and has received or will receive an aggregate sum of 
$50,000 or more in any 12-month period under one or more County contracts or
subcontracts. The second is if the Contractor meets one of the two exceptions to the Jury Service Program. The first exception concerns small 
businesses and applies to Contractors that have 1) ten or fewer employees; and 2) annual gross revenues in the preceding twelve months which, 
if added to the annual amount of this contract is less than $500,000; and 3) is not an "affiliate or subsidiary of a business dominant in its field of 
operation". The second exception applies to Contractors that possess a collective bargaining agreement that expressly supersedes the provisions 
of the Jury Service Program. The Contractor is subject to any provision of the Jury Service Program not expressly superseded by the collective 
bargaining agreement.

3. If a Contractor does not fall within the Jury Service Program's definition of "Contractor" or if it meets any of the exceptions to the Jury Service 
Program, then the Contractor must so indicate in the Certification Form and Application for Exception and include with its submission all 
necessary documentation to support the claim such as tax returns or a collective bargaining agreement, if applicable. Upon reviewing the 
Contractor's application, the County will determine, in its sole discretion, whether the Contractor falls within the definition of Contractor or 
meets any of the exceptions to the Jury Service Program. The County's decision will be final.

COMPLIANCE WITH COUNTY POLICY OF EQUITY

The contractor acknowledges that the County takes its commitment to preserving the dignity and professionalism of the workplace very seriously, as 
set forth in the County Policy of Equity (CPOE), (https://ceop.lacounty.gov/). The contractor further acknowledges that the County strives to provide a 
workplace free from discrimination, harassment, retaliation and inappropriate conduct based on a protected characteristic, and which may violate the 
CPOE. The contractor, its employees and subcontractors acknowledge and certify receipt and understanding of the CPOE. Failure of the contractor, its 
employees or its subcontractors to uphold the County’s expectations of a workplace free from harassment and discrimination, including inappropriate 
conduct based on a protected characteristic, may subject the contractor to termination of contractual agreements as well as civil liability.
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COUNTY OF LOS ANGELES CONTRACTOR EMPLOYEE JURY SERVICE PROGRAM
APPLICATION FOR EXCEPTION AND CERTIFICATION FORM

The County's solicitation for this Contract/Purchase Order (Request for Proposal or Invitation to Bid) is subject to the County of Los Angeles 
Contractor Employee Jury Service Program (Program)(Los Angeles County Code, Chapter 2.203). All bidders or proposers whether a contractor or a 
subcontractor, must complete this form to either 1) request an exception from the Program requirements or 2) certify compliance. Upon review of the 
submitted form, the County's Department will determine, in its sole discretion, whether the bidder or proposer is excepted from the program.

Company Name:   _________________________________________________________________________________

Company Address:   ________________________________________________________________________________

City:   _______________________________________________________      State:_________     Zip:_______________

Telephone Number:   _______________________________________________________________________________

Solicitation for (Type of Goods or Services):   _____________________________________________________________

If you believe the Jury Service Program does not apply to your business, check the appropriate box in part I (attach documentation to support your 
claim); or, complete Part II to certify compliance with the Program. Whether you complete Part I or Part II, please sign and date this form below.

Part I: Jury Service Program is Not Applicable to My Business

My Business does not meet the definition of "Contractor", as defined in the Program as it has not received an aggregate sum of $50,000 or 
more in any 12-month period under one or more County contracts or subcontracts (this exception is not available if the contract/purchase 
order itself will exceed $50,000 in any 12 month period). I understand that the exception will
be lost and I must comply with the Program if my revenues from the County exceed an aggregate sum of $50,000 in any 12-month period.

My business is a small business as defined in the Program. It 1) has ten or fewer employees; and 2) has annual gross revenues in the 
preceding twelve months which, if added to the annual amount of this contract, are $500,000 or less; and 3) is not an affiliate or subsidiary of 
a business dominant in its field of operation, as defined below. I understand that the exemption will be lost and I must comply with the 
Program if the number of employees in my business and my
gross annual revenues exceed the above limits.

"Dominant in its field of operation" means having more than ten employees, including full-time and part-time employees, and annual gross 
revenues in the preceding twelve months, which, if added to the annual amount of the Contract awarded, exceed $500,000.

"Affiliate or subsidiary of a business dominant in its field of operation" means a business which is at least 20 percent owned by a business 
dominant in its field of operations, or by partners, officers, directors, majority stockholders, or their equivalent, of a business dominant in that 
field of operation.

My business is subject to a Collective Bargaining Agreement (attach agreement) that expressly
provides that it supersedes all provisions of the Program.

OR
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Part II: Certification of Compliance

My Business has and adheres to a written policy that provides, on an annual basis, no less that five days of regular pay for actual jury service 
for full-time employees of the business who are also California residents, or my company will have and adhere to such a policy prior to award 
of the contract.

I declare under penalty of perjury under the laws of the State of California that the information stated above is true and correct.

Print Name:   __________________________________________       Title: _________________________________________

Signature:   ___________________________________________        Date: _________________________________________
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PRICES SPECIFIC CONTRACTS AND PURCHASE ORDERS

Vendors are entitled to receive payment for goods received by, or services provided to the County specific to the Contract or Purchase Order price 
amount. Under no circumstances will those Suppliers, Contractors or Vendors who supply goods or otherwise contract services with the County of 
Los Angeles be entitled to or paid for expenditures beyond the Contract or Purchase Order amounts.

ASSIGNMENTS BY CONTRACTOR

A. Contractor shall not assign its rights or delegate its duties under the Agreement, or both whether in whole or in part, without the prior written 
consent of County, in its discretion, and any attempted assignment or delegation without such consent shall be null and void. For purposes of 
this paragraph, County consent shall require a written amendment to the Agreement, which is
formally approved and executed by the parties. Any payments by County to any approved delegate or assignee on any claim under the 
Agreement shall be deductible, at County's sole discretion, against the claims which Contractor may have against County.

B. Shareholders, partners, members, or other equity holders of Contractor may transfer, sell exchange, assign, or divest themselves of any interest 
they may have therein. However, in the event any such sale, transfer, exchange, assignment, or divestment is effected in such a way as to give 
majority control of Contractor to any person(s), corporation, partnership, or legal entity other than the majority controlling interest therein at the 
time of execution of the Agreement, such disposition is an assignment requiring the prior written consent of County in accordance with 
applicable provisions of this Agreement.

C. Any assumption, assignment, delegation, or takeover of any of the Contractor's duties, responsibilities, obligations, or performance of same by 
any entity other than the Contractor, whether through assignment, subcontract, delegation, merger, buyout, or any other mechanism, with or 
without consideration for any reason whatsoever without County's express prior written approval, shall be a material breach of the Agreement 
which may result in the termination of the Agreement. In the event
of such termination, County shall be entitled to pursue the same remedies against Contractor as it could pursue in the event of default by 
Contractor.

SAFELY SURRENDERED BABY LAW

The Contractor shall notify and provide to its employees, and shall require each subcontractor to notify and provide to its employees, a fact sheet 
regarding the Safely Surrendered Baby Law, its implementation in Los Angeles County, and where and how to safely surrender a baby. The fact 
sheet is available on the Internet at www.babysafela.org for printing purposes.

CONTRACTOR'S ATTESTATION THAT IT NOR ANY OF ITS STAFF MEMBERS IS RESTRICTED, EXCLUDED OR
SUSPENDED FROM PROVIDING GOODS OR SERVICES UNDER ANY FEDERAL OR STATE HEALTH CARE PROGRAM

Contractor hereby warrants that neither it nor any of its staff members is restricted, excluded, or suspended from providing goods or services under 
any health care program funded by the Federal or State Government, directly or indirectly, in whole or in part, and the Contractor will notify the 
Buyer within thirty (30) calendar days in writing of: 1) any event that would require Contractor or a staff member's mandatory exclusion or 
suspension from participation in a Federal or State funded health care program; and
2) any exclusionary action taken by any agency of the Federal or State Government against Contractor or one or more staff members barring it or 
the staff members from participation in a Federal or State funded health care program, whether such bar is direct or indirect, or whether such bar is 
in whole or in part. Contractor shall indemnify and hold County harmless against any and all loss or damage Contractor may suffer arising from 
any Federal or State exclusion or suspension of Contractor or its staff members from such participation in a Federal or State funded health care 
program. Failure by Contractor to meet the
requirements of this paragraph shall constitute a material breach of contract upon which County may immediately terminate or suspend this 
Agreement.

Is Contractor/Proposer or any of its staff members currently barred from participation in any Federal or
State funded health care program?

NO, Contractor or any of its staff members is not currently barred from participation in any Federal or State funded health care 
program.

YES, Contractor or any of its staff members is currently barred from participation in any Federal or State funded health care 
program. Describe the particulars in detail below

_________________________________________________________________________________________________

Printed Name of Vendor or Contractor

______________________________________

Printed Name of Responsible Manager

______________________________________                                                           ______________________________

Signature                                                                                                                        Date
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CERTIFICATION OF INDEPENDENT PRICE DETERMINATION
AND ACKNOWLEDGEMENT OF SOLICITATION RESTRICTIONS

A. By submission of this Proposal, Proposer certifies that the prices quoted herein have been arrived at independently without consultation, 
communication, or agreement with any other Proposer or competitor for the purpose of restricting competition.

B. List all names and telephone number of person legally authorized to commit the Proposer.

Name Phone Number

Note: Persons signing on behalf of the Contractor/Vendor will be required to warrant that they are authorized to bind the Contractor/
Vendor.

C. List names of all joint ventures, partners, subcontractors, or others having any right or interest in this contract or the proceeds thereof. If 
not applicable, state "NONE".

D. Proposer acknowledges that it has not participated as a consultant in the development, preparation, or selection process associated with 
this solicitation. Proposer understands that if it is determined by the County that the Proposer did participate as a consultant in this 
solicitation process, the County shall reject this proposal.

__________________________________________________________________________________________________

Name of Firm

__________________________________________________________________________________________________

Print Name of Signer                                                                                                    Title

__________________________________________________________________________________________________

Signature                                                                                                                       Date
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REQUIRED FORMS - EXHIBIT

PROPOSER'S ORGANIZATION QUESTIONNAIRE/AFFIDAVIT

Page 1 of 2

Please complete, date and sign this form and place it as the first page of your proposal. The person signing the form must be authorized to sign 
on behalf of the Proposer and to bind the applicant in a Contract.

1. If your firm is a corporation, state its legal name (as found in your Articles ofIncorporation) and State of Incorporation.

NAME STATE YEAR INC.

2. If your firm is a partnership or a sole proprietorship, state the name of the proprietor or managing partner.

3. If your firm is doing business under one or more DBA's, please list all DBA's and the County(s) of registration.

Name County of Registration Year became DBA

4. Is your firm wholly or majority owned by, or a subsidiary of, another firm? If yes,

Name of parent firm:  ______________________________________________________________________________

State of incorporation or registration of parent firm:  _______________________________________________________

5. Please list any other names your firm has done business as within the last five (5) years:

Name Year of Name Change

6. Indicate if your firm is involved in any pending acquisition/merger, including the associated company name. If not applicable, so indicate 
below:
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Page 2 of 2

Proposer acknowledges and certifies that it meets and will comply with all of the Minimum Mandatory Requirements listed - Minimum Mandatory 
Requirements of this Request for Proposal, as listed below.

List each minimum requirement

Check the appropriate box below:

YES NO _________ years experience, within the last ________ years

YES NO Willingness to consider hiring GAIN/GROW participant

YES NO Complies with the County's Child Support Compliance

YES NO Certifies intent to comply with County's Jury Service Program

YES NO Declares intent to comply with County's Living Wage Program

Proposer further acknowledges that if any false, misleading, incomplete, or deceptively unresponsive statements in connection with this proposal are 
made, the proposal may be rejected. The evaluation and determination in this area shall be at the Director's sole judgement and his/her judgment shall 
be final.

Proposer's Name:

_________________________________________________________________________________

Address:

_________________________________________________________________________________

_________________________________________________________________________________

E-mail: ___________________________________________________  Telephone Number:  ________________________

Fax Number: _______________________________________

On behalf of  __________________________________ (Proposer's name), I  ________________________  (Name of Proposer's authorized 
representative), certify that the information contain in this Proposer's Organization Questionnaire/Affidavit is true and correct to the best of my 
information and belief.

Signature Internal Revenue Service Employer Identification Number

Title California Business License Number

Date County Vendor Number
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OFF-PEAK (HOURS) - DELIVERY OF COMMODITIES

It is the policy of the Los Angeles County Board of Supervisors that County departments promote off-peak deliveries and pickup of all commodities 
by County Vendors between the hours of 9:00 a.m. and 3:30 p.m., Monday through Friday, during regularly scheduled County business days. The 
purpose of this policy is to reduce vehicle trips and vehicle emissions during the morning and afternoon commute periods. For purposes of the Board 
Policy, the trip shall be deemed to be compliant if the actual time of delivery provides for
arrival at the County facility or location on or after 9:00 a.m. and the delivery or pickup is initiated at the County facility or location on or before 3:30 
p.m.

Noncompliance with this policy may result in cancellation of a Purchase Order or termination of contract and/or agreement between the County and 
the awarded Vendor.

Unless otherwise instructed by authorized County department personnel, vendors shall be required to confer with County departments to schedule, as 
appropriate, regularly planned trips to County facilities for deliveries and/or pickup of commodities within the designated off-peak periods. County 
departments co-located at facilities that are serviced by the same Vendor shall make every effort to coordinate off-peak deliveries and pickups between 
the Vendor and other County departments at the facility.

Emergency, special orders, and other non-conforming deliveries and pickups specifically requested by County departments shall not constitute a 
violation of the Board Policy. In addition, circumstances documented by the Vendor to the satisfaction of the affected County department that are 
outside of the control of the Vendor that preclude adherence to the Board Policy shall not constitute a violation of the Board Policy.

If circumstances related to department operations preclude regularly scheduled deliveries between the hours of 9:00 a.m. and 3:30 p.m., Monday 
through Friday, the department shall nofify the Vendor of any exception(s) allowable under the Board Policy. If such circumstances are permanent in 
nature, the department shall notify the Chief Administrative Office and ISD of their intent to exclude the affected contract(s) and/orcommodities from 
the provisions of the Board Policy.

County departments doing business with non-commodity or service-related vendors that schedule regular trips to County facilities shall, to the extent 
feasible and appropriate, encourage such vendors to schedule such trips to their facilities between the hours of 9:00 a.m. and 3:30 p.m., Monday 
through Friday, during regularly schedule business days.

By signature below, vendor acknowledges receipt and understanding of this Board Policy, and agrees to adhere to above requirements regarding Off-
Peak Delivery of Commodities.

_____________________________________________________________________________________________________

Vendor's Company

_____________________________________________________________________________________________________

Address                                                                                             City                                                             State & Zip Code

_____________________________________________________________________________________________________

Printed Name                                                                                     Signature                                                   Date

PROTEST POLICY FOR GOODS AND SERVICES SOLICITED BY THE COUNTY PURCHASING AGENT
________________________________________________________________________________________________________

General Authority

The County Purchasing Agent maintains the exclusive authority and responsibility to purchase and rent all materials, supplies and equipment, 
furnishings, fixtures and all other personal property for use by departments, districts or agencies of Los Angeles County who are governed by the Los 
Angeles County Board of Supervisors.
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Acquisition of supplies and equipment are made by the Purchasing Agent pursuant to:

-   Goverment Code 25501, et seq.;

-   Codified Ordinance of County of Los Angeles, Title 2, Chapter 2.81; and

-   Section 24 of the County Charter.

With limited exceptions, solicitations conducted under the statutory authority of the Purchasing Agent are price-based with the resultant award being 
made to the lowest, responsible bidder that fully meets and complies with all of the specifications and requirements of the solicitation.

The Purchasing Agent or his/her designee shall be responsible for the review and disposition of any protest of a bid solicitation conducted under the 
statutory authority of the County Purchasing Agent.

Review of Solicitation Requirements and Specifications

A Vendor may seek a review of the solicitation requirements and/or specifications by written request to the Buyer conducting the solicitation provided 
that the written request is received no later than five (5) days prior to the closing date of the solicitation or as otherwise specified within the solicitation.

This request must itemize, in sufficient detail, each matter contested and one or more factual reason(s) for the requested review (e.g., specifications 
were too narrow and limited competition with supporting details, etc.). The Purchsing Agent will provide a written response to the requesting 
Vendor(s).

Bid Protests

In accordance with County Purchasing Policy M-1100, Bid/Vendor Protest, participant vendors may request a review of any bid specifications at the 
time of the bid posting and/or before the closing date. Additionally, participant vendors may protest any award within three (3) business days after the 
"Notice of Intent to Award" is posted on the County's bid website. These protest procedures are as follows:

Upon a determination of vendor selection from a bid process, the Purchasing Agent will post a "Notice of Intent to Award" on the County's bid 
website, and notify all solicitation participants of the intended award via email.

1. Non-selected vendors will have three (3) business days, from the date the notice is posted, to file a formal bid protest with the 
Purchasing and Contracts Analyst (Buyer) that conducted the solicitation.

2. The bid protest, which must be received by the Buyer within the three (3) day period, shall be in writing, and include the specific facts, 
circumstances, reasons and/or basis for the protest. This written notice may be in the form of a letter, fax or email.

3. Bid protests must be filed prior to the award of contract or purchase order. Upon execution of the contract or purchase order to the 
selected vendor, the Purchase Agent will not take action on a bid protest; however, a written response will be provided to the protesting 
vendor.

4. If a vendor bid protest is appropriately filed (i.e., prior to the award), the Purchasing Agent may delay the award of contract or purchase 
order until the matter is resolved.

There are, however, situations where the delay of an award may not be in the best interest of the County due to emergency and/or time 
critical acquisitions such as at the end of the County's fiscal year. In these instances, the County has no obligation to delay orotherwise 
postpone an award of a purchase order or contract based on a vendor protest.

5. In all cases, the County Purchasing Agent reserves the right to make an award when it is determined to be in the best interest of the 
County of Los Angeles to do so.

6. The Purchasing Agent will respond to all bid protests in a timely manner.

7. The Purchasing Agent may refer a protest of a technical nature to the requisitioning County department for further clarification, and 
will prepare a letter to the protesting vendor, advising them of the pending action(s), and when a formal response can be expected.
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DEFAULTED PROPERTY TAX REDUCTION PROGRAM

The prospective contract is subject to the requirements of the County’s Defaulted Property Tax Reduction Program (“Defaulted Tax Program”). 
Prospective Bidder/Proposer/Contractor should carefully read the Defaulted Tax Program Ordinance which may be found in Los Angeles County 
Code, Title 2. Administration, Chapter 2.206 at

http://ordlink.com/codes/lacounty/index.htm

which is incorporated by reference into and made a part of this solicitation. The Defaulted Tax Program applies to both Contractors and their 
subcontractors.

Each Bidder/Proposer/Contractor shall be required to certify that it is in full compliance with the provisions of the Defaulted Tax Program and shall 
maintain compliance during the term of any contract that may be awarded pursuant to this solicitation or shall certify that it is exempt from the 
Defaulted Tax Program. Failure to maintain compliance, or to timely cure defects, may be cause for termination of a contract or initiation of debarment 
proceedings against the non-compliant contractor (Los Angeles County Code, Chapter 2.202).

Bids/Proposals that fail to comply with the certification requirements of the Defaulted Tax Program will be considered non-responsive and excluded 
from further consideration.

The Proposer/Bidder/Contractor certifies that:

It is familiar with the terms of the County of Los Angeles Defaulted Property Tax Reduction Program, Los Angeles County 
Code Chapter 2.206;

To the best of its knowledge, after a reasonable inquiry, the Proposer/Bidder/Contractor is not in default, as that term is 
defined in Los Angeles County Code Section 2.206.020.E, on any Los Angeles County property tax obligation; and

The Proposer/Bidder/Contractor agrees to comply with the County’s Defaulted Property Tax Reduction Program during the 
term of any awarded contract.

- OR -

 

I am exempt from the County of Los Angeles Defaulted Property Tax Reduction Program, pursuant to Los Angeles County 
Code Section 2.206.060, for the following reason:

I declare under penalty of perjury under the laws of the State of California that the information stated above is true and correct.

COMPANY NAME:

PRINT NAME: TITLE:

SIGNATURE: DATE:
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SUBCONTRACTING

The County of Los Angeles provides Small Business Enterprises an equal opportunity to compete for County Awards for commodities and services. 
Bidders shall assist the County in providing these opportunities to Small Business Enterprises by making good efforts to reach out to Small Business 
Enterprises to compete in County Awards.

BID SUBMITTAL

Bidders shall submit with their bid, the SBE Subcontractor Information Form @

http://file.lacounty.gov/SDSInter/isd/dbw/1057778_SBEsubcontractorinformationform.pdf. Bidder shall complete this form in its entirety.

Bidder shall list itself, the names and addresses of all firms to be used with a complete description of work supplies to be completed, provided by 
each subcontractor and the estimated dollar value.

REPORTING

The Final Report of Subcontracting Form @

http://file.lacounty.gov/SDSInter/isd/dbw/1057776_Finalreportofsubcontractingform.pdf

a summary report of subcontractors work/supplies, shall be submitted at the completion of the award.

Upon Completion of a Purchase Order, Vendor shall submit the Final Report of Subcontracting and Purchases Form

within fifteen (15) working days.

If the award is a one year or more agreement, the Final Report of Subcontracting and Purchases Form
shall be submitted on a quarterly basis.

The form shall be certified correct and accurate by signature of the bidder or its authorized representative.

The Final Report of Subcontracting and Purchases Form shall be submitted to the Small Business Services at:

Department of Consumer and Business Affairs
Small Business Services

C/O Subcontractor Utilization Review Unit 
133 North Sunol Drive Rm218

Los Angeles, CA 90063
SBS@dcba.lacounty.gov

ELECTRONIC CATALOG

If required by the County, the awarded vendor will submit a catalog of its entire product offering in an electronic format. The submitted electronic 
catalog shall be in the format prescribed in the ELECTRONIC CATALOG file which may be accessed (downloaded) from the link indicated below. 
Such submission shall be within the time frame mutually agreed upon between the County and awarded vendor.

Download the ELECTRONIC CATALOG file (Microsoft Excel) here:

http://file.lacounty.gov/SDSInter/isd/dbw/1058527_Electronic_Catalog_Format.xls

If required by county, I agree to submit an electronic catalog of my entire product offering in the prescribed format within the required time frame.

________________________________________________                                          

Name of Company

________________________________________________                                            

Name of Authorized Vendor Representative

________________________________________________                                            ______________________________

Signature of Authorized Representative                                                                              Date
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Proposer’s Acknowledgement of County’s Commitment to Zero Tolerance Human Trafficking 

On October 4, 2016, the Los Angeles County Board of Supervisors approved a motion taking significant steps to protect victims of human trafficking 
by establishing a zero tolerance human trafficking policy. The policy prohibits contractors/vendors engaged in human trafficking from receiving 
contract awards or performing services under a County Contract/Purchase Order.

Contractors/Vendors are required to complete the Zero Tolerance Human Trafficking Policy Certification, certifying that they are in full compliance 
with the County’s Zero Tolerance Human Trafficking provision as defined below.   Further, contractors are required to comply with the requirements 
under said provision for the term of any contract/purchase order awarded pursuant to this solicitation.  

Compliance with County’s Zero Tolerance on Human Trafficking Policy

Contractor/Vendor acknowledges that the County has established a Zero Tolerance Human Trafficking Policy prohibiting contractors from engaging 
in human trafficking.  

If a Contractor/Vendor or member of Contractor’s/Vendor’s staff is convicted of a human trafficking offense, the County shall require that the 
Contractor/Vendor or member of Contractor’s/Vendor’s staff be removed immediately from performing services under the Contract/Purchase Order. 
County will not be under any obligation to disclose confidential information regarding the offenses other than those required by law. 

Disqualification of any member of Contractor’s/Vendor’s staff pursuant to this paragraph shall not relieve Contractor/Vendor of its obligation to 
complete all work in accordance with the terms and conditions of this Contract/Purchase Order.

ZERO TOLERANCE HUMAN TRAFFICKING 
POLICY CERTIFICATION

Company Name:

Company Address:

City: State: Zip Code:

Telephone Number: Email Address:

Solicitation # ______________________________________________________

PROPOSER CERTIFICATION

Los Angeles County has taken significant steps to protect victims of human trafficking by establishing a zero tolerance human trafficking policy that 
prohibits contractors found to have engaged in human trafficking from receiving contract awards or performing services under a County contract.

Proposer/Bidder acknowledges and certifies compliance the County’s Zero Tolerance Human Trafficking Policy of the proposed Contract/Purchase 
Order and agrees that proposer/bidder or a member of his staff performing work under the proposed Contract/Purchase Order will be in compliance.  
Proposer/Bidder further acknowledges that noncompliance with the County's Zero Tolerance Human Trafficking Policy may result in rejection of any 
proposal, or cancellation of any resultant Contract/Purchase Order, at the sole judgment of the County.

I declare under penalty of perjury under the laws of the State of California that the information herein is true and correct and that I am 
authorized to represent this company.

Print Name: Title:

Signature Date:
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ATTENTION:  THIS IS A QUICK BID - PLEASE NOTE CLOSING DATE.

QUOTATIONS ARE REQUESTED FOR OUR REQUIREMENTS AS LISTED HEREIN,
FURNISHED AS NEEDED FOR A PERIOD OF THREE (3) YEARS, RENEWABLE FOR
TWO (2) ADDITIONAL 12-MONTH PERIODS BY MUTUAL CONSENT.  PRICES TO BECOME
EFFECTIVE AS OF SEPTEMBER 01, 2014.
ANY AGREEMENT FORMULATED FROM THIS INQUIRY MAY BE CANCELLED BY
EITHER PARTY, AFTER INITIAL YEAR OF THE AGREEMENT PERIOD, UPON
NINETY (90) DAYS WRITTEN NOTICE.  THE COUNTY MAY CONTINUE TO PLACE
ORDERS AGAINST SAID AGREEMENT UNTIL THE EFFECTIVE DATE OF SUCH
CANCELLATION.

INSURANCE COVERAGE REQUIREMENTS:
GENERAL LIABILITY:  INSURANCE (WRITTEN ON ISO POLICY FORM CG 00 01 OR
ITS EQUIVALENT) WITH LIMITS OF NOT LESS THAN THE FOLLOWING:
GENERAL AGGREGATE:    $2 MILLION
PRODUCTS/COMPLETED OPERATIONS AGGREGATE:    $2 MILLION
PERSONAL AND ADVERTISING INJURY:    $1 MILLION
EACH OCCURRENCE:    $1 MILLION

AUTOMOBILE LIABILITY:  INSURANCE (WRITTEN ON ISO POLICY FORM CA 00 01
OR ITS EQUIVALENT) WITH A LIMIT OF LIABILITY OF NOT LESS THAN
$1 MILLION FOR EACH ACCIDENT.  SUCH INSURANCE SHALL INCLUDE
COVERAGE FOR ALL "OWNED", "HIRED" AND " NON-OWNED" VEHICLES,
OR COVERAGE FOR "ANY AUTO".

WORKERS COMPENSATION AND EMPLOYER'S LIABILITY: INSURANCE PROVIDING
WORKERS COMPENSATION BENEFITS, AS REQUIRED BY THE LABOR CODE OF THE
STATE OF CALIFORNIA OR BY ANY OTHER STATE, AND FOR WHICH CONTRACTOR IS
RESPONSIBLE.  IF CONTRACTOR'S EMPLOYEES WILL BE ENGAGED IN MARITIME
EMPLOYMENT, COVERAGE SHALL PROVIDE WORKERS COMPENSATION BENEFITS
AS REQUIRED BY THE U.S. LONGSHORE AND HARBOR WORKERS' COMPENSATION
ACT, JONES ACT OR ANY OTHER FEDERAL LAW FOR WHICH CONTRACTOR IS
RESPONSIBLE.
IN ALL CASES, THE ABOVE INSURANCE ALSO SHALL INCLUDE EMPLOYERS'
LIABILITY COVERAGE WITH LIMITS OF NOT LESS THAN THE FOLLOWING:
EACH ACCIDENT:    $1 MILLION
DISEASE - POLICY LIMIT:    $1 MILLION
DISEASE - EACH EMPLOYEE:    $1 MILLION

PROPERTY COVERAGE:  SUCH INSURANCE SHALL BE ENDORSED NAMING
THE COUNTY OF LOS ANGELES AS LOSS PAYEE, PROVIDE DEDUCTIBLES OF
NO GREATER THAN 5% OF THE PROPERTY VALUE, AND SHALL INCLUDE:
PERSONAL PROPERTY:  AUTOMOBILES AND MOBILE EQUIPMENT - SPECIAL
FORM ("ALL RISK") COVERAGE FOR THE ACTUAL CASH VALUE OF COUNTY-
OWNED OR LEASED PROPERTY.
REAL PROPERTY AND ALL OTHER PERSONAL PROPERTY - SPECIAL FORM
("ALL RISK") COVERAGE FOR THE FULL REPLACEMENT VALUE OF COUNTY-
OWNED OR LEASED PROPERTY.

INDEMNIFICATION AND INSURANCE REQUIREMENTS
FOR LOS ANGELES COUNTY SERVICE AGREEMENTS
INDEMNIFICATION:  CONTRACTOR SHALL INDEMNIFY, DEFEND AND HOLD HARMLESS
COUNTY, AND ITS SPECIAL DISTRICTS, ELECTED AND APPOINTED OFFICERS,
EMPLOYEES, AND AGENTS FROM AND AGAINST ANY AND ALL LIABILITY,
INCLUDING BUT NOT LIMITED TO DEMANDS, CLAIMS, ACTIONS, FEES, COSTS,
AND EXPENSES (INCLUDING ATTORNEY AND EXPERT WITNESS FEES), ARISING
FROM OR CONNECTED WITH CONTRACTOR'S ACTS AND/OR OMISSIONS ARISING
FROM AND/OR RELATING TO THIS AGREEMENT.
GENERAL INSURANCE REQUIREMENTS:  WITHOUT LIMITING CONTRACTOR'S
INDEMNIFICATION OF COUNTY AND DURING THE TERM OF THIS AGREEMENT,
CONTRACTOR SHALL PROVIDE AND MAINTAIN, AND SHALL REQUIRE ALL OF ITS
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SUB-CONTRACTORS TO MAINTAIN, THE FOLLOWING PROGRAMS OF INSURANCE
SPECIFIED IN THIS AGREEMENT.  SUCH INSURANCE SHALL BE PRIMARY TO AND
NOT CONTRIBUTING WITH ANY OTHER INSURANCE OR SELF-INSURANCE PROGRAMS
MAINTAINED BY COUNTY, AND SUCH COVERAGE SHALL BE PROVIDED AND
MAINTAINED BY CONTRACTOR'S OWN EXPENSE.
EVIDENCE OF INSURANCE:  CERTIFICATE(S) OR OTHER EVIDENCE OF COVERAGE
SATISFACTORY TO COUNTY SHALL BE DELIVERED TO PURCHASING AGENT
DESIGNEE PRIOR TO COMMENCING SERVICES UNDER THIS AGREEMENT.
CERTIFICATE(S) OR OTHER EVIDENCE OF COVERAGE SHALL BE DELIVERED TO:
ATTN:
_______________________________________________________________
SOLICITATION/CONTRACT #
______________________________________________
COUNTY OF LOS ANGELES - ISD
1100 NORTH EASTERN AVENUE  RM # G115
LOS ANGELES,  CA  90063
SUCH CERTIFICATES OR OTHER EVIDENCE SHALL:
(1)  SPECIFICALLY IDENTIFY THIS AGREEMENT.
(2)  CLEARLY EVIDENCE ALL COVERAGES REQUIRED IN THIS AGREEMENT.
(3)  CONTAIN THE EXPRESS CONDITION THAT COUNTY IS TO BE GIVEN
WRITTEN NOTICE BY MAIL AT LEAST THIRTY (30) DAYS IN ADVANCE OF
CANCELLATION FOR ALL POLICIES EVIDENCED ON THE CERTIFICATE OF
INSURANCE.
(4)  INCLUDE COPIES OF THE ADDITIONAL INSURED ENDORSEMENT TO THE
COMMERCIAL GENERAL LIABILITY POLICY, ADDING THE COUNTY OF LOS ANGELES
ITS SPECIAL DISTRICTS, ITS OFFICIALS, OFFICERS AND EMPLOYEES AS
INSUREDS FOR ALL ACTIVITIES ARISING FROM THIS AGREEMENT.
(5)  IDENTIFY ANY DEDUCTIBLES OR SELF-INSURED RETENTIONS FOR COUNTY'S
APPROVAL.  THE COUNTY RETAINS THE RIGHT TO REQUIRE CONTRACTOR TO
REDUCE OR ELIMINATE SUCH DEDUCTIBLES OR SELF-INSURED RETENTIONS
AS THEY APPLY TO COUNTY, OR, REQUIRE CONTRACTOR TO PROVIDE A BOND
GUARANTEEING PAYMENT OF ALL SUCH RETAINED LOSSES AND RELATED COSTS
INCLUDING, BUT NOT LIMITED TO, EXPENSES OR FEES, OR BOTH, RELATED TO
INVESTIGATIONS, CLAIMS ADMINISTRATIONS, AND LEGAL DEFENSE.  SUCH BOND
SHALL BE EXECUTED BY A CORPORATE SURETY LICENSED TO TRANSACT
BUSINESS IN THE STATE OF CALIFORNIA.

INSURER FINANCIAL RATINGS:  INSURANCE IS TO BE PROVIDED BY AN
INSURANCE COMPANY ACCEPTABLE TO THE COUNTY WITH AN A.M. BEST RATING
OF NOT LESS THAN A:VII, UNLESS OTHERWISE APPROVED BY COUNTY.
FAILURE TO MAINTAIN COVERAGE:  FAILURE BY CONTRACTOR TO MAINTAIN THE
REQUIRED INSURANCE, OR TO PROVIDE EVIDENCE OF INSURANCE COVERAGE
ACCEPTABLE TO COUNTY, SHALL CONSTITUTE A MATERIAL BREACH OF THE
CONTRACT UPON WHICH COUNTY MAY IMMEDIATELY TERMINATE OR SUSPEND THIS
AGREEMENT.  COUNTY, AT ITS SOLE OPTION, MAY OBTAIN DAMAGES FROM
CONTRACTOR RESULTING FROM SAID BREACH.  ALTERNATIVELY, COUNTY MAY
PURCHASE SUCH REQUIRED INSURANCE COVERAGE, AND WITHOUT FURTHER
NOTICE TO CONTRACTOR, COUNTY MAY DEDUCT FROM SUMS DUE TO CONTRACTOR
FOR SUCH INSURANCE.
NOTIFICATION OF INCIDENTS, CLAIMS OR SUITS:  CONTRACTOR SHALL
REPORT TO COUNTY:
(1)  ANY ACCIDENT OR INCIDENT RELATING TO SERVICES PERFORMED UNDER
THIS AGREEMENT WHICH INVOLVES INJURY OR PROPERTY DAMAGE WHICH MAY
RESULT IN THE FILING OF A CLAIM OR LAWSUIT AGAINST CONTRACTOR AND/OR
COUNTY.  SUCH REPORT SHALL BE MADE IN WRITING WITHIN 24 HOURS OF
OCCURRENCE.
(2)  ANY THIRD PARTY CLAIM OR LAWSUIT FILED AGAINST CONTRACTOR
ARISING FROM OR RELATED TO SERVICES PERFORMED BY CONTRACTOR UNDER THIS
AGREEMENT.
(3)  ANY INJURY TO A CONTRACTOR EMPLOYEE WHICH OCCURS ON COUNTY
PROPERTY.  THIS REPORT SHALL BE SUBMITTED ON A COUNTY "NON-EMPLOYEE
INJURY REPORT" TO THE COUNTY CONTRACT MANAGER.
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(4)  ANY LOSS, DISAPPEARANCE, DESTRUCTION, MISUSE, OR THEFT OF ANY
KIND WHATSOEVER OF COUNTY PROPERTY, MONIES OR SECURITIES ENTRUSTED
TO CONTRACTOR UNDER THE TERMS OF THIS AGREEMENT.
COMPENSATION FOR COUNTY COSTS:  IN THE EVENT THAT CONTRACTOR FAILS TO
COMPLY WITH ANY OF THE INDEMNIFICATION OR INSURANCE REQUIRMENTS OF
THIS AGREEMENT, AND SUCH FAILURE TO COMPLY RESULTS IN ANY COSTS TO
COUNTY, CONTRACTOR SHALL PAY FULL COMPENSATION FOR ALL COSTS INCURRED
BY COUNTY.
INSURANCE COVERAGE REQUIREMENTS FOR SUB-CONTRACTORS:  CONTRACTOR
SHALL ENSURE ANY AND ALL SUB-CONTRACTORS PERFORMING SERVICES UNDER
THIS AGREEMENT MEET THE INSURANCE REQUIREMENTS OF THIS AGREEMENT BY
EITHER:
(1)  CONTRACTOR PROVIDING EVIDENCE OF INSURANCE COVERING THE
ACTIVITIES OF SUB-CONTRACTORS, OR
(2)  CONTRACTOR PROVIDING EVIDENCE SUBMITTED BY SUB-CONTRACTORS
EVIDENCING THAT SUB-CONTRACTORS MAINTAIN THE REQUIRED INSURANCE
COVERAGE.  COUNTY RETAINS THE RIGHT TO OBTAIN COPIES OF EVIDENCE
OF SUB-CONTRACTOR INSURANCE COVERAGE AT ANY TIME.

INSURANCE:  RESPONSIBILITY FOR OBTAINING EVIDENCE OF VENDOR
INSURANCE FOR THE PROTECTION OF THE COUNTY RESTS WITH THE ORDERING
DEPARTMENT.  CERTIFICATES OF PUBLIC LIABILITY AND PROPERTY DAMAGE
AND WORKER'S COMPENSATION INSURANCE MUST BE ON FILE IN OFFICE OF
ORDERING DEPARTMENT BEFORE WORK CAN COMMENCE.  ALL OPEATION OF
VENDORS MUST BE COVERED.  INCLUDING AUTOMOTIVE AND PREMISES
OPERATIONS.

NOTE:  UNLESS OTHERWISE QUALIFIED, INSTRUCTIONS AND CONDITIONS
(LAST PAGE OF INVITATION FOR BID) IS CHANGED TO READ:  QUOTATIONS
ARE SUBJECT TO ACCEPTANCE AT ANY TIME WITHIN NINETY (90) CALENDAR
DAYS AFTER OPENING.

BIDDERS ARE REQUIRED TO FURNISH THE SERIAL NUMBER OF YOUR
CALIFORNIA RETAILER'S PERMIT TO ENGAGE IN BUSINESS AS A SELLER IN
CALIFORNIA OR YOUR RETAILER'S CERTIFICATE OF REGISTRATION-USE TAX.
FAILURE TO FURNISH SAME WILL PREVENT THE COUNTY OF LOS ANGELES FROM
PAYING SALES/USE TAX TO YOUR COMPANY.  DO NOT INCLUDE SALES/USE TAX
ON ANY INVOICE IF YOU DO NOT FURNISH ONE OF THE FOLLOWING:
RETAILER'S PERMIT #_____________________
CERTIFICATE OF REGISTRATION #________________
IF YOU ARE UNCERTAIN AS TO WHETHER YOU HAVE SUCH A NUMBER OR HAVE
ANY QUESTIONS, PLEASE CONTACT THE CALIFORNIA STATE BOARD OF
EQUALIZATION.

QUOTE F.O.B. DELIVERED.
FREIGHT PREPAID AND ALLOWED
VENDOR:  PAYS FREIGHT COST, OWN TITLE IN TRANSIT, FILE CLAIM(S)
COUNTY: TAKES OWNERSHIP AT DESTINATION

PRE-PRINTED TERMS AND CONDITIONS/BIDDERS CONTRACT DOCUMENTS
BIDDERS PRE-PRINTED TERMS AND CONDITIONS OR RESTRICTIONS COMMONLY
APPEARING ON THE REVERSE SIDE OF LETTERS SUBMITTED WITH THE BID
AND/OR BIDDERS SPECIFICATIONS MATERIAL AND CONTRACT DOCUMENTS WILL
BE DISREGARDED IN THE ABSENCE OF A POSITIVE WRITTEN STATEMENT FROM
BIDDER THAT ALL OR A PARTICULAR PORTION OF SUCH WRITINGS ARE IN
ADDITION TO OR SUPERSEDE THE COUNTY TERMS AND CONDITIONS.

SHOW YOUR FIRM'S NAME, MAILING ADDRESS AND LOCAL TELEPHONE NUMBER
FOR INDIVIDUAL PURCHASE ORDERS:
MAIL PURCHASE ORDER TO________________________________
______________________________________________________
______________________________________________________

DocuSign Envelope ID: 007CA198-692F-4509-86C5-5239675BE675



SPECIAL TERMS & CONDITIONS
REQUEST FOR QUOTE
SO NO  :  RFQ-IS-20260039-1

COMPANY NAME   :
BID DUE:   08/15/19  12:00:00 PM

Page
30 30

TELEPHONE NUMBER______________________________________
TOLL FREE NUMBER
PREFFERED

THE COUNTY OF LOS ANGELES RESERVES THE RIGHT TO CANCEL ANY
AGREEMENT FORMULATED FROM THIS INQUIRY IF DELIVERY OR SERVICES
PROVE UNSATISFACTORY (DEFAULT) AND MAY PROCURE THE ARTICLES OR
SERVICES FROM OTHER SOURCES AND MAY DEDUCT FROM UNPAID BALANCE
DUE THE VENDOR AND/OR MAY COLLECT AGAINST THE BOND OR SURETY FOR
EXCESS COSTS SO PAID.  THE PRICES PAID BY THE COUNTY OF LOS
ANGELES SHALL BE CONSIDERED THE PREVAILING MARKET PRICE AT THE
TIME SUCH PURCHASE IS MADE.  THE COUNTY OF LOS ANGELES SHALL BE
SOLE JUDGE AS TO SATISFACTORY PERFORMANCE.

STATE HERE THE MANUFACTURER'S WARRANTY COVERING PRECEDING
EQUIPMENT:
ON
PARTS.....................................______________________
ON LABOR..................................______________________

CAL/OSHA - STATEMENT OF COMPLIANCE
THE ITEMS SHOWN HEREIN MUST MEET ALL APPLICABLE LOCAL, STATE AND
FEDERAL STATUTES, REGULATIONS, CODES, ETC., INCLUDING BUT NOT
LIMITED TO CAL/OSHA REQUIREMENTS AS SET FORTH IN THE CALIFORNIA
ADMINISTRATIVE CODE, TITLE 8, CHAPTER 4.  SUBMISSION OF A BID
CONSTITUTES THE REPRESENTATION OF THE VENDOR THAT ALL ITEMS MEET
OR EXCEED ALL SUCH APPLICABLE LAWS, STATUTES, CODES, ETC., AND
THAT THE DETERMINATION THAT ANY ITEM DOES NOT DO SO SHALL BE
GROUNDS, AT THE OPTION OF THE PURCHASING AGENT, TO TERMINATE OR
RESCIND THE AGREEMENT, PURCHASE OR LEASE, AND ENTITLE THE COUNTY
TO ANY DAMAGES SUFFERED BY REASON THEREOF.
THE USE OF BRAND NAMES IN THIS INVITATION FOR BID IS FOR VENDOR
INFORMATION ONLY AND DOES NOT SIGNIFY COMPLIANCE WITH THE ABOVE
CODES AND REGULATIONS.

DAMAGE TO BUILDINGS, APPURTENANCES AND FURNISHINGS MUST BE
AVOIDED.  DAMAGE CAUSED BY CONTRACTOR'S OPERATIONS SHALL BE
REPAIRED, AS DIRECTED, AT NO COST TO THE COUNTY OF LOS ANGELES.

THE PURCHASE, IF ANY, RESULTING FROM THIS REQUEST SHALL BE
GOVERNED BY THE COUNTY'S TERMS AND CONDITIONS WHICH ARE ATTACHED
HERETO. UNLESS COUNTY SPECIFICALLY AGREES IN WRITING, ANY OTHER
TERMS AND CONDITIONS SHALL HAVE NO FORCE EFFECT.

INDEPENDENT CONTRACTOR STATUS: VENDOR SHALL AT ALL TIMES BE ACTING
IN THE CAPACITY OF INDEPENDENT CONTRACTOR.  THIS PURCHASE ORDER IS
NOT INTENDED, AND SHALL NOT BE OR CONSTRUED, TO CREATE THE
RELATIONSHIP OF AGENT, SERVANT, EMPLOYEE PARTNERSHIP, JOINT VENTURE
OR ASSOCIATION, AS BETWEEN COUNTY AND VENDOR.  THE EMPLOYEES AND
AGENTS OF ONE PARTY SHALL NOT BE OR CONSTRUED TO BE, THE EMPLOYEES
OR AGENTS OF THE OTHER PARTY FOR ANY REASON WHATSOEVER.

SUBCONTRACTING:
THE CALIFORNIA PUBLIC CONTRACT CODE PROVIDES AS FOLLOWS:
ANY OFFICER, DEPARTMENT, BOARD OR COMMISSION TAKING BIDS FOR THE
CONSTRUCTION OF ANY PUBLIC WORK OR IMPROVEMENT SHALL PROVIDE IN
THE SPECIFICATIONS PREPARED FOR THE WORK OR IMPROVEMENT OR IN THE
GENERAL CONDITIONS UNDER WHICH BIDS WILL BE RECEIVED FOR THE DOING
OF THE WORK INCIDENT TO THE PUBLIC WORK OR IMPROVEMENT THAT ANY
PERSON MAKING A BID OR OFFER TO PERFORM THE WORK, SHALL, IN HIS BID
OR OFFER, SET FORTH:
(A) THE NAME AND THE LOCATION OF THE PLACE OF BUSINESS EACH
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SUBCONTRACTOR WHO WILL PERFORM WORK OR LABOR OR RENDER SERVICE TO
THE PRIME CONTRACTOR IN OR ABOUT THE CONSTRUCTION OF THE WORK OR
IMPROVEMENT, OR A SUBCONTRACTOR LICENSED BY THE STATE OF
CALIFORNIA WHO, UNDER SUBCONTRACT TO THE PRIME CONTRACTOR,
SPECIALLY FABRICATES AND INSTALLS A PORTION OF THE WORK OR
IMPROVEMENT ACCORDING TO DETAILED DRAWINGS CONTAINED IN THE PLANS
AND SPECIFICATIONS IN AN AMOUNT IN EXCESS OF ONE-HALF OF 1 PERCENT
OF THE PRIME CONTRACTOR'S TOTAL BID.
(B) THE PORTION OF THE WORK WHICH WILL BE DONE BY EACH
SUBCONTRACTOR UNDER THIS ACT.  THE PRIME CONTRACTOR SHALL LIST
ONLY ONE SUBCONTRACTOR FOR EACH PORTION AS IS DEFINED BY THE
PRIME CONTRACTOR IN HIS BID.
SUBCONTRACTORS
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
_________________________________________________________________
CONTRACTOR'S EMERGENCY TELEPHONE NUMBER
_________________________________
STATE YOUR CONTRACTOR'S LICENSE NUMBER
_________________________________

WARRANTY:
STATE PERIOD OF PARTS AND LABOR WARRANTY HERE
_______________________________________________________________
STATE CONTACT PERSON AND TELEPHONE NUMBER IN CASE WARRANTY PARTS
OR LABOR ARE NECESSARY:
NAME______________________________ TELEPHONE
NUMBER_______________________
WARRANTY TO BECOME EFFECTIVE AS OF RECEIPT AND ACCEPTANCE OF
MATERIAL.

AUTHORIZATION WARRANTY
CONTRACTOR REPRESENTS AND WARRANTS THAT THE PERSON EXECUTING THIS
AGREEMENT FOR CONTRACTOR IS AN AUTHORIZED AGENT WHO HAS ACTUAL
AUTHORITY TO BIND CONTRACTOR TO EACH AND EVERY TERM, CONDITION AND
OBLIGATION OF THIS AGREEMENT AND THAT ALL REQUIREMENTS OF
CONTRACTOR HAVE BEEN FULFILLED TO PROVIDE SUCH ACTUAL AUTHORITY.
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PRICE SHEET
REQUEST FOR QUOTE
SO NO  :  RFQ-IS-20260039-1

COMPANY NAME   :
BID DUE:   08/15/19  12:00:00 PM

Page
32 32

LINE 
NO.

COMMODITY / SERVICE DESCRIPTION QUANTITY
FROM/TO

UOM UNIT PRICE
EXTENDED
AMOUNT

1 COMMODITY CODE:     420-44-00-043834
BLANK LINE
FURNITURE - INSTITUTIONAL/CORRECTIONAL 
ALL ITEMS ARE __ __ __ __ __ _% OFF LIST 
PRICE OF 
CATALOG DATED __ __ __ __ __ __ __ , 
EXCLUSIVE OF 
FREIGHT.

PRICE OF PRODUCT INCLUDES DROP SHIP.

0.00  DISCOUNT  

2 COMMODITY CODE:     420-44-00-043835
BLANK LINE
FURNITURE - INSTITUTIONAL/CORRECTIONAL 
VALUE PRICING FOR THE INTEGRA SERIES
WITH MINIMUM QUANTITY PURCHASE OF 
100 OR MORE PER TRANSACTION.

NOTE:  PRICES INCLUDE FREIGHT/DELIVERY
FOR QUANTITIES OVER 100.

FOR INTEGRA ARMLESS PLASTIC STACKING
CHAIR, SEE ADDITIONAL FREIGHT PRICING 
ON COMMODITY LINE #3

0.00  DISCOUNT  

3 COMMODITY CODE:     962-86-00-043391
BLANK LINE
FREIGHT, CHARGE FOR 
FURNITURE - INSTITUTIONAL/CORRECTIONAL
INTEGRA ARMLESS PLASTIC STACKING CHAIR
FOR QUANTITIES LESS THAN 100

0.00 EA   

4 COMMODITY CODE:     565-80-00-000001
BLANK LINE
MATTRESS - RECYCLING FEE

0.00 EA   
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