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​ ​ ​ ​ ​ ​ ​ ​ ​ ​January	2,	2019
Joeseph	Reed,	Owner/Director
Orange	Line	Sports,	LLC
4302	36th	St.	South,	Arlinton,	VA	22206
 
Sent	via	e-mail	to	orangelinesports@gmail.com
 
Subject:	NoNce	of	Intent	to	Award	-	Arlington	County	SolicitaNon	No.	19-016-RFP	for	Provision	of
Summer	Camp	Services	for	Department	of	Parks	and	RecreaNon	-	(Basketball)	Camp
 
Dear	Joeseph	Reed,
 
AWer	evaluaNng	your	response	to	the	subject	solicitaNon,	your	firm	has	been	determined	to	be	a	fully
qualified	Offeror	for	provision	of	summer	camp	services.
 
The	a\ached	Agreement	will	apply	in	its	enNrety.	County	will	not	accept	any	excepNons	to	Terms	and
CondiNons.	Your	proposal	will	be	incorporated	into	the	agreement	by	reference.		Where	there	are	any
discrepancies	between	form	of	Agreement	and	your	proposal,	the	Terms	and	CondiNons	of	the
Agreement	will	prevail.

County	Project	Officer	KaNe	Salyers	will	allocate	specific	schedule	slots	and	facility.	She	can	be	reached
via	e-mail	at	Ksalyers@arlingtonva.us	or	by	phone	at	703-228-1856.
 
Please	respond	to	this	le\er	by	returning	a	completed	and	signed	NoNce	of	Award	and	Award
Acceptance	Page	along	with	your	CerNficates	of	Insurance	no	later	than	January	8,	2019.	If	you	have	not
provided	services	to	Arlington	County	previously,	please	also	complete	the	three	New	Contractor	Setup
forms.	If	you	have	any	quesNons,	you	may	contact	me	at	702-338-0649.
 

​ ​ ​ ​ ​ ​Cordially,
 

​ ​ ​ ​ ​ ​Igor	Scherbakov
​ ​ ​ ​ ​ ​Procurement	Officer

 
A\achments:

​
1. Agreement	19-016-RFP	with	associated	Exhibits	A-D
2. NoNce	of	Award	and	Award	Acceptance	page
3. New	Contractor	Setup	forms	(Supplier	Setup	Form,	Supplier	Direct	Deposit	Form,	W-9)

 
ARLINGTON	COUNTY,	VIRGINIA

OFFICE	OF	THE	PURCHASING	AGENT
2100	CLARENDON	BOULEVARD,	SUITE	500

ARLINGTON,	VA	22201
 
 

AGREEMENT	NO.	19-016-RFP
 
THIS	AGREEMENT	is	made,	on	the	date	of	execuNon	by	the	Contractor,	between	the	Contractor	listed	on
the	NoNce	of	Award,	and	the	County	Board	of	Arlington	County,	Virginia.	The	County	and	the	Contractor,
for	the	consideraNon	hereinaWer	specified,	agree	as	follows:



 
THIS	AGREEMENT	is	made,	on	the	date	of	execuNon	by	the	Contractor,	between	the	Contractor	listed	on
the	NoNce	of	Award,	and	the	County	Board	of	Arlington	County,	Virginia.	The	County	and	the	Contractor,
for	the	consideraNon	hereinaWer	specified,	agree	as	follows:
 
1. CONTRACT	DOCUMENTS
The	“Contract	Documents”	consist	of:
 

This	Agreement
Exhibit	A	–	Scope	of	Work
Exhibit	B	–	Contractor’s	Proposal
Exhibit	C	-	Business	Associate	Agreement
Exhibit	D	-	Summer	Camp	Manual	for	Contracted	Camps

 
Where	 the	 terms	 and	 provisions	 of	 this	 Agreement	 vary	 from	 the	 terms	 and	 provisions	 of	 the	 other
Contract	Documents,	 the	 terms	 and	provisions	 of	 this	Agreement	will	 prevail	 over	 the	other	 Contract
Documents,	and	the	remaining	Contract	Documents	will	be	complementary	to	each	other.	 If	 there	are
any	conflicts,	the	most	stringent	terms	or	provisions	will	prevail.
 
The	Contract	Documents	 set	 forth	 the	enNre	agreement	between	 the	County	and	 the	Contractor.	 The
County	 and	 the	 Contractor	 agree	 that	 no	 representaNve	 or	 agent	 of	 either	 party	 has	 made	 any
representaNon	or	promise	with	respect	to	the	parNes’	agreement	that	is	not	contained	in	the	Contract
Documents.	The	Contract	Documents	may	be	referred	to	below	as	the	“Contract”	or	the	“Agreement”.
 

2. SCOPE	OF	WORK
The	Contractor	 agrees	 to	perform	 the	 services	described	 in	 the	Contract	Documents	 (the	 “Work").	As
detailed	 in	the	“Scope	of	Work”	(Exhibit	A),	 the	primary	purpose	of	the	Work	 is	 to	provide	specialized
sport	and/or	recreaNonal	camps,	on	an	as-needed	basis	to	youth	from	ages	5	through	18	at	the	County’s
indoor	 and	 outdoor	 faciliNes.	 It	will	 be	 the	 Contractor's	 responsibility,	 at	 its	 sole	 cost,	 to	 provide	 the
specific	services	set	forth	in	the	Contract	Documents	and	sufficient	services	to	fulfill	the	purposes	of	the
Work.	Nothing	 in	 the	Contract	Documents	 limits	 the	Contractor's	 responsibility	 to	manage	 the	details
and	execuNon	of	the	Work.
 

3. PROJECT	OFFICER
The	performance	of	the	Contractor	is	subject	to	the	review	and	approval	of	the	County	Project	Officer,
who	will	 be	 appointed	 by	 the	Director	 of	 the	 Arlington	 County	 department	 or	 agency	 requesNng	 the
Work	under	this	Contract.

4. CONTRACT	TERM
Time	is	of	the	essence.	The	Work	will	commence	on	the	date	of	the	execuNon	of	the	Agreement	by	the
Contractor	and	must	be	completed	no	later	than	September	14,	2019	("IniNal	Contract	Term"),	subject	to
any	modificaNons	provided	in	the	Contract	Documents.	Upon	saNsfactory	performance	by	the	Contractor
the	 County	 may,	 through	 issuance	 of	 a	 unilateral	 NoNce	 of	 Award,	 authorize	 conNnuaNon	 of	 the
Agreement	 under	 the	 same	 contract	 prices	 for	 not	 more	 than	 4	 addiNonal	 12-month	 periods,	 from
September	15	to	September	14,	2023	(each	a	"Subsequent	Contract	Term").	 	The	 IniNal	Contract	Term
and	any	Subsequent	Contract	Term(s)	are	together	the	“Contract	Term”.
 

5. CONTRACT	AMOUNT
The	Contract	amount	is	based	on	a	percentage	split	of	the	total	registraNon	fees	charged	per	parNcipant
for	 camp	 before	 fee	 reducNons,	 including	 AM	 and	 PM	 extended	 care	 fees,	 and	 late	 fees.	 	 The	 total
registraNon	 fees	 must	 be	 calculated	 on	 the	 full	 registraNon	 cost	 charged	 to	 parNcipants.	 	 Normal
operaNng	business	costs,	 including,	but	not	limited	to	credit	card	processing	fees	and	supply	fees,	may
not	be	deducted	from	the	total	registraNon	costs.
 
Amount	of	payment	will	be	determined	as	follows:

• For	programs	that	use	an	Arlington	County	owned/operated	facility-	an	agreed	upon	percentage		
	

rate	of	twenty-five	(25%).
• For	programs	that	do	not	use	an	Arlington	County	owned/operated	facility-	an	agreed	upon

percentage	rate	of	twelve	(12%).
 
The	agreed	upon	rate	of	twenty-five	percent	(25%)	or	twelve	percent	(12%)	of	total	registraNon	fees	per
parNcipant	of	the	camp	before	fee	reducNons,	 including	AM	and	PM	extended	care	fees,	and	 late	fees



 
The	agreed	upon	rate	of	twenty-five	percent	(25%)	or	twelve	percent	(12%)	of	total	registraNon	fees	per
parNcipant	of	the	camp	before	fee	reducNons,	 including	AM	and	PM	extended	care	fees,	and	 late	fees
mulNplied	by	the	total	number	of	parNcipants	charged	for	the	camp.	The	total	registraNon	fees	that	are
used	to	calculate	the	County’s	percentage	split	of	25%	or	12%	must	be	calculated	on	the	full	registraNon
cost	charged	to	parNcipants.	Normal	business	costs,	 including	but	not	 limited	to	credit	card	processing
fees	and	supply	fees,	may	not	be	deducted	from	the	total	registraNon	costs.		
 

6. CONTRACT	PRICE	ADJUSTMENTS
The	agreed	upon	 split	percentage	 rate	 shall	 remain	firm	unNl	 September	14,	2019	 (“Price	Adjustment
Date”),	 and	 may	 be	 reviewed	 annually	 thereaWer.	 To	 request	 a	 price	 adjustment,	 the	 Contractor	 or
County	must	submit	a	wri\en	request	to	the	other	party	by	August	14.		The	County	has	the	discreNon	to
approve	or	reject	the	Contractor’s	price	adjustment	request.

 
7. PAYMENT

Contractor	 shall	 complete	 payments	 by	 close	 of	 business	 21	 days	 aWer	 each	 individual	 camp	 session
ends.
 
The	Contractor	shall	provide	 to	 the	County	along	with	 the	camp	payment,	a	numbered	roster	 in	excel
format	for	each	camp	session	that	lists	camper	names,	registraNon	fees	received	from	each	camper	and
descripNons	for	any	rate	paid	by	a	camper	that	is	not	the	adverNsed	camp	fee.

 
Payments	to	the	County	may	be	made	by	check,	electronic	payment,	cash,	or	credit	card.		
Checks	must	be	made	payable	to	Arlington	County	Treasurer	and	mailed	to:

 
Summer	Camp	Project	Officer
3700	South	Four	Mile	Run	Drive

Arlington,	VA			22206
 

Electronic	payments	may	be	completed	by	working	with	the	DPR	project	officer.	NoNficaNon	of	electronic
payments	 should	be	 submi\ed	via	email	 to	 the	Project	Manager.	Credit	 card	payments	may	be	made
over	the	phone	and	are	subject	to	a	2.5%	convenience	fee.	Interest	shall	accrue	at	the	rate	of	one	and	a
half	percent	(1.5%)	per	month	on	any	payments	received	aWer	their	due	date.
 
If	 the	 Contractor	 and	 the	 County	 do	 not	 agree	 on	 the	 requested	 adjustment	 using	 the	 procedure	 set
forth	 in	Paragraph	7,	Contract	Price	Adjustment,	by	the	thirNeth	(30th)	calendar	day	prior	to	the	Price
Adjustment	Date,	the	County	may	in	 its	sole	discreNon	terminate	the	Contract	based	on	Paragraph	16,
SubsecNon	B,	TerminaNon	for	Convenience.	 	The	camp	fees	changed	as	a	result	of	this	procedure	shall
become	effecNve	 the	day	aWer	 the	Price	Adjustment	Date	and	shall	be	binding	on	both	parNes	 for	12
months	 following	 the	adjustment,	which	shall	be	considered	the	new	Price	Adjustment	Date	 that	may
then	be	reviewed	annually	thereaWer.
 

8. FEE	REDUCTIONS
In	 the	case	of	County	pre-approved	 fee	reducNons,	 the	Contract	 is	 reimbursed	 for	 the	amount	of	 fees
due	 associated	 with	 the	 fee	 reduced	 price.	 In	 the	 event	 that	 the	 total	 amount	 of	 preapproved	 fee
reducNons	honored	is	more	that	the	total	due,	the	County	will	pay	the	Contractor	the	difference.
In	the	case	of	County	pre-approved	fee	reducNons,	the	Contractor	is	reimbursed	for	the	amount
 
For	County	pre-approved	fee	reducNons,	the	value	of	the	reimbursement	from	the	County	is	sNll	subject
to	the	agreed	upon	percentage	rate	from	Paragraph	7,	“Payment”,	using	a	full	registraNon	fee.
 
This	fee	reducNon	policy	can	be	found	via	the	web	at	h\ps://parks.arlingtonva.us/fee-reducNon-policy-
overview/
 

9. NO	WAIVER	OF	RIGHTS
The	County’s	approval	or	acceptance	of	or	payment	for	any	goods	or	services	under	this	Contract	will	not
waive	any	rights	or	causes	of	acNon	arising	out	of	the	Contract.
 

10. ESTIMATED	QUANTITIES/NON-EXCLUSIVITY	OF	CONTRACTOR
This	Contract	does	not	obligate	the	County	to	purchase	a	specific	quanNty	of	items	or	services	during	the
Contract	Term.	Any	quanNNes	that	are	included	in	the	Contract	Documents	are	the	present	expectaNons
of	the	County	for	the	period	of	the	Contract;	and	the	County	is	under	no	obligaNon	to	buy	that	or	any



This	Contract	does	not	obligate	the	County	to	purchase	a	specific	quanNty	of	items	or	services	during	the
Contract	Term.	Any	quanNNes	that	are	included	in	the	Contract	Documents	are	the	present	expectaNons
of	the	County	for	the	period	of	the	Contract;	and	the	County	is	under	no	obligaNon	to	buy	that	or	any
amount	 as	 a	 result	 of	 having	 provided	 this	 esNmate	 or	 of	 having	 had	 any	 normal	 or	 otherwise
measurable	 requirement	 in	 the	 past.	 The	 County	 may	 require	 more	 goods	 and/or	 services	 than	 the
esNmated	 annual	 quanNNes,	 and	 any	 such	 addiNonal	 quanNNes	 will	 not	 give	 rise	 to	 any	 claim	 for
compensaNon	other	than	at	the	unit	prices	and/or	rates	in	the	Contract.
 
The	 County	 does	 not	 guarantee	 that	 the	 Contractor	 will	 be	 the	 exclusive	 provider	 of	 the	 goods	 or
services	 covered	 by	 this	 Contract.	 The	 items	 or	 services	 covered	 by	 this	 Contract	may	 be	 or	 become
available	under	other	County	contract(s),	and	the	County	may	determine	that	it	is	in	its	best	interest	to
procure	the	items	or	services	through	those	contract(s).
 

11. BACKGROUND	CHECK
Throughout	 the	 Contract	 Term	 all	 camp	 staff,	 paid	 or	 unpaid,	 age	 18	 and	 older	 must	 successfully
complete	a	background	screening	prior	 to	working	 in	camp.	 	All	 costs	associated	with	 the	background
checks	are	the	responsibility	of	the	Contractor.	The	background	check	must	be	conducted	by	Arlington
County	Department	of	Parks	and	RecreaNon,	for	a	$10	fee	per	background	check.		Failure	to	abide	with
this	requirement	could	result	in	cancellaNon	of	camp	programs.		The	background	check	will	address	the
four	(4)	specific	topics	stated	herein	below.		
 

A. Address	Trace.
B. State	or	County	Criminal	Record	Check.
C. NaNonal	Criminal	History	Database	Search.
D. Sex	Offender	Registry	Search.

 
The	County	 requires	 that	 the	Contractor	not	employ	as	a	 staff	member	at	any	program	serving	youth
under	the	age	of	18	any	person	who	has	been	convicted	of	one	or	more	of	the	following	offenses:

 
• All	sex	offenses,	regardless	of	the	amount	of	Nme	since	offense,	including	but	not	limited	to	child

molestaNon,	rape,	sexual	assault,	sexual	ba\ery,	sodomy,	prosNtuNon,	solicitaNon,	and	indecent
exposure.

• All	 felony	 violence	 offenses,	 regardless	 of	 the	 amount	 of	 Nme	 since	 offense,	 including	 but	 not
limited	 to	 murder,	 manslaughter,	 aggravated	 assault,	 kidnapping,	 robbery,	 and	 aggravated
burglary.

• All	nonviolent	 felony	offenses	non-sexual	 related	offenses	within	the	past	10	years	 including	but
not	limited	to	drug	offenses,	theW,	embezzlement,	fraud,	and	child	endangerment.

• All	misdemeanor	 violence	 offenses	within	 the	 past	 7	 years,	 including	 but	 not	 limited	 to	 simple
assault,	ba\ery,	domesNc	violence,	and	hit	&	run.

• All	misdemeanor	drug	or	alcohol	offenses	within	the	past	5	years	or	mulNple	offenses	within	the
past	10	years,	 including	but	not	limited	to	driving	under	the	influence,	simple	drug	possession,
drunk	&	disorderly,	public	intoxicaNon,	and	possession	of	drug	paraphernalia.
 

The	Contractor	agrees	to	immediately	remove	any	employee	the	County	determines	to	be	unacceptable.
Failure	 to	adhere	 to	 the	County’s	background	screening	check	process	shall	be	grounds	 for	 immediate
contract	terminaNon.	In	the	event	the	Contractor	has	employees	whose	primary	residence	is	not	in	the
United	 States	 the	 Contractor	 must	 provide	 to	 the	 county,	 at	 cost	 to	 the	 Contractor,	 an	 equivalent
background	check	performed	in	the	country	of	the	employee’s	residence.
 

12. REPLACEMENT	OF	PERSONNEL	AND	SUBCONTRACTORS
The	County	has	the	right	reasonably	to	reject	staff	or	subcontractors	whom	the	Contractor	assigns	to	the
project.	The	Contractor	must	then	provide	replacement	staff	or	subcontractors	saNsfactory	to	the	County
in	a	Nmely	manner	and	at	no	addiNonal	cost	to	the	County.	The	day-to-day	supervision	and	control	of	the
Contractor's	and	its	subcontractors’	employees	is	the	sole	responsibility	of	the	Contractor.
 
The	Contractor	may	not	replace	key	personnel	or	subcontractors	idenNfied	in	its	proposal,	including	the
approved	 Project	 Manager,	 without	 the	 County’s	 wri\en	 approval.	 The	 Contractor	 must	 submit	 any
request	to	remove	or	replace	key	personnel	or	subcontractors	to	the	County	Project	Officer	at	least	15
calendar	 days	 in	 advance	 of	 the	 proposed	 acNon.	 The	 request	 must	 contain	 a	 detailed	 jusNficaNon,
including	idenNficaNon	of	the	proposed	replacement	and	his	or	her	qualificaNons.
 
If	the	approved	Project	Manager	must	be	absent	for	an	extended	period,	the	Contractor	must	provide	an



calendar	 days	 in	 advance	 of	 the	 proposed	 acNon.	 The	 request	 must	 contain	 a	 detailed	 jusNficaNon,
including	idenNficaNon	of	the	proposed	replacement	and	his	or	her	qualificaNons.
 
If	the	approved	Project	Manager	must	be	absent	for	an	extended	period,	the	Contractor	must	provide	an
interim	Project	Manager,	subject	to	the	County’s	wri\en	approval.
 
If	the	approved	Project	Manager	resigns	or	is	terminated	by	the	Contractor,	the	Contractor	will	replace
the	 Project	 Manager	 with	 an	 individual	 with	 similar	 qualificaNons	 and	 experience,	 subject	 to	 the
County’s	wri\en	approval.
 

13. EMPLOYMENT	DISCRIMINATION	BY	CONTRACTOR	PROHIBITED
During	the	performance	of	its	work	pursuant	to	this	Contract:
 

A. The	 Contractor	 will	 not	 discriminate	 against	 any	 employee	 or	 applicant	 for	 employment
because	of	 race,	 religion,	color,	 sex,	naNonal	origin,	age	or	disability	or	on	any	other	basis
prohibited	 by	 state	 law.	 The	 Contractor	 agrees	 to	 post	 in	 conspicuous	 places,	 available	 to
employees	 and	 applicants	 for	 employment,	 noNces	 sevng	 forth	 the	 provisions	 of	 this
nondiscriminaNon	clause.
 

B. NoNces,	 adverNsements	 and	 solicitaNons	 placed	 in	 accordance	 with	 federal	 law,	 rule	 or
regulaNon	will	be	deemed	sufficient	for	meeNng	the	requirements	of	this	secNon.

 
C. The	Contractor	will	state	in	all	solicitaNons	or	adverNsements	for	employees	that	it	places	or

causes	to	be	placed	that	such	Contractor	is	an	Equal	Opportunity	Employer.
 

D. The	Contractor	will	comply	with	the	provisions	of	the	Americans	with	DisabiliNes	Act	of	1990
(“ADA”),	which	 prohibits	 discriminaNon	 against	 individuals	with	 disabiliNes	 in	 employment
and	mandates	that	disabled	individuals	be	provided	access	to	publicly	and	privately	provided
services	and	acNviNes.

 
E. The	Contractor	must	include	the	provisions	of	the	foregoing	paragraphs	in	every	subcontract

or	purchase	order	of	more	than	$10,000.00	relaNng	to	this	Contract	so	that	the	provisions
will	be	binding	upon	each	subcontractor	or	vendor.

 
14. EMPLOYMENT	OF	UNAUTHORIZED	ALIENS	PROHIBITED

In	accordance	with	§2.2-4311.1	of	the	Code	of	Virginia,	as	amended,	the	Contractor	must	not	during	the
performance	 of	 this	 Contract	 knowingly	 employ	 an	 unauthorized	 alien,	 as	 that	 term	 is	 defined	 in	 the
federal	ImmigraNon	Reform	and	Control	Act	of	1986.
 

15. DRUG-FREE	WORKPLACE	TO	BE	MAINTAINED	BY	CONTRACTOR
During	the	performance	of	this	Contract,	the	Contractor	must:	(i)	provide	a	drug-free	workplace	for	 its
employees;	 (ii)	 post	 in	 conspicuous	 places,	 available	 to	 employees	 and	 applicants	 for	 employment,	 a
statement	 noNfying	 employees	 that	 the	 unlawful	 manufacture,	 sale,	 distribuNon,	 dispensaNon,
possession,	or	use	of	a	controlled	substance	or	marijuana	is	prohibited	in	the	Contractor's	workplace	and
specifying	the	acNons	that	will	be	taken	against	employees	for	violaNng	such	prohibiNon;	(iii)	state	in	all
solicitaNons	 or	 adverNsements	 for	 employees	 placed	 by	 or	 on	 behalf	 of	 the	 Contractor	 that	 the
Contractor	maintains	a	drug-free	workplace;	and	(iv)	 include	the	provisions	of	the	foregoing	clauses	 in
every	 subcontract	 or	 purchase	 order	 of	 more	 than	 $10,000.00	 relaNng	 to	 this	 Contract	 so	 that	 the
provisions	will	be	binding	upon	each	subcontractor	or	vendor.
 
For	the	purposes	of	this	secNon,	"workplace"	means	the	site(s)	for	the	performance	of	the	work	required
by	this	Contract.

 
16. SAFETY

The	 Contractor	must	 ensure	 that	 it	 and	 its	 employees	 and	 subcontractors	 comply	 with	 all	 applicable
local,	 state	 and	 federal	 policies,	 regulaNons	 and	 standards	 relaNng	 to	 safety	 and	health,	 including	 the
standards	 of	 the	 Virginia	 OccupaNonal	 Safety	 and	 Health	 program	 of	 the	 Department	 of	 Labor	 and
Industry	for	General	Industry	and	for	the	ConstrucNon	Industry	and	the	applicable	Federal	Environmental
ProtecNon	Agency	and	Virginia	Department	of	Environmental	Quality	standards.
 

17. TERMINATION
The	County	may	terminate	this	Contract	at	any	Nme	as	follows:	 (1)	 for	cause,	 if,	as	determined	by	the



 
17. TERMINATION

The	County	may	terminate	this	Contract	at	any	Nme	as	follows:	 (1)	 for	cause,	 if,	as	determined	by	the
County,	the	Contractor	is	in	breach	or	default	or	has	failed	to	perform	the	Work	saNsfactorily;	or	(2)	for
the	convenience	of	the	County.
 
Upon	 receipt	 of	 a	 noNce	 of	 terminaNon,	 the	 Contractor	 must	 not	 place	 any	 further	 orders	 or
subcontracts	for	materials,	services	or	faciliNes;	must	terminate	all	vendors	and	subcontracts,	except	as
are	 necessary	 for	 the	 compleNon	of	 any	 porNon	of	 the	Work	 that	 the	County	 did	 not	 terminate;	 and
must	immediately	deliver	all	documents	related	to	the	terminated	Work	to	the	County.
 
Any	purchases	that	the	Contractor	makes	aWer	the	noNce	of	terminaNon	will	be	the	sole	responsibility	of
the	Contractor,	unless	the	County	has	approved	the	purchases	in	wriNng	as	necessary	for	compleNon	of
any	porNon	of	the	Work	that	the	County	did	not	terminate.
 
If	any	court	of	competent	jurisdicNon	finds	a	terminaNon	for	cause	by	the	County	to	be	improper,	then
the	terminaNon	will	be	deemed	a	terminaNon	for	convenience.
 

A. TERMINATION	FOR	CAUSE,	INCLUDING	BREACH	AND	DEFAULT;	CURE
 
1. TerminaNon	 for	 UnsaNsfactory	 Performance.	 If	 the	 County	 determines	 that	 the	 Contractor

has	failed	to	perform	saNsfactorily,	then	the	County	will	give	the	Contractor	wri\en	noNce	of
such	failure(s)	and	the	opportunity	to	cure	them	within	15	days	or	any	other	period	specified
by	 the	 County	 (“Cure	 Period”).	 If	 the	 Contractor	 fails	 to	 cure	within	 the	 Cure	 Period,	 the
County	 may	 terminate	 the	 Contract	 for	 failure	 to	 provide	 saNsfactory	 performance	 by
providing	wri\en	noNce	with	a	 terminaNon	date.	The	Contractor	must	submit	any	 request
for	 terminaNon	 costs,	 with	 all	 supporNng	 documentaNon,	 to	 the	 County	 Project	 Officer
within	30	days	aWer	the	expiraNon	of	the	Cure	Period.	The	County	may	accept	or	reject	the
request	 for	 terminaNon	 costs,	 in	 whole	 or	 in	 part,	 and	 may	 noNfy	 the	 Contractor	 of	 its
decision	within	a	reasonable	Nme.

 
In	the	event	of	terminaNon	by	the	County	for	failure	to	perform	saNsfactorily,	the	Contractor
must	conNnue	to	provide	its	services	as	previously	scheduled	through	the	terminaNon	date,
and	the	County	must	conNnue	to	pay	all	fees	and	charges	incurred	through	the	terminaNon
date.

 
2. TerminaNon	for	Breach	or	Default.	If	the	County	terminates	the	Contract	for	default	or	breach

of	any	Contract	provision	or	condiNon,	then	the	terminaNon	will	be	immediate	aWer	noNce
of	 terminaNon	 to	 the	 Contractor	 (unless	 the	 County	 provides	 for	 an	 opportunity	 to	 cure),
and	the	Contractor	will	not	be	permi\ed	to	seek	terminaNon	costs.

 
Upon	any	terminaNon	pursuant	to	this	secNon,	the	Contractor	will	be	liable	to	the	County	for
costs	that	the	County	must	expend	to	complete	the	Work,	including	costs	resulNng	from	any
related	delays	and	from	unsaNsfactory	or	non-compliant	work	performed	by	the	Contractor
or	 its	 subcontractors.	 The	 County	 will	 deduct	 such	 costs	 from	 any	 amount	 due	 to	 the
Contractor;	or	if	the	County	does	not	owe	the	Contractor,	the	Contractor	must	promptly	pay
the	costs	within	15	days	of	a	demand	by	the	County.	This	secNon	does	not	limit	the	County’s
recovery	of	any	other	damages	to	which	it	is	enNtled	by	law.

 
Except	as	otherwise	directed	by	the	County,	the	Contractor	must	stop	work	on	the	date	of
receipt	the	noNce	of	the	terminaNon.

 
B. TERMINATION	FOR	THE	CONVENIENCE	OF	THE	COUNTY
The	 County	 may	 terminate	 this	 Contract	 in	 whole	 or	 in	 part	 whenever	 the	 Purchasing	 Agent
determines	that	terminaNon	is	in	the	County's	best	interest.	The	County	will	give	the	Contractor	at
least	 15	 days’	 noNce	 in	 wriNng.	 The	 noNce	 must	 specify	 the	 extent	 to	 which	 the	 Contract	 is
terminated	and	the	effecNve	terminaNon	date.	The	Contractor	will	be	enNtled	to	terminaNon	costs,
plus	any	other	reasonable	amounts	that	the	parNes	might	negoNate;	but	no	amount	will	be	allowed
for	anNcipatory	profits.
 
Except	as	otherwise	directed	by	the	County,	the	Contractor	must	stop	work	on	the	date	of	receipt	of
the	noNce	of	the	terminaNon.

 



 
Except	as	otherwise	directed	by	the	County,	the	Contractor	must	stop	work	on	the	date	of	receipt	of
the	noNce	of	the	terminaNon.

 
18. INDEMNIFICATION	(Note:	Virginia	law	does	not	permit	the	County	to	indemnify	others;	cross

indemnity	provisions	are	not	acceptable	to	the	County)
The	Contractor	covenants	for	itself,	its	employees	and	its	subcontractors	to	save,	defend,	hold	harmless
and	 indemnify	 the	 County	 and	 all	 of	 its	 elected	 and	 appointed	 officials,	 officers,	 current	 and	 former
employees,	 agents,	 departments,	 agencies,	 boards	 and	 commissions	 (collecNvely	 the	 “County
Indemnitees”)	from	and	against	any	and	all	claims	made	by	third	parNes	for	any	and	all	losses,	damages,
injuries,	fines,	penalNes,	costs	(including	court	costs	and	a\orneys’	fees),	charges,	 liability,	demands	or
exposure	resulNng	from,	arising	out	of	or	in	any	way	connected	with	the	Contractor’s	acts	or	omissions,
including	 the	 acts	 or	 omissions	 of	 its	 employees	 and/or	 subcontractors,	 in	 performance	 or
nonperformance	of	the	Contract.	This	duty	to	save,	defend,	hold	harmless	and	indemnify	will	survive	the
terminaNon	of	 this	Contract.	 If	 the	Contractor	 fails	or	 refuses	 to	 fulfill	 its	obligaNons	 contained	 in	 this
secNon,	 the	 Contractor	must	 reimburse	 the	 County	 for	 any	 and	 all	 resulNng	 payments	 and	 expenses,
including	 reasonable	 a\orneys’	 fees.	 The	 Contractor	 must	 pay	 such	 expenses	 upon	 demand	 by	 the
County,	and	failure	to	do	so	may	result	in	the	County	withholding	such	amounts	from	any	payments	to
the	Contractor	under	this	Contract.

19. INTELLECTUAL	PROPERTY	INDEMNIFICATION
The	 Contractor	 warrants	 and	 guarantees	 that	 in	 providing	 services	 under	 this	 Contract	 neither	 the
Contractor	 nor	 any	 subcontractor	 is	 infringing	 on	 the	 intellectual	 property	 rights	 (including,	 but	 not
limited	to,	copyright,	patent,	mask	and	trademark)	of	third	parNes.
 
If	the	Contractor	or	any	of	its	employees	or	subcontractors	uses	any	design,	device,	work	or	material	that
is	 covered	 by	 patent	 or	 copyright,	 it	 is	 understood	 that	 the	 Contract	 Amount	 includes	 all	 royalNes,
licensing	 fees,	 and	 any	 other	 costs	 arising	 from	 such	 use	 in	 connecNon	 with	 the	 Work	 under	 this
Contract.
 
The	Contractor	covenants	for	itself,	its	employees	and	its	subcontractors	to	save,	defend,	hold	harmless,
and	 indemnify	 the	County	 Indemnitees,	as	defined	above,	 from	and	against	any	and	all	 claims,	 losses,
damages,	 injuries,	fines,	penalNes,	costs	(including	court	costs	and	a\orneys’	fees),	charges,	 liability	or
exposure	 for	 infringement	 of	 or	 on	 account	 of	 any	 trademark,	 copyright,	 patented	 or	 unpatented
invenNon,	process	or	arNcle	manufactured	or	used	in	the	performance	of	this	Contract.	This	duty	to	save,
defend,	hold	harmless	and	indemnify	will	survive	the	terminaNon	of	this	Contract.	If	the	Contractor	fails
or	refuses	to	fulfill	its	obligaNons	contained	in	this	secNon,	the	Contractor	must	reimburse	the	County	for
any	and	all	resulNng	payments	and	expenses,	including	reasonable	a\orneys’	fees.	The	Contractor	must
pay	 such	 expenses	 upon	 demand	 by	 the	 County,	 and	 failure	 to	 do	 so	 may	 result	 in	 the	 County
withholding	such	amounts	from	any	payments	to	the	Contractor	under	this	Contract.
 

20. COPYRIGHT
By	 this	Contract,	 the	Contractor	 irrevocably	 transfers,	assigns,	 sets	over	and	conveys	 to	 the	County	all
rights,	 Ntle	 and	 interest,	 including	 the	 sole	 exclusive	 and	 complete	 copyright	 interest,	 in	 any	 and	 all
copyrightable	works	created	pursuant	to	this	Contract.	The	Contractor	will	execute	any	documents	that
the	County	requests	to	formalize	such	transfer	or	assignment.
 
The	rights	granted	to	the	County	by	this	secNon	are	irrevocable	and	may	not	be	rescinded	or	modified,
including	in	connecNon	with	or	as	a	result	of	the	terminaNon	of	or	a	dispute	concerning	this	Contract.
 
The	 Contractor	 may	 not	 use	 subcontractors	 or	 third	 parNes	 to	 develop	 or	 provide	 input	 into	 any
copyrightable	 materials	 produced	 pursuant	 to	 this	 Contract	 without	 the	 County’s	 advance	 wri\en
approval	and	unless	the	Contractor	includes	this	Copyright	provision	in	any	contract	or	agreement	with
such	subcontractors	or	third	parNes	related	to	this	Contract.
 

21. OWNERSHIP	OF	WORK	PRODUCT
This	Contract	does	not	 confer	on	 the	Contractor	 any	ownership	 rights	or	 rights	 to	use	or	disclose	 the
County’s	data	or	inputs.
 
All	work	product,	in	any	form,	that	results	from	this	Contract	is	the	property	of	the	County	and	must	be
provided	or	returned	to	the	County	upon	compleNon,	terminaNon,	or	cancellaNon	of	this	Contract.	The
Contractor	will	not	use	or	allow	others	to	use	the	work	product	for	any	purpose	other	than	performance
of	this	Contract	without	the	wri\en	consent	of	the	County.
 



Contractor	will	not	use	or	allow	others	to	use	the	work	product	for	any	purpose	other	than	performance
of	this	Contract	without	the	wri\en	consent	of	the	County.
 
The	work	product	is	confidenNal,	and	the	Contractor	may	neither	release	the	work	product	nor	share	its
contents.	The	Contractor	will	refer	all	 inquiries	regarding	the	status	of	any	work	product	to	the	Project
Officer	or	to	his	or	her	designee.	At	the	County's	request,	 the	Contractor	will	deliver	all	work	product,
including	hard	copies	of	electronic	files,	to	the	Project	Officer	and	will	destroy	all	electronic	files.
 
The	Contractor	must	include	the	provisions	of	this	secNon	as	part	of	any	contract	or	agreement	related
to	this	Contract	into	which	it	enters	with	subcontractors	or	other	third	parNes.
 
The	provisions	of	this	secNon	will	survive	any	terminaNon	or	cancellaNon	of	this	Contract.
 
 

22. CONFIDENTIAL	INFORMATION
The	 Contractor	 and	 its	 employees,	 agents	 and	 subcontractors	 will	 hold	 as	 confidenNal	 all	 County
informaNon	 obtained	 under	 this	 Contract.	 ConfidenNal	 informaNon	 includes,	 but	 is	 not	 limited	 to,
nonpublic	personal	 informaNon;	personal	health	 informaNon	(PHI);	social	security	numbers;	addresses;
dates	 of	 birth;	 other	 contact	 informaNon	 or	 medical	 informaNon	 about	 a	 person;	 and	 informaNon
pertaining	 to	products,	operaNons,	 systems,	customers,	prospecNve	customers,	 techniques,	 intenNons,
processes,	plans	and	experNse.	The	Contractor	must	take	reasonable	measures	to	ensure	that	all	of	 its
employees,	agents	and	subcontractors	are	informed	of	and	abide	by	this	requirement.
 

23. ETHICS	IN	PUBLIC	CONTRACTING
This	Contract	incorporates	by	reference	ArNcle	9	of	the	Arlington	County	Purchasing	ResoluNon,	as	well
as	all	state	and	federal	laws	related	to	ethics,	conflicts	of	interest	or	bribery,	including	the	State	and	Local
Government	Conflict	 of	 Interests	Act	 (Code	of	Virginia	 §	 2.2-3100	 et	 seq.),	 the	Virginia	Governmental
Frauds	Act	(Code	of	Virginia	§	18.2-498.1	et	seq.)	and	ArNcles	2	and	3	of	Chapter	10	of	Title	18.2	of	the
Code	of	Virginia,	as	amended	(§	18.2-438	et	seq.).	The	Contractor	cerNfies	that	 its	proposal	was	made
without	collusion	or	 fraud;	 that	 it	has	not	offered	or	 received	any	kickbacks	or	 inducements	 from	any
other	 offeror,	 supplier,	 manufacturer	 or	 subcontractor;	 and	 that	 it	 has	 not	 conferred	 on	 any	 public
employee	having	official	 responsibility	 for	 this	procurement	any	payment,	 loan,	 subscripNon,	advance,
deposit	 of	 money,	 services	 or	 anything	 of	 more	 than	 nominal	 value,	 present	 or	 promised,	 unless
consideraNon	of	substanNally	equal	or	greater	value	was	exchanged.
 

24. COUNTY	EMPLOYEES
No	Arlington	County	employee	may	share	 in	any	part	of	 this	Contract	or	 receive	any	benefit	 from	the
Contract	that	is	not	available	to	the	general	public.
 

25. FORCE	MAJEURE
Neither	party	will	be	held	responsible	for	failure	to	perform	the	duNes	and	responsibiliNes	imposed	by
this	Contract	if	such	failure	is	due	to	a	fire,	riot,	rebellion,	natural	disaster,	war,	act	of	terrorism	or	act	of
God	 that	 is	 beyond	 the	 control	of	 the	party	 and	 that	makes	performance	 impossible	or	 illegal,	 unless
otherwise	specified	in	the	Contract.
 

26. AUTHORITY	TO	TRANSACT	BUSINESS
The	Contractor	must,	pursuant	 to	Code	of	Virginia	§	2.2-4311.2,	be	and	remain	authorized	to	 transact
business	 in	 the	 Commonwealth	 of	 Virginia	 during	 the	 enNre	 term	 of	 this	 Contract.	 Otherwise,	 the
Contract	is	voidable	at	the	sole	opNon	of	and	with	no	expense	to	the	County.
 

27. RELATION	TO	COUNTY
The	 Contractor	 is	 an	 independent	 contractor,	 and	 neither	 the	 Contractor	 nor	 its	 employees	 or
subcontractors	will	be	considered	employees,	servants	or	agents	of	the	County.	The	County	will	not	be
responsible	 for	 any	 negligence	 or	 other	 wrongdoing	 by	 the	 Contractor	 or	 its	 employees,	 servants	 or
agents.	The	County	will	not	withhold	payments	to	the	Contractor	for	any	federal	or	state	unemployment
taxes,	federal	or	state	income	taxes	or	Social	Security	tax	or	for	any	other	benefits.	The	County	will	not
provide	to	the	Contractor	any	insurance	coverage	or	other	benefits,	including	workers'	compensaNon.
 

28. ANTITRUST
The	Contractor	conveys,	sells,	assigns	and	transfers	to	the	County	all	rights,	Ntle	and	interest	in	and	to	all
causes	 of	 acNon	 under	 state	 or	 federal	 anNtrust	 laws	 that	 the	 Contractor	 may	 have	 relaNng	 to	 this
Contract.



The	Contractor	conveys,	sells,	assigns	and	transfers	to	the	County	all	rights,	Ntle	and	interest	in	and	to	all
causes	 of	 acNon	 under	 state	 or	 federal	 anNtrust	 laws	 that	 the	 Contractor	 may	 have	 relaNng	 to	 this
Contract.
 

29. REPORT	STANDARDS
The	Contractor	must	submit	all	wri\en	reports	required	by	this	Contract	for	advance	review	in	a	format
approved	 by	 the	 Project	Officer.	 Reports	must	 be	 accurate	 and	 grammaNcally	 correct	 and	 should	 not
contain	spelling	errors.	The	Contractor	will	bear	the	cost	of	correcNng	grammaNcal	or	spelling	errors	and
inaccurate	 report	data	and	of	other	 revisions	 that	 are	 required	 to	bring	 the	 report(s)	 into	 compliance
with	this	secNon.

 
Whenever	possible,	reports	must	comply	with	the	following	guidelines:

 
• printed	double-sided	on	at	least	30%	recycled-content	and/or	tree-free	paper
• recyclable	 and/or	 easily	 removable	 covers	 or	 binders	 made	 from	 recycled	 materials

(proposals	with	glued	bindings	that	meet	all	other	requirements	are	acceptable)
• avoid	use	of	plasNc	covers	or	dividers
• avoid	unnecessary	a\achments	or	documents	or	superfluous	use	of	paper	(e.g.	separate

Ntle	sheets	or	chapter	dividers)
 

30. AUDIT
The	Contractor	must	retain	all	books,	records	and	other	documents	related	to	this	Contract	for	at	least
five	years	aWer	 the	final	payment	and	must	allow	 the	County	or	 its	 authorized	agents	 to	examine	 the
documents	during	this	period	and	during	the	Contract	Term.	The	Contractor	must	provide	any	requested
documents	 to	 the	County	 for	examinaNon	within	15	days	of	 the	 request,	at	 the	Contractor’s	expense.
Should	the	County’s	examinaNon	reveal	any	overcharging	by	the	Contractor,	the	Contractor	must,	within
30	days	of	County’s	request,	reimburse	the	County	for	the	overcharges	and	for	the	reasonable	costs	of
the	County’s	examinaNon,	including,	but	not	limited	to,	the	services	of	external	audit	firm	and	a\orney’s
fees;	 or	 the	 County	 may	 deduct	 the	 overcharges	 and	 examinaNon	 costs	 from	 any	 amount	 that	 the
County	owes	to	the	Contractor.	If	the	Contractor	wishes	to	destroy	or	dispose	of	any	records	related	to
this	Contract	(including	confidenNal	records	to	which	the	County	does	not	have	ready	access)	within	five
years	aWer	the	final	payment,	the	Contractor	must	give	the	County	at	least	30	days’	noNce	and	must	not
dispose	of	the	documents	if	the	County	objects.
 

31. ASSIGNMENT
The	Contractor	may	not	assign,	transfer,	convey	or	otherwise	dispose	of	any	award	or	any	of	 its	rights,
obligaNons	or	interests	under	this	Contract	without	the	prior	wri\en	consent	of	the	County.

 
32. AMENDMENTS

This	Contract	may	not	be	modified	except	by	wri\en	amendment	executed	by	persons	duly	authorized
to	bind	the	Contractor	and	the	County.
 

33. ARLINGTON	COUNTY	PURCHASING	RESOLUTION	AND	COUNTY	POLICIES
Nothing	 in	 this	Contract	waives	any	provision	of	 the	Arlington	County	Purchasing	ResoluNon,	which	 is
incorporated	herein	by	reference,	or	any	applicable	County	policy.
 
 

34. DISPUTE	RESOLUTION
All	disputes	arising	under	this	Agreement	or	concerning	its	interpretaNon,	whether	involving	law	or	fact
and	 including	 but	 not	 limited	 to	 claims	 for	 addiNonal	work,	 compensaNon	 or	 Nme,	 and	 all	 claims	 for
alleged	breach	of	contract	must	be	submi\ed	in	wriNng	to	the	Project	Officer	as	soon	as	the	basis	for	the
claim	 arises.	 In	 accordance	 with	 the	 Arlington	 County	 Purchasing	 ResoluNon,	 claims	 denied	 by	 the
Project	Officer	may	be	submi\ed	to	the	County	Manager	in	wriNng	no	later	than	60	days	aWer	the	final
payment.	 The	 Nme	 limit	 for	 a	 final	 wri\en	 decision	 by	 the	 County	 Manager	 is	 30	 days.	 Procedures
concerning	 contractual	 claims,	 disputes,	 administraNve	 appeals	 and	 protests	 are	 contained	 in	 the
Arlington	County	Purchasing	ResoluNon.	The	Contractor	must	conNnue	to	work	as	scheduled	pending	a
decision	of	the	Project	Officer,	County	Manager,	County	Board	or	a	court	of	law.
 

35. APPLICABLE	LAW,	FORUM,	VENUE	AND	JURISDICTION
This	 Contract	 is	 governed	 in	 all	 respects	 by	 the	 laws	 of	 the	 Commonwealth	 of	 Virginia;	 and	 the
jurisdicNon,	 forum	 and	 venue	 for	 any	 liNgaNon	 concerning	 the	 Contract	 or	 the	Work	 is	 in	 the	 Circuit
Court	for	Arlington	County,	Virginia,	and	in	no	other	court.



35. APPLICABLE	LAW,	FORUM,	VENUE	AND	JURISDICTION
This	 Contract	 is	 governed	 in	 all	 respects	 by	 the	 laws	 of	 the	 Commonwealth	 of	 Virginia;	 and	 the
jurisdicNon,	 forum	 and	 venue	 for	 any	 liNgaNon	 concerning	 the	 Contract	 or	 the	Work	 is	 in	 the	 Circuit
Court	for	Arlington	County,	Virginia,	and	in	no	other	court.
 

36. ARBITRATION
No	claim	arising	under	or	related	to	this	Contract	may	be	subject	to	arbitraNon.
 

37. NONEXCLUSIVITY	OF	REMEDIES
All	remedies	available	to	the	County	under	this	Contract	are	cumulaNve,	and	no	remedy	will	be	exclusive
of	any	other	at	law	or	in	equity.
 

38. NO	WAIVER
The	failure	to	exercise	a	right	provided	for	in	this	Contract	will	not	be	a	subsequent	waiver	of	the	same
right	or	of	any	other	right.
 

39. SEVERABILITY
The	 secNons,	 paragraphs,	 clauses,	 sentences,	 and	 phrases	 of	 this	 Contract	 are	 severable;	 and	 if	 any
secNon,	 paragraph,	 clause,	 sentence	 or	 phrase	 of	 this	 Contract	 is	 declared	 invalid	 by	 a	 court	 of
competent	jurisdicNon,	the	rest	of	the	Contract	will	remain	in	effect.
 

40. ATTORNEY’S	FEES
In	the	event	that	the	County	prevails	in	any	legal	acNon	or	proceeding	brought	by	the	County	to	enforce
any	 provision	 of	 this	 Contract,	 the	 Contractor	 will	 pay	 the	 County’s	 reasonable	 a\orney’s	 fees	 and
expenses.
 

41. SURVIVAL	OF	TERMS
In	addiNon	to	any	statement	that	a	specific	term	or	paragraph	survives	the	expiraNon	or	terminaNon	of
this	 Contract,	 the	 following	 secNons	 also	 survive:	 INDEMNIFICATION;	 INTELLECTUAL	 PROPERTY
INDEMNIFICATION;	 RELATION	 TO	 COUNTY;	 OWNERSHIP	 OF	 WORK	 PRODUCT;	 AUDIT;	 COPYRIGHT;
DISPUTE	 RESOLUTION;	 APPLICABLE	 LAW	 AND	 JURISDICTION;	 ATTORNEY’S	 FEES,	 AND	 CONFIDENTIAL
INFORMATION.
 

42. HEADINGS
The	secNon	headings	in	this	Contract	are	inserted	only	for	convenience	and	do	not	affect	the	substance
of	the	Contract	or	limit	the	secNons’	scope.
 

43. AMBIGUITIES
The	parNes	and	their	counsel	have	parNcipated	fully	in	the	draWing	of	this	Agreement;	and	any	rule	that
ambiguiNes	are	to	be	resolved	against	the	draWing	party	does	not	apply.	The	language	in	this	Agreement
is	to	be	interpreted	as	to	its	plain	meaning	and	not	strictly	for	or	against	any	party.
 

44. NOTICES
Unless	 otherwise	 provided	 in	 wriNng,	 all	 legal	 noNces	 and	 other	 communicaNons	 required	 by	 this
Contract	are	deemed	to	have	been	given	when	either	(a)	delivered	in	person;	(b)	delivered	by	an	agent,
such	 as	 a	 delivery	 service;	 or	 (c)	 deposited	 in	 the	 United	 States	 mail,	 postage	 prepaid,	 cerNfied	 or
registered	and	addressed	as	follows:

 
TO	THE	CONTRACTOR:
 
See	POC	informaNon	on	the	noNce	of	Award
 
TO	THE	COUNTY:
Kathryn	Salyers,	Project	Officer
AthleNc	and	FaciliNes	Services	Division
Arlington	County	Department	of	Parks	and	RecreaNon
3700	South	Four	Mile	Run	Drive
Arlington,	VA	22206
 
AND
 
Sharon	Lewis,	Purchasing	Agent



AND
 
Sharon	Lewis,	Purchasing	Agent
Arlington	County,	Virginia
2100	Clarendon	Boulevard,	Suite	500
Arlington,	Virginia	22201

 
45. ARLINGTON	COUNTY	BUSINESS	LICENSES

The	 Contractor	 must	 comply	 with	 the	 provisions	 of	 Chapter	 11	 (“Licenses”)	 of	 the	 Arlington	 County
Code,	 if	 applicable.	 	 For	 informaNon	 on	 the	 provisions	 of	 that	 Chapter	 and	 its	 applicability	 to	 this
Contract,	 the	 Contractor	 must	 contact	 the	 Arlington	 County	 Business	 License	 Division,	 Office	 of	 the
Commissioner	 of	 the	Revenue,	 2100	Clarendon	Blvd.,	 Suite	 200,	 Arlington,	 Virginia,	 22201,	 telephone
number	(703)	228-3060.
 

46. NON-DISCRIMINATION	NOTICE
Arlington	County	does	not	discriminate	against	faith-based	organizaNons.
 

47. HIPAA	COMPLIANCE
The	 Contractor	must	 comply	with	 the	 privacy,	 security	 and	 electronic	 transacNon	 components	 of	 the
Health	Insurance	Portability	and	Accountability	Act	of	1996,	as	amended	(“HIPAA”).	Pursuant	to	45	C.F.R.
§164.502(e)	 and	 §164.504(e),	 the	 Contractor	 is	 designated	 a	 Business	 Associate	 for	 purposes	 of	 this
Contract	 and	 must	 execute	 the	 a\ached	 Arlington	 County	 Business	 Associate	 Agreement	 (Exhibit	 C).
Pursuant	 to	 45	 C.F.R.	 §	 164.308(b)(1)	 and	 the	Health	 InformaNon	 Technology	 for	 Economic	 and	 Clinic
Health	 Act	 (“HITECH”),	 §	 13401,	 the	 Contractor	 must	 also	 enter	 into	 an	 agreement	 with	 any
subcontractors	that,	in	a	form	approved	by	the	County,	requires	the	subcontractor	to	protect	Protected
Health	 InformaNon	 (“PHI”)	 to	 the	same	extent	as	 the	Arlington	County	Business	Associate	Agreement.
The	Contractor	must	ensure	that	its	subcontractors	noNfy	the	Contractor	immediately	of	any	breaches	in
security	 regarding	 PHI.	 SoWware	 and	 playorms	 used	 in	 performance	 of	 this	 Contract	 must	 be	 HIPAA
compliant.
 
The	Contractor	takes	full	responsibility	for	HIPAA	compliance,	for	any	failure	to	execute	the	appropriate
agreements	with	its	subcontractors	and	for	any	failure	of	its	subcontractors	to	comply	with	the	exisNng
or	future	regulaNons	of	HIPAA	and/or	HITECH.	The	Contractor	will	indemnify	the	County	for	any	and	all
losses,	 fines,	 damages,	 liability,	 exposure	 or	 costs	 that	 arise	 from	 any	 failure	 to	 comply	 with	 this
paragraph.
 

48. ACCESSIBILITY	OF	WEB	SITE
If	 any	 work	 performed	 under	 this	 Contract	 results	 in	 the	 design,	 development	 or	maintenance	 of	 or
responsibility	for	the	content	or	format	of	any	County	web	sites	or	for	the	County’s	presence	on	third-
party	web	sites,	the	Contractor	must	perform	such	work	in	compliance	with	ADA.
 

49. ADA	COMPLIANCE
The	 Contractor	 is	 solely	 responsible	 for	 its	 compliance	 with	 the	 ADA	 and	must	 defend	 and	 hold	 the
County	 harmless	 from	 any	 expense	 or	 liability	 arising	 from	 the	 Contractor’s	 non-compliance.	 The
Contractor	 also	 must	 respond	 promptly	 to	 and	 cooperate	 fully	 with	 all	 inquiries	 from	 the	 U.S.
Department	of	Labor.
 
The	Contractor’s	responsibiliNes	related	to	ADA	compliance	include,	but	are	not	limited	to,	the	following:
 
a. ​Access	 to	 Programs,	 Services	 and	 FaciliNes:	 The	Contractor	must	 ensure	 that	 its	 programs,

services	and	faciliNes	are	accessible	to	persons	with	disabiliNes.	If	a	parNcular	facility	or	program
is	 not	 accessible,	 the	 Contractor	 must	 provide	 equivalent	 services	 in	 an	 accessible	 alternate
locaNon	or	manner.

 
b. ​EffecNve	 CommunicaNon:	 Upon	 request,	 the	 Contractor,	 must	 provide	 appropriate

communicaNon	 aids	 and	 services	 so	 that	 qualified	 persons	 with	 disabiliNes	 can	 parNcipate
equally	 in	 the	Contractor’s	programs,	 services	and	acNviNes.	CommunicaNon	aids	and	services
can	 include,	but	are	not	 limited	to,	qualified	sign	 language	 interpreters,	Braille	documents	and
other	 means	 of	 facilitaNng	 communicaNons	 with	 people	 who	 have	 speech,	 hearing	 or	 vision
impairments.

 
c. ​ModificaNons	 to	 Policies	 and	 Procedures:	 The	 Contractor	 must	 modify	 its	 policies	 and



impairments.
 
c. ​ModificaNons	 to	 Policies	 and	 Procedures:	 The	 Contractor	 must	 modify	 its	 policies	 and

procedures	 as	 necessary	 to	 ensure	 that	 people	with	 disabiliNes	 have	 an	 equal	 opportunity	 to
enjoy	 the	 Contractor’s	 programs,	 services	 and	 acNviNes.	 For	 example,	 individuals’	 service
animals	 must	 be	 allowed	 in	 the	 Contractor’s	 offices	 or	 faciliNes,	 even	 if	 pets	 are	 generally
prohibited.

 
d. ​No	Extra	Charges:	The	Contractor	may	not	charge	a	person	with	a	disability	or	any	group	of

individuals	 with	 disabiliNes	 to	 cover	 the	 cost	 of	 providing	 aids	 or	 services	 or	 of	 reasonable
modificaNons	to	policies	and	procedures.
 

e. OperaNon:	All	camps	must	be	operated	in	full	accordance	with	Americans	with	DisabiliNes	Act	(ADA)
regulaNons.

 
f. Website:		Include	on	the	Contractor’s	registraNon	website	the	following:	“Please	list	any	special

assistance	or	modificaNon	needed.”
 

g. Department	of	Parks	and	RecreaNon	TherapeuNc	RecreaNon	Office	(DPR-TR)
1.	Designate	a	staff	member	for	ADA	or	inclusion-related	issues.		

i. This	designated	staff	member	is	responsible	for	communicaNng	with	the	DPR-TR	and
ensuring	Contractor’s	staff	are	aware	of	ADA	or	inclusion-related	issues.

2.	Communicate	directly	with	those	requesNng	special	assistance	and	modificaNon	requests.
i. If	the	Contractor	would	like	a	consultaNon	with	providing	a	modificaNon,	then	they
may	contact	the	DPR-TR.	(h\p://arlingtonparks.us/tr-inclusion/contact-us/)

3.	Providing	ADA	modificaNon	requests	as	defined	by	the	DPR-TR
i. For	informaNon	on	these	modificaNon	request	see	(h\p://arlingtonparks.us/tr-
inclusion/)

4.	Acknowledge	that	the	DPR-TR	is	the	final	arbiter	of	what	support	and	resources	may	be
offered	to	the	Contractor.
 

h. Contact	InformaNon:		Ensure	that	the	designated	staff	member’s	contact	informaNon	is	current	and
valid	at	all	Nmes.
 

50. LIVING	WAGE
The	 provisions	 of	 SecNon	 4-103	 of	 the	 Arlington	 County	 Purchasing	 ResoluNon	 (regarding	 “Service
Contract	Wage”	or	“Living	Wage”)	are	not	applicable	to	this	Contract.	However,	if	at	any	Nme	during	the
term	 of	 this	 Contract	 the	 total	 amount	 paid	 to	 the	 Contractor	 during	 the	 Contract	 Term	 equals	 or
exceeds	$100,000,	the	Contract	will	become	subject	to	the	Living	Wage	provisions,	and	the	Contractor
must	immediately	contact	the	County	Purchasing	Agent	to	obtain	instrucNons	and	documents	required
for	compliance.
 
If	the	Contract	becomes	subject	to	the	Living	Wage	provision	aWer	execuNon,	the	County	may	allow	the
Contractor	 to	 amend	 the	 Contract	 to	 reflect	 the	 addiNonal	 costs	 of	 compliance	with	 the	 Living	Wage
provisions.	 If	 the	 Contractor	 desires	 to	 amend	 the	 Contract,	 it	 must	 first	 submit	 the	 names	 of	 all
employees	who	will	be	affected	by	the	Living	Wage	provisions,	their	posiNons	and	wage	rates	before	and
aWer	 the	compliance	date,	and	 the	 total	 change	 in	direct	 labor	costs	 that	 result	 from	the	Living	Wage
compliance.
 

51. INSURANCE	REQUIREMENTS
Before	beginning	work	under	the	Contract	or	any	extension,	the	Contractor	must	provide	to	the	County
Purchasing	Agent	a	CerNficate	of	Insurance	indicaNng	that	the	Contractor	has	in	force	at	a	minimum	the
coverage	below.	The	Contractor	must	maintain	this	coverage	unNl	the	compleNon	of	the	Contract	or	as
otherwise	 stated	 in	 the	 Contract	 Documents.	 All	 required	 insurance	 coverage	must	 be	 acquired	 from
insurers	 that	 are	authorized	 to	do	business	 in	 the	Commonwealth	of	Virginia,	with	a	 raNng	of	 “A-“	or
be\er	and	a	financial	size	of	“Class	VII”	or	be\er	in	the	latest	ediNon	of	the	A.M.	Best	Co.	Guides.
 
a. Workers	CompensaNon	-	Virginia	statutory	workers	compensaNon	(W/C)	coverage,	including	Virginia

benefits	and	employer’s	 liability	with	 limits	of	$100,000/100,000/500,000.	The	County	will	not
accept	W/C	coverage	issued	by	the	Injured	Worker's	Insurance	Fund,	Towson,	MD.

 



benefits	and	employer’s	 liability	with	 limits	of	$100,000/100,000/500,000.	The	County	will	not
accept	W/C	coverage	issued	by	the	Injured	Worker's	Insurance	Fund,	Towson,	MD.

 
b. Commercial	General	Liability	-	$1,000,000	per	occurrence,	with	$2,000,000	annual	aggregate	covering

all	 premises	 and	 operaNons	 and	 including	 personal	 injury,	 completed	 operaNons,	 contractual
liability,	independent	contractors,	and	products	liability.	The	general	aggregate	limit	must	apply
to	this	Contract.	Evidence	of	contractual	liability	coverage	must	be	typed	on	the	cerNficate.

 
c. Business	Automobile	Liability	-	$1,000,000	combined	single-limit	(owned,	non-owned	and	hired).
 
a. AddiNonal	 Insured	 –	 The	 County	 and	 its	 officers,	 elected	 and	 appointed	 officials,	 employees	 and

agents	must	be	named	as	addiNonal	 insureds	on	all	policies	except	workers	compensaNon	and
automoNve	and	professional	liability;	and	the	addiNonal	insured	endorsement	must	be	typed	on
the	cerNficate.

 
b. CancellaNon	 -	 If	 there	 is	 a	 material	 change	 or	 reducNon	 in	 or	 cancellaNon	 of	 any	 of	 the	 above

coverages	 during	 the	 Contract	 Term,	 the	 Contractor	 must	 noNfy	 the	 Purchasing	 Agent
immediately	and	must,	with	no	lapse	in	coverage,	obtain	replacement	coverage	that	is	consistent
with	the	terms	of	this	Contract.	Not	having	the	required	insurance	throughout	the	Contract	Term
is	grounds	for	terminaNon	of	the	Contract.

 
c. Claims-Made	 Coverage	 -	 Any	 “claims	 made”	 policy	 must	 remain	 in	 force,	 or	 the	 Contractor	 must

obtain	 an	 extended	 reporNng	 endorsement,	 unNl	 the	 applicable	 statute	 of	 limitaNons	 for	 any
claims	has	expired.

 
d. Contract	IdenNficaNon	-	All	insurance	cerNficates	must	state	this	Contract's	number	and	Ntle.
 
e. Sexual	Abuse	and	MolestaNon	Liability	Insurance.	–	A	$500,00	per	occurrence	and	$1,000,000

aggregate	limit	shall	apply	to	this	Contract.
 
The	Contractor	must	disclose	to	the	County	the	amount	of	any	deducNble	or	self-insurance	component
of	any	of	the	required	policies.	With	the	County’s	approval,	the	Contractor	may	saNsfy	its	obligaNons
under	this	secNon	by	self-insurance	for	all	or	any	part	of	the	insurance	required,	provided	that	the
Contractor	can	demonstrate	sufficient	financial	capacity.	In	order	to	do	so,	the	Contractor	must	provide
the	County	with	its	most	recent	actuarial	report	and	a	copy	of	its	self-insurance	resoluNon.
 
The	County	may	request	addiNonal	informaNon	to	determine	if	the	Contractor	has	the	financial	capacity
to	meet	its	obligaNons	under	a	deducNble	and	may	require	a	lower	deducNble;	that	funds	equal	to	the
deducNble	 be	 placed	 in	 escrow;	 a	 cerNficate	 of	 self-insurance;	 collateral;	 or	 another	 mechanism	 to
guarantee	the	amount	of	the	deducNble	and	ensure	protecNon	for	the	County.
 
The	County’s	acceptance	or	approval	of	any	insurance	will	not	relieve	the	Contractor	from	any	liability	or
obligaNon	imposed	by	the	Contract	Documents.
 
The	 Contractor	 is	 responsible	 for	 the	 Work	 and	 for	 all	 materials,	 tools,	 equipment,	 appliances	 and
property	 used	 in	 connecNon	 with	 the	Work.	 The	 Contractor	 assumes	 all	 risks	 for	 direct	 and	 indirect
damage	or	injury	to	the	property	used	or	persons	employed	in	connecNon	with	the	Work	and	for	of	all
damage	 or	 injury	 to	 any	 person	 or	 property,	 wherever	 located,	 resulNng	 from	 any	 acNon,	 omission,
commission	or	operaNon	under	the	Contract	or	in	connecNon	in	any	way	whatsoever	with	the	Work.	The
Contractor’s	 insurance	shall	be	 the	primary	non-contributory	 insurance	 for	any	work	performed	under
this	Contract.
 
The	Contractor	is	as	fully	responsible	to	the	County	for	the	acts	and	omissions	of	its	subcontractors	and
of	persons	employed	by	them	as	 it	 is	for	acts	and	omissions	of	persons	whom	the	Contractor	employs
directly.
 

52. COUNTERPARTS
This	Agreement	may	be	executed	in	one	or	more	counterparts	and	all	of	such	counterparts	shall	together
consNtute	one	and	 the	 same	 instrument.	Original	 signatures	 transmi\ed	and	 received	via	 facsimile	or
other	electronic	transmission,	(e.g.,	PDF	or	similar	format)	are	true	and	valid	signatures	for	all	purposes
hereunder	and	shall	be	effecNve	as	delivery	of	a	manually	executed	original	counterpart.		

AGREEMENT	NO.	19-016-RFP



consNtute	one	and	 the	 same	 instrument.	Original	 signatures	 transmi\ed	and	 received	via	 facsimile	or
other	electronic	transmission,	(e.g.,	PDF	or	similar	format)	are	true	and	valid	signatures	for	all	purposes
hereunder	and	shall	be	effecNve	as	delivery	of	a	manually	executed	original	counterpart.		

AGREEMENT	NO.	19-016-RFP
EXHIBIT	B	SCOPE	OF	SERVICES

 
Qualified	offerors	may	submit	their	proposal	for	one,	some,	or	all	of	the	types	of	acNviNes	listed	below.
AddiNonally,	if	a	parNcular	type	of	program	is	offered	in	one	age	group	and	not	another	it	does	not
disqualify	that	Offeror’s	proposal	from	consideraNon.
 
RESPONSIBILITY	OF	THE	CONTRACTOR
Arlington	County	camp	contractors	must	follow	the	Summer	Camp	Manual	(Exhibit	D)	and	agree	to	the
terms	in	the	Camp	Contract.			The	Summer	Camp	Manual	is	also	available	via	the	web	at
https://arlingtonva.s3.amazonaws.com/wp-content/uploads/sites/17/2018/09/Summer-
Camp-Manual.pdf
 
PROGRAM	OFFERINGS/PARKS	AND	RECREATION	SUMMER	CAMP	CATALOG
The	Contractor	must	produce	camp	informaNon	per	template	provided	for	the	Arlington	County
Department	of	Parks	and	RecreaNon	Summer	Camp	Catalog.		In	addiNon,	the	Contractor	shall	review	and
provide	edits	to	Arlington	County	Department	of	Parks	and	RecreaNon	Summer	Camp	Catalog	as	needed
and	within	required	deadlines.
 
At	a	minimum,	the	County	offers	the	following	programs:
 

A.	Classic	Camps
-	TradiNonal	Day	Camps

 
B.	CreaNve	Arts

-	Art
-	Cooking
-	Dance
-	Music
-	Sewing
-	Theatre/Drama

 
C.	EducaNonal

-	Business
-	Chess
-	Computer	Programming
-	Engineering
-	Foreign	Language
-	Gaming
-	RoboNcs
-	Science

 
D.	Nature/Adventure	AcNviNes

-	Biking	(i.e.	Bike	Tours,	Mountain	Biking,	BMX,	etc.)
-	Canoeing
-	Fishing
-	Kayaking
-	Orienteering/Wilderness
-	Rock	Climbing	(Indoors)
-	Ropes/Course	Challenge
-	Sailing

 
E.	Sports

-	Baseball
-	Basketball
-	Biking
-	Cheerleading
-	Fencing
-	Field	Hockey



-	Biking
-	Cheerleading
-	Fencing
-	Field	Hockey
-	Flag	Football
-	Football
-	Golf
-	Lacrosse
-	MarNal	Arts
-	MulN-Sport
-	Roller	Hockey
-	SkaNng	(i.e.:	In-Line	SkaNng,	Skateboarding,	etc)
-	Soccer
-	SoWball
-	Sports	Training
-	Table	Tennis
-	Tennis/Racquet	Sports
-	UlNmate	Frisbee
-	Volleyball

 
F.	Other

-	The	County	shall	also	consider	and	evaluate	proposals	in	categories	other	than	what	is
listed	below	and	all	programs.	If	the	Contractor	desires	to	submit	a	proposal	for	an
acNvity	that	is	unlisted,	then	the	Contractor	must	submit	that	proposal	with	a	full
descripNon	of	the	proposed	acNvity.	The	County	may	consider	adding	these	unlisted
acNviNes.	The	County	maintains	discreNon	on	admivng	a	program	that	is	not	listed	in
the	above	program	offerings.

 
REGISTRATION
The	Contractor	must	perform	all	registraNons,	collecNons	of	fees,	and	refunds/credits	unless	otherwise
agreed.	The	Contractor	shall:

A. UNlize	a	secure	and	auditable	online	registraNon	and	payment	system	for	all	registraNons	and
collecNons	of	fees.

B. Maintain	and	operate	an	independent	website.		
o The	Contractor	shall	post	and	make	available	all	registraNon	policies,	procedures,	and

contact	informaNon.		
o Each	contractor	must	have	a	clearly	stated	refund	policy.

C. Process	any	camp	cancellaNons	at	least	two	(2)	weeks	prior	to	the	first	day	of	camp.		
o Contractor	is	responsible	for	contacNng	camp	parNcipants	in	the	event	the	camp	is

cancelled.
D. Provide	a	confirmaNon	or	receipt	of	any	transacNon	(registraNon,	refund,	etc.)	to	parNcipants.
E. Comply	with	Arlington	County’s	established	fee	reducNon	policy.

-	This	fee	reducNon	policy	can	be	found	via	the	web	at	h\ps://parks.arlingtonva.us/fee-
reducNon-policy-overview/

 
RECORDS/REPORTS
The	Contractor	shall:

A. Obtain	proof	of	insurance	coverage	and	provide	your	CerNficate	of	insurance	with	your	proposal.
Each	subsequent	year,	the	Contract	shall	submit	an	updated	CerNficate	of	Insurance	to	the	DPR
Camp	Coordinator	by	the	June	1	prior	to	the	camp	season.

B. Keep	records	of	updated	staff	informaNon	at	all	Nmes.
C. Provide	through	e-mail	or	postal	mail	to	DPR	Camp	Coordinator	within	two	days	of	a	request,

including:
a. Completed	Background	Checks
b. CPR/First	Aid	cerNficaNon	cards
c. Staff	birthdates

D. Generate	a	sign-in	sheet	for	all	parNcipants	to	sign	at	the	beginning	of	each	day	the	camp
operates.		

a. The	sign-in	sheet	shall	be	a	spreadsheet	which	contains	at	a	minimum:	all	parNcipant
names,	the	date	of	the	camp,	the	name	of	the	camp,	the	Contractors	name,	valid	phone
number	and	e-mail	address.		



operates.		
a. The	sign-in	sheet	shall	be	a	spreadsheet	which	contains	at	a	minimum:	all	parNcipant

names,	the	date	of	the	camp,	the	name	of	the	camp,	the	Contractors	name,	valid	phone
number	and	e-mail	address.		
 

GENERAL	CAMP	OPERATIONS
In	addiNon,	to	the	standard	operaNng	procedures	stated	in	Arlington	County	Summer	Camp	Manual,	the
Contractor	and	his/her	staff	shall:

A. Operate	all	summer	camps	in	full	accordance	with	the	Arlington	County	Summer	Camp	Manual
(Exhibit	D)

B. Provide	all	equipment	and	supplies	to	include	but	not	limited	to	athleNc	equipment,	first	aid
equipment,	portable	water	coolers	and	drinking	cups,	video	equipment	and	awards	(if
appropriate)	for	all	campers;		

C. Adhere	to	all	facility	rules	and	regulaNons	including	direcNon	provided	from	on-site	facility	staff;
D. Bring	and	remove	all	equipment	and/or	supplies	for	each	class,	necessary	for	the	successful

compleNon	of	its	camp(s)	as	there	is	limited	storage	space;
E. Submit	any	complaints	via	email	regarding	facility	space	to	the	DPR	Camp	Coordinator	within	48

hours	of	the	issue	occurring	and	provide	assistance	to	resolve	any	invesNgaNon	conducted
F. Be	responsible	for	repair	and	replacement	of	any	equipment	belonging	to	the	County	or	the

Public	Schools	which	is	damaged,	destroyed,	or	broken	by	any	of	the	campers	or	staff.		
a. The	Contractor	shall	assume	full	replacement	responsibility	for	any	lost	or	stolen	items	of

any	County	or	School	property	issued	to	the	Contractor	for	use	in	the	camp	program	or
under	the	care,	control	or	custody	of	the	Contractor.

 
STAFFING	REQUIREMENTS
The	Contractor	shall	comply	with	the	following	staffing	requirements:

A. Comply	with	the	staff	to	parNcipant	raNos	listed	in	the	Summer	Camp	Manual	(Exhibit	D)
B. Must	have	cerNfied	personnel	to	render	adult	and	child	CPR	and	First	Aid	at	the	camp	site	at	all

Nmes.		
-	Personnel	must	have	these	cerNficaNons	at	least	one	week	prior	to	the	respecNve	camp

start	date.		
-	The	DPR	Camp	Coordinator	may	request	proof	of	these	cerNficaNons	at	any	Nme

i. Copies	of	the	cerNficaNons	must	be	given	to	the	DPR	camp	coordinator	within
two	calendar	days	of	the	date	of	the	request.

C. Must	have	cerNfied	personnel	to	administer	medicaNon	in	the	event	a	parNcipant	requires
medicaNon.		

-	Personnel	must	have	these	cerNficaNons	at	least	one	week	prior	to	the	respecNve	camp
start	date.		

-	To	be	considered	cerNfied	personnel,	the	staff	member	must	have	an	acNve	MedicaNon
AdministraNon	Training	(MAT)	cerNficaNon.		Contractors	provide	copies	of	these
cerNficaNons.		

-	The	DPR	Camp	Coordinator	may	request	proof	of	these	cerNficaNons	at	any	Nme
i. Copies	of	the	cerNficaNons	must	be	given	to	the	DPR	Camp	Coordinator	within
two	calendar	days	of	the	date	of	the	request.

D. For	Directors:
-	Must	be	at	least	twenty-one	years	of	age.		
-	Must	be	on	site	at	all	Nme	of	the	camp’s	operaNon
-	Must	have	a	minimum	of	one	year	of	experience	and	training	working	with	youth	in	a

childcare	or	recreaNon	program	environment.
E. For	Staff	Member	(Group	Leaders):

-	Must	be	at	least	eighteen	(18)	years	of	age.
-	Must	have	a	minimum	of	three	months	of	experience	and	training	working	with	youth	in	a

childcare	or	recreaNon	program	environment.
F. For	staff	members	(Not	in	Leadership):

-	Contractors	may	have	staff	members	younger	than	18	years	of	age;	however,	that	staff
member	cannot	be	leW	alone	with	camp	parNcipants.

-	Also,	staff	under	the	age	of	18,	does	not	count	towards	parNcipant	raNos.
 
POST-CAMP
Contractors	are	expected	to	stay	in	good	standing	with	Arlington	County	by	obtaining	an	average	of
good/acceptable	raNng	from	their	site	visits	and	customer	saNsfacNon	surveys.



POST-CAMP
Contractors	are	expected	to	stay	in	good	standing	with	Arlington	County	by	obtaining	an	average	of
good/acceptable	raNng	from	their	site	visits	and	customer	saNsfacNon	surveys.

A. All	camp	programs	shall	be	evaluated	by	program	parNcipants	and/or	parent/guardians	of
program	parNcipants.		

B. Not	later	than	the	third	(3rd)	calendar	day	aWer	the	end	of	each	individual	camp	session,	the
Contractor	shall	e-mail	or	provide	to	all	parNcipants	a	link	provided	by	the	County	to	the
Contractor	for	an	online	Parent/	Guardian	QuesNonnaire.

 
COUNTY	SUPPORT	PROVIDED	TO	THE	CONTRACTOR
The	County	shall:

A. AdverNse	the	programs	in	applicable	materials.	The	Arlington	County	Camp	Catalog	is	mailed
extensively	throughout	Arlington	County,	posted	online,	and	distributed	through	County	offices.

B. Provide	agreed	upon	indoor	and/or	outdoor	faciliNes	for	programs	at	County	locaNons,	if
applicable.

C. AddiNonal	space	for	specialized	programming	or	inclement	weather	can	be	negoNated	and	may
be	at	the	expense	of	the	Contractor.

 
 
RESCHEDULE,	CANCELLATIONS,	&	REFUNDS
The	County’s	Project	Officer	shall	make	every	effort	to	find	an	available	alternaNve	locaNon	where	the
Contractor(s)	can	deliver	the	program	services	up	to	48	hours	prior	to	the	camp	starNng.		If	a	situaNon
arises	mid-week,	the	Project	Officer	will	try	to	find	alternaNve	space	to	relocate	the	camp	that	same
week.	If	no	alternaNve	locaNon	is	available,	then	the	remaining	program	schedule	shall	be	postponed
unNl	an	available	alternaNve	locaNon	can	be	reserved	or	cancelled.	Please	note	that	the	County	shall
determine	the	best	course	of	acNon	to	provide	facility	maintenance	to	County	locaNons	with	minimal
impact	on	the	Contractor(s)	ability	to	render	the	services	and/or	the	program	operaNon.
 
Should	maintenance	be	required	at	a	County	facility	in	which	a	program(s)	is	to	be	held	or	is	currently	in
progress,	then	the	County	reserves	the	right	to	relocate	the	program(s)	to	an	alternate	County	facility,	or
upon	agreement,	the	Contractor’s	place	of	business	or	other	off-site	locaNon.
 
The	County	shall	not	be	responsible	for	any	loss	in	the	Contractor’s	income	or	wages	due	to	scheduled
maintenance,	emergency	repairs,	inclement	weather	cancellaNons	and/or	any	unforeseen	circumstances
that	require	closure	of	a	County	facility.
 
Whenever	possible,	County	staff	may	provide	at	least	30-day	noNce	to	the	Contractor(s)	for	any	schedule
maintenance.
 

EXHIBIT	C
 

BUSINESS	ASSOCIATE	AGREEMENT
 
This	Business	Associate	Agreement	 is	hereby	entered	 into	between	____________________	(hereaWer
referred	 to	 as	 “Business	 Associate”)	 and	 the	 County	 Board	 of	 Arlington	 County,	 Virginia	 (hereaWer
referred	to	as	“Covered	EnNty”	or	“County”)	(collecNvely	“the	parNes”)	and	is	hereby	made	a	part	of	any
Underlying	Agreement	for	goods	or	services	entered	into	between	the	parNes.
 

Recitals
 
The	 County	 provides	 services	 to	 its	 residents	 and	 employees	which	may	 cause	 it	 or	 others	 under	 its
direcNon	 or	 control	 to	 serve	 as	 covered	 enNNes	 for	 purposes	 of	 the	 Health	 Insurance	 Portability	 and
Accountability	Act	of	1996	(HIPAA).
 
The	County,	in	its	capacity	as	a	covered	enNty,	may	provide	Business	Associate	with	certain	informaNon
that	 may	 include	 Protected	 Health	 InformaNon	 (PHI),	 so	 that	 Business	 Associate	 may	 perform	 its
responsibiliNes	pursuant	to	its	Underlying	Agreement(s)	with	and	on	behalf	of	County.
 
Covered	EnNty	and	Business	Associate	intend	to	protect	the	privacy	of	PHI	and	provide	for	the	security	of
any	 electronic	 PHI	 received	 by	 Business	 Associate	 from	 Covered	 EnNty,	 or	 created	 or	 received	 by
Business	Associate	on	behalf	of	Covered	EnNty	in	compliance	with	HIPAA;	in	compliance	with	regulaNons
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Covered	EnNty	and	Business	Associate	intend	to	protect	the	privacy	of	PHI	and	provide	for	the	security	of
any	 electronic	 PHI	 received	 by	 Business	 Associate	 from	 Covered	 EnNty,	 or	 created	 or	 received	 by
Business	Associate	on	behalf	of	Covered	EnNty	in	compliance	with	HIPAA;	in	compliance	with	regulaNons
promulgated	pursuant	 to	HIPAA,	at	45	CFR	Parts	160	and	Part	164;	and	 in	compliance	with	applicable
provisions	of	the	Health	InformaNon	Technology	for	Economic	and	Clinical	Health	Act,	as	incorporated	in
the	American	Recovery	and	Reinvestment	Act	of	2009	(the	“HITECH	Act”)	and	any	applicable	regulaNons
and/or	guidance	issued	by	the	U.S.	Department	of	Health	and	Human	Services	(“DHHS”)	with	respect	to
the	HITECH	Act	(collecNvely	“federal	law”).
 
WHEREAS,	federal	law	and	the	specific	regulaNons	promulgated	pursuant	to	HIPAA	at	45	CFR	§	164.314,
45	CFR	§	164-502(e)	and	45	CFR	§	164.504(e)	require	a	Covered	EnNty	to	enter	into	wri\en	agreements
with	all	Business	Associates	(hereinaWer	“Business	Associate	Agreement”);
 
WHEREAS,	 the	 parNes	 desire	 to	 comply	 with	 HIPAA	 and	 desire	 to	 secure	 and	 protect	 such	 PHI	 from
unauthorized	disclosure;
 
THEREFORE,	Business	Associate	and	Covered	Enaty,	intending	to	be	legally	bound,	agree	as	follows.	The
obligaNons,	responsibiliNes	and	definiNons	may	be	changed	from	Nme	to	Nme	as	determined	by	federal
law	and	such	changes	are	incorporated	herein	as	if	set	forth	in	full	text:

 
1) ​Definiaons
 

The	 capitalized	 terms	 used	 in	 this	 Business	 Associate	 Agreement	 shall	 have	 the	meaning	 set	 out
below:
 
a) ​Accounang.	 "AccounNng"	means	a	 record	of	disclosures	of	protected	health	 informaNon

made	by	the	Business	Associate.
 
b) ​Breach.	 “Breach”	 means	 the	 acquisiNon,	 access,	 use,	 or	 disclosure	 of	 protected	 health

informaNon	in	a	manner	not	permi\ed	by	this	Business	Associate	Agreement	and/or	by	HIPAA,
which	compromises	the	security	or	privacy	of	the	protected	health	informaNon.	For	purposes	of
this	 Business	Associate	Agreement,	 any	unauthorized	 acquisiNon,	 access,	 use,	 or	 disclosure	of
protected	health	informaNon	shall	be	presumed	to	be	a	breach.
 

c ​Business	Associate.	“Business	Associate”	means	a	person	who	creates,	receives,	maintains,
or	 transmits	 protected	 health	 informaNon	 on	 behalf	 of	 a	 Covered	 EnNty	 to	 accomplish	 a	 task
regulated	by	HIPAA	and	not	as	a	member	of	the	Covered	EnNty's	workforce.	A	Business	Associate
shall	 include,	 but	 is	 not	 limited	 to,	 a	 non-workforce	 person/enNty	 who	 performs	 data
processing/analysis/transmission,	 billing,	 benefit	 management,	 quality	 assurance,	 legal,
actuarial,	 accounNng,	 administraNve	 and/or	 financial	 services	 on	 behalf	 of	 the	 Covered	 EnNty
involving	protected	health	informaNon.	A	Business	Associate	also	includes	a	subcontractor.

 
d) ​Covered	Enaty.	“Covered	EnNty”	means	a	health	plan,	a	health	care	clearinghouse,	and/or

a	 health	 care	 provider	who	 transmits	 any	 health	 informaNon	 in	 electronic	 form	 in	 connecNon
with	an	acNvity	regulated	by	HIPAA.

 
e) ​Data	Aggregaaon.	"Data	AggregaNon"	means,	with	respect	to	PHI	created	or	received	by

Business	Associate	in	its	capacity	as	the	Business	Associate	of	Covered	EnNty,	the	combining	of
such	PHI	by	the	Business	Associate	with	the	PHI	received	by	the	Business	Associate	in	its	capacity
as	 a	 Business	 Associate	 of	 another	 covered	 enNty,	 to	 permit	 data	 analyses	 that	 relate	 to	 the
health	care	operaNons	of	the	respecNve	covered	enNNes.

 
f) ​Designated	 Record	 Set.	 “Designated	 Record	 Set”	 means	 all	 records,	 including	 medical,

enrollment,	 billing,	 payment,	 claims,	 and/or	 case	 management	 maintained	 by	 and/or	 for	 a
Covered	EnNty.

 
g) ​Discovery.	"Discovery"	shall	mean	the	first	day	an	unauthorized	use	or	disclosure	is	known

or	 reasonably	 should	 have	 been	 known	 by	 Business	 Associate,	 including	when	 it	 is	 or	 should
have	 been	 known	 by	 any	 person	 other	 than	 the	 person	 who	 engaged	 in	 the	 unauthorized
use/disclosure	who	is	an	employee,	officer,	or	agent	of	Business	Associate.

 
h) ​Electronic	 Protected	 Health	 Informaaon.	 “Electronic	 Protected	 Health	 InformaNon”

means	 individually	 idenNfiable	 health	 informaNon	 that	 is	 transmi\ed	 by	 or	 maintained	 in



use/disclosure	who	is	an	employee,	officer,	or	agent	of	Business	Associate.
 
h) ​Electronic	 Protected	 Health	 Informaaon.	 “Electronic	 Protected	 Health	 InformaNon”

means	 individually	 idenNfiable	 health	 informaNon	 that	 is	 transmi\ed	 by	 or	 maintained	 in
electronic	media.

 
i) ​HIPAA.	“HIPAA”	means	the	Health	Insurance	Portability	and	Accountability	Act	of	1996	as	in

effect	and/or	as	amended.
 
j) ​HITECH	Act.	 “HITECH	Act”	means	 the	 porNons	 of	 the	Health	 InformaNon	 Technology	 for

Economic	 and	 Clinical	 Health	 Act	 which	 serve	 as	 amendments	 to	 HIPAA.	 HITECH	 is	 included
within	the	definiNon	of	HIPAA	unless	stated	separately.

 
k) ​Individual.	 “Individual”	 means	 the	 person	 who	 is	 the	 subject	 of	 protected	 health

informaNon	and/or	a	person	who	would	qualify	as	a	personal	representaNve	of	the	person	who
is	the	subject	of	protected	health	informaNon.

 
l) ​Protected	Health	Informaaon.	“Protected	Health	InformaNon"	or	“PHI”	means	individually

idenNfiable	health	informaNon	transmi\ed	and/or	maintained	in	any	form.
 
m) ​Remuneraaon.	"RemuneraNon"	means	direct	or	indirect	payment	from	or	on	behalf	of	a

third	party.
 

n) ​Required	 By	 Law.	 “Required	 By	 Law”	 means	 an	 acNvity	 which	 Business	 Associate	 is
required	to	do	or	perform	based	on	the	provisions	of	state	and/or	federal	law.

 
o) ​Secretary.	 “Secretary”	 means	 the	 Secretary	 of	 the	 Department	 of	 Health	 and	 Human

Services	or	the	Secretary’s	designee.
 

p) ​Security	 Incident.	 “Security	 Incident”	 means	 the	 a\empted	 or	 successful	 unauthorized
access,	 use,	 disclosure,	 modificaNon,	 or	 destrucNon	 of	 informaNon	 or	 interference	 with	 the
system	operaNons	in	an	informaNon	system.

 
q) ​	Underlying	Agreement.	“Underlying	Agreement”	means	the	County	contract	for	goods	or

services	made	through	the	County’s	procurement	office	which	the	parNes	have	entered	into	and
which	the	County	has	determined	requires	the	execuNon	of	this	Business	Associate	Agreement.

 
r) ​Unsecured	 Protected	 Health	 Informaaon.	 “Unsecured	 Protected	 Health	 InformaNon”

means	 protected	 health	 informaNon	 that	 is	 not	 rendered	 unusable,	 unreadable,	 or
indecipherable	 to	 unauthorized	 persons	 through	 the	 use	 of	 a	 technology	 or	 methodology
approved	by	the	Secretary.
 

2) ​Obligaaons	and	Acaviaes	of	Business	Associate
 

a) ​Business	 Associate	 acknowledges	 and	 agrees	 that	 it	 is	 obligated	 by	 law	 (or	 upon	 the
effecNve	 date	 of	 any	 porNon	 thereof	 shall	 be	 obligated)	 to	meet	 the	 applicable	 provisions	 of
HIPAA	and	such	provisions	are	 incorporated	herein	and	made	a	part	of	this	Business	Associate
Agreement.	Covered	EnNty	and	Business	Associate	agree	that	any	regulaNons	and/or	guidance
issued	by	DHHS	with	respect	to	HIPAA	that	relate	to	the	obligaNons	of	business	associates	shall
be	deemed	incorporated	into	and	made	a	part	of	this	Business	Associate	Agreement.

 
b) ​In	accordance	with	45	CFR	§164.502(a)(3),	Business	Associate	agrees	not	to	use	or	disclose

PHI	other	than	as	permi\ed	or	required	by	this	Business	Associate	Agreement	or	as	Required	by
Law.

 
c) ​Business	 Associate	 agrees	 to	 develop,	 implement,	 maintain	 and	 use	 appropriate

administraNve,	technical,	and	physical	safeguards	that	reasonably	prevent	the	use	or	disclosure
of	PHI	other	than	as	provided	for	by	this	Business	Associate	Agreement,	 in	accordance	with	45
CFR	§§164.306,	 310	 and	312.	 Business	Associate	 agrees	 to	develop,	 implement,	maintain	 and
use	administraNve,	physical,	and	technical	safeguards	that	reasonably	and	appropriately	protect
the	 confidenNality,	 integrity,	 and	 availability	 of	 Electronic	 PHI,	 in	 accordance	 with	 45	 CFR
§§164.306,	308,	310,	and	312.	In	accordance	with	45	CFR	§164.316,	Business	Associate	shall	also



use	administraNve,	physical,	and	technical	safeguards	that	reasonably	and	appropriately	protect
the	 confidenNality,	 integrity,	 and	 availability	 of	 Electronic	 PHI,	 in	 accordance	 with	 45	 CFR
§§164.306,	308,	310,	and	312.	In	accordance	with	45	CFR	§164.316,	Business	Associate	shall	also
develop	and	implement	policies	and	procedures	and	meet	the	documentaNon	requirements	as
and	at	such	Nme	as	may	be	required	by	HIPAA.

 
d) ​Business	Associate	agrees	to	miNgate,	to	the	extent	pracNcable,	any	harmful	effect	that	is

known	to	Business	Associate,	of	a	use	or	disclosure	of	PHI	by	Business	Associate	in	violaNon	of
the	requirements	of	this	Business	Associate	Agreement.
 

e) ​In	 accordance	with	45	CFR	§§164.308,	 314	and	502,	Business	Associate	will	 ensure	 that
any	workforce	member	or	agent,	including	a	vendor	or	subcontractor,	whom	Business	Associate
engages	 to	create,	 receive,	maintain,	or	 transmit	PHI	on	Business	Associate’s	behalf,	agrees	 to
the	 same	 restricNons	and	 condiNons	 that	 apply	 through	 this	Business	Associate	Agreement	 to
Business	Associate	with	respect	 to	such	 informaNon,	 including	minimum	necessary	 limitaNons.
Business	 Associate	 will	 ensure	 that	 any	 workforce	 member	 or	 agent,	 including	 a	 vendor	 or
subcontractor,	whom	Business	Associate	engages	to	create,	receive,	maintain,	or	transmit	PHI	on
Business	 Associate’s	 behalf,	 agrees	 to	 implement	 reasonable	 and	 appropriate	 safeguards	 to
ensure	the	confidenNality,	integrity,	and	availability	of	the	PHI.
 

f) ​At	 the	 request	 of	 Covered	 EnNty,	 Business	 Associate	 will	 provide	 Covered	 EnNty,	 or	 as
directed	by	Covered	EnNty,	an	Individual,	access	to	PHI	maintained	in	a	Designated	Record	Set	in
a	Nme	and	manner	that	is	sufficient	to	meet	the	requirements	of	45	CFR	§	164.524,	and,	where
required	by	HIPAA,	shall	make	such	informaNon	available	in	an	electronic	format	where	directed
by	the	Covered	EnNty.
 

g) ​At	the	wri\en	request	of	Covered	EnNty,	(or	if	so	directed	by	Covered	EnNty,	at	the	wri\en
request	 of	 an	 Individual),	 Business	 Associate	 agrees	 to	 make	 any	 amendment	 to	 PHI	 in	 a
Designated	Record	Set,	 in	a	Nme	and	manner	that	is	sufficient	to	meet	the	requirements	of	45
CFR	§	164.526.
 

h) ​In	accordance	with	45	CFR	§164.504(e)(2),	Business	Associate	agrees	to	make	its	internal
pracNces,	books,	and	records,	including	policies	and	procedures,	and	any	PHI,	relaNng	to	the	use
and	disclosure	of	PHI,	available	to	Covered	EnNty	or	to	the	Secretary	for	purposes	of	determining
compliance	with	applicable	law.	To	the	extent	permi\ed	by	law,	said	disclosures	shall	be	held	in
strictest	confidence	by	the	Covered	EnNty.	Business	Associate	will	provide	such	access	in	a	Nme
and	manner	that	is	sufficient	to	meet	any	applicable	requirements	of	applicable	law.
 

i) ​Business	 Associate	 agrees	 to	 document	 and	maintain	 a	 record	 of	 disclosures	 of	 PHI	 and
informaNon	 related	 to	 such	 disclosures,	 including	 the	 date,	 recipient	 and	 purpose	 of	 such
disclosures,	in	a	manner	that	is	sufficient	for	Covered	EnNty	or	Business	Associate	to	respond	to
a	 request	 by	 Covered	 EnNty	 or	 an	 Individual	 for	 an	 AccounNng	 of	 disclosures	 of	 PHI	 and	 in
accordance	 with	 45	 CFR	 §	 164.528.	 Business	 Associate	 further	 shall	 provide	 any	 addiNonal
informaNon	 where	 required	 by	 HIPAA	 and	 any	 implemenNng	 regulaNons.	 Unless	 otherwise
provided	 under	 HIPAA,	 Business	 Associate	 will	 maintain	 the	 AccounNng	 with	 respect	 to	 each
disclosure	for	at	least	six	years	following	the	date	of	the	disclosure.
 

j) ​Business	Associate	agrees	to	provide	to	Covered	EnNty	upon	wri\en	request,	or,	as	directed
by	Covered	EnNty,	 to	an	 Individual,	 an	AccounNng	of	disclosures	 in	a	Nme	and	manner	 that	 is
sufficient	to	meet	the	requirements	of	HIPAA,	in	accordance	with	45	CFR	§164.528.	In	addiNon,
where	Business	Associate	is	contacted	directly	by	an	Individual	based	upon	informaNon	provided
to	 the	 Individual	by	Covered	EnNty	and	where	so	 required	by	HIPAA	and/or	any	 implemenNng
regulaNons,	Business	Associate	shall	make	such	AccounNng	available	directly	to	the	Individual.
 

k) ​In	 accordance	 with	 45	 CFR	 §164.502(b),	 Business	 Associate	 agrees	 to	 make	 reasonable
efforts	to	limit	use,	disclosure,	and/or	requests	for	PHI	to	the	minimum	necessary	to	accomplish
the	 intended	 purpose	 of	 the	 use,	 disclosure,	 or	 request.	Where	 required	 by	 HIPAA,	 Business
Associate	shall	determine	(in	its	reasonable	judgment)	what	consNtutes	the	minimum	necessary
to	accomplish	the	intended	purpose	of	a	disclosure.
 

l) ​In	 accordance	with	 45	 CFR	 §502(a)(5),	 Business	 Associate	 shall	 not	 directly	 or	 indirectly
receive	remuneraNon	in	exchange	for	any	PHI	of	an	Individual,	except	with	the	express	wri\en
pre-approval	of	Covered	EnNty.



 
l) ​In	 accordance	with	 45	 CFR	 §502(a)(5),	 Business	 Associate	 shall	 not	 directly	 or	 indirectly

receive	remuneraNon	in	exchange	for	any	PHI	of	an	Individual,	except	with	the	express	wri\en
pre-approval	of	Covered	EnNty.

 
m)	 ​To	the	extent	Business	Associate	is	to	carry	out	one	or	more	obligaNon(s)	of	the	Covered

EnNty’s	 under	 Subpart	 E	 of	 45	 CFR	 Part	 164,	 Business	 Associate	 shall	 comply	 with	 the
requirements	 of	 Subpart	 E	 that	 apply	 to	 the	 Covered	 EnNty	 in	 the	 performance	 of	 such
obligaNon(s).

 
n) ​In	 accordance	 with	 45	 CFR	 §164.314(a)(1)(i)(C),	 Business	 Associate	 agrees	 to	 promptly

report	to	Covered	EnNty	any	Security	Incident	of	which	Business	Associate	becomes	aware.
 

o) ​In	 accordance	 with	 45	 CFR	 §164.410	 and	 the	 provisions	 of	 this	 Business	 Associate
Agreement,	 Business	 Associate	will	 report	 to	 Covered	 EnNty,	 following	 Discovery	 and	without
unreasonable	delay,	but	in	no	event	later	than	five	business	days	following	Discovery,	any	Breach
of	 Unsecured	 Protected	 Health	 InformaNon.	 Business	 Associate	 shall	 cooperate	 with	 Covered
EnNty	 in	 invesNgaNng	the	Breach	and	 in	meeNng	Covered	EnNty’s	obligaNons	under	HIPAA	and
any	 other	 applicable	 security	 breach	 noNficaNon	 laws,	 including,	 but	 not	 limited	 to,	 providing
Covered	EnNty	with	such	informaNon	in	addiNon	to	Business	Associate’s	report	as	Covered	EnNty
may	 reasonably	 request,	 e.g.,	 for	 purposes	 of	 Covered	 EnNty	 making	 an	 assessment	 as	 to
whether/what	Breach	NoNficaNon	is	required.	 ​ ​

 
Business	Associate’s	 report	under	 this	 subsecNon	shall,	 to	 the	extent	available	at	 the	Nme	the
iniNal	report	is	required,	or	as	promptly	thereaWer	as	such	informaNon	becomes	available	but	no
later	than	30	days	from	discovery,	include:
 

1. ​The	 idenNficaNon	 (if	 known)	 of	 each	 Individual	 whose	 Unsecured	 Protected
Health	InformaNon	has	been,	or	is	reasonably	believed	by	Business	Associate	to	have
been,	accessed,	acquired,	or	disclosed	during	such	Breach;

 
2. ​A	 descripNon	 of	 the	 nature	 of	 the	 unauthorized	 acquisiNon,	 access,	 use,	 or

disclosure,	including	the	date	of	the	Breach	and	the	date	of	discovery	of	the	Breach;
 

3. ​A	 descripNon	 of	 the	 type	 of	 Unsecured	 PHI	 acquired,	 accessed,	 used	 or
disclosed	in	the	Breach	(e.g.,	full	name,	Social	Security	number,	date	of	birth,	etc.);

 
4. ​The	idenNty	of	the	individual(s)	who	made	and	who	received	the	unauthorized

acquisiNon,	access,	use	or	disclosure;
 

5. ​A	descripNon	of	what	Business	Associate	is	doing	to	invesNgate	the	Breach,	to
miNgate	losses,	and	to	protect	against	any	further	breaches;	and

 
6. ​Contact	 informaNon	 for	 Business	 Associate’s	 representaNves	 knowledgeable

about	the	Breach.
 

p) ​Business	Associate	shall	maintain	 for	a	period	of	 six	years	all	 informaNon	required	 to	be
reported	 under	 paragraph	 "o".	 This	 records	 retenNon	 requirement	 does	 not	 in	 any	manner
change	 the	obligaNon	 to	Nmely	disclose	all	 required	 informaNon	relaNng	 to	a	non-permi\ed
acquisiNon,	 access,	 use	 or	 disclosure	 of	 Protected	Health	 InformaNon	 to	 the	County	 Privacy
Officer	and	the	County	Project	Officer	or	designee	five	business	days	following	Discovery.

 
3) ​Permieed	Uses	and	Disclosures	by	Business	Associate

Except	 as	 otherwise	 limited	 in	 this	 Business	 Associate	 Agreement,	 Business	 Associate	may	 use	 or
disclose	PHI,	consistent	with	HIPAA,	as	follows:
 
a) ​Business	Associate	may	use	or	disclose	PHI	as	necessary	to	perform	funcNons,	acNviNes,	or

services	to	or	on	behalf	of	Covered	EnNty	under	any	service	agreement(s)	with	Covered	EnNty,
including	Data	AggregaNon	 services	 related	 to	 the	health	 care	operaNons	of	 Covered	EnNty,	 if
called	for	in	the	Underlying	Agreement,	if	Business	Associate’s	use	or	disclosure	of	PHI	would	not
violate	HIPAA	if	done	by	Covered	EnNty.

 
b) ​Business	 Associate	 may	 use	 PHI	 for	 the	 proper	 management	 and	 administraNon	 of



called	for	in	the	Underlying	Agreement,	if	Business	Associate’s	use	or	disclosure	of	PHI	would	not
violate	HIPAA	if	done	by	Covered	EnNty.

 
b) ​Business	 Associate	 may	 use	 PHI	 for	 the	 proper	 management	 and	 administraNon	 of

Business	Associate	or	to	carry	out	the	legal	responsibiliNes	of	Business	Associate.
 

c) ​Business	 Associate	may	 disclose	 PHI	 for	 the	 proper	management	 and	 administraNon	 of
Business	Associate	if:
 

1. ​Disclosure	is	Required	by	Law;
 

2. ​Business	Associate	obtains	 reasonable	assurances	 from	 the	person	 to	whom	 the
PHI	 is	 disclosed	 that	 the	 PHI	 will	 remain	 confidenNal,	 and	 will	 be	 used	 or	 further
disclosed	only	as	Required	By	Law	or	for	the	purpose	for	which	it	was	disclosed,	and	the
person	agrees	to	promptly	noNfy	Business	Associate	of	any	known	breaches	of	the	PHI’s
confidenNality;	or
 

3. ​Disclosure	 is	 pursuant	 to	 an	 order	 of	 a	 Court	 or	 Agency	 having	 jurisdicNon	 over
said	informaNon.

 
d) ​Business	 Associate	 may	 use	 PHI	 to	 report	 violaNons	 of	 law	 to	 appropriate	 Federal	 and

State	authoriNes,	consistent	with	45	CFR	§	164.502(j)(1).
 

4) ​	Obligaaons	of	Covered	Enaty
 

a) ​Covered	 EnNty	 will	 noNfy	 Business	 Associate	 of	 any	 limitaNons	 on	 uses	 or	 disclosures
described	in	its	NoNce	of	Privacy	PracNces	(NOPP).

 
b) ​Covered	 EnNty	 will	 noNfy	 Business	 Associate	 of	 any	 changes	 in,	 or	 revocaNon	 of,

permission	by	an	Individual	to	use	or	disclose	PHI,	to	the	extent	that	such	changes	or	revocaNon
may	affect	Business	Associate's	use	or	disclosure	of	PHI.
 

c) ​Covered	EnNty	will	noNfy	Business	Associate	of	any	restricNon	of	the	use	or	disclosure	of
PHI,	to	the	extent	that	such	restricNon	may	affect	Business	Associate’s	use	or	disclosure	of	PHI.
 

d) ​Covered	 EnNty	 will	 noNfy	 Business	 Associate	 of	 any	 alternaNve	 means	 or	 locaNons	 for
receipt	 of	 communicaNons	 by	 an	 Individual	 which	 must	 be	 accommodated	 or	 permi\ed	 by
Covered	 EnNty,	 to	 the	 extent	 that	 such	 alternaNve	 means	 or	 locaNons	 may	 affect	 Business
Associate’s	use	or	disclosure	of	PHI.
 

e) ​Except	as	otherwise	provided	in	this	Business	Associate	Agreement,	Covered	EnNty	will	not
ask	Business	Associate	to	use	or	disclose	PHI	in	any	manner	that	would	not	be	permissible	under
HIPAA	if	such	use	and/or	disclosure	was	made	by	Covered	EnNty.
 

5) ​	Term,	Terminaaon	and	Breach
 

a) ​This	 Business	 Associate	 Agreement	 is	 effecNve	 when	 fully	 executed	 and	 will	 terminate
when	all	of	the	PHI	provided	by	Covered	EnNty	to	Business	Associate,	or	created	or	received	by
Business	 Associate	 on	 behalf	 of	 Covered	 EnNty,	 is	 destroyed	 or	 returned	 to	 Covered	 EnNty,
including	any	material	provided	to	subcontractors.	If	 it	is	infeasible	to	return	or	destroy	all	PHI,
protecNons	 are	 extended	 to	 such	 informaNon,	 in	 accordance	 with	 the	 SecNon	 5(d)	 and	 5(e)
below.

 
b) ​Upon	Covered	EnNty’s	determinaNon	that	Business	Associate	has	commi\ed	a	violaNon	or

material	 breach	of	 this	Business	Associate	Agreement,	 and	 in	Covered	EnNty's	 sole	discreNon,
Covered	EnNty	may	take	any	one	or	more	of	the	following	steps:
 

1. ​Provide	 an	 opportunity	 for	 Business	 Associate	 to	 cure	 the	 breach	 or	 end	 the
violaNon,	and	if	Business	Associate	does	not	cure	the	Breach	or	end	the	violaNon	within
a	 reasonable	 Nme	 specified	 by	 Covered	 EnNty,	 terminate	 this	 Business	 Associate
Agreement;

 



a	 reasonable	 Nme	 specified	 by	 Covered	 EnNty,	 terminate	 this	 Business	 Associate
Agreement;

 
2. ​Immediately	 terminate	 this	 Business	 Associate	 Agreement	 if	 Business	 Associate

has	commi\ed	a	material	breach	of	this	Business	Associate	Agreement	and	cure	of	the
material	breach	is	not	feasible;	or,

 
3. ​If	neither	terminaNon	nor	cure	is	feasible,	elect	to	conNnue	this	Business	Associate

Agreement	and	report	the	violaNon	or	material	breach	to	the	Secretary.
 

c)	 ​If	Business	Associate	believes	Covered	EnNty	has	failed	to	fulfill	any	of	its	duNes	under	this
Business	Associate	Agreement,	Business	Associate	will	promptly	noNfy	Covered	EnNty	as	to	same
and	Covered	EnNty	shall	promptly	address	the	ma\er	with	Business	Associate.
 

d) ​Except	as	provided	in	SecNon	5(e)	upon	terminaNon	of	this	Business	Associate	Agreement
for	any	reason,	Business	Associate	will	return	or	destroy,	at	the	discreNon	of	Covered	EnNty,	all
PHI	 received	 from	 Covered	 EnNty	 or	 created	 or	 received	 by	 Business	 Associate	 on	 behalf	 of
Covered	 EnNty.	 This	 provision	 will	 also	 apply	 to	 PHI	 that	 is	 in	 the	 possession	 of	 workforce
members,	subcontractors,	or	agents	of	Business	Associate.	Neither	Business	Associate,	nor	any
workforce	member,	subcontractor,	or	agent	of	Business	Associate,	will	retain	copies	of	the	PHI.
 

e) ​If	Business	Associate	determines	that	returning	or	destroying	all	or	part	of	the	PHI	received
or	created	by	and/or	on	behalf	of	Covered	EnNty	 is	not	 feasible,	Business	Associate	will	noNfy
Covered	EnNty	of	 the	 circumstances	making	 return	or	destrucNon	 infeasible.	 If	 Covered	EnNty
agrees	 that	 return	 or	 destrucNon	 is	 infeasible,	 then	 Business	 Associate	 will	 extend	 the
protecNons	 of	 this	 Business	 Associate	 Agreement	 to	 such	 PHI	 and	 limit	 further	 uses	 and
disclosures	of	such	PHI	to	those	purposes	that	make	the	return	or	destrucNon	infeasible,	for	so
long	as	Business	Associate	maintains	 such	PHI.	Business	Associate	 further	agrees	 to	 retain	 the
minimum	 necessary	 PHI	 to	 accomplish	 those	 tasks/responsibiliNes	 which	make	 return	 and/or
destrucNon	infeasible.

 
6) ​	Miscellaneous
 

a) ​Covered	EnNty	and	Business	Associate	agree	 to	 take	any	acNon	necessary	 to	amend	this
Business	 Associate	 Agreement	 from	 Nme	 to	 Nme	 as	 may	 be	 necessary	 for	 Covered	 EnNty	 or
Business	Associate	to	comply	with	the	requirements	of	HIPAA,	and/or	any	other	 implemenNng
regulaNons	or	guidance.

 
b)	 ​Notwithstanding	 the	expiraNon	or	 terminaNon	of	 this	 Business	Associate	Agreement	or

any	Underlying	Agreement,	 it	 is	acknowledged	and	agreed	that	 those	rights	and	obligaNons	of
Business	Associate	which	by	their	nature	are	intended	to	survive	such	expiraNon	or	terminaNon
shall	survive,	including,	but	not	limited	to,	SecNons	5(d)	and	5(e)	herein.
 

c) ​In	the	event	the	terms	of	this	Business	Associate	Agreement	conflict	with	the	terms	of	any
other	agreement	between	Covered	EnNty	and	Business	Associate	or	the	Underlying	Agreement,
then	the	terms	of	this	Business	Associate	Agreement	shall	control.
 

d) ​NoNces	and	requests	provided	for	under	this	Business	Associate	Agreement	will	be	made
in	wriNng	to	Covered	EnNty,	delivered	by	hand-delivery,	overnight	mail	or	first	class	mail,	postage
prepaid	at:

 
(1) Marcy	Foster,
Arlington	County	Privacy	Officer
2100	Clarendon	Blvd.,	Suite	511
Arlington,	Virginia	22201
 
(2) Stephen	MacIsaac
County	A\orney
2100	Clarendon	Blvd.,	Suite	511
Arlington,	Virginia	22201
 
(3) County	Project	Officer



Arlington,	Virginia	22201
 
(3) County	Project	Officer
____________________
____________________
____________________
____________________
 

NoNce	 and	 requests	 provided	 for	 under	 this	 Business	 Associate	 Agreement	 will	 be	 made	 in
wriNng	in	the	manner	described	above	to	Business	Associate	at:
 

​ ​ ​_______________________
​ ​ ​A\n:	___________________
​ ​ ​_______________________
​ ​ ​_______________________

​ ​ ​ ​ 
e) ​Covered	EnNty	will	have	the	right	to	inspect	any	records	of	Business	Associate	or	to	audit

Business	Associate	to	determine	whether	Business	Associate	is	in	compliance	with	the	terms	of
this	 Business	Associate	Agreement.	However,	 this	 provision	does	 not	 create	 any	obligaNon	on
the	part	of	Covered	EnNty	to	conduct	any	inspecNon	or	audit.

 
f) ​Nothing	 in	this	Business	Associate	Agreement	shall	be	construed	to	create	a	partnership,

joint	venture,	or	other	joint	business	relaNonship	between	the	parNes	or	any	of	their	affiliates,	or
a	relaNonship	of	employer	and	employee	between	the	parNes.	Rather,	it	is	the	intenNon	of	the
parNes	that	Business	Associate	shall	be	an	independent	contractor.

 
g) ​Nothing	 in	 this	 Business	 Associate	 Agreement	 provides	 or	 is	 intended	 to	 provide	 any

benefit	to	any	third	party.
 
h) ​The	 Business	 Associate	 will	 indemnify	 and	 hold	 harmless	 Arlington	 County,	 its	 elected

officials,	 officers,	 directors,	 employees	 and/or	 agents	 from	 and	 against	 any	 employee,	 federal
administraNve	acNon	or	third	party	claim	or	liability,	 including	a\orneys’	fees	and	costs,	arising
out	of	or	in	connecNon	with	the	Business	Associate’s	violaNon	(or	alleged	violaNon)	and/or	any
violaNon	and/or	alleged	violaNon	by	Business	Associate's	workforce,	agent/s,	or	subcontractor/s
of	the	terms	of	this	Business	Associate	Agreement,	 federal	 law,	HIPAA,	the	HITECH	Act,	and/or
other	implemenNng	regulaNons	or	guidance	or	any	associated	audit	or	invesNgaNon.

 
The	 obligaNon	 to	 provide	 indemnificaNon	 under	 this	 Business	 Associate	 Agreement	 shall	 be
conNngent	upon	the	party	seeking	indemnificaNon	providing	the	indemnifying	party	with	wri\en
noNce	 of	 any	 claim	 for	 which	 indemnificaNon	 is	 sought.	 Any	 limitaNon	 of	 liability	 provisions
contained	in	the	Underlying	Agreement	do	not	supersede,	pre-empt,	or	nullify	this	provision	or
the	Business	Associate	Agreement	generally.
 
This	 indemnificaNon	 shall	 survive	 the	 expiraNon	 or	 terminaNon	 of	 this	 Business	 Associate
Agreement	or	the	Underlying	Agreement.

 
i) ​Any	ambiguity	in	this	Business	Associate	Agreement	shall	be	resolved	to	permit	the	parNes

to	 comply	 with	 HIPAA,	 its	 implemenNng	 regulaNons,	 and	 associated	 guidance.	 The	 secNons,
paragraphs,	sentences,	clauses	and	phrases	of	this	Business	Associate	agreement	are	severable.
If	 any	 phrase,	 clause,	 sentence,	 paragraph	 or	 secNon	 of	 this	 Business	 Associate	 Agreement	 is
declared	 invalid	by	a	court	of	competent	 jurisdicNon,	such	 invalidity	shall	not	affect	any	of	the
remaining	phrases,	clauses,	sentences	and	secNons	of	this	Business	Associate	Agreement.
 

j) ​If	any	dispute	or	claim	arises	between	the	parNes	with	respect	to	this	Business	Associate
Agreement,	the	parNes	will	make	a	good	faith	effort	to	resolve	such	ma\ers	informally,	it	being
the	intenNon	of	the	parNes	to	reasonably	cooperate	with	each	other	in	the	performance	of	the
obligaNons	set	forth	in	this	Business	Associate	Agreement.	The	Dispute	ResoluNon	clause	of	the
Underlying	Agreement	ulNmately	governs	if	good	faith	efforts	are	unsuccessful.
 

k) ​A	waiver	with	respect	to	one	event	shall	not	be	construed	as	conNnuing,	or	as	a	bar	to	or
waiver	of	any	other	right	or	remedy	as	to	any	subsequent	events.
 



k) ​A	waiver	with	respect	to	one	event	shall	not	be	construed	as	conNnuing,	or	as	a	bar	to	or
waiver	of	any	other	right	or	remedy	as	to	any	subsequent	events.
 

l) ​Neither	 party	 may	 assign	 any	 of	 its	 rights	 or	 obligaNons	 under	 this	 Business	 Associate
Agreement	without	the	prior	wri\en	consent	of	the	other	party.
 

m) ​This	 Business	 Associate	 Agreement	 and	 the	 rights	 and	 obligaNons	 of	 the	 parNes
hereunder	shall	be	construed,	interpreted,	and	enforced	with,	and	shall	be	governed	by,	the	laws
of	the	Commonwealth	of	Virginia	and	the	United	States	of	America.
 

n)	 ​This	 Business	 Associate	 Agreement	 shall	 remain	 in	 effect	 for	 the	 duraNon	 of	 the
Underlying	Agreement	between	 the	parNes,	 any	 renewals,	extension	or	 conNnuaNons	 thereof,
and	unNl	 such	Nme	as	all	PHI	 in	 the	possession	or	 control	of	 the	Business	Associate	has	been
returned	to	the	Covered	EnNty	and/or	destroyed.	If	such	return	or	destrucNon	is	not	feasible,	the
Business	Associate	shall	use	such	PHI	only	 for	such	 limited	purposes	 that	make	such	return	or
destrucNon	 not	 feasible	 and	 the	 provision	 of	 this	 Business	 Associate	 Agreement	 shall	 survive
with	respect	to	such	PHI.
 

o)	 ​The	 Business	 Associate	 shall	 be	 deemed	 to	 be	 in	 violaNon	 of	 this	 Business	 Associate
Agreement	 if	 it	knew	of,	or	with	 the	exercise	of	 reasonable	diligence	or	oversight	should	have
known	 of,	 a	 pa\ern	 of	 acNvity	 or	 pracNce	 of	 any	 subcontractor,	 subsidiary,	 affiliate,	 agent	 or
workforce	member	that	consNtutes	a	material	violaNon	of	that	enNty's	obligaNons	 in	regard	to
PHI	unless	the	Business	Associate	took	prompt	and	reasonable	steps	to	cure	the	breach	or	end
the	 violaNon,	 as	 applicable,	 and	 if	 such	 steps	 were	 unsuccessful,	 terminated	 the	 contract	 or
arrangement	with	such	enNty,	if	feasible.
 

p)	 ​Upon	the	enactment	of	any	law	or	regulaNon	affecNng	the	use	or	disclosure	of	PHI,	or	any
change	in	applicable	federal	law	including	revisions	to	HIPAA;	upon	publicaNon	of	any	decision	of
a	court	of	 the	United	States	or	of	 the	Commonwealth	of	Virginia,	 relaNng	to	PHI	or	applicable
federal	 law;	 upon	 the	 publicaNon	 of	 any	 interpreNve	 policy	 or	 opinion	 of	 any	 governmental
agency	charged	with	 the	enforcement	of	PHI	disclosures	or	applicable	 federal	 law,	 the	County
reserves	 the	 right,	 upon	 wri\en	 noNce	 to	 the	 Business	 Associate,	 to	 amend	 this	 Business
Associate	Agreement	as	the	County	determines	is	necessary	to	comply	with	such	change,	law	or
regulaNon.	 If	 the	Business	Associate	disagrees	with	any	such	amendment,	 it	shall	so	noNfy	the
County	 in	wriNng	within	 thirty	 (30)	 days	 of	 the	 County’s	 noNce.	 In	 case	 of	 disagreement,	 the
parNes	 agree	 to	 negoNate	 in	 good	 faith	 the	 appropriate	 amendment(s)	 to	 give	 effect	 to	 such
revised	obligaNon.	 In	 the	County’s	discreNon,	 the	 failure	 to	enter	 into	an	amendment	 shall	be
deemed	to	be	a	default	and	good	cause	for	terminaNon	of	the	Underlying	Agreement.
 

q) ​The	 County	 makes	 no	 warranty	 or	 representaNon	 that	 compliance	 by	 the	 Business
Associate	with	 this	 Business	 Associate	 Agreement,	 HIPAA,	 the	 HITECH	 Act,	 federal	 law	 or	 the
regulaNons	promulgated	thereunder	will	be	adequate	or	saNsfactory	for	the	Business	Associate’s
own	 purposes	 or	 to	 ensure	 its	 compliance	 with	 the	 above.	 The	 Business	 Associate	 is	 solely
responsible	for	all	decisions	made	by	it,	its	workforce	members,	agents,	employees,	subsidiaries
and	subcontractors	regarding	the	safeguarding	of	PHI	and	compliance	with	federal	law.
 

r)	 ​The	 Business	 Associate	 agrees	 that	 its	 workforce	 members,	 agents,	 employees,
subsidiaries	and	subcontractors	 shall	be	bound	by	 the	confidenNality	 requirements	herein	and
the	provisions	of	 this	Business	Associate	Agreement	 shall	 be	 incorporated	 into	any	 training	or
contracts	with	the	same.
 

s) ​This	Business	Associate	Agreement	may	be	executed	in	one	or	more	counterparts,	each	of
which	shall	be	deemed	an	original,	but	all	of	which	together	shall	consNtute	one	and	the	same
document.

 
t) ​This	 Business	 Associate	 Agreement	 shall	 replace	 and	 supersede	 any	 prior	 Business

Associate	Agreement	entered	between	the	parNes.
 
 

IN	WITNESS	WHEREOF,	each	party	hereto	has	executed	this	Business	Associate	Agreement	in	duplicate
originals	on	the	date	below	wri\en:
 



IN	WITNESS	WHEREOF,	each	party	hereto	has	executed	this	Business	Associate	Agreement	in	duplicate
originals	on	the	date	below	wri\en:
 
 
 
Arlington	County,	Virginia  Business	Associate

By:  By:  
 (Signature)  (Signature)

Name:  Name:  

Title: County	Privacy	Officer Title:  

Date:  Date:  
 

​	EXHIBIT	D
ARLINGTON	DEPARTMENT	OF	PARKS	AND	RECREATION	(DPR)

SUMMER	CAMP	MANUAL	FOR	CONTRACTED	CAMPS
 

The	Summer	Camp	Manual	for	Contracted	Camps	is	subject	to	change	and	provided	directly	to
contractors.		Contractors	are	expected	to	review	all	changes	annually	and	operate	camp	programs	in
compliance	with	all	aspects	of	the	camp	manual.
 
The	Summer	Camp	Manuals	includes	the	following	topics:
 

1. Arlington	County	&	DPR
Overview ​ ​ ​ ​ ​ ​ ​ ​
 

2. Program	AdverNsement	&	RegistraNon
Statements ​ ​ ​ ​ ​ ​

 
3. Fee	ReducNon

Policies ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​
4. Camp

OperaNons ​ ​ ​ ​ ​ ​ ​ ​ ​ ​
 

5. Staffing
Policies ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​

 
6. Safety

Policies ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​
 

7. ParNcipant
Safety ​ ​ ​ ​ ​ ​ ​ ​ ​ ​

 
8. Safety	Using

FaciliNes/Equipment ​ ​ ​ ​ ​ ​ ​ ​
 

9. Emergency	Plans ​ ​ ​ ​ ​ ​ ​ ​ ​ ​
 

10. Weather
Policies ​ ​ ​ ​ ​ ​ ​ ​ ​ ​

 
11. MedicaNon

Policies ​ ​ ​ ​ ​ ​ ​ ​ ​ ​
 

12. Field
Trips/Swimming ​ ​ ​ ​ ​ ​ ​ ​ ​ ​

 

Joseph Reed

Owner/Director

1/7/2019



12. Field
Trips/Swimming ​ ​ ​ ​ ​ ​ ​ ​ ​ ​

 
13. FaciliNes	&

Equipment ​ ​ ​ ​ ​ ​ ​ ​ ​ ​
 

14. EvaluaNon
 

15. Survey ​ ​ ​ ​ ​ ​ ​ ​ ​ ​ ​
 

 
 
1.	​Arlington	County	&	DPR	Overview
 

a) Arlington	County	Vision-	Arlington	will	be	a	diverse	and	inclusive	world-class	urban	community
with	secure,	a\racNve	residenNal	and	commercial	neighborhoods	where	people	unite	to	form	a
caring,	learning,	parNcipaNng,	sustainable	community	in	which	each	person	is	important.
 

b) Arlington	County	Mission-	Building	community	through	quality	services
 

c) DPR	Vision-	Arlington	is	a	happy	and	healthy	place	to	live,	learn,	work	and	play
 

d) DPR	Mission-	The	Department	of	Parks	and	RecreaNon	promotes	wellness	and	vitality	through
dynamic	programs	and	a\racNve	public	spaces.

 
e) DPR	Core	Values

CreaNvity	•	Integrity	•	Respect
Safety	•Learning	•	Trust

 
f) High	Quality	Service-	The	most	important	objecNve	for	each	of	us	is	to	provide	the	highest	quality

of	service	to	the	ciNzens	of	Arlington	and	to	the	County	Government	organizaNon.		High	Quality
Service	is	based	on:

• Delivering	consistently	dependable	and	competent	service.
• Doing	the	right	thing	by	doing	things	right	with	the	highest	ethical	standards	possible.
• Recognizing	that	how	we	do	things	can	be	as	important	as	what	we	do.
• Acknowledging	that	avtudes	and	behavior	are	important	elements	in	High	Quality

Service.
• CreaNve,	responsible	risk-taking	in	the	pursuit	of	improved	customer	service	is	applauded

and	encouraged.
 
2.	Program	Adverasement	&	Registraaon	Statements
 

a) Camp	Adverasements-	All	markeNng	materials	will	be	posiNve	in	nature,	should	only	discuss	your
organizaNon’s	program	and	be	presented	in	a	manner	that	reflects	well	on	the	Contractors
program	and	Arlington	County.		The	Contractor	shall	work	collaboraNvely	with	DPR	to	market
and	publicize	the	program.		All	Contractor	printed	and	online	material,	including	brochures,
program	descripNons	and	registraNon	forms	should	be	approved	by	the	DPR	Camp	Coordinator
prior	to	distribuNon	or	online	display	to	ensure	accuracy;	a	minimum	of	14	days	in	advance	of
publicaNon	or	distribuNon.		All	Contractor	materials	should	have	County	logo	and	a	statement
staNng	“in	cooperaNon	with	Arlington	County	Parks	and	RecreaNon.”

 
b) Camp	Registraaon	Statements-	The	Contractor	must	include	the	following	statements	on	their

registraNon	website	and	ensure	that	the	parNcipants	agree.
 

• Hold	Harmless	Agreement-	“As	consideraNon	for	the	right	to	parNcipate	in	the	[CAMP
NAME]	and/or	other	acNviNes	and	services	provided	by	the	Arlington	County
Department	of	Parks	and	RecreaNon,	its	agents	and	employees,	I,	on	behalf	of	myself,
my	executors,	administrators,	heirs,	next	of	kin,	and	successors,	hereby	covenant	to	hold
harmless	and	indemnify	the	County	and	all	of	its	officers,	departments,	agencies,	agent
and	employees	from	any	and	all	claims,	losses,	damages,	injuries,	fines,	penalNes	and



my	executors,	administrators,	heirs,	next	of	kin,	and	successors,	hereby	covenant	to	hold
harmless	and	indemnify	the	County	and	all	of	its	officers,	departments,	agencies,	agent
and	employees	from	any	and	all	claims,	losses,	damages,	injuries,	fines,	penalNes	and
costs	(including	court	costs	and	a\orney’s	fees),	charges,	liabiliNes,	or	exposures,
however	caused,	resulNng	from,	arising	out	of,	or	in	any	connecNon	to	my	or	any	minor
family	members	parNcipaNon	in	the	above	described	program.		I	have	read	and
understand	this	IDEMNIFICATION	AND	HOLD	HARMLESS	AGREEMENT	and	by	my
signature	agree	to	its	terms.”		

 
• Fee	Reducaon-	“Arlington	County	is	commi\ed	to	ensuring	access	to	all	programs

regardless	of	ability	to	pay	and	therefore	has	a	comprehensive	fee	reducNon	program	for
Arlington	County	residents.		For	more	informaNon	and	to	request	a	fee	reducNon	please
contact	the	Arlington	County	registraNon	office	at	703-228-4747.

 
• Modificaaons-	“Please	list	any	special	assistance	or	modificaNons	needed.”

 
3.	Fee	Reducaon	Policies

a) Policy
• All	camps	must	agree	and	follow	the	established	Arlington	County	fee	reducNon	policy,

which	can	be	found	here.
• Contractors	will	verify	customer	eligibility	in	fee	reducNon	program	with	DPR	Camp

Coordinator	prior	to	processing	any	reduced	fee.
• The	total	camp	fee	must	be	the	same	as	is	available	to	all	parNcipants	and	as	is	adverNsed

in	the	Arlington	County	Camp	Catalog.
• Contractor	will	be	reimbursed	the	value	of	any	fee	reducNon	parNcipant	from	the	County.
• DPR	is	not	responsible	for	reimbursement	if	Contractor	has	not	verified	eligibility	with	DPR

Camp	Coordinator.
b) Process

• When	a	Contractor	is	contacted	by	a	customer	about	processing	a	registraNon	with	a	fee
reducNon,	the	Contractor	must	email	the	DPR	Camp	Coordinator	the	following
informaNon:

o Customer’s	full	name
o Child’s	full	name
o Customer’s	email	address

• The	DPR	Camp	Coordinator	will	respond	in	one	of	three	ways:
o VerificaNon	of	the	fee	reducNon	amount	(either	25%,	50%,	or	75%).
o NoNficaNon	of	expiraNon	of	fee	reducNon	and	steps	for	customer	to	reapply
o NoNficaNon	of	no	fee	reducNon	on	file	and	steps	for	customer	to	apply.

• If/when	a	customer	is	verified	as	having	a	fee	reducNon,	the	Contractor	will	contact	the
customer	and	process	the	registraNon	at	the	reduced	rate.		Example	(75%	fee	reducNon):

o Camp	Fee-	$100
o Price	paid	by	customer-	$25
o Amount	owed	by	County	(reimbursed	at	end	of	season)-	$75

• Reimbursement
o Assuming	all	the	above	steps	are	followed,	Contractor	will	be	reimbursed	for

any	fee	reducNon	parNcipant	in	camp.
o Contractor	must	indicate	the	fee	reducNon	parNcipant	on	the	roster	and

indicate	the	amount	paid	by	the	recipient.
o Since	the	Contractor	is	made	whole	on	the	registraNon,	the	Contractor	sNll

owes	the	County	the	applicable	percentage	on	the	full	price	of	the	fee
reducNon	parNcipant	(parNcipant	fee	plus	County	reimbursement).

 
4.	Camp	Operaaons
 

a) Items	that	staff	should	have	at	all	camp	locaaons:
• Welcome	signs	and	check-in	area
• DirecNonal	signs	leading	to	camp	locaNon	(if	applicable)
• Emergency	phone	number	911,	police	non-emergency	number,	703-558-2222	and	the

poison	control	number	1-800-222-1222.
• Sign-in/sign-out	sheets	(see	arrival	and	departure	policy	below	for	more	informaNon)



• Emergency	phone	number	911,	police	non-emergency	number,	703-558-2222	and	the
poison	control	number	1-800-222-1222.

• Sign-in/sign-out	sheets	(see	arrival	and	departure	policy	below	for	more	informaNon)
• ParNcipant	informaNon	records

 
b) Paracipant	Arrival	&	Departure	Policy

• Upon	arrival	to	and	departure	from	the	program,	for	any	parNcipant	aged	11	or	younger,
the	accompanying	adult	must	sign	the	child	in	and	out	on	the	daily	a\endance	sheet.
	ParNcipants	aged	12	and	older	may	sign	themselves	in	and	out	each	day.		

• Children	should	not	be	dropped	off	prior	to	the	start	of	the	program,	or	picked	up	late.
	Facility	staff	are	not	responsible	for	supervision	of	camp	parNcipants.

• Staff	members	will	release	a	child	only	to	those	authorized	individuals	who	are	listed	on
their	registraNon	forms.

• Staff	will	check	idenNficaNon	of	adults	who	pick	up	parNcipants	unless	the	adult	is	already
known	to	the	staff.

• Staff	will	not	honor	verbal	instrucNons	given	to	them	by	an	unauthorized	individual	who
may	arrive	to	pick	up	a	child.	The	verbal	instrucNons	must	be	given	by	someone	who	IS
authorized.

• In	the	case	of	an	emergency,	parent/guardian	should	call	the	camp	locaNon	and	give	verbal
instrucNons	directly	to	the	camp	director	or	assistant	director.

• If	no	one	picks	up	the	child	and	staff	cannot	contact	a	parent	or	guardian,	staff	may	have	to
call	Child	ProtecNve	Services	at	703-228-1500.

 
c) Children	Walking	Home	from	a	Program

• Please	note	that	the	Department	of	Human	Service’s	guidelines	state	that	youth	9	years
old	and	younger	should	not	be	leW	alone	for	any	period	of	Nme.

• Parent/Guardians	who	allow	an	older	child	to	walk	to	or	from	the	program	must	noNfy	the
staff	in	wriNng	and	indicate	the	exact	dates	the	child	will	be	walking.

 
d) Food	Policy

• Camp	parNcipants	in	programs	that	are	more	than	four	hours	shall	be	given	a	supervised
lunch	break.		Preschool	children	(ages	3-5)	in	a	half-day	camp	should	be	given	a
supervised	snack	break.		Parents/guardians	should	be	informed	to	send	a	lunch/snack.		

• Children	enrolled	in	extended	hours	should	also	bring	a	snack	each	day	and	be	given	a
supervised	snack	break.		

• Contractors	serving	or	vending	food	must	request	and	obtain	permission	from	DPR	and	be
licensed	by	the	Arlington	County	Public	Health	department	prior	to	serving	or	vending
food.		Contractors	may	only	serve	and	vend	food	consistent	with	the	license	issued	to
them.		

• Contractors	who	sell	food	must	include	healthy	opNons	such	as	whole	grain	opNons,	fruit,
vegetables	and	water.

• Contractors	that	teach	cooking	must	have	staff	on	site	that	are	either	CerNfied	Food
Managers	or	CerNfied	Limited	Food	Managers.

• Contractors	serving	or	vending	food	must	follow	all	applicable	Arlington	County	Health
Department	guidelines.

• Prior	to	the	start	of	the	program,	staff	must	idenNfy	any	parNcipant	food	allergies,
intolerances,	or	special	dietary	needs	and	make	modificaNons	as	necessary.

 
e) Movies/Films-	The	showing	of	movies	during	camp	is	discouraged	because	DPR	promotes

engagement	in	physical	recreaNon	and	development	of	social	skills.		The	watching	of	movies
does	not	strongly	support	these	objecNves.		Movies	are	not	allowed	in	a	facility	that	does	not
hold	a	license	to	show	movies.		If	movies	are	used	as	a	part	of	the	curriculum,	ideally	they	will
relate	to	the	curriculum	or	theme	of	the	camp	and	they	must	be	age	appropriate.

 
f) Restroom/Water	Access-	Supervised	access	to	rest	room	faciliNes	and	water	shall	be	made

available	at	all	Nmes	during	the	camp	program.
 
5.	Staffing	Policies
Staff	to	Child	RaNos-	Staff	to	child	raNos	must	be	maintained	at	all	Nmes.		Staff-to-parNcipant	raNos	do
not	include	volunteers	or	staff	under	the	age	of	18.



5.	Staffing	Policies
Staff	to	Child	RaNos-	Staff	to	child	raNos	must	be	maintained	at	all	Nmes.		Staff-to-parNcipant	raNos	do
not	include	volunteers	or	staff	under	the	age	of	18.

• Staff-to-child	raNos:
o 3-year-old ​ ​1:8
o 4-5	year	olds ​ ​1:10
o 6-14	year	olds ​ ​1:15
o Individuals	with	disabiliNes	–	RaNo	ranges	from	1:2-1:8	depending	on	ability	and

funcNoning	level.
• Where	youth	of	different	ages	are	placed	in	groups,	the	raNo	should	be	adjusted	with	the

welfare	of	the	youngest	youth	in	mind.
• A	Program	Director	or	Assistant	Director	must	be	on	site	at	all	Nmes.

 
a) Staff	Qualificaaons	and	Training-	The	Program	Director	shall	be	at	least	21	years	of	age	and	have

experience	in	the	development,	organizaNon	and	direcNon	of	a	youth	recreaNon	program	and
shall	be	of	sufficient	maturity	and	stability	in	the	opinion	of	the	County	to	properly	supervise	the
program.

 
b) Dress	Code-	All	staff	must	be	clearly	idenNfiable	by	the	public	at	all	Nmes	as	staff	members

through	the	use	of	staff	uniforms	and/or	name	badges.
 

c) Personal	Belongings
• Most	program	sites	do	not	have	a	secure	place	to	store	personal	belongings.
• Arlington	County	is	not	responsible	for	lost	or	stolen	items.

 
d) Smoking

• Arlington	County	faciliNes	are	SMOKE	FREE.
• At	no	Nme	are	staff	members	or	volunteers	permi\ed	to	smoke	in	facility	workspaces,

restrooms,	or	other	public	areas.
 

e) Sexual	Harassment-	Every	person	whether	he	or	she	is	an	employee	or	a	program	parNcipant	is
protected	by	law	against	sexual	harassment	and	has	a	right	to	feel	safe	in	the	workplace.	Sexual
harassment	is	a	violaNon	of	federal	and	state	laws	and	is	not	tolerated	in	this	County.		Sexual
harassment	is	any	behavior	of	a	sexual	nature	that	is	unwanted,	unwelcome,	or	creates	a	hosNle
work	environment.

 
6.	Safety	Policies
Policies,	regulaNons	and	safe	pracNces	are	designed	to	ensure	all	parNcipants	and	employees	will	be	able
to	enjoy	our	programs	and	faciliNes	with	minimal	risk	of	accident	or	injury.
 
Staff	is	responsible	for	the	safety	of	parNcipants	as	well	as	for	their	own	safety.		They	must	comply	with
and	enforce	all	policies,	regulaNons,	and	safe	pracNces	throughout	their	programs.		Staff	will	also	make
every	a\empt	to	provide	for	parNcipant	and	employee	safety	in	the	event	of	a	hazardous	or	emergency
situaNon.
 
Safety	procedures	can	be	divided	into	4	categories

• Prepare	–	have	plans	in	place	for	all	types	of	emergency	situaNons:	weather	events,	fires,
injuries	etc.	PracNce	with	staff	and	parNcipants!

• Prevent	–	perform	inspecNons	to	idenNfy	and	fix	dangerous	situaNons,	have	rules	in	place
that	ensure	safety.

• Respond	–	in	the	event	of	an	incident,	respond	accordingly.
• Review	–	aWer	an	event	or	accident,	determine	causes	and	implement	preventaNve

measures.
 
Items	that	should	be	available	at	all	program	locaNons:

• Facility	Emergency	Safety	Quick	Reference	Guide	(County	will	provide)
• Report	of	an	Incident	or	Hazardous	SituaNon	Forms	(County	will	provide)

 
7.	Paracipant	Safety

a) Suspected	Child	Abuse-	All	DPR	Camp	Contractors	are	required	to	report	any	suspected	abuse	or



• Report	of	an	Incident	or	Hazardous	SituaNon	Forms	(County	will	provide)
 
7.	Paracipant	Safety

a) Suspected	Child	Abuse-	All	DPR	Camp	Contractors	are	required	to	report	any	suspected	abuse	or
neglect	that	they	may	learn	about	while	performing	their	duNes.		Please	noNfy	the	Arlington
Department	of	Human	Services	at	703-228-1500.

 
b) Minor	Injuries-	Appropriate	first	aid	procedures	should	be	followed	at	all	Nmes.		First	aid	should

be	administered	by	those	with	first	aid	cerNficaNons	only.		Parents	should	be	noNfied	of	any
injuries.

 
c) Serious	Injuries-	This	refers	to	any	injury	that	requires	professional	medical	a\enNon	(may	or	may

not	require	a	trip	to	the	emergency	room).
• Follow	all	applicable	First	Aid/CPR	procedures.
• Contact	emergency	services	-	Call	911.		When	in	doubt	about	the	severity	of	an	injury,	call

the	emergency	services.
• Contact	parent/guardians.
• NoNfy	DPR	Camp	Coordinator	of	the	situaNon	and	keep	them	advised	of	status.
• If	emergency	services	are	contacted:

o Contact	the	DPR	Camp	Coordinator	and	keep	them	posted	on	the	status	of	the
situaNon.

• If	parNcipant	is	transported	to	the	hospital:
o A	qualified	staff	person	must	accompany	the	injured	parNcipant	and	remain

with	him/her	unNl	parent/guardian	arrives.
o Do	not	sign	any	waiver,	release	or	hold	harmless	form	on	behalf	of	the	parent.
o Keep	DPR	Camp	Coordinator	updated	of	the	situaNon.
o Complete	a	Report	of	an	Incident	or	Hazardous	SituaNon	Form	and	submit	a

copy	to	the	DPR	Camp	Coordinator	within	24	hours.
 

d) Lost	or	Missing	Paracipants
• If	a	child	is	missing	from	the	program:

o Closely	search	all	areas	of	the	facility.
o QuesNon	the	program	parNcipants.

• AWer	a	thorough	search:
o Contact	the	Arlington	County	police	non-emergency	number:	703-558-2222
o Contact	the	DPR	Camp	Coordinator	immediately	and	keep	him/her	informed	of

the	situaNon.
o Complete	a	Report	of	Incident	or	Hazardous	SituaNon	and	submit	it	to	the	DPR

Camp	Coordinator	within	24	hours.
 

e) Suspicious	Persons
• All	persons	entering	the	program	site	should	be	greeted	and	confronted	as	to	their

business	at	the	site.
• A	person	whose	acNons	arouse	suspicion	should	be	carefully	observed,	parNcularly

individuals	who	seem	overly	friendly	with	children.
• If	no	offense	has	actually	occurred,	but	you	feel	the	incident	should	be	reported,	call	the

Arlington	County	Non-Emergency	Police	Number:	(703)	558-2222.
• Determine	if:

o Children	are	related	to,	or	acquainted	with	the	person	in	quesNon.
o The	individual	arrived	or	is	leaving	in	a	car:	note	the	make,	model,	color	and

license	plate	number.
o Take	note	of	how	the	individual	looks	especially	sex,	race,	age,	hair	color,	facial

hair,	glasses,	clothing,	ta\oos,	and	any	items	they	are	carrying.
• If	an	offense	has	been	commi\ed:

o Call	911
o Get	names	of	witnesses	and	document	all	informaNon	gathered.
o NoNfy	your	Supervisor	immediately
o Complete	the	Report	of	an	Incident	or	Hazardous	SituaNon	Form	and	submit	to

the	DPR	Camp	Coordinator.
 



o Complete	the	Report	of	an	Incident	or	Hazardous	SituaNon	Form	and	submit	to
the	DPR	Camp	Coordinator.

 
8.	Safety	using	Faciliaes/Equipment

a) Facility	Emergency	Safety	Quick	Reference	Guide-	All	Contractors	will	be	provided	a	copy	by
Arlington	County.		Contractors	should	ensure	a	copy	is	available	on	site	and	is	familiar	to	staff.

 
b) Inspecaon	of	Buildings	and	Equipment

• Many	customers	use	our	faciliNes	every	day	and,	as	a	result,	hazardous	situaNons	could
happen	at	any	Nme.	Staff	must	perform	inspecNons	on	a	daily	basis.

• Inspect	all	spaces	that	are	used	by	parNcipants,	indoor	and	outdoor.
• Review	and	inspect	any	equipment	that	is	used	by	parNcipants.
• Report	any	hazards	or	potenNal	hazards	to	the	Facility	Manager	or	DPR	Camp	Coordinator.
• Correct	or	remove	the	hazards	if	at	all	possible;	if	not,	ensure	that	parNcipants	will	not	be

exposed	to	the	hazard.
 

c) Playground	Safety	Plan	and	Diagram	(if	applicable)-	A	playground	safety	plan	must	include	a
diagram	of	the	playground	area	and	staff	locaNon	assignments.

• Establish	roles	for	each	staff	including	monitoring	parNcipants	on	the	playground.
• Assign	staff	at	strategic	points	around	the	playground.
• Review	the	playground	area	daily	to	idenNfy	and/or	remove	potenNal	hazards.
• Establish	and	reinforce	playground	guidelines	to	parNcipants	on	behaviors	and	boundaries.
• File	the	plan	and	diagram	on	site	at	your	program.

 
d) Hazardous	Materials/Spills-	All	hazardous	materials	(including	cleaning	products)	must	be	stored

in	secure,	locked	cabinet	or	closet,	out	of	reach	of	children.
• Check	all	arts	and	craWs	materials	for	warning	labels.	Only	non-toxic	materials	may	be

used.
• Follow	Health	Department	guidelines	when	cleaning	up	bodily	fluids.

 
9.	Emergency	Plans

a) Facility	Emergency/Emergency	Preparedness	Plan-	Staff	is	responsible	for	providing	for
parNcipant	safety	in	the	case	of	any	serious	emergency.		Staff	should	review	and	be	familiar	with
the	Facility	Emergency	Safety	Quick	Reference	Guide	(provided	by	Arlington	County).		

• Contractors	should	develop	and	implement	addiNonal	safety	protocols	relaNng	to	the
specifics	of	their	camp	program,	acNvity,	or	locaNon.

 
b) Evacuaaon	&	Shelter	in	Place	Drills-	Staff	should	conduct	at	least	one	evacuaNon	or	shelter	in

place	drill	with	the	enNre	camp	during	the	camp	season.
 
10.	Weather	Policies

a) Code	Red	and	Code	Purple	Air	Quality	-	The	Air	Quality	forecast	is	reported	daily	in	the	form	of	a
color	code	that	starts	at	Code	Green	(good	air	quality)	and	increases	through	Code	Yellow
(moderate)	to	Code	Orange	(approaching	unhealthful)	to	Code	Red	(unhealthful)	and	Code
Purple	(3	code	red	days	in	a	row).

 
b) On	Code	Red	or	Code	Purple	days:

• Outdoor	camps	located	at	parks	and	morning	only	camps	can	remain	outdoors	unNl	11am.
• Restrict	all	outdoor	acNvity	at	school	based	camps,	effecNve	from	7	am	–	7pm.
• Remain	indoors	except	for	drop-off	and	pick-up	of	youth	arriving	and	deparNng	and	for

going	to	and	from	a	vehicle	scheduled	for	a	field	trip	to	an	indoor	locaNon.
 

c) Rain	and	Thunder	Storms-	In	the	event	of	thunder,	lightning,	heavy	rain	or	severe	condiNons,
programs	will	cancel	outdoor	acNviNes	unless	condiNons	improve.

• When	thunder	is	heard,	or	a	cloud-to-ground	lightning	bolt	is	seen,	the	thunderstorm	is
close	enough	to	strike	your	locaNon	with	lightning.		Suspend	play	and	take	shelter
immediately.		Safe	structures	include	the	nearest	school	building	or	other	building.	Press
boxes,	sheds,	storage	buildings,	or	dugouts	will	not	provide	adequate	protecNon.

• 30/30	Rule	or	Thirty-minute	rule.		Wait	at	least	30	minutes	aWer	the	last	thunder	is	heard



immediately.		Safe	structures	include	the	nearest	school	building	or	other	building.	Press
boxes,	sheds,	storage	buildings,	or	dugouts	will	not	provide	adequate	protecNon.

• 30/30	Rule	or	Thirty-minute	rule.		Wait	at	least	30	minutes	aWer	the	last	thunder	is	heard
or	flash	of	lightning	is	witnessed	prior	to	resuming	play.

• Any	subsequent	thunder	or	lightning	aWer	the	beginning	of	the	30-minute	count,	resets
the	clock	and	another	30-minute	count	should	begin.

 
d) Sun	Exposure-	Many	program	acNviNes	take	place	outside,	oWen	under	the	sun.	Staff	should	be

aware	of	the	amount	of	Nme	parNcipants	are	exposed	to	the	harmful	rays	of	the	sun	–	note	that
sunburn	can	occur	even	on	cloudy	days.

• Wherever	possible,	limit	exposure	by	leading	acNviNes	in	shaded	areas.	As	much	as
possible,	avoid	direct	sun	between	10am	and	3pm.		

• Cover	up!	Wear	protecNve	clothing,	hats,	long-sleeved	shirts	and	pants	and	a	bandana	for
your	neck.

 
e) Sunscreen	and	Insect	Repellant	Use

• Sunscreen	and	insect	repellants	are	considered	medicaNon	–	see	“MedicaNon	Policies”
below	for	proper	procedures.		

• Children	ages	9	and	older	may	administer	their	own	sunscreen	with	staff	supervision.
Parents	must	send	sunscreen	in	the	original	container	labeled	with	the	child’s	name.

• Children	8	years	of	age	and	younger	must	never	apply	sunscreen	or	insect	repellant	on
themselves.		Only	Directors	and	Assistant	Directors	can	apply	sunscreen.		Encourage
parents	to	apply	sunscreen	prior	to	the	start	of	camp.

 
11.	Medicaaon	Policies

• Camp	staff	who	have	taken	MedicaNon	AdministraNon	Training	may	administer
prescripNon	and	non-prescripNon	medicaNon	to	children.			All	other	program	directors
and	assistant	directors	can	administer	sunscreen,	insect	repellant	and	emergency
medicaNons	as	needed.		

• Wri\en	permission	from	parents	is	required	on	the	AuthorizaNon	for	MedicaNon	Form
before	staff	can	administer	any	medicaNon	to	children.		This	authorizaNon	is	valid	for	10
working	days.		AWer	10	working	days	a	new	wri\en	authorizaNon	from	the	parent	or
guardian	must	be	submi\ed	to	the	program	director.

• A	physician’s	signature	is	required	on	the	AuthorizaNon	for	MedicaNon	Form	for	long	term
medicaNon	administraNon	needed	for	longer	than	10	days	and	for	any	“as	needed”
emergency	medicaNon	such	as	inhalers,	Benadryl,	Epi	pens,	etc.

 
12.	Field	Trips/Swimming	Trips
Field	trips/swimming	trips	that	require	transportaNon	are	prohibited.	Field	trips/swim	trips	that	do	not
require	transportaNon	may	be	authorized	by	the	DPR	Camp	Coordinator.		Specific	policies/procedures
will	be	provided	to	the	Contractor	should	they	request	and	receive	authorizaNon	for	a	field	trip/swim
trip.
 
13.	Faciliaes	and	Equipment
The	Contractor	is	responsible	for	cleaning	up	and	placement	into	County-provided	trash	receptacles	all
trash	leW	by	the	campers	and	staff.		The	County	will	provide	addiNonal	receptacles	and	empty	the	trash
receptacles,	if	required.
 
The	Contractor	shall	be	responsible	for	repair	or	replacement	of	any	equipment	belonging	to	the	County
or	the	Public	Schools	which	is	damaged,	destroyed,	or	broken	by	any	of	the	campers	or	staff.		The
Contractor	shall	assume	full	replacement	responsibility	for	any	lost	or	stolen	items	of	any	County	or
School	property	issued	to	the	Contractor	for	use	in	the	camp	program	or	under	the	care,	control	or
custody	of	the	Contractor.
 
The	Contractor	is	responsible	for	any	addiNonal	fees	incurred	by	the	County	for	Contractor	events,
including	but	not	limited	to	custodial	overNme,	police	a\endance,	addiNonal	field	monitors/supervisors,
port-a-johns,	and	addiNonal	field	markings.		The	Contractor	is	not	responsible	for	any	addiNonal	fees	it
has	not	agreed	to	pay	in	advance	of	any	event.
 
14.	Evaluaaon
To	remain	in	good	standing	a	contractor	must	receive	an	overall	posiNve	program	evaluaNon	(categories



 
14.	Evaluaaon
To	remain	in	good	standing	a	contractor	must	receive	an	overall	posiNve	program	evaluaNon	(categories
below).		The	Contractor	shall	promptly	inform	the	County	of	any	complaints	received	about	the	County’s
acNviNes.
 
All	camp	programs	will	be	evaluated	annually	by	the	DPR	Camp	Coordinator	in	the	following	categories:

1) AdministraNve	Compliance	(camp	catalog	submissions,	insurance,	background	checks)
2) Payment	Compliance	(roster/payment	submission,	fee	reducNon	compliance)
3) Site	Visits	(visits	from	DPR	staff	using	compliance	checklist)
4) Customer	Feedback	(survey	results,	customer	comments)
5) RegistraNon/Demand	(enrollment/revenue	numbers)

 
The	DPR	Camp	Coordinator	or	a	designee	with	audit	camps	at	any	Nme	and	may	provide
recommendaNons	for	improvement.
 
15.	Survey
All	camp	programs	shall	be	evaluated	by	program	parNcipants	and/or	parent/guardians	of	program
parNcipants.		Not	later	than	the	third	(3rd)	calendar	day	aWer	the	last	date	of	each	camp	session,	the
Contractor	shall	e-mail	all	parNcipants	a	link	provided	by	the	County	to	the	Contractor	for	an	online
Parent/	Guardian	QuesNonnaire.		Contractors	will	distribute	to	all	program	parNcipants	and/or	parent
guardians	a	program	evaluaNon	to	be	provided	by	the	DPR	Camp	Coordinator.		Online	distribuNon	is	the
preferred	method,	but	hard	copies	may	be	distributed	to	those	individuals	who	do	not	have	internet
access.		All	completed	hard	copies	of	program	evaluaNons	received	shall	be	submi\ed	with	payment	to
the	County.		
 
The	requirement	above	does	not	preclude	the	Contractor	from	also	doing	their	own	individualized
program	evaluaNons.
 
 

ARLINGTON	COUNTY,	VIRGINIA
OFFICE	OF	THE	PURCHASING	AGENT

2100	CLARENDON	BOULEVARD,	SUITE	500
ARLINGTON,	VIRGINIA	22201

 
NOTICE	OF	CONTRACT	AWARD

 

Orange	Line	Sports,	LLC

4302	36th	St.	South,	Arlinton,	VA	22206

A\n:	Joeseph	Reed DATE	ISSUED: January	2,	2019

 CONTRACT	NO: 19-016-RFP

 

CONTRACT	TITLE:

Provision	of	Summer	Camp
Services	for	Department	of
Parks	and	RecreaNon

​
Your	firm	is	awarded	the	above	referenced	contract.	By	signing	below,	Orange	Line	Sports,	LLC	(“Contractor”),	a	CorporaNon
authorized	to	do	business	in	Virginia,	accepts	the	terms	of	the	Agreement	No.	19-016-RFP.
 
The	contract	documents	consist	of	the	terms	and	condiNons	of	AGREEMENT	No.	19-016-RFP	including	any	a\achments	or
amendments	thereto.
 
EFFECTIVE	DATE:	Upon	date	of	signature	by	the	Contractor	on	the	bo\om	of	this	page
EXPIRES:	September	14,	2019
RENEWALS:	Four	(4)	ONE	(1)	YEAR	RENEWAL	OPTIONS	FROM	INSERT	DATES
COMMODITY	CODE(S):	95283, 92476, 95295
LIVING	WAGE:	N

​
COUNTY	CONTACT:		 CONTRACTOR	CONTACT:		



LIVING	WAGE:	N
​
COUNTY	CONTACT:		
Kathryn	(KaNe)	Salyers	(DPR)

3700	South	Four	Mile	Run	Drive

Arlington,	VA	22206

(703)	228-1856

Ksalyers@arlingtonva.us

CONTRACTOR	CONTACT:		

Joeseph	Reed,	Owner/Director

4302	36th	St.	South,	Arlinton,	VA	22206

 
516.967.9113

orangelinesports@gmail.com

​
THE	COUNTY	BOARD	OF
ARLINGTON	COUNTY,	VIRGINIA
 

 ORANGE	LINE	SPORTS,	LLC

AUTHORIZED
SIGNATURE
 

  AUTHORIZED
SIGNATURE

 
_______________________

NAME Igor	Scherbakov  NAME	(Print) _______________________
TITLE Procurement	Officer  TITLE _______________________
DATE January	2,	2019  DATE _______________________

     
 

Supplier Direct Deposit (ACH) Form
 
Instructions:
 
This form should be used to provide bank account addition/modification requests for the Supplier account.
This information will be used to make payments to the supplier via ACH.
 
 
    Creation               Modification (If modification, provide Supplier Number)        
                       
Supplier Name: ​ ​     ​
(Supplier name should match with Form W9 if accompanied by one.)

 
EIN/Taxpayer ID#/SSN (No Dashes):  ​     ​
 
 
Bank Account Information:
 
Name of the Banking Institution: ​ ​    
Account Holder’s Name:  ​ ​ ​    
Routing Number: ​ ​ ​ ​    
Account Number: ​ ​ ​ ​      
Type of Account: ​ ​ ​ ​

 
 
 
 

Submitted by:  ​    
​
Phone number:  ​    

 

Supplier Account Form
All Supplier Account requests except for Refund/Reimbursement payments must be accompanied by a
completed Form W-9. DMF AP does not accept a handwritten supplier request form and all the drop down
menu have to be selected.
    Creation               Modification (If modification, provide Supplier Number)        

Joseph Reed

Owner/Director

1/7/2019



completed Form W-9. DMF AP does not accept a handwritten supplier request form and all the drop down
menu have to be selected.
    Creation               Modification (If modification, provide Supplier Number)        
 
Supplier Name: ​ ​     ​(Should match with Form W9)

 
EIN/Taxpayer ID/SSN (No Dashes):  ​     ​
 
Please indicate the Supplier type (Required):  
 
Description of Payment: ​ ​ ​If OTHER, please describe: ​    
 
Does the supplier have a contract with the County ​ ​
 
If yes, what is current contract number number? ​ ​    
 
Section I: Tax Reporting Information:
 
Is the supplier 1099 reportable?  ​  
If yes,

1099 reportable name: ​ ​    
​ ​1099 reportable EIN/Taxpayer ID/SSN: ​ ​    
​ ​Taxpayer Type: ​ ​
If OTHER, please describe: ​    

Section II: Supplier Site (Address):
 
Site Street: ​     ​ ​ ​
 
City: ​      ​ ​ ​State:   ​ ​Zip Code:      
 
Additional Site Address (if needed):

 
 
Site Street: ​ ​    
 
City: ​      ​ ​ ​State:    ​ ​Zip Code:      
 
Section III: Supplier Contact: (Required for all GENERAL Suppliers)
First Name: ​     ​ ​ ​ ​Last Name: ​    

​ ​ ​ ​
 
Phone Number (no dashes): ​   -     ​Email: ​ ​    
 
To submit Supplier’s Bank Information for payments, please use the Supplier Direct Deposit Form
 
Submitted by:  ​     ​
Phone number:  ​    



Arlington County Agreement 19-016-RFP
Notice of Award and Contractor’s Acceptance ​ ​


