
CONTRACT, LEASE, AGREEMENT CONTROL FORM 

Date: 02/18/2021 

Contract/Lease Control#: Cl 7-2535-HR 

Procurement#: RFP HR 07-17 

Contract/Lease Type: CONTRACT 

Award To/Lessee: LANDRUMHR WORKFORCE SOLUTIONS, INC. 

Owner/Lessor: OKALOOSA COUNTY 

Effective Date: 03/08/2017 

Expiration Date: 03/07/2022 

Description of: TEMPORARY EMPLOYEE STAFFING 

Department: HR 

Department Monitor: SISSON 

Monitor's Telephone#: 850-689-5870 

Monitor's FAX # or E-mail: ESISSON@MYOKALOOSA.COM 

Closed: 

Cc: BCC RECORDS 

mailto:ESISSON@MYOKALOOSA.COM


____, 
I 

DATE (MM/DD/YYYY)ACORD® CERTIFICATE OF LIABILITY INSURANCE 10/05/2021 ~ 
THIS CERTIFICATE IS ISSU ED AS A MATTER OF INFORMATION O N LY AND CON FERS NO R IGHT S UPON T HE CERT IFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AME ND, EXTEND OR ALTE R THE COVERAG E AFFORDED B Y THE POLICIES 
BELOW. T HIS CERTIFICATE OF INSU RANCE DOES NOT CONSTITUTE A C ONTRACT BETWEEN T H E ISS UING INSURER (S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the pDlicy(ies) must have ADDITIONAL INSURED provisions o r be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, ce rta in p o lic ies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER 
Arthur J. Gallagher Risk Management Services, Inc. 
250 Tequesta Drive Suite 306 
Suite 300 
Tequesta, FL 33469 

INSURED 
Landrum Human Resource Companies, Inc 
219 E. Garden Street, Suite 500 
Pensacola, FL 32502 

COVERAGES CERT IF ICATE N U M BER:JK9MYKND 

THIS IS TO CERTIFY THAT T HE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR T HE POLICY PERIOD 
INDICAT ED. NOTWITHSTANDING ANY REQUIREMENT, T ERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, T HE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL T HE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE 

Auu~ SUBR POLICY EFF POLICY EXP 
LIMITS LTR INSD WVD POLICY NUMBER IMM/DD/YYYYI IMM/DDIYYYYl 

A X COMMERCIAL GENERAL LIABILITY PHPK2333467 10/01/2021 10/01/2022 EACH OCCURRENCE s 1,000,000 -D CLAIMS-MADE [8J OCCUR 
UAMA.!Jt:. I U -..i;;; n I ~v 
PREMISES (Ea occurrence) $ 100,000 ,__ 
MEO EXP (Any one person) s 5,000- PERSONAL & ADV INJURY- $ 1,000,000 

GENl. AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 3,000,000 RPOLICY [8J ~f8i- □ LDC PRODUCTS - COMP/OP AGG s 3,000,000 

OTHER: s 
A AUTOMOBILE LIABILITY PHPK2333467 10/0112021 10/01/2022 iE~~~~;~llNGLE LIMIT 1,000,000 s,__ 

ANY AUTO BODILY INJURY (Per person) $- OWNED - SCHEDULED BODILY INJURY (Per accldenl) sAUTOS ONLY - AUTOS 
X HIRED X NON-OWNED 1P~?~fJr}i,?AMAGE s- AUTOS ONLY - AUTOS ONLY 

$ 

A X UMBRELLA LIAS 
~OCCUR 

PHUB787960 10/01/2021 10/01/2022 EACH OCCURRENCE $ 7,000,000,__ 
EXCESS LIAB CLAIMS-MADE AGGREGATE s 7,000,000 

OED I IRETENTION s $ 
WORKERSCOMPENSATION 

I !,.~~UT" I IDJ~-
AND EMPLOYERS' LIABILITY YI N 
ANY PROPRIETOR/PARTNER/EXECUTIVE □ 

NIA 
E.L. EACH ACCIDENT s 

OFFICER/MEMBER EXCLUDED? 
(Mandatory In NH) E.L. DISEASE - EA EMPLOYEE s 
~rstifp¥\~ot~PERATIONS below E.L. DISEASE - POLICY LIMIT $ 

A Commerical Crime PHSD1664558 10/01/2021 10/01/2022 Employees Dishonest Acts ~ 2,000,000 
8 s 
C Professional Liability PHPK2333467 Each Claim s 2,000,000 

Aggregate s 3,000,000 
$ 

DESCRIPTION OF OPERATIONS I LOCATIONS /VEHICLES (ACORD 101, Additional Remarks Schedule, may bo 
The above General Liability and Automoble policies have Blanket Additional Insured and Blanl 
Form Policy and as such, follows the General Liability and Automobile for the Blanket Addition CONTRACT#: C17-2535-HR 
Waiver of Subrogation are automatically included as required by written contract and/or agree1 LANDRUMHR WORKFORCE SOLUTIONS, INC.Designated Project Limits of Insurance at $3,000,000 Designated Project Aggregate Limit and 
follow form; all subject to the terms, conditions and exclusions within the policy. EPLI - Beazlei TEMPORARY EMPLOYEE STAFFING 
Made/Retention-$50,000-$3,000,000 MAXIMUM LIMIT OF LIABILITY FOR EACH CLAIM. $3, EXPIRES: 03/07/2022 PUNITIVE, EXEMPLARY AND MULTIPLE DAMAGES LIMIT OF LIABILITY. $7,000,000 MAX 
Max Limit of Liability Each Claim per clien t company $ 1,000,000 Max Aggregate of Liability Ea 
(continued next page) - - - - -- -

~~m ~cT Stonehenge Certificates 

r.~l?NNEo E,tl: 5617465027 I fffc No\: 

i ~D~~SS: GGB.Tequesta.Certs@ajg.com 

INSURER($) AFFORDING COVERAGE NAIC# 

INSURER A :Philadelohia lndemnitv Insurance Comoanv 18058 

INSURER B :Beazley Insurance Comoanv Inc 

INSURER c :Landmark American Insurance Comoanv 33138 

INSURER D: 

INSURER E: 

INSURER F: 

REVIS IO N N U MBER: 

C ANCELL ATION 

SHOULD A NY OF THE ABOVE DESCRIBED POLICIES B E CANCELLED BEFORE 
TH E EXPIRAT ION DATE THEREOF, NOTICE W ILL B E DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE ''] ..,-·-)
I.__ . r•'A-.,..1.1__.,..' --

CERTIFICATE H O L DER 

Okaloosa County BCC 
302 N. W ilson Street 
2nd Floor, Suite 203 
Crestview , FL 32536 

Page 1 of 2 © 1988-2015 ACORD CORPORATION. All rights res e rved . 

ACORD 25 (2016/ 03 ) T he A CORD name a n d logo are re g is t ered m a rks of ACORD 



------- - -
AGENCY CUSTOMER ID: _ _ _____ _ _ _ _ ________ 

LOC#: 

ADDITIONAL REMARKS SCHEDULE Page 2 of2 

PRODUCER
Arthur J . Gallagher Risk Management Services, Inc. 

INSURED 
Landrum Human Resource Companies, Inc 

POLICY NUMBER 

CARRIER INAIC CODE 

ISSUE DATE: 10/05/2021 

ADDITIONAL REMARKS 

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM, 

FORM NUMBER: FORM TITLE: 

(continued from previous page) 

LOSS SUSTAINED)$25,000 Retention- Philadelphia Inde mnity Insurance Company; POLICY # PHSD1664558 $2,000,000 
Employee Dishonesty; $1 ,000,000 Forgery or Alteration; $1,000,000 Inside the Premises; $1 ,000,000 outside the 
Premises; $2,000,000 Computer Fraud; $1,000,000 Money Orders & Counterfeit Paper Currency ; $1,000, 000 Client' s 
Property Coverage; $2 , 000,000 Funds Transfer Fraud . CYBER LIABILITY 10/1 /2021-10/l /22 Landmark American Insurance 
Company: Policy# LCY791918 - $2,000,000 Limi ts. Directors & Off icers Liabi l ity; 10/1/21-10/1 /22 Philadelphia 
I ndemnity Insurance Company- PHSD1664646- Retention/SIR- $50,000- $5,000,000 Each Occurrence $1,000,000 Additional 
Limit fo r Defense Costs $6 ,000,000 Combined Aggregate. Stop Gap included for states of North Dakota, Ohio, 
Washington, Wyoming under policy #PHPK2333467 at limits of $lm/$lm/$lm effective 10/1/21-10/1/22. Professional 
Li ability Policy #PHPK2 333467 ref erenced above has a $50,000 Deductible "Each Wrongful Act" Retention. Schedule of 
entities that may be covered under these policies; cert ain policies do not apply to certain entities: Accredited 
Holdings, LLC, Accredited I nsurance Ltd, hrQ, Inc, Landrum Administrative Services, Inc, Landrum Companies, I nc, 
Landrum Family Partnership, Ltd, Landrum Human resource Companies , Inc II, Landrum Professional Empl oyer Services , 
I nc I, Landrum Professional Empl oyer Services, Inc II , Landrum Professional Employer Services, Inc I II , La nd r um 
Professional Employer Services, I nc IV, Landrum Professional Employer Services, Inc V, LandrumHR SJR, Inc, 
LandrumHR Wokforce Solutions, Inc., LandrumHR Workforce Solut ions, Inc, II, Landr umHR Work force Sol utions, Inc., 
III , Landrum Pr ofessional Employer Services Retirement Savings Plan. 

ACORD 101 (2008/01) © 2008 ACORD CORPORATION. All rights reserved. 
The ACORD name and logo are registered marks of ACORD CERTIFICATE NUMBER: JKgMYKND 



DATE {MMIDDFYYYY)ACORY CERTIFICATE OF LIABILITY INSURANCE I 4127/2021"--' 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

••oouc•• LiberiMutual Insurance Co. National Insurance East 
2000 estwood Dr. 
Wausau, WI 54401 

www.LibertyMutual.com 

INSURED 

LandrumHR Workforce Solutions, Inc. 
6723 Plantation Road 
Pensacola FL 32504 

CON__1_ACT 
Landrum Human Resource Comnanies Inc.NAME: 

r.1-!£1NE _ 850-476-5100 I f,ifc Nol: 
E-MAIL 
ADDRESS: CQl(n)Landrumhr.com 

INSURERISl AFFORDING COVERAGE NAIC# 

INSURER A: Libertv Mutual Fire Insurance Comnanv 23035 

INSURERS: 

INSURERC: 

INSURERD: 

INSURERE: 

INSURERF: 

COVERAGES CERTIFICATE NUMBER· 61396033 REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDlNG ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR ADDL SUBR I1~~~%~i I,:~~6%~1LTR TYPE OF INSURANCE ...•. ..... POLICY NUMBER LIMITS 

COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE I 

ICLAIMS-MADE □ OCCUR ~~~~~iJ9E~~~nce\ I 

~ 
MED EXP (Any one person) I 

PERSONAL & ADV INJURY 
~ 

$ 

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $Fl POLICY □ mi □ LOC PRODUCTS - COMP/OP AGG $ 

OTHER: $ 

AUTOMOBILE LIABILITY 
~ 

~OMBINED SINGLE LIMIT 
Ea accident\ $ 

ANY AUTO BOOIL y INJURY (Per person) $ 
~ 

OWNED 
-

SCHEDULED BODlL Y INJURY (Per accident) $ 
~ AUTOS ONLY - AUTOS 

HIRED NON-OWNED PROPERTY DAMAGE $ 
~ AUTOS ONLY ~ AUTOS ONLY /Per ,accident\ 

$ 

UMBRELLA LlAB 
HOCCUR EACH OCCURRENCE $ 

~ 

EXCESS LIAB CLAIMS-MADE AGGREGATE $ 

DED I I RETENTION$ $ 

A WORKERS COMPENSATION WA2-65D-428303-061 1/112021 11112022 ✓ I ~f~TUTE I IOTH-
AND EMPLOYERS' LIABILITY ER 

Y/N WC2-651-291281-161 11112021 111/2022
ANYPROPRIETOR/PARTNER/EXECUTIVE 

~ NIA 
E.L. EACH ACCIDENT $ 1 000 000 

OFFICER/MEMBER EXCLUDED? 
(Mandatory in NH} E.L. DISEASE - EA EMPLOYEE $~ ... ~~ ,.,. ... 

If yes, describe under 
DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT s 1 000 000 

DESCRIPTION OF OPERATIONS/ LOCATIONS /VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 

Workers Compensation coverage for Employees of LandrumHR Workforce Solutions, Inc., 6723 Plantation Road, 
Pensacola, FL 32504. 

CONTRACT#: C17-2535-HR 
LANDRUMHR WORKFORCE SOLUTIONS, INC. 
TEMPORARY EMPLOYEE STAFFING 

CERTIFICATE HOLDER 

Okaloosa County BCC 
302 N. Wilson Street, 2nd Floor, Suite 203 
Crestview FL 32536 

I 

CANCEi EXPIRES: 03/07/2022 

SHOULI 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVER.ED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 'l 0..... "~ 
LiAnna Whitfield 

© 1988-2015 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD 

61396033 I LM_2802 I 1/21 1/22 • LandrumHR Workforce Solutions, Inc. I Miranda Bell I 4/27/2021 3:55:42 PM (CDT) I Pagel of 1 

https://DELIVER.ED
www.LibertyMutual.com


PROCUREMENT/CONTRACT/LEASE 
INTERNAL COORDINATION SHEET 

Procurement/Contract/Lease Number: C11-1$,~ Tracking Number: 

Procurement/Contractor/Lessee Name: Lov?drt1 m !ft(_ Grant Funded: YES_ Not 

Purpose: 

____ 

{l}r?fY7dnz{))1t -Jk y 
Date/Term: 3-]-2,Jf(.,;Z_, l. ~ GREATER THAN $100,000 

Department#:._______ 2. 0 GREATER THAN $50,000 

Account#: ________ 3. 0 $50,000 OR LESS 

Amount: _ ________ 

Department: --"-H-12-- Dept. Monitor Name: _ __,,,,"'--'-s - -1,---------=---':.______ $ =:......S~VYl 

Purchasing Review ~:!'~c~::;;;; requirements are met: 

~~ ~ /- J/-2_,C2JDate: 
Purchasing Manager or designee Jeff Hyde, DeRita Mason, Jesica Darr, Angela Etheridge 

Approved as written: 
2CFR Compliance Review (if required) 

NQ f-rc}J.tJ ![!!Jme 
- --------- - ---- ------
Grants Coordinator Gillian Gordon 

Approved as written: 
Risk Managecment Re:~:I ~ 

1{A__JTV'~ 
,{ 

, 

- - --~ $0.,C~ Date: t~, l{-2-, r 
Risk Manager or designee Lisa Price 

Approved as written: ~ ~ Aillevie~cote d 
· Date: 1-/lY✓ V?/ 

County Attorney Lynn Hoshihara, Kerry Parsons or Designee 

Department Funding Review 
Approved as written: 

Date: ___ ___ 

IT Review (if applicable) 
Approved as written: 

Date: _ _____ 

Revised September 22, 2020 



DeRita Mason 

From: Lynn Hoshihara 
Sent: Friday, January 15, 20211:10 PM 
To: DeRita Mason; Parsons, Kerry 
Subject: Re: C17-2535-HR final amendment/renewal 

This is approved to legal sufficiency. 

Lynn M. Hoshihara 

County Attorney 

Okaloosa County, Florida 

Please note: Due to Florida's very broad public records laws, most written communications to or from County employees regarding 
County business are public records, available to the public and media upon request. Therefore, this written e-mail communication, 
including your e-mail address, may be subject to public disclosure. 

From: DeRita Mason 
Sent: Friday, January 15, 20211:17:37 PM 

To: Lynn Hoshihara; Parsons, Kerry 
Subject: RE: (17-2535-HR final amendment/renewal 

See attached with revisions. 

DeRita Mason 

DeRita Mason, CPPB 
Senior Contracts and Lease Coordinator 
Okaloosa County Purchasing Department 
54 79A Old Bethel Road 
Crestview, Florida 32536 
(850) 689-5960 
dmason@myokaloosa.com 

"Please note: Due to Florida's ve,ry broad public records laws, most v-:ritten communications 10 or from County employees regarding County business are public 
records, available to the publk :md media upon request. Therdore, this written e-mail communication, including your e-mail address, may be su~icct to public 
disclosure." 

From: Lynn Hoshihara <lhoshihara@myokaloosa.com> 
Sent: Friday, January 15, 202110:30 AM 

To: DeRita Mason <dmason@myokaloosa.com>; Parsons, Kerry <KParsons@ngn-tally.com> 

1 

mailto:KParsons@ngn-tally.com
mailto:dmason@myokaloosa.com
mailto:lhoshihara@myokaloosa.com
mailto:dmason@myokaloosa.com


FOURTH AMENDMENT TO CONTRACT C17-2535-HR 
LANDRUMHR WORKFORCE SOLUTIONS, INC. 

This Fourth Amendment made and entered into this 16th day of Feb. , 2021, hereby 
renf:lWS and amends contract C17-2535-HR, dated March 8, 2017, by and between Okaloosa 
County, Florida, (hereinafter the "County'') and LandrumHR Worlcforce Solutions, Inc. 
(hereinafter the "Contractor''). 

WHEREAS, on March 8, 2017, the County and Contractor entered into a contract, Cl 7-
2535-HR, which provides temporary employee staffing for the County; and 

WHEREAS, the County and Contractor wish to renew for one (I) final year beginning on 
March 8, 2021; and 

WHEREAS, the County and Contractor wish to add additional pay rates listed under 
Exhibit "A" for the year 2021, which is attached and incorporated per this amendment and listed 
below. 

NOW THEREFORE, in consideration of the mutual covenants herein and other good and 
valuable consideration, the parties hereby agree to amend Cl 7-2535-HR as follows: 

I. Cl7-2535-HR is hereby renewed for one (I) additional year, the tenn will begin on March 
8, 2021 and end on March 7, 2022. 

2. Cl 7-2535-HR is hereby amended to incorporate Exhibit "A", 2021 Okaloosa County pay 
rates attached hereto and incorporate herein. 

3. All other provisions of the Contract shall remain in full force and effect through the 
duration of the renewal. 

IN WITNESS WHEREOF, the parties hereto have executed this renewal and amendment 
as ofthe day and year first written. 

LANDRUMHR WORK.FORCE SOLUTIONS, INC. 
FLORIDA 

~1;'¼oid1ni-

CONTRACT#: C17-2535-HR 
LANDRUMHR WORKFORCE SOLUTIONS, INC. 

A TEMPORARY EMPLOYEE STAFFING 
EXPIRES: 03/07/2022 

~n:lt::r.~----~~·~J.D.P 
Cleric of Circuit Court 

Page 1 of 1 
Cl7-2535-HR 



--------··----··-·--. 

Proposed 2021 Okaloosa County Rates 

fue('Jltr;,,1 

Pay Ranges with Applicable percentage markups - Recruited by Landrum 

Workers' Compensation 
Classification 

$8.65-$9.99 $10.00-$12.00 $12.01-$14.50 $!4,51-$16.50 $16.50-$20.00 $20.01-$28.00 $28.01 and above 
5506 51.4 ~ 46.2% 42.3 b 39.6% 37.2% 33.9% ~2.4% 
5509 S3.0 o 48.8% 45.0 b 42.1% 39.5% 36.5% 35. % 
5'" . .· 47' < ,_ -~3;, 0 • '" u= JK -- 25.2 0 ,4, 
740 47.8 4 .5% 'l8.0 b 35.1% 32.3% 30. 28. % 
t>2 4,; h 4 .5% . 

,-<h.11 . 33.1'1'" ·- 2x.1 
758 44.4 3 .3% 34.8% 31.9% 9.1% 26.9 0 24. %
,,9 47.6 42,>% ... , J.% •4.<% 2.1 '"·' L7, -8264 48.0 0 42.7% 38.2 Vo 35. 2.5 0 30.3% 28.2% 
82 4• 4, % .1¥. 1. 27 0 26.2% 
8380 45.1 4n.O% 3"i.5Yo 32.6 0 9.8 27.6% 25.E% 
8"'8~ -<7. 3, -,u.2% ·% 71. % 
8393 4V o 35.i-.= 31.7% 29.0% •.• 23 3'Yo 21.>% 
86(1 38.5 33.3"' 29.a"'o 26.h'Vo H,2 21.4% .9% 
8602 39.5 34.3% 30.4% 27.7% 25.2 21.9% 20.5% 
874:> -<X. 0 -<-<.II- -''-1. '"'o ,m4% 24.0 20 7% 1a 2% 
8810 40.3% 35.2% 30.7% 27.8% 15.0 0 22.8% 20.7% 

. Kx20 3c;_7% ·% 27 x= ~s.o ,,..,._8% 20.7% 
8832 38.3% 3>,0% 29.1% 26.4% '4.0% 20.7% 19.2% 
8RfiR :t8.4% 33.2% ,9, % 2n "% 24 1'¾ 7n,u= 19.4% 
8871 40.3% 35.2% 30. % 27.8% 25.0"' 22.8% 20.7% 
Q014 44 /'Vn .0% ~ "<\/ 4% 76,t,;% 25.2% 
9015 47.1% 42.0% 37. % 346% 31.8% 29.6 , 27.5% 
ao5n 42 .9% 3• "' 28 ,_ 
9102 47.1% A2,0% •7 0 34.6% 31.8 29.6 0 27.5% 

"4 an 3>.3% 29.4 ¥o 26.7% 74 2 2n,9 1Qc;% 
9402 4a,3% 44.7% 40.9% 3X,1% 35.7 ~2.4% 30.9% 
941n 43.9% 38.8% 34.3% •1.4% 28.6% 26.4% 24.3% 

https://20.01-$28.00
https://16.50-$20.00
https://4,51-$16.50
https://12.01-$14.50
https://10.00-$12.00
https://8.65-$9.99


Proposed 2021 Okaloosa County Rates 

t:00 

Pay Ranges with Applicable percentage markups - Referred by Okaloosa County 

Workers' Compensation 

Classification 
$8.65-$9.99 $10.00-$12.00 $12.01-$14.50 $14.51-$16.50 $16.50-$20.00 $20.01-$28.00 $28.01 and above 

5r 6 44.7"" · 41.h= ••.s% 36.4% 34.' v, 3,, 311_ 
509 47,0% 43.8% m•.5% ••.1% 3,; o 34.' % 33.5% 
hi "lh. 5% 32.... ...,,0 -''-1. '% 26 '-I 25.-. J-< "'""-

4(3 41.8% 37.5% 33 '% , ~1 29.3 • 28.1 ~ 2 . % 
·. ,,._ '-I h- ,o/n 'J'-1· -'-'.3 0 ll-..1 0 'J ...,_ 

7580 8.4% 34.3% 3n ,Yo 27. o 26.1 o 24.9 o 2 .' % 
7 ...'-1() 1 -<I, 0 . . .3% 30. -''4 2 '- 0 2:>. 'V-

•264 2 [OYo 37.7% : 3.7 0 <1.3° 79~ 2 . 26,7% 
O.2% ·~s 2 2v 2.4 11"'o 

83•• .1% " 0 31.0 28 6 26.8 • .6 ' 24.0%0 

8 2·, ., 1.3% 
8393 34 % 31.0 o '" 2~.7 J3.8 o 2 . 0 "JO. o 

2K7'- 215 'IU 

f 6[ 2 32 % 29.7% .6% 24.4 19.9 lx. , 
~ 71, -'· .1x.S% a.'V~ -'-< n<.t% 114 
8 1 34.3 30 2 .2% 23. % 22. 20.8% 19.2 

2. ' 19 
8 3 1.7 28.4% 2 . 23. 1. 0 18.6% 170 

nt."' 2 1. o _xw;. ·17, 

887 4. 30.2 2 2~ 8 .. 0 2 .8% 19. %0 

074 3 27 2 
015 ,1 37, ,0 30 % 28.8 ,h= 26.0%0 

3 . ,, % 2 6 "l'----i4 .1°, 3 . % 3.0 ,o. 2 . .6% 26 
9 4 • 2 .7% l0 2 . 
9 2 4 , 4 .2% 37.1% 34. , .0• 30.3% 29.1% 
q41n C 7.'% . 33,8% 29,8% 27,4 0 2 ,h' 24,n~O 22.8% 

https://20.01-$28.00
https://16.50-$20.00
https://14.51-$16.50
https://12.01-$14.50
https://10.00-$12.00
https://8.65-$9.99


CONTRACT, LEASE, AGREEMENT CONTROL FORM 

Date: 03/05/2020 

Contract/Lease Control#: Cl7-2535-HR 

Procurement#: 

Contract/Lease Type: 

Award To/Lessee: 

Owner/Lessor: 

Effective Date: 

Expiration Date: 

Description of 

Department: 

Department Monitor: 

Monitor's Telephone#: 

Monitor's FAX # or E-mail: 

Closed: 

Cc: BCC RECORDS 

RFP HR 07-17 

CONTRACT 

LANDRUMHR WORKFORCE SOLUTIONS INC. 

OKALOOSA COUNTY 

03/08/2017 

03/07/2021W/l l YR RENEWAL 

TEMPORARY EMPLOYEE STAFFING 

HR 

SISSON 

850-689-5870 

ESISSON@MYOKALOOSA.COM 

mailto:ESISSON@MYOKALOOSA.COM


DATE (MM/OOIYYYY) 
ACORD" 
~ 

CERTIFICATE OF LIABILITY INSURANCE I 12/29/2020 

THIS CERTIFICATE JS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the pollcy(les) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

..,..,NTACT
PRODUCER Libert~Mutual Insurance Co. National Insurance East NAME: 

2000 estwood Dr. r.~£>NJ_ "'-••· ~ol: 
Wausau, WI 54401 E-MAIL 

ADDRESS: CMeCertProductionrrillibertvMutual.com 

INSURER'S' AFFORDING COVERAGE NAIC# 

www.LibertyMutual.com INSURER A: Libertv Mutual Fire Insurance Comna"'' 23035 

INSURED INSURER B: 

Landrum Human Resource Companies, Inc., Etal 
6723 Plantation Road 

INSURER C: 

Pensacola FL 32504-0698 INSURER D: 

INSURERE: 

INSURER F: 

COVERAGES CERTIFICATE NUMBER· 59359548 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RFSPECT TO WH!CH TH\S 
CERTIF1(.A!"I= MAY BE l~SUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCR!BED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE 1AODL sue, 1,::1~%~, ,.~~Mi~. LIMITS 

Lffi POLICY NUMBER 

COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE ' ICL.AIMS-MADE □ OCCUR ~~EM~ES 'i'E~c;~~~nce' ' 
MED EXP (Any one person} ' -
PERSONAL & ADV INJURY ' -

GEN'L AGGREGATE LIMIT APPLIES PER: 
GENERAL AGGREGATE 'l POLICY □ iJ~8T □ LOC 
PRODUCTS - COMP/OP AGG ' 

OTHER: 
I ' 

AUTOMOBILE LIABILITY 
7E~~~~~~llNGLE LIMIT ' -

ANY AUTO 
BODILY INJURY (Per person) ' ,_ 

OWNED 
- SCHEDULED BODILY INJURY (Per ecc1dent) $ 

f------ AUTOS ONLY f------ AUTOS 
HIRED NON-OWNED f,ROPERTY DAMAGE 

' AUTOS ONLY AUTOS ONLY 
Per accident -~ 

- f------

' 
UMBRELLA LIAS ~ OCCUR 

EACH OCCURRENCE ' f------

EXCESS LIAS CLAIMS-MADE AGGREGATE ' 
DED I I RETENTION $ ' 

A WORKERS COMPENSATION ✓ WA2-65D-428303-061 1/1/2021 1/1/2022 ✓ i ~f~TUTE I I OTH-
ER 

ANO EMPLOYERS' LIABILITY YIN WC2-651-291281-161 1/1/2021 1/1/2022 
ANYPROPRIETORIPARTNERIEXECUTIVE ~I 

E.L EACH ACCIDENT s 1 000 000 
OFFICERfMEMBER EXCLUDED? NIA 
(Mandatory In NH) 

EL DISEASE - EA EMPLOYEE 
$1 ,..,..,.. ,..,..,.. 

If yes, desclibe under 
DESCRIPTION OF OPERATIONS below 

EL DISEASE - POLICY LIMIT s 1 000 ODO 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES !ACORD 101, Addltlonal Remark• Schedule, may be attached If more ,pace I• required) 

workers Compensation coverage for Employees leased to but not subcontrac~ors of D~B Builders, Inc., 670 Molino ~oad, Molino, FL 32577. 
Waiver of subrogation is included in favor of the certificate holder, where required by written contract, and where aoollcable bv law 

Cl 

CONTRACT#: CH-2535-HR 
LANDRUMHR WORKFORCE SOLUTIONS, INC. 
TEMPORARY EMPLOYEE STAFFING 

-
-

REVISION NUMBER· 

CERTIFICATE HOLDER 

Okaloosa County 
5479A Old Bethel Road 
Crestview FL 32536 

EXPIRES: 03/07/2021 W/1 1 YR RENEWAL 
-·- - - _____i. 

THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTAT,VE A(:J.J(Ji,1:li_, lli'\i, 'Y1~L 

Roberta Johnson 7/ yr V 
' © 1988-2015 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORDACORD 25 (2016/03) 

59359546 I LM_2802 I 1/21-1/22 - D&B Builders, Inc I Connie Myszka I 12/29/2020 3:15:07 PM ICSTI I Page: Of l 



I DATE (MM/0D/YYYY) ACORD®. - CERTIFICATE OF LIABILITY INSURANCE 11110/2020 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

PRODUCER 
Arthur J. Gallagher Risk Management Services, Inc. 

Suite 300 
Tequesta, FL 33469 

INSURED 
Landrum Human Resource Companies, Inc 
6723 Plantation Road 
Pensacola, FL 32504 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(las) must have ADDITIONAL INSURED provisions or be endoraad, 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endoraement. A statement on 
this certificate does not confer rights to the certificate holder In lieu of such endorsement/a). 

~-~-~-- Stonehenge Certmcates 

7 027 1• u~•: --~·-• GGB.Tequesta.Certs@ajg.com
..•. 

INSURER($) AFFORDING CO\IERAGE NAICt 

INSURER A :Zurich American Insurance Company 16535 

INSURER e :American Guarantee & Uabilitv Ins Co 

INBURERC: 

INSURER D: 

INBURERE: 

INSURER F ! 

COVERAGES CERTIFICATE NUMBER·UJTY46ZX REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

"i..T-R TYPE OF INSURANCE == POLICY NUMBER ~~ LIMITS 

A X COMMERCIAL GENERAL LIABILITY 
-rv,,J<n,JUQ/ ,...,, 

EACH OCCURRENCE $ 1,000,000 

I CLAIMS.MADE [8] OCCUR PREM~ESIEe-:.:.::::~_tl9!'1' • 100,000 

- MED EXP /Ally one person) $ 10,000 

X X PERSONAL & Ar:N INJURY $ 1,000,000 
t- ·---

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE I 3,000,000RPOLICY [Kl ff8,: □ LOC PRODUCTS - COMP/OP AGG $ 3,000,000 

OTHER: $ 

A AUTOMOBILE UABIUTY -rvo. v,:,:,, ~,t:-00 10/01/2020 
t-

10/01/2021 ~ ' 1,000,000 
ANY AUTO BODILY INJURY (Per person) $ 

>- OWNED - SCHEDULED X X BODILY INJURY (Per accident) $- AUTOS ONLY - AUTOS 

X HIRED X NON-OWNED 
iPer accident\'"A""'" $- AUTOS ONLY - AUTOS ONLY 

' B X UMBRELlA UAB ~ OCCUR 
,.,,.,._. vv, ,.,u,:..4-v, 10/01/2020 10/01/2021 EACH OCCURRENCE ' 

7,000.000- I CLAIMS-MADEEXCESS LIAB AGGREGATE $ 7,000,000 

OED I I RETENTION $ •
WORKERS COMPENSATION I PEo I 1u,:,
AND EMPLOYERS' LlABILITY YIN 
ANY PROPRIETOR/PARTNER/EXECUTIVE □ E.L. EACH ACCIDENT ' OFFICER/MEMBER EXCLUDED? NIA 
(Mandatory In NH) E.L. DISEASE - EA EMPLOYEE I 

grs9C~ftft~~ ~'gPERATIONS below E.L, DISEASE - POLICY UMIT $ 
A vommerrca, "'' ,me •rv-, 590r.>e I I -07 10!01/2020 10/01/2021 tmpIoyees uIsnones1 '""''s ; 1,vuV,UU\J 

Professional Liability PRA 5906811-07 Each Claim $ 2,000,000 
Aggregate $ 3,000,000 

$ 

DESCRIPTION OF OPERATIONS/ LOCATIONS /VEHICLES (ACORD 101. Addltlonel Ramarks Schedule, may be attached if more spacs is required) 

The above General Liability and Automoble policies have Blanket Additional Insured and Blanket Waiver of Subrogation. The Umbrella Policy indicated above is a Follow 
Form Polley a~_d as ,S.~t;:h, fQllo":':i: the General Liability and Automobile for the Blanket Additional Insured and Blanket Waiver of SubrogaUon. Prhi18ry NonCqntributory & 
Waiver,of-Subl'Ogatio,n a~"aqtprn,_a,~tally included -as-required by written-contract and/or agreement under the GeneraLLiablllty & Automobile; General tiability-inctudes 
Designated Project Limits of Insurance at $3,000,000 Designated Project Aggregate Limit and $5,000,000 Combined Total Designated Project Aggregate Limit; Umbrella is 
follow form; all subject to the terms, conditions and exclusions within the policy. EPLI- Beazley- POLICY #MR201072; POLICY TERM 10/1/20-10/01/21 $3,000,000 
MAXIMUM LIMIT OF LIABILITY FOR EACH CLAIM. $3,000,000 THIRD-PARTY DISCRIMINATION LIMIT OF LIABILITY. $3,000,000 PUNITIVE. EXEMPLARY AND 
MULTIPLE DAMAGES LIMIT OF LIABILITY. $7,000.000 MAXIMUM AGGREGATE LIMIT 0 
per client company $1,000,000 Max Aggregate of Liability Each Claim per client company C 
;continued next pace) 

CERTIFICATE HOLDER CAI 

s, 
n 
Al. 

- -·------·· • •. ••• -~ I e-1..el!•.. .,, __1-, ,-.1-:-

CONTRACT#: C17-2535-HR -
LANDRUM HR WORKFORCE SOLUTIONS, INC. -
TEMPORARY EMPLOYEE STAFFING 
EXPIRES: 03/07/2021 W1 1 YR RENEWAL 

1-------~-~-----------------~--~
AUTHORIZED REPRESENTATIVE 

302 N. Wilson Street, Suite 203 
Crestview, FL 32536 

Okaloosa County Board of County Commissioners 

Page1of2 © 1988-2015 ACORD CORPORATION. All rights reserved. 
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AGENCY CUSTOMER ID: __________________ 
LOC #: _______ 

Page2of2ADDITIONAL REMARKS SCHEDULE 
PRODUCER 
Arthur J. Gallagher Risk Management Services, Inc. 

INSURED 
Landrum Human Resource Companies, Inc 

POLICY NUMBER 

CARRIER INA.IC CODE 

ISSUE DATE: 11/10'2020 

AnnlTlnMAt REMARKS 

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM, 

FORM NUMBER: FORM TITLE: 

(continued from previous page) 

Retention- Zurich American Insurance Company; POLICY# PRA 5908811-07 $1,000,000 Employee Dishonesty; $1,000,000 
Forgery or Alteration; $1,000,000 Inside the Premises; $1,000,000 Outside the Premises; $2,000,000 Computer Fraud; 
$1,000,000 Money Orders & Counterfeit Paper Currency; $1,000,000 Client's Property Coverage; $2,000,000 Funds 
Transfer Fraud. CYBER LIABILITY 10/l/2020-10/1/21 Landmark American Insurance Company: Policy# LCY785047~ 
$2,000,000 Limits.Directors & Officers Liability; l0/1/20-lO/l/21 Zurich American Ins Co - MPL Ol39366-06-
Retention/SIR-$S0,000-$5,000,000 Each Occurrence $1,000,000 Additional Limit for Defense Costs $6,000,000 Combined 
Aggregate. Stop Gap included for states of North Dakota, Ohio, Washington, Wyoming under policy #PRA 5908811-07 at 
limits of $lm/$1m/$lm effective 10/1/20-10/1/21. Professional Liability Policy #PRA5908811-07 referenced above has 
a $50,000 Deductible "Each Wrongful Act" Retention. schedule of entities that may be covered under these policies; 
certain policies do not apply to certain entities: Landrum Human Resource Companies, Inc; Landrum Human Resource 
Companies, Inc. II; hrQ, Inc; Landrum Professional Employer Services, Inc. I; Landrum Professional Employer 
Services, Inc. II; Landrum Professional Employer services, Inc. III; Landrum Professional Employer Services, Inc. 
IV; Landrum Workforce Solutions, Inc; Land:i:·um Workforce Solutions II, Inc; Landrum Administrative Services, Inc; 
Landrum Companies, Inc; Landrum Family Partnership, LTD; Accredited Holdings, LLC; Accredited Insurance, LTD; 
Amstaff Human Resources, Inc. VI dba Landrum Professional Employer Servies, Inc V; Landrum Professional Employer 
Services Retirement Savings Plan, and LandrumHR SJR. 

ACORD 101 (2008/01) © 2008 ACORD CORPORATION, All rights reserved. 
CERTIFICATE NUMBER: UJTV46ZXThe ACORD name and logo are registered marks of ACORD 



PROCUREMENT/CONTRACT/LEASE 
INTERNAL COORDINATION SHEET 

Procurement/Contract/Lease Number: C\J-Z 535- ftr( Tracking Number:]Zl/y 

Procurement/Contractor/Lessee Name: L»'ncJ"-' Yl"L Grant Funded: YES_ NOj, 
Purpose: _ l'Z_ _ ...,,._W r&t /_)£.-'-'-....!.4,--\,-Yl .::..c..._m...!C..k.t-'-------'n'----'----f- - -----~ !:{: ~ ~ a:rn e~d ::...._ 
Date/Term: _'3=---.,,_1_------=2=-----cf...__ ' l. Q( GREATER THAN $100,000 

Amount: _________ 2. 0 GREATER THAN $50,000 

Department: _ H -(Z_ 3. 0_._.___---'----- $50,000 OR LESS 

Dept. Monitor Name: ___ ~ _,S ~ c1/V\...__· s<..-,o<... f---..........,:s ..,___,_=------

Purchasing Review 

p(:~u!~~cnt or h/7~:/le-ase requirements are met: 
Y..1fJfL l_!__L v - Date: IZ -'J,/.)"-{

/ 
7 

Purchasing Director or designee Jeff Hyde, DeRita Mason, Jesica Darr 

2CFR Compliance Review (if required) 

Approved as written: r/0 ~lk~ ~J.J 
Date: _____ _ 

Grants Coordinator Danielle Garcia 

Risk Management Review 

~ J2tv\-~ CkJc)J)cJ&fApproved as written: 

Date: 1Z-3r-1 <J 
Edith Gibson or Karen Donaldson 

. County Attorney Review 

Approved as written: kl J/n~ OJJe-~ 
Datef ,-'J-?,lJ ~ / --Jc:;.. C 

County Attorney Gregory T. Stewart, Lynn Hoshihara, Kerry Parsons or Designee 

Followin Okaloosa Count a roval: 
Clerk Finance 

Document has been received: 

Date: ______ 

FlnanceManagerorde~gnee 

Revised November 3, 2017 



DeRita Mason 

From: Parsons, Kerry < KParsons@ngn-tally.com> 
Sent: Wednesday, January 15, 2020 12:39 PM 
To: DeRita Mason 
Cc: Lynn Hoshihara 
Subject: RE: (17-2535-HR Landrum 

This is approved for legal purposes. 

Kerry A. Parsons, Esq. 
Ntbo_rs
Giblin&
Nickerson-. 
1500 Mahan Dr. Ste. 200 
Tallahassee, FL 32308 
T. (850) 224-4070 
Kparsons@ngn-tally.com 

The information contained in this e-mail message is intended for the personal and confidential use of the recipient(s) named above. This message 
and its attachments may be an attorney-client communication and, as such, is privileged and confidential. If the reader of this message is not the 
intended recipient or an agent responsible for delivering it to the intended recipient, you are hereby notified that you have received this document in 
error and that any review, dissemination, distribution, or copying of this message is strictly prohibited. If you have received this communication in 
error, please notify us immediately by telephone or e-mail and delete the original message. Thank you! 

From: DeRita Mason <dmason@myokaloosa.com> 
Sent: Friday, January 10, 2020 10:07 AM 
To: Parsons, Kerry <KParsons@ngn-tally.com> 
Cc: Lynn Hoshihara <lhoshihara@myokaloosa.com> 
Subject: (17-2535-HR Landrum 

Kerry, 

You have previously approved this, however, I was just informed that they had a name change. 
I have made the changes and highlighted for easy review. 
Please let me know if this is okay to move forward with. 

Thank you, 

DeRita Mason 

1 
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DeRita Mason 

From: Parsons, Kerry <KParsons@ngn-tally.com> 
Sent: Sunday, January 5, 2020 5:37 PM 
To: DeRita Mason 
Cc: Lynn Hoshihara; Karen Donaldson 
Subject: RE: C17-2535-HR 

Amendment No. 3 is approved for legal purposes. 

Kerry A. Parsons, Esq. 

N~rs
2tcr:JJn.. 
1500 Mahan Dr. Ste. 200 
Tallahassee, FL 32308 
T. (850) 224-4070 
Kparsons@ngn-tally.com 

The information contained in this e-mail message is intended for the personal and confidential use of the recipient(s) named above. This message 
and its attachments may be an attorney-client communication and, as such, is privileged and confidential. If the reader of this message is not the 
intended recipient or an agent responsible for delivering it to the intended recipient, you are hereby notified that you have received this document in 
error and that any review, dissemination, distribution, or copying of this message is strictly prohibited. ff you have received this communication in 
error, please notify us immediately by telephone or e-mail and delete the original message. Thank you! 

From: DeRita Mason <dmason@myokaloosa.com> 
Sent: Monday, December 30, 2019 11:56 AM 
To: Parsons, Kerry <KParsons@ngn-tally.com> 
Cc: Lynn Hoshihara <lhoshihara@myokaloosa.com>; Karen Donaldson <kdonaldson@myokaloosa.com> 
Subject: (17-2535-HR 

Please review and approve. 

Thank you, 

DeRita Mason 

DeRita Mason 
Contracts and Lease Coordinator 
Okaloosa County Purchasing Department 
54 79A Old Bethel Road 

1 
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DeRita Mason 

From: Karen Donaldson 
Sent: Tuesday, December 31, 2019 10:54 AM 
To: DeRita Mason 
Subject: RE: C17-2535-HR 

DeRita 

This is approved by risk management for insurance purposes. 

Thank you 

:Kwt.en !i>onaU,on 

Karen Donaldson 
Public Records and Contracts Specialist 
Okaloosa County Risk Management ***Risk Management has moved*** 
302 N Wilson Street, Suite 301 Please note new Address 
Crestview, Fl. 32536 
850.683.6207 
KDonaldson@myokaloosa.com 

Please note: Due to Florida's very broad public records laws, most written communications to or.from county 
employees regarding county business are public records, available to the public and media upon request. There.fore, 
this written e-mail communication, including your e-mail address, may be subject to public disclornre. 

From: DeRita Mason <dmason@myokaloosa.com> 
Sent: Monday, December 30, 2019 10:56 AM 
To: 'Parsons, Kerry' <KParsons@ngn-tally.com> 
Cc: Lynn Hoshihara <lhoshihara@myokaloosa.com>; Karen Donaldson <kdonaldson@myokaloosa.com> 
Subject: C17-2535-HR 

Please review and approve. 

Thank you, 

DeRita Mason 

1 
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CONTRACT#: C17-2535-HR 
LANDRUM STAFFING SERVICES, INC. 
TEMPORARY EMPLOYEE STAFFING 
EXPIRES: 03/07/2021 W1 1 YR RENEWAL 

THIRD AMENDMENT TO THE AGREEMENT BETWEEN OKALOOSA 
COUNTY FLORIDA AND 

LANDRUMHR WORKFORCE SOLUTIONS, INC. 
CONTRACT NO. Cl7-2535-HR 

This Third Amendment to the Agreement between Okaloosa County, a political subdivision of the 
state of~ltrt ~hzozuounty"), and Landrum Staffing Services, [nc .. , executed this - ---
day of _____, 20__, is made a part of the original Agreement dated March 8, 2017, 
Contract No. C 17-2535-HR (the "original Agreement'), incorporated herein by reference. The 
County and Contractor hereby agree as follows: 

1. OPTION TO RENEW. The parties hereby wish to exercise their third one year option to renew 
the original Agreement for an additional one (1) year term in accordance with Section 3 of the 
original Agreement. 

2. EFFECTIVE DA TE OF RENEW AL TERM. The Effective Date of this Amendment shall 
commence March 8, 2020 and shall terminate no later than March 7, 2021. 

Company name is being changed from Landrum Staffing Services, lnc, to LandrumHR Workforce 
Solutions, Inc. 

See Attachment "B" for updated Rates. 

3. INSURANCE. Effective for the term ofrenewal, the parties wish to amend the original Agreement 
"Insurance Requirements" and replace with Attachment "A" of this Amendment. 

4. COMPENSATION. Compensation for this renewal term of the Agreement shall: 

Stay the same as set forth in Section __ of the original Agreement (''Compensation') and/or any 
amendments thereto; or 

Exhibit "A" of the original Agreement ("Compensation") shall be revised as follows: 

See Attachment "B" for updated Rates 

5. PROHIBITION AGAINST CONTRACTING WITH SCRUTINIZED COMPANIES. 
Pursuant to Florida Statutes Section 215.4725, contracting with any entity that is listed on the 
Scrutinized Companies that Boycott Israel List or that is engaged in the boycott of Israel is 
prohibited. Contractors must certify that the company is not participating in a boycott of Israel. 



----------

-Any contract entered into or renewed after July I, 2018 shall be terminated at the County's option 
if the company is listed on the Scrutinized Companies that Boycott Israel List or engaged in the 
boycott of Israel. Contractors must submit the certification that is attached to this agreement as 
Attachment "C". Submitting a false certification shall be deemed a material breach of contract. 
The County shall provide notice, in writing, to the Contractor of the County's determination 
concerning the false certification. The Contractor shall have ninety (90) days following receipt of 
the notice to respond in writing and demonstrate that the determination was in error. If the 
Contractor does not demonstrate that the County's determination of false certification was made 
in error, then the County shall have the right to terminate the contract and seek civil remedies 
pursuant to Florida Statute Section 215.4725. 

6. CIVIL RIGHTS. The Contractor agrees to comply with pertinent statutes, Executive Orders and 
such rules as are promulgated to ensure that no person shall, on the grounds of race, creed, color, 
national origin, sex, age, or disability be excluded from participating in any activity conducted 
with or benefiting from Federal assistance. This provision binds the Contractor and subcontractors 
from the bid solicitation period through the completion ofthe contract. This provision is in addition 
to that required by Title VI of the Civil Rights Act of 1964. 

7. COMPLIANCE WITH NONDISCRIMINATION REQUIREMENTS. During the 
performance of this Agreement, the Contractor, for itself, its assignees, and successors in interest, 
agrees as follows: 

a. Compliance with Regulations: The Contractor will comply with the Title VI List 
of Pertinent Nondiscrimination Acts and Authorities, as they may be amended from time 
to time, which are herein incorporated and attached hereto as Attachment "D". 

b. Nondiscrimination: The Contractor, with regard to the work performed by it during 
the Agreement, will not discriminate on the grounds of race, color, or national origin in the 
selection and retention of subcontractors, including procurements of materials and leases 
of equipment. The Contractor will not participate directly or indirectly in the 
discrimination prohibited by the Nondiscrimination Acts and Authorities, including 
employment practices when the contract covers any activity, project, or program set forth 
in Appendix B of 49 CFR part 21. 

c. Solicitations for Subcontracts, including Procurements of Materials and 
Equipment: In all solicitations, either by competitive bidding or negotiation made by the 
Contractor for work to be performed under a subcontract, including procurements of 
materials, or leases of equipment, each potential subcontractor or supplier will be notified 
by the Contractor of the contractor's obligations under this contract and the 
Nondiscrimination Acts and Authorities on the grounds of race, color, or national origin. 

d. Information and Reports: The Contractor will provide all information and reports 
required by the Acts, the Regulations, and directives issued pursuant thereto and will permit 
access to its books, records, accounts, other sources of information, and its facilities as may 
be determined by the County or other governmental entity to be pertinent to ascertain 
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----------

- compliance with such Nondiscrimination Acts and Authorities and instructions. Where 
any information required ofa contractor is in the exclusive possession of another who fails 
or refuses to furnish the information, the Contractor will so certify to the County or the 
other governmental entity, as appropriate, and will set forth what efforts it has made to 
obtain the information. 

e. Sanctions for Noncompliance: In the event of a Contractor's noncompliance with 
the non-discrimination provisions of this contract, the County will impose such contract 
sanctions as it or another applicable state or federal governmental entity may determine to 
be appropriate, including, but not limited to: 

a. Withholding payments to the Contractor under the Agreement until the 
Contractor complies; and/or 

b. Cancelling, terminating, or suspending the Agreement, in whole or in part. 

f. Incorporation of Provisions: The Contractor will include the provisions of 
paragraphs one through six in every subcontract, including procurements of materials and 
leases of equipment, unless exempt by the Acts, the Regulations, and directives issued 
pursuant thereto. The Contractor will take action with respect to any subcontract or 
procurement as the County may direct as a means of enforcing such provisions including 
sanctions for noncompliance. Provided, that if the Contractor becomes involved in, or is 
threatened with litigation by a subcontractor, or supplier because of such direction, the 
Contractor may request the County to enter into any litigation to protect the interests of the 
County. In addition, the Contractor may request the United States to enter into the litigation 
to protect the interests of the United States. 

8. OTHER PROVISIONS REMAIN IN EFFECT. Except as specifically modified herein, all 
terms and conditions of the original Agreement between the parties, dated March 8, 2017 and any 
amendments thereto, shall remain in full force and effect. 

9. CONFLICTING PROVISIONS. The terms, statements, requirements, or provisions contained 
in this Amendment shall prevail and be given superior effect and priority over any conflicting or 
inconsistent terms, statements, requirements or provisions contained in any other document or 
attachment. 

(Remainder of Page Intentionally Left Blank) 
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---------

IN WITNESS WHEREOF, the parties hereto have executed this Amendment on the day 
and year first written above. 

WITNESS: 

ii::rd 
~f>,ne> £ _lfollk 

Print Name 

ATTEST: OKALOOSA COUNTY, FLORIDA 
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ATTACHMENT "A" 
Insurance Requirements 
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GENERAL SERVICES INSURANCE REQUIREMENTS 
REVISED: 01/2/2019 

CONTRACTORS INSURANCE 

1. The Contractor shall not commence any work in connection with this Agreement 
until he has obtained all required insurance and the certificate of insurance has been 
approved by the Okaloosa County Risk Manager or designee. 

2. All insurance policies shall be with insurers authorized to do business in the State 
of Florida. Insuring company is required to have a minimum rating of A, Class X 
in the Best Key Rating Guide published by A.M. Best & Co. Inc. 

3. All insurance shall include the interest of all entities named and their respective 
officials, employees & volunteers of each and all other interests as may be 
reasonably required by Okaloosa County. The coverage afforded the Additional 
Insured under this policy shall be primary insurance. If the Additional Insured have 
other insurance that is applicable to the loss, such other insurance shall be on an 
excess or contingent basis. The amount of the company's liability under this policy 
shall not be reduced by the existence of such other insurance. 

4. Where applicable the County shall be shown as an Additional Insured with a waiver 
of Subrogation on the Certificate of Insurance. 

5. The County shall retain the right to reject all insurance policies that do not meet the 
requirement of this Agreement. Further, the County reserves the right to change 
these insurance requirements with 60-day prior written notice to the Contractor. 

6. The County reserves the right at any time to require the Contractor to provide copies 
(redacted if necessary) of any insurance policies to document the insurance 
coverage specified in this Agreement. 

7. Any subsidiaries used shall also be required to obtain and maintain the same 
insurance requirements as are being required herein of the Contractor. 

8. Any exclusions or provisions in the insurance maintained by the Contractor that 
excludes coverage for work contemplated in this agreement shall be deemed 
unacceptable and shall be considered breach of contract. 

WORKERS' COMPENSATION INSURANCE 

1. The Contractor shall secure and maintain during the life of this Agreement Workers' 
Compensation insurance for all ofhis employees employed for the project or any site 
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connected with the work, including supervision, administration or management, of 
this project and in case any work is sublet, with the approval of the County, the 
Contractor shall require the Subcontractor similarly to provide Workers' 
Compensation insurance for all employees employed at the site of the project, and 
such evidence of insurance shall be furnished to the County not less than ten ( l 0) days 
prior to the commencement of any and all sub-contractual Agreements which have 
been approved by the County. 

2. Contractor must be in compliance with all applicable State and Federal workers' 
compensation laws, including the U.S. Longshore Harbor Workers' Act or Jones Act, 
if applicable. 

3. No class of employee, including the Contractor himself, shall be excluded from the 
Workers' Compensation insurance coverage. The Workers' Compensation insurance 
shall also include Employer's Liability coverage. 

BUSINESS AUTOMOBILE LIABILITY 

Coverage must be afforded for all Owned, Hired, Scheduled, and Non-Owned vehicles for Bodily 
Injury and Property Damage in an amount not less than $1,000,000 combined single limit each 
accident. If the contractor does not own vehicles, the contractor shall maintain coverage for Hired 
& Non-Owned Auto Liability, which may be satisfied by way of endorsement to the Commercial 
General Liability policy or separate Business Auto Policy. Contractor must maintain this 
insurance coverage throughout the life of this Agreement. 

COMMERCIAL GENERAL LIABILITY INSURANCE 

I. The Contractor shall carry Commercial General Liability insurance against all claims 
for Bodily Iajury, Property Damage and Personal and Advertising Injury caused by the 
Contractor. 

2. Commercial General Liability coverage shall include the following: 

I.) Premises & Operations Liability 
2.) Bodily Injury and Property Damage Liability 
3.) Independent Contractors Liability 
4.) Contractual Liability 
5.) Products and Completed Operations Liability 

3. Contractor shall agree to keep in continuous force Commercial General Liability 
coverage for the length of the contract. 
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INSURANCE LIMITS OF LIABILITY 

The insurance required shall be written for not less than the following, or greater if required 
by law and shall include Employer's liability with limits as prescribed in this contract: 

LIMIT 
I. Workers' Compensation 

I.) State Statutory 
2.) Employer's Liability $500,000 each accident 

2. Business Automobile $1,000,000 each accident 
(A combined single limit) 

3. Commercial General Liability $1,000,000 each occurrence 
for Bodily Injury & Property 
Damage 
$1,000,000 each occurrence 
Products and completed 
operations 

4. Personal and Advertising Injury $1,000,000 each occurrence 

NOTICE OF CLAIMS OR LITIGATION 

The Contractor agrees to report any incident or claim that results from performance of this 
Agreement. The County representative shall receive written notice in the form ofa detailed 
written report describing the incident or claim within ten (I 0) days of the Contractor's 
knowledge. In the event such incident or claim involves injury and/or property damage to 
a third party, verbal notification shall be given the same day the Contractor becomes aware 
of the incident or claim followed by a written detailed report within ten (10) days ofverbal 
notification. 

INDEMNIFICATION & HOLD HARMLESS 

Contractor shall indemnify and hold harmless the County, its officers and employees from 
liabilities, damages, losses, and costs including but not limited to reasonable attorney fees, 
to the extent caused by the negligence, recklessness, or wrongful conduct of the Contractor 
and other persons employed or utilized by the Contractor in the performance of this 
contract. 
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CERTIFICATE OF INSURANCE 

1. Certificates of insurance indicating the job site and evidencing all required coverage must 
be submitted not less than 10 days prior to the commencement of any of the work. The 
certificate holder(s) shall be as follows: Okaloosa County, 5479A Old Bethel Road, 
Crestview, Florida, 32536. 

2. The contractor shall provide a Certificate of Insurance to the County with a thirty (30) day 
prior written notice of cancellation; ten ( 10 days' prior written notice if cancellation is for 
nonpayment ofpremium). 

3. In the event that the insurer is unable to accommodate the cancellation notice 
requirement, it shall be the responsibility of the contractor to provide the proper notice. 
Such notification shall be in writing by registered mail, return receipt requested, and 
addressed to the Okaloosa County Purchasing Department at 5479-A Old Bethel Road, 
Crestview, FL 32536. 

4. In the event the contract term goes beyond the expiration date of the insurance policy, the 
contractor shall provide the County with an updated Certificate of insurance no later than 
ten (10) days prior to the expiration of the insurance currently in effect. The County 
reserves the right to suspend the contract until this requirement is met. 

5. The certificate shall indicate if coverage is provided under a claims-made or occurrence 
form. If any coverage is provided on a claims-made form, the certificate will show a 
retroactive date, which should be the same date of the initial contract or prior. 

6. All certificates shall be subject to Okaloosa County's approval of adequacy ofprotection. 

7. All deductibles or SIRs, whether approved by Okaloosa County or not, shall be the 
Contractor's full responsibility. 

8. In no way will the entities listed as Additional Insured be responsible for, pay for, be 
damaged by, or limited to coverage required by this schedule due to the existence of a 
deductible or SIR. 

GENERAL TERMS 

Any type of insurance or increase of limits of liability not described above which, the 
Contractor required for its own protection or on account of statute shall be its own 
responsibility and at its own expense. 
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Any exclusions or provisions in the insurance maintained by the contractor that excludes •
coverage for work contemplated in this contract shall be deemed unacceptable and shall be 
considered breach of contract. 

The carrying of the insurance described shall in no way be interpreted as relieving the 
Contractor of any responsibility under this contract. 

Should the Contractor engage a subcontractor or sub-subcontractor, the same conditions 
will apply under this Agreement to each subcontractor and sub-subcontractor. 

The Contractor hereby waives all rights of subrogation against Okaloosa County and its 
employees under all the foregoing policies of insurance. 

EXCESS/UMBRELLA INSURANCE 

The Contractor shall have the right to meet the liability insurance requirements with the 
purchase of an EXCESS/UMBRELLA insurance policy. In all instances, the combination 
of primary and EXCESS/UMBRELLA liability coverage must equal or exceed the 
minimum liability insurance limits stated in this Agreement. 

Contract No. 



ATTACHMENT "B" 
Proposed 2020 Okaloosa County Rates 

11 
Contract No. _________ 



Proposed 2020 Okaloosa County Rates 

Pay Ranges with Applicable percentage markups - Recruited by Landrum 

Workers' Compensation 

Classification 

$8.56 - $9.99 $10.00 - $12.00 $12.01 - $14.50 $14.51- $16.50 $16.51 - $20.00 $20.01 - $28.00 $28.01 and above 
5506 51.4% 46.2% 42.3% 39.6% 37.2% 33.9% 32.4% 
5509 53.0% 48.8% 45.0% 42.1% 39.5% 36.5% 35.0% 
5606 42.5% 37.5% 33.7% 30.9% 28.5% 25.2% 24.0% 
7403 47.8% 42.5% 38.0% 35.1% 32.3% 30.1% 28.0% 
7520 45.6% 40.5% 36.0% 33.1% 30.3% 28.1% 26.0% 
7580 44.4% 39.3% 34.8% 31.9% 29.1% 26.9% 24.8% 
7590 47.6% 42.3% 37.8% 34.9% 32.1% 29.9% 27.8% 

8264 48.0% 42.7% 38.2% 35.3% 32.5% 30.3% 28.2% 

8292 45.8% 40.0% 36.1% 33.4% 31.0% 27.7% 26.2% 
8380 45.1% 40.0% 35.5% 32.6% 29.8% 27.6% 25.5% 

8385 37.5% 32.3% 29.2% 27.1% 25.1% 22.5% 21.3% 
8393 41.0% 35.6% 31.7% 29.0% 26.5% 23.3% 21.8% 

8601 38.5% 33.3% 29.4% 26.6% 24.2% 21.4% 19.9% 
8602 39.5% 34.3% 30.4% 27.7% 25.2% 21.9% 20.5% 

8742 38.3% 33.0% 29.1% 26.4% 24.0% 20.7% 19.2% 
8810 40.3% 35.2% 30.7% 27.8% 25.0% 22.8% 20.7% 

8820 40.3% 35.2% 30.7% 27.8% 25.0% 22.8% 20.7% 

8832 38.3% 33.0% 29.1% 26.4% 24.0% 20.7% 19.2% 

8868 38.4% 33.2% 29.3% 26.6% 24.1% 20.9% 19.4% 

8871 40.3% 35.2% 30.7% 27.8% 25.0% 22.8% 20.7% 

9014 44.7% 39.0% 35.1% 32.4% 29.9% 26.6% 25.2% 

9015 47.1% 42.0% 37.5% 34.6% 31.8% 29.6% 27.5% 

9060 42.6% 39.9% 37.3% 35.2% 33.8% 30.3% 28.2% 

9102 47.1% 42.0% 37.5% 34.6% 31.8% 29.6% 27.5% 

9154 40.5% 33.3% 29.4% 26.7% 24.2% 20.9% 19.5% 

9402 49.3% 44.7% 40.9% 38.1% 35.7% 32.4% 30.9% 

9410 43.9% 38.8% 34.3% 31.4% 28.6% 26.4% 24.3% 



Proposed 2020 Okaloosa County Rates 

PRA 

Pay Ranges with Applicable percentage markups - Referred by Okaloosa County 

Workers' Compensation 

Classification 

$8.56 - $9.99 $10.00 - $12.00 $12.01 - $14.50 $14.51 - $16.50 $16.51- $20.00 $20.01 - $28.00 $28.01 and above -. - - ----

5506 44.7% 41.6% 38.5% 36.4% 34.4% 31.8% 30.6% 
5509 47.0% 43.8% 40.5% 38.1% 36.5% 34.5% 33.5% 

5606 36.5% 32.5% 29.2% 26.9% 25.5% 23.2% 22.5% 
7403 41.8% 37.5% 33.5% 31.1% 29.3% 28.1% 26.5% 

7520 39.6% 35.5% 31.5% 29.1% 27.3% 26.1% 24.5% 

7580 38.4% 34.3% 30.3% 27.9% 26.1% 24.9% 23.3% 

7590 41.6% 37.3% 33.3% 30.9% 29.1% 27.9% 26.3% 

8264 42.0% 37.7% 33.7% 31.3% 29.5% 28.3% 26.7% 

8292 39.2% 35.4% 32.3% 30.2% 28.2% 25.6% 24.0% 

8380 39.1% 35.0% 31.0% 28.6% 26.8% 25.6% 24.0% 

8385 35.9% 32.3% 29.2% 27.1% 25.1% 22.5% 21.3% 

8393 34.4% 31.0% 27.9% 25.7% 23.8% 21.2% 20.0% 

8601 31.9% 28.7% 25.6% 23.4% 21.5% 19.4% 18.1% 

8602 32.9% 29.7% 26.6% 24.4% 22.5% 19.9% 18.7% 

8742 32.7% 28.5% 25.4% 23.2% 21.2% 18.6% 17.4% 

8810 34.3% 30.2% 26.2% 23.8% 22.0% 20.8% 19.2% 

8820 34.3% 30.2% 26.2% 23.8% 22.0% 20.8% 19.2% 

8832 31.7% 28.4% 25.3% 23.2% 21.2% 18.6% 17.4% 

8868 31.8% 28.6% 25.5% 23.3% 21.4% 18.8% 17.6% 

8871 34.3% 30.2% 26.2% 23.8% 22.0% 20.8% 19.2% 

9014 38.1% 34.4% 31.3% 29.1% 27.2% 24.6% 23.4% 

9015 41.1% 37.0% 33.0% 30.6% 28.8% 27.6% 26.0% 

9060 39.1% 36.0% 33.5% 31.6% 29.6% 26.7% 25.8% 

9102 41.1% 37.0% 33.0% 30.6% 28.8% 27.6% 26.0% 

9154 33.9% 28.7% 33.0% 30.6% 28.8% 27.6% 26.0% 

9402 44.4% 40.2% 37.1% 34.9% 33.0% 30.3% 29.1% 

9410 37.9% 33.8% 29.8% 27.4% 25.6% 24.4% 22.8% 

https://16.51-$20.00
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ATTACHMENT "C " 
Scrutinized Companies Certificate 
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VENDORS ON SCRUTINIZED COMPANIES LISTS 

By executing this Certificate Laf'd(ILYYI /ffl lJ«~l't'~rd-~1 Ivie,. the bid proposer, certifies 
that it is not: (I) listed on the Scrutinized Companies that Boycott Israel List, created pursuant to 
section 215.4725, Florida Statutes, (2) engaged in a boycott oflsrael, (3) listed on the Scrutinized 
Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran 
Petroleum Energy Sector List, created pursuant to section 215.473, Florida Statutes, or ( 4) engaged 
in business operations in Cuba or Syria. Pursuant to section 287.135(5), Florida Statutes, the 
County may disqualify the bid proper immediately or immediately terminate any agreement 
entered into for cause if the bid proposer is found to have submitted a false certification as to the 
above or if the Contractor is placed on the Scrutinized Companies that Boycott Israel List, is 
engaged in a boycott of Israel, has been placed on the Scrutinized Companies with Activities in 
Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, 
or has been engaged in business operations in Cuba or Syria, during the term of the Agreement. If 
the County determines that the bid proposer has submitted a false certification, the County will 
provide written notice to the bid proposer. Unless the bid proposer demonstrates in writing, within 
90 calendar days of receipt of the notice, that the County's determination of false certification was 
made in error, the County shall bring a civil action against the bid proposer. If the County's 
determination is upheld, a civil penalty shall apply, and the bid proposer will be ineligible to bid 
on any Agreement with a Florida agency or local governmental entity for three years after the date 
of County's determination of false certification by bid proposer. 

As the person authorized to sign this statement, I certify that this firm complies fully with the 
above requirements. 

DATE: I/q /zozo SIGNATU~ 71/-e... 
COMPANY: l..tr4i'llmH-'2 tJortiHat. U..-ki) NAME:::fJ'h1E$ '-· lfvw~ 

(Typed or Printed) 
ADDRESS: -,:> ~5\10 Piuvy 

TITLE: 1/ia /Ju-;11XV1 

E-MAIL: iJt,,,1,1.ee larwCW'>W•USW'\
for+ Wa.1100, FL 325 'to • 

PHONE NO.: '7$50. 21/4- t;,;>o'S 
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Attachment "D" 

Title VI List of Pertinent Nondiscrimination Acts and Authorities 

During the performance of this Agreement, the Contractor, for itself, its assignees, and successors in 
interest (hereinafter referred to as the "Contractor"), as applicable, agrees to comply with the following 
non-discrimination statutes and authorities; including but not limited to: 

• Title VI of the Civil Rights Act of 1964 (42 USC§ 2000d et seq., 78 stat. 252) (prohibits 
discrimination on the basis of race, color, national origin); 

• 49 CFR part 21 (Non-discrimination in Federally-assisted programs of the Department of 
Transportation-Effectuation ofTitle VI of the Civil Rights Act of 1964); 

• The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, ( 42 
USC § 4601) (prohibits unfair treatment of persons displaced or whose property has been 
acquired because of Federal or Federal-aid programs and projects); 

• Section 504 of the Rehabilitation Act of 1973 (29 USC§ 794 et seq.), as amended (prohibits 
discrimination on the basis of disability); and 49 CFR part 27; 

• The Age Discrimination Act of 1975, as amended (42 USC § 6101 et seq.) (prohibits 
discrimination on the basis of age); 

• Airport and Airway Improvement Act of 1982 (49 USC§ 471, Section 47123), as amended 
(prohibits discrimination based on race, creed, color, national origin, or sex); 

• The Civil Rights Restoration Act of 1987 (PL 100-209) (broadened the scope, coverage and 
applicability of Title VI of the Civil Rights Act of 1964, the Age Discrimination Act of I 975 
and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the terms 
"programs or activities" to include all of the programs or activities of the Federal-aid recipients, 
sub-recipients and contractors, whether such programs or activities are Federally funded or 
not); 

• Titles II and III of the Americans with Disabilities Act of 1990, which prohibit discrimination 
on the basis of disability in the operation of public entities, public and private transportation 
systems, places of public accommodation, and certain testing entities ( 42 USC §§ 12131 -
12189) as implemented by U.S. Department of Transportation regulations at 49 CFR parts 37 
and 38; 

• The Federal Aviation Administration's Nondiscrimination statute (49 USC§ 47123) (prohibits 
discrimination on the basis of race, color, national origin, and sex); 

• Executive Order 12898, Federal Actions to Address Environmental Justice in Minority 
Populations and Low-Income Populations, which ensures nondiscrimination against minority 
populations by discouraging programs, policies, and activities with disproportionately high and 
adverse human health or environmental effects on minority and low-income populations; 

• Executive Order 13166, Improving Access to Services for Persons with Limited English 
Proficiency, and resulting agency guidance, national origin discrimination includes 
discrimination because oflimited English proficiency (LEP). To ensure compliance with Title 
VI, you must take reasonable steps to ensure that LEP persons have meaningful access to your 
programs (70 Fed. Reg. at 74087 to 74100); 

• Title IX of the Education Amendments of 1972, as amended, which prohibits you from 
discriminating because of sex in education programs or activities (20 USC 1681 et seq). 
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CONTRACT, LEASE, AGREEMENT CONTROL FORM 


Date: 


Contract/Lease Control#: 


Procurement#: 


Contract/Lease Type: 


Award To/Lessee: 


Owner/Lessor: 


Effective Date: 


Expiration Date: 


Description of 

Contract/Lease: 


Department: 


Department Monitor: 


Monitor's Telephone #: 


Monitor's FAX# or E-mail: 


Closed: 


02/21/2019 

Cl7-2535-HR 

RFP HR 07-17 

CONTRACT 

LANDRUM STAFFING SERVICES, INC. 

OKALOOSA COUNTY 

03/08/201 7 

03/07 /2020 W /2 1 YR RENEWALS 

TEMPORARY EMPLOYEE STAFFING 

HR 

MCVAY 

850-689-5870 

GMCVAY@MYOKALOOSA.COM 

Cc: Finance Department Contracts & Grants Office 

mailto:GMCVAY@MYOKALOOSA.COM


PROCUREMENT/CONTRACT/LEASE 

INTERNAL COORDINATION SHEET 


'!iZ'J7-t 7Procurement/Contract/Lease Number: Cl1- Z'"S 35·--1~ Tracking Number: 

Procurement/Contractor/Lessee Name: LCi',Y\ cl ( llY'v, Grant Funded: YES NO)( 

Purpose: G1 ~d1,-~\_J /)Of\:Uu"-IL 

Date/Term: 8·1 LO 1. aJ' GREATER THAN $100,000 

Amount: _________ 2. 0 GREATER THAN $50,000 

Department:-~'-\~-_£____ 3, 0 $50,000 OR LESS 

Dept. Monitor Name: _(Yl~_C~--V~o~·v,"f-~------

Purchasing Review 

Procurement or Contract/Lease requirements are met: 
, r /. I --. 1/'1 /'/r ,) ,,,
~\ ! P /v"'-'f "---- Date: \- "6- l S 

Purchasing Manager or designee Jeff Hyde, DeRita Mason, Victoria Taravella 

2CFR Compliance Review Of required) 

Approved as written: (Yu 	 Grant Name: _______ 

Date: __________ 
Grants Coordinator 	 Danielle Garcia 

Risk Management Review 

Approved as written: 

Date:ltliJJ_ 
Risk Manager or designee Laura Porter or Krystal King 

County Attorney Review 

Approved as written: 


Date: 

County Attorney Gregory T. Stewart, Lynn Hoshihara, Kerry Parsons or Designee 


Clerk Finance 
Document has been received: 

Date: ______ 
Finance Manager or designee 

Revised November 3, 2017 



Victoria Taravella 

From: Parsons, Kerry <KParsons@ngn-tally.com> 
Sent: Friday, January 18, 2019 9:11 AM 
To: Victoria Taravella 
Subject: RE: Landrum 
Attachments: 1st amendment to c17-2534-hr.docx 

This is approved. 

Kerry A. Parsons, Esq. 
Nabors 
Giblin&
Nickers.on,, 
i.l ,t.A 

1500 Mahan Dr. Ste. 200 
Tallahassee, FL 32308 
T. (850) 224-4070 
Kparsons@ngn-tally.com 

The information contained in this e-mail message is intended for the personal and confidential use of the recipient(s) named above. This message 
and its attachments may be an attorney-client communication and, as such, is privileged and confidential, ff the reader of this message is not the 
intended recipient or an agent responsible for delivering it to the intended recipient, you are hereby notified that you have received this document in 
error and that any review, dissemination, distribution, or copying of this message is strictly prohibited. If you have received this communication in 
error, please notify us immediately by telephone or e-mail and delete the original message. Thank you/ 

From: DeRita Mason <dmason@myokaloosa.com> 

Sent: Tuesday, January 15, 2019 4:05 PM 

To: Parsons, Kerry <KParsons@ngn-tally.com> 

Cc: Victoria Taravella <vtaravella@myokaloosa.com> 

Subject: Landrum 


Please see revisions. 

DeRita Mason 
Contracts and Lease Coordinator 
Okaloosa County Purchasing Department 
54 79A Old Bethel Road 
Crestview, Florida 32536 
(850) 689-5960 
dmaso11@myokaloosa.com 

"Please note: Due to Florida's very broad public records la,vs, 1uost written conununications to or front County e1nployees regarding County business are public 
records, available to the public and ntedia upon request. TI1ereforci this ,vritten e-nmil co1n1uunication, including your e-nmil address, nmy be subject to public 
disclosure." 
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SECOND RENEWAL AND AMENDMENT TO CONTRACT C17-2535-HR 
LANDRUM STAFFING SERVICES, INC. 

This Second Renewal and Amendment made and entered into this 19th day of Feb. , 
2019, hereby renews and amends contract Cl7-2535-HR, dated March 8, 2017, by and between 
Okaloosa County, Florida, (hereinafter the "County") and Landrum Staffing Services, Inc. 
(hereinafter the "Contractor"). 

WHEREAS, on March 8, 2017, the County and Contractor entered into a contract, C 17
2535-HR, which provides temporary employee staffing for the County; and 

WHEREAS, the current term (1st renewal) of Cl7-2535-HR shall expire on March 7, 
2019 however the contract provides for four one-year renewals; and 

WHEREAS, the parties wish to renew and amend the contract to add new and updated 
general services insurance requirements attached hereto as Exhibit "A"; and 

WHEREAS, the County and Contractor wish to add updated pay rates listed under Exhibit 
"B" for the year 2019, which is attached and incorporated per this amendment and listed below. 

NOW THEREFORE, in consideration of the mutual covenants herein and other good and 
valuable consideration, the patties hereby agree to renew and amend Cl 7-2535-HR as follows: 

I. 	 Cl 7-2535-HR is hereby renewed for an additional term. The contract renewal period shall 
begin March 8, 2019 and will expire March 7, 2020. 

2. 	 Cl 7-2535-HR is hereby amended to add updated general services insurance requirements 
attached hereto as Exhibit "A" and made a part of the Contract by reference. 

4. 	 Cl 7-2535-HR is hereby amended to incorporate Exhibit "B", 2019 Okaloosa County pay rates 
attached hereto and incorporate herein. 

5. 	 All other provisions of the Contract shall remain in full force and effect through the duration 
of the renewal. 

CONTRACT#: C17-2535-HR 
LANDRUM STAFFING SERVICES, INC. 
TEMPORARY EMPLOYEE STAFFING 
EXPIRES: 03/07/2020 W/2 1 YR RENEWALS 

Page 1 of7 
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IN WITNESS WHEREOF, the parties hereto have executed this renewal and amendment 
as of the day and year first written. 

LANDRUM STAFFING SERVICES, INC. 

Date: I /:Jf1/;<f ( 

OKALOOSA COUNTY, FLORIDA 

r;=;:\ 
~/(. 1,,,,t,;:::x,.,-M•( ,,F.\I)·.\..:\

\· > /.. / 
Charles K Windes, Jr. \:._%,s:t'I";;/ 
Chairman, Board of County Commissioners ·-·· 

ATTEST: 

1civ 

Received 

Page 2 of7 1t,.,,1 :~ ll ?019 
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EXHIBIT "A" 

GENERAL SERVICES INSURANCE REQUIREMENTS 
REVISED: 08/01/2018 

CONTRACTORS INSURANCE 

I. 	 The Contractor shall not commence any work in connection with this Agreement 
until he has obtained all required insurance and such insurance has been approved 
by the Okaloosa County Risk Manager or designee. 

2. 	 All insurance policies shall be with insurers authorized to do business in the State 
of Florida. 

3. 	 All insurance shall include the interest of all entities named and their respective 
officials, employees & volunteers of each and all other interests as may be 
reasonably required by Okaloosa County. The coverage afforded the Additional 
Insured under this policy shall be primary insurance. Ifthe Additional Insured have 
other insurance that is applicable to the loss, such other insurance shall be on an 
excess or contingent basis. The amount ofthe company's liability under this policy 
shall not be reduced by the existence of such other insurance. 

4. 	 Where applicable, the County shall be shown as an Additional Insured with a 
Waiver of Subrogation on the Certificate of Insurance. 

5. 	 The County shall retain the right to reject all insurance policies that do not meet the 
requirement of this Agreement. Further, the County reserves the right to change 
these insurance requirements with sixty ( 60) days' notice to the Contractor. 

6. 	 The County reserves the right at any time to require the Contractor to provide copies 
(redacted if necessary) of any insurance policies to document the insurance 
coverage specified in this Agreement. 

7. 	 The designation of Contractor shall include any associated or subsidiary company 
which is involved and is a part of the contract and such, if any associated or 
subsidiary company involved in the project must be named in the Workers' 
Compensation coverage. 

8. 	 Any exclusions or provisions in the insurance maintained by the Contractor that 
excludes coverage for work contemplated in this agreement shall be deemed 
unacceptable and shall be considered breach of contract. 

WORKERS' COMPENSATION INSURANCE 

1. 	 The Contractor shall secure and maintain during the life of this Agreement Workers' 
Compensation insurance for all of his employees employed for the project or any site 
connected with the work, including supervision, administration or management, of 
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this project and in case any work is sublet, with the approval of the County, the 
Contractor shall require the Subcontractor similarly to provide Workers' 
Compensation insurance for all employees employed at the site of the project, and 
such evidence of insurance shall be furnished to the County not less than ten (10) days 
prior to the commencement of any and all sub-contractual Agreements which have 
been approved by the County. 

2. 	 Contractor must be in compliance with all applicable State and Federal workers' 
compensation laws, including the U.S. Longshore Harbor Workers' Act or Jones Act, 
if applicable. 

3. 	 No class of employee, including the Contractor himself, shall be excluded from the 
Workers' Compensation insurance coverage. The Workers' Compensation insurance 
shall also include Employer's Liability coverage. 

BUSINESS AUTOMOBILE LIABILITY 

Coverage must be afforded for all Owned, Hired, Scheduled, and Non-Owned vehicles for Bodily 
Injury and Property Damage in an amount not less than $1,000,000 combined single limit each 
accident. If the contractor does not own vehicles, the contractor shall maintain coverage for Hired 
& Non-Owned Auto Liability, which may be satisfied by way of endorsement to the Commercial 
General Liability policy or separate Business Auto Policy. Contractor must maintain this 
insurance coverage throughout the life of this Agreement. 

COMMERCIAL GENERAL LIABILITY INSURANCE 

1. 	 The Contractor shall carry other Commercial General Liability insurance against all 
other Bodily Injury, Property Damage and Personal and Advertising Injury exposures. 

2. 	 All liability insurance ( other than Professional Liability) shall be written on an 
occmTence basis and shall not be written on a claims-made basis. If the insurance is 
issued with an aggregate limit of liability, the aggregate limit of liability shall apply 
only to the locations included in this Agreement. If, as the result of any claims or other 
reasons, the available limits of insurance reduce to less than those stated in the Limits 
of Liability, the Contractor shall notify the County representative in writing. The 
Contractor shall purchase additional liability insurance to maintain the requirements 
established in this Agreement. Umbrella or Excess Liability insurance can be 
purchased to meet the Limits of Liability specified in this Agreement. 

3. 	 Commercial General Liability coverage shall include the following: 

1.) Premises & Operations Liability 

2.) Bodily Injmy and Property Damage Liability 

3.) Independent Contractors Liability 

4.) Contractual Liability 

5.) Products and Completed Operations Liability 
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4. 	 Contractor shall agree to keep in continuous force Commercial General Liability 
coverage for the length of the contract. 

LIMITS OF LIABILITY 

The insurance required shall be written for not less than the following, or greater ifrequired 
by law and shall include Employer's liability with limits as prescribed in this contract: 

LIMIT 
1. 	 Worker's Compensation 

1.) State Statutmy 
2.) Employer's Liability $500,000 each accident 

2. 	 Business Automobile $1,000,000 each accident 
(A combined single 

limit) 
3. 	 Commercial General Liability $1, 000, 000 each occmTence 

for Bodily Injury & Property 
Damage 
$1,000,000 each occurrence 
Products and completed 
operations 

4. 	 Personal and Advertising Injmy $1,000,000 each occurrence 

NOTICE OF CLAIMS OR LITIGATION 

The Contractor agrees to repo1t any incident or claim that results from performance of this 
Agreement. The County representative shall receive written notice in the form ofa detailed 
written report describing the incident or claim within ten (10) days of the Contractor's 
knowledge. In the event such incident or claim involves injmy and/or property damage to 
a third party, verbal notification shall be given the same day the Contractor becomes aware 
of the incident or claim followed by a written detailed report within ten (I0) days of verbal 
notification. 

INDEMNIFICATION & HOLD HARMLESS 

Contractor shall indemnify and hold harmless the County, its officers and employees from 
liabilities, damages, losses, and costs including but not limited to reasonable attorney fees, 
to the extent caused by the negligence, recklessness, or wrongful conduct of the Contractor 
and other persons employed or utilized by the Contractor in the performance of this 
contract. 

Note: 	 For Contractor's convenience, this certification form is enclosed and is made a 
part of the bid package. 

CERTIFICATE OF INSURANCE 

I. Certificates of insurance indicating the job site and evidencing all required coverage must 
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be submitted not less than ten (10) days prior to the commencement of any of the work. 
The certificate holder(s) shall be as follows: Okaloosa County, 5479A Old Bethel Road, 
Crestview, Florida, 32536. 

2. The contractor shall provide a Certificate oflnsurance to the County with a thirty (30) day 
notice of cancellation; ten (10) days' notice if cancellation is for nonpayment of 

premium). 

3. 	 In the event that the insurer is unable to accommodate the cancellation notice 
requirement, it shall be the responsibility of the contractor to provide the proper notice. 
Such notification shall be in writing by registered mail, return receipt requested, and 
addressed to the Okaloosa County Purchasing Department at 5479-A Old Bethel Road, 
Crestview, FL 32536. 

4. 	 In the event the contract term goes beyond the expiration date of the insurance policy, the 
contractor shall provide the County with an updated Certificate of insurance no later than 
ten (10) days prior to the expiration of the insurance currently in effect. The County 
reserves the right to suspend the contract until this requirement is met. 

5. 	 The certificate shall indicate if coverage is provided under a claims-made or occurrence 
form. Ifany coverage is provided on a claims-made form, the certificate will show a 
retroactive date, which should be the same date of the initial contract or prior. 

6. 	 All certificates shall be subject to Okaloosa County's approval of adequacy of protection 
and the satisfactory character of the Insurer. 

7. 	 All deductibles or SIRs, whether approved by Okaloosa County or not, shall be the 
Contractor's full responsibility. In particular, the Contractor shall afford full coverage as 
specified herein to entities listed as Additional Insured. 

8. 	 In no way will the entities listed as Additional Insured be responsible for, pay for, be 
damaged by, or limited to coverage required by this schedule due to the existence of a 
deductible or SIR. 

GENERAL TERMS 

Any type of insurance or increase of limits of liability not described above which, the 
Contractor required for its own protection or on account of statute shall be its own 
responsibility and at its own expense. 

Any exclusions or provisions in the insurance maintained by the contractor that excludes 
coverage for work contemplated in this contract shall be deemed unacceptable and shall be 
considered breach of contract. 
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The can-ying of the insurance described shall in no way be interpreted as relieving the 
Contractor of any responsibility under this contract. · 

Should the Contractor engage a subcontractor or sub-subcontractor, the same conditions 
will apply under this Agreement to each subcontractor and sub-subcontractor. 

The Contractor hereby waives all rights of subrogation against Okaloosa County and its 
consultants and other indemnities of the Contractor under all the foregoing policies of 
insurance. 

UMBRELLA INSURANCE 

The Contractor shall have the right to meet the liability insurance requirements with the 
purchase of an umbrella insurance policy. In all instances, the combination ofprimary and 
umbrella liability coverage must equal or exceed the minimum liability insurance limits 
stated in this Agreement. 
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2019 Okaloosa County Rates 
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Workers' Compensation 

Classification 

Pay Ranges with Applicable percentage markups - Recruited by Landrum 



2019 Okaloosa County Rates 

PRA 

Pay Ranges with Applicable percentage markups - Recruited by Landrum 

Workers' Compensation 

Classification 
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ACORD® DATE (MM/DDIYYYY)

CERTIFICATE OF LIABILITY INSURANCE ~ 01/15/2019 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

I 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder In lieu of such endorsement(s). 

CONT""'PRODUCER 
NAME:Stonehenge Insurance Solutions, Inc. PHONE300 Avenue of the Champions jAJC No Ext}: Ifffc,No}:

Ste. 222 E·MAIL 
Palm Beach Gardens, FL 33418 ADDRESS: 

INSURER(S! AFFORDING COVERAGE NAIC# ~ 

INSURER A :Zurich American Insurance Compan}:' -~.?.§35
INSURED 

INSURERS:Landrum Human Resource Companies, Inc · ··~ 
6723 Plantation Road INSURERC: 
Pensacola, FL 32504 

INSURER D, 
-···" 

~~~ERE: -
INSURERF: 

COVERAGES CERTIFICATE NUMBER·GBGNKBU3 REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS, 

INSR - ,.\DD, SUBR ,~Bfrig~; ,:gfJ%~~1LTR TYPE OF INSURANCE INSD WVD POLICY NUMBER LIMITS 
A x COMMERCIAL GENERAL LIABILITY PRA5908811-05 10/01/2018 10/01/2019 

EACH OCCURRENCE $ 1,000,000 

ICLAIMS-MADE 0 OCCUR PRE'~JSi~(E~E~i~r~en~el $ 100,000 

- - MED EXP {Any one person) $ 10,000 

- PERSONAL & ADV INJURY $ 1,000,000 

q'L AGGREGATE LIMIT APPLIES PER, GENERAL AGGREGATE $ 3,000,000 
[KjPRO- D 

PRODUCTS - COMP/OP AG~ $ 3,000,000POLICY JECT LOC 

OTHER: $ 
AUTOMOBILE LIABILITY • ~OMBINED SINGLE LIMIT 

- Ea acddent} $ 
ANY AUTO BODILY INJURY (Per person) $~ -
OWNED SCHEDULED - -~ 

BODILY INJURY (Per accident) $~ AUTOS ONLY ~ AUTOS 
··HIRED NON-OWNED 

I fp~?:t~d~RAM~GE $ ~ AUTOS ONLY ~ AUTOS ONLY 

$ 

UMBRELLA UAB 
HOCCUR EACH OCCURRENCE $~ -· -EXCESS LIAB CLAIMS-MADE AGGREGATE $ 

OED I I RETENTION$ 
-· -

$ 
WORKERS COMPENSATION 

I:T~~UTE I 
IOTH

ANO EMPLOYERS' LIABILITY ER -·YIN 
ANY PROPRIETOR/PARTNER/EXECUTIVE D 

NIA E.L. EACH ACCIDENT $ -~OFFICER/MEMBER EXCLUDED? -
(Mandatory In NH) E.l. DISEASE - EA EMPLOYEE $ -~If yes, describe under 
DESCRIPTION OF OPERATIONS below E.L DISEASE - POLICY LIMIT $ 

$ 
$ 
s 
$ 
$ 

DESCRIPTION OF OPERATIONS I LOCATIONS /VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached If more space is required) 

The above General Liability and Automoble policies have Blanket Additional Insured and Blanket Waiver of Subrogation. The Umbrella Policy indicated above is a Follow 
Form Policy and as such, follows the General Liability and Automobile for the Blanket Additional Insured and Blanket Waiver of Subrogation. Primary Noncontributory & 
Waiver of Subrogation are automatically included as required by written contract and/or agreement under the General Liability & Automobile; Genera! Liability includes 
Designated Project Limits of Insurance at $3,000,000 Designated Project Aggregate Limit and $5,000,000 Combined Total Designated Project Aggregate Limit; Umbrella is 
follow form; all subject to the terms, conditions and exclusions within the policy. EPU ~ Beazley - POLICY #AC1801960; POLICY TERM 10/1/18-10/01/19 $3,000,000 
MAXIMUM LIMIT OF LIABILITY FOR EACH CLAIM. $3,000,000 THIRD-PARTY DISCRIMINATION LIMIT OF LIABILITY. $3,000,000 PUNITIVE, EXEMPLARY AND 
MULTIPLE DAMAGES LIMIT OF LIABILITY. $7,000,000 MAXIMUM AGGREGATE LIMIT OF LIABILITY FOR ALL CLAIMS. $1,000,000 Max Limit of Liability Each Claim 
per client company $1,000,000 Max Aggregate of Liability Each Claim per client company COMMERCIAL CRIME/Fidelity 10/1/18-19 ( LOSS SUSTAINED)$25,000 
(continued next oaae) 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

Okaloosa County Board of County Commissioners 
5479-B Old Bethel Road 
Crestview, FL 32536 

AUTHORIZED REPRESENTATIVE 

(J,w'-, ,.,Ji,,,. 
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AGENCY CUSTOMER ID: __________________~ 

LOC #: ________ 

ADDITIONAL REMARKS SCHEDULE Page2of2 

PRODUCER 
Stonehenge Insurance Solutions, Inc. 

INSURED 
Landrum Human Resource Companies, Inc 

POUCY NUMBER 

CARRIER lNAIC CODE 

ISSUE DATE: 01/15/2019 

ADDITIONAL REMARKS 

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM, 

FORM NUMBER: FORM TITLE: 

(continued from previous page) 

Retention- Zurich American Insurance Company; POLICY# PRA 5908811-05 $1,000,000 Employee Dishonesty; $1,000,000 
Forgery or Alteration; $1,000,000 Inside the Premises; $1,000,000 Outside the Premises; $1,000,000 Computer Fraud; 
$1,000,000 Money Orders & Counterfeit Paper Currency; $1,000,000 Client's Property Coverage; $1,000,000 Funds 
Transfer Fraud. CYBER LIABILITY 10/1/2018-10/1/19 Landmark American Insurance Company: Policy# LCY772190. 
$1,000,000 Aggregate Directors & Officers Liability; 10/1/18-10/1/19 Zurich American Ins Co - MPL 0139366-04
Retention/SIR-$50,000-$5,000,000 Each Occurrence $1,000,000 Additional Limit for Defense Costs $6,000,000 Combined 
Aggregate. Stop Gap included for states of North Dakota, Ohio, Washington, Wyoming under policy #PRA 5908811-05 at 
limits of $1m/$1m/$1rn effective 10/1/18-10/1/19. Professional Liability Policy #PRA5908811-05 referenced above has 
a $50,000 Deductible "Each Wrongful Act". Retention. Schedule of entities that may be covered under these 
policies; certain policies do not apply to certain entities: Landrum Human Resource Companies, Inc; Landrum Human 
Resource Companies, Inc. II; Landrum Consulting, Inc; Landrum Professional Employer Services, Inc. I; Landrum 
Professional Employer Services, Inc. II; Landrum Professional Employer Services, Inc. III; Landrum Professional 
Employer Services, Inc. IV; Landrum Staffing Services, Inc; Landrum Administrative Services, Inc; Landrum 
Companies, Inc; Landrum Contract Services, Inc; Landrum Family Partnership, LTD; Accredited Holdings, LLC; 
Accredited Insurance, LTD; Amstaff Human Resources, Inc. VI; Landrum Professional Employer Services Retirement 
Savings Plan, and LandrumHR SJR. 

CONTRACT# C17-2535-HR 
Landrum Staffing Services, Inc. 
Temporary Employee Staffing 
EXPIRES: 03-07-2019 w/ 3 1 yr renewals 

ACORD 101 (2008/01) © 2008 ACORD CORPORATION. All rights reserved. 
The ACORD name and logo are registered marks of ACORD CERTIFICATE NUMBER: GBGNKBU3 



DATE (MM/DD/YYYY) ACORD® CERTIFICATE OF LIABILITY INSURANCE I~ 12/27/2018 

THIS CERTIFICATE IS ISSUED AS A MATTER DF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(les) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the pollcy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

CONTACT
PRODUCER LibertwMutual Insurance Co. National Insurance East NAME: 

2000 estwood Dr. 
VVausau, VVI 54401 

P.J1QN•~o -
E·MAIL 
ADDRESS: 

··. I fffc No\: 

CMeCertProductlonlnllibertvMutual.com 

INSURERISI AFFORDING COVERAGE NAIC# 

www.LibertyMutual.com INSURER A: Liberti, Mutual Fire Insurance Comnanv 23035 
INSURED 

Landrum Staffin~Services, Inc. 
INSURERB: 

6723 Plantation oad INSURERC: 

Pensacola FL 32504 INSURERD: 

INSURERE: 

INSURERF: 

COVERAGES CERTIFICATE NUMBER· 46212733 REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE 

AODL SUBR ,,~g}-JI>YJ~, 1,:grii~. LIMITSLTR '···-- , .....• POLICY NUMBER 

COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 
- D CLAIMS-MADE D OCCUR ~~~~~iJ9e~~~~~r?ence'-

$ 

MED EXP (Any one person) $ 
-

PERSONAL & ADV INJURY $ -
GEN'l AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 

~ DPRO DLOC PRODUCTS - COMP/OP AGG $POLICY JECT 

OTHER: 
$ 

AUTOMOBILE LIABILITY ~~~~~~d~~llNGLE LIMIT $ 
-

ANY AUTO BODILY INJURY (Per person) $ 
- -

OWNED SCHEDULED BODILY INJURY (Per accident) $ 
- AUTOS ONLY - AUTOS 

HIRED NON-OWNED rp~~~;:~RAMAGE $ 
- AUTOS ONLY - AUTOS ONLY 

$ 

UMBRELLA LIAB 
~OCCUR 

EACH OCCURRENCE $ 
-

EXCESS LIAS CLAIMS-MADE AGGREGATE $ 

DED I IRETENTION$ $ 

A WORKERS COMPENSATION ./ WA2-65D-428303-069 111/2019 111/2020 I I ~f:TUTE I I OTH· 
AND EMPLOYERS' LIABILITY 

ER 
YIN WC2-651-291281-169 11112019 11112020 

ANYPROPRIETOR/PARTNER/EXECUTIVE lliJ E.l. EACH ACCIDENT S 1 000 000 
OFFICER/MEMBER EXCLUDED? N/A 
(Mandatory in NH) E.l. DISEASE - EA EMPLOYEE S' 000 000 
If yes, describe under 
DESCRIPTION OF OPERATIONS below E.l. DISEASE - POLICY LIMIT $1 000 000 

DESCRIPTION OF OPERATIONS/ LOCATIONS /VEHICLES (ACORD 101, AddlUonal Remarks Schedule, may be attached if more space Is required) 

Workers Compensation coverage for Employees leased to but not subcontractors of Landrum Staffing Services, Inc., 6723 Plantation Road, 
Pensacola, FL 32504. 
Waiver of subrogation is included in favor of the certificate holder, where required by written contract, and where applicable by law. 

I CONTRACT# C17-2535-HR 

I 
PACESETIER PERSONNEL SERVICES 
TEMPORARY EMPLOYEE STAFFING 

CERTIFICATE H, EXPIRES. 03/07/2019 W/3-1YR RENEWALS .ATION
., 


Okaloosa County 
SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

5479A Old Bethel Road ACCORDANCE WITH THE POLICY PROVISIONS. 
Crestview FL 32536 

AUTHORIZED REPRESENTATIVE A(JJ.{;i,-tll, lli\11)Yl,Q.lryt_, 

' Roberta Johnson . 7/ YI 
© 1988-2015 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016103) The ACORD name and logo are registered marks of ACORD 
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CONTRACT, LEASE, AGREEMENT CONTROL FORM 


Dale: 


Contract/Lease Control#: 


Bid#: 


Contract/Lease Type: 


Award To/Lessee: 


Owner/Lessor: 


Effective Date: 


Expiration Date: 

Description of 

Contract/Lease: 


Department: 


Department Monitor: 


Monitor's Telephone#: 


Monitor's FAX # or E-mail: 


Closed: 


03/10/2017 

Cl 7-2535-HR 

RFP HR 07-17 

CONTRACT 

LANDRUM STAFFING SERVICES. INC 

OKALOOSA COUNTY 

03/08/2017 

03/07/2018 W/4 ONE YR RENEWALS 

TEMPORARY EMPLOYEE STAFFING 

HR 

MCVAY 

850-689-5870 

GMCVAY@CO.OKALOOSA.FL.US 

Cc: Finance Department Contracts & Grants Office 

mailto:Y@CO.OKALOOSA.FL.US


CONTRACT, LEASE, AGREEMENT CONTROL FORM 


Date: 


Contract/Lease Control#: 


Procurement#: 


Contract/Lease Type: 


Award To/Lessee: 


Owner/Lessor: 


Effective Date: 


Expiration Date: 


Description of 

Contract/Lease: 


Department: 


Department Monitor: 


Monitor's Telephone#: 


Monitor's FAX # or E-mail: 


Closed: 


02-02-2018 

Cl 7-2535-HR 

RFP HR 07-17 

CONTRACT 

LANDRUM STAFFING SERVICES. INC. 

OKALOOSA COUNTY 

03/08/2017 

03/07/2019 W /3 1 YR RENEWALS 

TEMPORARY EMPLOYEE STAFFING 

HR 

MCVAY 

850-689-5870 

GMCVAY@CO.OKALOOSA.FL.US 

Cc: Finance Department Contracts & Grants Office 

mailto:Y@CO.OKALOOSA.FL.US


___ _ __ 

PROCUREMENT/CONTRACT/LEASE 

INTERNAL COORDINATION SHEET 


-1 1 c :;:i.)-- tL~ .;;,1.l l/"Go-(,-___ ,·::Procurement/contract/Lease Number: C/ 1- J :J -n[L-Tracking Number:~·~,____,_=-

Procurement/Contractor/Lessee Name: l I,... vJl1.1tn '5ia-.{~!f- Grant Funded: YES_ NO )(_ 


Purpose: 0f'l1fVl(tl?l-en.f/ t'f h,Q 14 p...Y1 • 

Date/Term: -~~7-r c. ,, ( 1. 0 GREATER THAN $ I 00,000 

Amount: _________ 2. 0 GREATER THAN $50,000 

Department: _ _,_tf!_~-----c~c 3. 0 $50,000 OR LESS 

Dept. Monitor Name: ~\'Y7_-'('-V------"C'-h,=1-d______ 
l 

Purchasing Review 

Procurement or Contract/Lease requirements are met: 

~"" r) rov-7-~ Date: I~--\ ~-- n~--~-
Purchasing Director or designee Greg Kisela, Jeff Hyde, DeRita Mason. Matthew Young 

2CFR Compliance Review Of required) 

Date:/ ?I J:ff (]
Renee Biby 

Risk Management Review 

Date: Id" ~4:-17 
Laura Porter or Krystal King 

County Alforney./levi~ iL...L I ,-,f
$-U .;;n~t L,\Jv'CCXC)'',~..:

Approved as written: J2-, (,,__,7 
Date: _____ 

County Attorney Gregory T. Stewart, Lynn Hoshihara. Kerry Parsons or Designee 

Followin Okaloosa Count a roval: 
Clerk Finance 

Document has been received: 

Date: _____ 
Finance Manager or designee 

Revised November 3, 2017 

http:nchn-en.fl


-------------------------------

DeRita Mason 

From: Parsons, Kerry< KParsons@ngn-tally.com> 
Sent: Tuesday, December 19, 2017 9:14 AM 
To: DeRita Mason 
Cc: Lynn Hoshihara 
Subject: RE: Landrum Staffing C17-2535-HR 

The first renewal and amendment for the above referenced contract is approved for legal purposes. 

From: DeRita Mason [mailto:dmason@co.okaloosa.fl.us] 
Sent: Friday, December 15, 2017 10:54 AM 
To: Parsons, Kerry 
Cc: Lynn Hoshihara 
Subject: Landrum Staffing C17-2535-HR 

Please review and approve. 

DeRita Mason 
Contracts and Lease Coordinator 
Okaloosa County Purchasing Department 
5479A Old Bethel Road 
Crestview, Florida 32536 
(850) 689-5960 
dmason@co.okaloosa.fl.us 

"Please note: Due to Florida's very broad public records laws, most written communications to or from County employees regarding County business are public 
records, available to the public and media upon request. Therefore, this written e-mail communication, including: your e-mail address, may be subject to public 
disclosure." 

CAUTIO.N: .This email o,.iglnated from outside the organization. Do not click links or open attachments unless you recognize th~. ·: :.J.' 
sender and know the content is safe. 

mailto:dmason@co.okaloosa.fl.us
mailto:mailto:dmason@co.okaloosa.fl.us


FIRST RENEWAL AND AMENDMENT TO CONTRACT Cl7-2535-HR 
LANDRUM STAFFING SERVICES, INC. 

This First Renewal and Amendment made and entered into this 31s t day of Jan. , 2018, 
hereby renews and amends contract Cl7-2535-HR, dated March 8, 2017, by and between 
Okaloosa County, Florida, (hereinafter the "County") and Landrum Staffing Services, Inc. 
(hereinafter the "Contractor"). 

'WHEREAS, on March 8, 2017, the County and Contractor entered into a contract, C17
2535-HR, which provides temporary employee staffing for the County; and 

WHEREAS, the term of Cl7-2535-HR shall expire on March 7, 2018 however the 
contract provides for four one-year renewals; and 

WHEREAS, the County, as a recipient of federal assistance, is required to incorporate 
specific provisions in all contracts, regardless of funding source, with additional provisions being 
required for federally funded projects. These provisions are being incorporated per this amendment 
as Exhibit "A"; and 

WHEREAS, the parties wish to amend the contract to add new and updated general 
services insurance requirements attached hereto as Exhibit "B"; and 

,vHEREAS, the County and Contractor wish to add Workers' Compensation code 9060 
and rates listed under Exhibit "C" for the year 2018, which is attached and incorporated per this 
amendment and listed below. 

NOW THEREFORE, in consideration of the mutual covenants herein and other good and 
valuable consideration, the parties hereby agree to renew and amend Cl7-2535-HR as follows: 

1. 	 Cl7-2535-HR is hereby renewed for an additional term. The contract renewal period shall 
begin March 8, 2018 and will expire March 7, 2019. 

2. 	 Contractor agrees to comply with all federal regulations, including, but not limited to the set 
forth in Exhibit "A", attached hereto and incorporated herein. 

3. 	 Cl7-2535-HR is hereby amended to add updated general services insurance requirements 
attached hereto as Exhibit "B" and made a part of the Contract by reference. 

4. 	 Cl7-2535-HR is hereby amended to incorporate Exhibit "C", 2018 Okaloosa County pay rates 
and additional of Workers' Compensation code 9060, attached hereto and incorporate herein. 

5. 	 All other provisions of the Contract shall remain in full force and effect through the duration 
of the renewal. 

Contract# C17-2532-HR 
PACESETIER PERSONNEL SERVICES 
TEMPORARY EMPLOYEE STAFFING 
EXPIRES: 03/07/2019 W/3 1 YR RENEWALS 
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IN WITNESS WHEREOF, the parties hereto have executed this renewal and amendment 
as of the day and year first written. 

LANDRUM STAFFING SERVICES, INC. 

~~Ylee,' 
By: ] ~ VPo?Jm{f/llq
Date: 7:ijj(/f 9= J 

,::-;,::-::--·,.. 

_Gr_a_h_a_m_W_.-Fo-uTii'n-ta-in_______ ,""~ .•~.:)\:\:;--r{P:-""'"' 

Chairman, Board of County Conunissio~~& 

Date: 1 11, ) ) f 
ATTEST: 
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Exhibit" A" 

Title VI Clauses for Compliance with Nondiscrimination Requirements 

Compliance with Nondiscrimination Requirements 

During the performance of this contract, the contractor, for itself, its assignees, and successors 
in interest (hereinafter referred to as the "contractor") agrees as follows: 

1. 	 Compliance with Regulations: The contractor (hereinafter includes consultants) will 
comply with the Title VI List of Pertinent Nondiscrimination Acts And Authorities, as 
they may be amended from time to time, which are herein incorporated by reference and 
made a part of this contract. 

2. 	 Non-discrimination: The contractor, with regard to the work performed by it during the 
contract, will not discriminate on the grounds ofrace, color, or national origin in the 
selection and retention of subcontractors, including procurements of materials and leases 
of equipment. The contractor will not participate directly or indirectly in the 
discrimination prohibited by the Nondiscrimination Acts and Authorities, including 
employment practices when the contract covers any activity, proj eel, or program set forth 
in Appendix B of 49 CFR part 21. 

3. 	 Solicitations for Subcontracts, Including Procurements of Materials and 
Equipment: In all solicitations, either by competitive bidding, or negotiation made by 
the contractor for work to be performed under a subcontract, including procurements of 
materials, or leases of equipment, each potential subcontractor or supplier will be notified 
by the contractor of the contractor's obligations under this contract and the 
Nondiscrimination Acts And Authorities on the grounds of race, color, or national origin. 

4. 	 Information and Reports: The contractor will provide all information and reports 
required by the Acts, the Regulations, and directives issued pursuant thereto and will 
permit access to its books, records, accounts, other sources of information, and its 
facilities as may be detennined by the sponsor or the Federal Aviation Administration to 
be pertinent to ascertain compliance with such Nondiscrimination Acts And Authorities 
and instructions. Where any information required of a contractor is in the exclusive 
possession of another who fails or refuses to furnish the information, the contractor will 
so certify to the sponsor or the Federal Aviation Administration, as appropriate, and will 
set forth what efforts it has made to obtain the information. 

5. 	 Sanctions for Noncompliance: In the event of a contractor's noncompliance with the 
Non-discrimination provisions of this contract, the sponsor will impose such contract 
sanctions as it or the Federal Aviation Administration may determine to be appropriate, 
including, but not limited to: 
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a. 	 Withholding payments to the contractor under the contract until the contractor 
complies; and/or 

b. 	 Cancelling, terminating, or suspending a contract, in whole or in part. 

6. 	 Incorporation of Provisions: The contractor will include the provisions of paragraphs 
one through six in every subcontract, including procurements of materials and leases of 
equipment, unless exempt by the Acts, the Regulations and directives issued pursuant 
thereto. The contractor will take action with respect to any subcontract or procurement as 
the sponsor or the Federal Aviation Administration may direct as a means of enforcing 
such provisions including sanctions for noncompliance. Provided, that if the contractor 
becomes involved in, or is threatened with litigation by a subcontractor, or supplier 
because of such direction, the contractor may request the sponsor to enter into any 
litigation to protect the interests of the sponsor. In addition, the contractor may request 
the United States to enter into the litigation to protect the interests of the United States. 

Title VI List of Pertinent Nondiscrimination Acts and 

Authorities 


Title VI List of Pertinent Nondiscrimination Acts and Authorities 

During the performance of this contract, the contractor, for itself, its assignees, and successors 
in interest (hereinafter referred to as the "contractor") agrees to comply with the following non
discrimination statutes and authorities; including but not limited to: 

• 	 Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), 

(prohibits discrimination on the basis of race, color, national origin); 


• 	 49 CFR part 21 (Non-discrimination In Federally-Assisted Programs ofThe Department 
ofTransportation~Effectuation of Title VI ofThe Civil Rights Act of 1964); 

• 	 The Unifonn Relocation Assistance and Real Property Acquisition Policies Act of 1970, 
(42 U.S.C. § 4601), (prohibits unfair treatment ofpersons displaced or whose property 
has been acquired because of Federal or Federal-aid programs and projects); 

• 	 Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended, 
(prohibits discrimination on the basis of disability); and 49 CFR part 27; 

.. 

! 

• 	 The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits 
discrimination on the basis of age); 

• 	 Airport and Airway Improvement Act of 1982, ( 49 USC § 471, Section 47123), as 
amended, (prohibits discrimination based on race, creed, color, national origin, or sex); 

• 	 The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage 
and applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act 
of 1975 and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of 
the terms "programs or activities" to include all of the programs or activities of the 
Federal-aid recipients, sub-recipients and contractors, whether such programs or activities 
are Federally funded or not); 
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• 	 Titles II and III of the Americans with Disabilities Act of 1990, which prohibit 
discrimination on the basis of disability in the operation of public entities, public and 
private transportation systems, places ofpublic accommodation, and ce1tain testing 
entities ( 42 U.S.C. §§ 12131 - 12189) as implemented by Department ofTransportation 
regulations at 49 CFR parts 37 and 38; 

• 	 The Federal Aviation Administration's Non-discrimination statute (49 U.S.C. § 47123) 
(prohibits discrimination on the basis of race, color, national origin, and sex); 

• 	 Executive Order 12898, Federal Actions to Address Environmental Justice in Minority 
Populations and Low-Income Populations, which ensures non-discrimination against 
minority populations by discouraging programs, policies, and activities with 
disproportionately high and adverse human health or environmental effects on minority 
and low-income populations; 

• 	 Executive Order 13166, Improving Access to Services for Persons with Limited English 
Proficiency, and resulting agency guidance, national origin discrimination includes 
discrimination because of limited English proficiency (LEP). To ensure compliance with 
Title VI, you must take reasonable steps to ensure that LEP persons have meaningful 
access to your programs (70 Fed. Reg. at 74087 to 74100); 

• 	 Title IX of the Education Amendments of 1972, as amended, which prohibits you from 
discriminating because of sex in education programs or activities (20 U.S.C. 1681 et seq). 

FEDERAL FAIR LABOR STANDARDS ACT (FEDERAL 
MINIMUM WAGE) 

All contracts and subcontracts that result from this solicitation incorporate by reference the 
provisions of29 CFR part 201, the Federal Fair Labor Standards Act (FLSA), with the same 
force and effect as if given in full text. The FLSA sets minimum wage, overtime pay, 
recordkeeping, and child labor standards for full and part time workers. 

The [ contractor I consultant] has full responsibility to monitor compliance to the referenced 
statute or regulation. The [ contractor Iconsultant] must address any claims or disputes that 
arise from this requirement directly with tlte U.S. Department of Labor- Wage and Hour 
Division 

OCCUPATIONAL SAFETY AND HEALTH ACT OF 1970 

All contracts and subcontracts that result from this solicitation incorporate by reference the 
requirements of29 CFR Part 1910 with the same force and effect as if given in full text. 
Contractor must provide a work environment that is free from recognized hazards that may 
cause death or serious physical harm to the employee. The Contractor retains full responsibility 
to monitor its compliance and their subcontractor's compliance with the applicable 
requirements of the Occupational Safety and Health Act of 1970 (20 CFR Part 1910). 
Contractor must address any claims or disputes that pertain to a referenced requirement directly 
with the U.S. Department of Labor- Occupational Safety and Health Administration. 
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E-VERIFY 


Enrollment and verification requirements. 

(1) If the Contractor is not enrolled as a Federal Contractor in E-Verify at time of 
contract award, the Contractor shall-

a. 	 Enroll. Enroll as a Federal Contractor in the E-Verify Program within thirty 
(30) calendar days of contract award; 

b. 	 Verify all new employees. Within ninety (90) calendar days of enrollment 

in the E-Verify program, begin to use E-Verify to initiate verification of 
employment eligibility of all new hires of the Contractor, who are worldng 

in the United States, whether or not assigned to the contract, within three (3) 
business days after the date of hire (but see paragraph (b)(3) of this section); 
and, 

c. 	 Verify employees assigned to the contract. For each employee assigned to 
the contract, initiate verification within ninety (90) calendar days after date 
of enrollment or within thirty (30) calendar days of the employee's 

assignment to the contract, whichever date is later (but see paragraph (b )( 4) 
of this section.) 

(2) If the Contractor is enrolled as a Federal Contractor in E-Verify at time of contract 
award, the Contractor shall use E-Verify to initiate verification of employment 
eligibility of 

a. 	 Allnew employees. 

i. 	 Enrolled ninety (90) calendar days or more. The Contractor shall 
initiate verification of all new hires of the Contractor, who are 

working in the United States, whether or not assigned to the contract, 
within three (3) business days after the date of hire (but see 
paragraph (b )(3) of this section); or 

b. 	 Enrolled less than ninety (90) calendar days. Within ninety (90) calendar 

days after enrollment as a Federal Contractor in E-Verify, the Contractor 

shall initiate verification of all new hires of the contractor, who are working 
in the United States, whether or not assigned to the contract, within three (3) 
business days after the date of hire (but see paragraph (b )(3) of this section; 
or 

ii. Employees assigned to the contract. For each employee assigned to the 

contract, the Contractor shall initiate verification within ninety (90) calendar 
days after date of contract award or within thirty (30) days after assignment 
to the contract, whichever date is later (but see paragraph (b)(4) of this 
section.) 
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(3) If the Contractor is an institution of higher education (as defined at 20 U.S.C. 

lOOl(a)); a State of local government or the government of a Federally recognized 

Indian tribe, or a surety performing under a takeover agreement entered into with a 

Federal agency pursuant to a performance bond, the Contractor may choose to 
verify only employees assigned to the contract, whether existing employees or new 

hires. The Contractor shall follow the applicable verification requirements of(b)(l) 
or (b)(2), respectively, except that any requirement for verification ofnew 
employees applies only to new employees assigned to the contract. 

(4) Option to verify employment eligibility of all employees. The Contractor may elect 

to verify all existing employees hired after November 6, 2986 (after November 27, 
2009, in the Commonwealth of the N01thern Mariana Islands), rather than just those 
employees assigned to the contract. The Contractor shall initiate verification for 

each existing employee working in the United States who was hired after November 
6, 1986 (after November 27, 2009, in the Commonwealth of the Northern Mariana 
Islands), within one hundred eighty (180) calendar days of-

i. Enrollment in the E-Verify program; or 

ii. 	 Notification to E-Verify Operations of the Contractor's decision to 
exercise this option, using the contract information provided in the E
Verify program Memorandum ofUnderstanding (MOU) 

(5) The Contractor shall comply, for the period ofperformance of this contract, with the 
requirements of the E-Verify program MOU. 

i. The Department of Homeland Security (DHS) or the Social Security 
Administration (SSA) may terminate the Contractor's MOU and deny access 

to the E-Verify system in accordance with the terms of the MOU. In such 

case, the Contractor, will be referred to a suspension or debarment official. 

ii. During the period between termination of the MOU and a decision by the 

suspension or debarment official whether to suspend or debar, the contractor 
is excused from its obligations under paragraph (b) of this clause. If the 

suspension or debarment official determines not to suspend or debar the 
Contractor, then the Contractor must reenroll in E-Verify. 

iii. Web site. Information on registration for and use of the E-Verify 
program can be obtained via the Internet at the Department of Homeland 
Security Web site: http://www.dhs.gov/E-Verify. 

Individuals previously verified. The Contractor is not required by this clause 
to perform additional employment verification using E-Verify for any 
employee

(a) 	 Whose employment eligibility was previously verified by the 
Contractor through the E-Verify program; 
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(b) 	 Who has been granted and holds an active U.S. Government 
security clearance for access to confidential, secret, or top secret 
information in accordance with the National IndustJial Security 
Program Operating Manual; or 

(c) Who has undergone a completed background investigation and 
been issued credentials pursuant to Homeland Security 
Presidential Directive (HSPD)-12. Policy for a Common 
Identification Standard for Federal Employees and Contractors. 

Subcontracts. The Contractor shall include the requirements of this clause, including this 
paragraph€ (appropriately modified for identification of the parties in each subcontract that

(1) Is for-(i) Commercial and noncommercial services ( except for commercial services that 
are part of the purchase of a COTS item ( or an item that would be a COTS item, but for 
minor modifications), performed by the COTS provider, and are normally provided for 
that COTS item); or 

(ii) Construction; 

(2) Has a value ofmore than $3,500; and 

(3) Includes work performed in the United States. 
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EXIIlBIT "B" 


GENERAL SERVICES INSURANCE REQUIREMENTS 

REVISED: 06/12/17 

CONTRACTORS INSURANCE 


I. 	 The Contractor shall not commence any work in connection with this Agreement 
until he has obtained all required insurance and such insurance has been approved 
by the Okaloosa County Risk Manager or designee. 

2. 	 All insurance policies shall be with insurers licensed to do business in the State of 
Florida. 

3. 	 All insurance shall include the interest of all entities named and their respective 
agents, consultants, servants and employees of each and all other interests as may 
be reasonably required by Okaloosa County as Additional Insured. The coverage 
afforded the Additional Insured under this policy shall be primary insurance. If the 
Additional Insured have other insurance that is applicable to the loss, such other 
insurance shall be on an excess or contingent basis. The amount of the company's 
liability under this policy shall not be reduced by the existence of such other 
insurance. 

4. 	 The County shall be listed as Additional Insured by policy endorsement on all 
insurance contracts applicable to this Agreement except Workers' Compensation. 

5. 	 The County shall be furnished proof of coverage by certificates of insurance 
(COI) and endorsements for every applicable insurance contract required by this 
Agreement. The CO I's and policy endorsements must be delivered to the County 
Representative not less than ten(! 0) days prior to the commencement of any and 
all contractual Agreements between the County and the Contractor. 

6. 	 The County shall retain the right to reject all insurance contracts that do not meet 
the requirement of this Agreement. Further, the County reserves the right to change 
these insurance requirements with 60-day notice to the Contractor. 

7. 	 The insurance definition of Insured or Additional Insured shall include 
Subcontractor, Sub-subcontractor, and any associated or subsidiary companies of 
the Contractor, which are involved, and which is a part of the contract. 

8. 	 The County reserves the right at any time to require the Contractor to provide 
certified copies of any insurance policies to docwnent the insurance coverage 
specified in this Agreement. 

9. 	 The designation of Contractor shall include any associated or subsidiary company 
which is involved and is a part of the contract and such, if any associated or 
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subsidiary company involved in the project must be named in the Workers' 
Compensation coverage. 

I0. 	 All insurance policies shall include a clause to provide 30 days written notice to 
Okaloosa County for any changes, cancellations or non-renewal of the policy, with 
the exception of IO day notice for cancellation due to non-payment of premium. 
Such notice shall be given directly to the County Representative. 

WORKERS' COMPENSATION INSURANCE 

1. 	 The Contractor shall secure and maintain during the life ofthis Agreement Workers' 
Compensation insurance for all of his employees employed for the project or any site 
connected with the work, including supervision, administration or management, of 
this project and in case any work is sublet, with the approval of the County, the 
Contractor shall require the Subcontractor similarly to provide Workers' 
Compensation insurance for all employees employed at the site of the project, and 
such evidence of insurance shall be furnished to the County not less than ten (I 0) days 
prior to the commencement of any and all sub-contractual Agreements which have 
been approved by the County. 

2. 	 Such insurance shall comply with the Florida Workers' Compensation Law. 

3. 	 No class of employee, including the Contractor himself, shall be excluded from the 
Workers' Compensation insurance coverage. The Workers' Compensation insurance 
shall also include Employer's Liability coverage. 

BUSINESS AUTOMOBILE AND COMMERCIAL GENERAL LIABILITY INSURANCE 

1. 	 The Contractor shall maintain Business Automobile Liability insurance coverage 
throughout the life of this Agreement. The insurance shall include Owned, Non-owned 
& Hired Motor Vehicle coverage. 

2. 	 The Contractor shall carry other Commercial General Liability insurance against all 
other Bodily Injury, Property Damage and Personal and Advertising Injury exposures. 

3. 	 All liability insurance ( other than Professional Liability) shall be written on an 
occurrence basis and shall not be written on a claims-made basis. If the insurance is 
issued with an aggregate limit of liability, the aggregate limit of liability shall apply 
only to the locations included in this Agreement. If, as the result of any claims or other 
reasons, the available limits of insurance reduce to less than those stated in the Limits 
of Liability, the Contractor shall notify the County representative in writing. The 
Contractor shall purchase additional liability insurance to maintain the requirements 
established in this Agreement. Umbrella or Excess Liability insurance can be 
purchased to meet the Limits of Liability specified in this Agreement. 
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4. Commercial General Liability coverage shall be endorsed to include the following: 

1.) Premises - Operation Liability 
2.) Occurrence Bodily Injury and Prope1ty Damage Liability 
3.) Independent Contractors Liability 
4.) Products and Completed Operations Liability 

5. 	 Contractor shall agree to keep in continuous force Commercial General Liability 
coverage for the length of the contract. 

LIMITS OF LIABILITY 

The insurance required shall be written for not less than the following, or greater if required 
by law and shall include Employer's liability with limits as prescribed in this contract: 

LIMIT 
I. 	 Workers' Compensation 

!.) State Statutory 
2.) Employer's Liability $100,000 each accident 

2. 	 Business Automobile $1,000,000 each occurrence 
(A combined single limit) 

3. 	 Commercial General Liability $1,000,000 each occurrence 
(A combined single limit) 

4. 	 Personal and Advertising Injury $250,000 

5. 	 Professional Liability (E&O) $1,000,000 (claims made) 

NOTICE OF CLAIMS OR LITIGATION 

The Contractor agrees to report any incident or claim that results from performance of this 
Agreement. The County representative shall receive written notice in the form ofa detailed 
written report describing the incident or claim within ten (! 0) days of the Contractor's 
knowledge. In the event such incident or claim involves injury and/or property damage to 
a third party, verbal notification shall be given the same day the Contractor becomes aware 
of the incident or claim followed by a written detailed report within ten ( 10) days ofverbal 
notification. 

INDEMNIFICATION & HOLD HARMLESS 

To the follest extent permitted by law, Contractor shall indemnify and hold harmless the 
County, its officers and employees from liabilities, damages, losses, and costs including 
but not limited to reasonable attorney fees, to the extent caused by the negligence, 
recklessness, or wrongfol conduct ofthe Contractor and other persons employed or utilized 
by the Contractor in the performance of this contract. 

Note: 	 For Contractor's convenience, this certification form is enclosed and is made a 
part of the bid package. 
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CERTIFICATE OF INSURANCE 


I. 	 Ce1tificates of insurance, in duplicate, indicating the job site and evidencing all required 
coverage must be submitted to and approved by Okaloosa County prior to the 
commencement of any of the work. The certificate holder( s) shall be as follows: Okaloosa 
County, 5479A Old Bethel Road, Crestview, Florida, 32536. 

2. 	 All policies shall ·expressly require 30 days written notice to Okaloosa County at the 
address set out above, or the cancellations of material alterations of such policies, and the 
Certificates of Insurance, shall so provide. 

3. 	 All certificates shall be subject to Okaloosa County's approval of adequacy of protection 
and the satisfactory character of the Insurer. County reserves the right to approve or reject 
all deductible/SIR above $10,000. The Certificates of Insurance shall disclose any and all 
deductibles or self-insured retentions (SIRs). 

4. 	 All deductibles or SIRs, whether approved by Okaloosa County or not, shall be the 
Contractor's full responsibility. In particular, the Contractor shall afford full coverage as 
specified herein to entities listed as Additional Insured. 

5. 	 In no way will the entities listed as Additional Insured be responsible for, pay for, be 
damaged by, or limited to coverage required by this schedule due to the existence of a 
deductible or SIR. Specific written approval from Okaloosa County will only be provided 
upon demonstration that the Contractor has the financial capability and funds necessary to 
cover the responsibilities incurred as a result of the deductible or SIR. 

GENERAL TERMS 

Any type of insurance or increase of limits of liability not described above which, the 
Contractor required for its own protection or on account of statute shall be its own 
responsibility and at its own expense. 

The carrying of the insurance described shall in no way be interpreted as relieving the 
Contractor of any responsibility under this contract. 

Should the Contractor engage a subcontractor or sub-subcontractor, the same conditions 
will apply under this Agreement to each subcontractor and sub-subcontractor. 

The Contractor hereby waives all rights of subrogation against Okaloosa County and its 
consultants and other indemnities of the Contractor under all the foregoing policies of 
insurance. 
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UMBRELLA INSURANCE 


The Contractor shall have the right to meet the liability insurance requirements with the 
purchase of an umbrella insurance policy. In all instances, the combination ofprimary and 
umbrella liability coverage must equal or exceed the minimum liability insurance limits 
stated in this Agreement. 
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I i2018 Okaloosa County Rates 

, Payroll Advantage Rates (PRA) (non-recruited by Landrum) 

- - _J 
Workers' Compensation 

Classification 

$8.25 - $9.99 $10.00 - $12.00 $12.01- $14.50 $14.51- $16.50 $16.51- $20.00 $20.01 - $28.00 $28.01 and above 
5506 44.7% 41.6% 38.5% 36.4% 34.4% 31.8% 30.6% 
5509 46.3% 43.2% 40.1% 37.9% 36.0% 33.3% 32.1% 
7403 39.7% 35.9% 32.8% 30.6% 28.7% 26.1% 24.9% 
7520 37.6% 33.9% 30.8% 28.6% 26.7% 24.1% 22.9% 
7580 36.2% 33.0% 29.9% 27.7% 25.8% 23.2% 22.0% 
7590 40.0% 36.9% 33.8% 31.6% 29.6% 27.0% 25.8% 

8292 39.2% 35.4% 32.3% 30.2% 28.2% 25.6% 24.0% 
8380 36.3% 32.8% 29.7% 27.5% 25.5% 22.9% 21.7% 
8385 35.9% 32.3% 29.2% 27.1% 25.1% 22.5% 21.3% 

8393 34.4% 31.0% 27.9% 25.7% 23.8% 21.2% 20.0% 
8601 31.9% 28.7% 25.6% 23.4% 21.5% 19.4% 18.1% 
8602 32.9% 29.7% 26.6% 24.4% 22.5% 19.9% 18.7% 
8742 32.7% 28.5% 25.4% 23.2% 21.2% 18.6% 17.4% 
8810 31.3% 28.2% 25.1% 22.9% 20.9% 18.3% 17.1% 

8820 31.4% 28.1% 25.0% 22.8% 20.9% 18.3% 17.1% 

8832 31.7% 28.4% 25.3% 23.2% 21.2% 18.6% 17.4% 

8868 31.8% 28.6% 25.5% 23.3% 21.4% 18.8% 17.6% 

8871 31.3% 28.2% 25.1% 22.9% 20.9% 18.3% 17.1% 

9014 38.1% 34.4% 31.3% 29.1% 27.2% 24.6% 23.4% 

9015 38.2% 34.5% 31.4% 29.2% 27.3% 24.7% 23.5% 

9060 39.1% 36.0% 33.5% 31.6% 29.6% 26.7% 25.8% 

9102 37.7% 34.6% 31.5% 29.3% 27.3% 24.7% 23.5% 

9154 33.9% 28.7% 25.6% 23.4% 21.5% 18.9% 17.7% 

9402 44.4% 40.2% 37.1% 34.9% 33.0% 30.3% 29.1% 

9410 34.4% 31.0% 27.9% 25.7% 23.8% 21.2% 20.0% 

I I % 



I i2018 Okaloosa County Rates 

~ Recruited by Landrum 
-

I 
I 

II -·-··
I I 

Workers' 

Compensation 

$8.25 - $9.99 $10.00 - $12.00 $12.01- $14.50 $14.51- $16.50 $16.51- $20.00 $20.01- $28.00 $28.01 and above 
5506 51.4% 46.2% 42.3% 39.6% 37.2% 33.9% 32.4% 
5509 53.0% 47.7% 43.9% 41.1% 38.7% 35.4% 33.9% 
7403 46.4% 40.5% 36.6% 33.9% 31.4% 28.2% 26.7% 

7520 44.2% 38.5% 34.6% 31.9% 29.4% 26.1% 24.7% 
7580 42.8% 37.6% 33.7% 30.9% 28.5% 25.2% 23.8% 
7590 46.6% 41.4% 37.5% 34.8% 32.4% 29.1% 27.6% 
8292 45.8% 40.0% 36.1% 33.4% 31.0% 27.7% 26.2% 
8380 43.0% 37.3% 33.4% 30.7% 28.3% 25.0% 23.5% 

8393 41.0% 35.6% 31.7% 29.0% 26.5% 23.3% 21.8% 
8601 38.5% 33.3% 29.4% 26.6% 24.2% 21.4% 19.9% 
8602 39.5% 34.3% 30.4% 27.7% 25.2% 21.9% 20.5% 

8742 38.3% 33.0% 29.1% 26.4% 24.0% 20.7% 19.2% 

8810 38.0% 32.7% 28.8% 26.1% 23.7% 20.4% 18.9% 

8820 38.0% 32.7% 28.8% 26.1% 23.6% 20.4% 18.9% 

8832 38.3% 33.0% 29.1% 26.4% 24.0% 20.7% 19.2% 

8868 38.4% 33.2% 29.3% 26.6% 24.1% 20.9% 19.4% 

8871 38.0% 32.7% 28.8% 26.1% 23.7% 20.4% 18.9% 

9014 44.7% 39.0% 35.1% 32.4% 29.9% 26.6% 25.2% 

9015 44.8% 39.1% 35.2% 32.4% 30.0% 26.7% 25.3% 

9060 42.6% 39.9% 37.3% 35.2% 33.8% 30.3% 28.2% 

9102 44.3% 39.1% 35.2% 32.5% 30.1% 26.8% 25.3% 

9154 40.5% 33.3% 29.4% 26.7% 24.2% 20.9% 19.5% 

9402 49.3% 44.7% 40.9% 38.1% 35.7% 32.4% 30.9% 

9410 41.1% 35.6% 31.7% 29.0% 26.5% 23.3% 21.8% 



Certificate of Insurance 
THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON YOU THE CERTIFICATE HOLDER. THIS CERTIFICATE JS NOT AN 
INSURANCE POLICY AND DOES NOT AMEND, EXlEND, OR ALTER THE COVERAGE AFFORDED BY THE POLICIES LISTED BELOW. POLICY LIMITS ARE NO LESS THAN THOSE 
LISTED ALTHOUGH POLICIES MAY INCLUDE ADDITIONAL SUBLJMIT/LIMITS NOT LISTED BELOW. 

This is to Certify that 

ri=ndrum Human Resource Companies, Inc., Etal 
6723 Plantation Road 
Pensacola FL 32504-0698 

NAME AND 
ADDRESS ~Liber!,y Mt1tual. 

L _J 
OF INSURED ~ INSURANCE 

is, al the issue date of this certificate, insured by the Company under the policy(ies) listed below. The insurance afforded by the listed policy(ies) is subject to all their terms, exclusions and 
Conditions and is not altered by nny requil'ement tenn or condition of any contract or other document with respect to which this certlficate may be issued 

EXP DATE 

TYPE OF POLICY 
D CONTINUOUS 

POLICY NUMBER LIMIT OF LIABILITYD EXTENDED 

0 POLICY TERM 

WORKERS 1/1/2019 WA2-65D-428303-068 COVERAGE AFFORDED UNDER WC EMPLOYERS LIABILITY LAW OF THE FOLLOWING STATES: 
COMPENSATION 

WCZ-651-291281-168 
-068: All states except ND, OH, 

Bodily I1~u1y b}'. AccidentWA WY 
-168: WI 1. 000 000 Encb Accident 

Bodily Injury By Disease 

ffi1 000 000 
Bodily htjury By Disease 

ffi1 000 000 • -
COMMERCIAL Gene.ml Aggregate 

GENERAL LIABILITY 

D OCCURRENCE Products I Completed Operations Aggregate 

D CLAIMS MADE E11ch Occurrence 

I 
RETRO DATE 

I 
Personal & Advertising Injury 

Per Person l'Ol'ganization 

Other IOther 

AUTOMOBILE Each Accident-Single Limit 

L!All!L!TY B.I. And P.O. Combined 

DoWNED Each Person 

D NON-OWNED Each Accident or Occmrnnce 

0H1RED 
E11ch Accident or Occun'encc 

OTHER 

ADDITIONAL COMMENTS 

C..11)- ";;t. S~~-\-\ Q_ 

• If the certificate cx1rnnt1on date 1s cont111uous or extended term, you will be notified if coverage Js tenmn11ted or reduced before the ce1t1ficate exp1rntion date. 

NOTICE OF CANCELLATION: (NOT APPLICABLE UNLESS A NUMBER OF DAYS IS El\'TERED BELOW.) 
13EFORE THE STATED EXPIRATION DATE THE COMPANY WJLL NOT CANCEL OR REDUCE THE Liberty Mutual 
INSURANCE AFFORDED UNDER THEABOVEPOLICIESUNTILATLEAST 30 DAYS NOTICE Insurance Group 
OF SUCH CANCELLATION HAS BEEN MAILED TO: 

Tampa/0555 

Roberta Johnson 
AUTHORIZED REPRESENTATIVE 

I.Okaloosa County 
5479A Old Bethel Road 

~ , Crestview FL 32536 
~~ 3550 Buschwood Park Dr, Suite 300 d" 

Tampa FL 33618 813-264-6588 12/26/2017
_J OFFICE PHONE DATE ISSUED L 

This certificate is executed by LIBER.TY MUTUAL INSURANCE GROUP as respects such insurance as is aftbrded by those Companies NM 772 07-10 
39516485 I LM 2802 I 1/18-1/19 - D&B Builders, Inc I Donna Smitala I 12/26/2017 6:15:12 PM (CST) I Page 1 of 2 

LOI COi 268896 02 11 

http:LIBER.TY


Certificate of Insurance 
THIS CERTIFICATE IS ISSUED AS A MATIER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON YOU THE CERTIFICATE HOLDER. THIS CERTIFICATE IS NOT AN 
INSURANCE POLICY AND DOES NOT Alv[END, EXTEND, OR ALTER THE COVERAGE AFFORDED BY THE POLJC[ES LISTED BELOW. POLICY LIMITS ARE NO LESS THAN THOSE 
LISTED. ALTHOUGH POLICIES MAY INCLUDE ADDITIONAL SUBLIMIT/LIMITS NOT LISTED BELOW. 

This is to Certify thnt 

r-;::ndrum Staffing Services, Inc. 
6723 Plantation Road NAME AND
Pensacola FL 32504 ADDRESS ~Liberty Mt1tual. 

OF INSURED ~ INSURANCEL _J 
is, at the issue date of this certificate, insured by the Company under the policy(ics) listed below. The insurance afforded by the listed policy(ies) is subject to all their terms, exclusions and 

Conditions and is not altered by any requirement term or condition of any contract or otl1er document with respect to which this certificate may be issued 


EXP DATE 
D CONTINUOUS 

TYPE OF POLICY 
0EXTENDED 

POLICY NUMBER LIMIT OF LIABILITY 

ll( POLICY TERM 

WORKERS 1/1/2017 WA2-65D-428303-066 COVERAGE AFFORDED UNDER WC EMPLOYERS LIABILITYLAW OF THE FOLLOWING STATES: 
COMPENSATION WCZ-651-291281-166 

-066: All states except ND, OH, 
Bodily h~ury by Accident WAWY 

-166: WI 1 000 000 Eoch Accident 

WCZ-651-291281-506 -506: MN Bodily Injury By Disease 

$1 000 000 - • -'jm;t 

Bodily Injury By Disease 

<1:1000000 --·-·, 
COMMERCIAL General Aggregate 

GENERAL LIABILITY 

D OCCURRENCE Products I Completed Operations Aggregate 

D CLAIMS MADE Each Occurrence 

RETRO DATE Personal & Advertising Injury 
Per Person I Organization

I I Other -IOther 

AUTOMOBILE 
LIABILITY 

OoWNEo 

0NON-OWNED 

0HIRED 

OTHER 

ADDITIONAL CO!\tll'vIENTS 

Each Accident-Single Limit 
B.I. And P.D. Combined 

Each Person 

Each Aceide11t or Occurrence 

Each Accident or Occurrence 

* Iftlte cerllficate cxp1rat1on date ts continuous or extended term, you will be notified tf coverage ts ternunated or reduced before the certificate exp1rat10D date. 

NOTICE OF CANCELLATION: (NOT APPLICABLE UNLESS A NUMBER OF DAYS IS ENTERED BELOW.) 
BEFORE THE STATED EXPIRATION DATE THE COMPANY WfLL NOT CANCEL OR REDUCE THE 
INSURANCE AFFORDED UNDER THE ABOVE POLICIES UNTIL AT LEAST 30 DAYS NOTICE 
OF SUCH CANCELLATION HAS BEEN MAILED TO: 

Liberty l\ilutual 

Insurance Group 


Roberta Johnson 
I.Okaloosa County

5479A Old Bethel Road 
Crestview FL 32536 AUTHORIZED REPRESENTATIVE Tampa/0555 

3901 Premier North Drive 
Tampa FL 33624 813-264-6588 12/15/2016L _J OFFICE PHONE DATE ISSUED 

This certificate is executed by LIBERTY MUTUAL INSURANCE GROUP as respects such insurance as is afforded by those Companies NM 772 07-10 
33254905 I LM_2802 I 1/16-l./17 - Landrum Staffing S"rvicc,s I Lois Johnson I 12/15/2016 9:54:56 AM (CDT) I Page 1 of 2 

LDI COi 268896 02 11 



AGENCYCUSTOMERID:~L~M~2~8~0~2_______________ 

LOG#:-------

ADDITIONAL REMARKS SCHEDULE Page of 

AGENCY 

Liberty Mutual Insurance Co. National Insurance East 

NAMED INSURED 

Landrum Staffin~Services, Inc. 
6723 Plantation oad 
Pensacola FL 32504POLICY NUMBER 

EFFECTIVE DATE: 

CARRIER INAIC CODE 

ADDITIONAL REMARKS 

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM, 

FORM NUMBER: NM FORM TITLE: Certificate of Casualty Insurance (07/1 O) 
HOLDER: Okaloosa County 

ADDRESS: 5479A Old Bethel Road Crestview FL 32536 

Workers Compensation coverage for Employees leased to but 
Staffing Services, Inc., 6723 Plantation Road, Pensacola, 

not subcontractors of Landrum 
FL 32504 

ACORD 101 (2008/01) © 2008 ACORD CORPORATION. All rights reserved. 
The ACORD name and logo are registered marks of ACORD AITACHMENT 

33254905 I LM_2802 I 1/16-1/17 - Landrum Staffing Services I Lois Johnson I 12/lC>/2016 9:51\:56 AM (CDT) I Page 2 of 2 



~ 

IACORD® CERTIFICATE OF LIABILITY INSURANCE 
DATE {MMIDD/YYYY) 

1.-.---' 12/21/2017 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the pollcy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
thls certificate does not confer rights to the certificate holder in lieu of such endorsement1S,. 

PRODUCER CONTACT 
NAME:Stonehenge Insurance Solutions, Inc. IrfigNN~ Exll· I fffc No':300 Avenue of the Champions 

Sta. 222 E·MAIL 
Palm Beach Gardens, FL 33418 ADDRESS: 

INSURERISI AFFORDING COVERAGE NAIC# 

INSURER A :Zurich American Insurance Comnanv 16535 
INSURED INSURER B :American Guarantee & Liabilitv Ins CoLandrum Human Resource Companies, Inc 
6723 Plantation Road INSURERC: 
Pensacola, FL 32504 

INSURERD: 

INSURERE; 

INSURER F: 

COVERAGES CERTIFICATE NUMBER·4W2P4LBH REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE ~.~.!" SuBR 

POLICY NUMBER 1,:~hl%Yy~, 1,:gfJ%~, LIMITSLTR 0 wvo 
A x COMMERCIAL GENERAL LIABILITY 

PRA5908811-04 10/01/2017 10/01/2018 
EACH OCCURRENCE ' 1,000,000 

~LJ CLAIMS-MADE [8J OCCUR ~~~~irE~Eo~~~r~en~e\ $ 100,000 
~ 

~ 
MED EXP (Any one person) $ 10,000 

x x 
- PERSONAL & Art,/ INJURY $ 1,000,000 

GEN'LAGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 3,000,000=:i· POLICY I]] ff8T O l.OC PRODUCTS - COMP/OP AGG $ 3,000,000 

OTHER: $ 
A AUTOMOBILE LIABILITY PRA 5908811-04 10/01/2017 10/01/2018 :}E~~~~rd;~

1
,SINGLE LIMIT 

" 1,000,000-
ANY AUTO BODILY INJURY (Per person) $ -
OWNED - SCHEDULED x x BODILY INJURY (Per accident) $ - AUTOS ONLY ~ AUTOS 

~ 
HIRED x NON-OWNED rROPERTY DAMAGE $AUTOS ONLY ~ AUTOS ONLY Per accident' 

$ 

B ~ UMBRELLA LIAB ~ OCCUR 
LIMB 6513024-04 10/01/2016 10/01/2017 EACH OCCURRENCE $ 5,000,000 

EXCESS LIAB CLAIMS-MADE x x AGGREGATE $ 5,000,000 

OED l ! RETENTION$ $ 
WORKERS COMPENSATION I[r~~UTE I IOTH

ERAND EMPLOYERS' LIABILITY YIN 
ANY PROPRIETOR/PARTNER/EXECUTIVE D 

NIA E.L. EACH ACCIDENT $
OFFICER/MEMBER EXCLUDED? 
(Mandatory In NH) E.L. DISEASE - EA EMPLOYEE $ 

grsttft~~~N ~~~PERATIONS below E.L. DISEASE - POLICY LIMIT $ 
A Professional LiabUity PRA 5908811-04 10/01/2017 10/01/2018 Each Claim ' 2,000,000 

Aggregate $ 3,000,000 
$ 
$ 
$ 

DESCRIPTION OF OPERATIONS I LOCATIONS I VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached If more space Is required) 

Blanket Additional Insured, Primary Noncontributory & Waiver of Subrogation are automatically included as required by written contract and/or agreement under the 
General Liability & Automobile; General Liability includes Designated Project Limits of Insurance at $3,000,000 Designated Project Aggregate Limit and $5,000,000 
Combined Total Designated Project Aggregate Limit; Umbrella is follow form; all subject to the terms, conditions and exclusions within the policy. (continued on page 2) 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

Okaloosa County AUTHORIZED REPRESENTATIVE 

5479A Old Bethel Road tJ .··)
Crestview, FL 32536 ; .~J<-v 

Page 1 of2 © 1988-2015 ACORD CORPORATION. All rights reserved, 
ACORD 25 (2016/03) The ACORD name and logo are registered marks of ACORD 



AGENCY CUSTOMER ID:~~~~~~~~~~~~~~~~~~ 
LDC#:~~~~~~~~ 

ADDITIONAL REMARKS SCHEDULE Page 2 of 2 

PRODUCER 
Stonehenge Insurance Solutions, Inc. 

INSURED 
Landrum Human Resource Companies, Inc 

ISSUE DATE: 12/21/2017 

POLICY NUMBER 

CARRIER INAIC CODE 

ADDITIONAL REMARKS 

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM, 

FORM NUMBER: FORM TITLE: 

(continued from previous page) Schedule of entities that may be covered under these policies; certain policies do 
not apply to certain entities: Landrum Human Resource Companies, Inc; Landrum Human Resource Companies, Inc, II; 
Landrum Consulting, Inc; Landrum Professional Employer Services, Inc. I; Landrum Professional Employer Services, 
Inc. II; Landrum Professional Employer Services, Inc. III; Landrum Professional Employer Services, Inc. IV; Landrum 
Staffing Services, Inc; Landrum Administrative Services, Inc; Landrum Companies, Inc; Landrum Contract Services, 
Inc; Landrum Family Partnership, LTD; Accredited Holdings, LLC; Accredited Insurance, LTD; Amstaff Human Resources, 
Inc, VI; Landrum Professional Employer Services Retirement Savings Plan 

ACORD 101 (2008/01) © 2008 ACORD CORPORATION. All rights reserved. 
The ACORD name and logo are registered marks of ACORD CERTIFICATE NUMBER: 4W2P4L8H 



Contract# C17-2535-HR 
LANDRUM STAFFING SERVICES, INC. 
TEMPORARY EMPLOYEE STAFFING 
EXPIRES: 03/07/2018 W/3 1 YR RENEWALS 

ACORD® _ATE (MM/DDNYYY)

CERTIFICATE OF LIABILITY INSURANCE I1.....,....---'' 03/14/2017 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(~). 

PRODUCER ~f~i~cr Peggy Fortunato 
Risk Transfer Insurance Agency, LLC 
219 E. Livingston Street rJ-!gNJo Extl: I rNc Nol: 

Orlando, FL 32819 !DMo~~ss: pfortunato@landrumhr.com 

INSURER/SI AFFORDING COVERAGE NAIC# 

INSURER A :ZURICH AMERICAN INSURANCE COMPANY 

INSURED 
Landrum Human Resource Companies, Inc., Etal, 

INSURER B :American Guarantee & Llabllltv Insurance Company 

Landrum Consulting, Inc.** see attached••• INSURER C: 
PO BOX 15698 
PENSACOLA, FL 32514 INSURER D: 

Peggy Fortunato INSURER E: 

INSURER F: 

COVERAGES CERTIFICATE NUMBER·3BF5FQLY REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN !SSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR 
TYPE OF INSURANCE l~_DL s~.~-R 

LTR POLICY NUMBER ,:~M&Mi1 l~~h~%)'y~~\ LIMITS 

A x COMMERCIAL GENERAL LIABILITY 
PRA 5908811 ·03 10/01/2016 10/01/2017 EACH OCCURRENCE $ 1,000,000 

- O CLAIMS-MADE 0 OCCUR ~~~~~~~Ea1:~~~~r~ence1 $ 100,000 
-x Abusive Acts/Molestation: $1 M/$1 M MED EXP (Any one person) $ 10,000 
-

PERSONAL & ADV INJURY $ 1,000,000 
-
GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 3,000,000 

~ DPRO· DLOC PRODUCTS- COMP/OP AGG $ 3,000,000POLICY JECT 

OTHER: EBLl·Claims Made $ 1,000,000 

A AUTOMOBILE LIABILITY PRA 5908811-03 10/01/2016 10/01/2017 fE~~~~~~~tflNGLE LIMIT ' 1,000,000-
ANYAITTO BODILY INJURY (Per person) $ 

- OWNED ....--- SCHEDULED BODILY INJURY (Per accident) $ 
- AUTOS ONLY - AUTOS 

x HIRED x NON-OWNED rp~~~t~Te~gAMAGE $
AUTOS ONLY AUTOS ONLY- - $ 

B x UMBRELLA LIAB 
~OCCUR 

UMB 6513024-03 10/01/2016 10/01/2017 EACH OCCURRENCE $ 5,000,000 
-

EXCESS LIAB CLAIMS-MADE AGGREGATE I 5,000,000 

OED I I RETENTION$ 0 Completed Ops Agg $ 5,000,000 

WORKERS COMPENSATION IJ°T~~UTE I IOTH
AND EMPLOYERS' LIABILITY ER 

YIN 
ANY PROPRIETOR/PARTNER/EXECUTIVE D NIA 

E.L. EACH ACCIDENT $ 
OFFICER/MEMBER EXCLUDED? 
(Mandatory In NH) E.L. DISEASE - EA EMPLOYEE $ 
If yes, describe under 
DESCRIPTION OF"OPERATIONS below E.L. DISEASE - POLICY LIMIT $ 

A Professional Liability PRA 5908811-03 10/01/2016 10/01/2017 EACH PL CLAIM ' 1,000,000 
PL AGGREGATE $ 3,000,000 
PL Claims Made: 8/1/02 $ 

$ 
$ 

DESCRIPTION OF OPERATIONS I LOCATIONS /VEHICLES (ACORD 101, Additional R1.1marks Schodul9, may be attached if more i;pace is required) 

Blanket Additional Insured, Primary Noncontributory & Waiver of Subrogation are automatically included as required by written contract and/or agreement under the 
General Liability & Automobile; General Liability includes Designated Project Limits of Insurance at $3,000,000 Designated Project Aggregate Limit and $5,000,000 
Combined Total Designated Project Aggregae Limpt; Umbrella is follow form; all subject to the terms, conditions and exclusions within the policy. 

EPLI - Lloyd's of London - POLICY #AC1601960; POLICY TERM 10/1 /16·10/01/17 
$3,000,000 MAXIMUM LIMIT OF LIAB!LITY FOR EACH CLAIM. 
$3,000,000 THIRD-PARTY DISCRIMINATION LIMIT OF LIABILITY. 
$3,000,000 PUNITIVE, EXEMPLARY AND MULTIPLE DAMAGES LIMIT OF LIABILITY. 
1continued next oaqe) 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVEOkaloosa County 
5479A Old Bethel Road 
Crestview, FL 32536 

Page 1 of2 © 1988-2015 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016103) The ACORD name and logo are registered marks of ACORD 



Certificate of Insurance 
THIS CERTIFICATE IS ISSUED AS A MATTER OF JNFORMATION ONLY AND CONFERS NO RIGHTS UPON YOU THE CERTIFICATE HOLDER. THIS CERTIFICATE IS NOT AN 
INSURANCE POLICY AND DOES NOT AMEND, EX1END, OR ALTER THE COVERAGE AFFORDED BY THE POLICIES LISTED BELOW. POLICY LIMITS ARE NO LESS THAN THOSE 
LISTED ALTHOUGH POLICIES MAY INCLUDE ADDJTIONAL SUBL!MTT/LIMITS NOT LISTED BELOW. 

This is to Certify that 

f"::ndrum Staffing Services, Inc. 
6723 Plantation Road NAME AND 
Pensacola FL 32504 ~Libe~Mutual.ADDRESS 

OF INSURED ~ INSURANCEL _J 
is, at the issue date of this certificate, insured by the: Company under the policy(ies) listed below. The insurance afforded by the listed policy(ies) is subject to all their terms, exclusions and 

Conditions and is not altered by any requirement term or condition of any contract or other document with respect to which this certificate may be issued 


TYPE OF POLICY 

EXP DATE 
D CONTINUOUS 

D EXTENDED 

IZI POLICY TERM 

POLICY NUMBER LIMIT OF LIABILITY 

WORKERS 
COMPENSATION 

1/1/2017 WA2-65D-428303-066 

WC2-651-291281-166 

WC2-651-291281-506 

COVERAGE AFFORDED UNDER we 
LAW OF THE FOLLOWING STATES: 
wQ66: All states except ND, OH, 
WA WY 
-166: WI 
-506: MN 

EMPLOYERS LIABILITY 

Bodily l1J;lry by Accident 
1 -000-000 EHch Accident 

Bodily Injury By Disease 

<1:1.000.000 
Bodily Injury By Di~e11se 

!1;1 000 000 - -

COMMERCIAL 
GENERAL LIABILITY 

D OCCURRENCE 

D CLAIMS MADE 

I 
RETRO lJATE 

I 

General Aggregt1le 

Products I Completed Operations Aggregate 

Each Occurrence 

Personal & Advertising Injury 
Per Person I Organization 

Other 'Other 

AUTOMOBILE 
LIABILITY 

DoWNED 

D NON-OWNEO 

DHIRED 

Each Accident-Single Limit 

B.I. And P.D. Combined 

Each Person 

Euch Accident or Occurrence 

Each Accident or Occuncncc 

OTHER 

ADDITIONAL COMMKNTS 

• If the certificate expmltmn date is contmuous or extended term, you will be notified 1f coverage 1s termmated or reduced before the cerllficate exp1rnt1on date. 

NOTICE OF CANCELLATION: (NOT APPLICAALE UNLESS A NUMBER OF DAYS IS ENTERED BELOW.) Liberty MutualBEFORE THE STATED EXPIRATION DATE THE COMPANY WILL NOT CANCEL OR REDUCE TI-IE 
INSURANCE AFFORDED UNDER THE ABOVE POLICIES UNTIL AT LEAST 30 DAYS NOTJCE insurance Group 
or SUCH CANCELLATION HAS BEEN MAILED TO: 

I.Okaloosa County

5479A Old Bethel Road 


i , Crestview FL 32536 
 AUTHORIZED REPRESENTATIVE 
Tampa/0555 

~~ 3901 Premier North Drive 
u·= Tampa FL 33624 813-264-6588 12/15/2016

_J OFFICE PHONE DATE JSSUEDL 

Roberta Johnson 

This cerlificate is executed by LIBERTY MUTUAL INSURANCE GROUP as respects such insurance as is afforded by lhosc Co111panics NM 772 07-10 
33254905 I LM_28D2 I 1/16 ·1/17 Landrum Staffing Services I Lois ,Johnson I 12/15/2016 9:54:56 AM (CO'l') I Page 1 of 2 

LOI COi 268896 02 11 



AGENCY CUSTOMER ID: ~Lc.:M:.a:c28:::0:.:2'------------------ 
LOC #: _______

.,.............,®
,e,RD ADDITIONAL REMARKS SCHEDULE Page of 

AGENCY NAMED INSURED 

Landrum StaffiniServices, Inc.Liberty Mutual Insurance Co. National Insurance East 6723 Plantation oad 
Pensacola FL 32504 POLICY NUMBER 

CARRIER 1NAIC CODE 

EFFECTIVE DATE: 

ADDITIONAL REMARKS 

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM, 


FORM NUMBER: NM FORM TITLE: Certificate of Casualty Insurance (07/10) 

HOLDER: Okaloosa County 

ADDRESS: 5479A Old Bethel Road Crestview FL 32536 

Workers Compensation coverage for Employees leased to but not subcontractors of Landrum 
Staffing Services, Inc., 6723 Plantation Road, Pensacola, FL 32504 

ACORD 101 (2008/01) © 2008 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD ATTACHMENT 
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AGENCY CUSTOMER ID:------------------

LOC #: ------- 

ADDITIONAL REMARKS SCHEDULE Page 2 of 2 

PRODUCER INSURED 
Risk Transfer Insurance Agency, LLC Landrum Human Resource Companies, Inc., Etal, 

Landrum Consulting, Inc."* see attached**• 

POLICY NUMBER 

CARRIER INAIC CODE 

ISSUE DATE: 03114/2017 

ADDITIONAL REMARKS 

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM, 

FORM NUMBER: FORM TITLE: 

(continued from previous page) 

$7, 000, 000 MAXIMUM AGGREGATE LIMIT OF LIABILITY FOR ALL CLAIMS, 

$1,000,000 Max Limit of Liability Each Claim per client company 

$1,000,000 Max Aggregate of Liability Each Claim per client company 


COMMERCIAL CRIME 10/1/16-17 (LOSS SUSTAINED) 
Zurich American Insurance Company; POLICY# PRA 5908811-03 
$1,000,000 Employee Dishonesty; $1,000,000 Forgery or Alteration; $1,000,000 Inside the Premises; $1,000,000 
Outside the Premises; $1,000,000 Computer Fraud; $1,000,000 Money Orders & Counterfeit Paper Currency; $1,000,000 
Client's Property Coverage; $1,000,000 Funds Transfer Fraud. 

CYBER LIABILITY 10/1/2016-10/1/17 

Landmark American Insurance Company: Policy# LCY759822 

$1,000,000 Aggregate 


Directors & Officers Liability; 10/1/16-10/1/17 

Zurich American Ins Co - MPL 0139366-02 

$5,000,000 Each Occurrence 

$1,000,000 Additional Limit for Defense Costs 

$6,000,000 Combined Aggregate Limit of Liability 


Stop Gap included for states of North Dakota, Ohio, Washington, Wyoming under policy #PRA 5908811-03 at limits of 
$1m/$1m/$1m effective 10/1/16-10/1/17 

Schedule of entities that may be covered under these policies; certain policies do not apply to certain entities: 

Landrum Human Resource Companies, Inc; Landrum Human Resource Companies, Inc. II; Landrum Consulting, Inc; Landrum 
Professional Employer Services, Inc. I; Landrum Professional Employer Services, Inc. II; Landrum Professional 
Employer Services, Inc. III; 
Landrum Professional Employer Services, Inc. IV; Landrum Staffing Services, Inc; Landrum Administrative Services, 
Inc; Landrum Comapnies, Inc; Landrum Contract Services, Inc; Landrum Family Partnership, LTD; Accredited 
Holdings, LLC; Accredited Insurance, LTD; Amstaff Human Resources, Inc. VI; Landrum Professional Employer 
Services Retirement Savings Plan 

© 2008 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD CERTIFICATE NUMBER: 3BF5FQLY 
ACORD 101 (2008/01) 
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CONTRACT & LEASE INTERNAL COORDINATION SHEET 


Contract/Lease Number:_+h-t,0.,.,1_>,.J~-- Tracking Number:~<o-

Contractor /Lessee Name: _·L_·~_~_n_d_YU_r-.'l__s;_,..,_O'i_·r,_..,_?;_n~,~), Grant Funded: YES---1:::"NO_ 

Purpose: _--t,-'----~-'-rr{>'-'--F--~~~Yl'.\i°-+-1=0,..(---"'f--''e:=f'.._'""---'=S-t_o,_~'---1-'"\---;»,1-

Date/Term:~\_,,.~-B~-k)~/_4~M 1 JI(, rf'Ht..,p/S I, 0 GREATER THAN $50,000 

Amount: _______ 2, 0 GREATER THAN $25,000 

Department: ----'l'----WZ_____ 3, 0 $25,000 OR LESS 

Dept. Monitor Name: __nt__(_V_°'-1--1-------

Document has been reviewed and includes any attachments or exhibits, 

Purchasing Review 

Procurement requireme ts are met: 

a-J(o, I']Date: 

Risk Management Review 
' 

Approved as written: 

Date: o}- d()-1] 
Laura Porter or Krystal King 

County.· Attorney Review . I.. ,.J 
U7~ 0-ht:>u.A:/'UL~

Approved as written:~ 

Date: 
County Attorney Gregory T. Stewart, Lynn Hoshihara, Kerry Parsons or Designee 

Following Okaloosa County approval: 

Contracts & Grants 

Document has been received: 

Dale: ______ 
Contracts & Grants Manager 



DeRita Mason 

From: Parsons, Kerry <KParsons@ngn-tally.com> 
Sent: Monday, February 20, 2017 11:38 AM 
To: DeRita Mason 
Cc: Lynn Hoshihara; GinNeal McVay 
Subject: RE: Temp Employment Contracts 

These are approved for legal sufficiency. 

From: DeRita Mason [mailto:dmason@co.okaloosa.fl.us] 
Sent: Monday, February 20, 2017 12:35 PM 
To: Parsons, Kerry 
Cc: Lynn Hoshihara; GinNeal McVay 
Subject: RE: Temp Employment Contracts 

Here you go. 

From: Parsons, Kerry [mailto:KParsons@ngn-tally.com] 

Sent: Monday, February 20, 2017 11:24 AM 

To: DeRita Mason <dmason@co.okaloosa.fl.us> 

Cc: Lynn Hoshihara <lhoshihara@co.okaloosa.fl.us>; GinNeal McVay <gmcvay@co.okaloosa.fl.us> 

Subject: RE: Temp Employment Contracts 


Hey De Rita: 

Upon further review, please disregard my approval of the contract earlier. Because these contracts may include federal 
funding from time-to-time, I wanted to add more language in the contracts to ensure we are protected. As such, please 
see my attached highlighted revisions and please make those revisions in all of these contracts. 

Thank you, 
Kerry 

From: DeRlta Mason [mailto:dm<lliQ!l@;::o,okaLoosaj'lY_s] 
Sent: Monday, February 20, 2017 11:19 AM 
To: Parsons, Kerry 
Cc: Lynn Hoshihara 
Subject: Temp Employment Contracts 

I am attaching the remaining contracts for your review and approval. 

DeRita 

1 

mailto:mailto:dm~@;::o,okaLoosaj'l,.y_s
mailto:gmcvay@co.okaloosa.fl.us
mailto:lhoshihara@co.okaloosa.fl.us
mailto:dmason@co.okaloosa.fl.us
mailto:mailto:KParsons@ngn-tally.com
mailto:mailto:dmason@co.okaloosa.fl.us


Contract # C17-2535-HR 
LANDRUM STAFFING SERVICES, INC. 
TEMPORARY EMPLOYEE STAFFING 
EXPIRES: 03/07/2018 W/3 1 YR RENEWALS 

CONTRACT 

FOR RFP HR 07-17 


WITH LANDURM STAFFING SERVICES, INC. 

FOR TEMPORARY STAFFING SERVICES 


This Contract executed and entered into this~ day of March , 2017, between 
Okaloosa County, Florida, (hereinafter the "County"), whose principal address 1250 N. Eglin 
Parkway, Shalimar, FL 32579, and Landrum Staffing Services, Inc .., a Florida profit corporation, 
whose principal address is 6723 Plantation Rd., Pensacola, FL 32504 (hereinafter the "Agency"), 
and states as follows: 

WHEREAS, the Agency is in the business of providing employees that can perform 
services for the County; and 

WHEREAS, the County would like to enter into a Contract with Agency to provide 
Temporary Staffing Services needed by the County. 

NOW, THEREFORE, the parties hereto agree as follows: 

I. Incorporation of Documents 
The following documents are incorporated by reference into this Contract and are attached as 
Exhibit "A": 

1. 	 Request for Proposals & Respondent's Acknowledgement/Submittal, RFP HR 07-17, 

Temporary Staffing Services, date of opening January 9, 2017 and any addendums 

thereto. 


All terms within the above referenced documents are in full force and effect and shall be binding 
upon both parties. All attachments stated above and this Contract are the entire Contract 
Documents between the parties. 

II. Scope of Services and Payment 

A. 	 Job Descriptions: Job description(s) are based on established Florida workers' 

compensation codes based on types of work performed (included as Exhibit A). 


1. 	 Should the County require temporary labor for a job description outside of those 
listed herein, the County will contact the selected agencies to negotiate a 
competitive price. 

B. 	 Wages/Benefits/Insurance: The Agency will be responsible for all employer 

requirements (including, but not limited to, paying wages and withholding/reporting 

payroll and other taxes) for temporary employees placed by the Agency. In addition, the 

Agency will be responsible for all benefit obligations, reports and deductions (including, 

but not limited to, Workers' Compensation, Fair Labor Standards Act, Family & Medical 

Leave Act and the Affordable Care Act) for temporary employees placed by the Agency. 


Page 1 of 8 
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The County's sole monetary responsibility will be to pay the Agency the agreed hourly rate 
and agreed to fees. 

C. 	 Certification(s) of Compliance: The Agency shall be responsible for full compliance with 
any and all federal, state and local laws relating to the employment of persons including, 
but not limited to, the Fair Labor Standards Act, the Family & Medical Leave Act, the 
Affordable Care Act, Workers' Compensation, the Civil Rights Act (1964/91), Americans 
with Disabilities Act, Age Discrimination in Employment Act, and pertinent guidelines of 
the Federal Equal Employment Opportunity Commission. All proposals submitted 
pursuant to this RFP must include signed copies of the certifications, clauses, and 
acknowledgement forms required by the Federal Transit Administration attached hereto as 
Exhibit B. 

D. 	 The Agency must certify by providing documentation to the County that all temporary 
employees furnished have satisfactorily met and complied with the following criteria: 

1. 	 Acceptable Fingerprints/Criminal History Background Check by the Florida 
Department of Law Enforcement (FDLE). Ifnot a Florida resident for at least 
three (3) years, acceptable criminal history background from additional state(s) 
ofresidency for the previous three (3) years. 

2. 	 Motor Vehicle Verification (Florida or appropriate state of driver license) 
Cannot have: a) three (3) or more moving violations or two (2) or more at-fault 
accidents within the past three (3) years; b) reckless driving or DUI within the 
past three (3) years; and c) more than one(!) at-fault accident within the past 
12 months. 

3. 	 Drug Screening Test - Negative for controlled or illegal substances. 

4. 	 Completed I-9 Form and E-Verify Check. 

E. 	 Work Environment: The County will provide safety/personal protective equipment. 
Work clothing will be the responsibility of the temporary employee. 

F. 	 Payment: Payment of invoices will be made in accordance with the normal County 
payment schedule and process. Invoices shall contain at a minimum the employee's name, 
timesheet showing actual hours worked, pay rate for employee and mark-up rate charged 
by the Agency. 

G. 	 Selection: Selection among the various Agencies with which the County has a contract 
with will be based on cost to the County for temporary employee services, the types ofjobs 
that can be covered/offered, previous experience of placing quality temporary employees 
and other articulable criteria as defined by the County. 
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I. Duration of Contract and Termination of the Contract 

The Contract will be valid when fully executed by both parties. 

The term of this Contract shall be from full execution of this Contract by both parties and extend 
for one (1) year from the date of execution by both parties. As employment law changes are almost 
impossible to predict long-tenn, the County reserves the right to renew any or all price, terms, 
conditions and specifications of the contract, for up to four (4) additional one (1) year period(s), 
upon mutual agreement by both the County and awarded Agency. All renewals must be submitted 
in writing. 

After the initial contract term the County may consider pricing increases if the following 
conditions occur: a) There is a verifiable price increase to the Agency ( e.g., changes in federal 
employment laws); b) The Agency submits to the Purchasing Department, in writing, notification 
ofprice increases; and c) The Agency submits the above information to the Purchasing Department 
within sixty (60) calendar days prior to the effective date of the price increase. 

The County may terminate the Contract with or without cause by providing thirty (30) calendar 
days written notice to the Contractor. If terminated, Contractor shall be owed for materials 
provided and accepted by the County up until the point of termination. 

The County may, by written notice to the Contractor, suspend any or all of the Contractor's 
obligations under this Agreement until such time as the event or condition resulting in such 
suspension has ceased or been corrected or the County may terminate this Agreement in whole or 
in part at any time the interest of the County requires such termination. If the County determines 
that the performance of the Contractor is not satisfactory, the County shall notify the Contractor 
of the deficiency in writing with a requirement that the deficiency be corrected within thirty (30) 
days of such notice. Such notice shall provide reasonable specificity to the Contractor of the 
deficiency that requires correction. If the deficiency is not corrected within such time period, the 
County may either (1) immediately terminate the Agreement, or (2) take whatever action is deemed 
appropriate by the County to correct the deficiency. 

Ifthe County terminates the Agreement, the County shall notify the Contractor of such termination 
in writing, with instrnctions to the effective date of termination. 

The County reserves the right to unilaterally cancel this Agreement for refusal by the Contractor 
to allow public access to all documents, papers, letters or other material subject to the provisions 
of Chapter 119, Florida Statutes, and made or received in conjunction with this Agreement unless 
the records are exempt. 
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IV.Notice 

All notices required by this Contract shall be in writing to the representatives listed below: 

The authorized representative of the County shall be: 

GinNeal McVay, Human Resources Director 
5479 Old Bethel Rd. 
Crestview, FL 32536 
Phone: 850-689-5870 
gmcvay@co.okaloosa.fl.us 

The authorized representative(s) for Landnun Staffing Services, Inc. shall be: 

Denise McLeod, Vice President of Human Resources & Staffing 
6723 Plantation Rd. 
Pensacola, FL 32504 
Phone: 850-476-5100 
Email: dmcleod@landrumhr.com 

Courtesy copy to: 

Okaloosa County Purchasing Department 
5479A Old Bethel Road 
Crestview, FL 32536 
Phone: 850-689-5960 
Fax: 850-689-5998 
Email: dmason@co.okaloosa.fl.us 

Any party shall have the right, from time to time, to change the address to which notices shall be 
sent by giving the other party at least five (5) business days prior notice of the address change. 

V. Governing Law & Venue 

This Contract shall be governed by and construed in accordance with the laws of the State of 
Florida, and the parties stipulate that venue shall be in Okaloosa County. 

VI. Public Records, Records Retention and Audits 

Any record created by either party in accordance with this Contract shall be retained and 
maintained in accordance with the public records law, Florida Statutes, Chapter 119. 

IF THE AGENCY HAS QUESTIONS REGARDING THE APPLICATION 
OF CHAPTER 119, FLORIDA STATUTES, TO THE AGENCY'S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO TIDS CONTRACT, 
CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT OKALOOSA 
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COUNTY RISI( MANAGEMENT DEPARTMENT 5479 OLD BETHEL 
ROAD CRESTVIEW, FL, 32536 PHONE: (850) 689-5977, 
risldnfo@co.okaloosa.fl.us. 

Agency must comply with the public records laws, Florida Statute chapter 119, specifically 
Agency must: 

1. 	 Keep and maintain public records required by the County to perform the service. 
2. 	 Upon request from the County's custodian of public records, provide the County with a 

copy of the requested records or allow the records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in chapter 119 Florida 
Statutes or as otherwise provided by law. 

3. 	 Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of 
the contract term and following completion of the contract if the agency does not transfer 
the records to the County. 

4. 	 Upon completion of the contract, transfer, at no cost, to the County all public records in 
possession of the contractor or keep and maintain public records required by the County to 
perform the service. If the agency transfers all public records to the public agency upon 
completion of the contract, the agency shall destroy any duplicate public records that are 
exempt or confidential and exempt from public records disclosure requirements. If the 
agency keeps and maintains public records upon completion of the contract, the agency 
shall meet all applicable requirements for retaining the public records. All records stored 
electronically must be provided to the public agency, upon the request from the public 
agency's custodian of public records, in a format that is compatible with the information 
technology systems of the public agency. 

The County and/or its designee shall have the right from time to time at its sole expense to audit 
the compliance by the Contractor with the terms, conditions, obligations, limitations, restrictions 
and requirements of this Contract and such right shall extend for a period of three (3) years after 
the termination of the Contract. 

Contract warrants, that as it pertains to any federal funds utilized under this Agreement, it 
conducts audits as required by OMB Circulars, federal cost principles, or cost accounting 
standards applicable to its performance as a recipient of U.S. governmental funds and that such 
audit has revealed no material findings. 

Agency shall maintain all records pertaining to this Contract for a period of three (3) years after 
completion of this Contract. The County shall have the right from time to time at its sole expense 
to audit the compliance by the Agency with the terms, conditions, obligations, limitations, 
restrictions and requirements of this Contract and such right shall extend for a period of three (3) 
years after termination of this Contract. 
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VII. Assignment 

Agency shall not assign this Contract or any part thereof, without the prior consent in writing of 
the County. IfAgency does, with approval, assign this Contract or any part thereof, it shall 
require that its assignee be bound to it and to assume toward Agency all of the obligations and 
responsibilities that Agency has assumed toward the County. 

VIII. Entire Contract & Waivers 

This Contract and Exhibit "A" as incorporated herein, contains the entire agreement 
between the parties and supersedes all prior oral or written agreements. Agency acknowledges 
that it has not relied upon any statement, representation, prior or contemporaneous written or oral 
promises, agreements or warranties, except such as are expressed herein. The terms and 
conditions of this Contract can only be amended in writing upon mutual agreement of the parties 
and signed by both parties. 

The waiver by a party of any breach or default in performance shall not be deemed to constitute a 
waiver of any other or succeeding breach or default. The failure of the County to enforce any of 
the provisions hereof shall not be construed to be a waiver of the right of the County thereafter to 
enforce such provisions. 

IX. Severability 

If any term or condition of this Contract shall be deemed, by a court having appropriate 
jurisdiction, invalid or unenforceable, the remainder of the terms and conditions of this Contract 
shall remain in full force and effect. This Contract shall not be more strictly construed against 
either party hereto by reason of the fact that one party may have drafted or prepared any or all the 
terms and provisions hereof. 

X. Independent Contractor 

Agency enters into this Contract as, and shall continue to be, an independent contractor. All 
services shall be perfonned only by Agency and Agency's employees. Under no circumstances 
shall Agency or any ofAgency's employees look to the County as his/her employer, or as partner, 
agent or principal. Neither Agency, not any of Agency's employees, shall be entitled to any 
benefits accorded to the County's employees, including without limitation worker's compensation, 
disability insurance, vacation or sick pay. Agency shall be responsible for providing, at Agency's 
expense, and in Agency's name, unemployment, disability, worker's compensation and other 
insurance as well as licenses and permits usual and necessary for conducting the services to be 
provided under this Contract. 

XI. Third Party Beneficiaries 

It is specifically agreed between the parties executing this Contract that it is not intended by any 
of the provisions of any part of the Contract to create in the public or any member thereof, a third 
party beneficiary under this Contract, or to authorize anyone not a party to this Contract to maintain 
a suit for personal injuries or property damage pursuant to the terms or provisions ofthis Contract. 
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XII. Indemnification and Hold Harmless 

To the fullest extent permitted by law, Agency shall indemnify and hold harmless the County, its 
officers and employees from liabilities, damages, losses, and costs including but not limited to 
reasonable attorney fees, to the extent caused by the negligence, recklessness, or intentional 
wrongful conduct of the Agency and other persons employed or utilized by the Agency in the 
performance of this Contract. 

XIII. Environmental Standards 

Contractor certifies and agrees to comply with all of the following applicable standards, orders or 
regulations issued pursuant to: 

1. 	 Clean Air Act, 42 U.S.C., 7401, et seq.; 

2. 	 Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et seq., as amended, 1318 
relating to inspection, monitoring, entry, reports, and information, as well as other 
requirements specified in said Section 114 and Section 308, and all regulations and 
guidelines issued thereunder; and 

3. 	 Environmental Protection Agency (EPA) regulations pursuant to 40 CFR Part 50, as 

amended. 


Violations must be reported to the Federal awarding agency and the Regional Office of the EPA. 

XIV. Convicted Vendor's List 

Contractor acknowledges and certifies that it is not on the convicted vendor list with the state of 
Florida. 

XV. Drug-Free Workplace 

Contractor hereby certified that it is and shall continue comply with the requirements of the Drug
Free Work Place Act of 1988. 

XVI. Resource Recovery 

Contractor hereby certifies that it shall comply with section 6002 of the Solid Waste Disposal Act, 
as amended by the Resource Conservation and Recovery Act. The requirements of Section 6002 
include, but are not limited to, procuring only items designated in guidelines of the Environmental 
Protection agency (EPA) at 40 CFR part 247 that contain the highest percentage of recovered 
materials practicable, consistent with maintaining a satisfactory level of competition, where the 
purchase price of the item exceeds $10,000 or the value of the quantity acquired during the 
preceding fiscal year exceeded $10,000; procuring solid waste management services in a manner 
that maximizes energy and resource recovery; and establishing an affirmative procurement 
program for procurement ofrecovered materials identified in the EPA guidelines. 
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IN WITNESS WHEREOF, the parties hereto have made and executed this Contract on 
the respective dates under each signature. 

LANDRUM STAFFING SERVICES, INC. 

Signature 

.lJerJ1se T l)J~Leai 
Print Name 

Date: (}J !dL} ;]0/7 

WITNESS FOR AGENCY 

Print Name 

OKALOOSA COUNTY, FLORIDA 

Date: 3._;__f)_/Jo t '\ . 
ATTEST: 
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EXHIBIT "A" 


REQUEST FOR PROPOSALS (RFP) & RESPONDENT'S ACK!~OWLEDGEMENT 

RFPTITLE: RFP NU!VIBER: 

Temporary Staffing Services RFP HR07-17 


LAST DAY FOR QUESTIONS: December 30, 2016 4:00 P.M. CT 
NON-MANDATORY PRE-PROPOSAL MEETING: December 19, 2016 10:00 AM. CT 
RFP DUE DATE & TIME: January 9, 2017 4:00 P.M. CT 

NOTE: PROPOSALS RECEfVED AFTER THE PROPOSAL OPENING DATE & TIME WILL NOT BE 
CONSIDERED. 

Okaloosa County, Flo1;cta solicits your company to submi t a proposal on the above referenced goods or services. All tenns, 
specifications and conditions set forth in this RFP are incorporated into your response. A proposal will not be accepted unless 
all conditions have been met. All proposals must have an authorized signature in the space provided below. All envelopes 
containing sealed proposals must reference the " RFP Title", "RFP Number" and the " RFP Due Date & Time". Okaloosa 
County is not responsible for lost or late delivery of proposals by the U.S. Postal Service or other delivery services used by 
the respondent. Neither faxed nor electronically submitted proposals will be accepted. Proposals may not be withdrawn for 
a pe1iod of sixty (60) days after the proposal opening unless otherwise specified. 

RESPONDENT ACKNOWLEDGEMENT FORM BELOW MUST BE COMPLETED, SIGNED, AND 
RETURNED AS PART OF YOUR PROPOSAL. PROPOSALS WILL NOT BE ACCEPTED WITHOUT TIDS 
FOR.l'\1, SIGNED BY AN AUTHORIZED AGENT OF THE RESPONDENT. 

COMPANY NAME Landrum Staffing Services 

MAlUNG ADDRESS 6723 Plantation Road 

CITY , STA TE, ZIP Pensacola, FL 32504 

FEDERAL EMPLOYER'S IDENTJFICATTON NUMBER (FEIN): 59-1508876 
~---~--~~~~~~~~~~~~~~~~~ 

TELEPHONE NUMBER · 850-476-5100 EXT: 120 FAX: 850-4 78-4599 

EMAIL: dmcleod@landrumhr.com 

I CERTIFY THAT THIS PROPOSAL IS MADE WITHOUT PRIOR UNDERSTAN DING, AGREEMENT, OR 
CONNECTION WITH ANY OTHER RESPONDENT SUBMITTING A PROPOSAL FOR THE SAME MATERIALS, 
SUPPLIES, EQUIPMENT OR SERVICES, AND IS IN ALL RESPECTS FAIR AND WITHOUT COLLUSION OR 
FRAUD. I AGREE TO AB IDE BY ALL TERMS AND CONDIT IONS OF THIS PROPOSAL AN D CERTIFY THAT I 
AM AUTHORIZED TO SlGN THI PROPOSAL FOR THE RESPONDENT. 

AUTHORJZED S IGN . , / VJ ~·· .:J. f' ,tef TYPED Denise T. Mcleod 
OR PRINTED NAME 

TITLE. Vice President of Human Resources & Staffing DATE January 6, 2017 

Rev: September 22, 20 14 

Landrum Staffing SeNices, Inc. Page 46 
January 6, 2017 RFP HR 07-17 
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NOTICE TO RESPONDENTS 

RFPHR07-17 


Temporary Slatling Services 


Notice is hereby given that the Board of County Commissioners of Okaloosa County, FL, will accept sealed 
proposals until 4:00 p.m. (CST) January 9, 2017, for Temporary Staffing Services. 

Interested respondents desiring consideration shall provide an original and five (6) copies (total of 7 copies) 
of their Request for Proposals (RFP) response with the respondent's areas of expertise identified. 
Submissions shall be portrait orientation, unbound, and 8 W' x 11" where practical. All originals must have 
original signatures in blue ink. Proposal documents are available for download by accessing the Okaloosa 
County website at http://www.co.okaloosa.fl.us/purchasing/home then accessing the link "View Current 
Solicitations" or by accessing the Florida Purchasing Group website at · 
htt12://www.t1oridabidsystem.com/Bids/ViewOpenSolicitations.as12, 

A non-mandatory pre-proposal meeting will be held on Monday, December 19, 2016 at 10:00 a.m., at 
302 N. Wilson Street, Suite 300, Crestview FL 32536 on the 3'" floor, 

Submittals must be delivered to the Okaloosa County Purchasing Department at the address listed below no 
later than 4:00 p.m., January 9, 2017 in order to be considered. All proposals received after the stated time 
and elate will be returned unopened and will not be considered. NOTE: Crestview, FL is llot a next day 
gual'lmteed delivery location by most delivery services. Respondents using mail or delivery service 
assume all risk of late or non-delivery, 
All submittals must be in sealed envelopes reflecting on the outside thereof Temporary Staffing Services 
Failure to clearly mark the outside of the envelope as set forth herein shall result in the submittal not being 
considered. 

The County reserves the right to award to the firm submitting a responsive proposal with a resulting 
negotiated agreement that is most advantageous and in the best interest of Okaloosa County, and to waive 
any irregularity or technicality in proposals received. Okaloosa County shall be the sole judge of the quote 
and the resulting negotiated agreement that is in its best interest and its decision will be final. 

All submittals should be addressed as follows: 
Temporary Staft'illg Services 
RFPHR07-17 
Okaloosa County Purchasing Department 
5479A Old Bethel Rd. 
Crestview, FL 32536 Zan Feclorak Date 

Purchasing Manager 

OKALOOSA COUNTY 
BOARD OF COUNTY COMMISSIONERS 

Chairman 
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Landnm1 Temporary Services was founded in Pensacola in 1973 by H. Britt Landrum, Jr. What began 
as a two-person operation has grown into a seasoned team of thirty-six (36) professionals. In the early 
years, we were the epitome of the b·aditional temporary help service, sending our tempora1·y employees 
to fill in as vacation replacements, to assist with short-term projects, and to cover for what was 
considered "emergency" needs. 

In the SO's, we saw a new concept of hiring emerge - " temp-to-hire." The 80's also saw Landrum 
develop several "Vendor on Premises" arrangements, providing for on-site Landrum supervision. In 
1982, a second Landrum company was born. Amstaff, known today as Landrum Professional 
Employer Services, an employee leasing a11d human resources firm, began operation. Th.is too began 
with two staff members and has grown into a talented professional staff of one htmdred thirty-two 
(132). 

In 1992, Land.rum Temporary Services was the fost employment service in Northwest Florida to 
become a Drug-Free Workplace in the truest sense. We developed a Dmg-Free Workplace staff with 
their primary focus being to conduct in-house drug screens on all applicants a11d to administer all 
aspects of our Drug-Free Workplace policies. 

h, January, 1998 our name was changed to Landrum Staffing Services to better reflect om scope of 
business. We continued to expand by adding permanent placements, selective executive search, and 
specialized recruiting and flexible staffing options for our clients. 

In 2000, Landrum expanded our backgrotmd checking capabilities by conducting criminal background 
checks on all accepted applicants. This continues to be performed in-house today. 

The Landrum family of compruues, known as La11drum Human Resources, Inc. continued to grow with 
the addition of Landrum Consulting in 2008. This added the components of human resources 
consul ting, training, and staff development to our client offerings. We opened a branch in Fort Walton 
Bea.ch in the third quarter of 2011, bringing all Landrum Human Resources, Inc. services to Okaloosa 
and Walton counties. 
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References: 

List a minimum of three (3) references which reflect experience in similar work, to include nature and scope 
of work, which demonstrates an expertise in providing the services as stated herein, within the past five (5) 
years. Provide scope of work, contact name, addresses, telephone numbers and dates of service. Failure to 
provide references as requested may result in rejection of proposal. 

Reference #1 
Organization Name: _E_C_U_A_______________ Telephone #: 850-969-3362 

Contact Name: Cindy Sutherland, HR Director E-mail Address: Cindy.Sutherland@ECUA.FL.Gov 

Scope of Work Provided: Temp and temp-to-hire services to fill administrative, customer service, industrial, and IT positions. 

Serving since 1987 - approx. 74 employees per year. 

Reference #2 
Organization Name: _C_i~ty~o_f_P_e_n_s_a_co_l_a____________ Telephone#: 850-435-1727 

Contact Name: Edward Sisson, HR Director Esmail Address: ESisson@CityofPensacola.com 

Scope ofWork Provided: Temp and temp-to-hire services to fill clerical, customer service, administrative, professional, 

maintenance, general labor, and utility technician positions. Serving since 1984 - approx. 147 employees per year. 

Reference #3 
Organization Name: _Ccci"'ty'-o"-fccM=ilt-'-o"-n_____________ Telephone#: 850-983-5411 

Contact Name: Brian Watkins, City Manager E-mail Address: Brlan.Watklns@CI.Millon.FL.US 

Scope ofWork Provided: Temp and temp-to-hire services filling clerical, administrative, general labor, and utility technician 

positions. Serving since mid-1990's - approx. 10-15 employees/year. 

OKALOOSA COUNTYRFP 
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' . 
Landrum has been a staple of the Pensacola community for forty-six (46) years and is here to stay. 
Landrum adheres to high ethica l business practices and makes fiscally conserva tive financial decisions. 
A sb·a tegic succession plan has been implemented to ensure Land.nun continues to maintain the 
exceptional stand ards that set us apart from the all the rest. While other providers may come and go, 
you can be sU1·e Landrum will be here whenever you need us. 

H. Britt Landrum, Jr. is Chief Executive Officer of Landrum Human Resource Companies, lnc., parent 
company of Landrum Staffing Services, which he fotmded in 1973, and Landrum Professional 
Employer Services, Inc., a professional employer organization he fotmded in 1983. A Ui.ird en tity, 
Landrum Consulting, Inc., a human resources and organizational developmen t consulting firm, was 
fatmded in 2006. Headquartered in Pensacola, Florida, the company directly employs over 180 staff 
members. Landrum Professional co-employs and administers over 10,000 worksite employees in forty
four (44) states. Landrum Staffing Services, which special izes in both permanent and temporary 
staffing, regu larly provides jobs for over 1,000 people weekly in northwest Florida. Since 2004, the 
parent company, Landrum Human Resource Companies, Inc. has been listed in the top 100 of Florida 's 
privately owned companies and was the only Pensacola based company to make the list in 2015. ln 
2009, for the fifth year in a row, the com.pany was honored by being named as one of the top twenty
five Best Small Compa1i.ies to Work for in America. In Jmte 2007, Land.rum Professional Employer 
Services received the Florida Governor's Sterling Award for organizational excellence. 

Britt Landrum, Ill, SPHR, serves as President of Landrum Human Resources. He started working for 
the company after graduating from Oglethorpe Un.iversity in Atlanta in 1992 and took on increasingly 
more technical and managerial responsibility over the last twenty-two yearn. Britt is certified as a 
Senior Professional in Human Resources (SPHR) and a Microsoft Certified Systems Engineer. He has 
broad experience wi th the company including sales, teclmology, opera tions and management. Britt is 
an active board member of the National Association of Professional Employer Orgruiizations (NAPEO) 
and serves as Chair for both the Marketing Committee and Operations/ Teclmology Plamting 
Conun.i ttee. He also serves as U1e Secretary of the Executive Board of PayPlus Software; a leading 
provider of payroll software and solutions for the PEO, ASO and Payroll Service Indus tries. Britt is a 
member of the Board of the Employer Services Assurance Corporation (ESAC); an accredita tion and 
financial assurance progrn n1 for the professional employer organization (PEO) industry. 
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Landrum offers a depth of locnl stnffing experie11ce above any o ther staffing service in the Florida 
Panhandle. Over the years, we have been particular in selecting staff, hiring only the most qualified 
human resources professionals. This practice allows us to provide our customers the highest level of 
expertise to successfully navigate today's complex world of staffing and human resources. With a team 
of thirteen (13) Human Resource Specialists, we stand ready to take yom call and meet your needs. 

Our Fort Walton Beach staff will provide primary service to Okaloosa County and our main office in 
Pensacola is always available for additional support. The following is a listing of key staff who a.re 
ready to meet ymu needs: 

Fort W11/t o11 BMch 0/ficr, 75 Eglin P,1rk lt't1 l/, N[, C.u itc 110, Fort W11/to 11 Bcnclz, rL 32!:j-J.S 
SS0-2-l-J.-0026 

Brittany Conimiskey, PHR, SHRM-CP - 850-266-6272 BCommiskey@LandrumHR.co111 
Brittany is Branch Manager for om Fort Walton Beach office. Brittany has been with Landrum for 5 
years and came to us with 5 years of managerial experience in the restaurant and retail indusb-y. 
Brittany is a regular presenter and panelist a t Hurlburt Air Force Base, Emerald Coast Professional's 
Networking Group, University of West Florida and Northwest Florida State College. Topics include 
resmne writing, networking and social media, interviewing, and job search tecluuques. She holds a 
Bachelors of Science degree and Masters of Science degree in Human Resource Management. She has 
earned her certification as PHR (Professional in Human Resources) from the Human Resources 
Certification Institute and the SHRM-CP (Certified Professional) designation from the Society of 
Human Resource Management. She is a board member of the Panhandle Job Fair and Emerald Coast 
Chapter of the Sociely for Human Resource Management. 

Laura I<irby - 850-266-6157 LKirby@LandrumHR.com 
Laura is the Business Development Manager for Okaloosa and Walton Counties and will meet wiU1 
Okaloosa Catmty Hmnan Resources and assignment supervisors regularly to ensme the highest level 
of service is being achieved. She has been with Landrum for 3.5 years. Laura helps companies develop 
a sh·a tegic and comprehensive approach for managing people and the workplace environment. She 
graduated from the University of Florida with a degree in Advertising and a minor in Marketing. After 
graduating, Laura worked as an Advertising Account Executive and Marketing Director for a real estate 
firm. She is presently pursuing a master's degree in Strategic Communication and Leadership at the 
U11iversity of West Florida. Laura is presently on the Emerald Coast Chapter of the Society for Human 
Resource Management Board as Shtdent Liaison to the Student SHRM Chapter at NW Florida State 
College, Membership Chair for the Fort Walton Beach Rotary, and active member of U1e Navarre, Fort 
Wal ton Beach, Destin, South Walton, Crestview and Niceville Chambers. 

Jamie McKibben - 850-266-6275 JMcKibben@LandrumHR.co111 
Jamie is Human Resource Specialist in our Fort Walton Beach Office and will be the assigned contact 
for staffing needs for Okaloosa County. She holds a Bad1elors degree in Business Administra tion with 
an emphasis on Human Resource Management. Prior to working with Landrum, Jamie gained 
experience in working with local govenunent entities while she was the Executive Assistant to a 
government official. Jamie focuses on staffing for light industrial, adminish·ative and professional 
positions. She hones her recruiting and networking skills by participating in various commwuty job 
fairs and attending local SHRM (Society for Human Resource Management) meetings. 
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De11ise McLeod, SPHR - 850-266-6120 DMcLeod@LandrumHR.com 
Denise is Vice President of Human Resources and Staffing. She has 40 years staffing experience specific 
to the Northwest Florida area . Denise is responsible for stra tegic plruu1i.ng and direction of Landrum 
Staffing Services, Human Resources, and Benefits. Denise holds a BS degree in Business 
Administration with a:n emphasis in Human Resources. She also earned her SPHR (Senior Professional 
in Htunan Resources Management) in 1993 and has since earned SPHR lifetime designation. 

Ma11dy Resmondo, PHR, SHRM-CP - 850-266-6217 MRes111ondo@LaudrumHR.com 
Mandy is Regional Director of Staffing. Mandy has been a vital Landrumteam member for 9 years. Her 
backgrmmd is highlighted ·with an additional 5 years of Human Resources experience in the teclmical 
and manufacturing staffing envir01m1ents. Mandy is responsible for overseeing all staffing and 
recruih11ent opera tions. She is a member of the Five Flags of Pensacola Rotary Club and holds a BA 
degree in Communications. She earned her certification as PHR (Professional in Human Resources) 
from the Hmnan Resources Certification Inslilute and the SHRM-CP (Certified Professional) 
designation from the Society of Human Resource Management. 

Byro11 Stokes - 850-266-6272 BStokes@LandrumHR.com 
Byron is Dfrector of Business Development. He has been with Landrum for less than a year and brings 
a sales management perspective centered on helping clients make informed decisions about faei.r 
business. Byron has managed his family's business (medical goods and supplies), started and owned 
two businesses, and most recently came to Landrum from the manufacturing indush·y. He holds a BA 
degree in Business Administration and has good experience in the areas of speaking, teaching, and 
b·ain.ing. 

Jolian,rn Pohlmann, PHR - 850-266-6117 JPohlma11n@La11drumHR.com 
Johatma is Clien t Relations Manager. Johanna. has been with Land.rum for 18 years. Prior to this, she 
was employed for several years as the Regional Human Resources Manager for a grocery dish·ibutor 
and also worked in Training and Recruiting for a major reta il chain. Johanna's goal is that of client 
satisfaction, issue resolution and client retention . She also serves as the Human Resources Manager for 
approximately 250 staffing services employees. She received the designation of PHR (Professional in 
Human Resources) in December, 2003. 

Lisa Nagem, CCP - 850-266-6187 LNage111@Land1111nHR.c01n 
Lisa is Supervisor of the Landrum Staffing Accounting/Payroll Deparhnent. Lisa has been with 
Land.nun for 20 years, with her work responsibilities concentrated in the payroll and accounting areas. 
She supervises two Payroll/ Accotmting Technicians and administers om elech·onic time reporting 
system. In addition, she oversees the processing of weekly payrolls, billing and invoice management, 
and accmmts receivables. Lisa holds the designation of CPP (Certified Payroll Professional) by the 
American Payroll Association. 

Sharon Williams, PHR, SHRM-CP, CSP - 850-266-6121 SWilliams@LandrumHR.com 
Sharon is Landrum Staffing Business Development Manager/ Bid & Proposal Specialist. She has been 
with Landrum Companies for 10 years. She serves Landrum clients in a consultative capacity, through 
assessing specific needs and assisting in the development of services and programs to best meet those 
needs while also implementing sales efforts for growing Landrum' s customer base. She is also 
responsible for gathering pertinent information and preparing proposals and bid responses for staffing 
services. She has a BA in Legal Studies and is President of the Milton Rotary Club. She received the 
designation of CSP in 2008, PHR (Professional in Humat1 Resources) in January 2009, and SHRM-CP in 
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2015 and serves as the Legislative Conunittee Chair for the Greater Pensacola Chapter of the Society for 
Human Resource Management (GPSHRM). 

Team ofThirteen Human Resources Specialists - Industrial and Administrative/Professional Divisions 
The remaining members of our Human Resources Team offer comprehensive and timely supp01t to 
Okaloosa County. This group has a total of 128 years staffing experience in the Pensacola and Fort 
Walton Beach areas with nine (9) members holding the CSP (Certified Staffing Professional), PHR 
(Professional in Human Resources), or SPHR (Senior Professional in Human Resources) designations. 

Com1111111 Uy Im>es tme11 t 
Landrum is fully invested in the Panhandle area community and believes that commitment to 
community is much more than financial support. For us, it's also volunteerism, education and setting 
a good example. Landrum staff members are active as participants and leaders h1 efforts including 
Junior Achievement, Big Brothers/Big Sisters, Rotary Club, Relay for Life, United Cerebral Palsy, WSRE-TV, 
Pensacola Children's Chorus, Families Count, United Wm; and more. We founded the Landrum Employees 
Charitable Faundation h1 2005, supporting local scholarships. and offering financial assistance to 
individuals in the event of a catastrophic loss. Landnun staff members are generous, initiating inte1'11al 
fundraising events and contributing thousands of dollars to support local non-profit and community 

...	needs ... Eor. .several years .Landrum.Companies.has presented..".BrealifasLwith.the.Eed~_for.our business . ·-· 
commtmity, featuring a timely report from Federal Reserve officials. Landrum has led the way in 
educating busmess leaders across the country on the "Affordable Care Act" through multiple webinars 
and tl'aining sessions, keeping abreast of the ever-changing requirements. Landrum steps up to the 
plate whenever there is a need for local businesses to better understand how current iss1.1es may affect 
their otganizations. In May, 2016, we presented the webinar entitled "Ove1·view and Summary of the 
Fh1al Rule Regarding Changes to the White Collar Exemption of the Fair Labor Standards Act (FLSA)", 
We previously provided a webina1· regarding the 2010 State Unemployment Tax increase and co-hosted 
a weekly public service television segment entitled "Now Hiring" during the recession. We stay on top 
of these issues so we are always ready to support local businesses. 

Landrum Staffing Services, Inc. Page8 

January 6, 2017 RFP HR 07-17 




Landrum assures yo u that we will serve you with the highest level of integrity in every aspect of 
staffing, human resotuces, and business practices. Landrum is an equal opportuni ty employer, and, in 
compliance with all federal and state civil rights Laws, employs and promotes the most qualified 
individuals without regard to race, color, religion, sex, nali.onal origin, handicap, disability, veteran 
sta tus, or marital status. Our Equa l Employment Opportunity Policy is administered in accordance 
with state and federal policies pertaining to age. Applicants are referred only on the basis of required 
skills, b·aining, educali.on and experience. 

, I • I I :. I 

Due to our reputation in the conumuuty for having the best jobs available, we receive about fifty (50) 
unsolicited resumes to our website each day. We have developed a "recruiting machine," interviewing 
and screening approximately seven ty-five (75) applicants a day to assure the availability of qualified 
candidates. Having thirteen (13) experienced Human Resomces Specialists and a full-time dedicated 
Recruiter on staff allows us the ability to "perpetually recruit" and select the best candidates for om 
clients. Landrum s tays on the cutting edge of recruitment resources, tapping into the world of passive 
candidates tluough professional job advertisements on Facebook, Li.nkedln, Twitter, and Instagra.m. 
We also utilize indeed and have fi ve (5) digital billboards placed sh·ategicaUy in Fort Walton Beach and 
Pensacola. Landrum also participa tes in local job fairs and reaches out to businesses and schools in om 
commmuty. Our active involvement with the Pensacola and Fort Walton Beach chapters of tl-ie Society 
of Human Resources Management, provides critical networking and referral services from more than 
200 other human resom ce professionals along the Gulf Coast. 

f) ' I 1 , '",. 

Consistent and thorough pre-e1nployment screening is a Landrum hallmark. Screening begins with the 
applicant's first ca ll or visit to Landrum. This screeru.ng provides a brief inh·oduction into the 
applicant's recent employment lustory, skill sets, and job needs. From tlus firs t contact, our reference 
deparbnent also evaluates the candidate's commmucation skills, level of p rofessionalism, and ability 
to follow instructions. All selected npplicnnts are scheduled to complete the fo llowing comprehensive 
screening process prior to being recommended to our clients for open positions. As required by the 
County, Landrum will provide documentation reflecting satisfactory completion of criminal 
background checks, Motor Vehicle Records checks, drug screens, I-9's, and E-Verify for all employees 
selected to work on assignments with the Comity. 

Applicants are required to complete an Applica tion for Employment and successfu lly pass the drug 
screen. With a Drug-Free Workplace su pervisor and support staff in place, all applicants are drug 
screened in-house at the time of their interview. Pre-employment drug screens are performed at no 
additional cost to our clients and no cost to our applicants. 
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Dntg screening is a condition of employment for all accepted applicants. Landntm's Substance Abuse 
Policy not only stipulates pre-employment drug screening, but also allows for random, reasonable 
suspicion and post-accident drng testing. If an applicant does not pass our in-house drng screen, they 
have one (1) hour to report to our designated laboratory for a confirmation test. If !:he confirmation test 
is positive, the applicant is not eligible to work for Landrum and carmot reapply to work for Landrum 
fm six (6) months. 

f ,1, 1 lo-! 1111 <. 1u1iliil11f1 I l'i1!11tlfi1111 

Each applicant meets with a Human Resmuces Assistant for discussion regarding the applicant's 
employment goals and to further assess appropriate placement with our clients. If the applicant is 
accepted for employment, they are skill tested as applicable and complete a Form I-9 of the Immigration 
and Naturalization Service. These applicants are also processed through the federal E-Verify system to 
further ensure eligibility for work in the U.S. 

1,/1 i/{,, \.,;'d'.~',!JU'III 

Landmm utilizes the Kenexa Prove-It skills assessment program featming more than 1,000 validated 
assessment software tests for office/professional, industrial, healthcare, legal, and technical job 
classifications. This product gives Landrum the abilily to identify and select the most talented 
candidates based on testing results. Software assessments require the test taker to complete an actual 
software task in a fully functional software environment. Prove-It's fully interactive Desktop 
Application tests are also available via the Internet. 

J,:11(l,::,ru!!1ul ( 'fr,·{ i~_,, 
Criminal background checks are completed on a!I accepted applicants. A FDLE criminal background 
check is nm by our own teclmician and additional out-of-state criminal background checks are 
conducted for other states in which the applicant has lived in the past seven (7) years. These checks are 
included as pmt of Lanclrum's service to assure due diligence in identifying safe candidates for 
employment with our clients. There is no additional charge to Okaloosa County or to our applicants. 
Landrum completes Motor Vehicle Records checks and credit checks for applicants applying for 
relevant positions. 

La.ndrnm has the ability to incorpmate a variety of additional checks and testing, such as DOT dmg 
screens, social security number verificalions, specialized skills testing, Okaloosa County specific 
orientation videos and safety and procedme orientations. TI1ese could be performed at additional costs 
to the County. 

J\1.·--t~fof1 t }f_!t"r;\}(1/i,t!I lltc,for11 {)11. ,:fio111u1(1·c 

To further assess applicants' suitability for positions, all applicants complete a Post-Job Offer Medical 
History Questionnaire. Prior to applicants being placed on any assignment, the Medical Questimmaire 
is reviewed and any ADA (Americans with Disabilities Act) questions are resolved. 

J u111!,11;1u1·11t Ul'/c1T1r,, ,, 

Employment references are completed on all accepted applicants. References must be satisfactory 
before the applicant is placed on assignment with our clients. 
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Landrum •.vill help Okaloosa County take care of yom people so you can take care of the County's 
busin ess. As an independent and local business, Landrum provides flexibility in meeting your service 
needs with the ability to make and implement decisions quickly. Due to om extensive experience in 
staffing and human resources, Landrum has developed systems and processes to ensure the County 
receives the highest quality of service. 

Landrum has the skilled staff in place to produce, change, or reduce hiring grnups with little or no 
notice at times necessary due to business demands. All applicants and employees i11 our database can 
be contacted quickly and efficiently through "Call-Em-All," our automated telephone messaging 
system. This sys tem is regularly employed for special recruiting needs, such as an opportunity 
requiring a high voltune of candidates or to fill an i.nrn1ediate need. 

When Hurricane Ivan devastated the Florida Panhandle, Landrum provided 250 people to work with 
the Army Corp of Engineers on the Blue Roof Program. We also provided another 150 employees to 
work with local businesses when their own employees were temporarily tmable to retmn to work. 

Today's limited labor market has created a recruih11ent and hiring headache. Landrum relieves your 
human resources team of this time consuming task, allowing them to focus on other demanding 
responsibilities for the County. 

Landrum-recruited employees placed on assignment a t Okaloosa Cow1ty are eligible for hire by the 
County with no roll-over fee after completion of twelve (12) weeks of employment throu gh Landnun. 
If Okaloosa County chooses to hire a Landrum-recruited candidate prior to completion of the hvelve 
(12) week requirement, you may do so at the direct buyout rate pro-rated for time worked. Landrum 
employees on assigim1ent with Okaloosa County under our current conh·act will not start over with the 
12-week requirement if La.ndnun is awarded a new conh·act. 

Landrum' s Human Resources Specialists will stay in close contact with the Okaloosa Cow1ty 
assignment supervisor to ensure the employee's performance is progressing appropriately. The 
supervisor will be contacted the first day of arrival to ensure the employee reported as exp ected. One 
week following the em.ployee' s sta1't date, the Human Resomces Specialist will contact the supervisor 
to confirm the employee is performing sa tisfactorily. A written evaluation form will be emailed to the 
employee's supervisor after 30 days on the assignmen t. Okaloosa County supervisors are encouraged 
to contact the Landrum Human Resomces Specialist at any time to report any concerns with the 
employee. In addition, our Business Development Manager will vi.sit Okaloosa County periodically to 
answer questions, coordinate changes, and evaluate the performance of Landrum employees. 
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In the event an assigned employee is deemed to be unacceptable, your Landrum Human Resources 
Specialist will handle the situation immediately upon notification. Depending upon the circumstances 
and the preference of the Okaloosa County supervisor, we can auange for the immediate removal of 
the employee or have them complete work through the end of their scheduled shift. We will work 
diligently to replace this candidate as quickly as possible and will make it our top priority to minimize 
loss of productivity. The replacement candidate will only be 1·equired to complete the remaining time 
in the original 12-week commitment to be eligible for hire with no roll-over fee. 

l'oyrol/,,,t Employees 
When Okaloosa County places employees through Landrum for payrolling purposes, they may be 
hired onto your payroll at any time with no roll-over fee. For clarification, there would be no time 
requirement for working through Landrum. 

Direct Hfre 
Okaloosa County may choose to hire a candidate directly onto your payroll for a buy-out fee of 15% of 
the annual salary. 

Ci111didate Tmi11i11g 
The Kenexa Prove-It skills assessment program utilized by Landrum also features software learning 

---tools-that-provide-the -employee the-ability ·to ineTease -their-software-proficiencies-from enlTy-level to -
advanced software capability. 

l,oc11l Puyroll Processi11g 
A critical item that speaks to the satisfaction and happiness of a worldorce is a timely and correct 
paycheck. Our payroll depa1-tment is located in our Pensacola office and has established critical 
regional banking partnerships. Landrum employees can speak to our Payroll representatives directly 
- by phone or in person - if they have any questions about theil' pay, deductions, child support orders 
and more. On the rare occasion that an error is made, a correction can be made without any delay to 
the employee. National services' payrolls are processed in centralized payroll units tl1at are states 
away. A corrected check or lost check may take as long as a week to receive, When the potential for 
business or bank closures occurs because of impending threats such as hurricanes, Landrum processes 
payroll early for our employees, 

Landrum pays employees by direct deposit or Visa debit pay card, eliminating the possibility of lost or 
_	stolen paychecks and time away from work to retrieve pape1· paychecks. Employees may view their 
check stubs twenty-four hours a day via our online secure site on Landrum' s employee portal. In 
addition, this site provides employees quick and easy online access to a number of forms, including 
theil' E-W2 Wage and Tax Statement, W-4 Employee's Withholding Allowance Certificate, and address 
change forms. 

Landrum's weekly payroll period is Sunday through midnight on Saturday. You are assured we 
adhere strictly to the regulations of the Fair Labor Standards Act (FLSA) and the Wage and Hour 
Division. Landrum's payroll manager reached her 20-year milestone with Landrum this year. She 
holds the designation of CPP (Certified Payroll Professional) by the American Payroll Association and 
has received accolades for her exceptionally high level of accuracy in managing our payroll. 

Electrouic Ti111eke<'pi11g System 
Landrum Staffing employees submit their time electronically into our PeopleNet timekeeping system 
weekly. The system is accessible through the internet via computer or cell phone. Time for each week 
must be submitted by midnight on Saturday nights. The Okaloosa County supervisor will receive an 
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email on Monday momings to view and approve or reject the timesheet. Supervisors will note any 
discrepancies in the note section provided on the timesheet. Employees are paid weekly on Fridays. 
Employees are notified of all changes to pay dates, such as holidays or imminent potential for business 
or bank closures due to impending threats such as hurricanes, through our automated mass calling 
system, Call-Em-All, via phone calls and emails. 

C11st:0111izetf Reporting 
Landrum has the ability to provide custom reports for Okaloosa County based on your specific needs. 
Our in-house Applications Support Specialist has a thorough understanding of the staffing demands 
and particular reporting requirements of our clients. 

Business Co11ti1mitv. I Disaster Renn,en1. 
Landrum Staffing has a Disaster Recovery Plan to ensure our ability to continue operations in the event 
of unplanned business interruptions 1·esulting from hurricanes, phone outages, or other unforeseen 
disasters. 

To suppOl't our need to continue uninte1·1·upted operations we have a 480-volt Kohler Power Systems 
Generat01·. Power is restored to our Pensacola location within three seconds of a power outage. All 
work would continue from this location to ensure your needs are covered. During any natural disaster, 

. . ... ___ all Kohler_Generator.Technicians .ar.e..mobilized....Our.generatOl'sys.temis.tested.w:eeklyand has.served 
us well during outages caused by past hurricanes. Following Hurricane Ivan, we were fully operating 
w.ithin 36 hours. 

In addition, we have redundant internet service providers and redundant phone lines. We contract 
with a SSAE-16 certified company in Atlanta to house our redundant data should we ever be prevented, 
by hurricane 01· other disaster, from accessing our data in Pensacola. We have a mobile satel!ite dish 
that provides wireless connectivity as well. 

We also have a SWAT Team who can operate indefinitely at predetermined locations in Florida and 
South Carolina. 

Landrum' s ability to respond swiftly to the needs of our clients was put to the test on the evening of 
February 23,<l, 2016. The GE Renewable Energy facility was ripped by an EF-3 tornado. Thankfully no 
employees were injured as a result of the storm; however, significant damage was sustained to 
infrastructure, manufacturing and warehouse buildjngs, inventory and personal vehicles belonging to 
both GE and Landrum team members. At first light Wednesday morning, the datnage assessment 
forecast was a recovery time of 34 weeks before the facility could resume operations. No one could 
1·eally wrap their head around where to start, but start we did. Landrum, teamed with a number of 
other local contractors, began to develop a strategic recovery plan with GE's Leadership Team. Roles 
and responsibilities were cleady defined and tasks were assigned based on experience and skill set. By 
Friday, the facili.ty was light years ahead of where we started on Wednesday. Led by a team of (40) 
Landrum personnel and another (15) sub-contractors, the facility reopened to full operations on 
Monday, February 29th. What once was prndicted as a 3-4 week recovery effort, turned into a 5-day 
recovery success. All work was executed with the highest level of pe1·sonal.safety and not the first 
Landrum employee or sub-contractor received a single scratch. The hard work and long hours put in 
by the Landrum Team truly demonstrated the commitment to our customer - GE. 

Our messaging technology allows us to conduct mass calling to all Landrum employees both intemal 
and temporaries working on assignments with clients. We use this system when our area is under 
threat of a hunicane to notify our employees of procedures and instructions necessary during this 
event, such as repOl'ting to work and alternate pay arrangements. 
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M i11i111izi11g Lrgo I Ri11k I Ge111'1'al Co1111sel 
Ever increasing employment law changes, the threat of unionization, volatile employee issues such as 
sexual harassment, wrongful discharge, discrimination and retaliation, and more are all threats to 
productivity, profitability, and uninterrupted business operations. Prompt and conect attention to 
these legally explosive issues presents another layer of protection for Okaloosa County. 

For these reasons and more, Landrum has Employment Attorney, Arnie Remington, on staff in our 
office. Arnie also serves as our Corporate Ethics Officer. She provides ongoing support and advice to 
internal Landrum staff pertaining to all of these issues and is intimately knowledgeable with labor law 
as it pertains to staffing services and their clients. Yott are assm·ed that such regulations as the 
Americans with Disabilities Act (ADA), the Fair Labor Standards Act (FLSA), the Affordable Care ACT 
(ACA), the Family and Medical Leave Act (FMLA), COBRA, HIP AA and more are all being addressed 
behind the scenes and correctly. Our FMLA responsibilities include tracking, eligibility determination, 
required notification letters, documentation for leave requests, medical certification and return-to-work 
documentation, and intermittent hours and expiration. 

fn today's environment, it is particularly crucial to stay apprised of pending and enacted legislative 
actions that can impact anything to do with employment and the staffing industry. Okaloosa County 
can rest assured that Landrum stays ahead of the issues, researching and preparing options to address 

. __ -·-·_an}[ .pote.ntiaL!egisJati11e____changes, __theRimplementing___the__app.rupriate_ p.olides_and .. procedures.. for 
compliance with enacted decisions. 

Ethics Officer 
Landrurn's Ethics Officer/Genewl Counsel is responsible for ensuring the ethical behavior of all 
Landrum Companies, Inc. employees. If an employee believes that an act of dishonesty or theft has 
occurred in the workplace, the employee should make an immediate report directly to the Corporate 
Ethics Officer. When a report of this nature is received, the Corporate Ethics Officer will immediately 
investigate the matter. If it is determined that any behavior violates the integrity of our internal or 
external processes, appropriate action will be taken. 
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Landrum's in-house Risk Managemen t team works with our clients to ensure that a safe, healthy, and 
complian t workplace is maintained. As a Landrum Staffing client, our Loss Prevention Consultant 
team can provide services specific to those temporary positions such as, position assessments and 
workplace accident investigation. Although site specific safety h·aining must be provided by the host 
employer, we can provide additional general safety awareness educa tion for our staffing employees. 
These measures reduce the risk to your organiza tion and employees and minimize the loss of 
production for your company. Specific Safe ty Education comses include: 

Hazard Commm1ica tion 

Personal Protective Equipment (PPE) 

Proper lifting techniques 

Other OSHA related topics 


I I 

Landnun provides complimentary training to our clients. Okaloosa County may send up to two 
employees to participate in leadership, safety, and HR-related seminars provided at Landrum. Seminar 
content is updated to provide the most current and relevant information. Many of our seminars offer 
credit towards maintenance of professional human resources and safety certifications. Webinars are 
also provided c01n plimentary and typically speak to current specific complex issues, such as ERISA, 
Health Care Reform, and FLSA legislative initiatives. 

Landrum Companies' professional training seminars a.re one of the most valuable services we offer. 
Seminars are scheduled tluoughout the year and include topics such as: 

Interviewing & Hiring 

Bullying & Harassment 

Conflict Management 

Documentation & Discipline 

Customer Service 

Supervisory Safety Skills 

Safety Pays 
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Landrum employees have um11ediate access to a host of benefits at the time of hire. These benefits 

include: 


Blue Cross and Blue Shield Health Insurance* 
Aeb1a Health Choices ** 
Elech·o1uc timesheet enh-y via PeopleNet, u1cludmg smart phone access 
Weekly pay processed locally 
Dii'ect deposit and pay card options 
Entertau1ment discot.mts - movies, theme parks, and shows 
Car rental discounts 
Lodgu1g discounts 
Employee of the month awards 
Referral bonus program 
Employee Assistance Ft.md 
Employee Assistance Program (EAP) 
The Landrum Newsletter 
Free computer-based tutorials and h"aining 
Landrum Staffo1g website - www.LandrumHR.com - offeru1g job opportmuties, employment 
tips and advice, updates, discount tickets, access to paycheck statements and payroll forms, and 
more 

*Tn co111plin11ce with tlte Afford11ble Cnre Act, L1111rln1111 St11ffing Seruices fins partnered wit!, Co111bined lll surnnce 
Sen •ices to offer n Blue Cross n11d Blue Shield of Floridn ACA-compliant !tenlth cnre i11s11rn1tce solution to our 
te111pomry employees. Co111bi11ed lusumnce Services nlso offers excellent individual dental nud life insurnnce 
pln11s. 

*'•La11rlrnm Stnffi 1tg nlso offers nn Aetnn Henlt/J Choices nffordnble ins11m11ce pln11 as n s11pple111rntnl i11 sur1111ce 
optio11 that provides limited nccident and illness covernge. 
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Landrum is pleased to provide discounted rates based on a graduated pay scale. It is our philosophy 
to be fair in establishing bill rates that provide a reasonable markup even as pay rates increase. 
Therefore, we subnut the following markups based on a pay range for each workers' compensation 
class code for which we can provide employees. These markups include required e1nployer payroll 
deductions along with recruitment, prescree1ung, benefits, payroU, and human resource services as 
explained in this proposal. The only additional cha1·ge is $0.12/hour as required to comply with the 
Affordable Care Act. 

Workers' Pay Ranges with Applicable Percentage Markups - Recruited by Landrum 

Compensation $10.00 
Classification $12.00 

5506 46.2% 

5509 47.7% 

7403 40.5% 

7520 38.5% 

7580 37.6% 

7590 41.4% 

8292 40.0% 

8380 37.3% 

8393 35.6% 

8601 33 .3% 

8602 34.3% 

8742 33.0% 

8810 32.7% 

8820 32.7% 

8832 33.0% 

8868 33.2% 

8871 32.7% 

9014 39.0% 

9015 39.1% 

9102 39.1% 

9154 33.3% 

9402 44.7% 

9410 35.6% 

$12.01
$14.50 

42.3% 

43.9% 

36.6% 

34.6% 

33.7% 

37.5% 

36.1% 

33.4% 

31.7% 

29.4% 

30.4% 

29.1% 

28.8% 

28.8% 

29.1% 

29.3% 

28.8% 

35.1% 

35.2% 

35.2% 

29.4% 

40.9% 

31.7% 

$14.51  $16.51 
$16.50 $20.00 

39.6% 37.2% 

41.1% 38.7% 

33 .9% 31.4% 

31.9% - 29.4% 

30.9% 28.5% 

34.8% 32.4% 

33.4% 31.0% 

30.7% 28.3% 

29.0% 26.5% 

26.6% 24.2% 

27.7% 25.2% 

26.4% 24.0% 

26.1% 23.7% 

26.1% 23.6% 

26.4% 24.0% 

26.6% 24.1% 

26.1% 23.7% 

32.4% 29.9% 

32.4% 30.0% 

32.5% 30.1% 

26.7% 24.2% 

38.1% 35.7% 

29.0% 26.5% 

$20.01
$28.00 

33.9% 

35.4% 

28.2% 

26.1% 

25.2% 

29.1% 

27.7% 

25.0% 

23.3% 

21.4% 

21.9% 

20.7% 

20.4% 

20.4% 

20.7% 

20.9% 

20.4% 

26.6% 

26.7% 

26.8% 

20.9% 

32.4% 

23.3% 

$28.01 and 
above 

32.4% 

33.9% 

26.7% 

24.7% 

23.8% 

27.6% 

26.2% 

23.5% 

21.8% 

19.9% 

20.5% 

19.2% 

18.9% 

18.9% 

19.2% 

19.4% 

18.9% 

25.2% 

25.3% 

25.3% 

19.5% 

30.9% 

21.8% 
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Workers' 

Compensation $10.00 
Classification $12.00 

5506 41.6% 

5509 43.2% 

7403 35.9% 

7520 33.9% 

7580 33.0% 

7590 36.9% 

8292 35.4% 

8380 32.8% 

8393 31.0% 

8601 28.7% 

8602 29.7% 

8742 28.5% 

8810 28.2% 

8820 28.1% 

8832 28.4% 

8868 28.6% 

8871 28.2% 

9014 34.4% 

9015 34.5% 

9102 34.6% .. 
9154 28.7% 

9402 40.2% 

9410 31.0% 

-· 

Pay Ranges with appllcable percentage markups - Payroll 

$12.01 $14.51 · $16.51 · $20.01
$14,50 $16.50 $20.00 $28.00 
38.5% 36.4% 34.4% 31.8% 

40.1% 37.9% 36.0% 33.3% 

32.8% 30.6% 28.7% 26.1% 

30.8% 28.6% 26.7% 24.1% 

29.9% 27.7% 25.8% 23.2% 

33.8% 3J..6% 29.6% 27.0% 

32.3% 30.2% 28.2% 25.6% 

29.7% 27.5% 25.5% 22.9% 

27.9% 25.7% 23.8% 21.2% 

25.6% 23.4% 21.5% 19.4% 

26.6% 24.4% 22.5% 19.9% 

25.4% 23.2% 21.2% 18.6% 

25.1% 22.9% 20.9% 18.3% 
-··· - -· 

25.0% 22.8% 20.9% 18.3% 

25.3% 23.2% 21.2% 18.6% 

25.5% 23.3% 21.4% 18.8% 

25.1% 22.9% 20.9% 18.3% ·----·- --~--------··. 
31.3% 29.1% 27.2% 24.6%... 
31.4% 29.2% 27.3% 24.7% 

31.5% 29.3% 27.3% 24.7% .. 
25.6% 23.4% 21.5% 18.9% 

37.1% 34.9% 33.0% 30.3% 

27.9% 25.7% 23.8% 21.2% 

$28.01and 
above 
30.6% 

32.1% 

24.9% 

22.9% 

22.0% 

25.8% 

24.0% 

21.7% 

20.0% 

18.1% 

18.7% 

17.4% 

17.1% 

''ii.i% ··-·-· .. 

17.4% 

17.6% 
·

17.1% 

23.4% 

23.5% 

23.5% 

17.7% 

29.1% 

20.0% 
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Workers' 

Comp 

Code 


5222 

5506 

Exhibit A 
Job Description ! Recrnited Payroll 

' Mark-Up Mark-
I Rate Up Rate 

CONCRETE CONSTRUCTION IN CONNECTION WITH BRID6ES OR CULVERTS 
Applies only when clearance is more than 10 feet at any point or eniire distance between terminal 
abutments exceeds 20 feet. Includes making, setting up or taking down forms, scaffo Ids, false work 
or concrete distributing apparatus; the mfg. of concrete piles at the!job location; and the pouring 
of concrete into hollow steel piles. The term "clearance" in the case ofbridge construction over 

UNABLE T< PROVIDE 

water is interpreted to mean the greatest distance between mean high water level and the under 
portion ofthe bridge. The term clearance in the case ofbridge construction over dry land refers to 
the greatest distance between the ground and the under portion ofthe bridge. The term clearance 
in the case of culvert construction means the maximum inside measurement at the location of 
maximum height ofthe culvert from top to bottom. In determining distance in the case ofculverts, 
the sides ofthe culvert abutting the fill ofthe road are considered 8$ the abutments since they are 
retaining the pressure of the earth fill. In bridge construction, th~ abutments are the concrete 
buttresses supporting the extreme ends ofthe bridge. In the case ~f concrete bridges or culverts 
that do not meet the qualifications contained herein, the concrete work incidental thereto would be 
assigned to Code 5213. Applies to the construction or erection of chimneys of an industrial or 
commercial nature. Contemplates construction or erection ofchirnrieys in their entirety including 
stone, brick or concrete chimneys and includes the lavino- offounda(tions. 
STREET OR ROAD CONSTRUCTION: PAVING OR REPAYING & DRIVERS 
Applies to all kinds of paving or repaving, surfacing or resur.fucing,or scraping, including airport 
runways or warming aprons. Applies to those engaged in street or road construction involving 
paving or surfacing new streets or roads or repaving or resurfacing or scraping existing streets or 
roads. New construction includes all work beginning with the construction of the concrete or 
crushed stone base on an established grade and carries on through the paving or surfacing of the 
street or road, regardless of the types of surface, and finishing operations, i.e., trimming of road 
shoulders, erecting guardrails or fences (whether performed by specialist contractors or others), 
painting safety lines or center stripes and installing curbs or gutters. ,f\.irport construction involving 
paving runways or warming aprons is also contemplated within the:scope ofthis classification as 
are asphalt works operated by these street or road contractors at a teljlporary location set np at their 
particular job site. Reoaving or resurfacing or scraping existing s~ts or roads includes scraping 

32.4%  30.6% 
46.2% 4L6% 

SEE AT IPACHED 

RFP HR07-17 GSC-22 OKALOOSA COUNTY 

•.. ····---------· ·····--·---·-----·----···----·----
--------,--------------- ·- ----··-··----



;o.,, 
"CJ 
I 
;o "O 

0 " (l):;:;: "' .., 0 "' 

Workers' 	 Job Description Recruited Payroll
Comp Mark-Up Mark-
Code Rate Up Rate 

or cleaning the existing surface and the application ofthe resurfacing material as well as scraping 
existing dirt or gravel roads including regraveling and oiling when:undertaken by these repaving 
or resurfacing contractors. Oil distributors who deliver and spread oil in conjunction with 
spreading sand or gravel also fall within the scope ofthis Code as do,specialist contractors engaged 
in asphalt laying on top of already constructed highways and the :spraying of roads with liquid 
asphalt. Applied to street or road construction contractors or specialist contractors engaged in 
asphalt surfacing, application of the initial adhesive bonding material and the surface spreading 
and rolling ofthe crushed aggregate in connection with the installation ofrutificial turffor baseball 
and football stadiums. This classification additionally applies to en:iployees ofhighway toll roads 
who engage in miscellaneous operations incidental to the maintenance ofsuch roads, i.e., paving 
or repaving; patching road surfaces; spreading oil, tar or gravel; cleaning ditches and sides ofroads; 
hauling and spreading sand for iced roads; plowing and removing snow; setting out pavement 
markers; cutting grass; and painting guardrails and posts. Assigned to contractors engaged in 
painting lines or stripes separating traffic lanes on streets, roads o~ highways. The paint or other 
material used for these markings is usually applied to the surface of the street, road or highway 
using a mechanical device, either self-propelled or towed by a truek or other motor vehicle. An 
asphalt works operation including grinding, pulverizing, or mixing asphalt that is operated by a 
road paving contractor at a temporary location is additionally assigned to this Code. 

5509 	 STREET OR ROAD MAINtENANCE OR BEAUTIFICATION & DRIVERS 
No construction. Applicable to any or all of the following oper&tions: laying out of grounds 
preliminary to planting, including incidental leveling or grading; pianting on right-of-way; weed 33. 9%  32.1% 

47.7% 43.2%or grass cutting; repair or maintenance of culverts; erection or removal of road markers, signs or 
guardrails; road marking; dust laying; brush removal. Applicable to operations described above 
including contractors who operate a truck-mounted hydromulcher which will chop hay or straw, 
mix it with grass, seed and water and shoot it out along roadsides and embankments; contractors 
who will install guardrails along roadways and handrails on pedestrjan bridges, place metal signs, 

SEE AT ACHEDmetal fencing, metal light poles and attenuators; contractors who will cut joints in concrete 
runways, streets or roads and reseal the joints, and also paint marking stripes at airports. Applicable 
to the creation and resealing ofpavement ioints. 

6217 EXCAVATION & DRIVERS NOC UNABLE TC PROVIDE 

RFPHR07-17 	 GSC-23 OKALOOSA COUNTY 

---------- --~--·---·-·---··----·--·-- - ·- -·-------·-



JJ.,, 
"U 
I .,,;,:, 
0 " m?' "' 

!:i."' 

Workers' 	 Job Description Recruited Payroll
Comp Mark-Up Mark-
Code Rate Up Rate 

Applied to specialist contractors engaged in general excavation including ditch digging, 
burrowing, filling or backfilling provided such operations are not otherwise classified in the 
manual. The operations involve the removal of earth, small boulders and rocks by power shovels, 
trench diggers or bulldozers and piling it at the job site for backfill. The material may also be 
removed by dump trucks for fill in some other area. Includes e:;rnavation in connection with 
building foundations, swimming pools, landscape gardening and waterproofing operations. This 
classification also is applied to specialist contractors engaged in :grading land and landfilling, 
provided these operations are not otherwise classified in the manual. The classification includes 
ditch digging, burrowing, filling or backfilling, and operations sucn as scraping, cutting, piling or 
pushing 1he earth to rearrange 1he terrain. These operations utilize equipment such as bulldozers, 
motor graders and carryalls. The classification includes grading involved in airport construction, 
<rrading ofland preparatory to construction or olanting, grading ofparking lots, etc. 

7370 	 TAXICAB CO.: ALL OTHER EMPLOYEES & DRIVERS 
Applies to taxicab drivers and all other employees except 1hose employees who qualify for separate UNABLE TC PROVIDE 
classifications such as garage employees, clerical employees and outside salespersons. Applies to 
noncertified, nonemergency transports. 

7403 	 AVIATION-ALL OTHER EMPLOYEES & DRIVERS 26.7%  24.9% 
Applies to ground personnel such as, but not limited to, maintenanc¢ and service personnel, cargo 40.5% 35.9% 
and baggage handlers, ticket sellers or information clerks at airport,s, and security personnel. The 
personnel may be employed by scheduled air carriers, commuter'air carriers, supplemental air 

SEE AT 'lrACHEDcarriers, or any other commercial aviation operators, including helicopter services. 
7520 	 WATERWORKS OPERATION & DRIVERS 

Includes store employees, meter readers. Covers the operations of\vater plants, whether they are 
24. 7%  22.9% operated by a municipal board or commission or a private company.: Sources ofwater for the plant 
38.5% 33.9%include but are not limited to rivers, streams, deep water wells, !underwater springs, dams or 

reservoirs. The water is pumped and piped to the filtration plant where it is filtered through sand 
beds. The water is then treated witll chlorine or other purifying cheµiicals. In some cases sodium 
fluoride is added. Water samples are taken and tested periodically; The water is then pumped to 
large elevated stand pipes for distribution through 1he system. When performed by employees of 

SEE AT ACHED 
the water plant and soecifically related to water plant operations, the installation, repair and 
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Workers' Job Description Recruited Payroll
Comp _Mark-Up Mark-
Code Rate Up Rate 

maintenance of water mains, water pipes, taps, meters and fire plugs are contemplated by this 
Code. When these operations are performed by entities not engaged in the operation of a water 
plant, the appropriate installation, repair or maintenance code that describes the entity's particular 
operation is applied to same. 

7580 
 SEWAGE DISPOSAL PLANT OPERATION & DRNERS 
This classification covers all operations of a sewage disposal p!ljllt that can be operated by a 
municipal board or commission or a private company. The plant can dispose of sewage by a 
number of methods, the most common of which are plain sedimentation, chemical coagulation, 
biological processes and various combinations of these three. Th<ise processes kill bacteria and 
speed up decomposition so that raw sewage is not dumped into waterways or incinerated. The 
extension ofpipelines is contemplated by this Code as well as repair and maintenance on same. 

23.8%  22.0% 
37.6% 33.0% 

SEE AT ACHED 

7590 	 GARBAGE WORKS 
Applicable to garbage reduction plants. Applicable to these plants wiether they are operated by 27.6%  25.8% 

41.4% 36.9%the public or private sector. 
7705 

"Ji 
"' "' 

AMBULANCE SERVICE COMPANIES AND EMS (EMERGENCY MEDICAL SERVICE) 
PROVIDERS & DRIVERS 
Ambulance services, emergency medical services (EMS), rescue and first aid squads, and 
lifesaving crews respond to emergency and nonemergency calls to help the ill and injured, extricate 
victims when necessary, administer first aid and/or more advanced medical treatment, and provide 
transportation to a medical facility. Such services can be provided by different types of 
organizational entities such as private ambulance services (for profit and nonprofit), hospitals, 
county or government-based services, fire departments, or a combination ofthe above. There are 
established certification requirements for ambulance/EMS proviru;rs. These requirements apply 
regardless of the type of organization. Typically, an ambulancil must contain two certified 
individuals to operate. Generally, workers will take turns as drivers of the ambulance. Crew 
members of ambulance, EMS, and rescue squad providers may have various occupational titles 
including but not limited to: First Responders, Paramedics, Emergency Medical Technicians 
<EMTs). 

UNABLE T( PROVIDE 

7720 	 POLICE OFFICERS & DRNERS UNABLE TC PROVIDE"' "' 
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8292 


8380 


Job Description 

Applies to police department employees of municipalities, townships, counties or states. This 
classification would apply to all employees of a police deparyment except clerical office 
employees. Applies to volunteer or auxiliary police officers, correction department employees, 
highway patrols, probation officers, parking meter readers, nationijl guard persons, penitentiary 
employees, sheriffs and jail employees, etc. Assigned to private s~curity services, protective or 
patrol corps, protective agencies, airport security screening employees, armored car service 
companies, guards and messengers employed by a contracting agen~y engaged in providing such 
services for banks, forest rangers, game and fish wardens, hunting and fishing guides, and 
businesses engaged in providing watch guard services for others. Assigned to inspectors for 
Departments of Motor Transportation and inspectors at permanent truck weighing stations. All 
employees ofprivate security services would be assigned to this Code except those clerical office 
employees. Private security services may include crowd man~gement at athletic events, 
conventions and concerts. Employees ofa private security agency whose assigned duties are those 
ofa store detective or hotel detective would be assigned to this Code. There is no distinction made 
as to whether these employees are armed or unarmed, or whether'.or not they have the official 
authority or power to arrest. It should be noted that in some states there is a separate classification 
applicable to private security guard services and private detective or patrol agencies. Specialty 
contractors providing flagging services or pilot car services at construction sites for purposes of 
traffic control and safety are classified to this Code. When eil).ployees of the construction 
contractor perform these services, the aomopriate construction classification applies. 
STORAGE WAREHOUSE NOC 
Applied to insureds engaged in the warehousing or storage of g¢neral merchandise for other 
business concerns provided such operations are not otherwise classified in the Basic Manual. Firms 
fulling within the scope of this classification have no equity in the 'merchandise they store. This 
Code's operations involve the care and maintenance of the warehoJ:!SC and its equipment and the 
receiving, safekeeping and subsequent release ofthe merchandise from storage. Such merchandise 
is usually stored over long periods oftime and there is no exposure to constant piling or breaking 
down ofthe merchandise. This Code is assigned to the storage ofbulkmaterials such as dry cement 
and rice, coffee, potatoes, peanuts or other nonperishable food products. 
AUTOMOBILE SERVICE OR REPAIR CENTER & DRJVERS 

. 
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Workers' Job Description Recruited Payroll
Comp Mark-Up Mark-
Code Rate Up Rate 

Applied to insureds operating service stations and gasoline stations which perform service or repair 
work on automobiles, vans, trucks and motorcycles. The classification includes minor repair and 
service work such as engine tune-ups; simple electrical lighting; starter and generator repairs; 23.5% - 21. 7% -

sales, installation and service of storage batteries; tire mounting, balancing and alignments; 37.3% 32.8% 

lubrications; oil changes; gasoline dispensing; car washing; glass installation; undercoating; and 
work on engines, transmissions, radiators, ignition systems, chljssis and bodies. This Code 
additionally contemplates major mechanical repair work such as engine or transmission overhanls, 
valve work, extensive or complex ignition and electrical systems repair, body and paint work, etc. 
Specialist shops such as those engaged in installation, service or repair ofbrakes, mufflers and air 
conditioners in automobiles, vans and ligbttrucks as well as new cat clean-up and detail shops are 
contemplated by this Code. Applies to insureds that operate new andfor used automobile, van, 
truck, motorcycle or golf cart sales or service agencies. These insureds will usually operate repair 
shops and replacement parts departments. As this classification includes drivers, employees who 
drive vehicles purchased from_ factories to their employer's agencies are classified to this Code. 
Employees of automobile sales or service agencies who engage exclusively in repossessing 
activities, or automobile salespersons who engage in both repossessing and selling activities, are 
classified to this Code. Employees (usually referred to as service writers) who greet customers for SEE AT "ACHED 
the purpose of discussing problems associated with the customer's vehicle are additionally 
classified to this Code. These service writers will often conduct! a cursory inspection of the 
customer's vehicle and provide an estimate for the anticipated repaii' work. These employees may 
also enter the shop area to determine the status of repair work onj a customer's vehicle. Diesel 
engine sales and service franchises where the majority ofwork is performed on diesel engines for 
trucks, but not power equipment such as Caterpillars, graders, power shovels or cranes, are 
additionally assigned to this Code. 

8393 AUTOMOBILE BODY REPAIR 
Applies to insureds who are engaged in the business ofmetal, fiberglass and plastic automobile 21. 8% - 20.0% -
body repair work including incidental upholstering and painting. :qstimators employed by these 35.6% 31. 0% 

automobile body shops indicate the repairs needed and quote prices to customers who have driven 
to the shops or had their cars towed in. Repair ofthe automobile bodies may involve the removal 

SEE AT ACHED
ofpanels or other parts which mav require the use ofan acetylene torch; realiimment ofbent frames 
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by heating and bending with hydraulic equipment; hand forming ofreplacement parts; welding of 
replacement parts to the bodies; repair or replacement ofupholstery; replacement of broken glass 
and sanding and painting ofthe repairs. All employees engaged in these body repair operations as 
well as the estimators are contemplated within the scope of this qlassification. Van conversion 
operations conducted by specialists also are assigned by analogy to this Code. Previously 
manufactured vans are usually customized according to individual specification and may involve 
cutting openings into the sides and tops ofthe vans for installation ofwindows, portholes or vents; 
carpeting and upholstering the interior floors and walls; and in~lation of couches, special 
lighting fixtures, stereos, refrigerators, etc. Subsequent to these operations, decorative painting of 
the exterior of the vans is usually undertaken. All of the employees of these van conversion 
specialists are contemplated within the scope of this classificationi This Code includes insureds 
that repair small dents in automobiles using a hand tool. A technician inserts the tool against the 
area to be repaired and using leverage, forces the dent out, puttingj the metal back in its original 
shape. Unlike typical automobile body shops, no power tools are used and no painting is 
performed. The procedure described above may be performed at the insured's shop or at a 

' • Icustomer s premises. : 
8601 ARCHITECTURAL OR ENGINEERING FIRM-INCLUDING SAtESPERSONS & DRIVERS 

This Code is applicable to insureds engaged in the architectural ctr engineering profession as a 
separate and distinct business. Operations conducted by these firms usually include consultations 19.9%  18 .1% 

33.3% 28.7%vvith clients; research on behalf of clients; site inspections; and the compilation of information to 
enable these firms to make recommendations to their clients. TheS\) recommendations may be in 
the form of written or electronic media and include plans, maps, charts, and specifications. This 

SEE AT ACHED 
Code includes, but is not limited to, the following type of engineering firms: mechanical, civil, 
electrical, chemical, mining, metallur!rical, marine, and industrial. ' 

8602 SURVEYORS, TIMBER CRUISERS, OIL OR GAS GEOLOGISTS OR SCOUTS, & 
DRIVERS 20.5%  l8. 7% 

34.3% 29.7%Applicable to insureds that survey land as a separate and distinct b;usiness. Survey work done in 
support of an entity's principal business shall be rated with the principal business. Survey work 
can be done on undeveloped land, developed land, and roadways, etc., but not underground. 

SEE AT ACHED
Assigned to independent timber cruisers and timber buyers. It is also assigned to workers who 
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exclusively spot and mark infected trees and designate which trees ;ire to be sprayed or otherwise 
treated and which are to be destroyed. Geologists or scouts of oil apd gas fields and independent 
specialists are included in this class. They include lease buyers who, as any part of their duty, 
perform work similar to that undertaken by oil or gas geologists qr scouts. Their duties include 
reviewing court records, interviewing lease holders, securing prospective oil- or gas-producing 
land data, and observing development and production of leases. ]he geologists procure core or 
shale samples at drilling locations, which are taken to the office for study. They do not accompany 
seismograph or geophysical exploration crews on surveys or take pait in any ofthe field work such 
as the actual drilling, but they may visit the drilling site. The scou~ keeps the company informed 
of all events of interest in his or her territory, attends all meeting$ of legal importance, obtains 
information regarding the operation ofeach well in his or her territory, and reports the findings on 
oil or gas development work. 

8742 SALESPERSONS OR COLLECTORS-OUTSIDE 19.2% - 17.4% -
Applied to outside salespersons or collectors. Since these empl;oyees are common to many 33.0% 28.5% 
businesses, they are considered to be Standard Excentions. SEE AT TACHED 

8810 CLERICAL OFFICE El'vIPLOYEES NOC 
The duties of a clerical office employee include creation or maintenance of financial or other 
employer records, handling correspondence, computer composition, technical drafting, and 
telephone duties, including sales by phone. The clerical office classification continues to apply to 
a qualified clerical office employee who performs a duty outside of;a qualified clerical office area 
when that duty does not involve direct supervision or physical Jabot and is directly related to that 

' employee's duties in the office. These duties do not exclude dj:positing funds at the bank, 
purchasing office supplies, and pickup or delivery ofmail, provided they are incidental and directly 
related to that employee's duties in the office. A clerical office is a work area separated and 
distinguishable from all other work areas and hazards ofthe emplofer by floors, walls, partitions, ;;o.,,.,, counters, or other ohvsical barriers . 

18.9%  17.1% 
32.7% 28.2% 

SEE AT IrACHED 

:,: .,, ATTORNEY-ALL EMPLOYEES & CLERICAL, MESSENGERS( DRIVERS 18.9%  17.1% ;;o 
0 <O 32.7% 28.1%"' All-inclusive as respects employees of attorneys or law office~ The employee exposure is 
~ "' ..., principally inside office work; however, the scope includes outside fXposure oftrial attorneys and "' "' SEE AT "ACHEDattorneys, paralegals and other employees involved in investigative work. This Code would also 

RFP HR07-17 GSC-29 OKALOOSA COUNTY 

8820 



Workers' Job Description Recruited Payroll
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apply to any employees of attorneys or law firms perfonning cleaning or maintenance service in 
or about the premises used for professional purposes. In addition, insureds engaged in the business 
ofproviding court reporters who take depositions in law offices or other comparable locations and 
record legal proceedings have been assigned to this Code. 

8832 PHYSICIAN & CLERICAL 
Primarily intended to apply to medical providers that operate• in a typical doctor's office 
environment. The classification contemplates physicians, dentist; other employees providing 

19.2%  17.4% medical services, domestics or other maintenance personnel engaged exclusively in cleaning or 
33.0% 28.4%

maintaining the portion ofan insured's premises used for professior(al purposes and clerical office 
employees. This Code contemplates clerical operations, whether: perfonned in the physician's 
office or elsewhere, such as in a centralized location completely separate and apart from the areas 
where professional services are perfonned. Employees ofa physician's office that is located in a 
hospital, who are employed by the physician and not employed jby the hospital, are properly 

SEE AT f'ACHED 
classified to this Code. Outpatient mental health clinics where full-tjme or part-time psychologists 
and social workers interview and counsel patients have also been considered within the scope of 
this classification. 

8868 COLLEGE-PROFESSIONAL EMPLOYEES & CLERICAL 
Applied to professional employees ofacademic, trade or vocation~! institutions of learning. The 
classification includes professors, administrators, teachers, guidan?e counselors, social workers, 

19.4%  17. 6% therapists, nurses, athletic coaches and clerical employees. J;:mployees who assist these 33.2% 28.6% 
professional employees by perfonning similar or related duti~s to those in which these 
professionals engage are additionally assigned to this Code. It is r¢cognized that these assistants 
may not be considered "professional" to the extent that they may ):,e unlicensed or not have the 
necessary academic credentials. Nevertheless, we consider these employees to be professional for 
classification purposes as their exposure is similar to those they are assisting. Examples ofthis 
type of employee include, but are not limited to, teacher's or n*'s aides or assistant athletic 

SEE AT PACHED 
coaches. Clerical employees who work in offices at separate locations away from a school campus 
or religious organization building are classified to this Code, as this code includes clerical 
operations. Professional employees of agricultural schools who, as a part of their teaching 
activities, demonstrate various olanting techniques on farms operated by such schools, are also 
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contemplated under this classification provided the farms are ,not operated as commercial 
enterprises. The incidental sale of a minor amount of surplus produce would not preclude the 
assignment ofthis Code for professional farm employees. 

8871 


9014 

! 

CLERICAL TELECOM.l\lfUTER EMPLOYEES 
Performs clerical duties in a residence. A residence office is a clerical work area located within the 
home of the clerical employee. Additional requirements are that 'the residence office must be 
separate and distinct from the location ofthe employer. Clerical dirties of an employee classified 
to this Code include but are not limited to creation or maintenance offinancial or other employer 
records, handling correspondence, computer composition, technical drafting, and telephone duties, 
including sales by phone. Telecommuter employees who also engage in duties away from the 
residence such as depositing funds at banks, the purchase of office ,supplies, and/or the pickup or 
delivery ofmail are assigned to this Code provided these duties are:incidental and directly related 
to that employee's duties in the residential office. This Code is not applicable to telecommuting 
employees who engage in outside sales; any work which exposes tJie telecommuting employee to 
the operative hazards of the business; and any work, such as a !,tock or tally clerk, which is 
necessary, incidental or related to any operations ofthe business and takes place in an area other 
than a residential clerical office. 
JANITORIAL SERVICES BY CONTRACTORS-NO WINDOW CLEANING ABOVE 
GROUND LEVEL & DRIVERS 
Assigned to insureds that primarily provide janitorial services fo(others. Janitorial services are 
defined as keeping a building clean by routine dusting; mopping, vacuuming, waxing, or polishing 
floors; emptying trash; cleaning or washing interior walls; and cleaning, sanitizing, and 
deodorizing restrooms. Assigned to janitorial service companies that perform various types of 
maintenance or minor repair work for upkeep ofa building. To qna!Jfy for this Code, maintenance 
or minor repair work must take place along with janitorial services that would ordinarily be 
assigned to this Code. These maintenance or minor repair operations may include, but are not 
limited to, painting, cleaning windows, changing light bulbs, assisti)lg occupants in the placement 
of furniture, replacing glass panes, clearing drains, and cleaning caijpets . 

9015 BUILDING OR PROPERTY MANAGEMENT-ALL OTHER EMPLOYEES 

18.9%  17.1% 
32.7% 28.2% 

SEE AT rr'ACHED 

25.2%  23.4% 
39.0% 34.4% 

SEE AT rACHED 
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Applicable to owners, lessee, or real estate management firms that operate office, apartment, 
tenement, mercantile or industrial buildings. It encompasses all superintendents, custodial and 
maintenance operations conducted by an owner or lessee ofa building except those performed by 25.3%  23-5% 

39.1% 34-5%an insured occupying the entire or a major portion of the building ifor manufacturing, mercantile 
or other commercial purposes. Camp operations contemplated by this Code provide overnight 
accommodations and offer a wide range ofactivities such as swimming, boating, archery, fishing, 
hildng, arts and crafts, and sports such as tennis and softball as well as other traditional camping 

SEE AT '!'ACHEDactivities. These camps may employ counselors, cooks, grounds and maintenance personnel, 
nurses, housekeepers, guards, and lifeguards. Due to the varied nature ofactivities that take place 
in these camps, no one classification describes their operations. 

9102 PARK NOC-ALL EMPLOYEES & DRNERS 
Applied to all employees engaged in the operation of public parks, which may be owned or 
operated by administrative agencies of federal, state, county, or municipal governments or civic 25.3%  23.5% 

39.1% 34.6%organizations such as Rotary Clubs, Kiwanis Clubs, Chambers of Commerce, and Police 
Benevolent Associations. Operations in this Code include 1he care; custody, and maintenance of 
all buildings within the parks such as administrative buildings, rest 1houses, pavilions, stables, and 

SEE AT !'ACHEDequipment storage buildings; maintenance of park grounds, tre~s, shrubs, and flowers; and 
maintenance ofbaseball diamonds, tennis courts, swimming pools, and zoos. 

9154 THEATER NOC: ALL OTHER EMPLOYEES. 

Assigned to "all other employees" of theaters, that is, those einployees other than players, 

entertainers or musicians and those employees qualifying Ullder the Standard Exception 
 17_7% 

33-3% 
19-5% 

28.7%Classifications rule of the Basic Manual. Such employees specifically enumerated to this 
classification are managers, stagehands, box office employees; ushers and motion picture 
operators. 'flus classification also applies to stagehands, box office employees and ushers 
employed by a traveling theater production company and to such employees where the theatrical 
production company conducts its operations in auditoriums, stadiuihs, arenas and tents, as well as SEE AT il:ACHED
outdoor productions in parks, etc. This Code is assigned to stagehands and other employees 
directly connected with the theatrical production activity of a dinner theater when the theater 
operations predominate, that is, the payroll normally assignable to the theater classifications is 
more than 50% ofthe total payroll. 
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9402 

Job Description Recruited Payroll 
Mark-Up Mark-

Rate Up Rate 
STREET CLEANING & DRNERS 
Applied to specialist contractors or municipal employees engaged in street cleaning. The cleaning 
may be performed by either manual or mechanical means such as~ use ofmechanical sweepers. 
Some sweepers direct a spray onto the street surfaces and rotary brooms sweep dirt and other debris 
into storage bins. Filled bins are then disposed of at commerciai dumps. Streets may also be 
cleaned by water sprinkling trucks. The water carries the dirt to tlie curb and the water and dirt 
drain into sewers. Spray cleaning ofthe interior walls oftunnels is ~onsidered analogous to street 
cleaning and is assigned to this Code. The clearing of snow from public or private parking lots, 
streets or roads is assigned to this Code. This includes employees oftoll roads who have been hired 
specifically to perform snow removal operations. This Code contemplates routine beach or 
shoreline cleaning as well as beach or shoreline cleaning made necessary due to oil spills. This 
includes the onshore cleaning of rocks with hot water under pressure alongside banks or shores of 
waterways where oil spills have reached land. The power sweeping ofparking lots is assigned by 
analogy to this Code. Outdoor spraying operations for mosquito or j>ther insect control that do not 
take place at farms or irrigation systems are additionally classified to this Code. The operations 
involve filling an insecticide into trucks equipped with special spray equipment that dispenses the 
insecticide. This Code also is applied to specialist contractors or municipal employees engaged in 
cleaning mainline sewers and storm sewers where material and other refuse from the street is likely 
to accumulate. Street mains, which are usually large, require the use of heavy non-portable 
equipment that forces the wa;,--te material along the sewer line froml manhole to manhole until the 
line is clear. The waste material is removed by hand using buckets o'r by using suction devices that 
pump the waste into a collection tank on a truck. Some sewer cleanil/-g insureds also perform sewer 
inspection and crack sealing operations using a remote control method by which a grouting unit is 
fed into a sewer pipe and positioned at the point ofseepage after the cracks first have been located 
by means of a closed circuit television inspection camera. Th~ grouting unit's expandable 
diaphragm is then inflated to seal offthe crack. These inspection and sealing operations properly 
full within the scope of this Code. Specialists engaged in clean)Jlg cesspools or septic tanks 
utilizing vacuum pump trucks as well as specialists who rent, deliver, install and service portable 
toilets are also assigned to this Code. Risks that are in the business of operating tank trucks 
eauipped with pumps that are used to pick up waste oil and water at sites other than oil well sites 

30.9%  29 .1% 
44.7% 40.2% 

SEE AT~ACHED 
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are classified to this Code. These risks can be referred to as vacuum truck operators. This Code is 

Iapplicable to the described risks provided they do not engage ijn any other activities such as 

f recycling of the waste material but merely transport same to another busiuess entity that will 
disoose ofthe waste material. 

9410 MUN!CIP AL, TOWNSHIP, COUNTY OR STATE EMPLOYEE NOC 21.8%  20.0% 
Includes employees engaged in laboratory work, inspectors of the Board of Health, electrical 35. 6% 31.0% 
inspectors, buildiug inspectors and similar operations. This Code contemplates governmental 
occupations enumerated iu its footnote as well as tax assessors, property appraisers, tax collectors, 

SEE AT CACHEDtoll collectors, directors ofpnblic works not iu direct charge ofwork and welfare workers. 
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Supplement to RFP 07-17 

Below are additional rates as requested for workers' compensation code 8385. Landrum is unable to 
provide candidates fm workers' compensation code 7382. 



The Addendum Acknowledgment Form and Addendums 1-4 are included in this section. 
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PROPOSAL REQUIREMENTS 


Purpose: 

Okaloosa County Board of County Commissioners ("County") is seeking temporary employment agencies 
("Agency/ Agencies") to provide temporary employees on an as-needed basis. The County intends on selecting 
one or more agencies to provide non-exclusive temporary employment services. 

Backgrnund: 

Temporary employment agencies are used primarily to fill temporary vacancies due to turnover and extended 
absences, and sometimes to augment current staffing during times of heavy workload. Outsourcing staffing 
allows for quick assistance, and helps to reduce costs compared to regular budgeted positions with benefits. 
Over the past three fiscal years, our expenses for temporary employment services has grown from $539,808 in 
FY13 to $895,664 in FY16. Since these services are obtained on an as-needed basis and there may be multiple 
contracts awarded, there is no guarantee of work. 

Scope of Work: 

A. 	Job Descriptions:· Job description(s) are based on estabHsh-ed Florida workers' compensafioii ·codes 
based on types of work performed (included as Exhibit A). 

1. 	 Should the County require temporary labor for a job description outside of those listed herein, 
the County will contact the selected agencies to negotiate a competitive price. 

B. 	Wages/Benefits/Insurance: The Agency will be responsible for all employer requirements (including, 
but not limited to, paying wages and withholding/reporting payroll and other taxes) for temporary 
employees placed by the Agency. In addition, the Agency will be responsible for all benefit obligations, 
reports and deductions (including, but not limited to, Workers' Compensation, Fair Labor Standards 
Act, Family & Medical Leave Act and the Affordable Care Act) for temporary employees placed by 
the Agency. The County's sole monetary responsibility will be to pay the Agency the agreed hourly 
rate and agreed to fees. 

C. 	 Certification(s) of Compliance: The Agency shall be responsible for full compliance with any and all 
federal, state and local laws relating to the employment of persons including, but not limited to, the 
Fair Labor Standards Act, the Family & Medical Leave Act, the Affordable Care Act, Workers' 
Compensation, the Civil Rights Act (1964/91), Americans with Disabilities Act, Age Discrimination 
in Employment Act, and pertinent guidelines of the Federal Equal Employment Opportunity 
Commission. All proposals submitted pursuant to this RFP must include signed copies of the 
certifications, clauses, and acknowledgement forms required by the Federal Transit Administration 
attached hereto as Exhibit B. 

D, 	 The Agency must certify by providing documentation to the County that all temporary employees 
furnished have satisfactorily met and complied with the following criteria: 

1. 	 Acceptable Fingerprints/Criminal History Background Check by the F1orida Depa.rtme.nt of 
Law Enforcement (FDLE). If not a Florida resident for at least three (3) years, acceptable 
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criminal history background from additional state(s) of residency for the previous three (3) 
years. 

2. 	 Motor Vehicle Verification (Florida or appropriate state of driver license) - Cannot have: 
a) tluee (3) or more moving violations or two (2) or more at-fault accidents within the past 
three (3) years; b) reckless driving or DUI within the past three (3) years; and c) more than 
one (1) at-fault accident within the past 12 months. 

3, 	 Drug Screening Test- Negative for controlled or illegal substances. 

4. 	 Completed 1-9 Form and E-Verify Check. 

C. 	 Work Environment: The County will prnvide safety/personal protective equipment. Work clothing 
will be the responsibility of the temporary employee. 

D. 	 Payment: Payment of invoices will be made in accordance with the nonnal County payment schedule 
and process. Invoices shall contain at a minimum the employee's name, timesheet showing actual hours 
worked, pay rate for employee and mark-up rate charged by the Agency. 

E. 	 Selection: Selection among the various Agencies with which the County has a contract with will be 
based- on cost·· to--the -County ·for temporary employee services, the types of jobs· that can be 
covered/offered, previous experience of placing quality temporary employees and other articulable 
criteria as defined by the County. 

Technical Specifications: 

By responding to the RFP, each Agency certifies that it satisfies the following criteria and will be responsible 
for meeting all specifications as outlined herein. Failure to comply with these requirements or supply this 
information, if requested, may be cause for proposal disqualification, rejection and/or award cancellation. 

A. 	Provide a mark-up rate for recruitment and payroll service for each applicable workers' compensation 
code listed in Exhibit A that is inclusive of charges for criminal history checks, motor vehicle checks, 
drug screen testing, 1-9/E-Verify checks and Affordable Care Act compliance. 

1. 	 It is understood that Agencies may not be able to provide all positions listed. If an Agency is 
unable to provide a position, they should enter "Unable to Provide" in the rate column for the 
workers' compensation code listed. 

2. 	 If mark-up rates can be discounted, provide the criteria and the discounted rates (e.g., multiple 
temporary employee placements, hourly rate paid to temporary employee, long-term 
placements, etc.). 

3. 	 If unable to provide criminal history checks, motor vehicle checks, drug screen testing, 1-9/E
Verify checks and Affordable Care Act compliance cost(s) in the marlMtp rate, provide an 
itemized cost for each item separately. 

B. 	Provide a list of office(s) and contact information of Agency representative(s) who will supervise our 
accounts and will be available, upon request, to support our temporary employment needs and resolve 
billing and/or delivery problems. 
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1. 	 Proposals received from agencies that maintain an office within a 75 mile radius of Okaloosa 
County will be given preference. This preference has been established since an agency within 
that radius of Okaloosa County is more likely to have a broad database of clients who reside 
within Okaloosa County or surrounding areas and who would be willing to commute to 
locations needing temporary personnel. 

C. 	 Provide a list of training and testing services offered to temporary agency employees to improve 
existing skills of current employees and/or to measure skills of potential new hires which include: 

1. 	 Training services teach proficient use of basic functions and current skills brush,up; 

2. 	 Testing services measure, at a minimum, speed, accuracy and proficiency. 

D. 	 Provide a service guarantee on all temporary employees placed with the County if work is deemed 
unsatisfactory and the timeline needed to find a replacement. 

E. 	 Provide the direct placement/conversion fee and the number of days/weeks the direct 
placement/conversion fee would be enforced (i.e., when can a temporary employee be hired into a 
regular position with the County without a direct placement/conversion fee). 

F. 	 Provide a description of how employees already placed with the County under current contract will be 
affected if a new contract is awarded ( e.g., how will the employees' time gained toward benefits be 
affected with the Agency; will the direct placement/conversion fee timeframe restart, etc.). 

G. Provide a minimum 	of three (3) private or public clients to which the Agency has provided these 
services within the past five (5) years for similar work. 

H. Provide added value services offered by the Agency that are provided at no cost to the County as a 
customer. 

Evaluation Criteria: 

Evaluation of proposals shall be based on the evaluation factors set forth below and any other relevant 
information obtained through the evaluation process. 

A. 	Price- Mark,Up and Direct Placement/Conversion Fee (20 Points Maximum); 

B. 	 Discounts Offered (15 Points Maximum); 

C. 	 Positions Provided (30 Points Maximum); 

D. Location of Office - Within 75 mile radius (10 Points Maximum); 

E. 	 Training Services (5 Points Maximum); 

F. 	 References (5 Points Maximt1m); and 

G. 	 Value Added Services (15 Points Maximum). 
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Length of Contract. Renewals and Price Escalation: 

The intent of this RFP is to establish a contract for a period of one (1) year from the date of award, during 
which time, the successful Agencies shall guarantee fixed pricing specified in the RFP. 

As employment law changes are almost impossible to predict long-term, the County reserves the right to renew 
any or all price, terms, conditions and specifications of the contract, for up to four (4) additional one (1) year 
period(s), upon mutual agreement by both the County and awarded Agency. All renewals must be submitted 
in writing. 

After the initial contract term the County may consider pricing increases if the following conditions occur: a) 
There is a verifiable price increase to the Agency (e.g., changes in federal employment laws); b) The Agency 
submits to the Purchasing Department, in writing, notification of price increases; and c) The Agency submits 
the above information to the Purchasing Department within sixty (60) calendar days prior to the effective date 
of the price increase. 

When the Agency complies with the abovementioned conditions, the Purchasing Department will review the 
information to determine if it is in the best interest of the County to adjust the pricing, in conjunction with the 
Agency's effective date of price increase. The County reserves the right to deny any requests for price 
increases. The awarded Agency shall receive confirmation -in-writing of the approval or denial of a price 
increase. Price increases are not allowed in the initial contract term. 

The Agency must receive notification from the Purchasing Department that the County is in acceptance of the 
new prices before processing any orders with the new cost. 
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----------

----------------- ----------

References: 

List a minimum of three (3) references which reflect experience in similar work, to include nature and scope 
of work, which demonstrates an expertise in providing the services as stated herein, within the past five (5) 
years. Provide scope of work, contact name, addresses, telephone numbers and dates of service. Failure to 
provide references as requested may result in rejection of proposal. 

Reference #1 
Organization Name:------------------ Telephone#:------

Contact Nan1e: ----------------- E-mail Address:-------- 

Scope of Work Provided:-------------------------- 

Reference #2 
Organization Name:------------------ Telephone#: _______ 


Contact Name~;,.·-'---------------- E-mail Address:· 


Scope of Work Provided:-------------------------- 

Reference #3 
Organization Name:------------------- Telephone#:------

Contact Name: E-mail Address: 

Scope of Work Provided:-------------------------- 
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GENERAL INSURANCE REQUIREMENTS 
REVISED: 09/22/14 

BONDING REQUIREMENTS 

RESPONDENT'S INSURANCE 

1. 	 The Respondent shall not commence any work in connection with this Agreement until he has 
obtained all required insurance and such insurance has been approved by the Okaloosa County 
Risk Management Manager or designee. 

2. 	 All insurance policies shall be with insurers licensed to do business in the State of Florida. 

3. 	 All insurance shall include the interest of all entities names in and its respective agents, 
consultants, servants and employees of each and all other interests as may be reasonably 
required by County as Additional Insured. The coverage afforded the Additional Insured under 
this policy shall be primary insurance. If the Additional Insured have other insurance that is 
applicable to the loss, such other insurance shall be on an excess or contingent basis. The 
amount of the company's liability under this policy shall not be reduced by the existence of 

· · such·other insurance. 

4. 	 The County shall be listed as Additional Insured by policy endorsement on all insurance 
contracts applicable to this Agreement except Workers' Compensation and Professional 
Liability. 

5. 	 The County shall be furnished proof of coverage by certificates of insurance (COi) and 
endorsements for every applicable iosmance contract required by this Agreement. The COI's 
and policy endorsements must be delivered to the County Representative not less than ten 
(10) days prior to the commencement of any and all contractual agreements between the 
County and the Respondent. 

6. 	 The County shall retain the right to rej eel all insurance contracts that do not meet the 
requirement of this Agreement. Fmther, the County reserves the right to change these insurance 
requirements with 60-day notice to the Respondent. 

7. 	 The insurance definition of Insured or Additional Insured shall include Subcontractor, Sub
subcontractor, and any associated or subsidiary companies of the Respondent, which are 
involved, and which is a part of the contract. 

8. 	 The County reserves the right at any time to require the Respondent to provide certified copies 
of any insurance policies to document the insurance coverage specified in this Agreement. 

9. 	 The designation of Respondent shall include any associated or subsidiary company which is 
involved and is a part of the contract and such, if any associated or subsidiary company involved 
in the project must be named in the Workers' Compensation coverage. 

10. 	 All policies shall be written so that the County will be notified of cancellation or restrictive 
amendments at least thirty (30) days prior to the effective date of such cancellation or 
amendment. Such notice shall be given directly to the County Representative. 
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WORKERS' COMPENSATION INSURANCE 

1. 	 The Respondent shall secure and maintain dmfog the· life of this agreement Workers' 
Compensation insurance for all of his employees employed for the project or any site connected 
with the work, including supervision, administration or management, of this project and in case 
any work is sublet, with the approval of the County, the Respondent shall require the Subcontractor 
similarly to provide Workers' Compensation insurance for all employees employed at the site of 
the project, and such evidence of insurance shall be furnished to the County not less than ten (10) 
days prior to the commencement of any and all sub-contractual agreements which have been 
approved by the County. 

2, 	 Such insurance shall comply with the Florida Workers' Compensation Law. 

3. 	 No class of employee, including the Respondent himself, shall be excluded from the Workers' 
Compensation insurance coverage. The Workers' Compensation insurance shall also include 
Employer's Liability coverage. 

BUSINESS AUTOMOBILE AND COMMERCIAL GENERAL LIABILITY INSURANCE 

-· 	 ·-·· 

1. 	 The Respondent shall maintain Business Automobile Liability insurance coverage throughout the 
life of this Agreement. The insurance shall include Owned, Non-owned & Hired Motor Vehicle 
coverage. 

2. 	 The Respondent shall carry other Commercial General Liability insurance against all other Bodily 
Injury, Property Damage and Personal and Advertising Injury exposures. The coverage shall 
include both On-and Off-Premises Operations, Contractual Liability, and Broad Form Property 
Damage. 

3. 	 All liability insurance (other than Professional Liability) shall be written on an occurrence basis 
and shall not be written on a claim-made basis. If the insurance is issued with an aggregate limit 
of liability, the aggregate limit of liability shall apply only to the locations included in this 
Agreement. If, as the result of any claims or other reasons, the available limits of insurance reduce 
to less thau those stated in the Limits of Liability, the Respondent shall notify the County 
representative in writing. The Respondent shall purchase additional liability insurance to maintain 
the requirements established in this Agreement. Umbrella or Excess Liability insurance can be 
purchased to meet the Limits of Liability specified in this Agreement. 

4. 	 Commercial General Liability coverage shall be endorsed to include the following: 

1.) Premises - Operation Liability i 
2.) Occurrence Bodily Injury and Property Damage Liability 
3.) Independent Respondent's Liability I 
4.) Completed Operations and Products Liability 

I 	I 
5. 	 Respondent shall agree to keep in continuous force Commercial General Liability coverage I 	Iincluding Completed Operations and Products Liability for the length of the project. 

I I 
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LIMITS OF LIABILITY 


The insurance required shall be written for not less than the following, or greater if required by law and 
shall include Employer's liability with limits as prescribed in this contract: 

1. Worker's Compensation 
1.) State 
2.) Employer's Liability 

LIMIT 

Statutory 
$100,000 each accident 

2. Business Automobile & Commercial 
General Liability Insurance 

$1,000,000 each occurrence 
(A combined single limit) 

3. Personal and Advertising Injury $250,000 

4. Professional Liability $1,000,000 each occurrence 
(A combined single limit) 

NOTICE OF CLAIMS OR LITIGATION 


The Respondent agrees to report any incident or claim that results from performance of this Agreement. 
--The County- representative shall receive written notice in the formofa-detailed written report desoribing 
the incident or claim within ten (10) days of the Respondent's knowledge. In the event such incident 
or claim involves injury and/or property damage to a third party, verbal notification shall be given the 
same day the Respondent becomes aware of the incident or claim followed by a written detailed report 
within ten (10) days of verbal notification. 

INDEMNIFICATION & HOLD HARMLESS 

To the fullest extent permitted by law, Respondent shall indemnify and hold haimless the County, its 
officers and employees from liabilities, damages, losses, and costs including but not limited to 
reasonable attorney fees, to the extent caused by the negligence, recklessness, or wrongful conduct of 
the Respondent and other persons employed or utilized by the Respondent in the performance of this 
contract. 

Note: 	 For respondent's convenience, this certification form is enclosed and is made a part of the 
proposal package. 

CERTIFICATE OF INSURANCE 

1. 	 Certificates of insurance, in duplicate, indicating the job site and evidencing all required coverage must 
be submitted to and approved by County prior to the commencement of any of the work. The certificate 
holder(s) shall be as follows: Okaloosa County, Okaloosa County, 5479A Old Bethel Road, Florida, 
32536. 

2. 	 All policies shall expressly require 30 days written notice to Okaloosa County at the address set out 
above, or the cancellations of material alterations of such policies, and the Certificates of Insurance, 
shall so provide. 

3. 	 All certificates shall be subject to Okaloosa Couuty' s approval of adequacy of protection and the 
satisfactory character of the Insurer. County reserves the right to approve or reject all deductible/SIR 
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above $10,000. The Certificates of Insurance shall disclose any and all deductibles or self-insured 
retentions (SIRs ). 

4. 	 All deductibles or SIRs, whether approved by Okaloosa County or not, shall be the Respondent's full 
responsibility. In particular, the Respondent shall afford full coverage as specified herein to entities 
listed as Additional Insured. 

5. 	 In no way will the entities listed as Additional Insured be responsible for, pay for, be damaged by, or 
limited to coverage required by this schedule due to the existence of a deductible or SIR. Specific 
written approval from Okaloosa County will only be provided upon demonstration that the Respondent 
has the financial capability and funds necessary to cover the responsibilities incurred as a result of the 
deductible or SIR. 

GENERAL TERMS 

Any type of insurance or increase of limits of liability not described above which, the Respondent 
required for its own protection or on account of statute shall be its own responsibility and at its own 
expense. 

The carrying of the insurance described shall in no way be interpreted as relieving the Respondent of 
. any responsibility under this contract. · 

Should the Respondent engage a subcontractor or sub-subcontractor, the same conditions will apply 
under this agreement to each subcontractor and sub-subcontractor. 

The Respondent hereby waives all rights of subrogation against Okaloosa County and its consultants 
and other indemnities of the Respondent under all the foregoing policies of insurance. 

UMBRELIAINSURANCE 

The Respondent shall have the right to meet the liability insurance requirements with the purchase of 
an umbrella insurance policy. In all instances, the combination of primary and umbrella liability 
coverage must equal or exceed the minimum liability insurance limits stated in this agreement. 
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GENERAL PROPOSAL CONDITIONS 


1. 	 PRE-PROPOSAL ACTIVITY • 

Addendum · Except as provided in this section, respondents are prohibited from contacting or 
lobbying the County, County Administrator, Commissioners, County staff, and Review Committee 
members, or any other person authorized on behalf of the County related or involved with the 
solicitation. All inquiries on the scope of work, specifications, additional requirements, attachments, 
terms and general conditions or instructions, or any issue must be directed in writing, by US mail or 
email to: 

Okaloosa County Purchasing Department 
5479A Old Bethel Rd. 
Crestview, FL 32536 
Email: dmason@co.okaloosa.fl.us 
(850)689-5960 

All questions or inquiries must be received no later than the last day for questions (reference RFP & 
Respondent's Ackoowledgement form). Any addenda or other modification to the bid documents will 
be issued by the County five (5) days prior to the date and time of bid closing, as a written addenda 
distributed--to all prospective respondents by-posting to the Florida Online Bid System (Florida 
Purchasing Group) and the Okaloosa County Web Site. To access the Florida Online Bid System go 
to: www.floridabidsystem.com. To access the Okaloosa County Web Site go to: 
http://www.co.okaloosa.fl.uil/i;mrchasmg/surrent-solicitations. 

Such written addenda or modification shall be part of the proposal documents and shall be binding 
upon each respondent. Each respondent is required to acknowledge receipt of any and all addenda in 
writing and submit with their proposal. No respondent may rely upon any verbal modification or 
interpretation. 

2. 	 PREPARATION OF PROPOSAL - The proposal form is included with the proposal documents. 
Additional copies may be obtained from the County. The respondent shall snbmit originals and bid 
forms in accordance with the public notice. 

All blanks in the proposal documents shall be completed by printing in ink or by typewriter in both 
words and numbers with the amounts extended, totaled and the proposal signed. A proposal price 
shall be indicated for each section, proposal item, alternative, adjustment unit price item, and unit 
price item listed therein, or the words "No Proposal", "No Change", or "Not Applicable" entered. No 
changes shall be made to the phraseology of the form or in the items mentioned therein. In case of 
any discrepancy between the written amount and the numeric figures, the written amount shall govern. 
Any proposal which contains any omissions, erasnres, alterations, additions, irregularities of any kind, 
or items not called for which shall in any manner fail to confo1m to the conditions of public notice 
inviting proposals may be rejected. 

A proposal submitted by a corporation shall be executed in the corporate name by the president or a 
vice president or other corporate officer who has legal authority to sign. 
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A proposal submitted by a partnership shall be executed in the partnership name and signed by a 
partner (whose title must appear under the signature). The official address of the partnership shall be 
shown below the signature. 

A proposal submitted by a limited liability company shall be executed in the name of the film by a 
member and accompanied by evidence of authority to sign. The state of formation of the firm and the 
official address of the firm must be shown below the signature. 

A proposal submitted by an individual shall show the respondent's name and official address. 

A proposal submitted by a joint venture shall be executed by each joint venture in the manner indicated 
on the proposal form. The official address of the joint venture must be shown below the signature. 

All signatures shall be in blue ink. All names shall be typed or printed below the signature. 

The proposal shall contain an acknowledgement of receipt of all Addenda, the numbers of which shall 
be filled in on the form. The address and telephone# for communications regarding the proposal shall 
be shown. 

If the respondent is an out-of-state corporation, the proposal shall contain evidence of respondent's 
author.ity and qualification to do business as an out-of-state corporation in the State .of Florida. A state 
contractor license# for the Stale of Florida shall also be included on the proposal form. Respondent 
sliall be licensed in accordance with the requirements of Chapter 489, Florida Statutes. 

3. 	 INTEGRITY OF PROPOSAL DOCUMENTS " Respondents shall use the original Proposal 
documents provided by the Purchasing Department and enter information only in the spaces where a. 
response is requested. Respondents may use an attachment as an addendum to the Proposal documents 
if sufficient space is not available. Any modifications or alterations to the original proposal documents 
by the respondent, whether inteutional or otherwise, will constitute grounds for rejection of a proposal. 
Any such modifications or alterations that a respondent wishes to propose must be clearly stated in the 
respondent's response in the form of an addendum to the original proposal docwnents. 

4. 	 SUBMITTAL OF PROPOSAL - A proposal shall be submitted no later than the date and time 
prescribed and at the place indicated in the adve1tisement or invitation to proposal and shall be enclosed 
in au opaque sealed envelope plainly marked with the project title (and, if applicable, the designated 
portion of the project for which the proposal is submitted), the name and address of the respondent, 
and shall be accompanied by the proposal security and other required documents. It is the respondent's 
responsibility to assure that its proposal is delivered at the proper time and place. Offers by telegram, 
facsimile, or telephone will NOT be accepted. 

Note: Crestview is not a next day delivery site for overnight carriers. 

5. 	 MODU'ICATION & WITHDRAWAL OF PROPOSAL - A proposal may be modified or 
withdrawn by an appropriate document duly executed in the manner that a proposal must be executed 
and delivered to the place where proposals are to be submitted prior to the date and time for the opening 
of proposals. 

If within 24 hours after proposals are opened any respondent files a duly signed written notice with 
the County and promptly thereafter demonstrates to the reasonable satisfaction of the County that there 
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was a material substantial mistake in the preparation of its proposal, that respondent may withdraw its 
proposal, and the proposal security may be returned. Thereafter, if the work is re-proposal, that 
respondent will be disqualified from 1) further purposing on the work, and 2) doing any work on the 
contract, either as a subcontractor or in any other capacity. 

6. 	 PROPOSALS TO REMAIN SUBJECT TO ACCEPTANCE-All proposals will remain subject to 
acceptance or rejection for sixty (60) calendar days after the day of the proposal opening, but the 
County may, in its sole discretion, release any proposal and return the proposal security prior to the 
end of this period. 

7. 	 IDENTICAL TIE PROPOSALS - Preference shall be given to businesses with drug-free workplace 
programs. Whenever two or more proposals which are equal with respect to price, quality and service 
are received by the County for the procurement of commodities or contractual services, a proposal 
received from a business that certifies that it has implemented a drug-free workplace program shall be 
given preference in the award process (see attached certification form). 

Established procedures for processing tie proposals will be followed if none of the tied vendors have a 
drug-free workplace program. 

Note: For respondent's convenience, this certification form is enclosed and is made a part of tbe 
· proposal package. · 

8, 	 CONDITIONAL & INCOMPLETE PROPOSALS - Okaloosa County specifically reserves the right 
to reject any conditional proposal and proposals which make it impossible to detennine the true amount 
of the proposal. 

9. 	 PROPOSAL PRICE - The proposal price shall include all equipment, labor, materials, permit(s), 
freight, taxes, required insurance, Public Liability, Property Damage and Workers' Compensation, etc. 
to cover the finished work called for. 

10. 	 ADDITION/DELETION OF ITEM - The County reserves the right to add or delete any item from 
this proposal or resulting contract when deemed to be in the County's best interest. 

11. 	 SPECIFICATION EXCEPTIONS - Specifications are based on the most current literature available. 
Respondent shall clearly list any change in the manufacturer's specifications which conflict with the 
proposal specifications. Respondent must also explain any deviation from the proposal specification in 
writing, as a foot note on the applicable proposal page and enclose a copy of the manufacturer's 
specifications data detailing the changed item(s) with their proposal. Failure of the respondent to comply 
with these provisions will result in respondents being held responsible for all costs required to bring the 
equipment in compliance with proposal specifications. 

12. 	 APPLICABLE LAWS & REGULATIONS -All applicable Federal and State laws, County and 
municipal ordinances, orders, rules and regulations of all authorities having jurisdiction over the project 
shall apply to the proposal throughout, and they will be deemed to be included in the contract the same 
as though they were written in full therein. 

13. 	 DISQUALIFICATION OF RESPONDENTS - Any of the following reasons may be considered as 
sufficient for the disqualification of a respondent and the rejection of its proposal: 
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a. 	 Submission of more than one proposal for the same work from an individual, firm or 
corporation under the same or different name. 

b. 	 Evidence that the respondent has a financial interest in the firm of another respondent for the 
same work. 

c. 	 Evidence of collusion among respondents. Participants in such collusion will receive no 
recognition as respondents for any future work of the County until such participant has been 
reinstated as a qualified respondent. 

d. 	 Uncompleted work which in the judgment of the County might hinder or prevent the prompt 
completion of additional work if awarded. 

e. 	 Failure to pay or satisfactorily settle all bills due for labor and material on former contracts in 
force at the time of advertisement of proposals. 

f. 	 Default under previous contract. 

g. 	 Listing of the respondent by the Federal Government on its barred/suspended vendor list. 

14. 	 AWARD OF CONTRACT · 

Okaloosa County Review " Okaloosa County designated Staff will review all proposals and will 
participate in the Recommendation to Award. 

The contract shall be awarded to the responsible and responsive respondent whose proposal is 
determined to be the most advantageous to the County, taking into consideration the price and other 
criteria set forth in the request for proposals. The County reserves the right to reject any and all 
proposals or to waive any irregularity or technicality in proposals received. The County shall be the 
sole judge o.f the proposal and the resulting negotiated agreement that is in its best interest and its 
decision shall be furn!. 

Okaloosa County reserves the right to waive any informalities or reject any and all proposals, in whole 
or part, to utilize any applicable state contracts in lieu of or in addition to this proposal aud to accept 
the proposal that in its judgment will best serve the interest of the County. 

Okaloosa County specifically reserves the right to reject any conditional proposals and proposals 
which make it impossib!B to determini; the true amount of the proposal. Each item must be proposal 
separately and no attempt is to be made to tie any item or items to any other item or items. 

15. 	 WARRANTY - (The warranty will be in the name of Okaloosa County) Warranty work specified herein 
is for a minimmn of two (2) years from delivery against defects in materials and in labor and workmanship. 
State tl1e manufacturer's warranty with your proposal. 

16. 	 PAYMENTS - The respondent shall be paid upon submission of invoices and approval of acceptance 
by Okaloosa County Board of County C01mnissioners, Finance Office, 302 N. Wilson St., #203, 
Crestview FL 32536, for the prices stipulated herein for articles delivered and accepted. Invoices must 
show Contract #. 
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17. 	 DISCRIMINATION - An entity or affiliate who has been placed on the discriminatory vendor list 
may not submit a proposal on a contract to provide goods or services to a public entity, may not submit 
a proposal on a contract with a public entity for the construction or repair of a public building or public 
work, may not submit proposals on leases of real property to a public entity, may not award or perform 
work as a contractor, supplier, subcontractor, or consultant under contract with any public entity, and 
may not transact business with any public entity. 

18. 	 PUBLIC ENTITY CRIME INFORMATION - Pursuant to Florida Statute 287.133, a respondent may 
not be awarded or perform work as a contractor, supplier, subcontractor, or consultant under a contract 
with any public entity; and may not transact business with any public entity in excess of the threshold 
amount provided ins. 287.017 for CATEGORY TWO for a period of36 months following the date of 
being placed on the convicted vendor list. 

19. 	 CONFLICT OF INTEREST· The award hereunder is subject to the provisions of Chapter 112, Florida 
Statutes, All respondents must disclose with their proposals the name of any officer, director, or agent 
who is also a public officer or an employee of the Okaloosa Board of County Commissioners, or any of 
its agencies. Furthermore, all respondents must disclose the name of any County officer or employee 
who owns, directly or indirectly, an interest offive percent (5%) or more in the firm or any of its branches. 

Note: For respondent's convenience, this certification form is enclosed and is made a part of the 
proposal package. 

20. 	 RECYCLED CONTENT INFORMATION - In support of the Florida Waste Management Law, 
respondents are encouraged to supply with their proposal any information available regarding recycled 
material content in the products proposal. The County is particularly interested in the type of recycled 
material used (such as paper, plastic, glass, metal, etc.) and the percentage of recycled material contained 
in the product. The County also requests information regarding any known or potential material content 
in the product that may be extracted and recycled after the product has served its intended purpose. 

Note: For respondent's convenience, this certification form is enclosed and is made a part of the 
proposal package. 

21. 	 REORGANIZATION OR BANKRUPTCY PROCEEDINGS - Proposals will not be considered 
from respondents who are currently involved in official financial reorganization or bankruptcy 
proceedings. 

22. 	 INVESTIGATION OF RESPONDENT - The County may make such investigations, as it deems 
necessary to determine the stability of the respondent to perform the work and that there is no conflict of 
interest as it relates to tl1e project. The respondent shall furnish to the Owner any additional information 
and financial data for this pmpose as the County may request. 

23. 	 AUTHOIUTY TO PIGGYBACK-All respondents submitting a response to this Request for Proposal 
agree that such response also constitutes a proposal to all governmental agencies under the same 
conditions, for the same contract price, and for the same effective period as this proposal, should the 
respondent feel it is in their best interest to do so. 

Each govermnental agency desiring to accept these proposals and make an award thereof shall do so 
independently of any other governmental agency. Each agency shall be responsible for its own 
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purchases and each shall be liable only for materials and/or services ordered and received by it, and no 
agency assumes any liability by virtue of this proposal. 

This agreement in no way restricts or interferes with the right of any governmental agency to proposal 
any or all items. 

24. 	 NO CONTACT CLAUSE - The Okaloosa County Board of County Commissioners has established 
a solicitation silence policy (No Contact Clause) that prohibits oral and written communication 
regarding all formal solicitations for goods and services (formal proposals, Request for Proposals, 
Requests for Qualifications) issued by the Board through the County Purchasing Department. The 
period commences when the procurement document is received by the respondent and terminates when 
the Board of County Commissioners approves an award. 

Note: For respondent's convenience, this certification form is enclosed and is made a part of 
the proposal package. 

25, 	 REVIEW OF PROCUREMENT DOCUMENTS - Per Florida Statute 119.071 (2) 2 sealed 
proposals, proposals, or replies received by the County pursuant to a competitive solicitation are 
exempt from public disclosure until such time as the County provides notice of an intended decision or 
until 30 days after opening the proposals, proposals, or final replies, whichever is earlier. 

26. 	 COMPLIANCE WITH FLORIDA STATUTE 119.0701-The Respondent shall comply with all the 
provisions of section 119.0701, Florida Statutes relating to the public records which requires, among 
other things, that the Respondent: (a) Keep and maintain public records; (b) Provide the public with 
access to public records on the same terms and conditions that the public agency would provide the 
records; ( c) ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law; and ( d) Meet all requirements 
for retaining public records and transfer, at no cost, to the public agency all public records in possession 
of the respondent upon termination of the contract. 

27. 	 PROTECTION OF RESIDENT WORKERS- The Okaloosa County Board ofCounty Commissioners 
actively supports the hnmigration and Nationality Act (INA) which includes provisions addressing 
employment eligibility, employment verifications, and nondiscrimination. Under the INA, employers 
may hire only persons who may legally work in the United States (i.e., citizens and nationals of the U.S.) 
and aliens authorized to work in the U.S. The employer must verify the identity and employment eligibility 
of anyone to be hired, which includes completing the Employment Eligibility Verifications. The 
respondent shall establish appropriate procedures and controls so no services or products under the 
Contract Documents will be performed or manufactured by any worker who is not legally eligible to 
perform such services or employment. Okaloosa County reserves the right to request documentation 
showing compliance with the requirements. 

Respondents doing construction business with Okaloosa County are required to use the Federal 
Government Department ofHomeland Secmily's website and use the E-Verify Employment Eligibility 
Verifications System to confirm eligibility of all employees to work in the United States. 

28. 	 SUSPENSION OR TERMINATION FOR CONVENIENCE - The County may, at any time, 
without cause, order Respondent in writing to suspend, delay or interrupt the work in whole or in part 
for such period of time as the Cow1ty may determine, or to terminate all or a portion of the Contract 
for the County's convenience. Upon sucl1 termination, the Contract Price earned to the date of 
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termination shall be paid to Respondent, but Respondent waives any claim for damages, including loss 
of profits arising out of or related to the early termination. Those Contract provisions which by their 
nature survive final acceptance shall remain in full force and effect. If the County orders a suspension, 
the Contract price and Contract time may be adjusted for increases in the cost and time caused by 
suspension, delay or interruption. No adjustment shall be made to the extent that performance is, was 
or would have been so suspended, delayed or interrupted by reason for which Respondent is 
responsible; or that an equitable adjustment is made or denied under another provision of this Contract. 

29. 	 FAILURE OF PERFORMANCE/DELIVERY - In case of default by the respondent, the County 
after due notice (oral or written) may procure the necessary supplies or services from other sources 
and hold the respondent responsible for difference in cost incurred. Continuous instances of default 
shall result in cancellation of the contract and removal of the respondent from the proposal list for 
duration of one (1) year, at the option of the County. 

30. 	 AUDIT - If required, respondent shall permit the County or an authorized, independent audit agency 
to inspect all data and records of respondent relating to its pe1formance and its subcontracts under this 
contract from the date of the contract through and until the expiration of contract. 

31. 	 EQUAL EMPLOYMENT OPPORTUNITY; NON DISCRIMINATION - Respondent will not 
discriminate against any employee or an applicant for employment because of race, color, religion, 
gender, sexual orientation, national origin, age; familial status or handicap. 

32. 	 NON-COLLUSION - Respondent certifies that it has entered into no agreement to mmmit a 
fraudulent, deceitful, unlawful or wrongful act, or any act which may result in an unfair advantage over 
other respondents. See Florida Statute 838.22. 

33. UNAUTHORIZED ALIENS/PATRIOT'S ACT -The knowing employment by respondent or its 
subcontractors of any alien not authorized to work by the immigration laws is prohibited and shall be 
a default of the contract. In the event that the respondent is notified or becomes aware of such default, :'I 

the respondent shall take steps as are necessary to terminate said employment with 24 hours of , j 

notification or actual knowledge that an alien is being employed. Respondent's failure to take such 
steps as are necessary to terminate the employment of any said alien within 24 hours of notification or 
actual knowledge that an alien is being employed shall be grounds for immediate termination of the 
contract. Respondent shall take all commercially reasonable precautions to ensure that it and its 
subcontractors do not employ persons who are not authorized to work by the immigration laws. 
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34. The following documents are to be submitted with the proposal packet: 

A. Drug-Free Workplace Certification 
B. Conflict of Interest Disclosure Form 
C. Federal E-Verify Compliance Certification 
D. No Contact Clause Form 
E. Indemnification and Hold Harmless 
F. Company Data 
G. Addendum Acknowledgement 
H. Certification Regarding Lobbying 
I. Government-wide Debarment. Suspension (Nonprocurement) - FrA 
J. Debarment and Suspension Certification 

K Proposal Sheet 


, I 
I 
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The documents listed below follow this page: 

Respondent Acknowledgment Form 
Drug-Free Workplace Certification 
Conflict of interest Disclosure Form 
Federal E-Verify Compliance Certification 
No Contact Clause Form 
Indenuufication and Hold Harmless 
Company Data 
Certification Regarding Lobbying 
Government-wide Debarment, Suspension (Nonprocurement) - FTA 
Debarment and Suspension Certification 
Proposal Sheet 
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DRUG-FREE WORKPLACE CERTIFICATION 


THE BELOW SIGNED RESPONDENT CERTIFIES that it has implemented a dtug-free workplace program. 
In order to have a drug-free workplace program, a business shall: 

1. 	 Publish a statement notifying employees that the unlawful manufacture, distribution, dispensing, 
possession, or use of a controlled substance is prohibited in the workplace and specifying the actions 
that will be taken against employees for violations of such prohibition. 

2. 	 Inform employees about the dangers of drug abuse in the workplace, the business 's policy of 
maintaining a drng-free workplace, any available drug counseling, rehabilitation and employee 
assistance programs, and the penalties that may be imposed upon employees for drng abuse violations. 

3. 	 Give each employee engaged in providing the commodities or contractual services that are under quote 
a copy of the statement specified in subsection l. 

4. 	 .In the statement specified in subsection l ; notify the employees that, as a condition of working on the 
commodities or contractual se1vices that are under quote, the employee will abide by the terms of the 
statement and will notify the employer of any conviction of, or plea of guilty or nolo contendere to, 
any violation of Chapter 893, Florida Statues, or of any controlled substance law of the United States 
or any state, for a violation occuning in the workplace no later than five (5) days after such conviction. 

5. 	 Impose a sanction on, or require the satisfactory participation in, drug abuse assistance or rehabilitation 
program if such is available in employee's community, by any employee who is convicted. 

6. 	 Make a good faith effort to continue to maintain a drug-free workplace through implementation of this 
section. 

As the person authorized to sign this statement, I certify that this fom complies fully with the above 
requirements. 

DATE: January 6, 2017 SIGNATURE: !'2vnt~ .,/ ll!'~a/
' / . 

COMPANY: Landrum Sta Hing Services NAME: Denise T. Mcleod 

(Typed or Printed) 
ADDRESS: 6723 Plantation Rd 

Pensacola, FL 32504 TITLE: Vice President of Human Resources & Staffing 

PHONE NO. 850-476-5100 x120 E-MAIL: dmcleod@landrumhr.com 
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CONFLICT OF INTEREST DISCLOSURE FORM 


For purposes of detennining any possible conflict of interest, all respondents, must disclose if any Okaloosa 
Board of County Conm1issioner, employee(s), elected officials(s), or if any of its agencies is also an owner, 
co1porate officer, agency, employee, etc ., of their business. 

indicate either "yes" (a county employee, elected official, or agency is also associated with your business), or 
"no". If yes give person(s) name(s) and position(s) with your business. 

YES: NO: x 

NAME(S) POSITlON(S) 

FIRM NAME: Landrum Staffing Services, Inc. 

BY (PRlNTED): Denise T. Mcleod 

BY 
(SIGNATURE): 

TITLE: Vice President of Human Resources & Staffing 

ADDRESS: 6723 Plantation Rd, Pensacola , FL 32504 

PHONE NO.: 850-476-5100 x120 

E-MAIL dmcleod@landrumhr.com 

DATE: January 6, 2017 
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FEDERAL E-VERIFY COMPLIANCE CERTIFICATION 


In accordance with Okaloosa County Policy and Executive Order Number 11- 11 6 from the office of the 
Governor of the State of Florida, Respondent hereby certifies that the U.S. Depa1tment of Homeland Security 's 
E-Verify system will be used to verify the employment eligibili ty of all new employees hired by the respondent 
during the contract term, and shall expressly require any subcontractors performing work or providing services 
pursuant to the contact to likewise util ize the U.S. Department of Homeland Secwities E-Veri fy system to ve1ify 
the employment eligibility of all new employees hi red by the subcontractor during the contract tenn; and shall 
provide documentation such verification to the COUNTY upon request. 

As the person authorized to sign this statement, Jce1tify that this company complies/will comply fully with the 
above requirements. 

DATE: January 6 , 2017 SIGNATURE: 

COMPANY: 

ADDRESS: 

Landrum Staffing Services, Inc. 

6723 Plantation Rd 

Pensacola, FL 32504 

NAME: 

TITLE: 

Denise T. Mcleod 

Vice President of Human Resources & Staffing 

E-MAfL: dmcleod@landrumhr.com 

PHONE NO.: 850-476-5100 x120 
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NO CONT ACT CLAUSE 


The Board of County Commissioners have established a solicitation silence policy (No Contact Clause) that 
prohibits oral and written communication regarding all formal solicitations for goods and services (fonnal 
bids, Request for Proposals, Requests for Qualifications) issued by the Board through the County Purchasing 
Department. 

The period commences when the procurement document is received by the Board and tenninates when the 
Board of County Conunissioners approves an award. 

When the solicitation silence period is in effect, no oral or written communication is allowed regarding the 
solicitation between prospective respondents and members of the Board of County Conunissioners, County 
Administrator, or members of the Board Approved Review Committee. All questions or requests for 
information regarding the solicitation MUST be directed to the designated Purchasing Representative listed 
in the solicitation. 

Any infonnation thought to affect the conunittee or staff reconunendation submitted after bids are due, should 
be directed to the Purchasing Manager or an appointed representative. It shall be the Purchasing Manager's 
decision whether to consider this infonnation in the decision process. 

Any violation of this policy shall be grounds to disqualify the respondent from consideration during the 
selection process. 

All respondents must agree to comply with this policy by signing the following statement and including it with 
their submittal. 

/){Y)U~ y J;f '%~ representing Landrum Staffing Services, Inc. 

Signature Company Name 
Denise T. Mcleod 

On this 6th day of January 2017 2016 hereby agree to abide by the County's "No Contact 

Clause" and understand violation of this policy shall result in disqualification of my proposal/submittal. 
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INDEMNIFICATION AND HOLD HARMLESS 


To the fullest extent pe1mitted by law, Respondent shall indemnify and hold harmless the County, its officers 
and employees from liabilities, damages, losses, and costs including but not limited to reasonable attorney 
fees, to the extent caused by the negligence, recklessness, or intentional wrongful conduct of the Respondent 
and other persons employed or utilized by the Respondent in the pe1fonnance of this Agreement. 

Landrum Staffing Services, Inc. 

Respondent 's Company Name 

6723 Plantation Rd, Pensacola, FL 32504 
Physical Address 

6723 Plantation Rd, Pensacola, FL 32504 
Mailing Address 

850-476-5100 
Phone Number 

850-503-3070 

Cellular Number 

January 6, 2017 
Date 

Authorized Signature - Manual 

Denise T. Mcleod 
Autho1ized Signature -Typed 

Vice-President of Human Resources and Staffing 
Title 

850-478-4559 
FAX Number 

850-4 76-5100 
After-Hours Number(s) 
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COMPANY DATA 

Respondent's Company Name: Landrum Staffing Seivices, Inc. 

Physical Address & Phone #: 6723 Plantation Rd. 
Pensacola, FL 32504 

850-476-5100 

Contact Person (Typed-Printed): Mandy Resmondo, Regional Director of Staffing 

Phone#: 850-266-6217 

Cell#: 850-503-3070 

Email: mresmondo@landrumhr.com 

Federal ID or SS #: 59-1508876 

DUNS'# 03-561-9741 

Respondent's License#: 3600100747487 

Fax#: 850-478-4559 

Emergency #'s After Hours, 

Weekends & Holidays: 850-503-3070 


*THE EMAIL ADDRESS INFORMATION PROVIDED WILL BE USED FOR AWARD/NON
AWARD NOTIFICATION* 

1 Data Universal Numbering System regulated by Dun & Brndstreet 
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LOBBYING- 31 U.S.C. 1352,, 49 CFR Part 20, 6 CFR Part 9, 31 CFR Part 2 1 

CERTIFICATION REGARDlNG LOBBYfNG 

Ce1iification for Contracts, Grants, Loans, and Cooperative Agreements 
(To be submitted with each bid or offer exceeding $100.000) 

The undersigned [Contractor] cetiifies, to the best of his or her knowledge and belief, that: 

l. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of an agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with 
the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the 
entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or 
modification ofany Federal contract, grant, loan, or cooperative agreement. 

2. ff any funds other than Federal appropriated funds have been paid or will be paid to any person for 
in.fluenciog or attempting to in.fluence an officer or employee of any agency, a Member ofCongress, an officer 
or employee of Congress, o r an employee of a Member of Congress in connection with this Federal contract, 
grant, loan, or cooperati ve agreement, the undersigned shall complete and submit Standard Fom1--LLL, 
"Disclosure Form to Repo11 Lobbying," in accordance with its instrnctions. [ 

3. The undersigned shall require that the language of this certification be included in the award documents 
for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and 
cooperative agreements) and that all subrecipients shall ce11i fy and disclose accordingly. 

This certification is a material representation offact upon which reliance was placed when this transaction 
was made or entered into. Submission of this certification is a prerequisite for making or entering into this 
transaction in1posed by 3 1. USC. § 1352. Any person who fa ils to file the required certification shall be 
subj ect to a civil penalty ofnot less than $10, 000 and not rnore than $100. ODO.for each such failure. 

[Note: Pursuant to 31 U.S.C. § 1352(c)(l)-(2)(A), any person who makes a prohibited expenditure or/ails to 
file or amend a required certification or disclosure form shall be subject to a civil penalty ofnot less than 
$ I0. 000 and not more than $100, 000 for each such expenditure or failure.} 

The Contractor, Landrum Staffing Services , certifies or affirms the truthfulness and accumcy ofeach statement 
of its certification and disclosure, !I' any. [11 addition, the Contractor understands and agrees that the 
provisions of3 I U.S. C. A 3801, et seq.. apply to this cert.iflcation and disclosure, ifany. 

/ -') 1r:v:l ~ 
Lkru,.y, ;;(Jl/~'Signature of Contractor's Authorized Official 

Denise T. Mcleod 

Vice-President of Human Resources & StaffingName and Title of Contractor's Authorized Official 

January 6, 2017 Date 
~~--'-~~~~~~~~~~ 
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4 

ADDENDUM ACKNOWLEDGEMENT 


Acknowledgment is hereby made of the following addenda (identified by number) received since issuance 
ofsolicitation: 

ADDENDUM NO. DATE 

1 12/19/16 

2 12/28/16 

12/28/16 

1/3/17 

NOTE: Prior to submitting the response to this solicitation, it is the responsibility ofthe respondent to confirm 
ifany addenda have been issued. Ifsuch addenda have been issued, acknowledge receipt by noting 
numbe1·(s) and date(s) above. 
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ADDENDUM 1 

RFP HR07-17 


This addendum is to provide the following questions and answers. 

1) Can you please provide anticipated or histmical annual spend by skill set and location? 
a. 	 We do not collect data by skill set and/or location. Over the past three fiscal years, 

our expenses for temporary employment services has grown from $539,808 in 
FY!3 to $895,664 in FY 16. Since these services are obtained on an as-needed 
basis and there may be multiple contracts awarded, there is no guarantee of work. 

2) 	 How many suppliers do you use today? How long have these suppliers been working 
with you? 

a. 	 We cmrently have five contracts for temporary employment services. It is 
unlmown how long the vendors have been providing these services; however, our 
cmrent contracts have been in place since 2000, 2007, 2008 and 2014 (2). 

3) 	 How many suppliers do you anticipate choosing as a result of this RFP? 
a. 	 As many as it takes to obtain temporary employment services for the various 

position.-~ we need to fill. 

4) How will orders be distributed mnong awarded suppliers? 


a. 	 Based on cost to the County for tempol'ary employee services, the types of jobs 
that can be covered/offel'ed, previous experience ofplacing quality temporary 
employees and other articulable criteria as defined by the County. 

5) 	 The RFP states "A proposal will not be accepted unless all conditions have been met." 
Does this mean the County will not negotiate any terms and conditions included in the 
RFP? 

a 	 All proposals shall incltide responses and doct1ments as requested to all areas of 
the RFP. If an agency is unable to provide a position/service (i.e. value added 
services), then the agency shall enter "Unable to Provide" in the rate column for 
the workers' compensation code listed or proposal response. 

6) 	 What are your top business reasons for releasing this RFP at this time? 
a. 	 We utilize grant fonding to pay fol' some of the temporary employment services. 

In order to obtain reimbursement through the granting agencies, the temporary 
employment services contl'acts have to be competitively bid. 

7) Will suppliers who bid on all roles listed be seen more favorably than those who do not? 
a. 	 No. See response to #4 above. In addition, we understand there are different types 

of temporary employment service agencies who provide different types of 
positions. 

8) 	 Do you have any challenges with your current suppliers or progrmn? 
a. 	 No. 

9) 	 The job descriptions provided are very broad and some include no job titles while others 
include multiple job titles. For example, for College/professional employees & clerical, it 
states "Applied to professional employees of academic, trade or vocational institutions of 
teaming. The classification includes professors, administrators, teachers, guidru1cil 
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counselors, social workers, therapists, nurses, athletic coaches and clerical employees." 
We can provide some job titles here, but not others, and the mark up for nurses would be 
different tl1an a cleric Can you provide more insight into actual jobs tliat might be 
requested vs. the workers comp code for more accurate pricing? 

a. 	 Unfortunately, sometimes we use temporary agencies to fill positions that we do 
not CUll'ently have making the list of job titles difficult to define. For example, we 
may have a need through disaster recovery to be able to obtain a nurse. However, 
the County does not currently have a nurse classification. We may also need 
someone to work from home (telecommuting} or ride a bus to collect rider data 
we have neither of those classifications within our normal job titles. 

l 0) The County does not require fingerprinting today. Is this requirement for all roles 

requested by the county? 


a. 	 The RFP was intended to be eiilier fingerprints or a criminal history background 
check by the Florida Department of Law Enforcement (or other state if residence 
in Florida is less than 3 years) to obtain the required criminal history. 

11) The RFP states the County will provide all safety/PPB. What jobs require PPB and what 
type of PPB will be provided? 

a. 	 Again, it is difficult to define what job titles we would need- making it difficult 
to specifically identify aII PPB. However, if the position was a grom1dskeeper 
these items may include gloves, protective eye wear, hearing protection, etc. 

12) Will existing temporary workers be transitioned to awarded suppliers if tlie incumbent is 
not chosen? Ifso, how many temporary workers are cull'ently on assignment? 

a. 	 If a current vendor is not chosen and we have an existing tempornry worker, we 
will have to look at each of the positions on a case by case basis (type of 
funding/length of person on assignment/difficulty filling the position/etc.). There 
are approximately 40 temporary workers cnnently on assignment. 

13) What are suppliers supposed to include on the Proposal Sheet grid on GSC-20? 
a. 	 Nothing. This will be the sheet the committee will used when reviewing the 

proposals submitted. 
14) What roles are subject to Grant Funding Conditions in Exhibit B or Federal Transit 

Administration? 
a. 	 Any and all positions requested could be subjected to these Grant Fimding 

Conditions or Federal Transit Administration. We would be able to identify if the 
position is subject to these requirements when the order is filled. However, it is 
still possible the position could be subjected to the Grant Funding Conditions 
during tile cluration of the assignment. For example, if a temporary employee was 
used during a FEMA designated time. 

15) What is tlie County's preference for drng/backgrotmd screening---to be included in ilie 
mal'k up or passed tlrrough at cost? The RFP provides for both options, but suppliers who 
include in tlie markup will be priced higher than those who do not. 

a. 	 It would be our preference to have it included in the mark-up rate so there is less 
additional billing that has to occur. However, agencies who cannot provide tl1e 
cost in the mark-up rate will not be rejected. 
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Addendum2 

Okaloosa County 


Temporary Staffing Services 

RFPHR07-17 


This addendum is to answer the following questions and provide a copy of the loss·l'Ull report for 
vendors. 

1) 	 What is the expected date of award selection? 
a. 	 All proposals are cine no later than January 9, 2017. It is anticipated that this 

matter will be presented to the Board of County Commissioners for approval in 
February. 

2) 	 Will a presentation be requested? 
a. 	We do not anticipate a presentation at this time. However, the Selection 

Connnittee and/or the Board of County Connnissioners may request presentations 
if deemed necessary. 

3) 	 What is the start date for services? 
a. 	 Upon full execution of the contract. 

4) 	 Is the full RFP document to be included with our proposal? 
a. 	Not necessarily. However, you must include all pages requiting signatures 

and submit all information as required by the RFP 

5) 	 May we provide additional information that will be helpful to you in explaining our 
expertise and value or will you only be considering what has been specifically requested? 

a. 	 You can, but not required. 

6) 	 What is the County's goal - to select one vendor to fill all positions - or multiple vendors 
to provide services for various positions -· do you intend to select a primary vendor, 
secondary, etc? 

a. 	 This is a non-exclusive contrac:,t that will allow multiple vendors to provide these 
services. The selection of an agency/agencies with whom the County has a 
contract will be based on cost to the County for temporary employee services, the 
types ofjobs that can be covered/offered, previous experience of placing quality 
temporary employees and other articulable criteria as defined by the County. 

7) 	 Can you provide a listing of current vendors and the positions they staff/ 
a. 	 The County currently has contracts with ExpressPros, Kelly Services, Labor 

Ready, Landrum and Pacesetter. These vendors staff everything from 
administrative to construction inspector to day Jabot personnel. 

8) Can you provide a listing of the current pay rates for each of these positions? 
a. 	 We do not track this information. 
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9) 	 May we provide a range of rates for the positions based on the pay rate? Or, are you 

requiring one markup rate for position regardless of the pay rate? 


a. 	 You may provide a range of rates if necessary. 

10) Can you provide a loss run histo1y for the past 3-5 years? 
a. 	 Attached. 

11) The references form provides space for 3 references, would you want more than 3? 
a. You can certainly provide more than 3, but you must provide at least 3. 

12) Does the provision for rate increases in the Specifications potentially allow for an 
increase based on inflation if the contract is extended additional years? Or, is this only for 
specific cost increases out of the vendor's control? 

a. 	 The.provision is added so that as your costs increase and/or employment 
regulations are passed/appealed, you can adjust your costs as necessary. 

13) Will COI's need to be included in the proposal? - if yes, our cal'rier will need the 

following information: For the Waiver of Subrogation the carrier will require: Date of 

Project Start and length of Project: Class Code and wages estimate for project. 


a. 	 A COI will only be required if awarded the contract. 

14.) What was the Okaloosa site you referred us to for job pricing and comparisons? 
a. The pay rates will be different depending on the candidate, the difficulty placing 

someone in the position, and the budgets of the departments requesting tiie positions. We 
are asking that the companies provide a mark-up rate regardless of the pay rate to the 
employee, If a company can provide a discount based on the pay rate (i.e., $10-$12 is a 
30% markup but $12.01 to $1 Sis a 25% markup) then they need to provide that structure. 

15.) What is the RFP number for the current contracts and how may we obtain a copy of the 
Mark-Up submitted by each vendor awarded a contract? 

> C00-0404-HR Kelly Services 

> C09-l 692-HR Pacesetter Personnel Service 

> Cll-1881-HRLandrum Staffing Services, Inc. 

> CIS-2230-HR Express Employment 

> COS-1560-TDC Labor Ready 


16.) RFP HR 07-17 asks the vendor to respond with Mark-Up Only and at the Pre-P!'oposal 
Meeting our representative was told to use the Colmties Pay Scale. How do we find the 
Counties Pay Scale? Is it possible to obtain Specific Positions for each of the Job 
Descriptions on Pages GSC - 22 thru GSC - 33? 
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a. The positions cam1ot be defined as there are times when we need to fill a position 
that is not currently in the County's stmcture (e.g., nurse, a bus rider to collect ridership 
data, etc.). Therefore, we used workers' compensation codes to make the jobs more 
general. The pay rates will be different depending on the candidate, fue difficulty placing 
someone in tlle position, and the budgets of the departments requesting the positions. We 
are asking that the companies provide a mark-up rate regardless of the pay rate to tlle 
employee. Ifa company can provide a discount based on the pay rate (i.e., $10-$12 is a 
30% markup but $12.01 to $15 is a 25% markup) then they need to provide that structure. 

17.) Will the selected be ask to sign a contract, is yes can you provide a copy to 
review? 

a. Yes, they will be asked to sign a contract. However, due to the customized 
services that will be provided we will not be able to provide one prior to it being 
awarded. However, the vendor/vendors that are awarded the contract will be able to 
review the contract prior to signing. 

Landrum Staffing Services, lno, r:>age 38 

January 6, 2017 RFP HR 07-17 




,______ 
. ·_-1

Johni;; Eastern Co.• Inc Okaloosa County Boa.rd ofCountyComms, Page37of40 r 

Loss Run Summary 
 vaJua!ion: 09/30/2016

Oll/0112fl1! -05.'30/2016 Run Da1e: 10/02/2016 6:00:36PM 

Report Criteria: Filter: TJer 2 Name ~ rclkaloosa County Board ofCounty Comms6 {W) M 000185" and Client'= ~okal-oosa County Board of County Comim.t anti 
Financials As Of; 109130/201&1 and Policy Set zi Y-

Clalm Year is Claim Year is 2013 

Name: Okaloosa County Board of County Com 

Liability Period; 13 1011!2013-9/30/2014 

Specific Retention or Less Limitation 

Minlmum aggregate Retention 

1) Payments made this Month 

2) Previously Paid this Llability Period 

3) Paid to DaleArljusttnents (Subro, SDTF, ect) 

4)To!al Paid 1n Dale 

5) Reserves for Open Claims 

8) Total Incurred Losses to Date 

Co.Code: 702310 

Asof: 09/3012016 

500,000.00 

2,200.000.00 

2,188.63 


666,86ll.88 


807.40 


668,251.11 


183,090.00 


851,341.11 
 i 
7) Specffic Excess (Recoveries) 0,00 11 

8) Total Experience Chargabla toAggregate 61R 851,341.11 I 
I

9) Incurred But Nat Reported (IBNR) 18,309.00 

10) Incurred Tola1 wittl !BNR 869,650.11 

11) Standard Premillm this Month 0.00 

12) Previously Reported S!andared P~mium 2,200,000.00 

13) standard Premium to Date 2,200,000.00 

14) Aggregate Retention at 0.00% 0.00 

15) Balance in Aggregate Retention 1,531,748.89 

15] Less Ra!io wilh IBNR Factor 0.40 

17) Loss Ratio without IBNR Factor 0.39 
;u 
'Tl 
v 18) Claims Reported to Date 67 
I 
;u v 19) Total Number of Open Claims 6 
0 <O " '?' "wcl "' 

http:1,531,748.89
http:2,200,000.00
http:2,200,000.00
http:869,650.11
http:18,309.00
http:851,341.11
http:851,341.11
http:183,090.00
http:668,251.11
http:666,889.88
http:2,188.63
http:2,200,000.00
http:500,000.00
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Loss Run Summary Valuation: 09/3012016 
0910112016 • 0913012016 Run Date: 10102/2016 6:00:36PM 

Report Criteria: Filter: Tier 2 Name= 'Okaloosa County Board of County Comms. (W} - 000185~ and Client= 'Okaloosa County Board of County Comms} and 
Financials As Of: '0913012016' and Policy Set= "Y' 

Claim Year is Claim Year is 2014 

:,:, 

"1l 
I 
" 
:,:, "1l 

0 'g"' :;:;: ....-., 0 

Name: Okaloosa County Board of County Cam 

Liability Period: 14 10/1/2014 - 9130/2015 

Specific Retention or Loss limitation 

Minimum aggregate Retention 

1) Payments made this Month 

2) Previously Paid this liability Period 

3) Paid to Date Adjustments (Subro, SDTF, ect.) 

4) Total Paid lo Date 

5) Reserves for Open Claims 

6) Total Incurred Losses to Date 

7) Specific Excess (Recoveries) 


8) Total Experience Chargable to Aggregate SIR 


9) Incurred But Not Reported (IBNR) 


10) Incurred Total with IBNR 


11) Standard Premium this Month 

12) PreviousJy Reported Standared Premium 

13) Standard Premium to Date 

14) Aggregate Retention at 

15) Balance in Aggregate Retention 

16) Lass Ratio with IBNR Factor 

17) Loss Ratio without IBNR Factor 

18) Claims Reported to Date 

19) Total Number of Open Claims 

Co. Code: 702310 

As of: 09/3012016 

500,000.00 

2,200,000.00 

24,645.41 

672,579.51 

0.00 


697,224.92 


92,976.03 1: ' 
' 

790,200.95 I: 
0.00 

790,200.95 

9,297.60 

799,498.55 

0.00 

2,200,000.00 

2,200,000.00 

0.00% 0.00 

1,502, 775.08 

0.36 

0.36 

52 

8 

http:1,502,775.08
http:2,200,000.00
http:2,200,000.00
http:799,498.55
http:9,297.60
http:790,200.95
http:790,200.95
http:92,976.03
http:697,224.92
http:672,579.51
http:24,645.41
http:2,200,000.00
http:500,000.00
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Loss Run Summary Valuation: 09/30/2016 
09/01/2016 - 09/301201 S Run Date: 10/02/2016 6:00:36PM 

Report Criteria: Filter: Tier 2 Name = "Okaloosa County Board of County Comms. (W} - 000185' and Client= 'Okaloosa County Board of County Comms.' and 
Financials As Of:. '09130/2016' and Policy Set;; 'Y' 

Claim Year is Claim Year is 2015 

Name: Okaloosa County Board of County Cam 

Liability Period: 15 1011/2015-9/3012016 

Specific Retention or Loss Limitation 

Minimum aggregate Retention 

1) Payments made this Month 

2) Previously Paid this Liability Period 

3) Paid to Date Adjustments (Subro, SD1F, eel.) 

4) Total Paid to Date 

5) Reserves for Open Claims 

6) Total Incurred Losses to Date 

7) Specific Excess (Recoveries) 

8) Total Experience Chargabte to Aggregate SIR 

9) Incurred But Not Reported (IBNR) 

10) Incurred Total with IBNR 

11) Standard Premium this Month 

12) Previously Reported Standared Premium 

13) Standard Premium to Date 

14} Aggregate Retention at 

15) Balance in Aggregate Retention 

16) Loss Ratio with IBNR Factor 

17) Loss Ratio without IBNR Factor 

18) Claims Reported to Date 

19) Total Number of Open Claims 

Co. Code: 702310 

Asof: 09/3012016 

500,000.00 

2,200,000.00 

55,645.21 

213,529.67 

0.00 

269,174.88 

143,755.05 

412.929.93 

0.00 

412,929.93 

14,375.51 

427,305.44 

183,333.33 

2,200,000.00 

2,383,333.33 

O.OOo/o 0.00 

2, 114, 158.45 

0.18 

0.17 

67 

36 
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http:2,114,158.45
http:2,383,333.33
http:2,200,000.00
http:183,333.33
http:427,305.44
http:14,375.51
http:412,929.93
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ADDENDUM3 

Okaloosa County 

Temporary Staffing Services 


RFPHR07-17 


This addendum is to modify the following insurance requirements contained in the above
referenced RFP: 

4. Commercial General Liability coverage shall be endorsed to include the following: 
1.) Premises - Operation Liability 
2.) Occurrence Bodily Injury and Property Damage Liability 
3.) Independent Respondent's Liability 
4.) Completed Operations and Prod.ucts Liability-The RFP will not require this coverage 

LIMITS OF LIABILITY 
The insurance required shall be written for not less than the following, or greater ifrequired by 
law and shall include Employer's liability with limits as prescribed in this contract: 
LIMIT 
1. Worker's Compensation 
1.) State Statutory 
2.) Employer's Liability $100,000 each accident 
2. Business Automobile & Commercial $1,000,000 each occurrence General Liability Insurance 
(A combined single limit) 
3. Personal and Advertising Injury $250,000 
4. Professional Liability $1,000,000 each occurrence-The RFP will not require this coverage. 

15. WARRANTY - (The warranty will be in the name of Okaloosa Cotmty) Warranty work 
specified herein is for a minimum of two (2) years from delivery against defects in matel'ials and 
in labor and workmanship. State the manufacturer's warranty with your proposal. - No warranty 
is required under this RFP. 
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ADDENDUM4 

RFPHR07-17 


This addendum is to provide the following questions and answers. 

• 	 Is the vendor to fill out anything on the document "Proposal Sheet"? 

o 	 No. That Is the document the committee members will be completing to compare the 
proposers. 

• 	 Some positions seem out of context In regards to providing temporary labor to a county such as 

taxi cab drivers, police officers, auto body repair people, physicians, entertainers, etc. Can you 
provide a listing of temporary positions actually filled for the county this year? 

o 	 Unfortunately, sometimes we use temporary agencies to fill positions that we do not 
currently have making the list of Job titles difficult to define. For example, we may have 

a need through disaster recovery to be able to obtain a nurse. However, the County 
does not currently have a nurse classification. We may also need someone to work from 
home (telecommuting) or ride a bus to collect rider data -- we have neither of those 

class/f/catlons within our normal Job titles. The County' does employ police officers and 
auto body repair employees. 

• 	 ft is difficult to add a recruited mark-up by WC code. For example, Physician & Clerical-the 
cost to recruit a physician Is much higher than a clerical employee. So normally the mark-up on 
the physician would be higher than the clerical position to reflect the higher recruiting costs. 

• 	 What Is your payment method i.e. check, ACH, credit card? 
o 	 ETF or check. It Is up to the vendor. 

• 	 What are your payment terms? 
o 	 Negotiated with contract award. 

• 	 How many temporary employees do you utilize on average? 

o There are approximately 40 temporary workers currently on assignment. 

• 	 How many vendors are engaged In your program today? Who is your current vendor(s)? 
o 	 We currently have five contracts for temporary employment services. C00-0404-HR 

Kelly Services, C09-1692-HR Pacesetter Personnel Service, Cll-1881-HR Landrum 

Staffing Services, Inc., C15-2230-HR Express Employment, COS-1560-TDC Labor Ready 

• 	 What are your current pay rates and mark-ups 

o 	 All current contracts and rates can be found on the County's website at 

www.co.okaloosa.fl.us, "Purchasing", "Current Contracts". 

• 	 Will you be transitioning current temporary employees If new vendors are chosen? 

o 	 If a current vendor is not chosen and we have an existing temporary worker, we will 
have to look at each of the positions on a case by case basis (type of funding/length of 
person on assignment/difficulty filling the position/etc.). There are approximately 40 
temporary workers c:urrently on assignment. 

• 	 What are your challenges today? 

o 	 Unknown. 

• 	 Why are you going out to bid at this time? 

l.andrum Staffing Servic-es, Inc. Page 43 
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o 	 We utilize grant funding to pay for some of the temporary employment services. In 
order to obtain reimbursement through the granting agencies, the temporary 
employment services contracts have to be competitively bid. 

• 	 Can you break-out your temporary expenditures by position? 
o 	 We do not collect data by position. Over the past three fiscal years, our expenses for 

temporary employment services has grown from $539,808 In FY13 to $895,664 in FY 16. 
Since these services are obtained on an as-needed basis and there may be multiple 
contracts awarded, there Is no guarantee of work. 
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GOVERNMENT-WIDE DEBARMENT, SUSPENSION (NONPROCUREMENT)- FTA 

Instructions for Certification: By signing and submitting this bid or proposal, the prospective lower tier 
pmticipant is providing the signed certification set out below. 

(1) It will comply and facilitate compliance with U.S. DOT regulations, "Nonprocurement Suspension 
and Debarment," 2 CFR pa1t 1200, which adopts and supplements the U.S. Office of Management and 
Budget (U.S. OMB) "Guidelines to Agencies on Govemmentwide Debmment and Suspension 
(Nonprocurement)," 2 CFRpart 180, 

(2) To the best of its knowledge and belief, that its Principals and Subrecipients at the first tier: 

a. Are eligible to participate in covered transactions of m1y Federal department or agency and are 
not presently: 

(1) Debarred, 
(2) Suspended, 
(3) Proposed for debarment, 
(4) Declarnd ineligible, 
(5) Voluntarily excluded, or 
(6) Disqualified, 

b. Its management has not within a three-year period preceding its latest application or proposal 
been convicted of or had a civil judgment rendered against atly of them for: 

(1) Commission of fraud or a criminal offense in connection with obtaining, attempting to 
obtain, or performing a public (Federal, State, or local) transaction, or contract under a 
public transaction, 

(2) Violation ofany Federal or State a11titrust statute, or 
(3) Commission ofembezzlement, theft, forgery, bribery, falsification or destruction of records, 

making any false statement, or receiving stolen property, 

c. It is not presently indicted for, or otherwise criminally or civilly charged by a govel'll!llental 
entity (Federal, State, or local) with commission ofany offue offenses listed in the preceding 
subsection 2.b of this Certification, 

d. It has not had one or more public transactions (Federal, State, or local) terminated for cause or 
default within a three-yem· period preceding this Certification, 

e. If, at a later time, it receives a11y information that contradicts the statements of subsections 2.a 
2.d above, it will promptly provide that information to PTA, 

f. It will treat each lower tier contract or lower tier subcontract under its Project as a covered lower 
tier contract for purposes of2 CFRpart 1200 and 2 CFRpart 180 ifit: 

(1) Equals or exceeds $25,000, 
(2) Is for audit services, or 
(3) Requires the consent of a Federal official, and 

RFP HR 07-17 GSC-17 OKALOOSA COUNTY 

Landrum Staffing Services, Inc. Pago 54 
January 6, 2017 RFP HROM7 



g. It will require that each covered lower tier contractor and subcontractor: 
( I) Comply and facilitate compliance with the Federal requirements of 2 CFR parts l 80 and 

1200,ancl 
(2) Assure that each lower tier participant in its Project is not presently declared by any Federal 

depa1tment or agency to be: 

a. DebaITed from participation in its federally funded Project, 
b. Suspended from paiticipation in its federally funded Project, 
c. Proposed for debarment from participation in its federally funded Project, 
d. Dec lared ineligible to paiticipate in its federally funded Project, 
e. Voluntarily excluded from pa1ticipation in its federally funded Project, or 
f. Disqualified from pa1ticipation in its federally funded Project, and 

(3). It will provide a written explanation as indicated on a page attached in FTA's TEAM-Web or the 
Signature Page if it or any of its principals, including any of its first tier Subrecipients or its Thil-d 
Pa1ty Participants at a lower tier, is unable to ce1tify compliance with the preceding statements in this 
Certification Group. 

Cett i fication 


Contractor Name Landru m Staffing SeNices , Inc. 


R 7 '--7' d'Hr>~ 7 
• 

Signature of Authorized Official -----=LL- -fcif- ___;;c...:. /·//~./A~. ;.;._ ___Date _1 /_6 17~~""'=--'--"""--='· t:/'-".....:....,.- '---'='"-" _ _ _/__
Denise T. Mcleod 

Name and T itle ofContractor's Authorized Official Vice-President of Human Resources and Staffing 
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DEBARMENT, SUSPENSION AND OTHER RESPONSIBILITY MATTERS 

(1) The prospective lower tier partic ipant ce1ti ft es to the best of its knowledge and belief, that it and 
its principals: 

(a) 	 Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions by any Federal depa1tment or agency; 

(b) 	 Have not within a three-year period preceding th.is proposal been convicted of or had a 
civil j udgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (Federal, State or 
local) transaction or contract under a public transaction; violation of Federal or State 
anti tiust statutes or commission of embezzlement, theft, forgery, bribery; falsification or 
destruction of records, making fa lse statements, or receiving stolen prope1ty; 

(c) 	 Are not presently indicted for or otherwise criminally or civilly charged by a governmental 
entity (Federal, State or local) with conuniss.ion of any of the offenses enumerated in 
paragraph ( I )(b) of this certification; and 

(d) 	 Have not within a tlu·ee-year period preceding th.is application/proposal had one or more 
public transactions (Federal, State or local) te1m.inated for cause or default. 

(2) 	 Where the prospective primary participant is unable to certify to any of the statements in this 
ce1tiftcation, such prospective pa1ticipant shal l attach an explanation to th.is proposal. 

As the duly autho1i zed representative of the company, l hereby ce1tify that the company will comply with 
the above ce1tifications. 

Landrum Staffing Services, Inc. 

Company Name: 

Denise T. Mcleod, Vice-President of Human Resources and Staffing 
Printed Name and Title of Authorized Representative: 

/!kudt Y ;wz (?~ 
Signature: 

January 6, 2017 
Date: 
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PROPOSAL SHEET 

Date Submitted: January 6, 2017 
PROPOSAL#: RFP HR 07-17 


Project: TEMPORARY STAFFING SERVICES 


Price-Mark-up & 
Direct 

Placement/Conversion 
Fee 

120 ots. Max) 
Discounts Offered 

(15 pts. Max) 

Positions Provided 
(30 pts. Max) 

~--··· 
Location ofOffice 

Within-75 mile radius 
(10 pts. Max) 

Training Services 
(5 pts, Max) 

References 
(5 pts. Max) 

Value Added Services 
(15 pts. Max) 

Total 
(100 pts. Max) 

-
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 Federal Clauses 




 

 

 

 

 

Fly America Requirements 
Applicability – all contracts involving transportation of persons or property, by air between the U.S. and/or places 

outside the U.S. These requirements do not apply to micro-purchases ($3,000 or less, except for construction 

contracts over $2,000). 

Contractor shall comply with 49 USC 40118 (the “Fly America” Act) in accordance with General Services 

Administration regulations 41 CFR 301-10, stating that recipients and subrecipients of Federal funds and their 

contractors are required to use US Flag air carriers for US Government-financed international air travel and 

transportation of their personal effects or property, to the extent such service is available, unless travel by foreign air 

carrier is a matter of necessity, as defined by the Fly America Act. Contractor shall submit, if a foreign air carrier was 

used, an appropriate certification or memorandum adequately explaining why service by a US flag air carrier was not 

available or why it was necessary to use a foreign air carrier and shall, in any event, provide a certificate of 

compliance with the Fly America requirements. Contractor shall include the requirements of this section in all 

subcontracts that may involve international air transportation. 

Charter Bus Requirements 
These requirements do not apply to micro-purchases ($3,000 or less, except for construction contracts over $2,000). 

Contractor shall comply with 49 USC 5323(d) and (r) and 49 CFR 604, which state that recipients and subrecipients of 

FTA assistance may provide charter service for transportation projects that uses equipment or facilities acquired with 

Federal assistance authorized under the Federal transit laws (except as permitted by 49 CFR 604.2), or under 23 

U.S.C. 133 or 142, only in compliance with those laws and FTA regulations, “Charter Service,” 49 CFR part 604, the 

terms and conditions of which are incorporated herein by reference. 

School Bus Requirements 
Applicability – Operational Service Contracts. These requirements do not apply to micro-purchases ($3,000 or less, 


except for construction contracts over $2,000). 


Pursuant to 69 U.S.C. 5323(f) and 49 CFR Part 605, recipients and subrecipients of FTA assistance may not engage 


in school bus operations exclusively for the transportation of students and school personnel in competition with private 


school bus operators unless qualified under specified exemptions as permitted by federal transit laws, 49 U.S.C. § 


5323(f) or (g), FTA regulations, “School Bus Operations,” 49 C.F.R. part 605, and any other applicable federal “School 


Bus Operations” regulations, or applicable federal guidance. When operating exclusive school bus service under an 


allowable exemption, recipients and subrecipients may not use federally funded equipment, vehicles, or facilities. 


Violations. If a Recipient or any Third Party Participant has operated school bus service in violation of FTA’s School 


Bus laws, regulations, and requirements, FTA may require the Recipient or Third Party Participant to take such 


remedial measures as FTA considers appropriate, or bar the Recipient or Third Party Participant from receiving 


federal transit assistance. 


Energy Conservation 
All Contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000) 


Contractor shall comply with mandatory standards and policies relating to energy efficiency, stated in the state energy 


conservation plan issued in compliance with the Energy Policy & Conservation Act. 


Clean Water 
All Contracts and Subcontracts over $100,000 

Contractor shall comply with all applicable standards, orders or regulations issued pursuant to Section 508 of the 

Clean Water Act, as amended, 33 U.S.C. § 1368, and other requirements of the Clean Water Act, as amended, 33 

U.S.C. §§ 1251 – 1377. Contractor shall report each violation to the recipient and understands and agrees that the 

recipient shall, in turn, report each violation as required to FTA and the appropriate EPA Regional Office. Contractor 

shall include these requirements in each subcontract exceeding $100,000 financed in whole or in part with FTA 

assistance. 



 

 

 

 

 

 

 

 

Lobbying 
Construction/Architectural and Engineering/Acquisition of Rolling Stock/Professional Service Contract/Operational 

Service Contract/Turnkey contracts over $100,000 

Byrd Anti-Lobbying Amendment, 31 U.S.C. 1352, as amended by the Lobbying Disclosure Act of 1995, P.L. 104-65 

[to be codified at 2 U.S.C. § 1601, et seq.] - Contractors who apply or bid for an award of $100,000 or more shall file 

the certification required by 49 CFR part 20, "New Restrictions on Lobbying." Each tier certifies to the tier above that it 

will not and has not used Federal appropriated funds to pay any person or organization for influencing or attempting to 

influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or an 

employee of a member of Congress in connection with obtaining any Federal contract, grant or any other award 

covered by 31 U.S.C. 1352. Each tier shall also disclose the name of any registrant under the Lobbying Disclosure Act 

of 1995 who has made lobbying contacts on its behalf with non-Federal funds with respect to that Federal contract, 

grant or award covered by 31 U.S.C. 1352. Such disclosures are forwarded from tier to tier up to the recipient. 

Access to Records and Reports 
Applicability – As shown below. These requirements do not apply to micro-purchases ($3,000 or less, except for 


construction contracts over $2,000) 


The following access to records requirements apply to this Contract: 


1. Where the purchaser is not a State but a local government and is an FTA recipient or a subgrantee of FTA 

recipient in accordance with 49 CFR 18.36(i), contractor shall provide the purchaser, the FTA, the US Comptroller 

General or their authorized representatives access to any books, documents, papers and contractor records which are 

pertinent to this contract for the purposes of making audits, examinations, excerpts and transcriptions. Contractor shall 

also, pursuant to 49 CFR 633.17, provide authorized FTA representatives, including any PMO contractor, access to 

contractor's records and construction sites pertaining to a capital project, defined at 49 USC 5302(a)1, which is 

receiving FTA assistance through the programs described at 49 USC 5307, 5309 or 5311. 

2. Where the purchaser is a State and is an FTA recipient or a subgrantee of FTA recipient in accordance with 49 

CFR 633.17, contractor shall provide the purchaser, authorized FTA representatives, including any PMO Contractor, 

access to contractor's records and construction sites pertaining to a capital project, defined at 49 USC 5302(a)1, 

which receives FTA assistance through the programs described at 49 USC 5307, 5309 or 5311. By definition, a 

capital project excludes contracts of less than the simplified acquisition threshold currently set at $100,000. 

3. Where the purchaser enters into a negotiated contract for other than a small purchase or under the simplified 

acquisition threshold and is an institution of higher education, a hospital or other non-profit organization and is an FTA 

recipient or a subgrantee of FTA recipient in accordance with 49 CFR 19.48, contractor shall provide the purchaser, 

the FTA, the US Comptroller General or their authorized representatives, access to any books, documents, papers 

and record of the contractor which are directly pertinent to this contract for the purposes of making audits, 

examinations, excerpts and transcriptions. 

4. Where a purchaser which is an FTA recipient or a subgrantee of FTA recipient in accordance with 49 USC 5325(a) 

enters into a contract for a capital project or improvement (defined at 49 USC 5302(a)1) through other than 

competitive bidding, contractor shall make available records related to the contract to the purchaser, the Secretary of 

USDOT and the US Comptroller General or any authorized officer or employee of any of them for the purposes of 

conducting an audit and inspection. 

5. Contractor shall permit any of the foregoing parties to reproduce by any means whatsoever or to copy excerpts 

and transcriptions as reasonably needed. 

6. Contractor shall maintain all books, records, accounts and reports required under this contract for a period of not 

less than three (3) years after the date of termination or expiration of this contract, except in the event of litigation or 



 

 

 

 

 

 

 

 

 

settlement of claims arising from the performance of this contract, in which case contractor agrees to maintain same 

until the recipient, FTA Administrator, US Comptroller General, or any of their authorized representatives, have 

disposed of all such litigation, appeals, claims or exceptions related thereto. Re: 49 CFR 18.39(i)(11). 

FTA does not require the inclusion of these requirements in subcontracts. 

Federal Changes 
All Contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000) 

Contractor shall comply with all applicable FTA regulations, policies, procedures and directives, including without 

limitation those listed directly or by reference in the Master Agreement between the purchaser and FTA, as they may 

be amended or promulgated from time to time during the term of the contract. Contractor's failure to comply shall 

constitute a material breach of the contract. 

Clean Air 
All contracts over $100,000 

1) Contractor shall comply with all applicable standards, orders or regulations pursuant to Section 306 of the Clean Air 

Act, as amended, 42 U.S.C. § 7606, and other requirements of the Clean Air Act, as amended, 42 U.S.C. §§ 7401 – 

7671q. Contractor shall report each violation to the recipient and understands and agrees that the recipient will, in 

turn, report each violation as required to FTA and the appropriate EPA Regional Office. 

2) Contractor shall include these requirements in each subcontract exceeding $100,000 financed in whole or in part 

with FTA assistance. 

Recycled Products 
All contracts for items designated by the EPA, when the purchaser or contractor procures $10,000 or more of one of 

these items during the current or previous fiscal year using Federal funds. The contractor agrees to comply with all the 

requirements of Section 6002 of the Resource Conservation and Recovery Act (RCRA), as amended (42 U.S.C. 

6962), including but not limited to the regulatory provisions of 40 CFR Part 247, and Executive Order 12873, as they 

apply to the procurement of the items designated in Subpart B of 40 CFR Part 247. 

Contract Work Hours & Safety Standards Act 
Applicability – Contracts over $100,000 

(1) Overtime requirements - No contractor or subcontractor contracting for any part of the contract work which may 

require or involve the employment of laborers or mechanics shall require or permit any such laborer or mechanic in 

any workweek in which he or she is employed on such work to work in excess of 40 hours in such workweek unless 

such laborer or mechanic receives compensation at a rate not less than one and one-half times the basic rate of pay 

for all hours worked in excess of 40 hours in such workweek. 

(2) Violation; liability for unpaid wages; liquidated damages - In the event of any violation of the clause set forth in 

para. (1) of this section, contractor and any subcontractor responsible therefore shall be liable for the unpaid wages. 

In addition, such contractor and subcontractor shall be liable for liquidated damages. Such liquidated damages shall 

be computed with respect to each individual laborer or mechanic, including watchmen and guards, employed in 

violation of the clause set forth in para. (1) of this section, in the sum of $10 for each calendar day on which such 

individual was required or permitted to work in excess of the standard workweek of 40 hours without payment of the 

overtime wages required by the clause set forth in para. (1) of this section. 

(3) Withholding for unpaid wages and liquidated damages - the recipient shall upon its own action or upon written 

request of USDOL withhold or cause to be withheld, from any moneys payable on account of work performed by 

contractor or subcontractor under any such contract or any other Federal contract with the same prime contractor, or 



 

 

 

 

 

 

 

 

any other federally-assisted contract subject to the Contract Work Hours & Safety Standards Act, which is held by the 

same prime contractor, such sums as may be determined to be necessary to satisfy any liabilities of such contractor 

or subcontractor for unpaid wages and liquidated damages as provided in the clause set forth in para. (2) of this 

section. 

(4) Subcontracts - Contractor or subcontractor shall insert in any subcontracts the clauses set forth in this section and 

also a clause requiring the subcontractors to include these clauses in any lower tier subcontracts. Prime contractor 

shall be responsible for compliance by any subcontractor or lower tier subcontractor with the clauses set forth in this 

section. 

No Government Obligation to Third Parties 
Applicability – All contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000) 

(1) The recipient and contractor acknowledge and agree that, notwithstanding any concurrence by the US 

Government in or approval of the solicitation or award of the underlying contract, absent the express written consent 

by the US Government, the US Government is not a party to this contract and shall not be subject to any obligations 

or liabilities to the recipient, the contractor, or any other party (whether or not a party to that contract) pertaining to any 

matter resulting from the underlying contract. 

(2) Contractor agrees to include the above clause in each subcontract financed in whole or in part with FTA 

assistance. It is further agreed that the clause shall not be modified, except to identify the subcontractor who will be 

subject to its provisions. 

Program Fraud and False or Fraudulent Statements or Related Acts 
Applicability – All contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000) 

(1) Contractor acknowledges that the provisions of the Program Fraud Civil Remedies Act of 1986, as amended, 31 

USC 3801 et seq. and USDOT regulations, "Program Fraud Civil Remedies," 49 CFR 31, apply to its actions 

pertaining to this project. Upon execution of the underlying contract, contractor certifies or affirms the truthfulness and 

accuracy of any statement it has made, it makes, it may make, or causes to be made, pertaining to the underlying 

contract or FTA assisted project for which this contract work is being performed. In addition to other penalties that may 

be applicable, contractor further acknowledges that if it makes, or causes to be made, a false, fictitious, or fraudulent 

claim, statement, submittal, or certification, the US Government reserves the right to impose the penalties of the 

Program Fraud Civil Remedies Act (1986) on contractor to the extent the US Government deems appropriate. 

(2) If contractor makes, or causes to be made, a false, fictitious, or fraudulent claim, statement, submittal, or 

certification to the US Government under a contract connected with a project that is financed in whole or in part with 

FTA assistance under the authority of 49 USC 5307, the Government reserves the right to impose the penalties of 18 

USC 1001 and 49 USC 5307(n)(1) on contractor, to the extent the US Government deems appropriate. 

(3) Contractor shall include the above two clauses in each subcontract financed in whole or in part with FTA 

assistance. The clauses shall not be modified, except to identify the subcontractor who will be subject to the 

provisions. 

Termination 
Applicability – All Contracts over $10,000, except contracts with nonprofit organizations and institutions of higher 

learning, where the threshold is $100,000 

a. Termination for Convenience (General Provision) the recipient may terminate this contract, in whole or in part, at 

any time by written notice to contractor when it is in the recipient's best interest. Contractor shall be paid its costs, 

including contract close-out costs, and profit on work performed up to the time of termination. Contractor shall 

promptly submit its termination claim to the recipient. If contractor is in possession of any of the recipient’s property, 

contractor shall account for same, and dispose of it as the recipient directs. 



 

 

 

 

 

 

b. Termination for Default [Breach or Cause] (General Provision) If contractor does not deliver items in accordance 

with the contract delivery schedule, or, if the contract is for services, and contractor fails to perform in the manner 

called for in the contract, or if contractor fails to comply with any other provisions of the contract, the recipient may 

terminate this contract for default. Termination shall be effected by serving a notice of termination to contractor setting 

forth the manner in which contractor is in default. Contractor shall only be paid the contract price for supplies delivered 

and accepted, or for services performed in accordance with the manner of performance set forth in the contract. 

If it is later determined by the recipient that contractor had an excusable reason for not performing, such as a strike, 

fire, or flood, events which are not the fault of or are beyond the control of contractor, the recipient, after setting up a 

new delivery or performance schedule, may allow contractor to continue work, or treat the termination as a termination 

for convenience. 

c. Opportunity to Cure (General Provision) the recipient in its sole discretion may, in the case of a termination for 

breach or default, allow contractor an appropriately short period of time in which to cure the defect. In such case, the 

notice of termination shall state the time period in which cure is permitted and other appropriate conditions 

If contractor fails to remedy to the recipient's satisfaction the breach or default or any of the terms, covenants, or 

conditions of this Contract within ten (10) days after receipt by contractor or written notice from the recipient setting 

forth the nature of said breach or default, the recipient shall have the right to terminate the Contract without any further 

obligation to contractor. Any such termination for default shall not in any way operate to preclude the recipient from 

also pursuing all available remedies against contractor and its sureties for said breach or default. 

d. Waiver of Remedies for any Breach In the event that the recipient elects to waive its remedies for any breach by 

contractor of any covenant, term or condition of this Contract, such waiver by the recipient shall not limit its remedies 

for any succeeding breach of that or of any other term, covenant, or condition of this Contract. 

e. Termination for Convenience (Professional or Transit Service Contracts) the recipient, by written notice, may 

terminate this contract, in whole or in part, when it is in the recipient's interest. If the contract is terminated, the 

recipient shall be liable only for payment under the payment provisions of this contract for services rendered before 

the effective date of termination. 

f. Termination for Default (Supplies and Service) If contractor fails to deliver supplies or to perform the services within 

the time specified in this contract or any extension or if the contractor fails to comply with any other provisions of this 

contract, the recipient may terminate this contract for default. The recipient shall terminate by delivering to contractor a 

notice of termination specifying the nature of default. Contractor shall only be paid the contract price for supplies 

delivered and accepted, or services performed in accordance with the manner or performance set forth in this 

contract. 

If, after termination for failure to fulfill contract obligations, it is determined that contractor was not in default, the rights 

and obligations of the parties shall be the same as if termination had been issued for the recipient’s convenience. 

g. Termination for Default (Transportation Services) If contractor fails to pick up the commodities or to perform the 

services, including delivery services, within the time specified in this contract or any extension or if contractor fails to 

comply with any other provisions of this contract, the recipient may terminate this contract for default. The recipient 

shall terminate by delivering to contractor a notice of termination specifying the nature of default. Contractor shall only 

be paid the contract price for services performed in accordance with the manner of performance set forth in this 

contract. 

If this contract is terminated while contractor has possession of the recipient goods, contractor shall, as directed by 

the recipient, protect and preserve the goods until surrendered to the recipient or its agent. Contractor and the 

recipient shall agree on payment for the preservation and protection of goods. Failure to agree on an amount shall be 

resolved under the Dispute clause. If, after termination for failure to fulfill contract obligations, it is determined that 

contractor was not in default, the rights and obligations of the parties shall be the same as if termination had been 

issued for the recipient’s convenience. 



 

 

 

 

 

 

h. Termination for Default (Construction) If contractor refuses or fails to prosecute the work or any separable part, with 

the diligence that will insure its completion within the time specified, or any extension, or fails to complete the work 

within this time, or if contractor fails to comply with any other provisions of this contract, the recipient may terminate 

this contract for default. the recipient shall terminate by delivering to contractor a notice of termination specifying the 

nature of default. In this event, the recipient may take over the work and compete it by contract or otherwise, and may 

take possession of and use any materials, appliances, and plant on the work site necessary for completing the work. 

Contractor and its sureties shall be liable for any damage to the recipient resulting from contractor's refusal or failure 

to complete the work within specified time, whether or not contractor's right to proceed with the work is terminated. 

This liability includes any increased costs incurred by the recipient in completing the work. 

Contractor's right to proceed shall not be terminated nor shall contractor be charged with damages under this clause 

if: 

1. Delay in completing the work arises from unforeseeable causes beyond the control and without the fault or 

negligence of contractor. Examples of such causes include: acts of God, acts of the recipient, acts of another 

contractor in the performance of a contract with the recipient, epidemics, quarantine restrictions, strikes, freight 

embargoes; and 

2. Contractor, within 10 days from the beginning of any delay, notifies the recipient in writing of the causes of delay. If 

in the recipient’s judgment, delay is excusable, the time for completing the work shall be extended. The recipient’s 

judgment shall be final and conclusive on the parties, but subject to appeal under the Disputes clauses. 

If, after termination of contractor's right to proceed, it is determined that contractor was not in default, or that the delay 

was excusable, the rights and obligations of the parties will be the same as if termination had been issued for the 

recipient’s convenience. 

i. Termination for Convenience or Default (Architect & Engineering) the recipient may terminate this contract in whole 

or in part, for the recipient's convenience or because of contractor’s failure to fulfill contract obligations. The recipient 

shall terminate by delivering to contractor a notice of termination specifying the nature, extent, and effective date of 

termination. Upon receipt of the notice, contractor shall (1) immediately discontinue all services affected (unless the 

notice directs otherwise), and (2) deliver to the recipient all data, drawings, specifications, reports, estimates, 

summaries, and other information and materials accumulated in performing this contract, whether completed or in 

process. If termination is for the recipient’s convenience, it shall make an equitable adjustment in the contract price 

but shall allow no anticipated profit on unperformed services. If termination is for contractor’s failure to fulfill contract 

obligations, the recipient may complete the work by contact or otherwise and contractor shall be liable for any 

additional cost incurred by the recipient. 

If, after termination for failure to fulfill contract obligations, it is determined that contractor was not in default, the rights 

and obligations of the parties shall be the same as if termination had been issued for the recipient’s convenience. 

j. Termination for Convenience or Default (Cost-Type Contracts) the recipient may terminate this contract, or any 

portion of it, by serving a notice or termination on contractor. The notice shall state whether termination is for 

convenience of the recipient or for default of contractor. If termination is for default, the notice shall state the manner 

in which contractor has failed to perform the requirements of the contract. Contractor shall account for any property in 

its possession paid for from funds received from the recipient, or property supplied to contractor by the recipient. If 

termination is for default, the recipient may fix the fee, if the contract provides for a fee, to be paid to contractor in 

proportion to the value, if any, of work performed up to the time of termination. Contractor shall promptly submit its 

termination claim to the recipient and the parties shall negotiate the termination settlement to be paid to contractor. If 

termination is for the recipient’s convenience, contractor shall be paid its contract close-out costs, and a fee, if the 

contract provided for payment of a fee, in proportion to the work performed up to the time of termination. 

If, after serving a notice of termination for default, the recipient determines that contractor has an excusable reason for 

not performing, such as strike, fire, flood, events which are not the fault of and are beyond the control of contractor, 



 

 

 

 

 

 

 

 

 

the recipient, after setting up a new work schedule, may allow contractor to continue work, or treat the termination as 

a termination for convenience. 

Government Wide Debarment and Suspension (Non Procurement) 
The Recipient agrees to the following: (1) It will comply with the requirements of 2 C.F.R. part 180, subpart C, as 

adopted and supplemented by U.S. DOT regulations at 2 C.F.R. part 1200, which include the following: (a) It will not 

enter into any arrangement to participate in the development or implementation of the Project with any Third Party 

Participant that is debarred or suspended except as authorized by: 1 U.S. DOT regulations, “Nonprocurement 

Suspension and Debarment,” 2 C.F.R. part 1200, 2 U.S. OMB, “Guidelines to Agencies on Governmentwide 

Debarment and Suspension (Nonprocurement),” 2 C.F.R. part 180, including any amendments thereto, and 3 

Executive Orders Nos. 12549 and 12689, “Debarment and Suspension,” 31 U.S.C. § 6101 note, (b) It will review the 

U.S. GSA “System for Award Management,” https://www.sam.gov, if required by U.S. DOT regulations, 2 C.F.R. part 

1200, and (c) It will include, and require each of its Third Party Participants to include, a similar provision in each lower 

tier covered transaction, ensuring that each lower tier Third Party Participant: 1 Will comply with Federal debarment 

and suspension requirements, and 2 Reviews the “System for Award Management” at https://www.sam.gov, if 

necessary to comply with U.S. DOT regulations, 2 C.F.R. part 1200, and (2) If the Recipient suspends, debars, or 

takes any similar action against a Third Party Participant or individual, the Recipient will provide immediate written 

notice to the: (a) FTA Regional Counsel for the Region in which the Recipient is located or implements the Project, (b) 

FTA Project Manager if the Project is administered by an FTA Headquarters Office, or (c) FTA Chief Counsel, 

Contracts Involving Federal Privacy Act Requirements 
When a grantee maintains files on drug and alcohol enforcement activities for FTA, and those files are organized so 

that information could be retrieved by personal identifier, the Privacy Act requirements apply to all contracts except 

micro-purchases ($3,000 or less, except for construction contracts over $2,000) 

The following requirements apply to the Contractor and its employees that administer any system of records on behalf 

of the Federal Government under any contract: 

(1) The Contractor agrees to comply with, and assures the compliance of its employees with, the information 

restrictions and other applicable requirements of the Privacy Act of 1974, 5 U.S.C. § 552a. Among other things, the 

Contractor agrees to obtain the express consent of the Federal Government before the Contractor or its employees 

operate a system of records on behalf of the Federal Government. The Contractor understands that the requirements 

of the Privacy Act, including the civil and criminal penalties for violation of that Act, apply to those individuals involved, 

and that failure to comply with the terms of the Privacy Act may result in termination of the underlying contract. 

(2) The Contractor also agrees to include these requirements in each subcontract to administer any system of records 

on behalf of the Federal Government financed in whole or in part with Federal assistance provided by FTA. 

Civil Rights Requirements 
Applicability – All contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000) 

The following requirements apply to the underlying contract: 

a. The Recipient agrees that it must comply with applicable federal civil rights laws, regulations, requirements, and 

guidance, and follow applicable federal guidance, except as the Federal Government determines otherwise in writing. 

Therefore, unless a Recipient or a federal program, including the Tribal Transit Program or the Indian Tribe Recipient, 

is specifically exempted from a civil rights statute, FTA requires compliance with that civil rights statute, including 

compliance with equity in service. 

b. Nondiscrimination in Federal Public Transportation Programs. The Recipient agrees to, and assures that it and 

each Third Party Participant, will: (1) Prohibit discrimination based on the basis of race, color, religion, national origin, 

http:https://www.sam.gov
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sex, disability, or age. (2) Prohibit the: (a) Exclusion from participation in employment or a business opportunity for 

reasons identified in 49 U.S.C. § 5332, 

(b) Denial of program benefits in employment or a business opportunity identified in 49 U.S.C. § 5332, or (c) 


Discrimination, including discrimination in employment or a business opportunity identified in 49 U.S.C. § 5332. (3) 


Follow: 


(a) The most recent edition of FTA Circular 4702.1, “Title VI Requirements and Guidelines for Federal Transit 


Administration Recipients,” to the extent consistent with applicable federal laws, regulations, requirements, and 


guidance, and other applicable federal guidance that may be issued, but 


(b) FTA does not require an Indian Tribe to comply with FTA program-specific guidelines for Title VI when 


administering its Underlying Agreement supported with federal assistance under the Tribal Transit Program. 


c. Nondiscrimination – Title VI of the Civil Rights Act. The Recipient agrees to, and assures that each Third Party 


Participant, will: (1) Prohibit discrimination based on race, color, or national origin, (2) Comply with: (a) Title VI of the 


Civil Rights Act of 1964, as amended, 42 U.S.C. § 2000d et seq., (b) U.S. DOT egulations, “Nondiscrimination in 


Federally-Assisted Programs of the Department of Transportation – Effectuation of Title VI of the Civil Rights Act of 


1964,” 49 C.F.R. part 21, and (c) Federal transit law, specifically 49 U.S.C. § 5332, and (3) Follow: (a) The most 


recent edition of FTA Circular 4702.1, “Title VI Requirements and Guidelines for Federal Transit Administration 


Recipients,” to the extent consistent with applicable federal laws, regulations, requirements, and guidance, (b) U.S. 


DOJ, “Guidelines for the enforcement of Title VI, Civil Rights Act of 1964,” 28 C.F.R. § 50.3, and (c) All other 


applicable federal guidance that may be issued. 


d. Equal Employment Opportunity. (1) Federal Requirements and Guidance. The Recipient agrees to, and assures 


that each Third Party Participant will, prohibit, discrimination on the basis of race, color, religion, sex, sexual 


orientation, gender identity, or national origin, and: (a) Comply with Title VII of the Civil Rights Act of 1964, as 


amended, 42 U.S.C. § 2000e et seq., (b) Facilitate compliance with Executive Order No. 11246, “Equal Employment 


Opportunity” September 24, 1965, 42 U.S.C. § 2000e note, as amended by any later Executive Order that amends or 


supersedes it in part and is applicable to federal assistance programs, (c) Comply with federal transit law, specifically 


49 U.S.C. § 5332, as provided in section 12.a of this Master Agreement, (d) FTA Circular 4704.1, “Equal Employment 


Opportunity Program Guidelines for Grant Recipients,” July 26, 1988, and (e) Follow other federal guidance pertaining 


to Equal Employment Opportunity laws, regulations, and requirements, and prohibitions against discrimination on the 


basis of disability, (2) Specifics. The Recipient agrees to, and assures that each Third Party Participant will: (a) 


Prohibited Discrimination. As provided by Executive Order No. 11246, as amended by any later Executive Order that 


amends or supersedes it, and as specified by U.S. Department of Labor regulations, ensure that applicants for 


employment are employed and employees are treated during employment without discrimination on the basis of their 


race, color, religion, national origin, disability, age, sexual orientation, gender identity, or status as a parent, 


(b) Affirmative Action. Take affirmative action that includes, but is not limited to: 


1 Recruitment advertising, recruitment, and employment, 2 Rates of pay and other forms of compensation, 3 Selection 


for training, including apprenticeship, and upgrading, and 4 Transfers, demotions, layoffs, and terminations, but (c) 


Indian Tribe. Recognize that Title VII of the Civil Rights Act of 1964, as amended, exempts Indian Tribes under the 


definition of “Employer,” and (3) Equal Employment Opportunity Requirements for Construction Activities. Comply, 


when undertaking “construction” as recognized by the U.S. Department of Labor (U.S. DOL), with: (a) U.S. DOL 


regulations, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity, Department of Labor,” 


41 C.F.R. chapter 60, and (b) Executive Order No. 11246, “Equal Employment Opportunity in Federal Employment,” 


September 24, 1965, 42 U.S.C. § 2000e note, as amended by any later Executive Order that amends or supersedes 


it, referenced in 42 U.S.C. § 2000e note. 


e. Disadvantaged Business Enterprise. To the extent authorized by applicable federal laws and regulations, the 


Recipient agrees to facilitate, and assures that each Third Party Participant will facilitate, participation by small 


business concerns owned and controlled by socially and economically disadvantaged individuals, also referred to as 


“Disadvantaged Business Enterprises” (DBEs), in the Underlying Agreement as follows: (1) Statutory and Regulatory 


Requirements. The Recipient agrees to comply with: (a) Section 1101(b) of the FAST Act, 23 U.S.C. § 101 note, (b) 




 

 

U.S. DOT regulations, “Participation by Disadvantaged Business Enterprises in Department of Transportation 

Financial Assistance Programs,” 49 C.F.R. part 26, and (c) Federal transit law, specifically 49 U.S.C. § 5332, as 

provided in section 12.a of this Master Agreement. (2) DBE Program Requirements. A Recipient that receives 

planning, capital and/or operating assistance and that will award prime third party contracts exceeding $250,000 in a 

federal fiscal year must have a DBE program meeting the requirements of 49 C.F.R. part 26, that is approved by FTA, 

and establish an annual DBE participation goal. (3) Special Requirements for a Transit Vehicle Manufacturer (TVM). 

The Recipient agrees that: (a) TVM Certification. Each TVM, as a condition of being authorized to bid or propose on 

FTA-assisted transit vehicle procurements, must certify that it has complied with the requirements of 49 C.F.R. part 

26, and (b) Reporting TVM Awards. Within 30 days of any third party contract award for a vehicle purchase, the 

Recipient must submit to FTA the name of the TVM contractor and the total dollar value of the third party contract, and 

notify FTA that this information has been attached to FTA’s electronic award and management system, the Recipient 

must also submit subsequent notifications if options are exercised in subsequent years to ensure the TVM is still in 

good standing. (4) Assurance. As required by 49 C.F.R. § 26.13(a): (a) Recipient Assurance. The Recipient agrees 

and assures that: 1 It must not discriminate on the basis of race, color, national origin, or sex in the award and 

performance of any FTA or U.S. DOT-assisted contract, or in the administration of its DBE program or the 

requirements of 49 C.F.R. part 26, 2 It must take all necessary and reasonable steps under 49 C.F.R. part 26 to 

ensure nondiscrimination in the award and administration of U.S. DOT-assisted contracts, 3 Its DBE program, as 

required under 49 C.F.R. part 26 and as approved by U.S. DOT, is incorporated by reference and made part of the 

Underlying Agreement, and 4 Implementation of its DBE program approved by U.S. DOT is a legal obligation and 

failure to carry out its terms shall be treated as a violation of this Master Agreement. (b) Subrecipient/Third Party 

Contractor/Third Party Subcontractor Assurance. The Recipient agrees and assures that it will include the following 

assurance in each subagreement and third party contract it signs with a Subrecipient or Third Party Contractor and 

agrees to obtain the agreement of each of its Subrecipients, Third Party Contractors, and Third Party Subcontractors 

to include the following assurance in every subagreement and third party contract it signs: 1 The Subrecipient, each 

Third Party Contractor, and each Third Party Subcontractor must not discriminate on the basis of race, color, national 

origin, or sex in the award and performance of any FTA or U.S. DOT-assisted subagreement, third party contract, and 

third party subcontract, as applicable, and the administration of its DBE program or the requirements of 49 C.F.R. part 

26, 2 The Subrecipient, each Third Party Contractor, and each Third Party Subcontractor must take all necessary and 

reasonable steps under 49 C.F.R. part 26 to ensure nondiscrimination in the award and administration of U.S. DOT-

assisted subagreements, third party contracts, and third party subcontracts, as applicable, 3 Failure by the 

Subrecipient and any of its Third Party Contractors or Third Party Subcontractors to carry out the requirements of this 

subparagraph 13.d(4)(b) is a material breach of this subagreement, third party contract, or third party subcontract, as 

applicable, and 4 The following remedies, or such other remedy as the Recipient deems appropriate, include, but are 

not limited to, withholding monthly progress payments; assessing sanctions; liquidated damages; and/or disqualifying 

the Subrecipient, Third Party Contractor, or Third Party Subcontractor from future bidding as non-responsible. (5) 

Remedies. Upon notification to the Recipient of its failure to carry out its approved program, FTA or U.S. DOT may 

impose sanctions as provided for under 49 C.F.R. part 26, and, in appropriate cases, refer the matter for enforcement 

under either or both 18 U.S.C. § 1001, and/or the Program Fraud Civil Remedies Act of 1986, 31 U.S.C. § 3801 et 

seq. 

f. Nondiscrimination on the Basis of Sex. The Recipient agrees to comply with federal prohibitions against 

discrimination on the basis of sex, including: (1) Title IX of the Education Amendments of 1972, as amended, 20 

U.S.C. § 1681 et seq., (2) U.S. DOT regulations, “Nondiscrimination on the Basis of Sex in Education Programs or 

Activities Receiving Federal Financial Assistance,” 49 C.F.R. part 25, and 

(3) Federal transit law, specifically 49 U.S.C. § 5332. 

g. Nondiscrimination on the Basis of Age. The Recipient agrees to comply with federal prohibitions against 

discrimination on the basis of age, including: (1) The Age Discrimination in Employment Act, 29 U.S.C. §§ 621 – 634, 

which prohibits discrimination on the basis of age, (2) U.S. Equal Employment Opportunity Commission (U.S. EEOC) 

regulations, “Age Discrimination in Employment Act,” 29 C.F.R. part 1625, (3) The Age Discrimination Act of 1975, as 

amended, 42 U.S.C. § 6101 et seq., which prohibits discrimination against individuals on the basis of age in the 



 

 

 

 

 

administration of Programs, Projects, and related activities receiving federal assistance, (4) U.S. Health and Human 

Services regulations, “Nondiscrimination on the Basis of Age in Programs or Activities Receiving Federal Financial 

Assistance,” 45 C.F.R. part 90, and (5) Federal transit law, specifically 49 U.S.C. § 5332. 

h. Nondiscrimination on the Basis of Disability. The Recipient agrees to comply with the following federal prohibitions 

against discrimination on the basis of disability: (1) Federal laws, including: (a) section 504 of the Rehabilitation Act of 

1973, as amended, 29 U.S.C. § 794, which prohibits discrimination on the basis of disability in the administration of 

federally assisted Programs, Projects, or activities, (b) The Americans with Disabilities Act of 1990 (ADA), as 

amended, 42 U.S.C. § 12101 et seq., which requires that accessible facilities and services be made available to 

individuals with disabilities: 1 For FTA Recipients generally, Titles I, II, and III of the ADA apply, but 2 For Indian 

Tribes, Titles II and III of the ADA apply, but Title I of the ADA does not apply because it exempts Indian Tribes from 

the definition of “employer,” (c) The Architectural Barriers Act of 1968, as amended, 42 U.S.C. § 4151 et seq., which 

requires that buildings and public accommodations be accessible to individuals with disabilities, (d) Federal transit law, 

specifically 49 U.S.C. § 5332, which now includes disability as a prohibited basis for discrimination, and (e) Other 

applicable federal laws, regulations and requirements pertaining to access for seniors or individuals with disabilities. 

(2) Federal regulations, including: (a) U.S. DOT regulations, “Transportation Services for Individuals with Disabilities 

(ADA),” 49 C.F.R. part 37, (b) U.S. DOT regulations, “Nondiscrimination on the Basis of Disability in Programs and 

Activities Receiving or Benefiting from Federal Financial Assistance,” 49 C.F.R. part 27, (c) Joint U.S. Architectural 

and Transportation Barriers Compliance Board (U.S. ATBCB) and U.S. DOT regulations, “Americans With Disabilities 

(ADA) Accessibility Specifications for Transportation Vehicles,” 36 C.F.R. part 1192 and 49 C.F.R. part 38, (d) U.S. 

DOT regulations, “Transportation for Individuals with Disabilities: Passenger Vessels,” 49 C.F.R. part 39, (e) U.S. DOJ 

regulations, “Nondiscrimination on the Basis of Disability in State and Local Government Services,” 28 C.F.R. part 35, 

(f) U.S. DOJ regulations, “Nondiscrimination on the Basis of Disability by Public Accommodations and in Commercial 

Facilities,” 28 C.F.R. part 36, (g) U.S. EEOC, “Regulations to Implement the Equal Employment Provisions of the 

Americans with Disabilities Act,” 29 C.F.R. part 1630, (h) U.S. Federal Communications Commission regulations, 

“Telecommunications Relay Services and Related Customer Premises Equipment for Persons with Disabilities,” 47 

C.F.R. part 64, Subpart F, (i) U.S. ATBCB regulations, “Electronic and Information Technology Accessibility 

Standards,” 36 C.F.R. part 1194, and (j) FTA regulations, “Transportation for Elderly and Handicapped Persons,” 49 

C.F.R. part 609, and (k) Other applicable federal civil rights and nondiscrimination guidance. 

i. Drug or Alcohol Abuse – Confidentiality and Other Civil Rights Protections. The Recipient agrees to comply with the 

confidentiality and civil rights protections of: (1) The Drug Abuse Office and Treatment Act of 1972, as amended, 21 

U.S.C. § 1101 et seq., (2) The Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and 

Rehabilitation Act of 1970, as amended, 42 U.S.C. § 4541 et seq., and (3) The Public Health Service Act, as 

amended, 42 U.S.C. §§ 290dd – 290dd-2. 

j. Access to Services for Persons with Limited English Proficiency. The Recipient agrees to promote accessibility of 

public transportation services to persons with limited understanding of English by following: (1) Executive Order No. 

13166, “Improving Access to Services for Persons with Limited English Proficiency,” August 11, 2000, 42 U.S.C. § 

2000d-1 note, and (2) U.S. DOT Notice, “DOT Policy Guidance Concerning Recipients’ Responsibilities to Limited 

English Proficiency (LEP) Persons,” 70 Fed. Reg. 74087, December 14, 2005. 

k. Other Nondiscrimination Laws, Regulations, Requirements, and Guidance. The Recipient agrees to comply with 

other applicable federal nondiscrimination laws, regulations, and requirements, and follow federal guidance prohibiting 

discrimination. l. Remedies. Remedies for failure to comply with applicable federal Civil Rights laws, regulations, 

requirements, and guidance may be enforced as provided in those federal laws, regulations, or requirements. 

Breaches and Dispute Resolution 
All contracts over $100,000 

Disputes arising in the performance of this contract which are not resolved by agreement of the parties shall be 

decided in writing by the recipient’s authorized representative. This decision shall be final and conclusive unless within 



 

 

 

 

 

ten (10) days from the date of receipt of its copy, contractor mails or otherwise furnishes a written appeal to the 

recipient’s CEO. In connection with such appeal, contractor shall be afforded an opportunity to be heard and to offer 

evidence in support of its position. The decision of the recipient’s CEO shall be binding upon contractor and contractor 

shall abide by the decision. FTA has a vested interest in the settlement of any violation of Federal law including the 

the False Claims Act, 31 U.S.C. § 3729. 

Performance During Dispute - Unless otherwise directed by the recipient, contractor shall continue performance under 

this contract while matters in dispute are being resolved. 

Claims for Damages - Should either party to the contract suffer injury or damage to person or property because of any 

act or omission of the party or of any of his employees, agents or others for whose acts he is legally liable, a claim for 

damages therefore shall be made in writing to such other party within ten days after the first observance of such injury 

or damage. 

Remedies - Unless this contract provides otherwise, all claims, counterclaims, disputes and other matters in question 

between the recipient and contractor arising out of or relating to this agreement or its breach will be decided by 

arbitration if the parties mutually agree, or in a court of competent jurisdiction within the residing State. 

Rights and Remedies - Duties and obligations imposed by the contract documents and the rights and remedies 

available thereunder shall be in addition to and not a limitation of any duties, obligations, rights and remedies 

otherwise imposed or available by law. No action or failure to act by the recipient or contractor shall constitute a 

waiver of any right or duty afforded any of them under the contract, nor shall any such action or failure to act constitute 

an approval of or acquiescence in any breach thereunder, except as may be specifically agreed in writing. 

Transit Employee Protective Provisions 
Contracts for transit operations except micro-purchases ($3,000 or less, except for construction contracts over $2,000) 

Public Transportation Employee Protective Arrangements. The Recipient agrees that 49 U.S.C. § 5333(b) requires 

employee protective arrangements to be in place as a condition of award of FTA assistance made available or 

appropriated for FTA programs involving public transportation operations. U.S. DOL recognizes the following 

categories of arrangements: 

(1) U.S. DOL Certification. When its Project involves public transportation operations and is financed with funding 

made available or appropriated for 49 U.S.C. §§ 5307, 5309, 5312, 5337, or 5339, as amended by FAST Act, or 

former 49 U.S.C. §§ 5308, 5309, 5312, or other provisions of law as required by the Federal Government, U.S. DOL 

must provide a Certification of employee protective arrangements before FTA may provide financial assistance for the 

Project. Therefore, the Recipient understands and agrees, and assures that any Third Party Participant providing 

public transportation operations will agree, that: (a) It must carry out the Project as provided in its U.S. DOL 

Certification, which contains the terms and conditions that U.S. DOL has determined to be fair and equitable to protect 

the interests of any employees affected by the Project, (b) It must comply with 49 U.S.C. § 5333(b), and any future 

amendments thereto, (c) 

It will follow the U.S. DOL guidelines, “Guidelines, Section 5333(b), Federal Transit Law,” 29 C.F.R. part 215, except 

as U.S. DOL determines otherwise in writing, (d) It must comply with the terms and conditions of the U.S. DOL 

certification of public transportation employee protective arrangements for the Project, which certification is dated as 

identified on the Underlying Agreement, including: 1 Alternative comparable arrangements U.S. DOL has specified for 

the Project, 2 Any revisions U.S. DOL has specified for the Project, or 3 Both, and 

(e) It must comply with the following documents and provisions incorporated by reference in and made part of the 

Underlying Agreement for the Project: 1 The U.S. DOL certification of public transportation employee protective 

arrangements for the Project, which certification is dated as identified on the Underlying Agreement, 2 The documents 

cited in that U.S. DOL certification for the Project, 3 Any alternative comparable arrangements that U.S. DOL has 

specified for the Project, and 4 Any revisions that U.S. DOL has specified for the Project, (2) Special Warranty. When 

its Project involves public transportation operations, and is financed with funding made available or appropriated for 

49 U.S.C. § 5311, as amended by FAST Act, for former 49 U.S.C. § 5311 in effect in FY 2012, or a previous fiscal 



 

 

 

 

 

 

 

year, or for section 3038 of TEA-21, as amended by section 3039 of SAFETEA-LU, U.S. DOL will provide a Special 

Warranty for those projects, including projects under the Tribal Transit Program. Therefore, the Recipient understands 

and agrees, and assures that any Third Party Participant providing public transportation operations will agree, that: (a) 

It must comply with Federal transit laws, specifically 49 U.S.C. § 5333(b), 

(b) Follow the U.S. DOL guidelines, “Guidelines, Section 5333(b), Federal Transit Law,” 29 C.F.R. part 215, except as 

U.S. DOL determines otherwise in writing, (c) It will comply with the U.S. DOL Special Warranty for its Project that is 

most current on the date when it executed the Underlying Agreement, and documents cited therein, including: 1 Any 

alternative comparable arrangements U.S. DOL has specified for the Project, 2 Any revisions U.S. DOL has specified 

for the Project, or 3 Both, and (d) It will comply with the following documents and provisions incorporated by reference 

in and made part of the Underlying Agreement: 1 The U.S. DOL Special Warranty for its Project, 2 Documents cited in 

that Special Warranty, 3 Alternative comparable arrangements U.S. DOL specifies for the Project, and 4 Any revisions 

that U.S. DOL has specified for the Project, and (3) Special Arrangements for 49 U.S.C. § 5310 Projects. The 

Recipient understands and agrees, and assures that any Third Party Participant providing public transportation 

operations will agree, that although pursuant to 49 U.S.C. § 5310, and former 49 U.S.C. §§ 5310 or 5317, FTA has 

determined that it was not “necessary or appropriate” to apply the conditions of 49 U.S.C. § 5333(b) to Subrecipients 

participating in the program to provide public transportation for seniors (elderly individuals) and individuals with 

disabilities, FTA reserves the right to make the following exceptions: (a) FTA will make case-by-case determinations of 

the applicability of 49 U.S.C. § 5333(b) for all transfers of funding authorized under title 23, United States Code (flex 

funds), and (b) FTA reserves the right to make other exceptions as it deems appropriate. 

Disadvantaged Business Enterprise 
Contracts over $3,000 awarded on the basis of a bid or proposal offering to use DBEs 

a. This contract is subject to the requirements of Title 49, Code of Federal Regulations, Part 26, Participation by 

Disadvantaged Business Enterprises in Department of Transportation Financial Assistance Programs. The national 

goal for participation of Disadvantaged Business Enterprises (DBE) is 10%. The recipient’s overall goal for DBE 

participation is listed elsewhere. If a separate contract goal for DBE participation has been established for this 

procurement, it is listed elsewhere. 

b. The contractor shall not discriminate on the basis of race, color, religion, national origin or sex in the performance of 

this contract. The contractor shall carry out applicable requirements of 49 CFR Part 26 in the award and administration 

of this contract. Failure by the contractor to carry out these requirements is a material breach of this contract, which 

may result in the termination of this contract or such other remedy as the municicpal corporation deems appropriate. 

Each subcontract the contractor signs with a subcontractor must include the assurance in this paragraph (see 49 CFR 

26.13(b)). 

c. If a separate contract goal has been established, Bidders/offerors are required to document sufficient DBE 

participation to meet these goals or, alternatively, document adequate good faith efforts to do so, as provided for in 49 

CFR 26.53. 

d. If no separate contract goal has been established, the successful bidder/offeror will be required to report its DBE 

participation obtained through race-neutral means throughout the period of performance. 

e. The contractor is required to pay its subcontractors performing work related to this contract for satisfactory 

performance of that work no later than 30 days after the contractor’s receipt of payment for that work from the 

recipient. In addition, the contractor may not hold retainage from its subcontractors or must return any retainage 

payments to those subcontractors within 30 days after the subcontractor's work related to this contract is satisfactorily 

completed or must return any retainage payments to those subcontractors within 30 days after incremental 

acceptance of the subcontractor’s work by the recipient and contractor’s receipt of the partial retainage payment 

related to the subcontractor’s work. 



 

 

 

 

 

 

 

 

 

 

f. The contractor must promptly notify the recipient whenever a DBE subcontractor performing work related to this 

contract is terminated or fails to complete its work, and must make good faith efforts to engage another DBE 

subcontractor to perform at least the same amount of work. The contractor may not terminate any DBE subcontractor 

and perform that work through its own forces or those of an affiliate without prior written consent of the recipient. 

Prompt payment 
Applicability – All contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000) 

The prime contractor agrees to pay each subcontractor under this prime contract for satisfactory performance of its 

contract no later than 30 days from the receipt of each payment the prime contract receives from the Recipient. The 

prime contractor agrees further to return retainage payments to each subcontractor within 30 days after the 

subcontractors work is satisfactorily completed. Any delay or postponement of payment from the above referenced 

time frame may occur only for good cause following written approval of the Recipient. This clause applies to both DBE 

and non-DBE subcontracts. 

Incorporation of Federal Transit Administration (FTA) Terms 
All contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000) 

The preceding provisions include, in part, certain Standard Terms & Conditions required by USDOT, whether or not 

expressly stated in the preceding contract provisions. All USDOT-required contractual provisions, as stated in current 

FTA Circular 4220.1, are hereby incorporated by reference. Anything to the contrary herein notwithstanding, all FTA 

mandated terms shall be deemed to control in the event of a conflict with other provisions contained in this 

Agreement. The contractor shall not perform any act, fail to perform any act, or refuse to comply with any request that 

would cause the recipient to be in violation of FTA terms and conditions. 

Drug and Alcohol Abuse and Testing 
Operational service contracts except micro-purchases ($3,000 or less, except for construction contracts over $2,000) 

The Contractor agrees to comply with the following Federal substance abuse regulations: a. Drug-Free Workplace. 

U.S. DOT regulations, "Drug-Free Workplace Requirements (Grants), " 49 C.F.R. Part 32, that implements the Drug-

Free Workplace Act of 1988 as amended, 41 U.S.C. §§ 8103 et seq., and 2 CFR part 182, b. Alcohol Misuse and 

Prohibited Drug Use. FTA Regulations, "Prevention of Alcohol Misuse and Prohibited Drug Use in Transit Operations," 

49 USC 5331, as amended by FAST Act, 49 CFR part 40, 49 USC chapter 53, 49 CFR Part 655, to the extent 

applicable. 

Other Federal Requirements 
The following requirements are not federal clauses. 

Full and Open Competition 
In accordance with 49 U.S.C. § 5325(a) all procurement transactions shall be conducted in a manner that provides full 

and open competition. 

Prohibition Against Exclusionary or Discriminatory Specifications 
Apart from inconsistent requirements imposed by Federal statute or regulations, the contractor shall comply with the 

requirements of 49 USC 5323(h)(2) by refraining from using any FTA assistance to support procurements using 

exclusionary or discriminatory specifications. 

Conformance with ITS National Architecture 
Contractor shall conform, to the extent applicable, to the National Intelligent Transportation Standards architecture as 

required by SAFETEA-LU Section 5307(c), 23 U.S.C. Section 512 and as amended by MAP-21 23 U.S.C. § 517(d), 



 

 

 

 

 

 

 

note and follow the provisions of FTA Notice, “FTA National Architecture Policy on Transit Projects,” 66 Fed. 

Reg.1455 etseq., January 8, 2001, and any other implementing directives FTA may issue at a later date, except to the 

extent FTA determines otherwise in writing. 

Access Requirements for Persons with Disabilities 
Contractor shall comply with 49 USC 5301(d), stating Federal policy that the elderly and persons with disabilities have 

the same rights as other persons to use mass transportation services and facilities and that special efforts shall be 

made in planning and designing those services and facilities to implement that policy. Contractor shall also comply 

with all applicable requirements of Sec. 504 of the Rehabilitation Act (1973), as amended, 29 USC 794, which 

prohibits discrimination on the basis of handicaps, and the Americans with Disabilities Act of 1990 (ADA), as 

amended, 42 USC 12101 et seq., which requires that accessible facilities and services be made available to persons 

with disabilities, including any subsequent amendments thereto. 

Notification of Federal Participation 
To the extent required by law, in the announcement of any third party contract award for goods and services (including 

construction services) having an aggregate value of $500,000 or more, contractor shall specify the amount of Federal 

assistance to be used in financing that acquisition of goods and services and to express that amount of Federal 

assistance as a percentage of the total cost of the third party contract. 

Interest of Members or Delegates to Congress 
No members of, or delegates to, the US Congress shall be admitted to any share or part of this contract nor to any 

benefit arising therefrom. 

Ineligible Contractors and Subcontractors 
Any name appearing upon the Comptroller General’s list of ineligible contractors for federally-assisted contracts shall 

be ineligible to act as a subcontractor for contractor pursuant to this contract. If contractor is on the Comptroller 

General’s list of ineligible contractors for federally financed or assisted construction, the recipient shall cancel, 

terminate or suspend this contract. 

Other Contract Requirements 
To the extent not inconsistent with the foregoing Federal requirements, this contract shall also include those 

provisions attached hereto, and shall comply with the recipient’s Procurement Guidelines, available upon request from 

the recipient. 

Compliance with Federal Regulations 
Any contract entered pursuant to this solicitation shall contain the following provisions: All USDOT-required 

contractual provisions, as set forth in FTA Circular 4220.1F, are incorporated by reference. Anything to the contrary 

herein notwithstanding, FTA mandated terms shall control in the event of a conflict with other provisions contained in 

this Agreement. Contractor shall not perform any act, fail to perform any act, or refuse to comply with any grantee 

request that would cause the recipient to be in violation of FTA terms and conditions. Contractor shall comply with all 

applicable FTA regulations, policies, procedures and directives, including, without limitation, those listed directly or 

incorporated by reference in the Master Agreement between the recipient and FTA, as may be amended or 

promulgated from time to time during the term of this contract. Contractor’s failure to so comply shall constitute a 

material breach of this contract. 

Real Property 
Any contract entered into shall contain the following provisions: Contractor shall at all times comply with all applicable 

statutes and USDOT regulations, policies, procedures and directives governing the acquisition, use and disposal of 

real property, including, but not limited to, 49 CFR 18.31-18.34, 49 CFR 19.30-19.37, 49 CFR Part 24, 49 CFR 5326 

as amended by FAST Act, 49 CFR part 18 or 19, 49 USC 5334, applicable FTA Circular 5010, and FTA Master 

http:19.30-19.37
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Agreement, as they may be amended or promulgated during the term of this contract. Contractor’s failure to so comply 

shall constitute a material breach of this contract. 

Access to Services for Persons with Limited English Proficiency 
To the extent applicable and except to the extent that FTA determines otherwise in writing, the Recipient agrees to 

comply with the policies of Executive Order No. 13166, "Improving Access to Services for Persons with Limited 

English Proficiency," 42 U.S.C. § 2000d 1 note, and with the provisions of U.S. DOT Notice, “DOT Guidance to 

Recipients on Special Language Services to Limited English Proficient (LEP) Beneficiaries,” 70 Fed. Reg. 74087, 

December 14, 2005. 

Environmental Justice 
Except as the Federal Government determines otherwise in writing, the Recipient agrees to promote environmental 

justice by following: (1) 

Executive Order No. 12898, “Federal Actions to Address Environmental Justice in Minority Populations and Low-

Income Populations,” February 11, 1994, 42 U.S.C. § 4321 note, as well as facilitating compliance with that Executive 

Order, and (2) DOT Order 5610.2, “Department of Transportation Actions To Address Environmental Justice in 

Minority Populations and Low-Income Populations,” 62 Fed. Reg. 18377, April 15, 1997, and (3) The most recent and 

applicable edition of FTA Circular 4703.1, “Environmental Justice Policy Guidance for Federal Transit Administration 

Recipients,” August 15, 2012, to the extent consistent with applicable Federal laws, regulations, and guidance, 

Environmental Protections 
Compliance is required with any applicable Federal laws imposing environmental and resource conservation 

requirements for the project. Some, but not all, of the major Federal laws that may affect the project include: the 

National Environmental Policy Act of 1969; the Clean Air Act; the Resource Conservation and Recovery Act; the 

comprehensive Environmental response, Compensation and Liability Act; as well as environmental provisions with 

Title 23 U.S.C., and 49 U.C. chapter 53. The U.S. EPA, FHWA and other federal agencies may issue other federal 

regulations and directives that may affect the project. Compliance is required with any applicable Federal laws and 

regulations in effect now or that become effective in the future. 

Geographic Information and Related Spatial Data 
Any project activities involving spatial data or geographic information systems activities financed with Federal 

assistance are required to be consistent with the National Spatial Data Infrastructure promulgated by the Federal 

Geographic Data Committee, except to the extent that FTA determines otherwise in writing. 

Geographic Restrictions 
The Recipient agrees that it will not use any State or local geographic preference, except: (1) A preference expressly 

mandated by applicable Federal law, or (2) A preference permitted by FTA; for example, a contractor’s geographic 

location may be a selection criterion for a Recipient that is procuring architectural engineering or related services, 

provided that a sufficient number of qualified firms are eligible to compete for that contract, or (3) As provided in 

section 418 of the Consolidated and Further Continuing Appropriations Act, 2015, Public Law No. 113-235, December 

15, 2014, geographic preferences in construction hiring are protected from enforcement under former 49 C.F.R. § 

18.36(c)(2), in accordance with any applicable federal regulations, requirements, and guidance and as implemented 

by FTA. 

Organizational Conflicts of Interest 
The Recipient agrees that it will not enter into a procurement that involves a real or apparent organizational conflict of 

interest described as follows: (1) When It Occurs. An organizational conflict of interest occurs when the Project work, 

without appropriate restrictions on certain future activities, results in an unfair competitive advantage: (a) To that Third 

Party Participant or another Third Party Participant performing the Project work, and (b) That impairs that Third Party 

Participant’s objectivity in performing the Project work, or (2) Other. An organizational conflict of interest may involve 



 

 

 

 

 

other situations resulting in fundamentally unfair competitive conditions, (3) Disclosure Requirements. Consistent 

with FTA policies, the Recipient must disclose to FTA, and each of its Subrecipients must disclose to the Recipient: (a)

 Any instances of organizational conflict of interest, or (b) Violations of federal criminal law, involving fraud, bribery, or 

gratuity violations potentially affecting the federal award, and (4) Failure to Disclose. Failure to make required 

disclosures can result in remedies for noncompliance, including debarment or suspension. 

Federal Single Audit Requirements for State Administered Federally Aid Funded Projects Only 
Non Federal entities that expend $750,000 or more in a year in Federal awards from all sources are required to 

comply with the Federal Single Audit Act provisions contained in U.S. Office of Management and Budget (OMB) 

Circular No. A 133, Audits of States, Local Governments, and Non Profit Organizations and (2 CFR § 200.501). 

Non Federal entities that expend Federal awards from a single source may provide a program specific audit, as 

defined in the Circular. Non Federal entities that expend less than $750,000 in a year in Federal awards from all 

sources are exempt from Federal audit requirements for that year, except as noted in '3052.215(a), but records must 

be available for review or audit by appropriate officials of the Federal and State agencies. 

Catalog of Federal Domestic Assistance (CFDA) Identification Number 
The municipal project sponsor is required to identify in its accounts all Federal awards received and expended, and 

the Federal programs under which they were received. Federal program and award identification shall include, as 

applicable, the CFDA title and number, award number and year, name of the Federal agency, and name of the pass 

through entity. 

CFDA number for the Federal Transportation Administration 
A Recipient covered by the Single Audit Act Amendments of 1996 and OMB Circular A-133, “Audits of States, Local 

Governments, and Non-Profit Organizations,” agrees to separately identify the expenditures for Federal awards under 

the Recovery Act on the Schedule of Expenditures of Federal Awards (SEFA) and the Data Collection Form (SF-SAC) 

required by OMB Circular A-133. The Recipient agrees to accomplish this by identifying expenditures for Federal 

awards made under Recovery Act separately on the SEFA, and as separate rows under Item 9 of Part III on the SF

SAC by CFDA number, and inclusion of the prefix “ARRA” in identifying the name of the Federal program on the 

SEFA and as the first characters in Item 9d of Part III on the SF-SAC. 

Veterans Preference 
Veterans Preference. As provided by 49 U.S.C. § 5325(k), to the extent practicable, the Recipient agrees and assures 

that each of its Subrecipients: 

(1) Will give a hiring preference to veterans, as defined in 5 U.S.C. § 2108, who have the skills and abilities required to 

perform construction work required under a third party contract in connection with a Capital Project supported with 

federal assistance appropriated or made available for 49 U.S.C. chapter 53, and 

(2) Will not require an employer to give a preference to any veteran over any equally qualified applicant who is a 

member of any racial or ethnic minority, female, an individual with a disability, or a former employee. 
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RADRADRADRADRADRAD PDFPDFPDFPDFPDFPDF DeveloperDeveloperDeveloperDeveloperDeveloperDeveloper LicenseLicenseLicenseLicenseLicenseLicense ActiveActiveActiveActiveActiveActive 
CERTIFIC TION ND RESTRICTIONS ON LOBBYING 

I, _________________________________________________________, he eby ce tify 

(Name and title of official) 

On behalf of ________________________________________________________ that: 
(Name of Bidde /Company Name) 

• No fede al app op iated funds have been paid o will be paid, by o on behalf of 
the unde signed, to any pe son fo influencing o attempting to influence an 
office o employee of any agency, a Membe of Cong ess, and office o 
employee of Cong ess, o an employee of a Membe of Cong ess in connection 
with the awa ding of any fede al cont act, the making of any fede al g ant, the 
making of any fede al loan, the ente ing into of any coope ative ag eement, and 
the extension, continuation, enewal, amendment, o modification of any fede al 
cont act, g ant, loan, o coope ative ag eement. 

• If any funds othe than fede al app op iated funds have been paid o will be paid 
to any pe son influencing o attempting to influence an office o employee of any 
agency, a Membe of Cong ess, and office o employee of Cong ess, o an 
employee of a Membe of Cong ess in connection with the fede al cont act, 
g ant, loan, o coope ative ag eement, the unde signed shall complete and 
submit Standa d Fo m – LLL, “Disclosu e Fo m to Repo t Lobbying,” in 
acco dance with its inst uctions. 

• The unde signed shall equi e that the language of this ce tification be included in 
the awa d documents fo all sub-awa ds at all tie s (including sub-cont acts, sub-
g ants and cont acts unde g ants, loans, and coope ative ag eements) and that 
all sub- ecipients shall ce tify and disclose acco dingly. 

This c rtification is a mat rial r pr s ntation of fact upon which r lianc was plac d 
wh n this transaction was mad or nt r d into. Submission of this c rtification is a 
pr r quisit for making or nt ring into this transaction impos d by 31 U.S.C. § 1352 (as 
am nd d by th Lobbying Disclosur Act of 1995). Any p rson who fails to fil th 
r quir d c rtification shall b subj ct to a civil p nalty of not l ss than $10,000 and not 
mor than $100,000 for ach such failur . 

Th und rsign d c rtifi s or affirms th truthfuln ss and accuracy of th cont nts of th 
stat m nts submitt d on or with this c rtification and und rstands that th provisions of 
31 U.S.C. S ction 3801, t s q., ar applicabl th r to. 

Name of Bidde /Company Name ____________________________________________ 

Type o p int name_______________________________________________________ 

Signatu e of autho ized ep esentative ___________________________ Date __/__/__ 

Signatu e of nota y and SEAL ______________________________________________ 



     

 

            
             

 
           

           
            

        
   

 
                

  
 

             
     

 
   
   
     
    
     
   

 
            

            
     

 
            

           
       

          
         

          
 

 
               

            
          

 
              

           
 

 
              

             
 

 
 

   

  
    

    
  

 
  

  

   
 

 

 
    

   
   

      

 
   

     
  

   

    
  

 

   
 

RAD PDF DEMO License Active 
GOVERN ENT-WIDE DEBAR ENT AND SUSPENSION (NONPROCURE ENT) 

Instru tions for Certifi ation: By signing and submitting this bid or proposal, the 
prospe tive lower tier parti ipant is providing the signed ertifi ation set out below. 

(1) It will 	 omply and fa ilitate omplian e with U.S. DOT regulations, 
“Nonpro urement Suspension and Debarment,” 2 CFR part 1200, whi h adopts and 
supplements the U.S. Offi e of Management and Budget (U.S. OMB) “Guidelines to 
Agen ies on Governmentwide Debarment and Suspension (Nonpro urement),” 2 
CFR part 180, 

(2) To the best of its knowledge and belief, that its Prin ipals and Subre ipients at the 
first tier: 

a. Are eligible to parti ipate in 	 overed transa tions of any Federal department or 
agen y and are not presently: 

(1) Debarred, 
(2) Suspended, 
(3) Proposed for debarment, 
(4) De lared ineligible, 
(5) Voluntarily ex luded, or 
(6) Disqualified, 

b. Its management has not within a three-year period pre eding its latest 
appli ation or proposal been onvi ted of or had a ivil judgment rendered 
against any of them for: 

(1) Commission of fraud or a	� riminal offense in onne tion with obtaining, 
attempting to obtain, or performing a publi (Federal, State, or lo al) 
transa tion, or ontra t under a publi transa tion, 

(2) Violation of any Federal or State antitrust statute, or 
(3) Commission of embezzlement, theft, forgery, bribery, falsifi ation or 

destru tion of re ords, making any false statement, or re eiving stolen 
property, 

. It is not presently indi ted for, or otherwise riminally or ivilly harged by a 
governmental entity (Federal, State, or lo al) with ommission of any of the 
offenses listed in the pre eding subse tion 2.b of this Certifi ation, 

d. It has not had one or more publi	� transa tions (Federal, State, or lo al) 
terminated for ause or default within a three-year period pre eding this 
Certifi ation, 

e. If, at a later time, it re eives any information that 	 ontradi ts the statements 
of subse tions 2.a – 2.d above, it will promptly provide that information to 
FTA, 



     

 
               

                 
   

 
     
      
         

 
            

            
     

             
         

 
         
         
          

 
          
          

 
          

 
               

                 
               

         
 

 
 

 
 

    
 

          
 

          

   

      
   

 
  

      
   

   
  

  
  

  
 

   
  

  

  
  

   
    

 

 

 

  

RAD PDF DEMO License Active 
GOVERN ENT-WIDE DEBAR ENT AND SUSPENSION (NONPROCURE ENT) 

f. 	 It will treat ea h lower tier ontra t or lower tier sub ontra t under its Proje t 
as a overed lower tier ontra t for purposes of 2 CFR part 1200 and 2 CFR part 
180 if it: 

(1) Equals or ex eeds $25,000, 
(2) Is for audit servi es, or 
(3) Requires the onsent of a Federal offi ial, and 

g. It will require that ea h overed lower tier ontra tor and sub ontra tor: 
(1) Comply and fa ilitate 	 omplian e with the Federal requirements of 2 CFR 

parts 180 and 1200, and 
(2) Assure that ea h lower tier parti ipant in its Proje t is not presently 

de lared by any Federal department or agen y to be: 

a. Debarred from parti ipation in its federally funded Proje t, 
b. Suspended from parti ipation in its federally funded Proje t, 
. Proposed for debarment from parti ipation in its federally funded 

Proje t, 
d. De lared ineligible to parti ipate in its federally funded Proje t, 
e. Voluntarily ex luded from parti ipation in its federally funded Proje t, 

or 
f. 	 Disqualified from parti ipation in its federally funded Proje t, and 

3. It will provide a written explanation as indi ated on a page atta hed in FTA’s 
TEAM-Web or the Signature Page if it or any of its prin ipals, in luding any of its first 
tier Subre ipients or its Third Party Parti ipants at a lower tier, is unable to ertify 
omplian e with the pre eding statements in this Certifi ation Group. 

Certifi ation 


Contra tor ________________________________________________________________ 


Signature of Authorized Offi ial ______________________________ Date ___/___/___ 


Name and Title of Contra tor's Authorized Offi ial ______________________________ 




Subjei:t: ACCEPTANCE O:F FEDERAL CLAUSES 

Refereni:e: Temporary Staffing Services 

This purchase/contract shall conform in all respects to the attached Federal Transit 

Administration.'s (FTA) Federally required clauses, Model Clauses other Contract 

requirements and CertificationsJisted below. 


Please acknowledge receipt ofa copy ofthe below clauses and certifications by 
checking each notification received, sign, date and return to Okaloosa County 
Pwchaslng. All Certifications are required to be signed, dated and submitted before 
purchase or with the bid/proposal submission. 

Federal Clauses 

x Fly America Requirements 

Charter Bus 

Scl10olBus
-.,- 
Energy Conservation 
Clean Water 
Lobbying 
Access to Records and Reports 
Federal Changes 
Clean Air 
Recycled Products 
Contract Work Hours &. Safety Standards Act 
No Government Obligation to Third Parties 
Program Fraud and False or Fraudulent Statements or Related Acts 
Tetmination 
Government WideDebarment and Suspension (Non Procurement) 
Contrads Involvi11g Federal Privacy Act Requirements 
Civil Rights Requirements 
Breaches and Dispute Resolution 
Transit Employee Protective Provisions 
Disadvantaged BU8iness Enterprise 
Prompt Payment 
Incorporation ofFederal Transit Administration (FTA) Terms 
Drug and Alcohol Abuse and Testing 

Other Federal Requirements 

Full and Open Competition

+-x 
Prohibition against Exclusionary or Discriminatory Specification.s 
Confonnance with IT'S National Architecture 

±
x Access Requirements for Persons with Disabilities 


Notification ofFederal Participation 

Interest ofMembers or Delegates to Congress 


)( tneligible Contractors and Subcontnwtors 

Other Contract Requirements 



' ' Compliance with Federal Regulations 
Real Property 
Access to Services for Persons with Limited English Proficiency 
Environmental Justice 
Environmental Protections 
Geographic Information and Related Spatial Data 
Geographic Restrictions 
Organizational Conflicts of Interest 
Federal Single Audit Requirements fur State Administered Federally Aid 
Funded Projects Only 
Catalog ofFederal Domestic Assist!)noo (CFDA) Identification Number 
CFDA number for the Federal Transportation Administration 
Veterans Preference 

Federal Certifications 

Government-Wide Debarment and Suspension Certification Form 
Certification and Restrictions on Lobbying 

',( I acknowledge receipt of the required Federal cla1.Jses, other Model 
~es and Certifications (if applicable) and WILL conform to the requirements. 

i ! 

___ I acknowledge receipt of the required Federal clauses, other Model 
Clauses and Certffications (if applfcable) and WILL NOT conform to the 
requirements. 



EXHIBITB 


GENERAL GRANT FUNDING CONDITIONS 


This solicitation is either fully or partially Grant funded. Respondents shall comply with the clauses as 
enumerated below. 

1. 	 Drug Free Workplace Requirements: Drug-free workplace requirements in accordance with Drug Free 
Workplace Act of 1988 (Pub 1100-690, Title V, Subtitle D) All contractors entering into Federal funded 
contracts over $100,000 must comp! y with Federal Drug Free workplace requirements as Drug Free 
Workplace Act of 1988. 

2. 	 Contractor Compliance: The contractor shall comply with all uniform administrative requirements, cost 
principles, and audit requirements for federal awards. 

3. 	 Conflict oflnterest: The contractor must disclose in writing any potential conflict of interest to the County 
or pass-through entity in accordance with applicable Federal policy. 

4. 	 Mandatory Disclosures: The contractor must disclose in writing all violations of Federal criminal law 
involving fraud, bribery, or gratuity violations potentially affecting the Federal award. 

5. 	 Utilization of Minority and Women Firms (M/WBE): The contractor must take all necessary affirmative 
steps to assure that minority businesses, women's business enterprises, and labor surplus area firms are 
used when possible. Prior to contract award, the contractor shall document efforts (see Attachment B) to 
utilize M/WBE firms including what firms were solicited as suppliers and/or subcontractors as applicable 
and submit this information with their bid submittal. Information regarding certified M/WBE firms can be 
obtained from: 

Florida Department of Management Services (Office of Supplier Diversity) 

Florida Department of Transportation 

Minority Business Development Center in most large cities and 

Local Government M/DBE programs in many large counties and cities 


6. 	 Equal Employment Opportunity: (As per Executive Order 11246) The contractor may not discriminate 
against any employee or applicant for employment because of age, race, color, creed, sex, disability or 
national origin. The contractor agrees to take affirmative action to ensure that applicants are employed 
and that employees are treated during employment without regard to their age, race, color, creed, sex, 
disability or national origin. Such action shall include but not be limited to the following: employment, 
upgrading, demotion or transfer, recruitment advertising, layoff or termination, rates of pay or other forms 
of compensation and selection for training including apprenticeship. 

7. 	 Davis-Bacon Act: If applicable to this contract, the contractor agrees to comply with all provisions of the 
Davis Bacon Act as amended (40 U.S.C. 3141-3148). Contractors are required to pay wages to laborers 
and mechanics at a rate not less than the prevailing wages specified in a wage determination made by the 
Secretary of Labor. In addition, contractors must be required to pay wages not less than once a week. If 
the grant award contains Davis Bacon provisions, the County will place a copy of the current prevailing 
wage determination issued by the Department of Labor in the solicitation document. The decision to award 
a contract shall be conditioned upon the acceptance of the wage determination. 
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8. 	 Copeland Anti Kick Back Act: Contractors shall comply with all the requirements of 29 CPR Part 3 
which are incorporated by reference to this contract. Contractors are prohibited from inducing by any 
means any person employed in the construction, completion or repair of public work to give up any part 
of the compensation to which he or she is otherwise entitled. 

9. 	 Contrnct Work Hours ancl Safety Stanclarcls Act (40 U.S.C. 3701-3708): Where applicable, all 
contracts awarded in excess of $100,000 that involve the employment of mechanics or laborers must be in 
compliance with 40 U.S.C. 3702 and 3704, as supplemented by Department of Labor regulations (29 CPR 
Part 5). Under 40 U.S.C. 3702 of the Act, each contractor is required to compute the wages of every 
mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the standard 
work week is permissible provided that the worker is compensated at a rate of not less than one and a half 
times the basic rate of pay for all hours worked in excess of 40 hours in the work week. The requirements 
of 40 U.S.C. 3704 are applicable to construction work and provide that no laborer or mechanic must be 
required to work in surroundings or under working conditions which are unsanitary, hazardous or 
dangerous. These requirements do not apply to the purchases of supplies or materials or articles ordinarily 
available on the open market, or contracts for transportation or transmission of intelligence. 

10. Clean Air Act (42 U.S.C. 7401-7671g.) and the Federal Water Pollution Control Act (33 U.S.C. 1251
1387): as amended-The Contractor agrees to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. 7401-767lq) and the Federal Water Pollution Control Act 
as amended (33 U.S.C. 1251-1387). Violations must be reported to the Federal awarding agency and the 
Regional Office of the Environmental Protection Agency (EPA). 

11. Debarment ancl Suspension (Executive Orders 12549 and 12689): A contract award (see 2 CPR 180.220) 
must not be made to parties listed on the government wide exclusions in the System for Award 
Management (SAM), in accordance with the OMB guidelines at 2 CPR 180 that implement Executive 
Orders 12549 (3 CPR part 1986 Comp., p. 189) and 12689 (3 CPR part 1989 Comp., p. 235), ''Debarment 
and Suspension. SAM Exclusions contains the names of parties debarred, suspended, or otherwise 
excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority other 
than Executive Order 12549. The contractor shall certify compliance. 

12. Byrcl Anti-Lobbying Amendment (31 U.S.C. 1352): Contractors that apply or bid for an award exceeding 
$100,000 must file the required certification. Each tier certifies to the tier above that it will not and has not 
used Federal appropriated funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, 
or an employee of a member of Congress in connection with obtaining any Federal contract, grant or any 
other award covered by 31 U.S.C. 1352. Each tier must also disclose any lobbying with non-Federal funds 
that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from tier 
to tier up to the non-Federal award. The contractor shall certify compliance. 

13. Rights to Inventions Made Under a Contract or Agreement: If the Federal award meets the definition 
of "funding agreement" under 37 CPR§ 401.2 (a) and the recipient or subrecipient wishes to enter into a 
contract with a small business firm or nonprofit organization regarding the substitution of parties, 
assignment or performance of experimental, developmental, or research work under that "funding 
agreement," the recipient or subrecipient must comply with the requirements of 37 CFR Part 401, "Rights 
to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants, 
Contracts and Cooperative Agreements," and any implementing regulations issued by the awarding 
agency. 
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14. Procurement of Recovered Materials: Contractors must comply with section 6002 of the Solid Waste 
Disposal Act. as amended by the Resource Conservation and Recovery Act. The requirements of Section 
6002 include procuring only items designated in guidelines of the Environmental Protection Agency (EPA) 
at 40 CPR part 247 that contain the highest percentage of recovered materials practicable, consistent with 
maintaining a satisfactory level of competition, where the purchase price of the item exceeds $10,000 or 
the value of the quantity acquired during the preceding fiscal year exceeded $10,000; procuring solid waste 
management services in a manner that maximizes energy and resource recovery; and establishing an 
affirmative procurement program for procurement of recovered materials identified in the EPA guidelines. 

15.Access to Records and Reports: 
Contractor will make available to the County's granting agency, the granting agency's Office oflnspector 
General, the Government Accountability Office, the Comptroller General of the United States, Okaloosa 
County, Okaloosa County Clerk of Court's Inspector General, or any of their duly authorized 
representatives any books, documents, papers or other records, including electronic records, of the 
contractor that are pertinent to the County's grant award, in order to make audits, investigations, 
examinations, excerpts, transcripts, and copies of such documents. The right also includes timely and 
reasonable access to the contractor's personnel during normal business hours for the purpose of interview 
and discussion related to such documents. This right of access shall continue as long as records are retained. 

16. Record Retention: 
Contractor will retain of all required records pertinent to this contract for a period of three years, beginning 
on a date as described in 2 C.F.R. §200.333 and retained in compliance with 2 C.F.R. §200.333. 

17. Federal Changes: Contractor shall comply with all applicable Federal agency regulations, policies, 
procedures and directives, including without limitation those listed directly or by reference, as they may 
be amended or promulgated from time to time during the term of the contract. 

18. Termination for Default (Breach or Cause): 
Contracts in excess of $10,000 - If Contractor does not deliver supplies in accordance with the contract 
delivery schedule, or, if the contract is for services, the Contractor fails to perform in the manner called for 

in the contract, or if the Contractor fails to comply with any other provisions of the contract, the County 
may terminate the contract for default. Termination shall be effected by serving a notice of termination on 
the contractor setting forth the manner in which the Contractor is in default. The contractor will only be 
paid the contract price for supplies delivered and accepted, or services performed in accordance with the 
manner of performance set forth in the contract. 

19. Safeguarding Personal Identifiable Information 
Contractor will take reasonable measures to safeguard protected personally identifiable information and 
other information designated as sensitive by the awarding agency or is considered sensitive consistent with 
applicable Federal, state and/or local laws regarding privacy and obligations of confidentiality. 

20. Prohibition on utilization of cost plus a percentage of cost contracts: The County will not award 
contracts containing Federal funding on a cost plus percentage of cost basis. 

21. Prohibition on utilization of time and material type contracts: The County will not award contracts 
based on a time and material basis if the contract contains Federal funding. 
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22. Disputes: Any dispute arising under this Agreement which is not settled by Agreement of the parties may 
be settled by mediation, arbitration, or other appropriate legal proceedings. Pending any decision, appeal 
or judgment in such proceedings or the settlement of any dispute arising under this Agreement, shall 
proceed diligently with the performance of this Agreement in accordance with the decision of the County. 
This Agreement shall be construed under the laws of the State of Florida, and venue for any actions arising 
out of this Agreement shall be in the Circuit Court of Okaloosa County. 

(This part of the page was left blank intentionally) 
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	Lynn Hoshihara; Karen Donaldson 
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	Amendment No. 3 is approved for legal purposes. 
	Kerry A. Parsons, Esq. 
	Kerry A. Parsons, Esq. 
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	Kparsons@ngn-tally.com 
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	Hoshihara <lhoshihara@myokaloosa.com>; Karen 
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	DeRita Mason 
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	DeRita Mason 
	From: 
	From: 
	From: 
	Karen Donaldson 

	Sent: 
	Sent: 
	Tuesday, December 31, 2019 10:54 AM 

	To: 
	To: 
	DeRita Mason 

	Subject: 
	Subject: 
	RE: C17-2535-HR 


	DeRita 
	This is approved by risk management for insurance purposes. 
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	From: Sent: Monday, December 30, 2019 10:56 AM To: Cc: Lynn Subject: C17-2535-HR 
	DeRita Mason <dmason@myokaloosa.com> 
	'Parsons, Kerry' <KParsons@ngn-tally.com> 
	Hoshihara <lhoshihara@myokaloosa.com>; Karen 
	Donaldson <kdonaldson@myokaloosa.com> 

	Please review and approve. 
	Thank you, 
	DeRita Mason 
	1 
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	CONTRACT#: C17-2535-HR LANDRUM STAFFING SERVICES, INC. TEMPORARY EMPLOYEE STAFFING EXPIRES: 03/07/2021 W1 1 YR RENEWAL 
	THIRD AMENDMENT TO THE AGREEMENT BETWEEN OKALOOSA COUNTY FLORIDA AND LANDRUMHR WORKFORCE SOLUTIONS, INC. CONTRACT NO. Cl7-2535-HR 
	This Third Amendment to the Agreement between Okaloosa County, a political subdivision ofthe state of~ltrt ~hzozuounty"), and Landrum Staffing Services, [nc .. , executed this ---day of _____, 20__, is made a part of the original Agreement dated March 8, 2017, Contract No. C 17-2535-HR (the "original Agreement'), incorporated herein by reference. The 
	-

	County and Contractor hereby agree as follows: 
	1. 
	1. 
	1. 
	OPTION TO RENEW. The parties hereby wish to exercise their third one year option to renew the original Agreement for an additional one (1) year term in accordance with Section 3 of the original Agreement. 

	2. 
	2. 
	EFFECTIVE DA TE OF RENEW AL TERM. The Effective Date of this Amendment shall commence March 8, 2020 and shall terminate no later than March 7, 2021. 


	Company name is being changed from Landrum Staffing Services, lnc, to LandrumHR Workforce Solutions, Inc. 
	See Attachment "B" for updated Rates. 
	3. 
	3. 
	3. 
	INSURANCE. Effective for the term ofrenewal, the parties wish to amend the original Agreement "Insurance Requirements" and replace with Attachment "A" of this Amendment. 

	4. 
	4. 
	COMPENSATION. Compensation for this renewal term of the Agreement shall: 


	Stay the same as set forth in Section __ of the original Agreement (''Compensation') and/or any amendments thereto; or 
	Exhibit "A" ofthe original Agreement ("Compensation") shall be revised as follows: 
	See Attachment "B" for updated Rates 
	5. PROHIBITION AGAINST CONTRACTING WITH SCRUTINIZED COMPANIES. Pursuant to Florida Statutes Section 215.4725, contracting with any entity that is listed on the Scrutinized Companies that Boycott Israel List or that is engaged in the boycott of Israel is prohibited. Contractors must certify that the company is not participating in a boycott of Israel. 
	-
	Any contract entered into or renewed after July I, 2018 shall be terminated at the County's option if the company is listed on the Scrutinized Companies that Boycott Israel List or engaged in the boycott of Israel. Contractors must submit the certification that is attached to this agreement as Attachment "C". Submitting a false certification shall be deemed a material breach of contract. The County shall provide notice, in writing, to the Contractor of the County's determination concerning the false certifi
	6. 
	6. 
	6. 
	CIVIL RIGHTS. The Contractor agrees to comply with pertinent statutes, Executive Orders and such rules as are promulgated to ensure that no person shall, on the grounds of race, creed, color, national origin, sex, age, or disability be excluded from participating in any activity conducted with or benefiting from Federal assistance. This provision binds the Contractor and subcontractors from the bid solicitation period through the completion ofthe contract. This provision is in addition to that required by T

	7. 
	7. 
	7. 
	COMPLIANCE WITH NONDISCRIMINATION REQUIREMENTS. During the performance ofthis Agreement, the Contractor, for itself, its assignees, and successors in interest, agrees as follows: 

	a. 
	a. 
	a. 
	Compliance with Regulations: The Contractor will comply with the Title VI List of Pertinent Nondiscrimination Acts and Authorities, as they may be amended from time to time, which are herein incorporated and attached hereto as Attachment "D". 

	b. 
	b. 
	Nondiscrimination: The Contractor, with regard to the work performed by it during the Agreement, will not discriminate on the grounds ofrace, color, or national origin in the selection and retention of subcontractors, including procurements of materials and leases of equipment. The Contractor will not participate directly or indirectly in the discrimination prohibited by the Nondiscrimination Acts and Authorities, including employment practices when the contract covers any activity, project, or program set 

	c. 
	c. 
	Solicitations for Subcontracts, including Procurements of Materials and Equipment: In all solicitations, either by competitive bidding or negotiation made by the Contractor for work to be performed under a subcontract, including procurements of materials, or leases of equipment, each potential subcontractor or supplier will be notified by the Contractor of the contractor's obligations under this contract and the Nondiscrimination Acts and Authorities on the grounds of race, color, or national origin. 

	d. 
	d. 
	Information and Reports: The Contractor will provide all information and reports required by the Acts, the Regulations, and directives issued pursuant thereto and will permit access to its books, records, accounts, other sources ofinformation, and its facilities as may be determined by the County or other governmental entity to be pertinent to ascertain 




	2 Contract No. 
	-
	compliance with such Nondiscrimination Acts and Authorities and instructions. Where any information required ofa contractor is in the exclusive possession of another who fails or refuses to furnish the information, the Contractor will so certify to the County or the other governmental entity, as appropriate, and will set forth what efforts it has made to obtain the information. 
	e. 
	e. 
	e. 
	e. 
	Sanctions for Noncompliance: In the event of a Contractor's noncompliance with the non-discrimination provisions of this contract, the County will impose such contract sanctions as it or another applicable state or federal governmental entity may determine to be appropriate, including, but not limited to: 

	a. 
	a. 
	a. 
	Withholding payments to the Contractor under the Agreement until the Contractor complies; and/or 

	b. 
	b. 
	Cancelling, terminating, or suspending the Agreement, in whole or in part. 



	f. 
	f. 
	Incorporation of Provisions: The Contractor will include the provisions of paragraphs one through six in every subcontract, including procurements of materials and leases of equipment, unless exempt by the Acts, the Regulations, and directives issued pursuant thereto. The Contractor will take action with respect to any subcontract or procurement as the County may direct as a means of enforcing such provisions including sanctions for noncompliance. Provided, that if the Contractor becomes involved in, or is 


	8. 
	8. 
	8. 
	OTHER PROVISIONS REMAIN IN EFFECT. Except as specifically modified herein, all terms and conditions of the original Agreement between the parties, dated March 8, 2017 and any amendments thereto, shall remain in full force and effect. 

	9. 
	9. 
	CONFLICTING PROVISIONS. The terms, statements, requirements, or provisions contained in this Amendment shall prevail and be given superior effect and priority over any conflicting or inconsistent terms, statements, requirements or provisions contained in any other document or attachment. 


	(Remainder of Page Intentionally Left Blank) 
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	IN WITNESS WHEREOF, the parties hereto have executed this Amendment on the day and year first written above. 
	WITNESS: 
	WITNESS: 



	ii::rd 
	ii::rd 
	~f>,ne> £ _lfollk 
	Print Name 
	Figure
	ATTEST: OKALOOSA COUNTY, FLORIDA 
	ATTACHMENT "A" Insurance Requirements 
	Figure
	GENERAL SERVICES INSURANCE REQUIREMENTS 
	REVISED: 01/2/2019 
	CONTRACTORS INSURANCE 
	1. 
	1. 
	1. 
	The Contractor shall not commence any work in connection with this Agreement until he has obtained all required insurance and the certificate of insurance has been approved by the Okaloosa County Risk Manager or designee. 

	2. 
	2. 
	All insurance policies shall be with insurers authorized to do business in the State of Florida. Insuring company is required to have a minimum rating of A, Class X in the Best Key Rating Guide published by A.M. Best & Co. Inc. 

	3. 
	3. 
	All insurance shall include the interest of all entities named and their respective officials, employees & volunteers of each and all other interests as may be reasonably required by Okaloosa County. The coverage afforded the Additional Insured under this policy shall be primary insurance. Ifthe Additional Insured have other insurance that is applicable to the loss, such other insurance shall be on an excess or contingent basis. The amount ofthe company's liability under this policy shall not be reduced by 

	4. 
	4. 
	Where applicable the County shall be shown as an Additional Insured with a waiver of Subrogation on the Certificate of Insurance. 

	5. 
	5. 
	The County shall retain the right to reject all insurance policies that do not meet the requirement of this Agreement. Further, the County reserves the right to change these insurance requirements with 60-day prior written notice to the Contractor. 

	6. 
	6. 
	The County reserves the right at any time to require the Contractor to provide copies (redacted if necessary) of any insurance policies to document the insurance coverage specified in this Agreement. 

	7. 
	7. 
	Any subsidiaries used shall also be required to obtain and maintain the same insurance requirements as are being required herein of the Contractor. 

	8. 
	8. 
	Any exclusions or provisions in the insurance maintained by the Contractor that excludes coverage for work contemplated in this agreement shall be deemed unacceptable and shall be considered breach of contract. 


	WORKERS' COMPENSATION INSURANCE 
	1. The Contractor shall secure and maintain during the life of this Agreement Workers' Compensation insurance for all ofhis employees employed for the project or any site 
	1. The Contractor shall secure and maintain during the life of this Agreement Workers' Compensation insurance for all ofhis employees employed for the project or any site 
	connected with the work, including supervision, administration or management, of this project and in case any work is sublet, with the approval of the County, the Contractor shall require the Subcontractor similarly to provide Workers' Compensation insurance for all employees employed at the site of the project, and such evidence ofinsurance shall be furnished to the County not less than ten ( l 0) days prior to the commencement of any and all sub-contractual Agreements which have been approved by the Count

	2. 
	2. 
	2. 
	Contractor must be in compliance with all applicable State and Federal workers' compensation laws, including the U.S. Longshore Harbor Workers' Act or Jones Act, if applicable. 

	3. 
	3. 
	No class of employee, including the Contractor himself, shall be excluded from the Workers' Compensation insurance coverage. The Workers' Compensation insurance shall also include Employer's Liability coverage. 


	BUSINESS AUTOMOBILE LIABILITY 
	Coverage must be afforded for all Owned, Hired, Scheduled, and Non-Owned vehicles for Bodily Injury and Property Damage in an amount not less than $1,000,000 combined single limit each accident. Ifthe contractor does not own vehicles, the contractor shall maintain coverage for Hired & Non-Owned Auto Liability, which may be satisfied by way of endorsement to the Commercial General Liability policy or separate Business Auto Policy. Contractor must maintain this insurance coverage throughout the life of this A
	COMMERCIAL GENERAL LIABILITY INSURANCE 
	I. The Contractor shall carry Commercial General Liability insurance against all claims for Bodily Iajury, Property Damage and Personal and Advertising Injury caused by the Contractor. 
	2. 
	2. 
	2. 
	2. 
	Commercial General Liability coverage shall include the following: 

	I.) Premises & Operations Liability 2.) Bodily Injury and Property Damage Liability 3.) Independent Contractors Liability 4.) Contractual Liability 5.) Products and Completed Operations Liability 

	3. 
	3. 
	Contractor shall agree to keep in continuous force Commercial General Liability coverage for the length of the contract. 


	Figure
	INSURANCE LIMITS OF LIABILITY 
	The insurance required shall be written for not less than the following, or greater ifrequired by law and shall include Employer's liability with limits as prescribed in this contract: 
	LIMIT 
	I. Workers' Compensation I.) State Statutory 2.) Employer's Liability $500,000 each accident 
	2. 
	2. 
	2. 
	Business Automobile $1,000,000 each accident (A combined single limit) 

	3. 
	3. 
	Commercial General Liability $1,000,000 each occurrence for Bodily Injury & Property Damage $1,000,000 each occurrence Products and completed operations 

	4. 
	4. 
	Personal and Advertising Injury $1,000,000 each occurrence 


	NOTICE OF CLAIMS OR LITIGATION 
	The Contractor agrees to report any incident or claim that results from performance ofthis Agreement. The County representative shall receive written notice in the form ofa detailed written report describing the incident or claim within ten (I 0) days of the Contractor's knowledge. In the event such incident or claim involves injury and/or property damage to a third party, verbal notification shall be given the same day the Contractor becomes aware ofthe incident or claim followed by a written detailed repo
	INDEMNIFICATION & HOLD HARMLESS 
	Contractor shall indemnify and hold harmless the County, its officers and employees from liabilities, damages, losses, and costs including but not limited to reasonable attorney fees, to the extent caused by the negligence, recklessness, or wrongful conduct ofthe Contractor and other persons employed or utilized by the Contractor in the performance of this contract. 
	CERTIFICATE OF INSURANCE 
	1. 
	1. 
	1. 
	Certificates of insurance indicating the job site and evidencing all required coverage must be submitted not less than 10 days prior to the commencement of any of the work. The certificate holder(s) shall be as follows: Okaloosa County, 5479A Old Bethel Road, Crestview, Florida, 32536. 

	2. 
	2. 
	The contractor shall provide a Certificate of Insurance to the County with a thirty (30) day prior written notice of cancellation; ten ( 10 days' prior written notice if cancellation is for nonpayment ofpremium). 

	3. 
	3. 
	In the event that the insurer is unable to accommodate the cancellation notice requirement, it shall be the responsibility of the contractor to provide the proper notice. Such notification shall be in writing by registered mail, return receipt requested, and addressed to the Okaloosa County Purchasing Department at 5479-A Old Bethel Road, Crestview, FL 32536. 

	4. 
	4. 
	In the event the contract term goes beyond the expiration date of the insurance policy, the contractor shall provide the County with an updated Certificate of insurance no later than ten (10) days prior to the expiration of the insurance currently in effect. The County reserves the right to suspend the contract until this requirement is met. 

	5. 
	5. 
	The certificate shall indicate if coverage is provided under a claims-made or occurrence form. If any coverage is provided on a claims-made form, the certificate will show a retroactive date, which should be the same date of the initial contract or prior. 

	6. 
	6. 
	All certificates shall be subject to Okaloosa County's approval of adequacy ofprotection. 

	7. 
	7. 
	All deductibles or SIRs, whether approved by Okaloosa County or not, shall be the Contractor's full responsibility. 

	8. 
	8. 
	In no way will the entities listed as Additional Insured be responsible for, pay for, be damaged by, or limited to coverage required by this schedule due to the existence of a deductible or SIR. 


	GENERAL TERMS 
	Any type of insurance or increase of limits of liability not described above which, the Contractor required for its own protection or on account of statute shall be its own responsibility and at its own expense. 
	~''°<f 
	~''°<f 
	Any exclusions or provisions in the insurance maintained by the contractor that excludes 
	•
	coverage for work contemplated in this contract shall be deemed unacceptable and shall be considered breach of contract. 
	The carrying of the insurance described shall in no way be interpreted as relieving the Contractor of any responsibility under this contract. 
	Should the Contractor engage a subcontractor or sub-subcontractor, the same conditions will apply under this Agreement to each subcontractor and sub-subcontractor. 
	The Contractor hereby waives all rights of subrogation against Okaloosa County and its employees under all the foregoing policies of insurance. 
	EXCESS/UMBRELLA INSURANCE 
	The Contractor shall have the right to meet the liability insurance requirements with the purchase of an EXCESS/UMBRELLA insurance policy. In all instances, the combination of primary and EXCESS/UMBRELLA liability coverage must equal or exceed the minimum liability insurance limits stated in this Agreement. 
	ATTACHMENT "B" Proposed 2020 Okaloosa County Rates 
	Artifact
	Proposed 2020 Okaloosa County Rates 
	Table
	TR
	Pay Ranges with Applicable percentage markups -Recruited by Landrum 

	Workers' Compensation 
	Workers' Compensation 

	Classification 
	Classification 

	TR
	$8.56 -$9.99 
	$10.00 -$12.00 
	$12.01 -$14.50 
	$14.51-$16.50 
	$16.51 -$20.00 
	$20.01 -$28.00 
	$28.01 and above 


	5506 
	5506 
	5506 
	51.4% 
	46.2% 
	42.3% 
	39.6% 
	37.2% 
	33.9% 
	32.4% 

	5509 
	5509 
	53.0% 
	48.8% 
	45.0% 
	42.1% 
	39.5% 
	36.5% 
	35.0% 

	5606 
	5606 
	42.5% 
	37.5% 
	33.7% 
	30.9% 
	28.5% 
	25.2% 
	24.0% 

	7403 
	7403 
	47.8% 
	42.5% 
	38.0% 
	35.1% 
	32.3% 
	30.1% 
	28.0% 

	7520 
	7520 
	45.6% 
	40.5% 
	36.0% 
	33.1% 
	30.3% 
	28.1% 
	26.0% 

	7580 
	7580 
	44.4% 
	39.3% 
	34.8% 
	31.9% 
	29.1% 
	26.9% 
	24.8% 

	7590 
	7590 
	47.6% 
	42.3% 
	37.8% 
	34.9% 
	32.1% 
	29.9% 
	27.8% 

	8264 
	8264 
	48.0% 
	42.7% 
	38.2% 
	35.3% 
	32.5% 
	30.3% 
	28.2% 

	8292 
	8292 
	45.8% 
	40.0% 
	36.1% 
	33.4% 
	31.0% 
	27.7% 
	26.2% 

	8380 
	8380 
	45.1% 
	40.0% 
	35.5% 
	32.6% 
	29.8% 
	27.6% 
	25.5% 

	8385 
	8385 
	37.5% 
	32.3% 
	29.2% 
	27.1% 
	25.1% 
	22.5% 
	21.3% 

	8393 
	8393 
	41.0% 
	35.6% 
	31.7% 
	29.0% 
	26.5% 
	23.3% 
	21.8% 

	8601 
	8601 
	38.5% 
	33.3% 
	29.4% 
	26.6% 
	24.2% 
	21.4% 
	19.9% 

	8602 
	8602 
	39.5% 
	34.3% 
	30.4% 
	27.7% 
	25.2% 
	21.9% 
	20.5% 

	8742 
	8742 
	38.3% 
	33.0% 
	29.1% 
	26.4% 
	24.0% 
	20.7% 
	19.2% 

	8810 
	8810 
	40.3% 
	35.2% 
	30.7% 
	27.8% 
	25.0% 
	22.8% 
	20.7% 

	8820 
	8820 
	40.3% 
	35.2% 
	30.7% 
	27.8% 
	25.0% 
	22.8% 
	20.7% 

	8832 
	8832 
	38.3% 
	33.0% 
	29.1% 
	26.4% 
	24.0% 
	20.7% 
	19.2% 

	8868 
	8868 
	38.4% 
	33.2% 
	29.3% 
	26.6% 
	24.1% 
	20.9% 
	19.4% 

	8871 
	8871 
	40.3% 
	35.2% 
	30.7% 
	27.8% 
	25.0% 
	22.8% 
	20.7% 

	9014 
	9014 
	44.7% 
	39.0% 
	35.1% 
	32.4% 
	29.9% 
	26.6% 
	25.2% 

	9015 
	9015 
	47.1% 
	42.0% 
	37.5% 
	34.6% 
	31.8% 
	29.6% 
	27.5% 

	9060 
	9060 
	42.6% 
	39.9% 
	37.3% 
	35.2% 
	33.8% 
	30.3% 
	28.2% 

	9102 
	9102 
	47.1% 
	42.0% 
	37.5% 
	34.6% 
	31.8% 
	29.6% 
	27.5% 

	9154 
	9154 
	40.5% 
	33.3% 
	29.4% 
	26.7% 
	24.2% 
	20.9% 
	19.5% 

	9402 
	9402 
	49.3% 
	44.7% 
	40.9% 
	38.1% 
	35.7% 
	32.4% 
	30.9% 

	9410 
	9410 
	43.9% 
	38.8% 
	34.3% 
	31.4% 
	28.6% 
	26.4% 
	24.3% 


	Proposed 2020 Okaloosa County Rates 
	PRA 
	Pay Ranges with Applicable percentage markups -Referred by Okaloosa County Workers' Compensation Classification 
	$8.56 -$9.99 $10.00 -$12.00 $12.01 -$14.50 $14.51 -$16.50 $$20.01 -$28.00 $28.01 and above 
	16.51-$20.00 

	-
	-----
	. 
	-

	5506 
	5506 
	5506 
	44.7% 
	41.6% 
	38.5% 
	36.4% 
	34.4% 
	31.8% 
	30.6% 

	5509 
	5509 
	47.0% 
	43.8% 
	40.5% 
	38.1% 
	36.5% 
	34.5% 
	33.5% 

	5606 
	5606 
	36.5% 
	32.5% 
	29.2% 
	26.9% 
	25.5% 
	23.2% 
	22.5% 

	7403 
	7403 
	41.8% 
	37.5% 
	33.5% 
	31.1% 
	29.3% 
	28.1% 
	26.5% 

	7520 
	7520 
	39.6% 
	35.5% 
	31.5% 
	29.1% 
	27.3% 
	26.1% 
	24.5% 

	7580 
	7580 
	38.4% 
	34.3% 
	30.3% 
	27.9% 
	26.1% 
	24.9% 
	23.3% 

	7590 
	7590 
	41.6% 
	37.3% 
	33.3% 
	30.9% 
	29.1% 
	27.9% 
	26.3% 

	8264 
	8264 
	42.0% 
	37.7% 
	33.7% 
	31.3% 
	29.5% 
	28.3% 
	26.7% 

	8292 
	8292 
	39.2% 
	35.4% 
	32.3% 
	30.2% 
	28.2% 
	25.6% 
	24.0% 

	8380 
	8380 
	39.1% 
	35.0% 
	31.0% 
	28.6% 
	26.8% 
	25.6% 
	24.0% 

	8385 
	8385 
	35.9% 
	32.3% 
	29.2% 
	27.1% 
	25.1% 
	22.5% 
	21.3% 

	8393 
	8393 
	34.4% 
	31.0% 
	27.9% 
	25.7% 
	23.8% 
	21.2% 
	20.0% 

	8601 
	8601 
	31.9% 
	28.7% 
	25.6% 
	23.4% 
	21.5% 
	19.4% 
	18.1% 

	8602 
	8602 
	32.9% 
	29.7% 
	26.6% 
	24.4% 
	22.5% 
	19.9% 
	18.7% 

	8742 
	8742 
	32.7% 
	28.5% 
	25.4% 
	23.2% 
	21.2% 
	18.6% 
	17.4% 

	8810 
	8810 
	34.3% 
	30.2% 
	26.2% 
	23.8% 
	22.0% 
	20.8% 
	19.2% 

	8820 
	8820 
	34.3% 
	30.2% 
	26.2% 
	23.8% 
	22.0% 
	20.8% 
	19.2% 

	8832 
	8832 
	31.7% 
	28.4% 
	25.3% 
	23.2% 
	21.2% 
	18.6% 
	17.4% 

	8868 
	8868 
	31.8% 
	28.6% 
	25.5% 
	23.3% 
	21.4% 
	18.8% 
	17.6% 

	8871 
	8871 
	34.3% 
	30.2% 
	26.2% 
	23.8% 
	22.0% 
	20.8% 
	19.2% 

	9014 
	9014 
	38.1% 
	34.4% 
	31.3% 
	29.1% 
	27.2% 
	24.6% 
	23.4% 

	9015 
	9015 
	41.1% 
	37.0% 
	33.0% 
	30.6% 
	28.8% 
	27.6% 
	26.0% 

	9060 
	9060 
	39.1% 
	36.0% 
	33.5% 
	31.6% 
	29.6% 
	26.7% 
	25.8% 

	9102 
	9102 
	41.1% 
	37.0% 
	33.0% 
	30.6% 
	28.8% 
	27.6% 
	26.0% 

	9154 
	9154 
	33.9% 
	28.7% 
	33.0% 
	30.6% 
	28.8% 
	27.6% 
	26.0% 

	9402 
	9402 
	44.4% 
	40.2% 
	37.1% 
	34.9% 
	33.0% 
	30.3% 
	29.1% 

	9410 
	9410 
	37.9% 
	33.8% 
	29.8% 
	27.4% 
	25.6% 
	24.4% 
	22.8% 


	ATTACHMENT "C " Scrutinized Companies Certificate 
	Figure
	VENDORS ON SCRUTINIZED COMPANIES LISTS 
	By executing this Certificate Laf'd(ILYYI /ffl lJ«~l't'~rd-~Ivie,. the bid proposer, certifies that it is not: (I) listed on the Scrutinized Companies that Boycott Israel List, created pursuant to section 215.4725, Florida Statutes, (2) engaged in a boycott oflsrael, (3) listed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List, created pursuant to section 215.473, Florida Statutes, or ( 4) engaged in business oper
	1 

	As the person authorized to sign this statement, I certify that this firm complies fully with the above requirements. 
	SIGNATU~ 71/-e... l..tr4i'llmH-'2 tJortiHat. U..-ki) (Typed or Printed) 
	DATE: 
	I/q /zozo 
	COMPANY: 
	NAME:::fJ'h1E$ '-· lfvw~ 

	ADDRESS: -5\10 Piuvy TITLE: 1/ia /Ju-;11XV1 
	,:> ~

	Artifact
	E-MAIL: larwCW'>W•USW'\
	E-MAIL: larwCW'>W•USW'\
	iJt,,,1,1.ee 

	for+ Wa.1100, FL 325 'to 
	• 

	PHONE NO.: '7$50. 21/4-t;,;>o'S 
	ATTACHEMENT "D" Civil Rights Clauses 
	Attachment "D" 
	Title VI List of Pertinent Nondiscrimination Acts and Authorities 
	Title VI List of Pertinent Nondiscrimination Acts and Authorities 
	During the performance of this Agreement, the Contractor, for itself, its assignees, and successors in interest (hereinafter referred to as the "Contractor"), as applicable, agrees to comply with the following non-discrimination statutes and authorities; including but not limited to: 
	• 
	• 
	• 
	Title VI of the Civil Rights Act of 1964 (42 USC§ 2000d et seq., 78 stat. 252) (prohibits discrimination on the basis of race, color, national origin); 

	• 
	• 
	49 CFR part 21 (Non-discrimination in Federally-assisted programs of the Department of Transportation-Effectuation ofTitle VI of the Civil Rights Act of 1964); 

	• 
	• 
	The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, ( 42 USC § 4601) (prohibits unfair treatment of persons displaced or whose property has been acquired because of Federal or Federal-aid programs and projects); 

	• 
	• 
	Section 504 of the Rehabilitation Act of 1973 (29 USC§ 794 et seq.), as amended (prohibits discrimination on the basis of disability); and 49 CFR part 27; 

	• 
	• 
	The Age Discrimination Act of 1975, as amended (42 USC § 6101 et seq.) (prohibits discrimination on the basis of age); 

	• 
	• 
	Airport and Airway Improvement Act of 1982 (49 USC§ 471, Section 47123), as amended (prohibits discrimination based on race, creed, color, national origin, or sex); 

	• 
	• 
	The Civil Rights Restoration Act of 1987 (PL 100-209) (broadened the scope, coverage and applicability of Title VI of the Civil Rights Act of 1964, the Age Discrimination Act of I 975 and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of the terms "programs or activities" to include all ofthe programs or activities ofthe Federal-aid recipients, sub-recipients and contractors, whether such programs or activities are Federally funded or not); 

	• 
	• 
	Titles II and III of the Americans with Disabilities Act of 1990, which prohibit discrimination on the basis of disability in the operation of public entities, public and private transportation systems, places of public accommodation, and certain testing entities ( 42 USC §§ 12131 12189) as implemented by U.S. Department of Transportation regulations at 49 CFR parts 37 and 38; 
	-


	• 
	• 
	The Federal Aviation Administration's Nondiscrimination statute (49 USC§ 47123) (prohibits discrimination on the basis of race, color, national origin, and sex); 

	• 
	• 
	Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations and Low-Income Populations, which ensures nondiscrimination against minority populations by discouraging programs, policies, and activities with disproportionately high and adverse human health or environmental effects on minority and low-income populations; 

	• 
	• 
	Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency, and resulting agency guidance, national origin discrimination includes discrimination because oflimited English proficiency (LEP). To ensure compliance with Title VI, you must take reasonable steps to ensure that LEP persons have meaningful access to your programs (70 Fed. Reg. at 74087 to 74100); 

	• 
	• 
	Title IX of the Education Amendments of 1972, as amended, which prohibits you from discriminating because of sex in education programs or activities (20 USC 1681 et seq). 
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