
ARLINGTON COUNTY, VIRGINIA 
OFFICE OF THE PURCHASING AGENT 

2100 CLARENDON BOULEVARD, SUITE 500 
ARLINGTON, VIRGINIA 22201 

CONTRACT AWARD COVERPAGE 

TO:     Discovery Benefits, LLC  

  4321 20th Ave. S,  

FARGO, ND 58103  

DATE ISSUED: March 10, 2020 

CONTRACT NO: 20-051-RFP

CONTRACT TITLE: EMPLOYEE PRE-TAX FLEXIBLE 
SPENDING ACCOUNT AND 
COMMUTER PARKING PROGRAM 

THIS IS A NOTICE OF AWARD OF CONTRACT AND NOT AN ORDER.  NO WORK IS AUTHORIZED UNTIL THE VENDOR 
RECEIVES A VALID COUNTY PURCHASE ORDER ENCUMBERING CONTRACT FUNDS. 

The contract documents consist of the terms and conditions of AGREEMENT No. 20-051-RFP including any attachments or 
amendments thereto. 

EFFECTIVE DATE: July 1, 2020 
EXPIRES: June 30, 2021 
RENEWALS: THIS IS THE 1 YEAR AWARD NOTICE OF A POSSIBLE 5 YEAR CONTRACT. 
COMMODITY CODE(S): 94682 
LIVING WAGE: N 

ATTACHMENTS: 
AGREEMENT No. 20-051-RFP 

EMPLOYEES NOT TO BENEFIT: 
NO COUNTY EMPLOYEE SHALL RECEIVE ANY SHARE OR BENEFIT OF THIS CONTRACT NOT AVAILABLE TO THE GENERAL PUBLIC. 

VENDOR TEL. NO.: (701) 239-6428VENDOR CONTACT:   Michele Cassady 

EMAIL ADDRESS: mcassady@discoverybenefits.com 

COUNTY CONTACT:   Colleen Donnelly, HRD, Employee Services 

COUNTY CONTACT EMAIL: cdonnelly@ARLINGTONVA.US 

COUNTY TEL. NO.: (703) 228-3447

PURCHASING DIVISION AUTHORIZATION 

_Sharon T. Lewis____________________ Title __Purchasing Agent_________ Date March 30, 2020__ 
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ARLINGTON COUNTY, VIRGINIA 
OFFICE OF THE PURCHASING AGENT 

2100 CLARENDON BOULEVARD, SUITE 500 
ARLINGTON, VA 22201 

AGREEMENT NO. 20-051-RFP 

THIS AGREEMENT is made, on the date of execution by the County, between Discovery Benefits, LLC, 4321 

20th Ave. S, FARGO, ND, 58103 ("Contractor"), a North Dakota Limited Liability Company authorized to do 

business in the Commonwealth of Virginia, and the County Board of Arlington County, Virginia. The County 

and the Contractor, for the consideration hereinafter specified, agree as follows: 

1. CONTRACT DOCUMENTS

The "Contract Documents" consist of:

This Agreement 

Exhibit A-Scope of Work 

Exhibit B -Contract Pricing 

Exhibit C - Business Associate Agreement 

Exhibit D -County Nondisclosure and Data Security Agreement (Contractor) 

Exhibit E -Arlington County Project Plan 

Where the terms and provisions of this Agreement vary from the terms and provisions of the other 

Contract Documents, the terms and provisions of this Agreement will prevail over the other Contract 

Documents, and the remaining Contract Documents will be complementary to each other. If there are any 

conflicts, the most stringent terms or provisions will prevail. 

The Contract Documents set forth the entire agreement between the County and the Contractor. The 

County and the Contractor agree that no representative or agent of either party has made any 

representation or promise with respect to the parties' agreement that is not contained in the Contract 

Documents. The Contract Documents may be referred to below as the "Contract" or the "Agreement". 

2. SCOPE OF WORK
The Contractor agrees to perform the services described in the Contract Documents (the "Work11

). As

detailed in the "Scope of Work" (Exhibit A), the primary purpose of the Work is to provide employee pre­

tax flexible spending account and commuter parking program services. It will be the Contractor's

responsibility, at its sole cost, to provide the specific services set forth in the Contract Documents and

sufficient services to fulfill the purposes of the Work. Nothing in the Contract Documents limits the

Contractor's responsibility to manage the details and execution of the Work.

3. PROJECT OFFICER
The performance of the Contractor is subject to the review and approval of the County Project Officer, who

will be appointed by the Director of the Arlington County department or agency requesting the Work

under this Contract.

4. CONTRACT TERM

Time is of the essence. The Work will commence on July 1, 2020 and must be completed no later than 

June 30, 2021 (11 lnitial Contract Term11

), subject to any modifications provided in the Contract Documents. 
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of the Contract or limit the sections' scope. 

41. AMBIGUITIES

The parties and their counsel have participated fully in the drafting of this Agreement; and any rule that

ambiguities are to be resolved against the drafting party does not apply. The language in this Agreement

is to be interpreted as to its plain meaning and not strictly for or against any party.

42. NOTICES

Unless otherwise provided in writing, all legal notices and other communications required by this Contract

are deemed to have been given when either (a) delivered in person; (b) delivered by an agent, such as a

delivery service; or (c) deposited in the United States mail, postage prepaid, certified or registered and

addressed as follows:

TO THE CONTRACTOR: 

Michelle Cassady, Senior Sales Coordinator 

Discovery Benefits, LLC 

4321 20th Avenue South 

Fargo, North Dakota 58103 

mcassady@discoverybenefits.com 

TO THE COUNTY: 

Colleen Donnelly, Project Officer 

Human Resources Department, Employee Services 

2100 Clarendon Boulevard, Suite 511 

Arlington, Virginia 22201 

AND 

Sharon T. Lewis, LL.M, M.P.S., VCO, CPPB 

Purchasing Division Chief Arlington County, Virginia 

2100 Clarendon Boulevard, Suite 500 

Arlington, Virginia 22201 

43. ARLINGTON COUNTY BUSINESS LICENSES

The Contractor must comply with the provisions of Chapter 11 ("Licenses") of the Arlington County Code,

if applicable. For information on the provisions of that Chapter and its applicability to this Contract, the

Contractor must contact the Arlington County Business License Division, Office of the Commissioner of

the Revenue, 2100 Clarendon Blvd., Suite 200, Arlington, Virginia, 22201, telephone number (703) 228-

3060.

44. NON-DISCRIMINATION NOTICE

Arlington County does not discriminate against faith-based organizations.

45. HIPAA COMPLIANCE

The Contractor must comply with the privacy, security and electronic transaction components of the

Health Insurance Portability and Accountability Act of 1996, as amended ("HIPAA"). Pursuant to 45
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Andy Doeden
Sr. VP - National Sales
March 25, 2020

March 30, 2020



































Andy Doeden, Sr. VP - National Sales

March 25, 2020
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