
CONTRACT, LEASE, AGREEMENT CONTROL FORM 

Date: 12/28/2021 

Contract/Lease Control#: C22-3147-BCC 

Procurement#: 

Contract/Lease Type: 

Award To/Lessee: 

Owner/Lessor: 

Effective Date: 

Expiration Date: 

Description of: 

Department: 

Department Monitor: 

Monitor's Telephone#: 

Monitor's FAX# or E-mail: 

Closed: 

Cc: BCC RECORDS 

NA 

AGREEMENT 

BAKER BLOCK MUSEUM 

OKALOOSA COUNTY 

10/01/2022 

09/30/2022 

GRANT FUNDING ASSISTANCE 

BCC 

HOFSTAD 

850-651-7515 

JHOFSTAD@MYOKALOOSA.COM 

mailto:JHOFSTAD@MYOKALOOSA.COM


_

---------- ----- ----

----

PROCUREMENT/CONTRACT/LEASE 
INTERNAL COORDINATION SHEET 

t"":"'Ja_D
Procurement/Contract/Lease Number: _ _._h_J _ _ ____Tracking Number: _,_ __ 

NO_ 

--L..:.._ 

Procurement/Contractor/Lessee Name: Datt.fr 6kxJc rn ~~~Funded: YES_ 

Purpose: (Jr~n t FuJ1di7& «rr,rf~ 
Date/Term: q-3()-Z,D?/L l. D GREATER THAN $100,000 

Department #: 0 /JL/ 2. 0 GREATER THAN $50,000 

Account#: t;"k) YtCJ 3. )t] $50,000 OR LESS 

Amount: JI Je)i () OO 

Department: _ ______ Dept. Monitor Name:_ )+°'f"-i fa o/ _IJuL ___,,____________ 

Purchasing Review 
ent or Contract/Lease requirements are met: 

I 1 _7 0 ., 7/0 f\1~ Date: ___:._c.._ _v_ _ '---_ 
Purchasing Manager or designee Jeff Hyde, DeRita Mason, Jesica Darr, Angela Etheridge 

2CFR Compliance Review (if required) 

Approved as written: NO ~d.jj?cJ DI Grant Name:• ~ 
1fA J Date: 

Grants Coordinator Suzanne Ulloa-----------------------------' 
Risk Management Review ~ 

Approved as written: 

~ ~o1t ~ f~-ao-zOc 
Risk Manager or designee Kristina LoFria 

Approved as written: ~ ;:;~yRe"{UloJd 
Date: 

County Attorney Lynn Hoshihara, Kerry Parsons or Designee 

Department Funding Review 
Approved as written: 

Date: _____ 

IT Re vie w (if applicable) 
Approved as written: 

Date: _____ 

Revised September 22, 2020 



DeRita Mason 

From: Kristina LoFria 
Sent: Monday, December 20, 2021 9:01 AM 
To: DeRita Mason 
Subject: RE: Non-Profit agreements 

DeRita, 

Good morning, this is approved by Risk. 

'.v/' (:Y
,/tri-Jty ~/ria 
Public Records & Contract Specialist 
302 N Wilson St Suite 301 
Crestview, Florida 32536 
klofria@myokaloosa.com 
850-689-5979 

"When the winds of adversity blow against your boat, just adjust your sail." 

"Don't aim for success if you want it; just do what you love and believe in, and it will come naturally." David Frost 

Please note; Due to Florida's very broad public records laws, most written communications to or from county employees 
regarding county business are public records, available to the public and media upon request. Therefore, this written e
mail communication, including your e-mail address, may be subject to public disclosure. 

From: DeRita Mason <dmason@myokaloosa.com> 
Sent: Monday, December 20, 2021 8:51 AM 
To: Kerry Parsons <kparsons@myokaloosa.com> 
Cc: Lynn Hoshihara <lhoshihara@myokaloosa.com>; Kristina LoFria <klofria@myokaloosa.com> 
Subject: FW: Non-Profit agreements 

Good morning, 
Please review and approve the attached, thank you. 

1 
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DeRita Mason 

From: Kerry Parsons 
Sent: Tuesday, December 28, 2021 8:29 AM 
To: DeRita Mason 
Cc: Lynn Hoshihara 
Subject: Re: Non-Profit agreements 

Great, with that knowledge, the agreement is approved for legal purposes. 

Kerry A. Parsons 
Chief Assistant County Attorney 
Okaloosa County, Florida 

From: DeRita Mason 
Sent: Tuesday, December 28, 2021 7:55:12 AM 
To: Kerry Parsons 
Cc: Lynn Hoshihara 
Subject: FW: Non-Profit agreements 

See below from Faye. 

DeRita Mason 

De Rita Mason, CPPB, NIGP-CPP 
Senior Contracts and Lease Coordinator 
Okaloosa County Purchasing Department 
54 79A Old Bethel Road 
Crestview, Florida 32 53G 
(850) G89-59G0 
dmason@n1yokaloosa.com 

''fiease note: Due t() Florida's very broad public record~ laws, most written communications to or from County emplvyees re:,,Mdin~ County l:tu.5iness an• public 
n.x:ord..~, availabk to the public and media upon request. Therefore, this written e-mail cmnmunication, inclu<lini )'QUl' e. m:1il address, may be subject to public 
disclosure." 

From: Faye Douglas <fdouglas@myokaloosa.com> 
Sent: Tuesday, December 28, 2021 7:52 AM 

1 

mailto:fdouglas@myokaloosa.com
mailto:dmason@n1yokaloosa.com


From: John Hofstad 
To: Carolyn Ketchel; Mel Ponder: Nathan Boyles: Tew Goodwin; Paul Mixon 
Cc: Craia Coffey; Sheila Eltzoerald; JP Peacock II; Ron Adamov: Bofand Sims; Judy I areoz; Samantha Cutsinoer; 

KimbedvSsmbenedet:to: I vnn Hosbibara; Jason Autrey; Tracy Staae; Patrick Maddox: Eric Esmond; Jeff Littrell; 
.Kell¥.Jlli:d; Beatrice love-mooce; Edward Sisson; Ronnie Cowan; Pan Sambenedett:o: Jennifer Adams:~ 
f:ieo..drick; Eave Dou9/as: Elliot Kampert; Vicky Stever 

Subject: CA Vacation 
Date: Wednesday, December 22, 2021 3:12:14 PM 
Attachments: imaM001 nna 

Good Afternoon Commissioners, 

I will be out of the office starting tomorrow, 12/23, and returning to the office on January 3rd . I plan 

to fly out from VPS to Dallas tomorrow afternoon to be with family and I'll return to the area on 

Tuesday. In my absence, please reach out to Craig or Sheila with any issues or needs that arise. 

Craig can be reached at 850-609-6136 or 850-826-0417 and Sheila can be reached at 850-689-
5054 or 850-420-9642 

available should you need to contact me. 

Thank you all for an outstanding year! Rose and I wish everyone a very Merry Christmas a very 

Happy New Year. 

John Hofstad 
County Administrator 
Okaloosa County Administrator's Office 
1250 N Eglin Pkwy, Suite 1021 Shalimar, FL 32579 
P: 850 651.75151 Fax: 850.651.7551 
MyOka/oosa com I Facebook I~ I 

Please note: Due to Florida's very broad public records laws, most written communications to or from County employees 
regarding County business are public records, available to the public and media upon request. Therefore, this written e-mail 
communication, including your e-mail address, may be subject to public disclosure. 



AGREEMENT BETWEEN OKALOOSA COUNTY, FLORIDA AND NORTH 
OKALOOSA HISTORICAL ASSOCIATION INC. BAKER BLOCK MUSEUM FOR 

GRANT FUNDING ASSISTANCE 

This Agreement is made and entered into on the effective date below by and between the 
BOARD OF COUNTY COMMISSIONERS OF OKALOOSA COUNTY, FLORIDA (the 
"County") and North Okaloosa Historical Association Inc. Baker Block Museum (the "Grantee"). 

WITNESSETH: 

WHEREAS, Grantee is a nonprofit organization in Okaloosa County, which offers~ 
Block Museum programs and/or services; and 

WHEREAS, the County wishes to provide financial assistance to nonprofit organizations, 
such as Grantee which help to improve the quality ofplace and life of the citizens of the County. 

NOW, THEREFORE, in consideration of mutual covenants and promises herein contained 
and other good and valuable consideration, the parties hereto agree as follows: 

I. SPECIAL CONDITIONS. 

a. Grantee shall request fund distributions within ten ( I0) days of the fiscal quarters end 
(December 31, March 30, June 30, and September 30) by email to: 
budget@myokaloosa.com. 

b. Grantee warrants that funds will be used in accordance with the budget included with 
its proposal and only for the purposes allowed by the IRS and other government 
agencies relating to grants from private foundations. In particular, no funds may be 
used for lobbying purposes or to aid in the election ofa public official. 

c. Grantee agrees to comply with the Okaloosa County Nonprofit Agency Funding 
Policy. 

d. Grantee agrees to provide an annual financial report and annual programmatic report, 
which describes progress towards program outcomes and detailing expenditures 
signed by the Executive Director and shall accompany the third quarter distribution 
request. 

e. Grantee, with funding up to and including $10,000, shall provide an affidavit stating 
the funds were used to reimburse the Grantee for expenses incurred in accordance 
with county policy, the Application and all applicable county, state and federal rules, 
laws and regulations. The Affidavit shall accompany the first quarter distribution 
request. 

f. Grantee, with funding above S10,000, shall provide an accounting of grant funds 
along with receipts and documentation which establishes that the funds were 
expended in conformity with county policy, the Application and all applicable 
county, state and federal rules, laws and regulations. The accounting and 
documentation is required quarterly. 

g. Grantee is required to maintain detailed back-up documentation of expenditures, 
available for review by the County upon request. Site visits may be performed 
annually to detennine and verify data collection methodology. 

b. Grantee agrees to furnish to the County any information concerning a deviation from 
its proposal or a change in Grantee's tax-exempt status. 

mailto:budget@myokaloosa.com


i. If Grantee's tax-ex.empt status changes or funds are not used for the purposes 
described in its proposal, the County may seek return of all unused funds and 
reimbursement ofany misappropriated funds. 

2. EFFECTIVE DATE AND IE&'J. This Agreement shall be effective October 1, 2021 thru 
September 30, 2022 and shall remain in effect until final payment is made. 

3. COMPENSATION. The County agrees to pay to Grantee Ten Thousand Dollars {$10,000.00). 
Funds shall be paid to Grantee on a quarterly basis upon receipt of a reimbursement request, which 
shall include any activities, events, or services that occurred during the period and were funded 
by the County. 

Payment may be reduced as necessary in the event of an unforeseen occurrence that results in 
decreased tax. revenue. 

4. HOLD HARMLESS. Grantee shall protect, defend, indemnify and hold the County, its officers, 
and employees completely hanniess from and against any and all liabilities, demands, suits, 
claims, losses, fines, or judgments arising by reason of the injury or deathofany person or damage 
to any property, including all reasonable costs from investigation and defense thereof (including 
but not limited to attorney fees, court costs, and expert fees), of any nature whatsoever arising out 
of or incident to this Agreement or Grantee's officers, employees, agents, contractors, 
subcontractors, licensees or invitees regardless of where the injury, death or damage may occur; 
unless such injury, death or damage is caused by the sole negligence of the County. The County 
shall give Grantee reasonable notice of any such notice claims or actions. Grantee, in carrying 
out its obligations hereunder, shall use counsel reasonably acceptable to the County. The 
provisions of this section shall survive the expiration of earlier tennination of this Agreement. 
The parties further agree that nothing contained herein is intended to nor shall be construed as a 
waiver of the County's rights and immunities under Section 768.28, Florida Statutes, as amended 
from time to time. 

S. TERMINATION, This Agreement may be tenninated by the County upon occurrence ofany of 
the following: 

a. The tiling for Bankruptcy, loss of tax exemption status or dissolution by Grantee. 

b. The County shall have authority to withhold compensation upon a reasonable 
detennination thatthe Grantee has not complied with any one or any part of the tenns 
of this Agreement. The County shall specifically identify in writing why it withheld 
compensation. Upon receipt of such written notice the Grantee shall have ten ( I 0) 
days to cure its breach ofthe Agreement. 

c. If the Grantee has failed to cure its breach within the time specified after receipt of 
such notice, the County may deliver to the Grantee a written notice of its intent to 
tcnninate this Agreement (the "Notice to Tenninate"). The Grantee, upon receipt of 
the Notice to Terminate, shall be placed on notice that this Agreement shall terminate 
on the IO"' day after receipt, with no further negotiations. 

Either party may terminate this Agreement by giving six.ty (60) days• written notice to the other. 

6. AUDITS AND RECORDKEEPING, The Grantee is hereby obligated to maintain accurate 
records of expenditure of public funds under this Agreement. All records relating to these 
expenditures shall be considered public documents and shall remain available for audit and/or 
review at the request of the County at all times during the temi of this Agreement. Grantee shall 
allow public access to all documents, records and other materials, subject to the provisions of 
Chapter 119, Florida Statutes, prepared or received by Grantee in conjunction with this 
Agreement. The County shall have the right from time to time at its sole expense to audit the 
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compliance by the Grantee with the terms, conditions, obligations, limitations, restrictions and 
requirements of this Agreement and such right shall extend for a period of three (3) years after 
termination of thi.s Agreement. 

IF THE GRANTEE HAS QUESTIONS REGARDING THE APPLICATION 
OF CHAPTER 119, FLORIDA STATUTES, TO THE GRANTEE'S DUTY 
TO PROVIDE PUBLIC RECORDS RELATING TO THIS CONTRACT, 
CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT OKALOOSA 
COUNTY RISK MANAGEl\tlENT DEPARTMENT 301 N. WILSON ST., 
SUITE 301, CRESTVIEW, FL 31536 PHONE: (850) 689-5977 
rlskinfo@myokaloosa.com. 

Grantee must comply with the public records laws, Florida Statute chapter 119, specifically 
Grantee must: 

a. Keep and maintain public records required by the County to perform the service. 
b. Upon request from the County's custodian of public records, provide the County with a 

copy of the requested records or allow the records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in chapter 119 Florida 
Statutes or as otherwise provided by law. 

c. Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law for the duration of 
the contract term and following completion ofthe contract ifthe Grantee does not transfer 
the records to the County. 

d. Upon completion of the contract, transfer, at no cost, to the County all public records in 
possession of the Grantee or keep and maintain public records required by the County to 
perform the service. If the Grantee transfers all public records to the public agency upon 
completion ofthe contract, the Grantee shall destroy any duplicate public records that are 
exempt or confidential and exempt from public records disclosure requirements. If the 
Grantee keeps and maintains public records upon completion of the contract, the Grantee 
shall meet all applicable requirements for retaining the public records. All records stored 
electronically must be provided to the public agency, upon the request from the public 
agency's custodian of public records, in a format that is compatible with the information 
technology systems of the public agency. 

7. NON-APPROPRIATION OF•FUNDS. Notwithstanding anything contained in this contract to 
the contrary, in the event the funds appropriated by the County in any fiscal period are insufficient 
to pay the costs ofthis Agreement, the Agreement shall terminate on the last quarter period of the 
fiscal period for which appropriations were received, without penalty or expense to the County of 
any kind whatsoever. The County will immediately notify the Grantee of such occurrence. 

8. ASSIGNABILITY. This Agreement may not be assigned or transferred by Grantee without the 
express prior approval of the County. 

9. NOTICES. All notices or other communications required or permitted to be given by Grantee or 
by the County shall be in writing and shall be deemed delivered by either party when deposited 
in the U.S. Mail, first class postage paid, and addressed to: 

GRANTEE: Ann Spann 
Executive Director 
13078 Georgia Ave 
Balcer, FL 32531 

mailto:rlskinfo@myokaloosa.com


COUNTY: Faye Douglas, Director 
Office of Management and Budget 
Okaloosa County 
1250 N. Eglin Parkway 
Shalimar, FL 32579 

10. ENTIRE AGREEMENT. This Agreement contains the entire agreement and understanding 
between the Grantee and the County as to the subject matter hereof, and merges and supersedes 
all prior agreements, commitments, representations, writings, and discussions between them. 
Neither the Grantee nor the County will be bound to any prior obligations, conditions, warranties 
or representations with respect to the subject matter ofthis Agreement. this Agreement may not 
be changed, modified or supplemented in any way except by an instrument in writing executed 
by both the Grantee and the County. 

11. GOVERNING LAW & VENUE. This Agreement shall be interpreted in accordance with the 
laws of the State of Florida without regard to its principles of conflicts of laws. Venue for any 
legal proceedings arising out of this Agreement shall be in Okaloosa County, Florida. 

IN WITNESS WHEREOF, the parties hereto have set their hands and seals this __day 
of____, 2021. 

(NORTH OKALOOSA HISTORICAL OKALOOSA COUNTY, FLORIDA 
ASSOCIATION - BAKER BLOCK 
MUSEUl\-1] • , Digitally signed by Craig Coffey

Craig Coffey~~~;o21122a 093653c2. .hAmrl1 
Signature 4J ~ John Hofstad, County Administrator 

Date: 0,,,.1: l k , ,;) 0 ~ /
I 

Date: -------------

Attathrhl!iWs~ee Application Proposal 

2. County Non-Profit Funding Policy 
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AFFIDAVIT OF COMPLIANCE 

Pursuant to the Okaloosa County Non-Profit Funding Policy (the "Policy"), the 
County requires that all nonprofit organizations that receive funding from the County 
shall provide an affidavit stating the funds were used to reimburse the nonprofit 
organization for expenses incurred in accordance with the Policy, the Application and 
all applicable county, state and federal rules, laws and regulations no later than 
December 31 of the fiscal year for which funding was awarded. 

FUNDING PERIOD: October 1, 2011 to September 30, 2022 

Name of Nonprofit Organization: North Okaloosa Historical Association (Baker 
Museum} 

Name of Executive Director: Ann Spann 

I, Ann Spann. being first duly sworn, attest that as a recipient of County grant funding. I 
have read the Policy and the funds received by the County were used to reimburse my 
organization for expenses incurred in accordance with the Policy, the Application and all 
applicable county, state and federal rules, laws and regulations. 

a.'fl ~~ Signature oirfuu;t 

STATE OF FLORIDA 
COUNTY OF OKALOOSA 

The foregoing instrument was acknowledged before me by means of Gl-'physical presence 

or O online notarization, this I~ day of Dear,, kv , 2021 by (name of person 
acknowledging), who is personally known to me or who has produced · (type of 
identification) as identification. 

commission expires: JL.t.N,.- 'f1 ::lO~ 3 
Noi;ary Public 

1liu 

IICIIII.IEC.IMM 
MYC0-.11810NfGGMOOIS 
.....2GII 

rint, Type, or Stamp of Notary Public l'IMolleL..... 


