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Date:     10/19/2023          
 
Contract/Lease Control #:  C23-3910-OMB         
 
Procurement#:    N/A           
 
Contract/Lease Type:   CONTRACT - AGREEMENT       
 
Award To/Lessee:  CARR, RIGGS & INGRAM, LLC       
 
Owner/Lessor:     OKALOOSA COUNTY        
 
Effective Date:    10/17/2023          
 
Expiration Date:   09/30/2026 w/(2) 1 yr renewals       
 
Description of:   General & Technical Accounting Services      
 
Department:  OMB           

Department Monitor:  DOUGLAS          
 
Monitor's Telephone #:  850-651-7521          
 
Monitor's FAX # or E-mail:  FDOUGLAS@MYOKALOOSA.COM      
  
Closed:                
 
 
CC: BCC RECORDS 
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PROCUREMENT/CONTRACT/LEASE 
INTERNAL COORDINATION SHEE 

Procurement/Contract/Lease Number: 0 ~P-() (QJ.-2., 5 racking Number: ------'----'----=----

Procurement/Contractor/Lessee Name: COrY'c -{c, ~as, ~ Grant Funded: YES_ Nol 

Purpose: WYI ~vu ~ 1 ~CVlh, aJ aecrrl/Y\~ s~r1 le" r 
Date/Term: ~~{S: IA{ . ~ ( y£ ~ 1.Q l.J<A[ J 1. ~ REATER THAN $100,000 

Department #: __ Q _"'----"5' --~ 2. 0 GREATER THAN $50,000 ,.,,.__f0 "'---------
Account #: -~S:.,,._1~ ) /_d_o_~_ 3. 0 $50,000 OR LESS 

Amount: --P~e Y-~ 7~u..__,._,_S_lc__av_ d_-P~_ 
Department: __ ~~~---'-"'_,,__ _________ _ Dept. Monitor Name: _ lQa\{)1. 1-"--',_ _ _ __ _ O {Y\ {) _.,----=-+-' Q.J.,__ _ 

Purchasing Review 

Date: 
DeRita Mason, Erin Poole, Amber Hammonds 

Approved as written: 
2CFR c;en1p¥ance Review (if required) 

(l;O KO y1_W._ ~ 
. 

rant Name: 
) 

Date: -------

Grants Coordinator: Suzanne Ulloa 

Approved as written: 

qzs-0 
Date: ______ _ 

Risk Manager or designee: Lydia Garcia 

Approved as written: 

County Attorney: Lynn Hoshihara, Kerry Parsons or Designee 

Department Funding Review 
Approved as written: 

Date: ______ _ 

IT Review (if applicable) 
Approved as written: 

Date: ______ _ 

Revised September 22, 2020 



DeRita Mason 

From: Lynn Hoshihara 

Sent: Tuesday, September 26, 2023 3:33 PM 

To: DeRita Mason 
Cc: Kerry Parsons 
Subject: Re: Carr, Riggs,lngram Draft Agreement 64-23 

DeRita, 

Please incorporate the same changes I made to the ICF Incorporated, LLC agreement. 

Lynn 

Lynn M. Hoshihara 

( 

County Attorney 
Okaloosa County, Florida 

Please note: Due to Florida's very broad public records laws, most written communications to or from County employees regarding 
County business are public records, available to the public and media upon request. Therefore, this written e-mail communication, 
including your e-mail address, may be subject to public disclosure. 

From: DeRita Mason 
Sent: Thursday, September 21, 2023 12:03 PM 

To: Lynn Hoshihara 
Cc:·Kerry Parsons; Odessa Cooper-Pool; Jacqueline Matichuk 

Subject: Carr, Riggs,lngram Draft Agreement 64-23 

Good morning, 

Please review and approve the attached. 
Thank you, 

DeRita Mason 

DeRita Mason, CPPO, CPPB, NIGP-CPP 
Purchasing Manager · 
Okaloosa County Purchasing Department 
54 79A Old Bethel Road 
Crestview, Florida 32536 
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DeRita Mason 

From: Odessa Cooper-Pool 
se·nt: Monday, September 25, 2023 11 :12 AM 
To: DeRita Mason 
Cc: Lynn Hoshihara; Kerry Parsons 
Subject: FW: Carr, Riggs,lngram Draft Agreement 64-23 
Attachments: exhibit a Carr Riggs.pdf; Carr Riggs Ingram Draft Agreement 63-23.docx 

Hello DeRita, 

The Draft Agreement 63-23 for Car, Riggs, & Ingram has been reviewed and is approved by Risk Management for 
insurance purposes. 

Thank you, 

Odessa Cooper-Pool 
Public Records & Contracts Specialist !Risk Management 
Okaloosa County BCC 
302 N. Wilson Street, Crestview, FL 32536 
Office: 1-850-689-4111 

"And, when you want something, all the universe conspires in helping you to achieve it."- Paulo Coelho, The Alchemist 

Please note: Due to Florida's very broad public records laws, most written communications to or from County employees 
regarding County business are public records, available to the public and media upon request. Therefore, this written e-mail 
communication, including your e-mail address, may be subject to public disclosure. 

From: DeRita Mason <dmason@myokaloosa.com> 
Sent: Thursday, September 21, 2023 11:03 AM 
To: Lynn Hoshihara <lhoshihara@myokaloosa.com> 
Cc: Kerry Parsons <kparsons@ngn-tally.com>; Odessa Cooper-Pool <ocooperpool@myokaloosa.com>; Jacqueline 
Matichuk <jmatichuk@myokaloosa.com> 
Subject: Carr, Riggs,lngram Draft Agreement 64-23 

Good morning, 
Please review and approve the attached. 
Thank you, 

DeRita Mason 

1 
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Contract# C23-3910-0MB 
CARR, RIGGS & INGRAM, LLC. 
General & Technical Accounting Services 
EXPIRATION: 9/30/2026 w/(2) 1 yr renewals 

TASK ORDER AGREEMENT FOR CONSULTANT SERVICES 
(Master Services Agreement) 

Between 
The Board of County Commissioners of Okaloosa County 

And 
CARR, RIGGS & INGRAM, L .. L.C. 

This Agreement made on October 17 , 2023 between Board of County Commissioners of 
Okaloosa County [COUNTY], whose address is 1250 N. Eglin Pkwy, Shalimar, Florida 32579, 
and Carr, Riggs & Ingram, L.L.C. [CONSULTANT], a Florida Limited Liability Company 
authorized to conduct busines~ in the 4502 Highway 20 E, Suite A, Niceville, FL 32578. 

RECITALS 

WHEREAS, COUNTY will require the services of qualified firms to perform certain 
general and technical accounting services for the COUNTY' s projects; as determined by the 
COUNTY; and 

WHEREAS,.pursuant to Section 287.055, Florida Statutes, the COUNTY has selected 
CONSULTANT through a competitive selection process; and 

WHEREAS, the CONSULTANT has the expertise, and has thorough knowledge of such 
services, presented its expertise and knowledge in the statement of qualifications the 
CONSULTANT submitted to the COUNTY dated July 26, 2023 in response t¢ RFQ #OMB 63-
23. 

NOW, THEREFORE, in consideration of the mutual promises herein, the COUNTY and 
the CONSULTANT agree as follows: 

SECTION 1. BASIC SERVICES 

1.1.Recitals. The recitals set forth above are true and correct and are incorporated herein as 
essential terms of this AGREEMENT. Consultant's proposal submittal toRFQ #OMB 63-
23 is also made part of this AGREEMENT, attached hereto as Exhibit "B" and incorporated 
by reference. 

l.2.Basic Services, The services to be performed under this AGREEMENT shall be 
specifically described for each assignment in individual Task Orders written and executed 
in accordance with this AGREEMENT. Each assignment may consist of the following 
characteristics: 

L2.1 Federal Emergency Management Agency's (FEMA) Public Assistance Program 
provides supplemental grants to state, tribal, territorial, and local governments, and certain 
types of private non-profits so communities can quickly respond to and recover from major 
disasters or emergencies. After an event like a hurricane, tornado, earthquake or wildfire, 
communities need help to cover their costs for debris removal, life-saving emergency 
protective measures, and restoring public infrastructure. FEMA also encourages protecting 



\ 

these damaged facilities from future events by providing assistance for hazard 
mitigation measures during the recovery process. 

1.2.2 Okaloosa County Board of County Commissioners is seeking professional 
consultants or experienced accounting firms to provide expertise to augment the County's 
capabilit1es to reqeive the maximum recovery funding from the FEMA and the State of Florida 
under the FEMA Public Assistance (PA) Grant Program under the Robert T. Stafford Disaster 
Relief and Emergency Assistance Act (Stafford Act), as amended for future declared disasters. 
The ideal candidate shall possess demonstrated experience in programmatic disaster recovery 
and must have intimate knowledge and expertise in the operations of the FEMA Public 
Assistance Program including Hazard Mitigation Grant Program. 

1.2.3 On an as-needed basis, COUNTY will issue Task Orders to the CONSULTANT 
describ'ing the work required for each assignment to be undertaken under this 
AGREEMENT. In response, the CONSULTANT will prepare a scope of services and cost, 
which shall become part of the Task Order upon execution by both parties. No work will 
commence until a fully executed Task Order is received by the CONSULT ANT. 

1.2.4 In addition to providing expertise during the emergency reimbursement process, 
technical accounting services may be requested for unusual/high risk grants or other financial 
requirements. 

1.3.Term of Agreement. This AGREEMENT will become effective upon full execution of this 
document by both parties (whichever occurs later), and will run through September 30, 2026, 
Upon mutual written consent of both Parties, the AGREEMENT may be renewed for 
additional (2) two, (1) one-year periods. When this AGREEMENT expires, it will be 
automatically extended for any individual executed Task Orders until the scope of services is 
completed and final invoice is paid. Regarding the previous TASK ORDER AGREEMENT 
FOR CONSUL TANT SERVICES (if applicable), any existing Task Orders for work not yet 
completed shall proceed and be extended under the terms and conditions of the previous 
agreement 

SECTION 2. ADDITIONAL SERVICES 

2.1.Written Authorization. Additional services may be required in carrying out the work. 
These Additional Services will be undertaken only upon written Amendment to the 
AGREEMENT and upon written authorization by both parties. 

SECTION 3. OBLIGATIONS OF THE COUNTY 

3.1.The COUNTY's Responsibilities. It is agreed that certain obligations shall be 
performed or furnished by the COUNTY. These obligations include: 

3.1 J. Designating a representative who shall have authority to transmit instructions, 
receive information and enunciate the COUNTY's policies and decisions; COUNTY's 
representative shall be identified in the AGREEMENT, The COUNTY shall have the 



right, from time to time, to change the Designated Representative under the 
AGREEMENT, by sending notice at least ten (10) business days prior to the change in 
writing. 

3) .2, Arranging for and holding promptly any requ1red meetings. 

3.1.3. Making available to the CONSULTANT all known existing information which 
may, in any way, be pertinent to the work herein described. CONSULTANT will 
reasonably rely upon the accuracy, timeliness, and completeness of the information 
provided by the COUNTY. 

3.1.4. Respond within a reasonable time to the CONSULTANT's request;; for written 
decisions or determinations, pertaining to the work, so as not to delay the services of 
the CONSULTANT. ( 

3.1.5, Giving prompt written notice to the CONSULTANT whenever the COUNTY 
becomes aware of any event, occurrence, condition or circumstance which may 
substantially affect the CONSULT ANT's performance of services under this 
AGREEMENT. 

SECTION 4. General CONSULT ANT Obligations. 

4.1.In addition to the specific scope(s) of service required under each authorized Task Order, 
CONSULTANT shall be responsible for the following, 

4.1.L CONSULTANT shall designate in writing a person to act as CONSULTANT's 
representative with respect to the services to be rendered under this AGREEMENT. 
Such person shall have complete authority to receive instructions and information from 
the COUNTY and interpret and define CONSULTANT's policies, specifications, and 
reports. CONSULTANT shall have the right, from time to time, to change the 
Designated Representative under the AGREEMENT; by sending notice at least ten (10) 
business days prior to the change in writing. 

4.1.2. CONSULTANT shall retain complete and accurate analytical and financial records 
of all work performed pursuant to this AGREEMENT for the longer of (1) the period 
of five years following completion of services; or (2) the minimum period specified by 
the Florida Department of State. This record retention period may, upon notice to the 
CONSULTANT by the COUNTY, be automatically extended during the course of any 
administrative or judicial action involving the COUNTY regarding matters to which 
the records are relevant. 

4.1.3. CdNSULTANT shall maintain books, records, and documents directly pertinent to 
the performance under this AGREEMENT in accordance with generally accepted 
accounting principles consistently applies. The United States Environmental 
Protection Agency, the Comptroller General of the United States, the Department of 
Environmental Protection, the State, Okaloosa County, or thdr authorized 
representatives shall have access to such records for audit purposes during the term of 
this AGREEMENT and for five years following this AGREEMENT's completion. 



SECTION 5. Contractor Indemnification and Claims. 

5.1.Changes. The COUNTY may make or approve changes within the Scope of Services. If 
such changes affect CONSUL TANT' s cost of or time for performance of the Services, an 
equitable adjustment may be made through an amendment in writing fully executed by 
both parties to the AGREEMENT. 

5.2.Indemnification. CONSULTANT to the fullest extent permitte4 by law, shall indemnify 
and hold harmless the COUNTY, its officers and employees for any claims, damages, 
losses, and costs, including, but not limited to, reasonable attorney's fees and litigation 
costs, ·arising out of claims by third parties for property damage or bodily injury, including ) 
death, to the proportionate extent caused by the negligence or willful misconduct of 
CONSULTANT, CONSULTANT's employees, affiliated corporations, and 
subcontractors in connection with Services performed The Parties further agree that 
nothing contained herein is intended to nor shall be construed a waiver of the COUNTY 
rights and immunities under Section 768.28. Florida Statutes, as amended from time to 
time. 

SECTION 6. TIME SCHEDULE 

6.1.Authorization. Unless otherwise directed by the COUNTY, in writing, the 
CONSUL TANT shall commence the performance of the Basic Services upon issuance of 
a Task Order which shall constitute Authorization to Proceed. 

6.2. Additional Services. Performance of any of the Additional Services described in 
Section 2 will commence as described in subsequent Task Order and shall be completed in 
accordance with a schedule set forth in the authorization. 

SECTION 7. AMOUNT AND METHOD OF PAYMENT 

7..1.Method of Payment. For services provided wider Section 1, Basic Services, and Section 
2, Additional Services, payment shall be made in accordance with each authorized Task 
Order. CONSULTANT will submit invoices for each Task Order to the COUNTY 
covering services completed to date and for those deliverables being completed and 
submhted. Each invoice will be prepared in CONSULTANT's standard form and 
supported by documentation according to CONSULTANT's standard practice. 
CONSULTANT shall submit a progress report with each invoice. Within thirty (30) days 
of receipt of the invoice, the COUNTY shall give detailed, written notice of any sums 
which it may reasonably dispute or contest. If the parties are unable to resolve the matter 
within thirty (30) days, only that portion so reasonably contested may be withheld from 
payment. Invoices will be numbered sequentially and specify the tin}e period for charges, 
the work performeQ, the amount requested for that invoice and a total amount paid to date 
and budget remaining. The CONSULTANT shall clearly state "Final Invoice" on the 
CONSULTANT's fmal/last invoice to the COUNTY. This shall indicate that contracted 
services have been performed and all charges and costs have been invoiced to the 
COUNTY. This invoice shall close all future billings and future charges shall be waived 



by CONSULTANT. CONSULTANT shall deliver to the COUNTY for approval and 
acceptance, and before being eligible for final payment of arty amounts due, all documents 
and materials required. 

7.2. Payment by the COUNTY. The COUNTY will process payment to the CONSUL TANT 
within twenty-five (25) days after receipt of CONSULTANT's invoice. 

7.3.Compensation. The compensation for work tasks to be defined in each Task Order for 
each assignment to this AGREEMENT will be based on a lump sum amoµnt basis, or on 
CONSUL TANT' s rates, included as Exhibit A, for the actual tlme worked on the project. 
Rates are not subject to change for the first three-year term. Exhibit A also includes the 
rates for the additional renewal periods. Reimbursement for Direct Expenses is also 
included in Exhibit A. 

7.3.1. Direct Expenses are those necessary costs and charges incurred for the project as 
described in the Task Order and further explained in Exhibit A. CONSULTANT has 
represented that they are local providers; therefore, in general, travel expenses are not 
allowed expenses and wiH not be reimbursed. Travel expenses may only be 
approved/reimbursed by the COUNTY for specialized technical support, which would 
be authorized in advance in the specific Task Order. Any and all direct expenses 
requested by the CONSULTANT shall only be eligible for reimbursement when proper 
documentation is provide,d with the invoice and payment request form. Fees not 
expressly provided on the rate schedule are not eligible for payment or reimbursement 
unless specifically authorized by a Task Order or through a subsequent written and 
fully executed Amendment of this AGREEMENT. 

7.3.2. Rates will be fixed for the first year and will be adjusted each year thereafter based 
upon the Consumer Pricing Index. All rate increases must be approved by the County, 
the fees are as described in the fee schedule included as Exhibit A, These rates include 
all allowances for salary, overhead, and fees, but do not include allowances for Direct 
ExpeI.1ses, as outlined in Exhibit A. 

SECTION 8. CHANGES 

8.1. Written Authorization. The COUNTY may, at any time, by written fully executed 
amendment to the AGREEMENT, make changes in the services or work to be performed 
within the general scope of this AGREEMENT, including alterations, reductions, therein 
or additions thereto. 

8.2.Equitable Adjustment. Upon receipt by the CONSULTANT of the COUNTY's 
notification of a contemplated change, the CONSULT ANT shall (1) if requested by the 
COUNTY, provide an estimate for the increase or decrease in cost due to the contemplated 
change, (2) notify the CO"QNTY of any estimated change in the completion date, and (3) 
advise the COUNTY in writing if the contemplated change shall affect the 
CONSULT ANT' s ability to meet the completion dates or schedules. If such changes cause 
an mcrease or decrease in the Consultant's cost of, or time required for, performance of any 
services, an equitable adjustment may be made and the AGREEMENT shall be modified 
in a fully executed written amendment. 



SECTION 9. DISPUTES 

9.1.Dispute Resolution. If a dispute or complaint [Dispute] arises concerning this 
AGREEMENT, CONSUL TANT and the COUNTY will use their best efforts to negotiate 
a resolution of the Dispute. 

SECTION 10. DELAY OR SUSPENSION OF WORK 

10,1. Convenience of the COUNTY. The COUNTY may order the CONSUL TANT to 
suspend, delay, or interrupt all or any part of the CONSULTANT's services for such period 
of time as the COUNTY may determine to be appropriate for the convenience of the 
COUNTY. 

10.2. Adjustment for Delay or Suspension of Work. If the performance of all or any 
part of the CONSUL TANT's services is suspended, delayed, or interrupted for the 
convenience of the COUNTY, an appropriate extension of time and compensation shall be 
made, and the AGREEMENT modified in writing accordingly. In the event 
CONSULTANT is delayed in performance of Services by any act or neglect of the 
COUNTY, or anyone for whom the COUNTY is responsible, then CONSULTANT's 
compensation and the work schedule shall be equitably adjusted in writing. 
CONSULTANT' s work schedule shall be equitably adjusted in writing for delays due to 
or by Acts of God, strikes, lockouts, accidents, or other events beyond the control of 
CONSULTANT and the COUNTY. In the event delays are encountered for any reason, 
the parties agree to undertake reasonable steps to mitigate the effect of such delays. 

SECTION 11. TERMINATION OF AGREEMENT 

11.1. Written Notice. This AGREEMENT may be terminated by the COUNTY, without 
cause or for convenience, with thirty (30) calendar days' written notice. Furthermore, this 
AGREEMENT may be terminated with written notice for cause if either party fails 
substantially to perform through no fault of the other and does not commence correction of 
such nonperformance within five (5) calendar days of written notice and diligently 
complete the correction thereafter. 

11.2. Adjustment for Services Performed. In the event that this AGREEMENT is 
terminated by either party, the CONSULTANT shall be compensated for all services 
satisfactorily performed to the date of termination including reimbursable expenses, then 
due, and subcontractor termination costs. Such compensation shall be based on the 
arrangement set forth in the AGREEMENT or subsequent Amendments , unless otherwise 
agreed. 

11.3. Termination for non-adherence to Public Records. This AGREEMENT may be 
unilaterally canceled by the COUNTY for unlawful refusal by the CONSULTANT to 
allow public access to all documents, papers, letters, or other material made or received by 
the CONSULTANT in conjunction with this AGREEMENT and subject to disclosure 
under Chapter 119, Florida Statutes (F.S.), and Section 24(a), Art. l, Florida Constitution. 



SECTION 12. INSURANCE 

12.1. CONSULTANTS INSURANCE 

12.1.1. The CONSULTANT shall not commence any work 1n connection with this 
Agreement until he has obtained all required insurance and the certificate of insurance 
has been approved by the Okaloosa County Risk Manager or designee._ 

12.1.2. All insurance policies shall be with insurers authorized to do business in the State 
of Florida and having a minimum rating of A, Class X in the Best Key Rating Guide 
published by A.M. Best & Co. Inc. 

12.1.3. All insurance shall include the interest of all entities named and their respective 
officials, employees & volunteers of each and all other interests as may be reasonably 
required by Okaloosa County. The coverage afforded the Additional Insured under this 
policy shall be primary insurance. If the Additional Insured have other insurance that 
is applicable to the loss, such other insurance shall be on an excess or contingent basis. 
The amount of the company's liability under this policy shall not be reduced by the 
existence of such other insurance. 

12.-1.4, With the exception of Workers' Compensation policies, the County shall be shown 
as an Additional Insured with a Waiver of Subrogation on the Certificate of Insurance. 

12._l.5., The Cqunty shall retain the right to reject all insurance policies that do not meet the 
requirement of this Agreement. Further, the County reserves the right to change these 
insurance requirements with 60-day notice to the CONSUL TANT. 

12.1.6. The County reserves the right at any time to require the CONSUL TANT to provide 
copies (redacted if necessary) of any insurance policies to document the insurance 
coverage specified in this Agreement. 

12.1.7. Any subsidiaries used shall also be required to obtain and maintain the same 
insurance requirements as are being required herein of the Contactor. 

12.1.8. Any exclusions or provisions in the insurance maintained by the CONSULT.ANT 
that excludes coverage for work contemplated in this agreement shall be deemed 
unacceptable and shall be considered breach of contract. 

12.2. WORKERS' COMPENSATION INSURANCE 

12.2.1. The CONSULTANT shall secure and maintain during the life of this Agreement 
Workers' Compensation insurance for all of his employees employed fot the project or 
any site connected with the work, including supervision, administration or 
management, of this project and in case any work is sublet, with the approval of the 
County, the CONSULTANT shall require the Subcontractor similarly to provide 
Workers' Compensation insurance for all employees employed at the site of the project, 
and such evidence of insurance shall be fum1shed to the County not less than ten (I 0) 
days prior to the commencement of any and all sub-contractual Agreements which have 
been approved by the County. 



12.2.2. CONSULTANT must be in compliance with all applicable State and Federal 
workers' compensation laws, including the U.S. Longshore Harbor Workers' Act or 
Jones Act, if applicable. 

12.2.3. No class of employee, including the CONSULTANT himself, shall be excluded 
from the Workers' Compensation insurance coverage. The Workers' Compensation 
insurance shall also include Employer's Liability coverage. 

12.3. BUSINESS AUTOMOBILE LIABILITY 

12.3.L Coverage must be afforded for all Owned, Hired, Scheduled, and Non-Owned 
vehicles for Bodily Injury and Property Damage. If the CONSULTANT does not own 
vehicles, the CONSULTANT shall maintain coverage for Hired & Non-Owned Auto 
Liability, which may be satisfied by way of endorsement to the Commercial General 
Liability policy or separate Business Auto Policy. CONSULTANT must maintain this 
insurance coverage throughout the life of this Agreement. 

12.4. COMMERCIAL GENERAL LIABILITY INSURANCE 

12.4.1. The CONSULTANT shall carry Commercial General Liability insurance against 
all claims for Bodily Iajury, Property Damage and Personal and Advertising Injury 
liability caused by the CONSULTANT. 

12.4.2. Commercial General Liability coverage shall include the following: 

12.4.2.l. Premises & Operations Liability 

12.4.2.2. Bodily Injury and Property Damage Liability 

12.4.2.3. Independent Contractors Liability 

12.4.2.4. Contractual Liability 

12.4.2.5. Products and Completed Operations Liability 

12.4.3. CONSULTANT shall agree to keep in continuous force Commercial General 
Liability coverage for the length of the contract. 

12.5. PROFESSIONAL LIABILITY and/or ERRORS AND OMMISSIONS 
LIABILITY 

12.5.1. Coverage must be afforded for Wrongful Acts, errors or omissions committed by 
the CONSULTANT or its employees in performing its professional services under this 
contract. CONSULTANT must keep insurance in force until the third anniversary of 
expiration of this agreement or the third anniversary of acceptance of work by the 
County. 



12.6. INSURANCE LIMITS OF LIABILITY 

12.6.1. The insurance required shall be written for not less than the following, or greater if 
required by law and shall include Employer's liab1Iity with limits as prescribed in this 
contract: 

LIMIT 

l. Worker's Compensation 

L) State Statutory 
2.) Employer's Liability $500;000 each accident 

2. Business Automobile $IM each ac~i-dent (A combined single limit) 

3. Commerci.al General Lial;>Ility $IM each occurrence for Bodily Injury & 
Property Damage; $IM each occurrence 
Products and Completed Operations 

4. Personal and Advertising Injury $1M each occurrence 

5. Professional Liability (E&O) $IM each claim 

NOTICE OF CLAIMS OR LITIGATION 

12.7. The CONSULTANT agrees to report any incident or claim that results from performance 
of this Agreement. The County representative shall receive written notice m the form of a 
detailed written report describing the incident or claim within ten (10) days of the 
CONSULTANT's knowledge. In the event such incident or claim involves injury and/or 
property damage to a third party, verbal notification shall be given the same day the 
CONSULTANT becomes aware of the incident or claim followed by a written detailed report 
within ten (10) days of verbal notification. 

12.8. INDEMNIFICATION & HOLD HARMLESS 

12.8.1. To the fullest extent permitted by law, CONSULTANT shall indemnify and hold 
harmless the County, its officers and employees from liabilities, damages, losses, and 
costs including but not limited to reasonable attorney fees, to the extent caused by the 
negligence, recklessness, or wrongful conduct of the CONSULTANT and other 
persons employed or utilized by the CONSULTANT in the performance of this 
contract. 

12.9. CERTIFICATE OF INSURANCE 

12.9.1. Certificates of insurance indicating the project name & number and evidencing all 
required coverage must be submitted not less than 10 days prior tQ the commencement 
of any of the work. The certificate holder(s) shall be as follows: Okaloosa County 
BCC, 5479A Old Bethel Road, Crestview, Florida, 32536. 

http:Commerci.al


12.9.2. The CONSULTANT shall provide a Certificate oflnsurance to the County with a 
thirty (30) day prior written notice of cancellation; ten (10 days' prior written notice if 
cancellation is for nonpayment of premium). 

12.9.3. In the event that the insurer is unable to accommodate the cancellation notice 
requirement, it shall be the responsibility of the CONSUL TANT to provide the proper 
notice. Such notification shall be in writing by registered mail, return receipt 
requested, and addressed to the Okaloosa County Purchasing Department at 5479-A 
Old Bethel Road, Crestview; FL 32536. 

12.9.4. In the event the contract term goes beyond the expiration date of the insurance 
policy, the CONSULTANT shall provide the County with an updated Certificate of 
insurance no later than ten (10) days prior to the expiration of the insurance currently 
in effect. The County reserves the right to suspend the contract until this requirement 
is met. 

12.9.5. The certificate shall indicate if coverage is provided under a claims-made or 
occurrence fonn. If any coverage is provided on a claims-made form, the certificate 
will show a retroactive date, which should be the same date of the initial contract or 
prior. 

12.9.6. All certificates shall be subject to Okaloosa County's approval of adequacy of 
protection. 

12.9.7. All deductibles or SIRs, whether approved by Okaloosa County or not, shall be the 
CONSULTANT's full responsibility. 

12.9.8. In no way will the entities listed as Additional Insured be responsible fot, pay for, 
be damaged by, or limited to coverage required by this schedule due to the existence 
of a deductible or SIR. 

12.10. GENERAL TERMS 

12.10.1. Any type of insurance or increase of limits of liability not described above 
which, the CONSUL TANT required for its own protection or on account of statute 
shall be its own responsibility and at its own expense. 

12.10.2. Any exclusions or provisions in the insurance maintained by the 
CONSULT ANT that excludes coverage for work cqntemplated in this contract shall 
be deemed unacceptable and shall be considered breach of contract. 

12.10.3, The carrying of the insurance described shall in no way be interpreted as 
relieving the CONSULTANT of any responsibility under this contract. 

12.10.4. Should the CONSULTANT engage a subcontractor or sub-subcontractor, the 
same conditions will apply under this Agreement to each subcontractor and sub
subcontractor. 

12.10.5. . The CONSULTANT hereby waives all rights of subrogation against Okaloosa 
County and its employees under all the foregoing policies of insurance.\ 



12.11. EXCESS/UMBRELLA INSURANCE 

12.11.1. The CONSUL TANT shall have the right to meet the liability insurance 
requirements with the purchase of an EXCESS/UMBRELLA insurance policy. In all 
instances, the combination of primary and EXCESS/UMBRELLA liability coverage 
must equal or exceed the minimum liability insurance limits stated in this Agreement. 

SECTION 13. GENERAL PROVISIONS 

13.1. Successors. This AGREEMENT is binding on the successors and assigns of the 
COUNTY and CONSULTANT. The AGREEMENT may not be assigned by 
CONSULTANT in whole or in part to any third parties without the written consent of the 
COUNTY.Independent Contractor. CONSULTANT represents that it is an independent 
contractor and is not an employee of the COUNTY and CONSULTANT shall be solely 
responsible for, at its own expense, withholding of all taxes, social security and insurance 
payments for its employees or agents. Under no circumstances shall CONSULTANT or 
any of CONSULTANT's employees look to the COUNTY as his/her employer, or as 
partner, agent or principal. Neither CONSULTANT nor its employees shall be entitled to 
any benefits accorded to the COUNTY' s employees, including without limitation worker's 
compensation, disability insurance, vacation or sick pay.Notices. Written notices may be 
delivered in person or by certified mail, or by facsimile, or by courier. All notices shall be 
effective upon the date of receipt by the party. Notices shall be delivered or sent to the 
designated representative of the other party. All notices required in this AGREEMENT 
shall be in writing to the Designated Representative listed below: 

13.3.1. Representatives. 

13.3.1.1. The authorized representatives of the COUNTY shall be: 

Faye Douglas 
0MB Dlrector 
Okaloosa BCC 
1250 N. Eglin Pkwy, Suite 
328 
Shalimar, FL 32579 
850.651-7643 

fdoug1as@myokaloosa.com 

mailto:fdoug1as@myokaloosa.com


13.3.1.2. The authorized representative for CONSULTANT shall be: 

Name: D. Timothy Herndon 
Title: 
Company: Carr, Riggs & Ingram, L.L.C. 
Address: 4502 Highway 20 E, Suite A 

NicevIIle, FL 32578 

Telephone: 850-897-4333 
--~-----.,..,-',----~-~-,-~ 

Facsimile: 850-987-6380 
E-Mail: dtherndon@cricpa.com 

13.3J.3 Courtesy copy to: 

Contracts & Leases Coordinator 
Okaloosa County Purchasing Department 
5479A Old Bethel Road 
Crestview. FL 32536 
Fax: 850-689-5998 

An address change may be sent to the other party at least ten (10) business days prior to its effective 
date. 

13.4. Entire AGREEMENT. This AGREEMENT, including any Amendments, schedules, 
attachments and referenced documents, is the entire agreement between the COUNTY 
and the CONSULTANT. Any prior or contemporaneous agreements, promises, negotia
tions or representations not expressly stated herein are of no force and effect. Any 
changes to this AGREEMENT shall be in writing and fully executed by the COUNTY 
and CONSULTANT. Attachments included and incorporated herein by reference are: 

13 .4.1. Exhibit A~ Compensation and Hourly Per Diem Rate Schedule and Standard Rates 
for Direct Expenses for Professional Consulting Engineering Services. 

13.4.2. Exhibit B - CONSULTANTS proposal submittal to the COUNTY for RFQ #PW 
63-23. 

13.5. Governing Law & Venue This AGREEMENT shall be interpreted in accordance with 
th~ laws of the State of Florida without regard to its principles of conflicts oflaws. Venue 
for any legal proceedings arising out of this AGREEMENT shall be in Okaloosa County, 
Florida. 

13.6. Compliance with the Law. CONSULT ANT shall comply with all applicable federal, 
state, and local rules and regulations in providing services to the Department under this 
AGREEMENT. CONSULTANT acknowledges that this requirement includes, but is 
not limited to, compliance with all applicable federal, state and local health and safety 
rules and regulations. 

13. 7. Waivers and Severability. Unless otherwise specified in this AGREEMENT, a waiver 
or breach of any term, condition, or covenant by a party shall not constitute a waiver or 

mailto:dtherndon@cricpa.com


breach of any other term, condition or covenant. If any court of competent jurisdiction 
declares l:!c provision of this AGREEMENT invalid, illegal, or otherwise unenforceable, 
the rema1ning provisions of the AGREEMENT shall remain in full force and effect. 
Limitations of liability, indemnities, and other express representations shall survive 
termination of this AGREEMENT for any cause. 

13.8. Covenants. 

13.8.L The standard of care applicable to CONSULTANT's technical and accounting or 
related services will be the degree of skill and diligence normally employed by 
Accountants or consultant-s performing the same or similar services at the time said 
services are performed. CONSUL TANT win re-perform any technical accounting 
or related services not meeting this standard without additional compensation. 
CONSUL TANT represents that it has or will secure at its own expense all necessary 
personnel, software, and equipment required to perform the services required by 
this AGREEMENT, unless modified by an Amendment. Such personnel shall not 
be employees of, or have a contractual relationship with the COUNTY. 
CONSULTANT shall be solely responsible for adequate management and 
supervision of its employees, agents, and its. subcontractors, the means, methods 
and techniques of performing its services and the technical accuracy and adequacy 
of reports of analysis and other deliverables required under this AGREEMENT. 

13.8,2. CONSULTANT warrants that it will perform its services in accordance with and 
comply with applicable Federal, State and local laws, ordinances, and regulations, 
including but not limited to, applicable provisions of the Federal Clean Air Act, as 
amended and the Federal Occupational Health and Safety Act, as amended at the 
time said services are performed. 

13.9. Lower-Tier Subcontracts. CONSULTANT warrants that it will not subcontract any 
portion of the services to be performed under this AGREEMENT without the prior 
written consent of the COUNTY, which consent may be withheld at the COUNTY's sole 
discretion. CONSULTANT warrants that it will bind all approved, lower-tier subcon
tractors to the provisions of this AGREEMENT. However, neither this AGREEMENT, 
nor any lower-tier subcontracts will create any contractual relationship between any 
lower tier subcontractor and the COUNTY; nor shall the COUNTY have any liability to 
any lower-tier subcontractor. The CONSULTANT shall be solely responsible for the 
satisfactory performance of services subcontracted by the CONSULT ANT. 

13.10. Unauthorized Employment. The employment of unauthorized aliens by 
CONSUL TANT and any subcontractors subcontracted by the CONSULTANT 1s 
considered a violation of Section 274A(e) of the Immigration and Nationality Act. If the 
CONSULTANT knowingly employs unauthorized aliens, such violation shall be cause 
for unilateral cancellation of this Agreement. 

13.11. Confidentiality and Public Records. 

13 .11.1. CONSULT ANT warrants that it will not disclose and will hold confidential 
all technical data or other information furnished to CONSULT ANT by the 
COUNTY, or reviewed or generated by CONSULTANT, including without 



limitation, all data reports, opinions, conclusions, or recommendations prepared by 
CONSULTANT. 

13.11.2. Notwithstanding the foregoing, CONSULTANT shall not be obligated to 
maintain confidentiality of any such information if (1) its disclosure is required 
by applicable law or regulation, including but not limited to? Florida Statutes 
Chapter 119; (2) its disclosure is ordered by a court of competent jurisdiction or 
other governmental order or directive; (3) the COUNTY consents in writing ( 4) 
the information is/or becomes part of the public domain through no fault or 
negligence of CONSULTANT; or (5) CONSULTANT lawfully possessed the 
information prior to receipt from the COUNTY, provided however, in the event 
the CONSULTANT shall be so required to disclose any such information 
pursuant to (1) or (2) above, CONSUL TANT shall prior to disclosure, give notice 
to the COUNTY, who shall have the right, at its own expense, to interpose all 
objections it may have to the disclosure of the information. 

13.11.3. Public Records. IF THE CONSULTANT HAS QUESTIONS 
REGARDING THE APPLICATION OF CHAPTER 119, 
FLORIDA STATUTES, TO THE CONSULTANT's DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS 
AGREEMENT, CONTACT THE CUSTODIAN OF PUBLIC 
RECORDS AT OKALOOSA COUNTY RISK MANAGEMENT 
DEPARTMENT 302 N. WILSON ST, CRESTVIEW, FL 32536. 
PHONE: (850) 689-5977 riskinfo@myokaloosa.com. 
CONSULTANT must comply with the public records laws, Florida Statute 
Chapter 119, specifically CONSULTANT must: (1) Keep and maintain public 
records required by the COUNTY to perform the service; (2) Upon request from 
the COUNTY's custodian of public records, provide the COUNTY with a copy 
of the requested records or allow the records to be inspected or copied within a 
reasonable time at a cost that does not exceed the cost provided in Chapter 119 
Florida Statutes or as otherwise provided by law; (3) Ensure that public records 
that are exempt or confidential and exempt from public records disclosure 
requirements are not disclosed except as authorized by law for the duration of the 
contract term and following completion of the contract if the contractor does not 
transfer the records to the COUNTY; (4) Upon completion of the contract, 
transfer, at no cost to the COUNTY, all public records in possession of the 
contractor or -keep and maintain public records required by the COUNTY to 
perform the service. If the CONSULTANT transfers all public records to the 
public agency upon completion of the contract, the contractor shall destroy any 
duplicate public records that are exempt or confidential and exempt from public 
records disclosure requirements. If the CONSULTANT keeps and maintains 
public records upon completion of the contract, the contractor shall meet all 
applicable requirements for retaining the public records. All records stored 
electronically must be provided to the public agency, upon the request from the 
public agency's custodian of public records, in a format that is compatible with 
the information technology systems of the public agency. 

mailto:riskinfo@myokaloosa.com


13.12. Conflict oflnterest. CONSULTANT warrants that it and its employees do not 
have, nor shall they acquire any interest, direct or indirect which would constitute a conflict 
of interest in the performance of the services required under this AGREEIVIENT. A conflict 
of interest is defined to be any interest which in the COUNTY's reasonable judgment has 
the affect or appearance of affecting CONSULTANT's impartial performance of its 
services. 

13.13. Third Party Beneficiaries. It is specifically agreed between the parties executiJ;g 
this AGREEMENT that it is not intended by any of the provisions of any part of the 
AGREEMENT to create in the public or any member thereof, a third-party beneficiary 
under this AGREEMENT, or to authorize anyone not a party of this AGREEMENT to 
maintain a suit for personal injuries or property damage pursuant to the terms or provisions 
of this AGREEIVIENT. 

13.14. Order of Precedence. In the event of conflict between provisions of this 
AGREEIVIENT, the conflict or ambiguities shall be resolved by giving precedence as 
follows; the more specific and detailed provision shall take precedence. 

13.15. Publicity. CONSULTANT shall not disclose the QOUNTY's name or the nature 
of its services being provided or engage in any other publicity or public media disclosures 
whh respect to its services to be performed under this AGREEMENT without the prior 
wdtten consent of the COUNTY. 

13.16. Taxes. CONSULTANT agrees to pay all sales, use, or other taxes, assessments and 
other similar charges when due now or ih the future, required by any local, state or federal 
law, as it pertains to this AGREEMENT. CONSULTANT further agrees that it shall 
protect, reimburse, and indemnify the COUNTY and assume all liability for its tax and 
assessment obligations under the terms of t:his AGREEIVIENT. 

SECTION 14. SPECIAL PROVISIONS, EXHIBITS AND SCHEDULE 

14.1. This AGREEMENT is subject to the following special provisions: 

14.1.1. Opinions of Cost, Financial C:onsiderations, and Schedules. In providing 
opinions of cost, :financial analyses, economic feasibility projections, and 
schedules, CONSUL TANT has no controi over cost or price oflabot and materials; 
competitive bidding procedures and market conditions; time or quality of 
performance by operating personnel or third parties;· and other economic and 
operational factors that may materially affect the ultimate cost or schedule. 
Therefore, CONSUL TANT makes no warranty that actual costs, financial aspects, 
economic feasibility, or schedules will not vary from CONSULTANT's opinions, 
analyses, projections, or estimates. · The COUNTY will employ an independent cost 
estimator, contractor, or other appropriate advisor if the COUNTY requires greater 
assurance as to any element of cost, feasibility, or schedule. 

14.1.2. Legal Assistance. The Scope of Services in this AGREEMENT does not include 
costs of CONSULTANT for required or requested assistance to support, prepare, 
document, bring, defend, or assist in litigation undertaken or defended by the 
COUNTY. All such services required or requested of CONSULTANT by the 



COUNTY, except for suits or cla1ms between the parties to this AGREEl\tlENT, or 
where both are parties to a suit or claim, will be reimbursed to the COUNTY as 
mutually agreed, and payment for such servfces will be in accordance with a 
separate fully executed written Amendment to this AGREEMENT. 

14.1.3. Audit and Record Keeping. The COUNTY and/or its designee shall have the 
right from time to time at is sole expense to audit the compliance by the 
CONSULT ANT with the terms, conditions, obligat1ons, limitations, restrictions. 
and requirements of this AGREEMENT and such right shall extend for a period of 
five (5) years after tennination of this AGREEMENT. The CONSULTANT shall 
maintain books, records and documents directly pertinent to perfonnance under this 
Agreement in accordance with generally accepted accounting principles 
consistently applied, 

SECTION 15. AUTHORIZATION FOR EXECCTION 

15.l. Execution Authority. This AGREEMENT is a valid and authorized undertaking of the 
COUNTY and CONSULTANT. The representatives of the COUNTY and 
CONSULTANT ,vho have signed below have been authorized to do so. 

IN WITNESS WHEREOF, the parties hereto have made and executed this AGREEMENT as of 
the day and year shown on first page of this AGREEMENT, 

Board of County Commissioners of 
Okaloosa County 

Titlef 

Attested: 
Witness cf::::-t:___ ,aQ 
~itness~~: 

END *********** 



Exhibit "A" 
Compensation and Hourly Per Diem Rate Schedule and Standard Rates for Direct Expenses for 

Professional Consulting Engineering Services 



YOUR SERVIC & ES 

We value creating mutually rewarding, long-term relationships with our clients. Our goal is to provide high quality, resp_onsive 
service that yields returns far greater than your investment in our professional fees. Please find below our hourly fee structure to 
provide services requested from RFQ 0MB 63-23. 

$400-$430 Partner 

$275-$300 Manager 

$200-$225 Senior 

$150-$165 Staff 

CARR, RIGGS & INGRAM CRlcpa.com 

http:CRlcpa.com


BOARD OF COUNTY COMMISSIONERS 
AGENDA REQUEST 

DATE: October 17, 2023 
TO: Honorable Chairman and Distinguished Members of the Board 
FROM: Faye Douglas 
SUBJECT: General & Technical Accounting Services 
DEPARTMENT: 0MB 
BCC DISTRICT: All 

STATEMENT OF ISSUE: Request approval of the contracts with ICF Incorporated, LLC and 
Carr, Riggs & Ingram, LLC for general and technical accounting services. 

BACKGROUND & ANALYSIS: A Request for Qualifications for General and Technical 
Accounting Services was issued with an opening date of July 26, 2023. Purchasing received four 
( 4) responses to the solicitation. After review by Purchasing, the Review Committee, and the 
0MB Department, ICF Incorporated, LLC and Carr, Riggs & Ingram, LLC were found to have 
submitted the most responsive and responsible proposals. The Intent to Award was issued on 
August 11, 2023 and all parties were notified that ICF Incorporated, LLC and Carr, Riggs & 
Ingram, LLC had been selected. 

FEMA' s Public Assistance Program provides supplemental grants to state, tribal, territorial, and 
focal governments, and certain types of private non-profits so communities can quickly respond 
to and recover from major disasters or emergencies. These consultants will provide expertise to 
augment County's staff to receive the maximum recovery funding from the Federal Emergency 
Management Agency (FEMA) and the State of Florida under the FEMA Public Assistance (PA) 
Grant Program under the Robert T. Stafford Disaster Relief and Emergency Assistance Act 
(Stafford Act), as amended for future declared disasters. 

In addition to providing expertise during the emergency reimbursement process, technical 
accounting services may be requested for unusual/high risk grants or other financial 
requirements. 

FUNDING SOURCE: 
Account #: 531100 
Department #: TBD 
Amount: per task order 

OPTIONS: Approve/Deny 

RECOMMENDATION: Request motion to approve of the contracts with ICF Incorporated, 
LLC and Carr, Riggs & Ingram, LLC for General and Technical Accounting Services on a task 
order basis. 



10/1012023 

RECOMMENDED BY: 

10/10/2023 
APPROVED BY: 




