
ARLINGTON COUNTY, VIRGINIA 
OFFICE OF THE PURCHASING AGENT 

2100 CLARENDON BOULEVARD, SUITE 500 
ARLINGTON, VIRGINIA 22201 

NOTICE OF RIDER CONTRACT 

TO: MICHELLE GILLETTE, PHD 

  PO BOX 3468 

  LYNCHBURG, VIRGINIA 24503 

DATE ISSUED: JANUARY 1, 2022 

CURRENT REFERENCE NO: 22-DHS-R-571 

CONTRACT TITLE: 
BIOETHICAL CONSULTING 
SERVICES 

THIS IS A NOTICE OF A RIDER CONTRACT AND NOT AN ORDER.  NO WORK IS AUTHORIZED UNTIL THE VENDOR 
RECEIVES A VALID COUNTY PURCHASE ORDER ENCUMBERING CONTRACT FUNDS. 

Arlington rides the Lead Agency’s contract referenced below for the goods and services so referenced. The contract 
documents consist of this notice and terms and conditions of the Lead Agency Agreement including any attachments 
or amendments thereto.  

LEAD AGENCY NAME:  COMMONWEALTH OF VIRGINIA, DEPARTMENT OF BEHAVIORAL HEALTH AND 
DEVELOPMENTAL SERVICES (DBHDS) 

LEAD AGENCY CONTRACT NUMBER: 720-4894 
EFFECTIVE DATE: JANUARY 1, 2022 
EXPIRES: DECEMBER 31, 2023 
RENEWALS:  THERE ARE FOUR (4) ONE-YEAR RENEWAL OPTIONS 
COMMODITY CODE(S):  95200 
LIVING WAGE:   N 

ATTACHMENTS: 
ATTACHMENT A – COMMONWEALTH OF VIRGINIA DBHDS CONTRACT NUMBER 720-4894 
ATTACHMENT B – 2022 PRICING 

EMPLOYEES NOT TO BENEFIT: 
NO COUNTY EMPLOYEE SHALL RECEIVE ANY SHARE OR BENEFIT OF THIS CONTRACT NOT AVAILABLE TO THE 
GENERAL PUBLIC. 

VENDOR CONTACT: MICHELLE GILLETTE, PHD VENDOR TEL. NO.: (434) 384-5322

EMAIL ADDRESS: MGILLETTE@BSVINC.VOM   

COUNTY CONTACT:   ELA BLEDOWSKI 

COUNTY CONTACT EMAIL: EBLEDOWSKI@ARLINGTONVA.US 

COUNTY TEL. NO.: (703) 228-5004

mailto:MGILLETTE@BSVINC.VOM
mailto:EBLEDOWSKI@ARLINGTONVA.US


ATTACHMENT A
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COMMONWEALTH of VIRGINIA

ALISON G. LAND, FACHE
COMMISSIONER

DEPARTMENT OF
BEHAVIORAL HEALTH AND DEVELOPMENTAL SERVICES

Post Office Box 1797
Richmond, Virginia   23218-1797

Telephone (804) 786-3921
Fax (804) 371-6638

www.dbhds.virginia.gov

November 1, 2021

ADDENDUM #1 - TO ALL OFFERORS

Solicitation: Bioethical Consulting Services 720-4894-1327

Dated 10/14/2021

Commodity: 91878, 91883, 91885, 92416, 92435, 92440, 92441, 92486

For delivery to: DBHDS

Proposal Due: 11/29/2021

Pre-Proposal Conference: 10/29/2021 9:30am 11:30am

The above solicitation is hereby changed to read:

1. Reference Page 6, Section IV.B.7: Remove in its entirety the request for audited financial statements.

2. Reference Page 8, Section X.A., The Contractor shall
Removing the DBHDS Accounts Payable physical

address and email address.

3. Reference Page 9, Pricing Schedule: Senario ONLY, based on historical data:

QTY UOM DESCRIPTION COSTS TOTAL COST

8 Annually/Facility EDUCATIONAL PACKAGES $3,700.00 $11,100.00

3 Annually/Facility BASIC PACKAGE $7,500.00 $15,000.00

4 Annually/Facility FULL PACKAGE $12,000.00 $48,000.00

8 HR Case Consultation $150.00 $1,200.00

1 Annually/Facility CONSORTIUM PACKAGE $4,000.00 $4,000.00

2 Annually/Facility PER DIEM FOR STATE FACILITIES $1,500.00 $3,000.00

TOTAL COSTS: $82,300.00



Very truly yours,

Denise R. Jackson 

Denise R. Jackson
Senior IT Procurement Officer
Denise.Jackson@dbhds.virginia.gov

PROPOSED PRICING SCHEDULE

QTY UOM DESCRIPTION COSTS TOTAL COST

Annually/Facility EDUCATIONAL PACKAGES

Annually/Facility BASIC PACKAGE

Annually/Facility FULL PACKAGE

HR Case Consultation

Annually/Facility CONSORTIUM PACKAGE

Annually/Facility PER DIEM FOR STATE FACILITIES

TOTAL COSTS:



a.
b.
c.
d.
e.

III.

The Contractor shall provide Biomedical Ethicist Services to include, but not be limited to the following:
A. Mandatory Requirements:

1. At the facility level, the Contractor shall provide:
a. Case Consultation -
consultation statewide.
b. Practice Consultation - basis to provide
practice consultation statewide.
c. Consultation and attendance at ethics quality standards committees and work groups and quarterly
ethics committee meetings The Contractor shall:

i. Attend meetings
ii. Prepare and teach specific educational sessions for the Ethics Committee members.
iii. Assume responsibility for literature searches (ethical, medical and philosophical) on
appropriate issues and present these to the Ethics Committees.
iv. Develop position papers on specific topics to assist committee members or the facility
administration with the resolution of ethical issues.
v. Recommend pertinent publications and periodicals for the ethics library.

2. At the DBHDS Office of Human Rights, the Contractor shall provide:
a. Policy review.
b. Development of educational materials and training.
c. Development of standard policies and procedures to be followed throughout the facilities.
d. Consultation and training to the DBHDS Office of Human Rights.

3. The Contractor shall provide a comprehensive quarterly report of activities to Contract Administrator,
outlining the following.

a. The specific activities and accomplishments achieved during the reporting period.
b. The specific tasks completed pursuant to the provisions of the contract and the completion dates of

such tasks.
c. The projected completion dates for the remaining specific tasks required by the contract.
d. Copies of any documents developed for Facility use.

4. Contractor shall, as needed, develop and provide training and workshops related on system-wide ethics
issues to facilities and the Central Office, and whenever possible and appropriate, use interactive
telecommunication technology and other learning technologies designed to improve access to
information.

5. Any travel related costs will be based on Virginia Commonwealth per-dium rates.



METHOD OF PAYMENT:

The Contractor will be paid monthly within 30 days of receipt of a valid invoice for all goods received or
services provided during the previous month. All invoices must include the unique contract and/or purchase
order number. Failure to include required elements from the invoices may result in the invoice being
returned for correction. The Contractor shall submit their invoice to the following address by the 10th day
of the month following the month in which services were rendered.



The Contractor will be paid monthly within 30 days of receipt of a valid invoice for all goods received or 
services provided during the previous month. All invoices must include the unique contract and/or 
purchase order number. Failure to include required elements from the invoices may result in the 
invoice being returned for correction.  The Contractor shall submit separate invoices to each DBHDS 
facility by the 10th day of the month following the month in which services were rendered. All additional 
users of the resulting contract are to issue their purchase orders in eVA and include the proper contract 
number (720-4894) on the eVA-issued purchase orders. 

B. Payment: DBHDS will make payments, in accordance with the Prompt Pay Act after receipt and acceptance
L account.

Accounting System.  Contractors can select

card).

EPAY when a Contractor is set-up for EPAY, payments will go onto a Virtual Credit/Debit Card.

EDI/CHECK - when a Contractor is set-up for EDI/check, payment will be made by check or
electronic payment. Checks will be mailed on the due date (30 days from receipt of goods or services
whichever is later); therefore, there could be a 7 10 day delay before the vendor receives the check.
If EDI is selected, payments will show up in the selected bank account on the due date.

VISA - VISA is the Commonwealth purchase charge card (pcard).  When a Contractor is set-up for
pcard payment, he/she will receive an encrypted email with the pcard holder's card information.  When
VISA is the payment of choice, the Contractor shall be responsible for eVA Transaction and Credit
Card Merchant Processing Fees; fess shall not be applied to any invoice issued to the COV.



2022 ETHICS PROGRAMMING PACKAGES FOR DBHDS MEDICAL ETHICS SERVICES 

DESCRIPTION UOM COST 

EDUCATIONAL PACKAGE PER FACILITY – ANNUAL COST $4000.00 

BASIC PACKAGE PER FACILITY – ANNUAL COST $8,000.00 

FULL PACKAGE PER FACILITY – ANNUAL COST $12,000.00 

CONSORTIUM EDUCATION 
PACKAGE 

PER EDUCATIONAL SESSION $900.00 

PER DIEM RATE PER FACILITY - BILLED ON HALF 
DAY INCREMENTS 

$1,500.00   ($750/HALF DAY) 

ATTACHMENT B
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