
CONTRACT, LEASE, AGREEMENT CONTROL FORM 

Date: 04/06/2022 

Contract/Lease Control #: C22-3 l 67-HR 

Procurement#: 

Contract/Lease Type: 

Award To/Lessee: 

Owner/Lessor: 

Effective Date: 

Expiration Date: 

Description of: 

Department: 

Department Monitor: 

Monitor's Telephone #: 

Monitor's FAX # or E-mail: 

Closed: 

Cc: BCC RECORDS 

RFP HR 08-22 

AGREEMENT 

BLUE ARBOR, INC. 

OKALOOSA COUNTY 

04/05/2022 

04/04/2025 W/2 l YR RENEWALS 

TEMPORARY STAFFING SERVICES 

HR 

SISSON 

850-689-5870 

ESSISON@MYOKALOOSA.COM 

mailto:ESSISON@MYOKALOOSA.COM


PROCUREMENT/CONTRACT/LEASE 
INTERNAL COORDINATION SHEET 

Procurement/Contract/Lease Number: \ fol] Tracking Number: 5Y lt-
Procurem:,'.2!/Contractor/Lessee Name: 81u-e l'tt l:Jcr ·'iY)C Grant Funded: YES_ No-t 
Purpose: J~V}y? S+a~f\} lPnka± 
Date/Term: J \(C \ 1tf 2., l \~ ti l'\.!l k.JofJ 1. Q(_GREATER THAN $100,000 

2. □ GREATER THAN $50,000 

Account # :------\--..,,.,_._,,,~_,_,·ndJ ()Y\ 3. 0 $50,000 OR LESS 

Amount: ·V ) O't(J 

Departme_nt: ==f1y(===========~Dept. Monitor Name:--~--~_O_M ______ l _ ____ 

Purchasing Review 
curement or Contract/Lease requirements are met: 

(Y{e9f(\_ Date: '3- /5~~ 
Purchasing Manager or designee Jeff Hyde, DeRita Mason, Jesica Darr, Angela Etheridge 

Approved as written: 
2CFR Compliance Review (if required) 

('vV Fe_diifl.~ ~ c!J°ntName: _ _ _ _ 

Grants Coordinator Suzanne Ulloa 

Date: ________ _ _ 

Risk Management Review . 
Approved as written: ~ ..YMal:J! ct;tjc:::'. J/S-2L 
-----------
Risk Manager or designee Kristina LoFria 

Approved as written: 

County Attorney Lynn Hoshihara, Kerry Parsons or Designee 

Departme nt Funding Review 
Approved as written: 

Date: ___ ___ 

IT Review (if applicable) 
Approved as written: 

Date: _ _____ 

Revised September 22, 2020 



Board of County Commissioners 
Purchasing Department 

OUN~ 

State ofF!orida 

Date: February 11. 2022 

OKALOOSA COUNTY PURCHASING DEPARTMENT 
NOTICE OF INTENT TO AW ARD 

RFPHR08-22 

Temporary Staffing Services 

Okaloosa County would like to thank all businesses, which submitted proposals to the Temporary 
Staffing Services. (RFP HR 08-22) 

After in-depth examination of all responses in accordance with the County's Purchasing Manual, the 
County announces its intent to award the contract/purchase order to the following: 

A& Associates, Inc. Blue Arbor, Inc. 
951 Sansburys Way, Ste 203 P.O. Box 12780 
West Palm Beach, FL 33411 New Bern, NC 28561 

BuzzCian, LLC LandrumHR-WFS 
5757 Alpha Rd., Suite 340 219 E. Gordan St., Suite 500 
Dallas, TX 75240 Pensacola, FL 32502 

This Notice of Intent does NOT constitute the formation of a contract/purchase order between Okaloosa 
County and the apparent successful bidder/respondent. The County reserves the right to enter into 
negotiations with the successful bidder/respondent in order to finalize contract terms and conditions. No 
agreement is entered into between the County and any parties until a contract is approved and fully 
executed. 

Any person/entity desiring to file a procurement protest must meet all the standards and criteria in 
accordance with Section 31 of the Okaloosa County Purchasing Manual. Failure to file a protest within 
the time prescribed in Section 31.02 of the Okaloosa County Purchasing Manual, shall constitute a 
waiver of protest proceedings. 

Respectfully, 

anager 

5479A Old Bethel Road, Crestview, FL 32536 Voice: (850) 689-5960 Fax: (850) 689-5970 



BLUEARB-01 - P"•~ 
DATE (MM/DD/VYYY)ACORD" 

~ CERTIFICATE OF LIABILITY INSURANCE I 3/17/2022 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER($), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder Is an ADDITIONAL INSURED, the pollcy(les) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain pollcles may require an endorsement. A statement on 
this certificate does not confer rlahts to the certificate holder In lleu of such endorsemenus\. 

~QN!~CT Deborah Whitley, AAI, CISR, CRIS 
Towne Insurance Agenci, LLC 
PRODUCER 

~Ext\: (252) 317-0933 Irffc, Nol: (B55) 814-B591 
105 E. Arlln~ton Blvd Su le B & C 
Greenvllle, C 27858 . dwhittev@towneinsurance.com 

INSURERfSI AFFORDING COVERAGE NAIC# 

1NsuReR A: PhiladelDhia lndemni.._• Insurance Co. 18058 
INSURED INSURER B: WCF National Insurance Comnanv 40517 

Blue Arbor, Inc./ Atlantic Gulf Coast Contracting, Inc. 
P. 0. Box 12780 
New Bern, NC 28561 

INSURER C: 

INSURER D: 

INSURER E: 

INSURER F: 

COVERAGES CERTIFICATE NUMBER· REVISION NUMBER· 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOlWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

TYPE OF INSURANCE POLICY NUMBER 
POLICY EFF POLICY EXP 

LIMITS 

A X COMMERCIAL GENERAL LIABILITY

i---:J CLAIMS-MADE [Kl OCCUR 

X Profess 3mil agg 
~ 

GEN'L AGGREGATE LIMIT APPLIES PEA: 

POLICY [!] f~Br □ LOC 
OTHER: per proJ agg cap S3mil H requiredR 

X X PHPK2359231 1/1/2022 1/1/2023 
EACH OCCURRENCE 

1,000,000
$ 

100,000 

MED EXP 1Anv one =rsonl 5,000 

PERSONAL & ADV INJURY 
1,000,000 

GENERAL AGGREGATE 
3,000,000 

PRODUCTS - COMP/OP AGG 

Professional 

3,000,000
!t. 

1,000,000 
1,000,000A AUT

X 
,----..-
...------

i---

OMOBILE LIABILITY 

ANYAUTO 
OWNED - SCHEDULED 
AUTOS ONLY _ AUTOS 

~L~s ONLY _ ~imWl!".Jt~ 

X X PHPK2359231 1/1/2022 1/1/2023 BODILY INJURY 'Per on\ 

BODILY INJURY /Per accident 

ot. 

ot. 

A ~ UMBREUA LIAB l__!J OCCUR 

EXCESSLIAB 1-·- ·1 CLAIMS-MADE 

OED I X I RETENTION s 10,000 

X X PHUB796313 1/1/2022 1/1/2023 
EACH OCCURRENCE 

5,000,000
$ 

AGGREGATE 
5,000,000 

8 WORKERS COMPENSATION 
AND EMPLOYERS' LIABILITY 

ANY PROPRIETOR/PARTNER/EXECUTIVE ;tJ.l!,
l!!_ji:~,~~Jti;' EXCLUDED? 

g~i~~~fr~ ~~~PERATIONS below 

N/A 
X 0310027001 1/1/2022 1/1/2023 

X I ~~~T! ITC I I QJH-

EL EACH ACCIDENT 
1,000,000 

EL DISEASE - EA EMPLOYE~ 1,000,000ot. 

E.L. DISEASE - POLICY LIMIT 

Employee Theft 

1,000,000ot. 

1,000,000A Crime PHPK2359231 1/1/2022 1/1/2023 

DESCRIPTION Of OPERATIONS/ LOCATIONS I VEHICLES (ACORD 101, Addltlonal Remarks Schedule, may be attached H mora s_ll8ca ls required)
Okaloosa County Board of County Commissioners are Included as addrtional insured for general liability on a primary & non contributory basis and 
automobile liability if required by written contract In accordance with endt #CG2026 0413, CG2037 0413, PIGLDTS 11-15, CA2048 0299 & PICA004 10 14 
attached. Waiver of subrogation applies for general llablllty, automobile liability and workers compensation If required by written contract In accordance with 
endts. #CG2404 0509, CA0444 10 13 and WC000313 04-84. 30 Day Notice of cancellation applies for general liability, auto liability and Workers compensation 
per attached endorsements #PICANXAICH002 0511 and WC320601 B 1119 attached. 

CERTIFICATE HOLDER CANCELLATION 

Okaloosa County Purchasing Department 
5479-A Old Bethel Road 

e, ••••• 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 

~~~ 
ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD 



WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY WC320601B 

(Ed. 11/19) 

CANCELLATION AND NON-RENEWAL ENDORSEMENT 

This endorsement applies only to the insurance provided by the policy because North Carolina is shown in item 3.A. 
of the Information Page. 

It is hereby understood and agreed that all cancellation provisions in the policy addressing the required number of 
days notice for cancellation by us or non-renewal by us are amended as follows: 

a. 1§. days notice will be given for notice of cancellation for non-payment of premium. 
b. Q days notice will be given for notice of cancellation for any other reason. 
c. 45 days notice will be given for non-renewal. 

Notwithstanding the provisions above, in no event will the number of days notice for cancellation or for non-renewal 
be fewer than the number of days required by North Carolina law. 

If the provisions above are blank, the number of days notice required by North Carolina law will apply. 

In the event of cancellation or nonrenewal of the policy, we will mail notice to the named insured, and to the additional 
person(s) or organization(s) named in the Schedule below, as required by North Carolina law: 

SCHEDULE 

This endorsement changes the policy to which it is attached and is effective on the date issued unless otherwise stated. 
(The information below is required only when this endorsement is issued subsequent to preparation of the policy) 

Endorsement Effective: 01/01/22 File No.: 310000310027122 Carrier Policy No.: 0310027-001 
Premium: $ 304,566.00 

Insured: Blue Arbor Inc Carrier No.: 22381 
Agency: Towne Insurance Agency: Greenville NC/ 90 
Insurance Company: WCF National Insurance Company 

WC320601 B 
Ed. 11/19 
© Copyright 2019 National Council on Compensation Insurance 



DeRita Mason 

From: Lynn Hoshihara 
Sent: Wednesday, March 16, 2022 11 :00 AM 
To: DeRita Mason 
Subject: Re: HR contracts and amendments 

They are all approved. 

Lynn M. Hoshihara 
County Attorney 
Okaloosa County, Florida 

Please note: Due to Florida's very broad public records laws, most written communications to or from County employees regarding 
County business are public records, available to the public and media upon request. Therefore, this written e-mail communication, 
including your e-mail address, may be subject to public disclosure. 

From: DeRita Mason 
Sent: Wednesday, March 16, 2022 11:52:12 AM 
To: Lynn Hoshihara 
Subject: HR contracts and amendments 

Good morning, 
I wanted to check the status of the other three contracts and the amendments for review. 
The department has reached out to me to check the status. 
Thank you, 

DeRita Mason 

"' '" 

' ou~ ···... 

DeRita Mason, CPPB, NIGP-CPP 
Senior Contracts and Lease Coordinator 
Okaloosa County Purchasing Department 
54 79A Old Bethel Road 
Crestview, Florida 32536 
(850) 689-5960 
dmason(?ilmyokaloosa.com 

"Please note: Due to Florida's very broad public records laws, most written communications to or from County employees re.garding County business are public 
records, available to the public and media upon request. Therefore, this written e-mail communication, including your e-mail address, may be su~ect to public 
disclosure." 

1 

https://dmason(?ilmyokaloosa.com


DeRita Mason 

From: Kristina LoFria 
Sent: Wednesday, February 23, 2022 9:11 AM 
To: DeRita Mason 
Subject: RE: BuzzClan Contract 08-22 

DeRita, 

This is approved by Risk for insurance purposes only. 

Thank You 

Cl.v7i-'i/4 @/,,A .,_1/(n .r ~na 
Okaloosa County BCC-Risk Management 
Public Records & Contract Specialist 
302 N Wilson St Suite 301 
Crestview, Florida 32536 
klofria@myokaloosa.com 
850-689-5979 

For ciLL tviLV\,g.s WeLLV\,e.s.s -pLel/l.se vL.sLt: 
Vrttp ://VlV/V,J. Vvt.tJ or? Cl lo0s.ci .C,Q Vt,tlwi::LLv',.,(:E;S. 

"When the winds of adversity blow against your boat, just adjust your sail." 

"Don't aim for success if you want it; just do what you love and believe in, and it will come naturally." David Frost 

Please note: Due to Florida's very broad public records laws, most written communications to or from county employees 
regarding county business are public records, available to the public and media upon request. Therefore, this written e
mail communication, including your e-mail address, may be subject to public disclosure. 

From: DeRita Mason <dmason@myokaloosa.com> 
Sent: Wednesday, February 23, 2022 7:06 AM 
To: Kerry Parsons <kparsons@myokaloosa.com> 
Cc: Lynn Hoshihara <lhoshihara@myokaloosa.com>; Kristina LoFria <klofria@myokaloosa.com> 
Subject: BuzzClan Contract 08-22 

Good morning, 
Please review and approve. I will have 4 of these contracts, all will be the same. Once you review this one, I will send 
others over to you. 

1 

mailto:klofria@myokaloosa.com
mailto:lhoshihara@myokaloosa.com
mailto:kparsons@myokaloosa.com
mailto:dmason@myokaloosa.com
https://pLel/l.se
mailto:klofria@myokaloosa.com


AGREEMENT BETWEEN OKALOOSA COUNTY. FLORIDA 
AND BLUE ARB~INC. 

CONTRACTID raa-=1--~ 
5th . THIS AGREEMENT (hereinafter referred to as the "Agreement") is made this day of 

April 2022, by and between Okaloosa County, a political subdivision of the slate of Florida, 
(hereinafter referred to as the "County"), with a mailing address of 1250 N. Eglin Parkway, Suite 100, 
Shalimar, Florida, 32579, and Blue Arbor, Inc .. , a Foreign Profit Corporation, whose address is P.O. "Box 
12780, New Bern, NC 28561, authorized to do business in the State of Florida (hereinafter referred to as 
"Contractor") whose Federal I.D. # is 46-2327694. 

RECITALS 

WHEREAS, the County is in need of a contractor to provide Temporary Staffing Services 
("Services"); and 

WHEREAS, pursuant to the Okaloosa County Purchasing Manual, the County issued a Request 
for Proposals to competitively procure the Services and received responses to perform these Services. A 
copy of the procurement and Contractor's responsive to the procurement is included as Attachment "A"; and 

WHEREAS, Contractor is a certified and insured entity with the necessary experience to provide the 
desired Services; and 

WHEREAS, the County wishes to enter into this Agreement with Contractor to provide the Services 
to the County based on Exhibit "A" attached hereto and made a part of this agreement. 

NOW THEREFORE, in co~ideration of the promises and the mutual covenants herein, the parties 
agree as follows: 

1. Recitals and Attachments. The Recitals set forth above are hereby incorporated into this Agreement 
and made part hereof for reference. The following documents are attached to this Agreement and are 
incorporated herein. 

Attachment "A" - Procurement RFP HR 82-22 and Contractor's Response; 
Attachment "B" - Insurance Requirements; 
Attachment "C" - Title VI list of pertinent nondiscrimination acts and authorities; 
Attachment "D" - Minimum Federal Grant Clauses 

2. Services. Contractor agrees to perform the following services, Temporary Staffing Services. The 
Services to be provided are further detailed in the Contractor's proposal attached as Attachment "A" and 
incorporated herein by reference. The Services shall be performed by Contractor to the full satisfaction of the 
County. Contractor agrees to have a qualified representative to audit and inspect the Services provided on a 
regular basis to ensure all Services are being performed in accordance with the County's needs and pursuant 
to the terms of this Agreement and shall report to the County accordingly. Contractor agrees to immediately 
inform the County via telephone and in writing of any problems that could cause damage to the County. 
Contractor will require its employees to perform their work in a manner befitting the type and scope of work 
to be performed. 

CONTRACT: C22-3167-HR 
BLUE ARBOR, INC. 
TEMPORARY STAFFING SERVICES 
EXPIRES: 04/04/2025 W/2 1 YR RENEWALS 




























































































































































































