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II.  SPECIFICATIONS 
 
 
Detailed specifications are included herein and in the Bid Form. 
 
The County is seeking to procure record destruction services that will include all labor, equipment and transportation. 
The County anticipates the need to destroy thirteen thousand (13,000) cubic feet of paper annually and one hundred 
(100) cubic feet of media annually.  Destruction will primarily occur and be witness be County staff at County facility 
as determined by the County Project Officers (Chief Records Management Officer and DHS Compliance Officer). At 

facility. the Department of Human Services, destroys twenty (20) 
64/96 gallon containers onsite weekly.    
 
County records are to be destroyed according to the requirements of Chapter 120 of the Virginia Administrative Code 
(17VAC15-120-10-30), the Virginia Public Records Act (VPRA) Section 42.1-76 ET SEQ, and the Health Insurance 
Portability and Accountability Act(HIPAA)(45 CFR Part 160 and 164). County paper records are to be shredded by a 
mechanical cross-cut shredder that reduces paper to a size no wider than 3/8 inches. Media is to be destroyed though 
digital shredding, degaussing, or physical destruction of the storage media.   
 
Within thirty (30) days following completion of the destruction process, a Certificate of Destruction that lists the 
volume of records that have been destroyed, who destroyed the records and the date of the destruction is to be supplied 
to the County. All destroyed materials are to be recycled, when possible.     
 
Record destruction and site visits are to be s.  Services are to be provided 
during the County standard business hours (between 8:00 AM and 5:00 PM EST). The Contractor will provide secure 
containers, estimated at forty (40) containers, to be housed in County facilities designated by the Project Officers. The 
Contractor is responsible for retrieving containers from the place of rest and transporting containers and any materials 
for destruction.  Records removed from the County must be secured according to above referenced requirements prior 
to destruction.  
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